[TPO®PECCUOHAJILHBIN
CTAHIIAPT:

PYKOBOIMTEJS OPraHU3alUM KYJbTYPbl H HCKYCCTBa

(HanMeHOBaHKeE MTPO(ECCHOHATIBHOTO CTaHAAPTA)

Peructpanuonnsiit Homep

1. O0mue cBeaeHus

1. PykoBoncTBO (ympaBiieHHE) opraHu3aluei KyJbTypbl U HCKYCCTBA.

(HamMeHOBaHME BHA IPOQECCHOHABHON JIESITETLHOCTH) Kon

OcHoBHas 1€ BH/1a TPOPECCUOHATHHOU IEATETLHOCTH:

IlpunsaTHe M o0ecrneyeHHe peaU3alMH YINPABJICHUYECKHX PelIeHUil, HANPaBJIeHHbIX Ha
COMAIBbHO-IKOHOMHUYECKOEe Pa3BUTHE 00IIECTBA, CO3JaHHe, BbISBJIEHUHE, COXPAHEHUE W
HCIO0JIb30BAHUE NMPOU3BEJeHUN KYJIbTYPbl M HCKYCCTBA, YAOBJEeTBOPeHHEe MOTPeOHOCTel
HaceJIeHUSl B KYJbTYPHBIX 0Jiarax

Bun tTpynoBoii nesitensHOCTH (TpyIina 3aHsATHN):

PykoBoaurenu yupexxIeHUH,

OpraHU3aIi U MPEANPUATHI PykoBoauTenm MamnbIX yupexaeHU,

12 13 N N
U UX CTPYKTYPHBIX OpraHu3alyi U NpeaIpUsITUN
nojapasaesneHui (Ciryxo0)
(xox OK3?) (HaMeHOBaHHE) (xox OK3) (HaMeHOBaHHE)

OtHeceHrEe K BUIaM DKOHOMUYECKON AESITEILHOCTH.

92.1 JlesTenbHOCTD, CBSI3aHHAS C MPOU3BOJICTBOM, ITPOKATOM M TIOKa30M (hUIEMOB
92.3 [Ipouas 3penuniHo-pa3BiIeKaTeNbHas ACATEIHHOCTD

92.5 [Ipouast neqaTenbHOCTh B 00IACTH KYJIbTYPHI

92.7 [Ipouas neqaTeapbHOCTh MO OPraHU3ANNU OT/IIXA U Pa3BICUCHUIA

(xox OKBBI[3) (HanMeHOBaHME BHIa SKOHOMIYECKON JIESITETbHOCTH)




2. Onucanue TPyA0BBbIX (PYHKIHI, KOTOPbIE COAEP:KUT NPOGecCHOHATbHBIN CTAHAAPT
(pyHKUIHOHAJIbLHASL KAPTA BU/IA TPYAOBOM 1eATEJILHOCTH)

[IpodeccronanbHbIl CTaHAAPT COACPIKUT OMHUCAHKE CIEAYIOMINX TPYIOBBIX (PYHKIIUI:

O060011eHHbBIE TPYAOBBIE DYHKITNU TpynoBeie GyHKIIUN
KO HAaMMCHOBAaHHC YPOBCHR HanMCHOBAHHC KO YPOBCHE (HOHYpOBeHB)
KBaTH(DUKAITIH KBaTH(DUKAITIH
PykoBoactBo paboTamu 1o
OpraHu3aIuu KyJIbTYpPHO- A/01.5 5.1
MaccoOBOTO J0Cyra
PyKOBO/ICTBO aBTOKIIyOOM AJ02.5 5.1
PykoBOACTBO pecTaBpallMOHHBIMU AJ035 51
pabotamu B My3ee ' '
PykoBozacTBO paboTamu,
CBSI3aHHBIMU C CO3JaHUEM BELIHOTO A/04.5 5.1
PykoBoacTBo paboTamu B chepe KyIabTyphl U
A 5) MIPOU3BEJICHUS UCKYCCTBA
UCKYCCTB
PykoBoacTBo paboTamu,
CBSI3aHHBIMU C CO3JJaHUEM AJO5.5 51
CLIEHUYECKOI0 IIPOU3BEACHUS ' '
HCKYCCTBa
PykoBoacTBo paboTamu,
CBSI3aHHBIMU C CO3JJaHUEM AJ0B.5 51
ayJMOBU3YaJIbHOTO MTPOU3BEICHUS ' '
HCKYCCTBa
PykoBoacTBO opranuzanueit
. KYJbTYpPbI 1 HICKYCCTBA B B/01.5 5.2
PykoBozicTBO Opranu3anueit KyiabTypsl U z
. MaJIOHACEJIEHHOW MECTHOCTH
B HCKYCCTBa B MAJIOHACEJICHHOM WJIH 5 >
o PykoBoacCTBO opranu3zanuei
TPYAHOCTYITHON MECTHOCTH
KYJIBTYpBI U HCKYCCTBA B B/02.5 5.2
TPYAHOCTYITHON MECTHOCTH
C PykoBOACTBO (PyHKIIMOHATBHBIM 6 PykoBOoACTBO  ()YHKIIMOHAJIBHBIM C/01.6 6.1




MoJipa3/ielIeHneM OpraHu3allu KyJIbTYphl U
HCKYCCTBa

noJipa3ziesieHueM, B COCTaB
KOTOPOTO BXOMST CICUUATHCTHI B
o0jacT aAMUHHCTPUPOBAHUS U
JIEJIONPOU3BOJICTBA

PykoBozcTBO monpasnencHueM, B
COCTaB KOTOPOTO BXOJST
CIIEIUAJIUCTHI 110 YIPABICHUIO
MEPCOHAIIOM

C/02.6

6.1

PykoBozcTBO monpasneneHueM, B
COCTaB KOTOPOT'O BXOJST
CIEIUATTUCTHI 110 HH(HOPMAITMOHHO-
TEXHOJOTUIECKOMY 00ECTICUCHUIO

C/03.6

6.1

PykoBozcTBO monpasneneHueM, B
COCTaB KOTOPOT'O BXOMST
CIIEIUATIUCTHI TI0 OpTaHU3aAINHI
MaTepUaIbHO-TEXHUYECKOTO
obecneyeHus AeITEIbLHOCTH

C/04.6

6.1

PykoBoacTBO noapaszneneHuem, B
COCTaB KOTOPOTO BXOJST
CIICIUAJIMCTHI IO OpraHu3alun
KOMMEPYECKOW U MapKETHHTOBOM
ACATCIIBHOCTU

C/05.6

6.2

PykoBoacTBO noapaszneneHuem, B
COCTaB KOTOPOTO BXOJST
CHELHATHUCTHI IO OYXTalTEPCKOMY
YUYeTy U IUIaHUPOBAHUIO
(HMHAHCOBO-XO035HICTBEHHOM
JESITEIILHOCTH

C/06.6

6.2

PykxoBoacTBO npohuIbHBIM MOApa3AeIeHUEM
OpraHu3aluu KyJIbTYpHO-A0CYTrOBOr0O THUIA

PykoBOACTBO CTPYKTYPHBIM
HOJpa3/IeIEHUEM, B COCTAB
KOTOPOT'O BXOAST CIELUAINUCTHI 110
OpraHu3alK KyJIbTypHO-
JIOCYTOBOM JI€SITENBbHOCTH

D/01.6

6.1




PykoBOACTBO CTPYKTYpHBIM
NOJIpa3/ieJIEHUEM, B COCTaB
KOTOPOI'0 BXOAAT CHELUATUCTHI 10
HapOAHOMY TBOPUYECTBY

D/02.6

6.1

PyKkoBOJCTBO CTPYKTYPHBIM
NOJIpa3/ieJIEHUEM, B COCTaB
KOTOPOTO BXOJST CIEUUAIHUCTHI 110
KHHOIIPOKATY

D/03.6

6.1

PyKkoBOJCTBO CTPYKTYPHBIM
NOJIpa3/ielIEHUEM, B COCTaB
KOTOPOTO BXOJST CIEIHUAINCTHI,
o0ecreynBaroIne METOINIECKOe
PYKOBOJCTBO OpraHU3alUsIMU
KYJIbTYPHO-10CYTOBOT'O THIIA

D/04.6

6.2

PykoBoACTBO MPOQHMIBLHBIM NOpa3AeICHUEM
OpraHu3zanuy OMOIMOTEeUHO-UHPOPMALIMOHHOM

chepsr

PykoB0OICTBO PO HITEHBIM
moJipa3jieliecHueM, B COCTaB
KOTOPOTO BXOJST CICITUAIACTHI B
00J1aCTH KOMILIEKTOBAHUS,
00pabOTKH M XpaHEHUS
OnbnmoreyHsIx GoHIOB

E/01.6

6.1

PykoBOACTBO CTPYKTYpHBIM
NOJpa3JIeIeHUEM, B COCTAB
KOTOPOTO BXOJIAT CHEIUAIUCTHI O
610MoTeYHO-MH(POPMAITTOHHON
JeATEILHOCTH

E/02.6

6.1

PykxoBoacTBO npohuIbHBIM M0Apa3AeIeHUEM
OpraHu3aly MY3€iHOTO THIa

PykxoBoacTBO poQuIIbHBIM
NOJIpa3/ieJIEHUEM, B COCTaB
KOTOPOTO BXOJST CIEIUAINCTHI B
oOmactu cOopa, XpaHEeHUs
(coxpaHeHwus), yuera u
KOMIIIEKTAllM1 MY3€MHBIX
peIMeTOB (IKCIIOHATOB) U
MY3€HHBIX KOJUICKIIHI

F/01.6

6.1




PykoBocTBO MPOGUIBHBIM
NOJIpa3/IeICHUEM, B COCTAB
KOTOPOT'O BXOJISAT CIIEIHAINUCTHI B
00/1aCTH BOCCTAaHOBIIEHUS U
pecraBpaiuu 00bEKTOB
KYJBTYPHOTO HACJICTUS

F/02.6

6.1

PykoBocTBO MPOGUIBHBIM
NOJIpa3/IeICHUEM, B COCTAB
KOTOPOT'O BXOJSAT CIIEIHAINUCTHI B
obyacTu opraHu3auu
SKCIO3UIMOHHO-BBICTABOYHOM
JEATEILHOCTH

F/03.6

6.1

PykoBozacTBO npoGUIBHBIM
HOJpa3JICIIEHUEM, B COCTaB
KOTOPOTO BXOJAT CHELUAIUCTHI IO
BOIPOCAM  apeHIbl  OOBEKTOB
KyJIbTYPHOTO HACIEANS

F/04.6

6.1

PykoBoacTBO npouabHBEIM
NIOJIpa3IeICHUEM, B COCTAB
KOTOPOTO BXOJISIT CHICIIUAIIUCTHI B
00J1aCTH KyJIbTypHO-
00pa3oBaTeNbHON IEATEITHbHOCTH

F/05.6

6.1

PykoBoncTBO podrITbHBIM
HOJpa3ieJIiCcHUEM, B COCTaB
KOTOPOTO BXOJIST CIICIIAAUCTHI B
00J1acTH COXpaHeHus, yuera 1
KOMILICKTOBAaHUSI KOJUICKIINU
KHBOTHBIX

F/06.6

6.1

PykxoBoacTBO npohuIbHBIM MOApa3AeIeHUEM
OpraHMU3ali HCKYCCTBA

PykxoBoacTBO poQuIIbHBIM
MOApa3/IeJICHUEM, B COCTaB
KOTOPOI'0 BXOAUT XYA0KECTBEHHO-
TEXHUYECKHI MEPCOHAII

G/01.6

6.1

PykoBoacTBO npouIbHBIM

G/02.6

6.1




NOZpa3iCIICHUEM, B COCTaB
KOTOPOI'0 BXOAUT apTUCTUYECKUI
nepcoHall

PykoBoacTBO npouIbHBIM
HOJpa3ieieHUuEeM, B COCTAB

G/03.6 6.1
KOTOPOTO BXOJUT XYHA0KECTBEHHO-
TBOPYECKUI TEPCOHAI
YnpasneHue X0391MCTBEHHON
P H/01.6 6.1
JeSITETTHHOCTHIO
YnpasneHue MatepraibHO-
PykoBOACTBO (PyHKIIMOHATBHBIM P p H/02.6 6.1
S DABITOHIOM HeSTOIEHOC ObraHIEa TEXHUYECKUM 00ECIICYCHUEM
HaIpaBJICHUEM JIEITEILHOCTH B OpPraHU3aluu
p A p 1 YnpasiieHHE IEPCOHATIOM H/03.6 6.1
KYIRTYPH H HCkycotna VYipasieHrue MapKeTUHIOBOM
P P H/04.6 6.2
JeSITETTHHOCTHIO
Ynpasienue puHaHCAMH H/05.6 6.2
PykoBoACTBO jkaHpaMu TBOpYECTBA 1/01.6 6.1
PykoBO/ICTBO MTPOKAaTOM KHHO- U 1/02.6 6.1
PykoBoacTBO npohUIbHBIM HaIpaBICHUEM BUACO(PHIEMOB ' '
(IpoeKTOM) B OpraHu3aIiu KyJIbTypHO- =
PykoBoacTBO peanuzanuen
JIOCYTOBOTO THIIA . 1/03.6 6.2
00pa3oBaTeNbHON IEATETHbHOCTH
PyKkoBOICTBO METOMUECKUM
obecrieueHreM OpraHmu3aIui 1/04.6 6.2
KYJBTYPHO-IOCYTOBOTO THIIA
PyKoBOZICTBO KOMIIIIEKTOBAaHUEM,
PykxoBoacTBO npohUIbHBIM HalIPaBICHUEM 00paboTKOH U XpaHEeHUEM J/01.6 6.2
(TIPOEKTOM) B OpraHHU3aIui ONOIMOTEUHO- OnbnmoreyHsIx GOHIOB
UH(OPMAIMOHHON Cepbl PykoBoncTBO OMOIHOTEUHO- 3/02.6 6.2
WH()OPMAITMOHHON NESITEITHHOCTHIO ' '
PykoBOACTBO y4eTOM U XpaHEHHUEM
PykoBo/ICTBO TPO(GMITBHBIM HAIPABICHUEM YKOBOA yH pate
(GhOHIOB B OPraHU3aIUMA MY3€HHOTO K/01.6 6.2

(TpOeKTOM) B OpraHu3alMyi My3eHHOTO THUIIA

THUIIA




PykoBoACTBO Hay4HO-
UCCIIEI0BATEIBbCKON, HAYYHO-
¢dboHI0BOM PabOTOM, SIKCIEPTHO-
AHAIUTUYECKON NEATEIBHOCTHIO B
OpraHu3alu MY3€HOTO THUIIA.

K/02.6

6.2

PyKOBOI[CTBO 9KCIIO3UIITMOHHO-
BBICTaBOYHOM JCATCIIBHOCTBIO B
OopraHu3aluunu My3€I>iHOI‘O THIIA

K/03.6

6.2

PykoBOJICTBO KyJIBTypHO-
00pa30BaTeNbHOH IeATETHHOCTHIO B
OpraHu3aIy My3€iHOTO TUIa

K/04.6

6.2

PykoB0oCTBO PO MILHBIM HAaNpaBICHUEM
(TpOeKTOM) B OpraHU3aIMH UCKYCCTBA

PykoBoacTBo co3nanuem
IIPOU3BENICHUS UCKYCCTBA

L/01.6

6.2

PykoBoacTBO mpokaTomM
IIPOU3BENICHUS HCKYCCTBA

L/02.6

6.2

PykoBoacTBO oOpranuzanuen KyJIbTypHO-
JIOCYrOBOr'0O THIA

PykoBoaCTBO opranu3anuei
KJIYOHOTO THUIIA ¥ IPYTUMHU
AQHAJOTUYHBIMU KYJIbTYPHO-
JIOCYTOBBIMH OpTaHU3aALUSIMHU

M/01.7

7.1

PykoBOCTBO KMHOTEATPOM

M/02.7

7.1

PykoBOICTBO TapKOM KYJIBTYpHI U
oT/1bIXa (TOPOJACKUM CaJIOM)

M/03.7

7.1

PykoBoncTBO 1OMOM (IIEHTPOM)
HApOJIHOTO TBOPUYECTBA
(opranu3zanueii, obecrneunBaroeit
METOIUYECKOE PYKOBOICTBO
OpraHM3alUsAMH KYJIbTYPHO-
JIOCYTOBOT'O THIIA)

M/04.7

7.2

PykoBOACTBO LIEHTpAJIM30BAaHHOMN
(MEXITOCeIeHYECKOM ) KITyOHOM
CUCTEMOH

M/05.7

7.2

PykoBoacTBO opranu3zanueit OnGImoTeyHo-
UH(POPMALIMOHHOM chepbl

PykoBoacTBO OMOIHMOTEKOM

N/01.7

7.1

PyKkoBOJCTBO IEHTpAJIM30BAaHHOMN

N/02.7

7.2




ONOJIMOTEYHON CUCTEMON

PykoBozacTBO My3eeM (My3eiiHO-

O/01.7 7.2
BBICTABOYHBIM IIEHTPOM H JIp.)
. . PykoBOICTBO 30011apKOM 0/02.7 7.2
PykoBo/ICTBO Opranu3anueil My3eiHOTO THIIA
PykoBoacTBo ¢puiasmodoHI0M
o 0/03.7 7.2
(unbMoTEKOI)
PykoBoicTBO miiaHeTaprueM 0/04.7 7.2
PYKOBOI[CTBOVTBOp‘IeCKOI/I P/01.7 71
OpraHm3aIe
PYKOBOI[CTBOVKOHI_[epTHOI/I P/02.7 71
OpraHu3aIen
PykoBoACTBO Opranu3anueit HICKyccTBa PykoBoacTBO TEaTpOM P/03.7 7.1
PykoBOICTBO IIPKOM P/04.7 7.2
PyKOBOICTBO KHHOCTYAHEH P/05.7 7.2
PykoBOACTBO Xy105KECTBEHHO- P/06.7 79
MPOU3BOJICTBEHHBIM MPEINPUITHEM
PykoBOCTBO HENMPOU3BOACTBEHHOM
Ipynmnoi (ceTbro) opraHu3anui
KYJIbTYpPbI M HICKYCCTBa Q/01.8 8.1
(TBOpUYECKHE COIO3bI, ACCOIHAINH U
JIp.)
PykoBOACTBO IPOU3BOACTBEHHON
IPYIIO# (CEThIO) OpraHU3aIHiz Q/02.8 8.2
. KYJIBTYPBI M HCKYCCTBa
PykoBoacTBO 00bEeIMHEHNEM OpraHU3alNM, YIRTYP L
KPYITHOW WJIM YHUKAJIbHOW OpraHu3anuen PyKoBOACTBO KpynHOH
opranu3zaieit 6ndIMoTeyHO-
UHGOPMAIIMOHHOM chephl ¢ Q/03.8 8.3
YHCIIEHHOCTBIO TepcoHana 6oiee
500 genoBek
PykoBoacTBO KpyIHOM
OpraHu3aluei My3eiHOro Tumna ¢
p HHCH MY3 Q/04.8 8.3

YHCIIEHHOCTBIO TepcoHana 6oiee
500 genoBek




PykoBoACTBO KpyIHOI
opranu3zanmei cepbl HCKyCcCTBa C

Q/05.8 8.3
YUCJIICHHOCTHIO TIEpCOHasa 6osee
500 yenoBek
PykoBoacTBO opranuzamuen,
BJIAJICIOLIEH, TTOJIB3YIOLIEHCS WIIH Q/06.8 8.4

pacropspkaromieiicss 00beKToM
KYJIbTYPHOI'O HACJIE U




3. XapakrepucTuKa 00001IEHHBIX TPYAOBBIX (PYHKIM A

3.1.0606menHast TpyoBasi QyHKIMSI:

PykoBozcTBO aboramu B  cdepe
HaunmenoBanue yK A p (b p Kox | A YpoBeHb 5
KYJbTYPbI U1 UICKYCCTB KBaTH(HUKALHH
[MTpoucxoxaeHne 0000ICHHOI
. Opurunan X 3aiMCTBOBAaHO U3 OpHIHHANA
TpyZROBOH pyHKIUHI
Kon Per.nomep
OpHruHaa npod.cranaapTa

Bo3moxxubie
HAaUMEHOBAaHUS
JOIKHOCTEN

HavanpHuk (3aBeayromuii, pyKOBOJIUTENH) OTIea (CEKTOpa,
MacTepCKOM, aTTpaKIMOHa, KITyOHOTO (hOpMUpPOBaHUS, KPYKKA),
MEHEKEp, CTapIIuid MEHEKED.

TpeboBanus K
00pa3oBaHUIO U
00y4YeHUIO

Cpennee npodeccronaibHOE 00pa3oBaHuEe MO MPOPHUITIO
BBITIOJTHSAEMBIX paboT

TpeOGoBaHHUS K ONBITY
MPaKTHYCCKOW PabOTHI

Crax paboThI 110 HANPABICHUIO MTPOPECCUOHATEHON
JIeATEIILHOCTH He MEHee 2 JIeT

Oco0bIe yCITOBHS
JTIOTyCKa K paboTe

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPUCTUKHU

HanmenoBanmne KO HaAanMCHOBAaHHC
KiaccuduraTopa
PykoBomuTenu crieruann3upoBaHHbIX
1229 (TpOM3BOICTBEHHO-KCIUTYaTAIMOHHBIX )
OK3 nojpa3esieHuii(ciry:k0), He BOIICIINE B IPYTHE
TpyMIbI
ETKC nmu EKC - 3aB.0TJEI0M, 3aB.MAaCTEPCKOM, MEHEIIKEP
OKCO*, OKHIIO® um
OKCBHK®
3.1.1.TpynoBasi pyHkumst
PykoBoncTBO paboramu 1o Vposems
Hanmerosarue | OPraHU3alUU KYJIBTYPHO-MacCOBOTO Kox | A/OL5 | (moxypoBeHs) 5.1
nocyra KBaJIM(HKALUH
HpOI/ICXO)KZ[eHHe TPpyAOBOU OpPIFI/IHaJ'[ X 3aHMCTBOBAHO H3
GyHKIII OpUrHHajIa
Kon opurunana Per.Homep

npod.crangapTa

TpynoBbie 1ecTBUA

OHpeHGH}ITB LCJIH U 3a1a9U JCATCIbHOCTHU MOAPA3ACICHUA,
OcymectBiath cO0p, 00pabOTKy W aHanmu3 WHOOpPMAIUU IS
MIPUHATUS YIIPABICHUYECKUX PELICHUN;

Y4acTBOBaTh B pa3pabOTKE CTpATETUH OPraHU3AIHH

[TmaHupoBaTh TEKYIIYIO NESTEILHOCTh MOAPA3ACICHHS

Ocy1ecTBIATh NEPCIEKTUBHOE U KPATKOCPOUHOE
OI0KETUPOBAHKE IEITEIILHOCTH TTOAPa3ICIICHUS

PaCHpeZ[G.H}ITB 3aiaHuA MCKAY MOAYNHCHHBIMA 1 KOOPAUHUPOBATH




WX paboThI

ObecneuynBaTh KOMIUIEKC YCIYT MO KYJIBTYPHO-MAacCCOBOMY JIOCYTY
HaCeJICHMSI.

BrimyckaTh He0OXOAMMBIE PACIIOPSKEHUSI HA YPOBHE
OAPAa3ACIICHUS

PazpabaTbiBaTh M1aH XyA0KECTBEHHBIX U Pa3BIEKATEIbHBIX
MIPOrpaMM C YYETOM PEKHUMa pabOoThI KyJIbTYypHO-I0CYTOBOM
OpraHu3alyH.

Pa3pabaTbiBaTh CaMOCTOSITENIHO CLIEHAPHBIE TIAHbBI TN
IIPUBJIEKACT CIIELIMAIMCTOB ULl CO3IaHMS CLIEHAPUEB HAPOHBIX
T'YJISIHAM, MaCCOBBIX NPEJCTABICHUN, TEATPATIN30BAHHBIX
[IPa3IHUKOB, Pa3BJICKATEIbHBIX IIPOrPaMM, CIIOPTUBHBIX
COpPEBHOBAHMH, MHBIX NTOKA3aTEJIbHBIX BBICTYIUIEHUH, UCIOJIb3YS B
CBOEH paboTe HHHOBALIMOHHBIE (DOPMBI U COBPEMEHHBIE METO/IbI
J0Cyra HaceJIeHHS.

3aKiro4arth B Ipesenax CBOEH KOMIIETEHIIMH 10T OBOPHI €
KOHLEPTHBIMHU ¥ TBOPYECKMMH OPraHU3alUsIMU HA IPOBEJICHUE
CIIEKTAKJIEH U TeaTpaIn30BaHHbIX IIPEICTABICHUN.

CoTpynHHUUaTh ¢ OpraHaMH U yupexJIeHUsIMH 00pa3oBaHus, CIiopTa,
COLIMAJIbHOMN 3aILUTBHI.

OpraHu3oBbIBaTh Pa0OTHI IO PEKIAMUPOBAHHIO U
MH(GOPMHUPOBAHUIO HACETICHUS O IJIaHE KYJIbTYPHO-MACCOBBIX
MEPOIPUATHI OpraHU3aLNH.

3aHMMATHCA MOMCKOM CIIOHCOPOB VISl IPOBENCHUS KYJIBTYPHO-
MaCCOBBIX MEPOIIPUATUI

I'oTOBUTB CMETY PacxoA0B U OU3HEC-TIJIaH Ha MPOBEJCHHE
KYJIbTYPHO-MaCCOBBIX MEPOIIPUATHH.

Crioco0cTBOBAaTh CAMOOKYIIAEMOCTH KYJIBTYPHO-MAacCOBBIX
IIpOrpaMM OpraHU3alM KyJIbTYPHO-JOCYTOBOIO TUIIA
B3aumoieficTBOBaTh C APYTUMH CTPYKTYPHBIMH NOAPA3ACICHUSIMHU

COﬂeﬁCTBOBaTB Pa3BUTHUIO prI[OBOﬁ MOTHUBAllMY, MWHUIIUATHUBbLI U
MTOBBIIICHUIO KBATH(PUKAIINN paOOTHUKOB

Y4acTBOBaTh B MOATOTOBKE K aTTECTAIIUU PAOOTHUKOB

VYdacTBOBaTh B IpHUeMe, IIEPEBOJIE, YBOIbHEHUU paOOTHUKOB
ObecrieunBaTh BBISIBICHUE TBOPYECKUX WHUIMATHB B KYJIBTYpPHO-
JOCYrOBOM JESITEIBHOCTH M CIOCOOCTBOBAaTh WX BHEAPEHUIO B
MIPAKTUKY OPraHU3alUu KyJIbTYpPHO-IOCYTOBOM AESATEIBHOCTH

Opranu3oBbiBaTh (OPMHPOBAHHWE B YCTAHOBICHHOM IOPSIIKE
ANEKTPOHHBIX 0a3 JaHHBIX, COJEPKALINX CBEIEHUS O KYJIbTYpHO-
JIOCYTOBOM JIEATENIbHOCTH YUPEXKICHHUS.

OcymecTBiath paboTy MO TEKyHleMy ¢ MEepCHEKTHBHOMY
METOAMYECKOMY, MaTepHAIbHO-TEXHUYECKOMY, (HHAHCOBOMY U
TBOPUYECKOMY OOECIEUEHHIO NIEATENHHOCTH KYJIbTYPHO-AOCYTOBOTO
YUPEKICHUS.

OcymecTBIATh PYKOBOJCTBO BCEMHU BUIaMH pabOT, CBSI3aHHBIMU C
TEKyILIEed OpraHu3aluerdl W IPOBEACHUEM KYJIbTYPHO-IOCYTOBBIX
MEpONPUATHH, KYJbTYPHO-JOCYTOBBIX  3aHSITHH  MOCETUTEIEH
YUPEKICHUS.

Pa3pabarbiBaTh TpaBWiia W UHCTPYKUUU I COTPYIHUKOB
noapasacsiCHuA, NPCIAJIOKCHHUA MO0 MOACPHHU3ALIUN O60py,Z[OBaHI/I}I
KYJIbTYPHO-IOCYTOBBIX YUYPEKIEHUI, MO BHEIPEHHIO B paboTy
KYJIbTYPHO-IOCYTOBBIX YUpEKIACHUN HOBBIX TEXHOJIOTUI




OpraHHu3aIu’ KYJIBTYPHO-JIOCYyTrOBO JEATEILHOCTH, ee
TBOPUYECKOTO, METOJUYECKOro, (MHAHCOBOTO ¥ MAaTepUAIBHO-
TEXHUYECKOTO 00CCIICYECHHS;

OOecrieunBaTh ~ CBOCBPEMEHHOE  COCTaBIICHUE,  YTBEPXKICHHE,
MPEJCTABICHHE  OTYCTHOM  JIOKYMEHTallMd O  pe3yJibTaTax
ACATCIIBHOCTHU HOI[paB,Z[e.HeHI/I}I.

KoHnTpoiupoBaTh coOroieHne pabOTHUKaMH IPOW3BOJICTBEHHON H
TPYZOBOM [IUCLHUILIMHBI, IPABUJI II0 OXpaHE TpyAa U I0XKapHOU
0€30IacCHOCTH.

OC}’H.IGCTBJ'DITB KOHTpPOJIb HaA paluOHAJIbHBIM HCIIOJIB30BAaHUCM
pecypcoB, KauecTBOM U 3()PEKTUBHOCTHIO BHITIOJIHAEMBIX padOT

HeobOxomumbie ymeHUS

JIoJKEeH yMeTh IUIAHUPOBATh TEKYIIYIO U IIEPCIIEKTUBHYIO
JESTEIBHOCTD IOAPA3IEICHHUS

JIoJKeH yMETh MOIb30BaThCsl BBIYUCIUTEILHON U MHOU
BCIIOMOTaTeIbHOW TEXHUKOW, HH()OPMAITMOHHBIMU MTPOTYKTAMH,
TEXHOJIOTUSIMU, CPEICTBAMU CBSI3U U KOMMYHHUKALIUI

JIoJKEeH yMETh CTaBUTh 334U U PACIIPEACIISIT 3a1aHUS MEXKIY
MO JIYNHESHHBIMHA

JIoKeH yMeTh KOOPIMHUPOBATH ACSITEILHOCTh PAOOTHIKOB
MOJIpa3/IeJICHHs] U B3aUMO/JICHCTBOBATh C IPYTUMU
MOJpa3ICIICHUSIMH.

JlomkeH yMeTh TOTOBUTh HEOOXOAMMBIEC PACTIOPSDKCHUS HA YPOBHE
MOpa3IeJICHUS

JlomxkeH ymMeTh (OPMHUPOBATH TPYIOBYIO MOTHUBAIIUIO, HHUITHATHBY
Y aKTUBHOCTb PaOOTHUKOB

JlomkeH yMeTh IPUHUMATh, IEPEBOIUTh, YBOJIBHITH pAOOTHUKOB

JloJKeH yMeTh OpraHu30BbIBaTh MOATOTOBKY OTUYETHOM
JNOKYMEHTALUU

JloIKeH yMeTh pa3pabaThiBaTh TUIAH XyJ0KECTBEHHBIX U
pa3BieKaTeNbHBIX MPOTPAMM C YUETOM PeXHUMa PaboThl KyJIbTYPHO-
JIOCYTOBOW OpraHu3aluH.

JlomkeH ymeTh pa3pabarhiBaTh CAMOCTOATEIBHO CIIEHAPHBIE TUIAHBI
HApOJHBIX T'YJASHUN, MACCOBBIX MPEJICTABICHHM, TeaTpaTU30BaHHBIX
MPa3IHUKOB, Pa3BIECKATEIbHBIX IIPOrPaMM, CIIOPTUBHBIX
COPEBHOBAHMM, MHBIX TOKA3aTEIbHBIX BBHICTYIUICHU, UCTIONB3YS B
cBOei paboTe MHHOBAIIMOHHBIE (POPMBI U COBPEMEHHBIE METO/IbI
J10Cyra HaceJIeHusl.

HOH)KGH YMCTH 3aKJII049aTh JOTOBOPBI C KOHICPTHBIMU U
TBOPUECKUMHU OpraHU3aUsIMU Ha MPOBEICHNE CIIEKTaKIe u
TCaTPAJIM30BAHHBIX HpGHCTaBHeHHﬁ.

JlomKeH yMeTh OpraHU30BbIBaTh pabOTHI [0 PEKJIAMUPOBAHUIO U
MH(GOPMHUPOBAHUIO HACETICHUS O IJIaHE KYJIbTYPHO-MACCOBBIX
MEpOIPHUATHIT OpTraHU3aLINH.

JIOJDKEH yMeTh TOTOBUTH CMETY PAacXol0B M OM3HEC-TIJIaH Ha
IIPOBEJICHUE KYJIbTYPHO-MACCOBBIX MEPONIPUSATHUI.

JIoKeH yMeTh OpraHU30BBIBATH MPOIIECC aHAIM3a U AKCIIEPTH3BI
MPOBOJIUMBIX KYJIBTYPHO-IAOCYTOBBIX MEPOTIPUSITHIA U 3aHITHH,
METOINYECKOM OI[EHKU MX 3((HEKTHBHOCTH.

JloookeH yMmeTh  pa3pabaThiBaTh MpaBHWia, WHCTPYKIUU  II0
OpraHM3aly KyJIbTYPHO-IOCYTrOBOW NEATEIHHOCTH MO MPOdUITIO
MOJIpa3/ICICHUS

ILOJ'DKGH YMCTb OCYHICCTBJIATH KOHTPOJIb Had palruOHaJIbHbIM




WCIIOIb30BAHUEM PECYPCOB, KadecTBOM U 3(PGHEKTHBHOCTHIO
BBINOJIHAEMBIX paboT Mo MPOUITIO MOIpa3/IeICHuUsI.

JlomKeH yMEeTh KOHTPOJIUPOBAThH COOII0IeHNE paOOTHUKAMH
MIPOU3BO/ICTBEHHOM U TPYIOBOW AUCHUIUIMHBI, IPABUII IO OXpaHe
TPY/Aa U TOKapHOH 0€30MacHOCTH.

HeobOxonuMele 3HaHUS

3aKkoHOJATENbHBIE W  HWHBIE  HOPMATUBHO-IIPABOBBIE  AKThI
Poccuiickoit  ®enepaunu, perIaMEHTUPYIOIMIHE  JIEATEIbHOCTh
KYJIbTYPHO-A0CYTOBBIX yupekaeHui B Poccuiickon @enepanuu.
CtpyKTypa KyJIbTYpPHO-IOCYTrOBOM OpraHu3aluu;

@opMBI U METOIbl OpraHU3AIlMd MacCcOBOIO JOCYra HaceJIeHHUS;
HayyHble U TEXHUYECKHE JOCTHXKEHHs B cdepe KyIbTypbl H
HCKYCCTBa

OCHOBBI COBPEMEHHOT'0 MEHEKMEHTA

OCHOBBI 5KOHOMUKH U yIIPABJICHHS B KYJIbTYPHO-I0CYTrOBOH chepe;
KOHBIOHKTYpa PbIHKA JJOCYTOBBIX YCIYT HACENECHUIO

OcCHOBBI MapKeTHHIa
Teopus 1 mpakTHKa pabOTHI ¢ IEPCOHATIOM

@®OopMBI U METOAIBI KYJIbTYPHO-MACCOBOM pabOTHI ¢ HAaCEJICHUEM
OCHOBBI IEIATOTUKH U TICUXOJIOTHH

cDOpMI)I U METOAbI BEACHHUA PCKIIaMHBIX KaMITaHUH

CLeHapHO-peKUCCEPCKUE U OpraHu3alMOHHbIE OCHOBBI
MPOBEJCHUSI KYJIbTYPHO-IOCYTOBBIX MEPONPUSATUN U 3aHATUN B
KYJIbTYPHO-IOCYTOBOM YUPEKICHUN

Conmonoruyecke, MCUXOJIOTMYECKHE, MEeAarorn4eckue OCHOBBI
W3y4YeHUs MHTEPECOB M 3alpOCOB IMOCETUTENEH KyJIbTYpPHO-
JIOCYTOBBIX YUPEKICHUH.

ITopsimok opraHu3anyvy METOIUYECKOM U TBOPYECKOM DKCIIEPTU3BI
IIPOBOAMMBIX KYJIbTYPHO-JOCYTOBBIX MEPOIIPUATHN U 3aHATHN

TpeboBanus, npenbsaBIsgeMble K 3TUKE U IEJaroruke KyJIbTypHO-
JOCYTOBOM IEATENBHOCTH NPU B3aUMOACUCTBHM C IOCETUTEISMHU
KYJIBTYPHO-10CYTOBOI'O YUPEXKIECHUS

[Topsimox  3akitoueHHs JOTOBOPOB B 0O0JIACTH  TBOPYECKOM,
XO3AWCTBEHHOH H  (PUHAHCOBOM  NEATETBHOCTH  KYJIBTYpPHO-
JOCYTOBOT'O YUPEXKICHHUS.

OCHOBBI  I'paXJAaHCKOr0, TPYAOBOrO M  aJAMHHHUCTPaTHUBHOIO
3aKOHOJATEIbCTBA

[Topsimox oopmIIeHHS 51 BEIECHUSA [JIAHOBO-OTYETHOM
JOKYMEHTAIH 10 IPOoUITIO 1eATeIbHOCTH OIpa3AeIeHUs

TpeGoBanust, mpenbsBIIEMble K pEKUMY M OKCIUTyaTalluu
000py/IoBaHUs ¥ MOMENICHUH KYIbTYPHO-A0CYTOBOTO YUPEXKICHUS.

JIOCTIKEHHMsI ~ OTEUECTBEHHBIX M 3apYOEXKHBIX  KYJIbTYpHO-
JIOCYTOBBIX YUPEKICHUH.

[IpaBuna  oOecneueHHs  COXPAaHHOCTH  JOKYMEHTAllMM U
MaTepUalbHO-TEXHUYECKHUX CPEACTB AEATEIbHOCTH NIOAPa3AeICHUs

DTHKA JEIOBOT0 OOIICHHUS U TIPaBUIIa BEACHUS TEPETOBOPOB
[IpaBuna BHYTpEHHETO TPYJAOBOrO PACIOPSAIKA

KBanudukamonusle TpeOoBaHUS K pabOOTHUKAM KyJIbTypHO-
JIOCYTOBBIX YUPEKICHUN

Tapudnas mnonmuTuka W CcUCTeMa OIJIAThl Tpyda paOOTHUKOB
YUPEXKICHUN KYIbTYPHl, HICKyCCTBA M KHHEMATOTpadu.

[IpaBuia JOKyMEHTOOOOPOTa OpraHU3aIUA

HopmartuBHO-11paBoBbIE aKTBI, peryaupyomue u




Jlpyeue
Xapakmepucmuku

periiaMeHTHpYIoLIe IIPOU3BOJICTBEHHO-X03SIIICTBEHHYIO "
(MHAHCOBO-?KOHOMHYECKYIO ACSITEIbHOCTh OpPraHU3aluu
OCHOBBI yITpaBieHUs IPOEKTaMU

[IpaBuia mo oxpane Tpy/a 1 MoKapHOM 6€30MacHOCTH.
Heo0xoaquMpble TOKYMEHTbI, NOATBEPKIAI0IINAE
KBAJIN(PUKALMIO:

— IUIUIOM O CpeaHeM PO eCCHOHATBHOM 00pa30BaHUU 110
MPO(UITIO BEIMOTHSAEMBIX padoT;

— IOKYMEHTBI, TOATBEPKAAIOIINE CTaX MPodeccHOHATbHON
JESTeTbHOCTH 1O TPO(UITIO BHIIOJIHAEMBIX paloT.

Heo0xoaquMpble CPOKYU NMOBBILIEHUS KBaJTUPpUKANUM:
MOJTBEPXKICHUE KBAIM(UKAITMOHHOTO YPOBHS HE PEKe OJJHOTO paza
B S roma

JIMYHbIe KaYyecTBa:

Bricokast paboTocrmocoOHOCTb.

CriocoOHOCTh 00y4aThCsl CAMOCTOSITENIBHO.

CrocoGHOCTh U TOTOBHOCTh pelIaTh CJI0KHBIE BOMPOCHI,

POOIEMBI.

HHOBAaIMOHHBIN ITOAXO,.

KpeatuBHoCTb.

KoMMyHMKaTHBHBIE yMEHHS (BKJIIOYasi KOMMYHHKAIUIO Ha
MHOCTPAHHOM $I3BIKE).

Jlunepctno.

JInynas OpraHu30BaHHOCTS.

OnepaTuBHOCTb MPUHSATUS PELICHUIA.

OpueHTanus Ha pe3ysbTar.

OTBETCTBEHHOCTb.

Pac4yeTnuBOCTh U IPO30OPIUBOCTS.

PemnrensHOCTS.

Camoananus (CtocoOHOCTh K peduieKcun).

CHCTEeMHOCTD MBIIIICHHUS.

CriocoGHOCTh paboTaTh B KOMaH/IE.

Crpemiienue K mpoeccuoHaIbHOMY Pa3BUTHIO.

VY4er u yBaK€HUE PA3IMYHBIX TOYCK 3PCHHUS U B3TIISIOB.
YBepeHHOCTh B cebe.

[Iupoxuii Kpyrozop

Heo0xogquMpble 3 THYECKHE HOPMBI:

— COOJIFO/IaTh ATUKY JEJIOBOTO OOIICHUS

— OBITHh BEpHBIM OpraHU3AIMH, COOTIOAATH €€ TPAIUIUH;

— MPOSIBJATh yBAKEHUE K TMOJYMHEHHBIM, MCKPEHHUH HHTEpeC K
HUM,

— BO3/ICPKUBATHCS OT KPUTUKHU, YHIKAIOIIEH ITOCTOMHCTBO TMOJ-
YUHEHHOT'O;

— HCKJTFOYATh MPOSBICHUS TPyOOCTH, BEICOKOMEPHS, UHTPUTAHCTBA,
MaHUITYJIUPOBAHUS, TIOMIBITOK «CTOJIKHYTH J0aMU»;

— HE JIOMyCKaTh OOMaHa MOAYNHEHHBIX, HEBBITIONHEHUST O0CIIaHuH,
3710ynoTpedieHue MOJ0KEHUEM HaualbHUKA,

— co0uro1aTh CyOOpIMHAITHIO,

— OBITh OOBEKTUBHBIM TMPU TPHUHATAU peEIIeHUH, 00ecreuynBaTh
MIPABOBYIO 3AIUIIICHHOCTh YIIPABICHYECKOTO PEIICHHS;

— OBITh HAllEJICHHBIM Ha TaPMOHU3ALINIO JESTEIBHOCTH KOJUIEKTHBA
Y OPTaHM3AINH B [I€JIOM, B YaCTHOCTH, KOH(MJIMKTHBIX CHTYaI[Hii;




— 3aHMMaTh aKTUBHYIO MO3UITHIO B 00ph0e ¢ mpodeccroHambHON
HEZ00POCOBECTHOCTHIO;

— HE Co37aBaTh KOH(DIUKTHBIE CHUTyallMH Ha padoyeM MecTe W B
OTHOIICHMSX C MOTPEOUTENIMH KYJIbTYPHBIX OJ1ar;

— OBITH CIOCOOHOCTH OpaTh OTBETCTBEHHOCTH 3a MOCIEICTBUS
NIPUHUMAEMBbIX PELICHUH Ha ceOsl.

Bo3moxkHbIe MecTa padoThI:

— B KyJIbTYPHO-JIOCYTOBBIX YUPEXKICHUAX (KIIYOHBIX YUPEKICHUSX,
napkKax KyJIbTYpbl X OTIBIXA, TTAPKAX U IIEHTPaxX pa3BICUCHHH,
COILIMATIbHO-KYJIBTYPHBIX KOMILIEKCAX, YUPEKICHUIX
JOTIOJTHUTEIFHOTO 00pa30BaHus) pa3IuIHBIX (HOPM COOCTBEHHOCTH;
— B CIICIIMATTU3UPOBAHHBIX CTPYKTYPHBIX TOJIPA3ACICHUSIX
OpTaHU3aIMi Pa3InIHBIX BUIOB JICATEILHOCTH.

Ycaosus Tpyaa:

— BBICOKU YPOBEHb OTBETCTBEHHOCTH 3a Kaue€CTBO PabOTHI
MIOTYMHEHHBIX;

— HEHOPMHPOBAHHBIN PabOYMil ICHB;

— co0JI0ICHNE HOPMAJIbHBIX YCIOBUI U TEXHUKU 0€30IacHOCTH
pabor;

— I€ATENbHOCTh B CTAaHIAPTHBIX NPEACKA3YEMbIX U BHELITATHBIX
CUTYyalMSIX;

— BBICOKMI YPOBEHB JJUYHON OTBETCTBEHHOCTH;

— paboTa B BBIXO/IHbIE U MPa3JHUYHbIE THU.

3.1.2.TpynoBas pyHKuus

YpoBeHb
Hanmenosanne | PyKOBOJCTBO aBTOKITyOOM Kon | A/02.5 | (momypoBeHs) 5.1
KBaJIM(UKAIUN
Hponcxouxc;[eHHe Opuruzan X 3anMCTBOBAHO M3 OpUTHHAIIA
TPYAOBOH (DyHKIIMH
Kon opurunana Per.nomep

TpynoBbie 1ecTBUA

npod.crangapra

OnpenensaTs MeNd 1 3a/1a4u ASITEIbHOCTH aBTOKITyOa

Opranu3oBbIBaTh KOMIUIEKCHBIE BBIE3]IbI HA OTJAJICHHBIE OT pallOHHBIX
HEHTPOB YYacTKM C MPHUBJICYEHHEM JIEKTOPOB, CIIELUAINCTOB
OMOMMOTEK, KOJUIEKTUBOB XYAOXKECTBEHHOW  CaMOJESATEIILHOCTH,
npoheccuoHaNbHBIX APTUCTOB U JPYTUX CIIEIIUATIUCTOB.

OcymiecTBiATh cO0p, 00padOTKY M aHAIN3 UH(GOPMALIMU IS TIPUHSATHS
YIOPaBJICHUYECKUX PEIICHUI

VYdacTBoBaTh B pa3paboTKe CTpaTerny OPraHU3aIK KIyOHOTO THIIA
(Ipyroi aHAJIOTHYHOH KYJIbTYPHO-I0CYTOBOM OpraHU3alum)
[TmaHUpOBaTh TEKYIIYIO JESITENbHOCTh aBTOKITY0a

[IpoBOAUTH MEPOIIPUATHUS HA KAUECTBEHHO BHICOKOM YpPOBHE.
[IprHUMATH ydacTHe B IUITAHHPOBAHUH PAa0OOTHI KYJIBTYPHO-IOCYTOBOI
OpraHu3aluu.

KpuTH4eckyt OCMBICIUBATH TEOPETHUYECKUE IMOAXOAbl M IPUHIIUIIEI
paboThI aBTOKITYOa

Pemiate 3amauM TEXHOJIOTMYECKOTO WM METOIMYECKOTrO Xapakrepa,
Iperoiaraoiye BbIOOp 1 MHOrooOpasue cioco00B perieHHs..
OcymIecTBISITh MEPCIEKTHBHOE M KPATKOCPOYHOE OI0KETHPOBAHUE




JCATCIIBHOCTH aBTOKJ'IY6a

PaCHpeﬂeHHTB 3alaHuA MCXKIAY MOAYMHCHHBIMA U KOOPAUHUPOBATH UX
paboty

BrimyckaTh HEOOXOMMBIE PacTIOPSKEHUS MO0 aBTOKIIYOy
B3anmopelicTBOBaTh CO BCEMH CTPYKTYPHBIMH ITOIPa3/IeICHUIMH
OpraHu3alvy KIyOHOTO THMA (APYroi aHaTOrMYHON KyJIbTYPHO-
JIOCYTOBOM OpraHU3aIINH )

CopeiicTBOBaTh pa3BUTHIO TPYAOBOM MOTHMBAalMM, WHULIMATHUBBI U
MOBBIIICHUIO KBATH(PUKAINHA PAOOTHHUKOB

YuacTBOBaThH B IIOATOTOBKE K aTT€CTallul pa6OTHI/IKOB

YuyacTBOBaTh B MOJ00PE M PACCTAHOBKE KaJIPOB OT/IENa (CEKTOopa), uX
esiecoo0pa3Hoe HCIOJIb30BaHHE.

VY4acTBOBaThH B IpuEMe, IEPEBOJIE, YBOJIbHEHUN PAaOOTHUKOB
OcymiecTBIISTh PYKOBOJCTBO TBOPUECKOW JACSATEITHHOCTHIO OT/IENA
(cekTopa), BHIMOJTHEHUEM UM 33]1a4, OTPEACIICHHBIX TIOJI0KEHUEM 00
9TOM OTJIese (CeKTope)

Opranu3oBbIBaTh MPOU3BOICTBEHHOE 00YUCHHE U PabOTy 1O
MOBBINICHUIO KBATU(PUKAIUHA PAOOTHHUKOB

BHenpsaTte nporpeccuBHbIE (OPMBI OpraHU3aIMU TPYIA.

BHocuTth npeanoxeHus o TapupuKanny, NOOIPEHUN 1 HATOKCHUN
B3bICKaHM Ha paOOTHUKOB OTAENa (CEKTOpa), OpraHu3yeT Y4eT X
pabouero BpeMEHH.

ObecneunBaTh TEXHUYECKU [IPaBUIIbHYIO JKCIUTyaTaluIio
000pyIOBaHUs, HAXOIAIIECTOCS B BEICHWH OTAena (CeKTopa),
COXpaHHOCTB I/IMYII_[GCTBa aBTOKJ'IY6a TO‘IHO HUCIIOJIHATHL CMCThI
MIPOBOJMMBIX MEPOIIPUSATHI.

ObecnieunBaTh ~ CBOEBPEMEHHOE  COCTaBJICHHE,  YTBEPXKJICHUE,
Ipe/ICTaBICHNE OTYCTHONW JOKYMEHTAIMH O PE3yJIbTaTax AesSTeIbHOCTH
10 CBOEMY IOJIpa3/IeICHUIO

Kontponuposars cobmoieHre pabOTHUKaMU POU3BOJCTBEHHON U
TPYIOBOH JUCIUILIMHEL, TIPAaBUJI BHYTPEHHETO PACIOPSIKa, IPABUII IO
OXpaHe TpyJa U MoXapHOo! 6€30MaCHOCTH, PAaBUII OE30MTACHOCTH
MIEPEBO3KH JIFOJIEH.

OCYH_IGCTB.H}ITB KOHTPOJIb HaJl pallMOHAJIbHBIM HCITIOJIb30BAHUECM
pecypcoB, KauecTBOM U d()PEKTUBHOCTHIO BHITIOJHIEMBIX pabOT

HeobOxoauMsie
YMEHUS

JloJDKeH yMeTh IUIaHUPOBATh TEKYIYIO U IIEPCIEKTUBHYIO
JeSITeIbHOCTh aBTOKIJIy0a

JlomkeH yMeThb OCYHIECTBISATH cOOp, o0OpabOTKy ¥  aHamu3
uH(OpMAIIMH JUTS PUHSTHS YIIPABICHUSCKUX PEIICHUN

JlookeH  yMeThb — pemiath  3aJaud  TEXHOJOTHYECKOTOo  HIIU
METOJIMYECKOTO XapaKTepa, MPEAIoaraliine BEI0Op 1 MHOrooOpasue
CIoco00B pelIeHusI.

JIOJKEeH yMETh OCYIIECTBIIATh MEPCIEKTHBHOE M KPATKOCPOYHOE
O10/KEeTUPOBAaHUE ESTEILHOCTH aBTOKIIy0a

JloJKEeH yMeTh CTaBUTh 33a4H U PacIpeaessTh 3adaHUsI MEXKITY
NOJYMHEHHBIMH U KOOPIAMHUPOBATh UX PabOTy

JloKeH yMeThb BBIITYCKaTh HEOOXOMMBIE PACTIOPSKEHUS IO CBOEMY
HAIpaBJICHUIO IESTEIBHOCTH

JlomKeH yMeTh OCYIIECTBISITH OTOOP, MOA00p, TIOBHIIICHHE
KBaJTM(DUKAIIMH TTEPCOHAIA B PAMKaX CBOCH JIeITeIbHOCTH

JloJKeH yMeTh OCYHIECTBIIATh PYKOBOJICTBO TBOPUYECKOU




JACATCIIbHOCTBIO aBTOKJ'IY6a, BBIITOJTHCHHUEM COOTBECTCTBYIOIIUX 3a1a4

JlokeH yMeTh OpraHu30BBIBATH IIPOU3BOJICTBEHHOE 00yUeHHE U
paboTy 1O MOBBIIEHUIO KBATU(UKAITUN PAOOTHUKOB

JloikeH yMeTb BHEAPATH MPOrPEecCUBHBIE (POPMBI OpraHU3aluu Tpy/a.
JloJKeH yMeTh OPraHU30BBIBATh yUEeT pabovero BpeMeH! pabOTHHKOB
aBTOKITyOa

JloikeH ~ yMeThb  O0eCle4YMBaTh  TEXHMYECKH  MPABUIBLHYIO
HKCIUTyaTaII0 000PYI0BaHMs, HAXOASALIETOCs B BEIEHUH aBTOKIy0a
JIoJKeH yMeTh OPraHU30BBIBATh MOJOTOBKY OTUETHOM JOKYMEHTAIUH

JlolokeH  yMeTb  OCYILECTBIIATH KOHTPOJb HAJA  PALMOHAIBHBIM
WCIIOJIb30BAaHUEM  PECypcoB, KaduecTBOM H  3(PPEKTHBHOCTHIO
BBITIOJIHSIEMBIX padoT

JlomkeH yMeTb KOHTPOJIUPOBATh COOMI0IeHNE paOOTHUKAMHU
IPOU3BOACTBEHHON M TPYOBOH AUCIUILIMHEL, TIPAaBUII BHYTPEHHETO
pacrnopsaka, paBuI 110 OXpaHe TPyAa U MOXKapHOH 6€30MaCHOCTH.
JloJKeH yMeTh TOTOBUTH HEOOXOANMBIE PacIOPsKCHHS Ha yPOBHE
NOpa3IeIeHUs

JlokeH ymeTh GOpMUpPOBATh TPYAOBYIO MOTHBALIUIO, NHULIUATHBY U
AKTUBHOCTh pAaOOTHHUKOB

JloJKeH yMeTh IPUHUMATh, TIEPEBOINTH, YBOJIBHITH PAOOTHUKOB

HeobOxonumeie
3HAHUA

JlomkeH  yMeThb  MOJIb30BATbCA ~ BBIYMCIMTEIBHOW W HHOMU
BCIIOMOTaTeNIbHOM  TEXHUKOM, WH(GOPMALMOHHBIMU  POJIYKTaMH,
TEXHOJIOTHSIMU, CPEJICTBAMHU CBSI3M U KOMMYHHUKALIUN

3akOHbl W HWHbIE HOPMAaTHMBHBIE MPAaBOBbIE akThl Poccuiickoii
®deneparnuy, periaMEeHTUPYIONINE MPOU3BOACTBCHHYIO U (PUHAHCOBO-
SKOHOMHUYECKYIO JEATEIbHOCTh KYJIbTYPHO-IOCYTOBBIX OpraHU3alMi B
Poccuiickoit @enepanuu.

[Topsimox COCTABJICHUS u COrJIaCOBaHUs MIEPCIEKTUBHBIX
penepTyapHbIX, MPOU3BOJICTBEHHO-(DMHAHCOBBIX IJIAHOB, MOATOTOBKHU
ITOCTaHOBOK

TexHUYeCKUe NOCTHKEHUS B cepe KyIbTyphl, HCKyCCTBA, HAPOIHOTO
TBOPYECTBA U KYJIBTYPHO-IOCYTOBOU I€ATEIbHOCTU

®opMBl W METOABl  OPTraHM3AIMOHHO-TBOPYECKON  paboOTHl ¢
HaCCJICHUEM C YUceTOM HallMOHAJIbHBIX n I[GMOI‘pa(bI/I‘-IGCKI/IX
0COOEHHOCTEM

Teopuro M INPaKTUKy COBPEMEHHOIO MEHEKMEHTa M YIIPaBICHUS
MEPCOHAIOM

OCHOBBI UCTOPHH U TEOPUHU HCKYCCTBA
TexHo0THsI TBOPYECKO-TIPOU3BOJICTBEHHOTO MTpoIiecca

Crneuuduka kiyOHOH paboTel ©u  pabOTBl ¢  KOJJIEKTUBAMU
JTOOUTETHLCKOTO UCKYCCTBA

OCHOBBI opraHu3anuvu BBEICTAaBOYHOU ACATCIIbHOCTH, XPaHCHHUA U
00paboTKM  MaTepuayioB  (POJTBKIOPHBIX  AKCIEAUIIUNA, Toadopa
penepTyapa

JIOCTOKEHHMSI  OTCUECTBEHHBIX M 3apYOCIKHBIX  OpraHH3alluy,
3aHUMAIINXCA KYHBTypHO'HOCYTOBOﬁ ACATCIIbHOCTBIO

OCHOBBI TPYAOBOTO, TPa)XITAHCKOTO 3aKOHOJATEIHCTBA, ABTOPCKOTO
npasa

DTHKa Ie7I0BOro OOUICHHUS U MPaBHIIA BEICHUS IEPETOBOPOB

[Topsaok 3aKiII0YeHUs ¥ BBIMIOJIHEHUS JOTOBOPOB
[TpaBuiia BHyTpEHHETO TPYIOBOTO pacrnopsiKa

KBamudukanuonnsle TpeOoBaHMsg K paOOTHHUKAM OpraHM3alluy,




3aHUMAIOIIEHCS KYJIbTYPHO-TOCYTOBOM JI€SITEIHLHOCTHIO

TapudpHast mnOAMTHKAa M CHCTEMY OIUIATBl TpyAda pabOOTHHKOB
YUpEXKICHNHN KYIbTYpBl, HCKYCCTBAa M KHHEMATOTpaHH.

[IpaBuna JOKYMEHTOOOOpPOTAa OpPraHHW3AIMN U TOPSIOK COCTABICHHUS
YCTaHOBJIEHHOW OTYETHOCTHU

HopmatuBHO-IpaBOBBIE aKThl, PETYJIHUPYIOIINE U PETTIAMEHTUPYIOIINE
MIPOU3BOJICTBEHHO-XO3SIIICTBEHHYI0O U (PMHAHCOBO-3KOHOMHYECKYIO
JESATENIbHOCTh OPraHu3aluu

OCHOBBI yIipaBJI€HUs IPOEKTaMHU

Hpyeue
xapakmepucnmuku

[TpaBuiia 6€30MacHOCTH MTEPEBO3KH JIOJICH,
[IpaBuna mo oxpaHe Tpyaa v MOKapHOW OE30MaCHOCTH.

Heo0xoaumpble 10KYMEHTbI, NOATBEP:KIAI0NIAE KBAJTU(PUKAINIO:
cman3.1.1.

Heo0xoaumple CPOKM MOBBIIIEHUS KBATU(PUKALMH:

cm..3.1.1.

JIndyHbIe KayecTBa:

cman3.1.1.

Heo0xoaumple 3THYECKHE HOPMBI:

cman3.1.1.

Bo3moxkHbIe MecTa padoThI:

cmar3.1.1.

YcaoBus Tpyaa:
cma.3.1.1.

3.1.2.TpynoBas ¢pyHKUuSs

PykoBoacTBo pecTaBpalliOHHBIMU Yposennb
HaumenoBanne paGOTaMI/I B My3ee Kox | A/02.5 (HOZ[y(%OBeHL) 5.1
KBaJIM(UKAIIU

[Ipoucxoxnenue TpyaoBoi
dbyHKIUH

Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA

Kon opurunana Per.nomep
mnpod.cTangapTa

TpynoBsie neicTBUA

[TnanupoBaTh paboTH 1 HEOOXOAUMBIE PECYPCHI.

OCylIEeCTBISATh PETYJSIPHBI  TEXHUYECKHMH OCMOTP MY3E€MHOTO
donna.

BhIsSBIATE HyX/JalolIKecs: B pecTaBpaliii SKCIIOHATHI.

I/I3yanL MaTCpHraJIbl U TECXHOJOTUIO CO3JJaHUS SKCIIOHATA, TPUYNHBI
MOBPEKICHHUIN WM HAPYIICHUH TEPBOHAYAIBHOTO €r0 BUA.

CocraBnsaTh rpapMK 04EPEAHOCTH MPOBEACHHS PECTaBPALIMOHHBIX
pabor.

CocraBnsaTh 3asBKH Ha TpeOyeMbIe ISl peCTaBpallii MaTepUalIbl 1
obopymoBaHue.

OOecrieunBaTh BOCCTAHOBJICHHE B IEPBOHAYATIHLHOM BUIE HITH
YKpEILIEHUE OCHOBBI IIOBPEXAECHHBIX YKCIIOHATOB, COXPaHssl
HCTOPUYECKOE U XYIOKECTBEHHOE UX 3HAUCHHE.

PaCHpeﬂeHHTB 3alaHuA MCXKAY MOAYMHCHHBIMA U KOOPAUHUPOBATH
UX pabOTHI.

Ocy1ecTBISATh BblAA4y U IPUEM HHCTPYMEHTOB
KoopaunupoBaTh BbINONHEHNE PA0OT MEXAY UCTIOTHUTEISAMU U
JpYTMMH NTOAPA3IEINECHUSIMU




OObecneunBaTh CBOEBPEMEHHOE COCTABIICHHUE, YTBEPKICHHUE,
IIPEJICTaBICHUE OTUETHOW JOKYMEHTAIMH O pe3ysbTaTax
JESTEIIBHOCTH MOAYNHEHHBIX.

CopneiicTBOBaTh Pa3BUTUIO MPOPECCHOHATBLHON KOMIIETEHTHOCTH,
TPYJIOBOM MOTHBAIINY, MHUIIUATHUBEI U AKTUBHOCTH PAOOTHHKOB.

Y4acTBOBaTh B MOATOTOBKE K aTTECTAIIH PAOOTHUKOB
YyacTBOBaTh B MpHeMe, IEPEBOJIEC, YBOJbHEHUN PAOOTHUKOB

Pa3pabaTpiBaTh U OCYLIECTBISATH MEPONPUATHS, HalpaBIeHHbIC Ha
COBEpIICHCTBOBAHUE  TEXHOJOTHMM  pPECTaBpallMOHHBIX  paboT,
OpraHu3aiui padoyMX MECT, MOBBIIMIEHUE MPOU3BOAUTEILHOCTH
TpyJa, CHUKEHHE TPYJOEMKOCTH padoT, SKOHOMHUIO MAaTEPHUAJIOB.

Heobxomumbie yMeHUs

OcymiecTBIATh KOHTPOJb HAJA PALMOHAIBHBIM HCIOJIb30BAHUEM
pecypcoB, KadecTBOM H  3()(HEKTHBHOCTHIO  BBIOJIHSACMBIX
PEMOHTHO-PECTaBpAIIHOHHBIX padoT

KontponupoBars cobmoneHne pabOTHUKaMU MPOU3BOJCTBEHHONW U
TPYOBOM AWMCIMIUIMHBI, IPABIWJI BHYTPEHHETO PACIIOPSIKA, TIPABHI
10 OXpaHe TpyJa U NOXKapHOW OE30MaCHOCTH.

JloJDKeH yMeTh INIaHUPOBATh PabOTHl U HEOOXOAUMBIE PECYPCHI.

I[O.H)KGH YMCTb BBIABIIATH HYKIAOMUCCA B pECTaBpalilin
OKCIIOHATHI.

JloikeH yMeTh HaXOUTh TPUYUHBI TOBPEXKICHUI SKCIIOHATA UITU
HapyIICHUH MepBOHAYAIIBHOTO €r0 BUA.

JloKeH yMeTh COCTaBNIATh TpaduK 0YepEeTHOCTH MPOBEICHHS
pecTaBpaIioOHHbIX PadoT.

JloKeH yMeTh COCTaBIIATh 3asBKH Ha TpeOyeMble [T pecTaBpaluu
MaTepHuaybl 1 000pyI0BaHUE.

JoikeH yMeTh pactpeensaTh 3aJaHus MEXKIY MOJYMHEHHBIMU U
KOOPJMHHUPOBATh UX PAOOTHI.

JlomkeH yMeTb KOOPIMHUPOBATH BHITIOJHEHHE PabOT MEXTY
UCTIOTHUTEIISIMUA U APYTUMU TIOJIpa3AeICHUIMU
JlomkeH yMeTh TOTOBUTh OTYETHYIO JJOKYMEHTAIUIO

JlomkeH yMeTh OpraHu30BaTh padOTy MO BOCCTAHOBJICHHIO
TIOBPEXKICHHBIX IKCTIOHATOB, COXPAHSIS UCTOPUYECKOE H
XYJI0’)KECTBEHHOE WX 3HAYCHUE.

Jomxken yMETh dbopMHUpOBATH po¢eCCHOHATHHYIO
KOMIICTCHTHOCTBD, TPYAOBYIO MOTHUBALIUIO, HWHULIUATHUBY )41
AKTHBHOCTH paOOTHUKOB

Jlo;keH yMeTh pa3pabarbiBaTb M OCYLIECTBISATH MEPONPHUSTHS,
HarpaBJICHHbIC Ha COBEPIICHCTBOBAHNE TEXHOJIOTUH
pecTaBpalMOHHBIX padoT, OpraHu3aui pabounx MECT, MOBBILICHHUE
NPOU3BOANTENBLHOCTH TPYAd, CHIXKEHHE TPYAOEMKOCTH paboT,
HKOHOMHIO MAaTEPUAJIOB.

JIoJDKeH yMETh OCYWIECTBIATH KOHTPOJIb HaJ PAalMOHAIBHBIM
UCTIOJIb30BAaHUEM  PECYPCOB, KadyeCTBOM U  3(PPEKTUBHOCTHIO
BBITIOJTHSIEMBIX PEMOHTHO-PECTaBPAIIMOHHBIX padoT

HeobOxonuMele 3HaHUS

JlolokeH yMeTh  KOHTPOJIHUPOBATh  COONIOZCHHE pPaOOTHUKAMU
IIPOU3BOJCTBEHHOU U TPYIOBOM IUCLUIUIMHBI, IPAaBUJI BHYTPEHHETO
pacrnopsaka, paBuiI 0 OXpaHe TPyAa U MOkKapHOH 6€30MaCHOCTH.
3aKkOHBl M WHBIE HOPMAaTUBHBIE IpaBOBBIE aKThl Poccuiickoit
Denepanyu, ONpeaeISIOIINE PA3BUTHE KYIbTYPBI.

MGTO,Z[I/I‘-IGCKI/IG U HOPMATHUBHBIC JOKYMCHTBI II0 BOIIpOCaM




My3eHHON paboTHI;

TexHonoruto HM3TrOTOBJICHUS MY3EHUHBIX AOKCIOHATOB, ux
busnveckue u GU3NKO-XUMHIECKUE CBOMCTBA;

MeToap! TPOU3BOJCTBA PECTABPALIMOHHBIX paboT;

Bunel, HazHaueHne oOOpyNOBaHUS M MaTEpUajOB, MPUMEHSIEMbIX
IIPY IPOM3BOJICTBE PECTaBPALIMOHHBIX PadOT;

JlocTrkeHHsT OTEYECTBEHHON M 3apyOEKHOW HAyKHM M TEXHUKHU B
00J1acTH pecTaBpanuu

OCHOBBI 5KOHOMHUKH, MEHEP)KMEHTA U YIPaBICHUS IIEPCOHATIOM

HopmatuBHo-npaBoBbIE aKThI, peryiaupyomue u
periaMeHTHpYOIne IIPOU3BOJICTBEHHO-XO35IIICTBEHHYIO u
(MHAHCOBO-PKOHOMHYECKYIO AESATEIbHOCTh OpTaHU3aLNY;

ITpaBuia BHyTPEHHETO TPYIOBOI'O pacopsiika

Kpanudukanuonusie TpeO0BaHNs K My3eHHBIM paOOTHUKAM
Tapudnas mnommTHKa W cHCTEeMy OIIaThl TpyXa PpabOTHUKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTorpaduu.

[Topsimok cocTaBieHUs YCTaHOBJICHHON OTYETHOCTH

[IpaBuna o oxpane Tpyaa 1 Mo>kapHoii 0€30MacHOCTH.
Heo0xoaumpble 1OKYMEHTbI, NOATBEPKIAI0NIHAE

KBaJIM(PUKALHIO:
cm.n.3.1.1.

Heo0xonumble CpOKHU NMOBBIIICHUSA KBATH(PUKALNHN:
cm..3.1.1.

JInunble kauecTBa:

cma.3.1.1.

Heo0xoaumple 3THYECKHE HOPMBI:

cma.3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B MY3€sX U OPTaHU3AIMIX My3eHHOro TUMa (300mapKax,
1aHeTapusx, GuibModoHaaX, My3eHHO-BBICTABOUHBIX IEHTPAX U
Ip.) pa3nmu9IHBIX POPM COOCTBEHHOCTH;

— B OuOimmoTekax, apxuBax; (poHmax; oOMECTBEHHBIX
OpTraHHU3aIusIX;

— B CHELMATIU3UPOBAHHBIX CTPYKTYPHBIX MOIPa3IesICHUsIX
OpTaHHU3aAINi Pa3TUYHBIX BUOB JIEATEIHHOCTH.

YcaoBus Tpyaa:
cva.3.1.1.

Jlpyeue
Xapaxmepucmuxku

3.1.3. TpynoBasi pyHkumst

PykoBonicTBO paboTamu, CBSI3aHHBIMH C Vposers
Hanmenoanne | CO3JJAHMEM  BEIIHOTO  TMPOW3BEeACHMS | Kox | A/03.5 | (momyposens) 5.1
HCKYCCTBa KBanHUKAIH

IIpoucxoxnenue TpynoBoi

P Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA

Kon opurunana Per.nomep
mpod.cTangapTa

[TnaaupoBaTh pabOTHI U HEOOXOUMBIC PECYPCHI.

OcCyIIecTBIATh PEryIIpHbIA TEXHUUECKHI OCMOTpP 000pYI0BaHUS
TpynoBble AeHCTBUS CoctaBisiTh rpaduk OU4epeAHOCTH IPOBEACHUS pabOT

CocraBiaTh 3asBKH Ha Tp€6y€MBI€ JJ11 CO31aHUA BCIIHBIX

MIPOM3BEACHUN MaTeprasbl U 000pyI0BaHUE




ObecneunBaTh U3rOTOBJICHUE BEIIHBIX IPOU3BEICHHI HCKYCCTBA

ObecnieunBaTh NPH HEOOXOAUMOCTH PEMOHT BEIIHBIX MPOU3BEICHHIHA
HCKYCCTBA, COXPaHss XyAO0KECTBEHHOE UX 3HAYEHUE

Pacnpe;[en;lTb 3aaHuAa MCKAY MOAYNHCHHBIMA 1 KOOPAUHUPOBATH
WX paboThI

OcCylecTBIATh BbIAAYY U IPUEM UHCTPYMEHTOB
KoopaunupoBaTh BbIOIHEHHE PA0OT MEXAY UCTIOTHUTENIMU U
JIPYTUMH NIOIpa3eJICHUAMU

ObecrieunBaTh CBOEBPEMEHHOE COCTABIICHUE, YTBEPKICHHE,
IIPEICTAaBICHUE OTYETHOM TOKYMEHTAIMU O PE3yIbTaTax
NEeSATENbHOCTH MOJYMHEHHBIX

ConeiicTBOBaTh pa3BUTHIO TPO(PECCHOHATBLHOW KOMITIETEHTHOCTH,
TPYI[OBOﬁ MOTUBALIMU, MHUITUATHUBBI U aKTUBHOCTH pa6OTHI/IKOB.
Y4acTBOBaTh B MOJMOTOBKE K aTTECTAllMM PaOOTHUKOB

YdacTBOBaTh B IpHUEMe, IIEPEBOJIE, YBOIbHEHUU paOOTHUKOB
Pa3pabareiBaTh M OCYHIECTBIATH MEPONPHUSATHS, HANpPABICHHBIC Ha
COBEPILICHCTBOBAHME TEXHOJOIMU paboT, opraHu3anuud padouux
MECT, IIOBBIIICHWE TPOW3BOIUTEIBHOCTH  TPYyla, CHIDKCHHE
TPYAOEMKOCTH paboT, SKOHOMHUIO MaTepHUajIoOB

OcymiecTBIATh KOHTPOJNb HAJ PAlMOHAIBHBIM HCIOJIb30BaHUEM
pecypcoB, KauecTBOM U 3((HEKTUBHOCTHIO BBIITOIHIEMBIX PadOT
KonTtpommposare coOmonenne pabOTHHUKaMU TPOU3BOJICTBEHHON M
TPYAOBOW TUCHMIUIMHBI, MPABUJ BHYTPEHHETO paCIoOpsKa, MpaBUIl
110 OXpaHe TPyZAa U MOKapHOH 0e30MacHOCTH.

Heobxomumbie ymMeHUs

JIoKeH yMeTh IIIaHUPOBATh pabOThI U HEOOXOIUMBIE PECYPCHI.
JIOJKEH yMEThb OCYLIECTBIIATh PETYJISIPHBIA TEXHUYECKUN OCMOTP
00opyIoBaHUS

HOH)KGH YMCTb OpPTaHHU30BbIBATH U3I'OTOBJICHHUC BCIIHBIX
MPOU3BEICHUI UCKYCCTBA

JIOJDKEH yMETh COCTaBIIATh IT'paiK OYepPETHOCTH MPOBeIeHHs padoT.
JloJKeH yMeTh COCTaBIIATh 3asIBKH HA TpeOyeMble Ul CO3MaHuUs
BEIIHBIX MPOU3BEICHUI MaTepHalibl U 000PYAOBaHUE.

JloJKeH yMeTh pactpeiesiaTh 3aJaHns MKy TOAYNHEHHBIMH U
KOOPJAMHUPOBATH UX PabOTBHI.

JloyKeH yMeTh KOOPAMHUPOBATH BBITIOIIHEHHE paboT MEX Ty
WCTIOJHUTENISIMU M IPYTUMHU TOApa3AeICHUSIMU

JloJKeH yMeTh TOTOBHTH OTYETHYIO JJOKYMEHTAILIUIO

JIOJDKEH yMETh OpraHnu30BaTh padoTy IO PEMOHTY BEIIHBIX
HpOI/IBBGI[eHI/II\/'I HCKYCCTBA, COXpaHis XyJOKCCTBCHHOC UX 3HAYCHUC
JlomxkeH ymeTh (GOpMHPOBaTh MPOGHECCHOHATBHYI0 KOMIIETCHTHOCTb,
TPYAOBYIO MOTHBALIMIO, MHULIUATUBY M aKTUBHOCTH PA0OOTHHKOB
Jlo)okeH yMeThb pa3padarhiBaTh W OCYIIECTBISTh MEPOIPHUSTHS,
HaITpaBJICHHLIC Ha COBCPUICHCTBOBAHUC TEXHOJIOTUU
pecTaBpallMOHHBIX pabOT, OpraHU3aIMH PAOOYMX MECT, TOBBIIICHHE
MPOU3BOUTENFHOCTH TpyJa, CHU)KEHHE TPYIOEMKOCTH pabdoT,
HYKOHOMHIO MaTEPUAIIOB.

JIOmKEeH yMeTh OCYHIECTBIATH KOHTPOJb HAJ pallOHATHHBIM
WCIIONB30BAaHUEM  PECYPCOB, KauecTBOM M 3()PEKTUBHOCTHIO
BBINOJIHAEMBIX paboT

JlomkeH yMeThb KOHTPOJMPOBaThH CcoOJto/ieHHe PabOTHUKaMHU
MIPOU3BOJICTBEHHOW M TPYAOBOM JUCIHIUIMHBI, MPABUI BHYTPEHHETO



pacropsiika, MpaBwiI 10 OXpaHe TPyAa U MOKapHOH 0€30IacHOCTH.

Heo0OxomuMble 3HaHUS

3akOHBl W MHBIE HOPMAaTUBHBIE IPaBOBblE akThl Poccuiickoit
Denepauyy, ONpeACIAIOINE Pa3BUTHE KYIbTYPBI.

Meroanueckue M HOPMATHBHBIE JOKYMEHTHI IO  BOIPOCAM
Xy10’KECTBEHHO-TIPOM3BOICTBEHHOM IEATETLHOCTH

TexHONOTHI0  M3rOTOBJIEHUS  BEIIHBIX  MPEIMETOB  HCKYCCTB,
(bu3nyecKre U XUMUYECKUX CBOMCTBA MPUMEHSIEMbIX MaTepUaioB

MGTOI[I:I IMPOU3BOJACTBA BCIIHBIX HpOI/IBBGI[eHI/Iﬁ HCKYCCTBa

Bunpl, Ha3HaueHue 000pyI0BaHUS U MaTEPUAJIOB, MPUMEHSIEMBIX TPU
IMPOU3BOJACTBC BCIIHBIX HpOH3B€,Z[€HHﬁ

JlocTikeHHsI OTEYECTBEHHON M 3apyOeKHOW HAyKH W TEXHUKH B
001acTH XyJ0KECTBEHHO-TBOPUYECKOTO MPOU3BOACTBA

Hcropus uckyccTBa 1o mpouiTto BEIMOIHIEMBIX padboT

OCHOBBI 5KOHOMHKH, MEHEHDKMEHTA U YIIPABJIEHUS [IEPCOHAIOM
HopmatuBHO-ipaBoBbIE aKTHI, peryaupyroIne u
periiaMeHTHPYIOIIe MIPOU3BOJICTBEHHO-XO3SIIICTBEHHYIO u
(MHAaHCOBO-?)KOHOMUYECKYIO JIEATEIbHOCTh OpraHU3allHH;

[IpaBuia BHYTPEHHETO TPYIOBOTO pacHopsiiKa

KBamn¢pukammonnele TpeOOBaHHSA K XYI0)KECTBEHHO-TBOPYECKUM
paboTHHKaM

Tapudnas mnonutuka © cUCTeMy OIIaThl TpyAa pabOTHHUKOB
YUPEXKICHUN KYIbTypHl, HCKyCCTBA M KHHEMATOTpadu.

HOpH,Z[OK COCTaBJICHUA yCTaHOBHeHHOﬁ OTYETHOCTHU
[IpaBuna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH.

Jpyeue
xapakmepucmuku

Heo0xoanMble TOKYMEHTBI, MOATBEPKIAIONINE KBATH(PUKAIUIO:
cmr.3.1.1.

Heo0xonnMble cpOKH NMOBbIICHNS KBATHQUKALINN:
cm.m.3.1.1.

JInuHbIe KayecTBA:
cm.r.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.m.3.1.1.

Bo3moxHbIe MecTa padoThI:

— Ha Xy/10’)KECTBEHHO-TBOPUYECKHX MPEANPHUATUAX pa3IUuUHbIX HopM
COOCTBEHHOCTH;

— B CHEIHATU3UPOBAHHBIX CTPYKTYPHBIX MOAPA3IEICHUIX
OpraHu3aIi UCTIOJHUTEIBCKOTO UCKYCCTBA (TeaTpax, KHHOCTYIUSIX,
KOHIIEPTHBIX OPraHU3alMsIX U T.I1.);

— B CIIEUAIM3UPOBAHHBIX CTPYKTYPHBIX ITOAPa3ACICHUAX
OpraHu3alMi pa3InYHbIX BUIOB IEATEIBHOCTH.

Ycaosus Tpyaa:
cm..3.1.1.

3.1.4. TpynoBas ¢pyHKUuSs

PykoBosicTBO paboTamu, CBS3aHHBIMH C Vposers
HaumenoBanne | CO3JaHHUEM CIIEHMYECKOro | Kox | A/045 | (momypoBeHs) 5.1
MIPOU3BEICHUS NCKYCCTBA KBaMQuKaiH

[Ipoucxoxnenue TpyaoBoi
byHKINH

Opurunain X 3anMMCTBOBaHO U3 OpUTHHANIA

Kon opurunana Per.nHomep
npod.cTangapTa



TpynoBbie 1ecTBUA

[TnanupoBaTh pabOTHI U HEOOXOAUMBIE PECYPCHI.

YdacTBOBaTb B COIJIACOBAaHUU KaJICHAAPHBIX TIIJIAHOB  IIOKAa3a
CHEKTaKJIeH (KOHIIEPTOB, IPEACTABJICHHH ) TEKYIIEro penepryapa

Y4acTBOBaTH B OpraHU3aIi KOHTPOJIS 33 COOIOICHUEM
MIPOU3BOJCTBEHHON U TBOPUYECKON JUCUUILIMHBI BO BpeMs
MPOBEICHUS MTPEACTABICHUM, PENETULINMI, 3aHITUI

CocTaBnsaTh rpaduk 0YEpEeTHOCTH TPOBEACHHS PETICTUIINMA, 3aHATHH.

CoctaBisTh 3a4BKH Ha TpeOyeMble I paboThl MaTepUaIbl U
obopynoBaHue

Pacnpe;[en;lTb 3aiaHuAa MCKAY MOAYNHCHHBIMA 1 KOOPAUHUPOBATH
UX pabOTHI.

KOOpI[I/IHI/IpOBaTB BBITIOJTHECHUE pa60T MCKAY UCIIOJITHUTCIIAIMU U
IPYTUMH TTOJIpa3ACICHUIMHU

ObecnieunBaTh CBOEBPEMEHHOE COCTABIICHHE, YTBEPKICHHUE,
IIPEICTaBICHUE OTYETHOM TOKYMEHTAIMU O PE3yIbTaTax
JESTEIIbHOCTH ITOAYNHEHHBIX.

CopneiicTBOBaTh Pa3BUTUIO MPO(ECCHOHATFHOW KOMIIETEHTHOCTH,
TPYAOBOM MOTHBAIlMH, UHUIIMATUBBI U AKTUBHOCTH PAOOTHUKOB.

Y4acTBOBaThH B IIOATOTOBKE K aTT€CTallnu paGOTHI/IKOB

YdacTBOBaTh B MpUEMe, TIEPEBO/IE, YBOIHHEHUU PaOOTHHKOB
OC}’H.IGCTBJ'DITB KOHTpPOJIb HaA paluOHAJIbHBIM HCHOJb30BAHUCM
pecypcoB, KauecTBOM U 3()PEKTUBHOCTHIO BHITIOJHAEMBIX padOT

Heobxomumbie ymMeHUs

KontponupoBars cobiofieHne pabOTHUKaMU MPOU3BOIACTBEHHOU H
TPYIOBOH MUCHUIUIMHBI, TPaBHJ BHYTPEHHETO PACHOpPSAIKA, MPaBHII
10 OXpaHe Tpy/Ja U MOKapHOU Oe30MaCHOCTH.

JIoKeH yMeTh IIIaHUPOBATh padOTHI U HEOOXOIUMBIE PECYPCHI.

JlomkeH yMeTh COTJIaCOBBIBaTh KaJCHAApPHBIC IIJIaHBI IOKa3a
CTEKTaKJIeH (KOHIIEPTOB, MPEICTABICHUI) TEKYIIETO penepryapa
JloiKeH yMeTh OpraHu30BbIBATh KOHTPOJIh 3a COOJIIOICHUEM
HpOHBBOI[CTBGHHOfI 148 TBOp‘-IGCKOﬁ JUCILIUIIJIMHBI BO BpeMH
MPOBEICHUS TIPEICTABICHUH, PENETULIN, 3aHITUI

JIOJDKEH YMETh COCTaBJIATh TpayK 0YepeTHOCTH MPOBEACHUS
peneTuni, 3aHATHI

JIOJDKEH yMETh COCTaBJIATh 3asBKU Ha TpeOyeMble il pabOThI
Marepuaibl 1 000pyI0BaHHE.

JloykeH yMeTh paclpeaeisiTh 3aJaHusl MeXKIYy MOJUYMHEHHBIMU U
KOOPJIUHUPOBAThH UX PaOOTHI.

JloJDKEeH yMeTh KOOPAUHUPOBATH BHITIOJTHEHUE pAbOT MEXKIY
UCIIOJTHUTENISIMU M IPYTUMH ITOAPA3AECICHUAMU

ﬂOJ’I}KeH YMETb 'OTOBHUTH OTYETHYIO TOKYMCHTAIHUIO

Heo0OxomuMble 3HaHUS

JlomkeHn ymeTb (opMUPOBATh MPO(HECCHOHATLHYIO KOMIIETEHTHOCTb,
TPYAOBYIO MOTHBAIINIO, HHUIIUATHBY M aKTUBHOCTH PAa0OTHHKOB
JIOJDKeH  yMeThb  KOHTPOJIMPOBaTh  COOJMIOACHHE PpabOTHHKAMH
MIPOU3BOJICTBEHHON M TPYAOBOH NWCIUIUIUHBI, TIPABUJI BHYTPEHHETO
pacropsiJiKa, MpaBmil IO OXpaHe TPyAa U MOKapHOi 0€30MacCHOCTH.
3akOHbl W WHBIE HOPMATHBHBIE MPABOBbIE aKThl Poccuiickoi
denepariu, onpeeNsIonue pa3BUTHE KYJIbTYPHI.

Meroauyeckie ¥ HOPMATHUBHBIE JOKYMEHTHI 110  BOIPOCAM
XY0KECTBEHHO-TBOPUECKOM JeSITeTbHOCTH

OCHOBBI PEXHCCYpPBI H aKTEPCKOTO MacTEPCTBa, XYIOXKECTBEHHOTO
o opMIIeHUSsT TOCTAHOBOK



lpyeue
Xapaxmepucmuxu

JlocTuKeHHs] pOCCUNUCKUX M 3apyOekHBIX CIEHUATNCTOB B 00JIacTu
TeaTpa, KHHO ¥ aHUMaIluu
OCHOBBI OpraHu3aIiK TeaTPATLHOTO MPOU3BOICTBA

HcTopus uckyccTBa 1o npoQuirio BEITOIHAEMBIX PadoT
OcCHOBBI 9KOHOMHKH, MEHEJDKMEHTA U YITPABJICHUS IIEPCOHATIOM

HopMmaTtuBHo-n1paBoBBIE aKThl, peryiupymoiue u
perinaMeHTHpYIOLHe IIPOU3BO/ICTBEHHO-XO035ICTBEHHYIO u
(MHAHCOBO-?KOHOMHYECKYIO JAESITeIbHOCTh OpPraHU3alluy;

ITpaBuIa BHYTPEHHETO TPYIOBOI'O pacopsiiKa

KBanudukamonusie TpeOOBaHUS K XYyI0KECTBEHHO-TBOPYECKHM
pabOTHHKaM

Tapudnas mnonmuTuka W CHUCTEMYy OIUIaThl TpyAa pabOTHUKOB
YUPEXKICHUN KYIbTypHl, HICKyCCTBA U KHHEMATOTpadu.

HOpH,Z[OK COCTAaBJICHUSA yCTaHOBHeHHOﬁ OTYCTHOCTHU

Heo0xoaquMble 1OKYMEHTbI, NOATBEPKIAA0IIHE KBATU(PUKALMNIO:
cm.m.3.1.1.

Heo0xoaquMble CPOKHU NMOBBILIEHUS KBaJTUPUKANUM:

cm.m.3.1.1.

JInyHble KauecTBa:

cm.m.3.1.1.

Heo0xoguMpblie 3 THYECKHE HOPMBI:

cm.m.3.1.1.

Bo3moxkHbIe MecTa padoThI:

—B opraHmaume HCITIOJIHUTCIIBCKOT'O I/ICKyCCTBa (Teanax,
KHHOCTYIUSX, KOHIIEPTHBIX OPTaHU3AIUAX U T.I1.);

—B CIIENUAIN3UPOBAHHBIX CTPYKTYPHBIX IOApa3aeICHUAX
OpraHU3aIyil pa3JIMYHbIX BUJIOB JIEATEILHOCTH.

Ycaosus Tpyaa:
cm.m.3.1.1.

3.1.5.TpynoBasi pyHkumst

PykoBonicTBO paboTammu, CBSI3aHHBIMH C Vposers
Haumenosanue | CO3JaHUEM ayaUOBU3YaJILHOI'O Kox | A/05.5 (IoypoBeHs) 51
NPOM3BEICHNUS HCKYCCTBA KB UKALH
Hporcxoxcenne Tpy 0ROl OpuruHan X | 3aUMCTBOBaHO M3 OpHUTHMHANA
dbyHKIUH
Kon opurunana Per.HoMep

mpod.cTangapTa

IIpoucxoxnenue TpynoBoi
dbyHKIUH

Opurunan X | 3aMMCTBOBAHO M3 OPUTHHANIA

Kon opurunana Per.nomep
npod.crangapra

TpynoBbie 1ecTBUA

[MnanupoBaTh pabOTHI U HEOOXOTUMBIC PECYPCHI.
OCyHmIeCTBIISITh PETYJISPHBIN TEXHHYECKUH OCMOTP 000pYA0BaHUS

KonTponupoBars Hamuuue pecypcoB, HEOOXOIUMBIX Ui paboTHI,
MIPOBEJICHUS PENETULIM, 3aHITUI

YyacTBOBaTh B COTJIaCOBAaHUHU KAJCHJAPHBIX MJIAHOB MPOU3BOJICTBA
KHHO-, BUJIC0-, aHUMAIIMOHHOHN TIPOTYKITUN

VY4acTBOBaTh B OpraHU3aI1 KOHTPOJIS 32 COOII0AEHUEM
IPOM3BOJICTBEHHOM U TBOPUECKOW JUCLUIUIMHBI BO BpeMsl paboThI,




MPOBEJICHUS PENETULINH, 3aHITUI

CocTaBnisth rpaduk o4epeTHOCTH TPOBEACHUS PENETHIIHNMA, 3aHATUI
CocTaBnAaTh 3asBKH Ha TpeOyembIe 711 paOOThI MaTepUaIbl U
obopymoBanue

Pacnipenensite 3amanus Mexay MOAYMHECHHBIMA U KOOPAMHUPOBATH
uX paboTHI.

KoopananpoBath BHITTOJHEHUE pa0OT MEX/Ty HCTIOTHUTEISAMHU U
JIPYTUMU TTOAPA3ACTICHUSIMU

OO6ecneunBaTh CBOEBPEMEHHOE COCTABJICHUE, YTBEPIKICHUE,
MPEACTABICHUE OTYETHON TOKYMEHTALIUK O PE3yJIbTaTax
JeITEIbHOCTH MOTUMHEHHBIX.

CopelicTBOBaTh Pa3BUTHIO MPO(HECCUOHATBLHON KOMIIETEHTHOCTH,
pr,[[OBOﬁ MOTUBAIIMH, UTHUIIUATHUBBI U aKTUBHOCTHU paGOTHI/IKOB.
YyacTBOBaTh B MOJATOTOBKE K aTTECTAllMK pAaOOTHUKOB

VYyacTBOBaThH B IpUEMe, IEPEBOJIE, YBOJILHEHUN PAaOOTHUKOB
OcymiecTBIATh KOHTPOJNb HAJ PAlMOHAIBHBIM  HCIIOJIb30BAaHHEM
pecypcoB, KauecTBOM H 3((HEeKTUBHOCTBIO BBIITOJIHSAEMBIX PadoT
KonTtpompoBare coOmoneHne paOOTHHKaMH HPOWU3BOJICTBEHHON MU
TPYIOBOM AUCLUIUIMHBL, [IPAaBUII BHYTPEHHETO PAaCIOpsIKa, IPaBUII
110 OXpaHe TPYAA U MMOKapHOH 0€30MacHOCTH.

Heobxomumbie ymMeHUs

JloKeH yMeThb IUTaHuPOBaTh paboThl U HEOOXOAUMBIE PECYPCHI.
JomkeH yMeTh MOpPOBOAWTH PETYISAPHBIA TEXHUYECKHH OCMOTP
obopyoBaHus

JlomKeH yMeThb COIIacoBBIBAaTh KaJEHAAPHBIE IUIAHBI MPOM3BOACTBA
KHHO-, BUJIC0-, aHUMAIIUOHHOW MTPOIYKIINH

JloKkeH yMeTh OpraHu30BBIBATH KOHTPOJIb 33 COOIOICHUEM
MIPOU3BOJICTBEHHON U TBOPUECKOW AUCIUILIMHBI BO BpeMsi paboThl,
MIPOBEICHUS PENETULINH, 3aHITUI

JlomkeH yMeTb COCTaBIATh rpaduK 0YepeTHOCTH TPOBEACHUS
peneTuLnd, 3aHATHI

JlomkeH yMeTh COCTaBIIATh 3asiBKU Ha TpeOyeMble JIsl paOOThI
MaTepuaibl U 000pyIOBaHUE.

JloikeH yMeTh pacnpeensaTh 3aJaHus MEKIY MOJYMHEHHBIMU U
KOOPJAWHUPOBATh UX PaOOTHI.

JlomkeH yMeTb KOOPIMHUPOBAThH BHITIOJHEHHE PabOT MEXTY
WCIIOJIHUTEIISIMU U IPYTUMHU MOAPA3ACICHUSIMU

JloikeH yMeTh TOTOBUTh OTYETHYIO JOKYMEHTALUIO

Homxken ymeTh GopMHpPOBATH MPOPECCHOHATHPHYIO KOMIIETEHTHOCTD,
TPYAOBYIO MOTHBALIMIO, MHUIIUATUBY U AKTUBHOCTH pAOOTHHUKOB
JlolokeH  yMeThb  KOHTPOJIMPOBATh  COONIOJEHHWE PpaOOTHUKAMHU
IIPOU3BOJCTBEHHON U TPYIOBOM IUCLUIUIMHBI, IIPABUJI BHYTPEHHETO
pacropsiIka, paBmiI TI0 OXpaHe TPYAA U TOXKapHOH 0€30MaCHOCTH.

Heo0OxomuMble 3HaHUS

3aKkOoHBl W UWHBIE HOPMATHUBHBIE IIpaBOBbIE aKThl Poccuiickoii
Denepanyu, ONpeeNAIOINAE PA3BUTHE KYIbTYPHI.

MGTO,Z[I/I‘-IGCKI/IG U HOPMATHUBHBIC OOKYMCHTLI T1I0O  BOIIpOCaM
Xy,Z[O)KCCTBCHHO-TBOp‘ICCKOﬁ JCATCIIBHOCTH

OCHOBBI peXHCCYPHl U AKTEPCKOTO MAaCTEPCTBA, XYI0KECTBEHHOTO
0 OopMIICHHUS TIOCTAaHOBOK

JIOCTIKEHUST POCCHICKUX M 3apyOEKHBIX CHEIMAJIMCTOB B 00JacTH
Tearpa, KHHO U aHUMAalluH
OCHOBBI OpraHM3alUU KHHEMATOrpauIecKoro Jiena




Hcropust rickyccTBa 110 MPOGUITIO BBHITTOTHIEMBIX paboT

OCHOBBI 5KOHOMUKH, MEHEIPKMEHTA U YIIPABIEHUS IIEPCOHAIOM
HopmatuBHO-ipaBoBbIE aKTBhI, peryiaupymroIne u
peraaMeHTHpYoIIHe IIPOU3BOJCTBEHHO-X035IIICTBEHHYIO u
(UHAHCOBO-?KOHOMHUYECKYIO JIEATEIbHOCTh OPTaHU3alIHH;

[IpaBusia BHyTpeHHETO TPYJOBOTO paclopsika

KBanudukanuonneie TpeOOBaHUA K XYyJ0’KECTBEHHO-TBOPUECKUM
paboTHUKaM

Tapudnas mnomuTHKa U cucTeMy OIUIaThl Tpylda pabOTHUKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTorpaduu.

[Topsimok cocTaBieHus YCTaHOBJICHHON OTYETHOCTH

Hpyeue
xapakmepucnmuku

Heo0xoaumble JOKYMEHTBI, NOATBEPKAAONINE KBATHPUKANNIO:
cm..3.1.1.

Heo0xonumble CpOKHU NMOBBIIICHUSA KBATH(PUKALNHN:
cm..3.1.1.

JInuHbIe KayecTBa:
cm..3.1.1.

Heo0xonumble 3ITHYECKHE HOPMBI:
cm..3.1.1.

Bo3mo:xHbIe MecTa padoThI:

— B OpraHM3anuax KuHeMaTorpaduu 1 aHUMalluy,

- B CIIELIUAITU3UPOBAHHBIX CTPYKTYPHBIX IoApa3aeICHUAX
OpraHu3alyil pa3IUYHbIX BUAOB JEATEIBHOCTH.

Ycaosus Tpyaa:

[MTpoucxoxaeHue 0000ICHHOI

TPYAOBOH (DyHKIIMH

cm..3.1.1.
3.2.00001meHHast TPyA0Bast PYHKIMSI:
PykoBOACTBO OpraHusanueil KyabTypbl v
o pOBEHb
Hamveriopaie | 11 HCKYCCTBA B MAIOHACCICHHOM mmi | Kox | B N —
TPYAHOCTYITHON MECTHOCTH
Opurunan X 3arMCTBOBAHO U3 OpUTHHAJIA
Kon Per.nomep
OopuUTHHAJA mpod.cTaHaapTa

Bo3moxxubie
HAaUMEHOBAaHUS
JOKHOCTEN

JlupexTop (3aBeayIONIHii) OpraHU3aIiK

TpeboBanus k
00pazoBaHMIO U
00ydeHHIO

Cpennee npodeccrnonanbHoe 00pa3oBaHue 1Mo MPoPHITIO
ACATCIIbBHOCTU OpraHrU3alvun U NCAArornacCKoc

1 JOTIOJTHUTENBHOE (ITporpamMMbl MpohecCHOHATBHOM
NEPEnoAroTOBKH) 00pa3oBaHue B chepe SKOHOMUKH HIIH
yIIpaBJICHUS

TpeOGoBaHHUS K ONBITY
MIPaKTUIECKON pabOTHI

Crax paboThI MO HaINpaBIECHUIO MPOGECCHOHATHHOM
NEeATEIILHOCTU HE MeHee 5 ner

Oco0bIe yCITOBHS
JIOITyCKa K paboTe

Hannune xBanudukannonHoro ceprrudukara Ha COOTBETCTBUE
YpOBHIO KBATH(PHUKAINH 5 (B COOTBETCTBUH C OTPACIIEBEIMU
YPOBHSIMU KBATH(UKAITIH)

JlomionHNTENbHBIE XapaKTEPUCTUKN

Haumenosanue
KJIacCu(UKaTOpa

KOona HaMMCHOBAaHHC




1318 PykoBoauTenn MallblX YUpeKICHUM, OpraHu3anui

OK3’ U IPEANPUATHN, HE BOLIEAIINE B IPYTUE TPYIIIILI
ETKC nmu EKC - Jupekrop, 3aBenyromuin
OKCO, OKHIIO nmu OKCBHK - -
3.2.1. TpynoBas ¢pyHKUHUS

PykoBoacTBO opranuzanuei KyjabTypsl Vposens
Haumenosanne | MU UICKYCCTBA B MaJIOHACEJICHHOMN Kox | B/01.5 | (momyposens) 5.2

MECTHOCTH KBaJM(UKAIIUN
Tponcxosxcaenne TpyoBoi Opurunan X 3aMMCTBOBAHO U3 OpUTUHATA
byHKINH

Kon Per.nomep
OpHT'MHajIa npod.crangapra

TpynoBbie 1ecTBUA

Pa3pabatpiBaTh TIEpCIIEKTHBHBIC U TEKYIUE TUIAHBI JEATEIHHOCTH
OpraHM3aliy KyJIbTypbl U UCKYCCTBA

OcylecTBiATh  ACSATENBHOCTH BO  B3aUMOJCUCTBUM U MO
KOHTPOJIEM YUpEeAUTENs

[IpencraBnsaTe WHTEpECHl OpraHU3alMU KYJIbTYpbl U HCKYCCTBA M
JIEHCTBOBAaTh OT €r0 MMEHW B OTHOIICHUSAX C TOCYAapCTBEHHBIMH
OpraHaM, OpraHaMHi MECTHOTO CaMOYTIPaBJICHHUS, OOIIIECTBEHHBIMHU
Y UHBIMU Oopranu3auusimMu PO

OcCyIIecTBIATh PYKOBOACTBO MTPOU3BOICTBEHHOM, (PMHAHCOBO-
HYKOHOMHYECKOW W IPYTUMHU BUIAMH JICATEIHHOCTH OpraHU3aIuu
KYJBTYPBI M HCKYCCTBA B COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHOJIATEITLCTBOM

OpFaHI/I3OBBIBaTB pcain3anuro JOMOJIHUTCIIbHBIX
0011e00pa3oBaTeNbHBIX MPOrpaMM B chepe KyJIbTYPhl U HCKYCCTBA

Opranu3oBbIBaTh B3aUMOJICHCTBUE C OpraHU3alUsIMU KYJIbTYpPbI U
MCKYCCTBA PErHMOHA 10 OpPraHU3alii racTPOJIbHON NEATEIbHOCTH

Opranu3oBbIBaTh pabOTY 1O BOBJIICYCHHIO MECTHBIX KUTEICH B
COLIMAIBHO-KYJIbTYPHYIO J€ATEIbHOCTh

Opranu3oBbIBaTh MPOECKTHYIO JAESATEIBHOCTh CETBLCKOTO
YUPEKIEHUS KYJIbTYpPhl U UICKYCCTBA

OcymecTBIATh MOCTAHOBKY 3aJ1a4 U PaclpeieNsaTh 3aJaHus MEXKIY
MOAYUHEHHBIMU

W3naBath pacniopspkeHUs U IPUKa3bl

KoopaunupoBatb paboTy MOTYMHEHHBIX

3akirouaTh X0351UCTBEHHBIC U (DMHAHCOBBIC JJOTOBOPHI.
®opmupoBaTh OI0HKET OpraHU3aMU KyJIbTYpPhl M HCKYCCTBA
OObecnieunBaTh BHITIOJIHEHUE OpraHU3aell KyJabTyphl U HCKYCCTBa
MYHHMIMMAIBHBIX 3aJJaHU, 3aKa30B, UCIIOJHEHNE JOTOBOPOB U
COTJIAIICHUI

ObecrieunBaTh ~ CBOEBPEMEHHOE  COCTaBJIEHHE, YTBEPXKIEHUE,
[IPEICTAaBICHUE  OTYETHOM  JOKyMEHTalluu O  pe3yabpTaTax
NesITeNIbHOCTH OpraHu3aIu KYJIbTYpbI u HCKYyCCTBa
3aMHTEPECOBAHHBIM CTOPOHAM.

Haznauatsb, nepeBoIUTh M YBOJIBHSTH COTPYIHUKOB YUPEXKICHUS;

CopnelicTBOBaTh Pa3BUTHIO NPO(PECCHOHATBHON KOMIETEHTHOCTH,
TPYAOBOW MOTHBAIlUH, UHUIIMATUBBI U AKTUBHOCTH PAOOTHUKOB.

OpraHu30BbIBaTh NIPOBEICHUE aTTeCTAIlMH PAOOTHUKOB




ObecrieunBaTh MOCTOSIHHOE COBEPIICHCTBOBAHUE IEIATEILHOCTU
OpraHu3anuu KyJbTYPbl H HCKYCCTBA HA OCHOBC BHCAPCHH A HOBBIX
TEXHOJIOTUI B MPOU3BOICTBEHHYIO U YIIPABIEHYECKYIO
ACATCIIbHOCTD

KontpomupoBate  cobOmtoneHre  paOOTHHUKaMU  TPYAOBOH |
HpOH3BOI[CTB€HHOﬁ JAUCHUIUINHEBI, IIPpaBUJI TPYAOBOI'0 pacropsaka,
MpaBUJl U HOPM OXpaHbl TpyAa, TpeOOBAaHWUU MPOTHUBOIMOKAPHON
0e30I1acHOCTH;

KonTponupoBaTh kauecTBO pabOThI MOAUYNHEHHBIX;

HeobOxomumbie ymeHUS

JloJDKeH yMeThb pa3palaThiBaTh MEPCIEKTUBHBIE U TEKYIIHE IIaHBI
JESTEIIbHOCTH OpPraHU3alii KyJbTypbl B HCKYCCTBA

JloikeH yMeTh MpPEeJICTaBIATh UHTEPEChl OPraHU3alUN KYJIbTYpPhl U
HUCKyCcCTBA M JEHUCTBOBATh OT €ro HMMEHW B OTHOLIEHUSX C
rocyaapCTBEHHBIMU opraHamu, opraHamu MECTHOTI'O
caMOympaBlieHUs!, 00IIECTBEHHBIMH U HHBIMH OpraHu3anusiMu PO,

JI0JKEeH YMETB OCYIIECTBIISATh PYKOBOJICTBO ITPOU3BOJICTBEHHOM,
(hMHAHCOBO-PKOHOMHUYECKON U APYTUMH BUIAAMH JCSITCIBHOCTH
OpraHu3alyy KyJIbTypbl U HICKYCCTBA

JloJKeH yMeTh B3aUMOJIEMCTBOBATH C OPTraHU3aLUsIMU KYJIbTYPhI U
HMCKYCCTBA PETUOHA 10 OPTaHU3ALMU TaCTPOJIbHON €SI TENBHOCTH
JIoJKeH yMETh BOBJIEKATh MECTHBIX )KUTEJIEN B COLIMATIBHO-
KYJbTYPHYIO ESITEIbHOCTD

ILOJ'DKGH YMCTh pCain30BbIBATL JOITOJTHHUTCIBHBIC
0011e00pazoBaTebHbIC TPOTrPAMMBI B cpepe KyJIbTYyphl U
HCKYCCTBA

JIOJDKEH yMETh OpraHU30BBIBATh MPOCKTHYIO NESATEILHOCTh
OpraHu3alyu KyJIbTypbl U UCKYCCTBA

JIOJDKEH yMETh CTaBHUTh 3aJ[auil M PACIIPEIENIATh 3aaHUsT MEKIY
IIOAYNHECHHBIMU.

JIOJDKEH yMETh TOTOBUTH PACTIOPSKEHUS M TIPUKA3hI

JIOJDKEH yMeTh KOOPAUHUPOBATh padoTy MOTIMHEHHBIX
JIOJDKEH yMeThb 3aKITI04aTh X03IHCTBEeHHbIE U (PUHAHCOBBIE
JOTOBOPBI

JlomkeH ymeTh (GOopMHPOBATH OFOIKET CEBLCKOTO YUPEIKICHUS
KYJIBTYpBl U HCKYCCTBAa U KOHTPOJIMPOBATH €0 UCTIOJTHEHUE

HOH)KGH YMGTB TOTOBHUTH OT‘IGTHYIO ,Z[OKYMGHTaI_II/IIO

JlolbkeH  yMeThb  MOJIb30BAaThCSl  BBIYMCIMTEIRHOW W MHOM
BCIIOMOTATENIbHOW TEXHUKOH, WH(POPMALMOHHBIMU TPOIYKTaMHU,
CPEIICTBaMH CBSI3H M KOMMYHHUKAIIHI

JloJDKeH yMeTh Ha3HA4daTh, IEPEBOAUTH U YBOJIBHATH COTPYIHHUKOB
OpPraHM3alMK KyJIbTYPbl U HCKYCCTBA;

JlomkeH ymeTh  (QOpMHpOBaTH TPYAOBYIO  MOTHUBAIMIO U
WHUIUATHBY PaOOTHUKOB, OPTaHW30BBIBATH PA0OTY 1O MOBBIIICHUIO
WX KBATH(PUKAIIU

JIookeH  yMeTh  OpPraHM30BBIBATH  NPOBEACHHE  aTTECTAIlUU
paboOTHUKOB

JlomkeH yMeTh oOecIeurBaTh ITOCTOSHHOE COBEPIICHCTBOBAHHUE
JEATEIbHOCTH OPraHU3allid KYJIBTYpPhl M HMCKYCCTBa Ha OCHOBE
BHEIPECHUS HOBBIX TEXHOJNOTUH B  MPOHW3BOJACTBEHHYIO U
VIIPABICHYECCKYIO EATSIBHOCTh

JIO)DKEH yMeThb KOHTPOJHMPOBAaTh COOMIOACHUE pPaOOTHUKAMHU




TPYAOBOW W TPOW3BOJICTBCHHON  IUCIMIUIMHBI,  MPAaBHI
BHYTPEHHETO0 pacIoOpsAnKa, IPaBHWJI W HOPM OXpaHbl Tpyxa,
TpeOOBaHUH TPOTHUBOIIOKAPHON OE30MTaCHOCTH;

HeobOxonuMele 3HaHUS

JIoJDKeH yMeTh KOHTPOJIMPOBATh PabOTy MOTUHHEHHBIX;

3akOHbl W HWHBIE HOPMATHBHBIE TIPaBOBbIE aKThl Poccuiickoin
®enepanuy, perIaMEHTHPYIOIIE IIPOU3BOJACTBEHHYIO u
(UHAHCOBO-?KOHOMUYECKYIO JeSITeNIbHOCTD OpraHusanui
KYJIBTYPBI U UCKYCCTBA

Metoauyeckue W HOpPMAaTHBHBIE JIOKYMEHTBHI, Kacarolluecs
JEeATEIbHOCTH OPraHU3alui KYJIbTYpPbl U UICKYCCTBA

[lepcrieKTHBBI pa3BUTHS OTPACIIU KYJIbTYPbl M HCKYCCTBa

TexHOJIOrMI0 MPOU3BOACTBA TOBApPOB M YCIAYr KYJIbTYPHOIO
Ha3HAYEHUS 10 NPOPUITIO NEATEIBHOCTH OpraHu3aluu KyJIbTyphl U
HCKYCCTBa

OCHOBBI yITpaBi€eHUs IPOEKTaMU

OteuyecTBeHHBIW M 3apyOexHBI oOmbIT B chepe KyabTypsl U
HCKYCCTBa

Hayunble M TexXHHYECKHE NOCTHXEHHS B cdepe KylIbTyphl H
HCKYCCTBa

OcHOBEI KYJbTYPOJIOTUH U UCKYCCTBO3HAHMUA.
OCHOBEI OKOHOMHUKH, MCHCIPKMCHTA U YIIPaBJICHUA IICPCOHAIIOM

HopmatuBHO-nipaBoBbIE aKTBI, peryaupyroine u
periiaMeHTHPYIOLIre MIPOU3BOJICTBEHHO-XO03SIIICTBEHHYIO u
(MHAHCOBO-?)KOHOMUYECKYIO JIEATEIbHOCTh OpraHU3allNH;

HOpH,Z[OK 3aKIIIOYCHUA u HCIIOJTHCHU A q)HHaHCOBBIX u
XO03SMCTBEHHBIX J0roBOPOB

OCHOBBI TPYAOBOI'0 3aKOHOAATEIbCTBA
[IpaBuiia BHyTpEeHHEr0 TPYAOBOTO paclopsika

Kpamudukanmonusie TpeOoBaHMs K pabOTHHKAM OpraHu3aluu
KYJIBTYPBI U HCKYCCTBA

Tapudnylo MNOMUTHKY M CHCTEMY OIUIaTHl TpyAa pabOTHHUKOB
yUpeXJIeHUHN KyJIbTYpbl, HICKYCCTBA M KHHEMaTorpaduu

HOpH,Z[OK COCTaBJICHUA yCTaHOBHeHHOﬁ OTYETHOCTHU
[TpaBumna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH

Jpyeue
xapakmepucmuku

Heo0xonnMble T0KYMEHTBI, MOATBEPKIAIOIIUE
KBATH(PUKALMIO:

— IATIJIOM O CpeHeM MpodeccrnoHaIbHOM 00pa30BaHUH T10
npodUITIo AESITENFHOCTA OPTraHU3AMH UITU TIe1arOrH4eCKOM,;

— IATIIIOM O MPOQeCCHOHANTBHOMN MEPEnoAroTOBKE B chepe
SKOHOMMKH WUJTU YIIPABIICHHUS;

— IOKYMEHTBI, TOJATBEPKIAIONME CTaX  MNpodeCcCHOHATBHOM
NESATETLHOCTH 10 TIPOQIITIO BHITIOTHIEMBIX padoT.

Heo0xonnMble cpOKH NMOBbIICHNS KBATHQUKAIINN:
MOATBEPKICHNE KBATU(UKAITMOHHOTO YPOBHS HE PE¥KEe OJTHOTO pasa
B 3 roma

JInyHble KauecTBa:

cm.m.3.1.1.

Heo0xogquMpble 3 THYECKHE HOPMBI:

cm.m.3.1.1.

Bo3moxkHbIe MecTa padoThI:

—B OpraHu3anusax KyJbTyphl H HCKYCCTBA C YHCICHHOCTBHIO
repcoHasa 10 25 4enoBek.




YcaoBus Tpyaa:
cva.3.1.1.

3.2.2.TpynoBasi pyHKuMs

PykoBoacCTBO opranuzanuei KyjabTypsl Vposer
Haumenosanne | U UICKYCCTBA B TPYIHOCTYITHOM Kox | B/02.5 | (moaypoBens) 5.2
MECTHOCTH KBaJM(UKAIUN

[Ipoucxoxnenue TpyaoBoi
dbyHKIUH

Opurunain X 3anMMCTBOBaHO U3 OpUTHHANA

Kon Per.nomep
OpHI'HHAJA npod.crangapra

TpynoBbie 1ecTBUA

Pa3pabarpiBaTh TIEpCIIEKTHBHBIC U TEKYIUE TUIAHBI JEATEIHLHOCTH
OpraHu3aliy KyJIbTyphl U UCKYCCTBA

OcymecTBIATh  JEATENbHOCTh BO  B3aUMOJEWUCTBUM U TOJ
KOHTPOJIEM YUPEIUTENS

[IpencraBiasTh WHTEpECHl OpraHU3alUU KyJIbTYphl M MCKYCCTBA U
JENUCTBOBATh OT €r0 MMEHU B OTHOUIECHUSIX C TOCYAapCTBEHHBIMHU
OpraHaMi, opraHaMi MECTHOT'O CaMOYTIpaBJIeHHUsI, OOIIECTBEHHBIMU
Y UHBIMU Oopranu3auusmu PO

OcymecTBISATh pYKOBOJICTBO MPOU3BOJACTBEHHOM, (PrHAHCOBO-
SKOHOMUYECKON U APYTUMH BUIAMU ACSATEIHHOCTH OpPraHU3alluu
KYJIbTYpPbl M1 HICKYCCTBA B COOTBETCTBHUU C JICHCTBYIOIIUM
3aKOHO/IaTEIbCTBOM

Opranu3oBbIBaTh peaiv3aluio JTONOTHUTEIbHBIX
001e00pa3oBaTeNbHBIX U MPO(ECCHOHABHBIX ITPOrpamMm B cdepe
KYJIbTYpPbl U HCKYCCTBa

Opranu3oBbIBaTh B3aUMOJICHCTBUE C OpraHU3alUsIMU KYJIbTYpPbI U
MCKYCCTBA PErHMOHA 10 OPraHU3allii racTPOJIbHON NEATEIbHOCTU

Opranu3oBbIBaTh pabOTy 1O BOBJIICYCHHIO MECTHBIX KHUTEICH B
COLIMAIBHO-KYJIbTYPHYIO J€ATEIbHOCTh

Opranu3oBbIBaTh MPOECKTHYIO ACSTEIBHOCTD CETLCKOTO
YUpEXKJIEHUS KYIbTYPbl U HCKYCCTBa

OcyiecTBIATh MOCTAHOBKY 3314 U paclpeeNsaTh 3aJaHus MEXKIY
MOTYNHEHHBIMHU
W3naBath pacnopspkeHUs U IPUKa3bl

KoopaunupoBath paboTy MOTYMHEHHBIX

3akirouaTh X0351UCTBEHHBIC U (DMHAHCOBBIC JJOTOBOPHI.
®opmupoBaTh OI0HKET OpraHU3alMU KyJIbTYphl M HCKYCCTBA
ObecrieunBaTh BBINOJHEHUE OpraHU3aIieil KyJIbTyphl U UCKYCCTBa
MYHUIUIIAJIBHBIX 3aI[aHI/II>'I, 3aKa30B, UCTIOJIHCHUC JOTOBOPOB U
COTJIAIICHUI

OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTABJIEHHE, YTBEpXKJICHUE,
IIPEICTAaBICHUE  OTYETHOM  JOKYMEHTalMM O  pe3yapTaTax
JESTEIbHOCTH OpraHu3aLuu KYJIBTYpbI u UCKYyCCTBa
3aMHTEPECOBAHHBIM CTOPOHAM.

Haznauath, nepeBoIUTh M YBOJIIBHSITH COTPYIHUKOB YUPEXKICHUS;

CopnelicTBOBaTh Pa3BUTHIO TPO(PECCHOHATBHON KOMIETEHTHOCTH,
TPYAOBOW MOTHBAIlUH, UHUIIMATUBBI U AKTUBHOCTH PAOOTHUKOB.

OpraHu30BbIBaTh IPOBEICHUE aTTeCTAIlMH PAOOTHUKOB




ObecrieunBaTh MOCTOSIHHOE COBEPIICHCTBOBAHUE IEIATEILHOCTU
OpraHu3anuu KyJbTYPbl H HCKYCCTBA HA OCHOBC BHCAPCHH A HOBBIX
TEXHOJIOTUI B POU3BOICTBEHHYIO U YIIPABJIEHYECKYIO
ACATCIIbHOCTD

KontpomupoBate  cobOmtoneHre  paOOTHHUKaMU  TPYAOBOH |
HpOH3BOI[CTB€HHOﬁ JAUCHUIUINHEBI, IIPpaBUJI TPYAOBOI'0 pacropsaka,
MpaBUJl U HOPM OXpaHbl TpyAa, TpeOOBAaHWUU MPOTHUBOIMOKAPHON
0e30I1acHOCTH;

KonTponmnpoBaTh kauecTBO pabOThI MOAUYNHEHHBIX;

HeobOxomumbie ymeHUS

JloJDKeH yMeThb pa3palaThiBaTh MEPCIEKTUBHBIE U TEKYIIHE IIaHBI
JESTEIIbHOCTH OPraHU3aluu KyJIbTypbl B HCKYCCTBA

JloykeH yMeTh MpPEeJICTaBIATh UHTEPEChl OPraHU3alUN KYJIbTYpPhl U
HUCKyCcCTBAa M JEHUCTBOBATh OT €ro MMEHM B OTHOLICHUSAX C
rocyaapCTBEHHBIMU opraHamu, opraHamu MECTHOTI'O
caMOynpaBJlieHHs!, 00IIECTBEHHBIMH U HHBIMH OpraHu3anusmu PO.

JIoJKEeH yMETh OCYIIECTBIISITH PYKOBOJICTBO IIPOU3BOICTBEHHOM,
(MHAHCOBO-?KOHOMHYECKON M IPYTHMH BUAAMH JACSTEITbHOCTH
OpraHM3aluH KyJbTYPhI U HCKYCCTBa

JIoJDKeH yMeTh pean30BbIBaTh AOTIOTHUTEIbHbIC
o01meo0Opa3oBaTenbHbIEe U Po(eccHoHaNIbHBIE TIPOrpaMMBI B cepe
KYJBTYPbI U HCKYCCTBa

JIoKeH yMeTh B3aUMO/JICHCTBOBATh C OpPraHU3aIUSIMU KYJIbTYpHI U
HCKYCCTBa PErHOHA 10 OpraHu3aluy TacTPOIIbHON AeATEIbHOCTH
JlomKeH yMeTh BOBJIEKAaTh MECTHBIX JKUTENIEH B COLIMAIbHO-
KYJIbTYPHYIO J€ATE€IbHOCTh

JIoKeH yMeTh OpraHU30BbIBATh MMPOCKTHYIO JEATEIBHOCTh
OpraHu3alyy KyJbTYpbl U UCKYCCTBA

JIoKeH yMeTh CTaBUTh 3aJ]aud U paclpeiesaTh 3aaHUsI MEXKIY
MOAYUHEHHBIMH.

JIoKeH yMeTh TOTOBUTH PACIIOPSKEHUS U IPUKA3bl

JIOJDKeH yMeTh KOOPAUHUPOBATh padoTy MOTIYMHEHHBIX
JIOJDKEH yMeThb 3aKITI04aTh X03IHCTBEeHHbIE U (PUHAHCOBBIE
JOTOBOPBI

JlomkeH ymeTh (GOopMHPOBATH OFOIKET CEBLCKOTO YUPEIKICHUS
KYJIBTYpBl U HCKYCCTBAa U KOHTPOJIMPOBATH €0 UCTIOJTHEHUE

HOH)KGH YMGTB TOTOBHUTH OT‘IGTHYIO ,Z[OKYMGHTaI_II/IIO

JlolbkeH  yMeThb  MOJIb30BAaThCSl  BBIYMCIMTEIRHOW W MHOM
BCIIOMOTATENIbHOW TEXHUKOH, WH(POPMALMOHHBIMU TPOIYKTaMHU,
CPEIICTBaMH CBSI3H M KOMMYHHUKAIIHI

JlojbkeH  yMeThb  YIpaBiATh  BO3AYIUHBIMA  TPAaHCIIOPTHBIMHU
CpelIcTBaMu

JloJDKeH yMeTh Ha3Ha4daTh, NIEPEBOAUTH U YBOJIBHATH COTPYIHHUKOB
OpPraHM3alMK KyJIbTYPbl U UCKYCCTBA;

JlomkeH ymeTh  (QOpMHpOBaTH TPYAOBYIO  MOTHUBAIMIO U
WHUITUATHBY PaOOTHUKOB, OPTaHW30BBIBATH PA0OTY 1O MOBBIIICHUIO
WX KBATH(PUKAIIU

JlomkeH  yMeTh  OpPraHM30BBIBATH  TPOBEACHHE  aTTECTalluU
pabOTHHKOB

JlomkeH yMeTh o0ecreyuBaTh IMOCTOSSHHOE COBEPIICHCTBOBAHUE
NEeATEIbHOCTH OpraHUu3alUM KyJbTypbl M HCKYyCCTBA Ha OCHOBE
BHEIPEHUST HOBBIX TEXHOJOTMH B  MPOU3BOACTBEHHYIO U




YIPaBIEHYECKYIO NeSTEIbHOCTh

JIOJDKeH yMeThb KOHTPOJHPOBAaTh COOMIOACHUE pPaOOTHUKAMHU
TPyZIOBOH W  TNPOW3BOJACTBEHHOH  JMCHUIUIMHBL,  IPAaBHI
BHYTPEHHETO pacIlopsifika, MpPaBWI M HOPM OXpaHbl TpyIa,
TpeOOBaHUH TPOTHUBOIIOKAPHON OE30MTaCHOCTH;

HeobOxonuMele 3HaHUS

JIoJDKeH yMeTh KOHTPOJIMPOBATh PabOTy MOTUHHEHHBIX;

3akOHbl W HWHBIE HOPMATHBHBIE TIPaBOBbIE aKThl Poccuiickoi
®enepanuy, perIaMEHTHPYIOIINE IIPOU3BOJACTBEHHYIO u
(b1HAHCOBO-?PKOHOMUYECKYIO JeSITeNIbHOCTD OpraHusanuit
KYJIBTYPBI U UCKYCCTBA

Metoauyeckue W HOpPMAaTHBHBIE JIOKYMEHTBHI, Kacarolluecs
JEeATEIbHOCTH OPraHU3alUi KYJIbTYpPbl U UICKYCCTBA

[lepcrieKTHBBI pa3BUTHS OTPACIIU KYJIbTYPbl M HCKYCCTBa

TexHONIOruI0 NPOU3BOACTBA TOBApPOB M YCIAYr KYJIbTYPHOIO
Ha3HAYEHUS 10 NPOPUITIO NEATEIHHOCTH OpraHu3aluu KyJIbTyphl U
HCKYCCTBa

OCHOBBI yITpaBieHUs IPOEKTaMU

OteuyecTBeHHBI M 3apyOexHBI ONBIT B cdepe KyIbTyphl
HCKYCCTBA

=

Hayunble M TexXHHYECKHE NOCTHXEHHA B cdepe KylIbTyphl H
HCKYCCTBA

OCHOBBI KyJIbTYPOJIOTUH U UCKYCCTBO3HAHHSI.

OCHOBBI 5KOHOMHKH, MEHEHDKMEHTA U YIIPABJIEHUS [IEPCOHAIOM
HopmatuBHO-nipaBoBbIE aKTBI, peryaupyroine u
periiaMeHTHPYIOIIre MIPOU3BOJICTBEHHO-XO3SIIICTBEHHYIO u
(MHAHCOBO-?)KOHOMUYECKYIO JIEATEIbHOCTh OPraHU3allNH;

HOpH,Z[OK 3aKIIIOYCHUA u HCIIOJTHCHUA q)HHaHCOBBIX u
XO03SMCTBEHHBIX J0roBOPOB

OCHOBBI TPYAOBOI'0 3aKOHOAATEIbCTBA
[IpaBuiia BHyTpEeHHEr0 TPYAOBOTO paclopsika

KBamudukamonusie TpeOoBaHMs K pabOTHHKAM OpraHU3aluu
KYJIBTYPBI U HCKYCCTBA

Tapudnylo MOMUTHUKY M CHCTEMY OIUIaTHl TpyAa pabOTHHUKOB
yUpeXJIeHUN KyJIbTYpbl, HICKYCCTBA M KHHEMaTorpaduu

HOpH,Z[OK COCTaBJICHUA yCTaHOBHeHHOﬁ OTYETHOCTHU
[TpaBuna mo oxpane Tpyaa U MoxapHOU 0€30MaCHOCTH

Hpyeue
xapakmepucmuku

Heo0xoamMpbie JOKYMEHTbI, IOATBEPKAAIOIIHE
KBATU(PUKALMIO:

cm. . 3.2.1.

Heo0xoaquMble CPOKHU NMOBBILIEHUS KBaJTUpUKanum:
cm. m. 3.2.1.

JInyHbIe KayecTBa:

cva.3.1.1.

Heo0xogquMpble 3 THYECKHE HOPMBI:

cva.3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm. m. 3.2.1.

Ycaosus Tpyaa:

cMm. 1. 3.1.1.




3.3.00001meHHast TPyA0Basi (PYHKIMSI:

KYJIBbTYpPBI U HICKYCCTBa

[MTpoucxoxaeHue 0000ICHHOI

TpyZROBOH pyHKIUH

PykoBocTBO yHKITMOHATBHBIM
Hanmenosanue | ITOAPA3JICIICHHEM OpTaHU3aI[uN Kox | C YpOoBeHE 6
Apasit P I A KBaJIH(UKAIIUN
Opurunan X 3arMCTBOBAHO M3 OpUTHHAJIA
Kon Per.nomep
OpUTHHATA mpod.cTaHgapTa

Bo3morkHbIe
HAaNMEHOBAaHUS
TOKHOCTEN

HauanpHuk (3aBeAyIONIHiA, pyKOBOAUTEINb) OTAea (CITYKOBI,

CeKTOpa u JIp.).

TpeboBanus k
00pa3oBaHMIO U
00ydIeHHIO

Bricmiee mpodeccnonansHoe 00pa3oBaHue o MPOdUITIo
NeATeILHOCTH TIOIpa3/ieyieH s [0 TporpaMMe OakanaBpuaTta.

TpebGoBaHHUS K OMBITY
MIPaKTUIECKON pabOTHI

Crax paboThI MO HaIpaBIECHUIO MPOGECCHOHATHHOM
NeSTeIbHOCTH HEe MeHee 3 JIeT — Jyisl ypoBHs kBanudukarmu 6.1
1 HE MEHee 5 JIeT — JIJIsl ypOBHS KBanuduxanuu 6.2

Oco0bIe yCITOBHS
JI0ITycKa K paboTe

Hannune xBanuQukaMoHHOTo cepTu(drKara Ha COOTBETCTBUE
YPOBHIO KBaTH(UKAIIH 6

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPUCTUKHU

HanmenoBanme KO HanMMCHOBAHHEC
KJaccupuKaTopa
1231 PykoBonuTenn puHAHCOBO-9KOHOMHYECKHX U
aIMUHUCTPATUBHBIX MOPA3ACICHUN (CITYKO)
1232 PykoBonurenu noapasnencHuii (Ciyx0)
yIpaBiIeHUs KapaMu U TPYIOBBIMH OTHOLIEHUSIMU
1233 PykoBoauTenu nomapazaeneHuit (ciyx0) mo
MapKETUHTY U COBITY MPOAYKITUU
1234 PYKOBOI[I/ITGJ'II/IUpeKJ'IaMHO-I/IH(l)OpMaI_[I/IOHHBIX
OK3 noipa3esieHui (cyxo) §
1235 PykoBoauTenu, moapazaeneHuii (ciysx0)
MaTepUaIbHO-TEXHUYECKOTO CHAOKECHHS
1936 PykoBoauTenu nonpazneneHuit (Ciryx0)
KOMIBIOTEPHOTO 00eCreYeHUS
1937 PykoBoauTenu nonpazneneHuit (ciryx0) HaydHO-
TEXHUYECKOTO Pa3BUTHS
1939 PykoBoauTenu nonpazneneHuit (ciyx0), He
BOIICIIINE B JPYTHUE TPYIIIIBI
ETKC unu EKC - HauganpHuk o0miero oraeia
OKCO, OKHIIO mmn OKCBHK -
3.3.1.TpynoBasi pyHKumst
PykoBoncTBO (G YHKITMOHATTEHBIM Vposers

Haumenoanne | TIOJIpA3/IEJICHUEM, B COCTaB KOTOPOro | Kox | C/01.6 | (moxyposers) 6.1

BXOOAT

CIICIHUAaJINCTHI

B oOmactu kBanubuKaLuu




aJIMUHHCTPUPOBAHUS U
JEJI0NPOU3BOJCTBA

[Ipoucxoxnenue TpyaoBoi
byHKIUH

Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA

Kon Per.nomep
OpHI'HHAaJA npod.crangapra

TpynoBele neiicTBU

OcyiiecTBidATh  MEPCHEKTUBHOE U TEKyllee IUIAHUPOBAHUE
NESATETLHOCTH TOPA3ICICHIS

Pa3pabarbiBaTh moJokeHuEe 00 OTAeNe, UHCTPYKIUIO 10 BEACHUIO
JIEIIOTPOU3BOICTBA U HOMEHKIJIATYPY JIeT OPTaHU3aIlHH.
OpraHn30BbIBaTh PabOTY MO0 00pabOTKE MOCTyMaromeH ( BXOIAIIEH)
B OPTaHMU3aIUI0 JOKYMEHTAIUH, PETUCTPAIIMHA KOPPECTIOH ICHITUH C
MCIOJIb30BAHUEM COBPEMEHHBIX TEXHUYECKUX CPENICTB, Iiepeayue
JOKYMEHTOB Ha UCIOJIHEHUE, 0(DOPMIICHUIO PETUCTPALIMOHHBIX
KapTOUeK, PETUCTPALlUU OTIPABICHUN ( HCXOIALINX JOKYMEHTOB,
MIUCEM) .

ObecnieunBaTh IEUCTBEHHYIO CUCTEMY KOHTPOJISI CBOEBPEMEHHOTO
WCIIOJTHEHUS TIOJIpa3AeICHUSIMU OPTaHNU3AIMHA JOKYMEHTOB B
COOTBETCTBHUH C PE3OJIIOLIMENH PYKOBOJAUTETIS.

Opranu3oBbIBaTh padoOTy IO YUeTy, apXUBUPOBAHUIO U XPAHEHUIO
JOKYMEHTOB B TEKYIIIEM ApXUBE OPraHU3alnn

ObecrieunBaTh MPOBEACHUE PAOOT IO IKCIEPTU3E IEHHOCTH
JTOKYMEHTOB OpTraHH3alli{, PyKOBOJUTH paOOTON 1O IOJATOTOBKE U
c/1ayue MX B apXUB, COCTABJICHUIO OIMKCH Je, epeaBacMbIX Ha
XpaHCHHE B apXUB

Ocy1ecTBIATh KOHTPOJIb CBOEBPEMEHHON OTHPABKUA UCIIOJTHEHHBIX
JOKYMEHTOB TIO aJpecam.

KonTponupoBaTh  mpaBUIBHOCTE  OGOPMIICHHSI ¥ TIOJTHOTY
COTJIACOBAHUSl XO3AWCTBEHHBIX JIOTOBOPOB, I€pelaBaeMbIX Ha
MOAMKUCH PYKOBOJIUTENIO OpraHU3alNH;

[TpoBepsTh MPaBUIBLHOCTH OOPMIICHHS B COOTBETCTBUU C
TpeOOBaHUSIMHU 3aKOHO/IATEIILCTBA, 00paTUB 0COO0E BHUMaHUE Ha
COTJIACOBaHUE C OPUIUIECKON CITyk00i1 (BHU3a ropucTa),
MaTepHuasoB, HalpaBJIsIEMbIX B Cy/IeOHbIE Opranbl Poccuiickoii
denepanuu.

OdopMIsaTh pacyeThl: 32 HOTApHAJIbHO 3aBEPEHHBIE IOKYMEHTHI,
YCJIYTH MIOYTOBOU CBSI3H.

Opranu3oBbIBaTh pabOTy MO CO3/IaHUIO U BEACHHIO 0a3bl JaHHBIX
JIOKYMEHTOB OpraHU3allMK, OKa3bIBaTh METOJAMYECKYIO TOMOIIb B
obecrieueHnH yA0OHOTO U OBICTPOTO MX IMOUCKA.

PazpabaTbiBaTh U yTBEp)KIAaTh B YCTAaHOBJIEHHOM IOPS/KE IUIAHBI
MEPUOIMYECKUX TMPOBEPOK B CTPYKTYPHBIX MOJPA3ACICHUAX
OpraHM3alMi  MPaBUJIBHOM  OpraHU3allUd  JEJIONPOU3BOJCTBA,
WCIIOJIb30BAaHUSI TEXHUYECKUX CPENCTB, BBIYMCIUTEIBHON TEXHUKH,
ONEpPAIlMOHHBIX CUCTEM, a TakK€ IPOBEPOK TI'PaMOTHOCTH
o opMIIIEMBIX JOKYMEHTOB.

YuacTBOBaTh B pabote aTTECTALMOHHON KOMMCCHH,
KOHTPOJINPOBATh PEATU3ALUIO €€ PEIICHUM.

W3yuaTh U BHEAPATH MEPEIOBOM OTEUECTBEHHBIH M 3apyOEKHBIN
OIIBIT B 00JIACTH JOKYMEHTALIMOHHOTO 00€CIIeUYeHUs YIPABICHHUS.




PacnipenensaTs 3aganust M1y TOAYMHEHHBIMUA ¥ KOOPIMHUPOBATh
uX paboThI

OOecrieunBaTh ~ CBOCBPEMEHHOE  COCTABIICHHE, YTBEp)KICHUE,
NpPEJCTaBICHUE  OTYETHOW  JOKYMEHTAllMM O  pe3yJbTaTax
AEATeIbHOCTH TOAPAa3/IeIICHHSL.

BrimyckaTh He0OXOAMMBIE PACIIOPSKEHUSI HA YPOBHE
OAPAa3ACIICHHS

KoopaunupoBats paboTy COTpYJHHKOB U B3aUMOJICHCTBOBATD C
JPYTHMH CTPYKTYPHBIMH NOJPA3ACICHUSIMU

COﬂeﬁCTBOBaTB Pa3BUTHUIO pr,[[OBOﬁ MOTHUBALlM¥, WHHUIIUATHUBBI U
ITOBBIIICHHUTIO KBaJ'II/I(l)I/IKaHI/II/I IMOAYHMHCHHBIX

VY4acTBOBaTh B IpHeMe, IIEPEBOJIE, YBOIHHEHUU paOOTHUKOB
OAPAa3ACIICHHS

OOecnieunTh BHEPEHUE CTAHIAPTOB YHU(PHUIIMPOBAHHOW CHCTEMBI
OpraHU3aIMOHHO-PACTIOPSAUTEILHOM JOKYMEHTAIUH.
OcCymIecTBIATh KOHTPOJIb COCTOSIHUS TPYIAOBOH IWCHIUIUIMHBI B
MOJIPA3JCIICHUAX OpraHu3alul W COONMIOJeHUS PaOOTHHKAMHU
MIPAaBUJI BHYTPEHHETO TPYIOBOT'O PACHIOPSIKA.

Heobxomumbie ymMeHUs

JIoJKeH yMeTh IUIAHUPOBATh TEKYIIYIO U IIEPCIIEKTUBHYIO
JESTEIBHOCTD IOAPA3IEICHHUS

JIoJKeH yMETh MOJIb30BaThCs BBIYUCIUTEIBHON U NHOU
BCIIOMOTaTeNIbHOW TEXHUKON, HH(OOPMAITMOHHBIMU MTPOTYKTAMH,
TEXHOJIOTUSIMHU, CPEICTBAMH CBSI3M M KOMMYHHKALIUMA

Jlomxen  ymeTh  pa3pabarbiBaTh  MOJOXKEHHE 00  oTaerne,
MHCTPYKIUIO MO BEICHUIO JIEJIOMPOU3BOJICTBA U HOMEHKIIATYPY A€l
OpraHu3aIMu.

JIoKeH yMeTh OpraHu30BBIBaTh paboTy 1Mo 00paboTKe
ocTymaromiei ( BXOIAIIEH) B OpraHU3aiuio JOKYMCHTAIUH,
perucTtpan KOppCCnOHACHIUHN C UCITIO0JIb30BAHUEM COBPCMCHHBIX
TEXHUYECKUX CPEJCTB, Mepeiaye TOKYMEHTOB Ha HCIIOJIHEHHE,
o(hopMIIEHHIO PETUCTPAIIMOHHBIX KapTOUEK, PErHCTPaLlun
OTMPAaBIICHUN ( UCXOIAIIUX JTOKYMEHTOB, TTHCEM)

JlomkeH ymeTh (pOopMHPOBATH CHCTEMY KOHTPOJIS CBOEBPEMEHHOTO
HCIIOJIHEHUS ITOAPa3ACICHUSIMU OPTaHU3aluU JOKYMEHTOB

JloKeH yMeTh OpraHU30BbIBaTh paboTy MO YUETy, apXUBUPOBAHUIO
U XpaHEHUIO JOKYMEHTOB OpraHu3aluu

JIoKeH yMeTh OCYIIECTBISATh KOHTPOJIb CBOEBPEMEHHOM OTIPaBKU
HCIIOJTHEHHBIX JOKYMEHTOB I10 aJpecam

JlokeH yMeThb KOHTPOJMPOBATh MPaBUIIBHOCTH OGOpPMIICHHS U
MOJIHOTY COTJIACOBAHUSI XO35MCTBEHHBIX JIOTOBOPOB, MIEPEIaBAEMBIX
Ha TOJIMUCH PYKOBOJUTENIO OPraHU3allluu;

JIOJDKEH yMeTh IPOBEPSATH MPAaBUIIBHOCTH 0(hOpMIICHUS
MaTepHuasoB, HalPaBJIsIEMbIX B Cy/IeOHbIe Opranbl Poccuiickoii
denepanuu.

JlomkeH yMeTb 0(OpMIISITh pacyeThl: 32 HOTapHAIbHO 3aBEPEHHbBIE
JOKYMEHTBI, YCIIYI'Y [IOYTOBOM CBSI3H.

JlomKeH yMeTh OpraHU30BbIBaTh pabOTy MO CO3/IaHUIO U BEACHUIO
63.351 JaHHBIX JOKYMCHTOB OpraHu3alinu, OKa3bIBaTh
METOAMYECKYIO TTIOMOIIb B 00ECTICYCHUH YI0OHOTO U OBICTPOTO UX
MOMCKaA.

JlomkeH ymeTh pa3pabaTbiBaTh M YTBEP)KIaTh B YCTAHOBJIEHHOM
MOpAAKEe IUIAHBI IEPHOJMYECKHUX IIPOBEPOK B  CTPYKTYPHBIX




MOAPA3JECIICHUAX  OpraHu3aluy  [PaBWIBHOM  OpraHU3aluu
JEJIONPOU3BO/ICTBA, UCIIOJIB30BAHUS TEXHUYECKUX

CPEICTB, BBIYHMCIUTECIBHON TEXHHMKH, OIECPAlMOHHBIX CHCTEM, a
TaKXe MMPOBEPOK I'PaMOTHOCTH 0(OPMIIIEMBIX TOKYMEHTOB.

Homxe YMETb IIPOBOJMTH aTTECTALHIO pabOTHHKOB,
KOHTPOJIMPOBaTb  pealu3aldi0  PEIICHUWM  aTTECTalMOHHOU
KOMHCCHH.

JloikeH ymeTb 000011aTh U BHEAPSTH MEPEJOBOI OTEUECTBEHHBIN U
3apyOCKHBIA OIBIT B 00JIACTH JOKYMEHTAIIMOHHOTO O0OeCIeueHus
YIPpaBICHUA.

JloKeH yMeTh CTaBUTH 3a/ladydl U paclpeielisiaTh 3aJaHUs MEXITY
IIOAYNHECHHBIMU

JIoKeH yMeTh TOTOBUTH HEOOXOAMMBIE paCIOPsKEHUS Ha YPOBHE
IoApa3AeIeHUs

JloJbkeH yMeTh OpraHu30BbIBaTh MOATOTOBKY OTYETHOW W HHOU
AOKYMCHTAIUN

JlomKeH yMeTh KOOpJIMHUPOBATh PadOTy COTPYAHUKOB 1
B3aUMOJICHCTBOBATh C APYTHUMU CTPYKTYPHBIMH ITOAPA3ACICHUSAMU
JloikeH ymeTb (hOpMUpPOBATh TPYAOBYIO MOTHBAIIMIO, HHUIIUATUBY
U OpraHu30BBIBaTH pabOTy MO TOBBIIIEHUIO KBaIH(PUKAIIUI
IIOAYNHCHHBIX.

JlomKeH yMeTh IPUHUMATh, IEPEBOIUTh, YBOJIBHITH pAOOTHUKOB
IoApa3AeIeHUs

JlomxeH YMETb o0ecneunThb BHEJ[pEHUE CTaH/IapTOB
YHU(ULIMPOBAHHONH CHUCTEMBbI OPTraHU3AIMOHHO-PACHOPSAUTEIbHON
JOKYMEHTAI1H.

Heo0OxomuMble 3HaHUS

JIoJDKEeH yMEThb OCYILECTBIIATh KOHTPOJIb COCTOSIHUSA TPYAOBOU
JUCHUIUIMHBL B TOJpPAa3eiCHUsIX OpraHu3alud M COOIOACHUS
paboTHUKAaMU TIPABHII BHYTPEHHETO TPYIOBOTO PACHIOPSIAKA.
3akOHbl M HWHBIE HOPMAaTHMBHBIE IIPAaBOBbIE aKThl Poccuiickoit
denepanun, KacarwIyecss paboThl ApXUBOB U JEIONPOU3BOJICTRA,
[ToctanoBnenust IlpaBurenbctBa Poccuiickoit ®Deneparuu 00
YTBEPKICHUH IIPABUII OKAa3aHUs YCIIYT [IOYTOBOU CBS3H;

Enunyto rocynapcTBeHHYIO CUCTEMY JEIONPOU3BOCTBA;

Crangaptel  yHU(DHUIMPOBAHHOW  CHCTEMbl  OpPTaHHU3AI[MOHHO-
pacnopsIIUTENbHON JOKYMEHTALINHY;

[IpaBuina npoBeneHUs IPOBEPOK U JOKYMEHTAIBHBIX PEBU3HH;
ITpuemsl u MeTobl 00PaOOTKH KOPPECHOHACHIIMN C IPUMEHEHUEM
COBPEMEHHBIX TEXHUYECKUX CPENICTB;

ITopsnok perucTpanuy NocTynawmen (BXoAsei) B OpraHu3anuio
JOKYMEHTAIMH U OTHPABICHUN ( UCXOASIIIMX JOKYMEHTOB, IIHCEM);

IIpaBuna oJKCIUlyaTalMd CpPEACTB  BBIYHUCIUTEIBHOM TEXHUKH,
KOMMYHMKAIUHI U CBA3H;

[Topsmok TPOXOXKIACHHUS CIYy)KEOHOW WHGPOPMALUU M KOHTPOJIS
IPOXOXKICHHS CITYKEeOHBIX JOKYMEHTOB U MaTepHAJIOB;

[Mopsimox oopmiteHHsT XO3SIIICTBEHHBIX JOTOBOPOB;
[IpaBuna neyataHus AEJIOBBIX MMHCEM;

OCHOBBI MCHCI>)KMCHTA, DOKOHOMHKH U ynpaBJIeHI/IH HepCOHa.HOM
DTHUKY JIETIOBOTO OOIICHUS

BOHpOCBI TPYAOBOI'O U AIMUHHUCTPATUBHOT'O 3aKOHOAATCIILCTBA
Kanudukanmonasie TpeOOBaHUS K paOOTHUKAM OpTraHU3alUM
KYJIbTYPbI U UCKYCCTBa




Tapuduylo NOIUTHUKY U CHCTEMY OIUIaThl Tpyda pPaOOTHUKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTOrpaduu.
[IpaBuiia JOKyMeHTOOOOpOTa OpraHU3aUU

ITopsiiok cocTaBieHHs YCTaHOBIEHHOW OTYETHOCTHU

3aKOHBI M HOPMATHUBHO-IIPABOBBIC AaKTBI, pPETYJIHUPYIOIIHE U
pErIaMEHTHPYIOIINE TPYIOBYIO, IPOM3BOACTBEHHO-X03CTBEHHYIO
U (PMHAHCOBO-3KOHOMHUYECKYIO I€ATEIIbHOCTh OPraHU3aINH

[IpaBuna BHyTpeHHETO TPYJOBOTO paACIIOPSIKA
[IpaBuna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH.

lpyeue
XapaxKmepucmuxu

Heo0xoauMble 10KyMeHTbI, OATBEPKAAIOLIHE
KBATU(PUKALMIO:

— HaJIMYUe TUIIOMA O BhICIIEM MPOo(peCCHOHATIEHOM 00pa30BaHUH
10 IpoMITIO AEATENTFHOCTH TIOAPA3ICIICHHS;

—HaJTM4re KBATU(UKAIMOHHOTO cepTU(HUKATa HA COOTBETCTBHE
YPOBHIO KBaTH(UKAIIH O.

Heo0xonnMble cpOKH NMOBbIIIECHNS KBATHQUKALINN:
MOATBEPKIeHNE KBATU(UKALIMOHHOTO YPOBHS HE pexke OJHOr0 pas3a
B 5 JieT

JInyHble KayecTBa:

cma.3.1.1.

Heo0xoguMpblie 3 THYECKHE HOPMBI:

cma.3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B OpraHM3alUAX KyJIbTypbl HCKYCCTBA JIFOOOH OpraHn3aluOHHO-
paBoBOi (HOPMBI

Ycaosus Tpyaa:
cm.m.3.1.1.

3.3.2.TpynoBasi pyHKuMs

IIpoucxoxnenue TpynoBoi
GdbyHKIUH

PykoBoxacTBo oJApasAciIeHUuEM, B Vposes
HanmenoBanne | COCTaB KOTOPOT'O BXOJAT CHEIIMAIMCTBHI Kox | C/02.6 | (momypoBeHs) 6.1
10 YIPABJICHHUIO MIEPCOHATIOM KB pHKaIH
Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA
Kon Per.Homep
opuruHaja npod.crangapra

TpynoBbie 1ecTBUA

OcCymiecTBIATh  MEPCHEKTUBHOE M TEKyllee IUIAHHPOBAHUE
ACATCIIbHOCTH TOAPA3ACIICHU A

OcymecTBiaATh cO0Op, 00pabOTKy W aHanmW3 HWHOOpPMAIUU IS
BBIIIIECTOSIIIIETO PYKOBOICTBA

Pa3zpabarpiBath mosoxxeHue 06 oTaene

VYdacTBOBaTh B pa3pabOTKe CTPATEruu YIpaBiIeHUs EPCOHATIOM H
€ro npo(hecCUOHAILHOTO Pa3BUTHUS

Pa3pabatbiBaTh 1 BHEAPATH KaAPOBYIO U YIIPABIECHUYECKYIO
JOKYMEHTAIUIO

[InanupoBaTh TEKYIIYIO0 KaJApOBYIO0 pabOTy OpraHu3aluu 1
pa3BUBaTh CUCTEMY YIPABIEHUS IEPCOHAIOM

Kputnueckn ocMbICTMBATh TEOPETUUECKHUE MOAXOAbI U PUHIINAIIBI
YIpaBIEHUS IEPCOHAIOM OPraHU3aLINN.




D¢ deKTHBHO UCTIOIB30BATh HECTAHIAPTHBIE APTYMEHTHI IIPH
00OCHOBAHMU CIIOCOOOB U METOJIOB PEILICHUS TPOOJIEM U
CIICTIaHHBIX BBIBOJIOB B OpPraHU3alUH PAOOTHI C IEPCOHAIOM

Pemarp 3amaum METONMYECKOTO XapakTepa, MpeArnoararwinme
BBIOOp M MHOTrooOpaszue CIocoOOB W HMCTOYHUKOB IPUBJICUCHUS
KaJpoB HGOGXOI[I/IMOI‘O YPOBHA 1 HAIPABJIICHHOCTHU IMTOATOTOBKHU
OcymiecTBIATh NEPCIEKTUBHOE M KPATKOCPOIHOE
6IO,Z[)K€TI/IpOBaHI/I€ IJIaHOBOH ACATCIIbBHOCTH OPraHU3alvun B
00y4YeHHH, TIOBBIIIEHHH WHPOPMAIIMOHHON KYJIBTYpBI IEpCOHATA

PacnipenensaTs 3amaHus MEXTy TOJTYMHEHHBIMU H KOOPAUHUPOBATD
ux paboTy B popMupoBaHUU OMOIMOTEIYHO-UH(POPMAITMOHHBIX
pecypcoB

BrimyckaTh HEOOXOAMMEIE PacTIOPsHKEHUS B (POPMHUPOBAHUN
KaJpOBOI'0 IOTEHIIMAJAa U YIPABJICHHUE €r0 pa3BUTHEM
B3anmMoelicTBOBaTh C PYTUMU CTPYKTYPHBIMU TTOAPA3ICIICHUSIMH
U IpyrUMU OUOIMOTEKaMHU B pacIIiPEHNU BO3MOKHOCTEH
paIMoOHAIFHOTO UCIIOIb30BaHUS ITepcoHalia

ConeiicTBOBaThH Pa3BUTHIO TPYAOBOI MOTHBAIIH, u
CTUMYJIMPOBAHUS TPYyia B POPMUPOBAHUHU TPYTOBBIX OTHOIICHHIA

VY4acTBOBaTh B CO3JaHUU KPUTEPUEB JEJIOBON OLIEHKE Pa3IMUHBIX
KaTeropuil nepcoHasna

ObecnieunBaTh OE30MACHBIE YCIOBUS TPY/Ia

Opranu3oBbiBaTb ~ BHEIPEHHME B  YCTAaHOBJIEHHOM  IOPAJKE
JIEKTPOHHBIX 0a3 JaHHBIX, COAEPIKALIMX CBEIEHUS O pabOTHHKaX
OpraHu3anyuu

Pa3zpaOaTbeiBaTh mNpaBwila M HHCTPYKLUMH, MPEATIOKEHHUA IO
MOJCPHM3ALMA  OPraHU3aLUOHHOM  CTPYKTYpbl  YIIpPaBICHUS
NEPCOHAJIOM, IO BHEJAPEHUI0 B pabOTy OPraHMU3alUU HOBBIX
TEXHOJIOTUH, 00€CTIEUNBAIOIINX PEaIM3aUI0 KQJAPOBOI MOIUTHKU
OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTAaBJIIEHUE,  YTBEP)KICHHUE,
MPEJCTaBICHUE OTYETHOH JOKYMEHTALUU O pe3ysibTaTax paboThl ¢
NIEPCOHAJIOM M €r0 OTPAXKEHHUHU B KaJAPOBOM JIOKYyMEHTO000pOTE.

Kontponuposars cobmoneHne pabOTHUKaMU MPOU3BOJCTBEHHONW U
TPYIOBOH AMCIUITIMHBL, TPABUJI BHYTPEHHETO PACIOPSAKA, TPaBHII
10 OXpaHe TpyJa U MOXKapHOW OE30MaCHOCTH

OcymecTBIATh KOHTPOJIb II0 OLEHKE 3aTpaT Ha IEpPCOHANT |
palMoOHAbHOM  MCIIOJIB30BAaHMM  PECypCOB,  KauecTBOM U
3(PEKTUBHOCTHIO BHITIOJHIEMBIX padOT

Heobxomumbie yMeHUsS

JlomKkeH yMeTh IJIaHUPOBaTh TEKYUIYI0 U IEPCIEKTUBHYIO
NeSTeNbHOCTh TOJIpa3ieliecHuil B paboTe ¢ MEepCOHAIOM, COCTABHUTH
OTepaTUBHBIN TUIaH PabOTHI C IEPCOHATIOM

JlomxeH  yMeTb  OCYIIECTBJISATh  aHAJIW3  COCTOSIHUSL U
MIPOTHO3UPOBAHUS PAa3BUTHSI KaJIPOB OTPACITH

JloyKeH yMeTh KPUTUUECKHU OCMBICIIUBATh TEOPETUUECKUE MOAXOIbI
Y IPUHLIHUIIBI paObOTHI ¢ IEPCOHATIOM

JlomkeH ymeTh 3 (PEKTUBHO HUCIIOIB30BATh COBPEMEHHBIE
TEXHOJIOTHH ¥ METOIbI pelieHus mpobiieM B paboTe ¢ IepcoHaIoM

ILOJ'DKGH YMCThH p€lIaTh 3aa4u TCXHOJIOTHICCKOTO UJIN
METOJIMYECKOT0 XapaKTepa, IPeIioiararolye BpIoop 1
MHOTro0o0pasue crocoboB perieHusl.

JIoJDKeH yMETh CTaBHUTh 33/1a4d M PACIIPEACIIATH 3aIaHHsI MKy
MMOAYMHCHHBIMHA U PALIMOHAJIBHO UCIIOJIb30BATh KaAPhI




JlolkeH yMeTh KOOPAMHUPOBATH JIESTEIBHOCTh PaOOTHUKOB
OUOIMOTEKH U B3aUMOJICHCTBOBATD C IPYTMMHU OPTaHU3ALMSIMH
JloJKeH yMeTh TOTOBHTh HEOOXOIMMbIE PaCOPSKEHHMS 110 padoTe ¢
MIEPCOHATIOM

JlommkeH ymeTh GOpMUPOBATh TPYAOBYIO MOTHBALIUIO, HHUIIUATHBY
Y aKTUBHOCTb PaOOTHUKOB

JloJKeH yMeTh IPUHUMATh, IEPEBOIUTH, YBOJIBHATH pAOOTHHUKOB

JloJKeH yMeTh OpraHu30BbIBATh MTOATOTOBKY OTUETHOU
JOKYMEHTaIUU

JIOJDKEH yMETh OpraHHU30BBIBATH MPOIIECC KOHTPOJIS 32
UCITIOJIh30BaHUEM PaboUuero BpeMeHH

JIOJDKEH yMeTh OpraHU30BBIBAaTh paboTy MO TEKYIIEH OLIEHKE
IIEPCOHAJIA U €70 aTTeCTalluu

JIOJDKEH yMETh PYyKOBOJIUTh BCEMH BHIIAMH paboT, CBSI3aHHBIMH C
YUCTOM U 06ecnequI/IeM 3alIUThI ICPCOHAJIBHBIX JTaHHBIX.

JlolokeH yMmMeTh pa3pabaThiBaTh MpaBUiIa, WHCTPYKIMH WU JPYTHE
METOAUYECKHAE MAaTEPHUAIBL 10 OpraHU3aluu yYeTa Tpyaa, KpUTepUuu
orieHKH 3(hPEKTUBHOCTH 3aTpaT HA TIEPCOHAI

JlomkeH yMeTh oOecreurMBaTh BHEAPEHHWE HOBBIX TEXHOJOTUH B
paboTy C MEPCOHATIOM.

JlolokeH  yMeThb  MOJIb30BAThCA  BBIYMCIUTEIBHOM W WHOU
BCIIOMOTATENIbHOW TEXHUKOW, WH(POPMAIMOHHBIMH TpOrpaMMaMu
mo paboTe C TMEepPCOHANIOM, TEXHOJIOTHSIMH, CPEACTBAMH CBSI3H U
KOMMYHUKaIWN

JIOJDKEH yYMETh OCYHIECTBISATh KOHTPOJIb HaJ PalMOHAIBHBIM
WCTIOJIH30BAaHUEM MMEIOIIETOCS KaJPOBOTO MOTCHIINANA, KAYeCTBOM
1 3(pPEeKTUBHOCTHIO Pa3BUTHSI HOBBIX (hOPM pabOTHI C IEPCOHATIOM
JlomkeH yMeTh KOHTPOJHMPOBATH COONIOACHHE paOOTHUKAMHU
MIPOU3BO/ICTBEHHOHN U TPYIOBOW AMCLUUIUINHBI, TPABUJI BHYTPEHHETO
pacropsiJika, MpaBwiI 10 OXpaHe TPYAa U MOKapHOH 0€30IacHOCTH.

3aKOHOI[aTeJIBHBI€ 148 HHBIC HOpMaTI/IBHO-HpaBOBBIe AKThI
Poccuiickoit ®Pepepanuu 1Mo  BOMpOcCaM  COLUAIBHO-TPYAOBBIX
OTHOILICHHUH, PEriJaMeHTUPYIOIIUE IEATEIIbHOCTh KaJApPOBBIX CIIYXO
OpraHu3aIu

[Topsimok mpuMeHEHUsT AUCITUTUTMHAPHBIX B3BICKAHHUI

HeobOxonuMele 3HaHUS

[Topsmox opranuzanuu padoT 1Mo pa3paboTKE KOPIOPATHBHBIX
CTaHJApPTOB B 00JIACTH YIPABJIECHUS IEPCOHAIOM

Metoauku pa3pabOTKU ¥ BHEIPEHUS KaApOBOM M YNpaBICHYECKON
JOKYMEHTAI[MH, MPOBEACHUS MPABUIBLHOCTU OGOPMIICHUS JIMYHBIX
JIeJ1 COTPYAHUKOB U IOKYMEHTOB C YYETHON JOKYMEHTALUEN;
DKcnepTh3a TOpsiAKa OpraHu3alMi  MPAKTUYECKOW I[IEHHOCTH
KaJpOBBIX JOKYMEHTOB, OOECIEUYeHMs 3allUThl TEPCOHAIBbHBIX
JAHHBIX COTPYAHUKOB

MeToauKy OLEHKM M TPOTHO3UPOBAHUS NPO(ecCHOHATBHBIX
PHUCKOB

ITopsok poBeAeHMsI ayANTa U KOHTPOJIJIMHIA IEPCOHATIA.
TpeOGoBanus, mpeabsBiIseMble K PEKUMY pabOThl M OpraHU3alUuU
pabouux MecT

dopMbl W MeTOABl  pa3pabOTKHM  OpraHU3allMOHHOHW U
(GYHKIIMOHATLHOM ITAaTHOM CTPYKTYPHI

@opMBI M METOABl MPOBEIEHHS HAYyYHO-HCCIEA0BATEIbCKON
JESATeNbHOCTH 10 TpobjeMaM TPYAOBOM M HMCIOJHUTEIHCKON




IUCHHUILINHEI

JIOCTIKEHHsSI OTEUYECTBEHHBIX M 3apyOeXHBIX OpraHu3aluii B
paboTe ¢ epcoHaIoM

[TpaBmia obecrieyeHust 3aTpaT Ha paboOTy CIIEPCOHATIOM
OcCHOBBI MEHEKMEHTA U YIPABICHUS MEPCOHATIOM

DTHKA JEIOBOT0 OOIICHHUS U TIPaBUIIa BEICHUS TEPETOBOPOB
OCHOBBEI 9KOHOMHKH, OyXTaJITePCKOTO YYETHI, aHaan3a
XO3SIUCTBCHHOMN IEATEILHOCTH.

[IpaBuia BHYTpEHHETO TPYIOBOTO pactopsiaKa

KBamudukamonusle TpeOoBaHMsS K pabOTHHKaM OpraHU3aluu
KYJIbTYPBI, HCKYCCTBA M KHHeMaTorpaduun

Tapudnas mnonmuTUka W CHCTEMY OIUIATHl Tpyna pPaOOTHUKOB
YUPEXKICHUN KYIbTypHl, HICKyCCTBA M KHHEMATOrpadu.

[TpaBuia 1OKyMeHTOO0OpOTa OPraHU3aUH U MTOPSAOK COCTABICHUS
YCTAHOBJIEHHOM OTYETHOCTH B YIPABJIEHUH I1EPCOHAIOM

HopMmaTtuBHO-nIpaBoBBIE aKTBhI, peryaupyroiue u
periiaMeHTHpYIoLIe IIPOU3BOJICTBEHHO-X03SIIICTBEHHYIO u
(MHAHCOBO-?KOHOMHYECKYIO ACSITEIbHOCTh OpraHU3aluu

OCHOBBI yIIpaBI€HUS U peaIN3alield MPOEKTaMU U TporpaMmmaMu

ITpaBuia mo oxpase Tpy/a 1 MokapHoil 0€30MacHOCTH

Heo0xoamMpbie JOKYMEHTbBI, IOATBEPKAAI0IIHE
KBATU(PUKALMIO:

cm..3.3.1.

Heo0xoaquMpble CPOKYU NMOBBILIEHUS KBaJIUpUKanm:
cm..3.3.1.

JInyHbIe KavyecTBa:

cva.3.1.1.

Heo0xogquMpble 3 THYECKHE HOPMBI:

cm.m.3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm..3.3.1.

YcaoBus Tpyaa:

cma.3.1.1.

lpyeue
XapaKmepucmuxu

3.3.3.TpynoBas pyHKuus

PykoBojicTBO noJipa3ziciicHUuEM, B
YpoBeHb
COCTaB KOTOPOI'0O BXOAAT CIICLHHUAJIMCTHI
p A 1l Kox | C/03.6 | (moxypoBeHs) 6.1

o nH(pOpMaIMOHHO- KBATHGUKATTIAH
TEXHOJOTHIECKOMY 00ECTICUCHUIO

HaumenoBaHne

[Ipoucxoxnenue TpyaoBoi

F— Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA

Kon Per.nomep
OpHI'HHAJA npod.crangapra

OCyIIecTBIIATh  MEPCHEKTUBHOE M TEKyIlee IUTAHHUPOBAHHE
ACATCIIBHOCTHU HOI[paB,Z[G.HeHI/I}I
Pa3zpabarpiBath mosoxxeHue 06 oTaene

TpynoBele neiicTBUA
[TnaarpoBaTh ¥ OPraHU30BBIBATH 0OECIICUYCHIE OPraHU3alun

KOMIIBIOTEPAMH U KOMIIBIOTCPHBIMU CUCTEMAaMH B COOTBETCTBHHU C
TCKYIIUMHU HOTp€6HOCT$IMI/I U NCPCIICKTUBAMHU PA3BUTHUSA




Opranu3oBbIBaTh U KOOPJAUHUPOBATH AEATEIbHOCTh BHYTPEHHUX
KOMITBIOTEPHBIX CHCTEM (TIOJICUCTEM) OpTaHU3aIuH, 00ECIICUCHIE
UX CBSI3U C BHEIIHUMHU UH(GOPMAIIMOHHO-BBIYUCIUTEIHHBIMU
CUCTeMaMHU, KOHTPOJIS 32 (POPMHUPOBAHUEM B KOPPEKTHPOBKOM
nH(pOpManMOHHBIX (POHIOB

ObecrieunBaTh pa3BUTHE TEXHUUECKON 0a3bl OIpa3AeIeHU
(city0) KOMITBIOTEPHOTO O0ECIIeUeHUs, PYKOBOIUTH
MpUOOPETEHNUEM BBIYUCIUTEIHLHONW TEXHUKH, €€ YCTAHOBKOU U
oA iepKaHueM B paboTOCTIOCOOHOM COCTOSIHUH

PaBPaGaTBIBaTB TCKYIIHC U MCPCIICKTUBHLIC TTJIaHbI UCITOJIb30BAHU A
KOMIIBIOTEPHBIX CPEACTB B ACATCIIBHOCTH OpraHu3anuu,

AHanu3upoBath BO3MO>KHOCTH HCIIO0Ib30BaHUS TOTOBBIX
JIITOPUTMOB U [IPOTPAMM,

3akiarovaTh A0roBopa Ha BBITOJIHCHHUC BHIYHUCIUTCIBHBIX pa60T JJIA
CTOPOHHUX YUPEKICHUN (OpraHU3aIfil) WK MTOKYIIKY
KOMIIBIOTEPHBIX YCIyT

Oprann3oBbIBaTh 00y4YeHHE pAOOTHUKOB OpPTraHU3aIUuH 110
BOITPpOCaM HCII0JIb30BaAHUA I/IH(bOpMaI_[I/IOHHBIX TEXHOJIOTUH
N3yuate, 06001maTh u pactipoctpanaTh onbIT mpuMmenenus UKT B
OpraHu3alusaxX KyJIbTypbl U HCKYCCTB

OcyiecTBIATh KOHTPOJIb 3@ PACXOJOBAHUEM CPEJICTB Ha
KOMITHIOTEPHOE 0OeCTieueHHE, pa3padOTKON 1 POBEICHUEM
MEPONPUATHIA MO MOBBIIEHUIO 3P PEKTUBHOCTH UCTIOIHb30BAHUS
BBIYUCIIUTEILHOW TEXHUKHU

OOecnieunBaTh  COCTABJICHHE YCTAaHOBJICHHOM OTYETHOCTH U
CBOEBPEMEHHOE €€ MPE/ICTAaBICHUE B COOTBETCTBYIOIINE OPTaHBI

Koopmuaupyer  B3auMopeiictBue  paOOTHUKOB, CIyxk0 W
oApa3AeICHUN’, 00€eCIIeYnBaOIINX nH(popMaTH3aIHIO
OpraHM3alfy, ¢ TPUBICKAEMBIX MPEICTABUTENCH CTOPOHHUX
OpraHM3aIlHii 110 BOpocaM WH()OPMATH3AIHH

YuacTBOBaTh B pabote aTTECTALMOHHOMN KOMMCCHH,
KOHTPOJINPOBATh PEATU3ALUIO €€ PEIICHUM.

W3yuaTh U BHEAPATH MEPEIOBOM OTEUECTBEHHBIH M 3apyOeKHBIN
OIIBIT B 00JIACTH JOKYMEHTALIMOHHOTO 00€CIIeUYeHUs YIPABICHHUS.

Pacnpe;[en;lTb 3aiaHuAa MCKAY MOAYNHCHHBIMA 1 KOOPAUHUPOBATH
WX paboThI

OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTAaBJIICGHHE,  YTBEP)KICHHUE,
IPEACTAaBICHUE  OTYETHOM  NOKYMEHTAMH O  pe3ysbTarax
JESITEIbHOCTH N1O/IPa3ICIICHNU.

BrimyckaTh He0OXOAMMBbIE PACTIOPSKEHUSI HA YPOBHE
IOIPa3JECIICHUS

KoopauaupoBaTh paboTy COTPYAHHKOB M B3aUMOJICHCTBOBATH C
JPYTUMU CTPYKTYPHBIMH OJIpa3I€ICHUSIMHU

COHeﬁCTBOBaTB Pa3BUTHUIO pr,[[OBOﬁ MOTHUBALlMY, WHHUIIUATHUBBI U
ITOBBIIICHHU IO KBaJ'II/I(l)I/IKaHI/II/I IMOAYHMHCHHBIX

VYdacTBOBaTh B IpHUeMe, IIEPEBOJIE, YBOIbHEHUU paOOTHUKOB
OAPAa3ACIICHHS

Heobxomumbie ymeHUS

OcylecTBIATh KOHTPOJIb COCTOSIHUSL TPYIOBOM AMCIHUIUIMHBI B
MOJPA3JEICHUAX OpraHu3alud U COOMIOJeHHUsT PaOOTHUKAMHU
MpaBUJI BHYTPEHHETO TPYAOBOTO PACIOPsAKA.

JlomKeH yMeTh MIaHUPOBaTh TEKYLIYIO U MEPCIIEKTUBHYIO
NEeSATEeIbHOCTh MOIpa3IeIeHuUs




JloJKeH yMETh MOJIb30BaThCsl BBIYUCIUTEILHON U NHOU
BCIIOMOTATENIbHOW TEXHUKOU, MHPOPMALMOHHBIMU TPOTYKTaMHU,
TEXHOJIOTHSIMHU, CPEJICTBAMH CBSI3M M KOMMYHHKAITHHA

JIOJDKEH yMEThb TUIaHUPOBaTh 00ecTrieueHre OpraHnu3aluu
KOMITBIOTEpaMHU ¥ KOMITBIOTEPHBIMH CHCTEMaMHU B COOTBETCTBHU C
TEKYIIUMH NTOTPEOHOCTAMH U MEPCIIEKTUBAMH Pa3BUTHS

JloyKeH yMeTh OpraHn30BBIBATh AEATEILHOCTh BHYTPCHHUX
KOMIIBIOTEPHBIX CUCTEM (TIOACHUCTEM) OPraHU3aIlH, 00eCIIeYBATh
UX CBSI3b C BHEITHUMH WH(POPMAIIIOHHO-BBIYUCIUTEIbHBIMI
cucreMam, (OpMHPOBATH U KOPPEKTUPOBATH HH(OPMAIIMOHHBIE
dhouI0B

ILOJ'DKGH YMCTh NMOAACPIKUBATL BBIYUCIIUTCIIBHYIO TCXHUKY B
paboTOCIIOCOOHOM COCTOSTHHH

JloKeH yMeTh pa3pabaThiBaTh TEKYIIHME U MEPCIIEKTUBHBIC TIAHBI
HCIIOJIb30BAHUS KOMIIBIOTEPHBIX CPEACTB B ACATEIBHOCTH
OpraHu3anyuu

JlolokeH yMeTh aHaJIM3UpOBaTh BO3MOYKHOCTH HCIIOJIB30BAHUS
TOTOBBIX AJITOPUTMOB U MIPOrPAMM

JomxeH YMETb IIPOBOJNTH aTTecTalMl0  PabOTHUKOB,
KOHTPOJIMPOBATb  pealu3allii0  PELICHUWM  aTTECTalMOHHOU
KOMUCCHH.

JlomkeH ymMeTh 000011aTh ¥ BHEAPSITH TIEPEIOBON OTCUECTBECHHBIA U
3apyOeXHBI OMBIT B 0OJAacCTH HMH(POPMATHU3AUK OpraHU3aMN
KYJIbTYpPbl M HCKYCCTBA.

HOH)KGH YMCThL CTAaBUTH 3ada4v WU PACHPCACIATL 3aJaHUSA MCKAY
NOAYNHCHHBIMU

JIoKeH yMeTh TOTOBUTH HEOOXOAMMBIE pACIIOPSHKEHUS Ha YPOBHE
[0Jpa3IeJICHUs

JlolbkeH yMeTh OpraHu30BbIBATH MOATOTOBKY OTYETHOW W HHOU
JNOKYMEHTAIUU

JIOJDKEH yMeTh KOOPAUHUPOBATh paboTy COTPYIHUKOB U
B3aUMOJICMCTBOBATh C APYTHUMH CTPYKTYPHBIMH ITOAPA3IACICHUSIMU

JlomkeH ymeTh pOpMHUpPOBATH TPYAOBYIO MOTHUBAIIMIO, HHUIUATUBY
U OpraHu30BBIBaTH pabOTy MO TOBBIIIEHUIO KBATU(PUKAIIUI
MOAYUHECHHBIX.

JlomKeH yMeTh IPUHUMATh, IEPEBOIUTh, YBOJIBHITH pAOOTHUKOB
II0/Ipa3JIeJICHUS

JlomxeH YMETb o0ecreynThb BHEJ]PEHUE CTaH/1apTOB
YHU(PUIIUPOBAHHON CHCTEMbl HCHOJIb30BaHUS HH(OPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUI

JIoJKeH yMETh OCYILECTBIISATh KOHTPOJIb COCTOSIHUS TPYAOBOU
JUCLUUIUIMHBL B TOJAPA3JEIEHUSIX OpraHu3allid W COOIIOACHUS
pabOTHUKAaMU IIPABUJI BHYTPEHHETO TPYIOBOTO PACHOPSIAKA.

HeobOxonuMele 3HaHUS

3akOoHBl M UWHBIE HOPMAaTUBHBIE IIpaBOBble akThl Poccuiickoi
@enepanuy, Kacaroupecs HHGOPMALMOHHO-KOMMYHUKALMOHHBIX
TEXHOJIOTUI

Meroasl  gopMupoBaHUs  OCHOBHBIX  coctaBimsitonux  WKT-
KOMIIETEHTHOCTH

OcHOBBl pa0OTBI C TEKCTOBBIMU DPEJAKTOPAMHM, 3JIEKTPOHHBIMU
TabIUIaMH, JIEKTPOHHOMN IIOYTOM u Opayzepamu,
MYJIbTUMEIUHHBIM 000py10BaHUEM

CriocoObl opranuzanuu (PUHAHCOBO-XO3SHCTBEHHON ACSITENbHOCTH




B chepe KyIbTyphl U UCKYCCTB

XapakTEepUCTUKU BBIYUCIUTEIBHON TEXHUKH, IIPUMEHAEMOU B
cdepe KyIabTypbl U HCKYCCTB

TpeboBanust k opraHuzanuu pabodero Mecra ¢ NPUMEHEHHEM
BBIYHMCIIUTEIILHON TEXHUKH

IIpaBuna oJKCIUlyaTalMd CpPEACTB  BBIYUCIUTEIBHOM TEXHUKH,
KOMMYHHMKAIUI U CBA3U

[Topsimok TPOXOXKACHHUS CIy)KeOHOW WHGPOPMALUU M KOHTPOJIS
IPOXOXKICHHS CITYKEeOHBIX JOKYMEHTOB U MaTepHAJIOB;

[Topsimok oopmireHHs X039HCTBEHHBIX 10TOBOPOB;
OcCHOBBI yIIpaBiIeHHs IPOCKTAMHU

OCHOBBI MCHCI’)KMCHTA, DOKOHOMHKH U ynpaBJIeHI/IH HepCOHa.HOM
DTUKY JIEJIOBOTO OOIICHUS

BOHpOCBI TPYAOBOI'O U AIMUHHUCTPATUBHOT'O 3aKOHOAATCIILCTBA
Kanudukanmonnsie TpeOOoBaHUS K paOOTHUKAM OpTaHU3alUN
KYJIbTYPbI U UCKYCCTBa

TapudpHylo MONMUTUKY W CUCTEMY OIUIaThl TpyAa pabOTHHUKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTOrpaduu.

[IpaBuia JOKyMEHTOOOOPOTA OpraHU3aIUA

[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3aKkOHBl M HOPMATHUBHO-IIPABOBBIE AaKTHI, pETYIHUPYIOIIME U
perlaMeHTHPYIOLIUE TPYIOBYIO, IPOU3BOICTBEHHO-X0351ICTBEHHYIO
1 (PMHAHCOBO-3KOHOMUYECKYIO IEATEIIbHOCTh OPTaHU3aIIH
[IpaBuia BHYTpEHHETO TPYJAOBOrO PACIIOPSAIKA

[TpaBuiia mo oxpaHe Tpyaa U MOXKApPHOH OE30MaCHOCTH.
Heo0xoaquMpble TOKYMEHTbI, NOATBEPKIAI0IINAE
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TpynoBsie neicTBUA

OCyIIeCTRIIATh  MEPCHEKTUBHOE M TEKyIlee IUTAHHUPOBAHHE
ACATCIIBHOCTHU HOI[paB,Z[G.HeHI/I}I
Pa3zpabarbeiBath monoxenue 06 oTaene.

Opranu3oBbIBaTh 0OCCIICUCHUE OPraHU3alud BCEMHU
HEOOXOIUMBIMH JIJIsI €70 MPOU3BOICTBEHHOMN JEATEIHHOCTH
MaTepUaIbHBIMU PecypcaMu TPeOyeMoro KauecTBa M UX
paInMoHaIBHOE UCTIOJIB30BAHUE C 1IETBI0 COKPAIEHHUS U3/ICPKEK
MIPOU3BOJICTBA U MOTYYCHHSI MAKCUMAIILHOUN MPUOBLTH
PykoBoauTh pa3zpaboTKOi MPOEKTOB MEPCIEKTUBHBIX U TEKYIIINX
IUTAHOB U 0AJTaHCOB MaTEPHAbHO-TEXHIUYECKOTO 00eCIeUeHUS,
PEMOHTHO-IKCIUTYaTallHOHHBIX HYK]I, & TAK)KE CO3/IaHUS
HEO0OXOIMMBIX TIPOU3BOCTBEHHBIX 3aI1aCOB HA OCHOBE
ompeereHus MOTPeOHOCTEH B MaTEpHAIIBHBIX pecypcax (ChIpbe,
Matepuainax, noirygpadbpukarax, 000py10BaHHH, KOMILICKTYIOLIHX
W3/ICNNSX, TOIUIMBE, SHEPTUH U JIP.) C UCIOJIH30BAHUEM
MIPOTPECCUBHBIX HOPM pacxoja

N3BICKMBAaTh HCTOYHUKH MTOKPHITHS TOTPEOHOCTH B MaTepuajiax 3a
CYET BHYTPEHHUX PECYPCOB

O6ecnieurBaTh MOATOTOBKY 3aKJIFOYCHHS JJOTOBOPOB C
MOCTABIIMKAMHU, COTJIACOBAHUE YCIOBHI U CPOKOB MTOCTABOK,
M3y4aTh BO3MOYKHOCTH U I1€JIECO00Pa3HOCTh YCTAHOBJICHUS MTPSMBIX
JOJITOCPOYHBIX XO3SIMCTBEHHBIX CBSA3EH 10 TOCTABKaM
MaTepUaTbHO-TEXHUYECKUX PECYPCOB

Opranu3oBbIBaTh U3y4EHHE ONIEPATUBHON MapKETHHIOBOM
MHGOpMALUU U PEKIAMHBIX MaTEPUAIOB O IPEIJIOKEHUIX
MEJKOOIITOBBIX Mara3uHOB M ONTOBBIX SIPMAPOK C LENbIO
BBISIBJICHUS] BO3MOXKHOCTH IPUOOPETEHHSI MaTepUAIbHO-
TEXHUUYECKHUX PECYPCOB B MOPSAKE ONTOBON TOPIOBIIH, a TAKKE
3aKyIKy MaTepUaIbHO-TEXHUYECKUX PECYPCOB, PEATU3YEMBIX B
MOPSIIKE CBOOOTHOW TPOAAKU

OObecnieunBaTh JOCTaBKY MAaTE€pPUAIbHBIX PECYPCOB B COOTBETCTBUHU
C IPEAYCMOTPEHHBIMH B IOTOBOpPAaX CPOKAMH, KOHTPOJIb HX
KOJIMYECTBA, KAa4eCTBA U KOMIUIEKTHOCTH M XPAHEHHE Ha CKJIaax
OpraHM3aLu

IToaroraBnuBaTh NPETEH3UU K ITOCTABIIMKAM IIPU HAPYILIEHUU UMHU
JOTOBOPHBIX 00513aT€IbCTB, KOHTPOJIMPOBATH COCTABICHHE
pacueToB M0 ATUM MIPETEH3UAM, COIJIACOBBIBATH C IIOCTABLUIMKAMU
VU3MEHEHHs YCIOBUH 3aKIIOYEHHBIX IOTOBOPOB

PykoBoauTh pa3paboTKON CTaHJAPTOB MO MAaTEPUAIILHO-
TEXHUYECKOMY O0ECIIEUYEHHIO KaueCTBa BhIITYCKAaeMOH MPOIYKIIUN
(ycmyr), 5JKOHOMHUYECKH 00OCHOBAaHHBIX HOPMATHBOB
IIPOM3BOJICTBEHHBIX (CKJIAJCKHX) 3aI1aCOB MAaTEPUAJIBHBIX PECYPCOB

ObecrieynBaTh KOHTPOJIIb 32 COCTOSTHUEM 3aIIaCOB MAaTEPHAIIOB U
KOMIUICKTYIOIIUX M3/CITUH, ONIEPATUBHBIM PETyITHPOBAHUEM
MIPOU3BOJICTBEHHBIX 3aMIACOB HA MPEINPHUITHH, COOTIOACHIEM
JUMUTOB Ha OTITYCK MaTePHUATBHBIX PECYPCOB M UX PACXO0BAHHEM
B MOJIPA3/ICIICHUSX OPTaHU3AIUU IO IPSMOMY Ha3HAYCHUIO
PykoBoauTh pa3zpaboTKoOii U BHEAPEHUEM MEPOTIPUSITHH 110
MOBBIIEHUIO AP (EKTUBHOCTH UCIIOIB30BAHMS MaTEPUATBLHBIX
PECYPCOB, CHHKCHHIO 3aTPAT, CBA3aHHBIX C MX TPAHCIOPTHPOBKON
U XpaHEHHUEM, UCIIOJIb30BaHUI0 BTOPHUYHBIX PECYPCOB M OTXO0B
MIPOU3BOJICTBA, COBEPIICHCTBOBAHUIO CUCTEMBI KOHTPOJIS 32 UX




pacxol0BaHUEM, HCIIOIb30BAaHUEM MECTHBIX PECYPCOB, BBISBICHHUIO
U peaJIn3alii U3JIUIIHETO ChIPbs, MaTepPUaIoB, 000PYAOBaHUS U
JOPYTHUX BUAOB MaTEPHUAIbHBIX PECYPCOB

OpraHu3oBbIBaTh PabOTY CKIIAICKOTO X035 CTBA, MPUHUMATH MEPHI
10 COOJTIO/ICHNI0 HEOOXOIUMBIX YCIIOBHI XpaHEHUS

ObecnieunBaTh BHICOKUN YPOBEHb MEXaHHU3AIMK U aBTOMATU3AIIUN
TPAHCIIOPTHO-CKJIAJICKUX ONEPALMi, IPUMEHEHHS] KOMIIBIOTEPHBIX
CUCTEM U HOPMATHUBHBIX YCIOBUW OpPraHU3alluu U OXPaHbl Tpy/a
Opranu30BbIBaTh y4eT ABUKEHUS MATEPUATIBHBIX PECYPCOB Ha
CKJIaZiaX MPEAIpUSATUS, IPUHUMATh Y4acTHE B IPOBEACHUU
MHBEHTapHU3alMi MaTEPUAIbHBIX IEHHOCTEN

OOecnieunBaTh  COCTABICHHE YCTAHOBJICHHOH OTYETHOCTH O
BBITIOJTHEHUH IIJIaHA MAaTEepPHAIIbHO-TEXHUYECKOr0 00ecreyeHus
OpraHu3aluu

VYyacTBOBaThH B pabore aTTeCTAllUOHHON KOMHCCHH,
KOHTPOJINPOBATH PEATU3AIUIO €€ PEIICHUH.

N3yuaTe W BHEIPSATH MEPEIOBOM OTCUYECTBCHHBIA M 3apyOC)KHBIN
OMBIT B 00JacTM MaTepHaTbHO-TEXHHYECKOTO 00OecrevyeHus
OpraHu3aluii KyJabTypbl U UCKYCCTBA

PacnipenensaTs 3aganus MEXIy MOAYMHEHHBIMUA ¥ KOOPIMHUPOBATh
uX paboThI

OOecrieunBaTh ~ CBOCBPEMEHHOE  COCTABJICHHE, YTBEp)KICHHE,
NpPEJCTaBICHUE  OTYETHOW  JOKYMEHTAllMM O  pe3yJbTaTax
AEATeIbHOCTH TIOAPAa3/IeIICHHSL.

BrimyckaTh He0OXOAMMBIE PACIIOPSKEHUSI HA YPOBHE
OAPAa3ACIICHUS

KoopauamnpoBaTh paboTy COTPYAHHKOB M B3aUMOJICHCTBOBATH C
JPYTUMU CTPYKTYPHBIMH OJIpa3/I€JICHUSIMHU

COﬂeﬁCTBOBaTB Pa3BUTHUIO pr,[[OBOﬁ MOTHUBALlM¥, WHHUIIUATHUBBI U
ITOBBIIICHHUTIO KBaJ'II/I(l)I/IKaHI/II/I IMOAYHMHCHHBIX

VYdacTBOBaTh B IpHeMe, IIEPEBO/IE, YBOIHHEHUU paOOTHUKOB
OAPAa3ACIICHUS

ObecneunTh BHEPEHUE CTAHIAPTOB YHU(PHUIIMPOBAHHOW CHCTEMBI
OPraHMU3aLMOHHO-PACIOPSAUTEILHON JOKYMEHTAIUH.

OcCymiecTBIATh KOHTPOJIb COCTOSIHUS TPYIAOBOH IWCHIUIUIMHBI B
MOJPA3JCIICHUAX OpraHu3alul W COONMIOJAeHUS PaOOTHHKAMHU
MIPaBUJI BHYTPEHHETO TPYIOBOT'O PACIOPSIIKA.

Heobxomumbie ymeHUS

JIoJKEeH yMeTh IUNIAHUPOBATh TEKYIIYIO U IIEPCIIEKTUBHYIO
JESITEIBHOCTD IOAPA3IEICHHUS

JIoJKeH yMETh MOJIb30BaThCsl BBIUYUCIUTEIBHON U MHOU
BCIIOMOTaTeNIbHOW TEXHUKON, HH()OPMAITMOHHBIMH MTPOTYKTAMH,
TEXHOJIOTUSIMU, CPEJICTBAMU CBSI3U U KOMMYHHUKALIUI

JloymKeH yMeTh OpraHu30BbIBATh 00ECTICUCHHIE OPTaHU3aluA BCEMH
HEOOXOUMBIMH JTSI €70 TTPOU3BOJICTBEHHON NEATEIbHOCTH
MaTepuaIbHBIMH pecypcamMu TpeOyeMoro KauecTBa U Ux
palMOHAIBHOE UCITOIB30BaHUE C LEJIbI0 COKPALLICHUS U3AEPIKEK
MIPOM3BOJICTBA U TIOJIYYCHHUSI MAaKCUMAIHbHOU MPUOBLITH

JloiKeH yMeTh pa3pabaThiBaTh MPOEKTHI MEPCIIEKTUBHBIX U
TEKYIUX IUIAHOB U OaJIaHCOB MaTepUaIbHO-TEXHUYECKOTO
o0ecreyeHusi, peMOHTHO-3KCIUTyaTallHOHHBIX HYXK, @ TAKXKe
CO3J1aHMs HEOOXOAMMBIX IPOU3BOJICTBEHHBIX 3aI1aCOB HA OCHOBE
oIpeJiesIeHus MOTPEeOHOCTEN B MaTepUalIbHBIX pecypcax (ChIpbe,




Marepuanax, noirypadpukarax, 000pya0BaHUHU, KOMIUICKTYIOITUX
HU3CIUAX, TOIIMBC, SHCPIrUU U I[p) C UCIIOJIB30BaHUEM
MIPOTPECCUBHBIX HOPM pacxoja

ILOJ'DKGH YMCTb U3BICKUBATb UICTOYHUKHU MTOKPBITHA HOTpeGHOCTI/I B
MaTepHaliax 3a CUeT BHYTPEHHUX PECypCOB

JI0JKEeH YMETh TOTOBUTH K 3aKJIIOUEHHIO IOIOBOPA €
MTOCTaBITUKAMH, COTJIACOBAHHE YCIIOBHI M CPOKOB ITOCTABOK,
M3Yy4aTh BO3MOXXHOCTH U IEJIECO00PA3HOCTh YCTAHOBIICHUS MIPSIMBIX
JIOJITOCPOYHBIX XO3SIMCTBEHHBIX CBSI3EH MO MOCTABKaM
MaTEepUAIbHO-TEXHUYECKUX PECYPCOB

JloymKeH yMeTh U3y4aTh OMEepaTUBHYIO MAaPKETHHT OBYIO
MH(OPMAIIHIO U PEeKJIAMHbIE MaTepPHAIIbl O MPEIOKEHUIX
MEJKOONITOBBIX Mara3uHOB U ONTOBBIX SIPMApPOK C IIEJIBIO
BBISIBJICHU A BO3MOXKHOCTHU HpI/IO6peTeHI/IH MaTepI/Ia.HBHO-
TEXHUYECKHUX PECYPCOB B TOPSIIKE ONTOBON TOPTOBJIH, & TAKXKE
3aKynaTh MaTepPUAIbHO-TEXHUYECKUE PECYPCHI, PEATHU3YEMBIX B
TOPSIIKE CBOOOTHOM MPOAaKH

JlomkeH yMeTh 00ecreuynBaTh JOCTaBKY MaTePHAIBHBIX PECYPCOB B
COOTBETCTBHUH C MPETYCMOTPEHHBIMHU B IOTOBOPaX CPOKaMHU,
KOHTPOJIb UX KOJIMYECTBA, KAUECTBA M KOMIUIEKTHOCTH U XpaHEHUE
Ha CKJIaJlaX OPraHU3alnun

JloykeH yMeTh MOJr0TABINBATh IPETEH3UHU K MMOCTABIIMKAM MPU
HapyLIEHUH UMHU JOTOBOPHBIX 00513aTENbCTB, KOHTPOJIUPOBATD
COCTABJICHHE PACYETOB MO 3TUM MPETEH3USIM, COTIaCOBBIBATH C
MOCTABIIMKAMH U3MEHEHHUS YCIIOBUH 3aKIII0OUYEHHBIX IOTOBOPOB

JlomkeH yMeTh pa3pabaThiBaTh CTaHAAPTHI 10 MATEPUATBHO-
TEXHUYIECKOMY O0OECIICYCHHIO KauyeCTBa BHIITYCKAEMOH MPOTYKIINN
(yciyr), 5JKOHOMHUYECKH 00OCHOBAaHHBIE HOPMATHBEI
MIPOU3BOJICTBEHHBIX (CKIIQJICKHX) 3aI1aCOB MAaTePUATBHBIX PECYPCOB

JIoJKeH yMeTh OLIEHMBATh COCTOSIHUE 3aI1acOB MaTEpUAJIOB U
KOMIUIEKTYIOIIUX U3ENUH, ONEPaTUBHO PETyINpPOBATh
MIPOU3BO/ICTBEHHBIE 3a11achl B OPraHU3aIH, COOMI0IATh TUMHUTHI HA
OTITYCK MaTepualbHBIX PECYPCOB U UX PACXOJOBAHUE B
MOAPa3ACIICHUSIX OpPraHu3aliy Mo MPSIMOMY Ha3HAYEHUTO

JlomkeH yMeTh pa3pabarhiBaTh U BHEIPITH MEPOTIPUSATHUS TIO
MOBBIIEHUIO 3P(HEKTUBHOCTH UCTIONIb30BAHUS MaTEPHAIbHBIX
PECYPCOB, CHUKEHMIO 3aTPaT, CBSI3aHHBIX C UX TPaHCIOPTUPOBKON
U XpaHEHHUEM, HUCII0JIb30BAHUEM BTOPUYHBIX PECYPCOB U OTXO/I0B
IIPOU3BOJICTBA, COBEPIICHCTBOBAHUEM CHCTEMBI KOHTPOJIS 33 UX
pacxo/10BaHuEM, HCTIOIb30BAaHUEM MECTHBIX PECYPCOB,
BBISIBIICHUEM U peATN3aluei U3IHUIIHETO ChIPhs, MAaTEPUAIIOB,
000pyIOBaHUs U IPYTUX BUJIOB MaTepUAIbHBIX PECYPCOB

JIOKEeH yMeTh BECTH CKJIAJICKOE X03sIICTBO, COOIOIATh
HE0OXOIUMBIE YCIIOBUSI XpaHEHUS

JlomkeH yMeTh 00ecreqynuBaTh BHICOKHUN YPOBEHb MEXaHU3AIMH U
aBTOMATH3AlMK TPAHCIIOPTHO-CKIIAJICKUX OIepaluii, TPUMEHSTh
KOMITbIOTEPHBIE CUCTEMBI U HOPMATUBHBIEC YCIIOBUSI OpPraHU3ALNU U
OXpaHbI Tpya

JloJKeH yMeTh BECTH yUeT JBUKEHHUS MaTepUaIbHBIX PECYPCOB Ha
CKJIaJIaX, IPOBOAUTh MHBEHTAPU3ALUIO MATEPUAIBHBIX LIECHHOCTEN

HOJI)KGH YMCTb COCTABJISITb  YCTAHOBJIICHHYKO  OTUCTHOCTH O
BBIITOJIHCHHU IIJIaHA MaTCPUAJIbHO-TCXHUYCCKOI'O obecneueHus




JomxeH YMETb IIPOBOJUTD aTTecTallMl0  pPabOTHUKOB,
KOHTPOJIMPOBaTb  pealu3aldi0  PELICHUWM  aTTeCTalMOHHOU
KOMHUCCUH

JlokeH ymMeTb 000011aTh U BHEAPSTH MEPEJOBOI OTEUECTBEHHBIN U
3apyOCKHBIH  OMBIT B  0O0JAaCTH  MaTepUaTbHO-TEXHUYECKOTO
o0ecreyeHrs1 OpraHu3alil KyJIbTypbl U HCKYCCTBa

JloKeH yMeTh CTaBUTH 3a/ladydl U paclpeielisiTh 3aJaHus MEXITY
MOTYNHEHHBIMU

JIoKeH yMeTh TOTOBUTH HEOOXOAMMbIE pacIOpsKEHHUS Ha YPOBHE
MOJIpa3/IeeHUs

JloJbkeH yMeTh OpraHu30BbIBaTh MOATOTOBKY OTYETHOW W HHOU
JOKYMEHTAII!

JloKeH yMeTh KOOpJIMHUPOBATh PadOTy COTPYAHUKOB U
B3aMMOJICHCTBOBATh C APYTUMH CTPYKTYPHBIMH MO/Ipa3AeICHUIMU
JlomkeH ymeTb pOpMHUpPOBaTH TPYAOBYI0 MOTHUBAILIMIO, MHULIUATUBY
M OpraHu30BbIBaTh padOTy IO TMOBBIIICHUIO KBaJTH(PHUKALIUN
MOTYNHEHHBIX.

JIoJDKeH yMeTh IPUHUMATh, IEPEBOIUTH, YBOIBHATH PAOOTHUKOB
IoApa3AeIeHUs

JlomkeH yYMETh o0ecreYnTh BHE/IPCHHE CTaHJapTOB
YHU(ULIMPOBAHHONH CHUCTEMBI JTOKYMEHTAllUW II0 MaTepUaibHO-
TEXHUYECKOMY 00ECIICUEHUIO.

HeobOxonuMele 3HaHUS

JIoJDKeH yMEThb OCYILECTBIIATh KOHTPOJIb COCTOSIHUSA TPYAOBOU
TUCHUIUIMHBL B TOJpPAa3JeieHHUsIX OpraHu3alud M COOIIOJCHUS
paboTHUKAaMU TIPABHUII BHYTPEHHETO TPYIOBOTO PACHIOPSIAKA.
3akOHbl M HWHBIE HOPMATHUBHBIE TIPAaBOBbIE aKThl Poccuiickoit
®denepanuu, Kacarouimecs MaTepUaIbHO-TEXHUYECKOTO
oOecrieueHus1, CKJIaJICKOTO y4yeTa

CrangapThl KauecTBa MaTEpUAIbHBIX PECYPCOB, IPUMEHSIEMBIX IIPU
CO3JIaHUU TPOIYKIINU (OKa3aHUH YCIyT) B chepe KyIbTyphl U
HCKYCCTBA

CranmapThl XpaHEHHsI MATEPHATLHBIX PECYPCOB

MeTobl OIIEHKH KauecTBa MaTepHAIbHBIX PECYPCOB
XapaxkTepuCTHKH 000pyIOBaHHS, IPIMEHSIEMOTO IPU CO3AaHUH
IPOAYKIIUH (OKa3aHUU yCIYT) B cpepe KyIbTYPhl U HCKYCCTBA
MeToapI MaTEMaTHYECKOTO MOJICITUPOBAHUS M CTATHCTUYECKOTO
aHaIM3a

OCHOBBI MapKETUHTA

[IpaBuia cocraBiieHNs IPETEH3UN K IIOCTABIIUKAM
[Topsinok pacueTa JIUMHUTOB MPOU3BOJICTBEHHBIX (CKJIAICKUX)
3aMacoB MaTepUAIIbHBIX PECYPCOB

HopMaTuBbI HCTIOB30BaHUS MPOU3BOICTBEHHBIX (CKIIAICKHX )
3alacoB MaTepUAIIbHBIX PECYPCOB

OCHOBBI MEXaHHn3aluu U aBTOMAaTU3allun TpaHCHOpTHO-CKJIa,Z[CKI/IX
omnepanuii U CKJIaJCKOro X03s1iCTBa

[Topsimok opopmieHHs X039HCTBEHHBIX JOTOBOPOB
OCHOBBI MEHEIKMEHTA, SKOHOMMKH U YIIPABJICHUS IIEPCOHAIOM

DTUKY IET0BOTO OOIIECHUS
Bonpockl Tpy0BOro u aIMUHUCTPATHBHOTO 3aKOHOIATEIILCTBA

Kpamudukamonusle TpeOoBaHMsS K pabOTHHKaM OpraHU3alui
KYJIBTYPBI U HCKYCCTBa

Tapudnylo MOMUTHKY M CHCTEMY OIUIaThl Tpyda paOOTHUKOB




Jpyeue
xapakmepucnmuku

YUpEeXKJIEHUN KyJIbTYpbl, HICKYCCTBA U KHHEMATOrpaduu.

[TpaBmiia JOKyMEHTOOOOpPOTA OpraHU3AIUN
[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3aKkOHBl M HOPMATHUBHO-IIPABOBBIE AaKTHI, pETYIHUPYIOIIME U
perlaMeHTUPYIOLUE TPYIOBYIO, IPOU3BOJICTBEHHO-X0351ICTBEHHYIO
1 (PMHAHCOBO-3KOHOMUYECKYIO IEATEIIbHOCTh OPTaHU3aIIH
[IpaBuia BHYTpEHHETO TPYJAOBOIO PACIOPSAIKA

[TpaBuiia mo oxpaHe Tpya U MOXKAPHOH OE30MaCHOCTH.
Heo0xoaquMpble TOKYMEHTbI, NOATBEPKIAI0IIAE
KBAJIN(PUKALMIO:

cm.ar.3.3.1.

Heo0xonnMble cpOKH NMOBbIIIECHNS KBATHQUKAIINN:
cm.n.3.3.1.

JInuHbIe KayecTBA:
cm.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cmn.3.1.1.

Bo3moxHbIe MecTa padoThI:
cm.n.3.3.1.

Ycaosus Tpyaa:
cm.n.3.1.1.

3.3.5. TpynoBasi pyHkumst

HaumenoBanue

PykoBoacTeo MOApa3ICICHHUEM, B
COCTaB KOTOPOTO BXOJSAT CITCIUATHCTHI Yposenb
0 OpraHM3aldd KOMMEPUYECKOH W
MapKETHHTOBOM JIEATEIIBHOCTH

Kox | C/05.6 | (momypoBeHs) 6.2
KBaTU(pUKALNU

[Ipoucxoxnenue TpyaoBoi
byHKINH

OpurunHan X 3arMCTBOBAHO M3 OpUTHHAJIA

Kon Per.nomep
OpUTuHaja npod.crangapTa

TpynoBsie neficTBUA

Onpenensars 1enu M 3a7adyd KOMMEPUYECKOM M MapKETHHIOBOM
JESTEIIbHOCTH OPraHU3aliy KyJbTypbl U HCKYCCTBA

Pa3pabarteiBaTh TIONI0OKEHUE 00 OTIEIe

YyacTBOBaTh B pa3pabOTKE  MapKETHMHTOBOM  CTpaTeruu
OpraHu3alyy KyJIbTYpbl U UCKYCCTBA.

Kputnuecku ocMbICIMBATh TEOPETUUECKHUE MOAXObI U PUHIINTIBI
OpraHu3aly MapKETUHIOBOM U KOMMEPUYECKOU IEATEIBHOCTHU B
OpraHu3aIyu.

D¢ deKTHBHO UCTIONB30BATh HECTAHAAPTHBIC APTYMEHTHI ITPH
00OCHOBAHUU CIIOCOOOB U METOJIOB PEIICHHS] MAPKETHHIOBBIX
po0JieM opraHu3aIu

Pemiate MApKCTHHI'OBBIC 3aJladyd OpraHu3anuu B  YCIIOBUAX,
MIPEATOJIaratonuX BEIOOP U MHOT0OOpa3re Crioco00B PEIICHHUS.

Opranu3oBbIBaTh NPOBEICHUE MAPKETUHTOBBIX HCCIEIOBAHHUI C
LEeNbI0 OMpeJesieHnss Hanbojiee BBITOJHBIX BO3MOXKHOCTEH ISt
peanu3alnny TOBapOB U YCIYT KYJIbTYPHOI'O Ha3HAUECHUS
Pa3pabatbiBaTh IPOrHO3BI MPOAAK

Pa3zpabOaThiBaTh W OpPraHMU30BBIBATH IPOBEJCHHE PEKIAMHBIX U




MH(OPMALIMOHHO-TTPONIAraH IUCTCKUX MEpONPHUITHI o
NPOABIKEHUIO U JIOBEACHUIO JIO MOTPEOUTENsT TOBApOB M YCIYyT
KYJIbTYPHOI'O Ha3HA4YECHMS

IIpoBOAUTH HSKOHOMHUYECKHE paCUETbl U ONPEHENATh LEHBl Ha
TOBapbl M YCIYIM KYJIbTYPHOIO HAa3HAYEHHs, CHCTEMY CKHIOK,
YCJIOBUM OILIATHI

I'oTOBUTH NpEUIOKEHHS 1O MPOU3BOACTBY TOIO MJIM HMHOTO BUAA
TOBapa WIM YCIYId KYyJIbTYpHOIO HA3HAYEHHUs, IOBBIIICHUIO HUX
Ka4yecTBa U KOHKYPEHTOCIOCOOHOCTH

Ocy1ecTBIATH MEePCIEKTUBHOE u KpaTKOCPOYHOE
010 DKETUPOBAHNE MAPKETHHTOBOM JEATEIHHOCTH OPTaHU3aIluN

Pacnpe;[en;lTb 3aaHuda MCXKAY NOAYMHCHHBIMHA U KOOPAUHUPOBATH
WX paboThI

Beimyckarts HEOOXOJMMBIE  PaCIOPSIKCHUS Ha  YpOBHE
OAPAa3ACIICHUS

KoopauampoBate paboTy COTPYIHHMKOB M B3aMMOJICHCTBOBATH C
JPYTUMHU CTPYKTYPHBIMHU OAPA3AEIICHUAMU

ConeiicTBOBaTh PA3BUTHIO TPYAOBOM MOTHBAIIMU, WHUIIMATUBBI U
ITOBBIIICHHU KO KBa.HI/I(l)I/IKaI_II/II/I IIOAYMHCHHBIX

VYyacTBOBaTh B IpHUEMe, NEPEBOJIC, YBOJIHbHEHUN PAOOTHHUKOB

OOecnieunBaTh ~ NPaBUJIIBHOE  COCTABJICHUE  YCTAHOBICHHOMN
OTYETHOCTH M €€  CBOEBPEMEHHOE  INPE/ACTAaBICHHE B
COOTBETCTBYIOLIHE OPTaHbI

OcymecTBIATh KOHTPOJIb 3a PACIpelesieHHeM U PalOHAIBHBIM
UCIOJIb30BAHUEM PECYPCOB, OLIEHUBATh Ka4eCTBO U 3((HEKTUBHOCTH
KOMMEpPYECKOM M MapKETHHTOBOHW JESTENbHOCTH OpPTaHU3alMd U
pa3pabaTbIBaTh MEPONPUSATHS 110 UX MOBBILICHHUIO.

KontpomupoBate coOmofeHue pabOTHUKAMHU — TOApa3IeiICHUS
MPOU3BOJICTBEHHON M TPYIOBOW AMCUMIUIMHBI, TIPABHI MO OXpaHe
TPYyZla ¥ OXKAPHOH OE30MacHOCTH

Heobxomumbie ymeHUS

JloJKeH yMETh ONPEAENATh LEJId U 3aa4 KOMMEPUECKOU U
MAapKETUHIOBOM JIEATEIIbHOCTH OPraHU3alNK KYJIbTYpPhI U
HCKYCCTBA

JIoJKeH yMETh MOIb30BaThCsl BBIYUCIUTEILHON U NHOU
BCIIOMOTaTeNIbHOW TEXHUKOW, HH()OPMAITMOHHBIMU MPOTYKTAMH,
TEXHOJIOTUSIMU, CPEJICTBAMU CBSI3M U KOMMYHHUKAITUN

JlomkeH yMeTh pa3pabaThlBaTh MAPKETUHIOBYIO CTPATETUIO
OpraHu3alyM KyJbTYPbl U UCKYCCTBA.

JIOJKEH yMETh KPUTUYECKH OCMBICIIMBATD TEOPETUYECKHAE MTOIXOIBI
U MIPUHLUIIBI OPraHU3alud MAPKETUHIOBOM U KOMMEPYECKON
JESITEIIbHOCTH OpraHu3aluu

JIoJKeH YMETh MCIIONIb30BaTh HECTAHAapPTHBIE apTYMEHTHI IPU
000CHOBaHHH CIIOCOOOB U METOJIOB PEIICHUS] MAPKETHHIOBBIX
npo0yieM opraHu3auu

JlolokeH yMeTh pelaTh MapKETHHTOBBIC 3ajJayd OpraHu3allid B
YCIIOBHSIX, MPEIIOJaraloyux BbIOOp M MHOroo0Opasue crocoOoB
peIICHHSI.

ILOJ'DKGH YMCTh IMPOBOAUTHL MAPKCTHUHTOBLIC HCCICAOBAHUA U
pa3padarbIBaTh MPOTHO3BI IPOJIAXK.

JlolokeH yMeTh pa3pabaThlBaTh W OPraHM30BBIBATH IPOBEICHUE
PEKIaMHBIX U HH()OPMALIMOHHO-TIPOIIATaHIUCTCKUX MEPOTIPUATHI




JlolkeH yMeTh YyCTaHaBIMBAaTh LIEHBI HAa TOBapbl W YCIyru
KYJIbTYPHOI'O Ha3HAUYCHHS.

JIoKeH yMeTh OLIEHMBAaTh KauyeCTBO M KOHKYPEHTOCIOCOOHOCTH
TOBapa H YCIYrd KYJIbTYPHOTO Ha3HAu€HUs W pa3padaThiBaTh
MPEAJIOKEHUS 110 X MMOBBIIICHUIO

JloKeH yMeTh OCYIIECTBIATh MEPCIEKTUBHOE U KPATKOCPOUHOE
010 DKETUPOBAHNE MAPKETHHTOBOM JEATEIHHOCTH OPTaHU3aIluN

JloykeH yMeTh pacrpeaeisiTh 3aJaHusl MEXIYy MOJUYMHEHHBIMU U
KOOPJIUHUPOBATh UX PaOOTHI

JloJKeH yMeTh B3aMMOJIEHCTBOBATh C IPYTUMU CTPYKTYPHBIMU
IOIPa3JCJICHUSMH OpraHu3aluu

JloikeH ymeTb (hOpMUpPOBATh TPYAOBYIO MOTHBAILIMIO, HHUIIUATUBY
U OpraHu30BBIBaTH pabOTy MO TOBBIIIEHUIO KBATU(PUKAIIUI
CIELIMAIIMCTOB

JloKeH yMeTh IPUHUMATh, IEPEBOIUTh, YBOJIBHITH pAOOTHUKOB

JIOJDKEH yMETh TOTOBHTH HEOOXOAHMMBIC PACIIOPSHKEHUS HA YPOBHE
IoApasaeIeHUs

JIOJDKEH yMETh OCYHIECTBISATh KOHTPOJIb paclpelesieHusT |
PaIMOHATFHOTO HUCIIOJIb30BAHUS PECYPCOB

JlomkeH yMeTh KOHTPOJHMPOBATH COONIOACHHE pPaOOTHUKAMHU
noapasaCICHUA HpOHBBOHCTBeHHOﬁ n prI[OBOﬁ JUCHUITIINHBI,
MIPaBUJI 110 OXpaHe TPya U MOKapHOH 0€301macHOCTH

HeobOxonuMele 3HaHUS

3aKOHOI[aTeJIBHBIe HOPMATUBHBIC AKTbI, MCTOAUYCCKHUC MATCPUAJIbL
M0 BONpPOCaM OpraHW3allid MapKeTHMHra ©  KOMMEpPYEeCKOU
ACATCIIbHOCTH OpraHrU3allvuu KYJIbTYPbI U HCKYCCTBA.

OcobenHocTu TOBeNeHUs TMOTpeOuTeneii B cdepe KyJIbTyphl U
aocyra

MeTtonbl OLIEHKH €MKOCTH PBIHKA TOBapOB W YCIYT KYJIBTYPHOTO
Ha3HAYCHMS, MOPSAJOK pa3pabOTKH IMPOTHO30B, MEPCIICKTUBHBIX H
TEKYIIUX TUIAHOB MAPKETHHTA OPTaHU3alUHU KYJIbTYPhl U UCKYCCTBA.

CTaHI[apTBI U TEXHUYCCKUEC Tpe6OBaHI/I}I, NpeaAbABIACMBIC K
Ka4eCcTBY TOBapOB M YCIYT OpPraHU3AlUU KYJIbTYPBl M HCKYCCTBA,
METOAbI ITOBLIIMMNICHUA UX KOHKypeHTOCHOCOGHOCTI/I.

OcobenHocTH 1IeHO00pa3oBaHus B chepe KyIbTyphl M HICKYCCTBA

Opranuzanuio mabIUK peNelInH3, PEeKIaMHOro Jeja, MOPSIAoK
PaccMOTPEHHMSI U MOATOTOBKH PEKIAMHON JOKYMEHTAIUH.

CriocoObI 1 MeTobI PabOTHI ¢ MOCPEIHUKAMU, TUCTPUOBIOTEPAMH,
CMHA

VYcinoBusi MOCTaBKM, TPAHCHOPTHUPOBKA W XPAaHEHUS TOBApPOB
KYJIbTYPHOI'O Ha3HA4YECHHMUSI.

KowMmmblorepHble TeXHONOTMHM, WH()OPMALMOHHBIE TPOAYKTHI H
OMEePALIMOHHBIE CUCTEMBI, CPEACTBA CBSA3M U KOMMYHHUKALIUM.
OcCHOBBI MEHEPKMEHTA U YIPABICHUS MEPCOHATIOM

DTHKA JEIOBOT0 OOIICHHUS U TIPaBUIIa BEACHUS MIEPETOBOPOB
OCHOBBEI 9KOHOMHKH, OyXTaJITepCKOTO YYETHI, aHaan3a
XO3SMCTBEHHOMN IEATEILHOCTH.

[IpaBuia BHyTpEHHETO TPYIOBOTO pactopsiaKa

KBamudukamonusle TpeOoBaHMS K pabOTHHKaM OpraHU3aluu
KYJIBTYPBI U HCKYCCTBA

Tapudnas mnonuTUKka W CHCTEMY OIUIAaTHl Tpyna pPaOOTHUKOB
YUPEXKICHUN KYIbTypHl, HICKYCCTBA U KHHEMATOTpadu.

[IpaBuia JOKYMEHTOOOOPOTA OpraHU3aIuu




[Topsimok cocTaBieHUs YCTAHOBIECHHON OTYETHOCTH

3aKkOHBl M HOPMATUBHO-IIPABOBBIE aKTBI, pETYIHUPYIOIIME U
perJaMeHTHPYIOIINE TPYIOBYIO, MPOU3BOACTBEHHO-X03CTBEHHYIO
1 (PMHAHCOBO-2KOHOMUYECKYIO JIEATEIHHOCTh OPTaHU3aIHH
[IpaBuna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH.

lpyeue
XapaxKmepucmuxu

Heo0xoanMpble JOKYMEHTBI, OATBEPKAAIOIIHE
KBATU(PUKALMIO:

cm..3.3.1.

Heo0xoaquMpble CPOKYU NMOBBILIEHUS KBaJIUpUKanm:
MOATBEPKIeHNE KBATU(UKAIIMOHHOTO YPOBHS HE peXkKe OJHOTO pas3a
B 3 roma

JInyHbIEe KayecTBAa:
cv.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
cm.n.3.3.1.

Ycaosus Tpyaa:
cm.n.3.1.1.

3.3.6. TpynoBasi pyHkumst

PykoBoxacTeo MOApa3ICICHHUEM, B
COCTaB KOTOPOTO BXOZAT CIIEHUAIHCTBI Vposers
HaumenoBanue | 110 6yXFaJITepCKOMy y4eTy u Kox | C/06.6 | (momypoBeHb) 6.2
IUTAHUPOBAHUIO ¢buHaHCOBO- KB puKaIH
XO3SIUCTBEHHOM JI€SITEIbHOCTH
Tponcxoserne TpynoBoi Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA
dbyHKIUH
Kon Per.nomep
OpHTHHAIA npod.cranaapTa

TpynoBsie neficTBUA

OcymecTBIATh pYKOBOACTBO paOOTOM 1O IKOHOMHUYECKOMY
TUTAHUPOBAHUIO, HAIIPABJICHHOMY Ha OPTaHU3aIUI0 PAllHOHAIBHOM
XO35IIICTBEHHOM AESITETbHOCTU B COOTBETCTBUU C MOTPEOHOCTIMHU
PBIHKA 1 BO3MOXKHOCTSIMH TTOJTy4€HUSI HEOOXOJUMBIX PECYpPCOB,
BBISIBJICHHE U UCIIOJIb30BaHUE PE3EPBOB IIPOU3BO/ICTBA C LEIbIO
JOCTHKEHUS] HanOob1IeH 3¢ (HeKTUBHOCTH pabOThl OpraHu3aluu
PazpabarpiBath mosoxxeHue 06 oTaene

Bo3riaBiATs NOArOTOBKY IIPOEKTOB TEKYIIMX IIJIAHOB
MOPa3JCJICHUAMA OPraHU3al1y 110 BCEM BUIaM JCSATCIBHOCTH B
COOTBETCTBHH C 3aKa3aMHU MOTpeOUTEIeH MPOAYKIIUH, padoT (YCyr)
U 3aKJII0YEHHBIMU JIOTOBOPAMH, a TaKKe 000CHOBaHMH U pacueToB K
HUM

VY4acTBOBaTh B pa3pabOTKe CTpAaTErnu OpraHU3alMH C LEIbI0
azanTanuy €€ X03s1MCTBEHHOM AESITEIIBHOCTH U CUCTEMBI
YIPABIEHUS K U3MEHSAIOIINAMCS B YCIOBUAX PHIHKA BHEIIHUM U
BHYTPEHHUM SKOHOMUYECKUM YCIIOBUSIM

PykoBOIUTE COCTAaBIEHUEM CPEAHECPOUHBIX U TOJITOCPOYHBIX
KOMILIEKCHBIX IIJIAHOB MPOU3BOJICTBEHHON, (PMHAHCOBOM U
KOMMEPUYECKOH AEATEIbHOCTU OPraHU3aliK, COTJIaCOBBIBATh U




B3aMMHO YBA3BIBATh BCC UX pa3aCJibl

ObecrieunBaTh TOBEACHHE IJIAHOBBIX 3aJIaHUH 10 TIOpa3AeIeHUI
OpTraHu3aluu

OpraHu3oBbIBaTh Pa3pabOTKy NPOTPECCUBHBIX IIAHOBBIX
HOPMAaTUBOB MaTepUAIbHBIX U TPYAOBBIX 3aTpaT, IPOCKTOB
OIITOBBIX U PO3HUYHBIX 1IeH, Tapu(oB Ha pabOTHI (YCIYTH) C yUeTOM
Crpoca U MpeaoKeHus U ¢ Lelblo o0ecreueHus
3aIJIaHUPOBAHHOTO 00beMa MPUOBLTN, COCTABICHUE HOPMATUBHBIX
KaJbKYJSIIUHA MPOIYKIIUU ¥ KOHTPOJIb 32 BHECEHHEM B HUX
TEKYIUX U3MEHEHHUH TUIaHOBO-PACUETHBIX 1IEH Ha OCHOBHBIEC BUJIBI
CBIPBSI, MATEPHAIIOB U MOTY(HaOpHUKATOB, UCIIOIB3YEMBIX B
IIPOU3BOJICTBE, CMETHOM KaJIbKYJISLIUU TOBAPHOU NMPOLYKIIMU
ObecneunBaTh MOArOTOBKY 3aKIIOYEHHUI HA MPOEKTHI LIEH Ha
pecypcehl, UCTIOJIb3yeMble OpraHu3aIen

OcyiecTBIATh PYKOBOACTBO MPOBEAECHUEM KOMILIEKCHOTO
HKOHOMHYECKOTO aHAJIN3a BCEX BUOB JICATEILHOCTH OPTaHU3aINH
1 pa3paboTKoi MeponpusITHil 0 3HPEKTUBHOMY UCIIOJIH30BAHUIO
KalUTaIbHBIX BIOKCHH, MaTepUATbHBIX, TPYJOBBIX H
(hMHAHCOBBIX PECYPCOB, MOBHIIIICHIUIO KOHKYPEHTOCTIOCOOHOCTH,
MPOU3BOIUTEIIHOCTH TPY/a, CHIPKEHHUIO M3/IEPIKEK Ha
MIPOM3BOJICTBO U PEANTU3aLINIO, TOBBIIIEHUIO PEHTA0EIbHOCTH
MIPOU3BO/ICTBA, YBEIUUYECHUIO TPUOBUIH, YCTPAHEHUIO MTOTEPh U
HEMPOU3BOIUTENIBHBIX PACX0JI0B

Opranu3oBbIBaTh KOHTPOJIb 32 BHIMIOJTHEHUEM MOIPa3IeICHUIMU
OpraHM3aliy IJIAHOBBIX 3a/IaHUH, a TAK)KE CTATUCTUYECKUH yUeT 1o
BCEM IIPOU3BOJICTBEHHBIM U TEXHUKO-DKOHOMUYECKUM ITOKA3aTeIsIM
paboThl OpraHu3auy, MOArOTOBKY NEPUOANYECKON OTYETHOCTH B
YCTaHOBJICHHBIE CPOKH, CUCTEMATHU3AIMIO CTATUCTHIECKIX
MaTepuajoB

[ToaroraBnuBaTh NpeIOKEHUS 110 KOHKPETHBIM HAPABJICHUSIM
M3Yy4YEHUs PHIHKA C LEJIbI0 ONPEIEICHUS IEPCIEKTUB Pa3BUTHUS
OpraHM3allM, OCYIIECTBIIATH KOOPAUHALMIO IPOBEACHUS
UCCIIeIOBaHM, HAallpaBJICHHbBIX Ha MOBbIIEHUE Y((HEKTUBHOCTH €€
COLIMAJIbHO-KYJIbTYPHOH J€ATEIbHOCTU

Ocy1ecTBIATh METOAUYECKOE PYKOBOJICTBO U OpraHU3ALNIO
paboThI 10 YYETy U aHaJIU3y PE3yIbTaTOB COLUATBHO-KYIbTYPHOM
NesITeNIbHOCTH, Pa3padOTKy pallMOHATbHON YYETHON JOKYMEHTAIMN

ObecneunBaTh pa3pabOTKy METOAMYECKUX MAaTEPHAIIOB 10
TEXHUKO-3KOHOMUYECKOMY TUIAHUPOBAHUIO JCSITEIHHOCTH
MOJIpa3IeJICHUI OpraHu3aliy, pacuyeTy SIKOHOMHYECKON

3¢ (HEKTUBHOCTH BHEJPEHHS] HOBOW TEXHUKHU U TEXHOJIOTHH,
OpraHU3alOHHO-TEXHUYECKUX MEpPONPUATUH, HAIIPABICHHBIX Ha
MOBBIIIEHUE KOHKYPEHTOCHOCOOHOCTH MPOIYKIIMHU, paboT (yCiyT)

Oprann30BbIBaTh Pa3pabOTKy YHU(GUIIMPOBAHHOHN TIAHOBOU
JOKYMEHTAIH, SKOHOMHUYECKUX CTaHJapTOB, BHEJAPEHHUE CPEICTB
MEXaHU3UPOBAHHOW W aBTOMATU3UPOBAHHON 00paOOTKH TIIAHOBOM
U y4eTHOW nHpopManuu

PacnipenensaTs 3amaHus MeX1y MOAYNHCHHBIMA U KOOPIUHHPOBATH
uX paboThI

BreimyckaTh ~ HEOOXOIMMBIE — pACIOpPSHKCHHS ~ HAa  ypPOBHE
MOJIpa3/IeeHUs

KoopauHupoBath pabOTy COTPYAHHKOB M B3aWMOJICHCTBOBATh C




JIPYTUMHU CTPYKTYPHBIMH MOJpa3AeICHUSIMU

COI[GI‘/JICTBOBaTB Pa3BUTHUIO pr,[[OBOﬁ MOTHUBALlM¥, WHHUIIUATHUBBI U
ITOBBIIICHHU IO KBaJ'II/I(l)I/IKaHI/II/I IMOAYHMHCHHBIX

VYdacTBOBaTh B IpHeMe, IEPEBOJIE, YBOIbHEHUU paOOTHUKOB
ObecnieunBaTh  TMPaBUJIBHOE  COCTABJICHHE  YCTAHOBIICHHOU
OTUETHOCTH M €€  CBOEBPEMEHHOE  MpEJCTaBlIE€HUE B
COOTBETCTBYIOIINE OPTaHbI

OcCylIecTBIATh KOHTPOJIb 3a PACIPEAEICHUEM U PalMOHAIBHBIM
UCIOJIb30BAHUEM PECYPCOB, OLIEHUBATh Ka4eCTBO U 3(P(HEKTUBHOCTh
KOMMEpPYECKOM M MapKETHMHIOBOM [EATEIbHOCTH OpPraHU3aluu U
pa3padaTbIBaTh MEPONPUATHS 10 UX MOBBILICHHUIO.

Heobxomumbie ymeHUS

KonTponupoBate coOmrogeHre paOOTHUKAMHU — TOJpa3AeTIeHUS
MPOU3BOJICTBEHHON M TPYIOBOW AMCUMUIUIMHBI, TIPABWII MO OXpaHe
TpyJa H MOXapHOU 0€30MacHOCTH

JIOKEeH yMETh OCYIIECTBISITh SKOHOMHYECKOE TNIAHUPOBAHUE
JloiDKeH yMeTh pa3pabaThiBaTh MPOCKTHI TEKYIINX IJIAHOB
MO/Ipa3IeICHU OPTaHU3AIINH 110 BCEM BHJIaM JCSITEIILHOCTH B
COOTBETCTBHH C 3aKa3aMH MOTpeduTenel mpoayKiuu, padbot (yciayr)
Y 3aKJIFOUEHHBIMH JJOTOBOPAMH, a TaKKe 0OOCHOBAHUI M PacueTOB K
HUM

JlomkeH ymMeTh pa3pabaThiBaTh CTPATETHUIO OPTraHU3AIUH C LEITBI0
amanTanuy e€ X03sMCTBEHHOM JIeTeILHOCTH U CHCTEMBI
YIpaBICHUS K U3MEHSIOMMUMCS B YCIOBUAX PbIHKA BHEITHUM U
BHYTPEHHUM SKOHOMHUYECKUM YCIIOBUSIM

JloJIKeH yMETh COCTaBIIATh CPETHECPOUHBIE U JIOJITOCPOYHBIE
KOMIUIEKCHBIE TUIaHbI POU3BOACTBEHHOM, (PUHAHCOBOM U
KOMMEPYECKON IeATEIbHOCTH OPraHU3alllu1, COTJIACOBBIBAThH U
B3alIMHO YBSI3bIBaTh BCE UX pa3Jieibl

JloKeH yMeTh pa3pabaThiBaTh MPOTrPECCUBHBIC TNIAHOBBIE
HOPMAaTHBBI MaTEPHATIBHBIX U TPYJOBBIX 3aTPaT, IPOCKTHI ONITOBBIX
Y PO3HUYHBIX 1IeH, Tapu(oB Ha pabOTHI (YCIYrH) C yU€TOM CIpoca U
NPEIOKEHUS U C LENbI0 00eCTIeYeHNs 3aIJIaHuPOBAaHHOTO 00BeMa
npuObLIH,

JloJKeH yMeTh COCTaBIATh HOPMAaTHBHBIC KAJBKYJISIIAN TPOAYKIIHH
¥ KOHTPOJIMPOBATH 32 BHECEHHEM B HUX TEKYIIMX U3MEHEHUH
TUTAHOBO-PACYETHBIX IIEH Ha OCHOBHBIC BHIBI CHIPBSI, MATEPHAIIOB 1
noJy(habpuKaToB, UCTIOIb3YEMBIX B TPOU3BOICTBE

JloyKeH yMeTh TOATOTaBINBATh 3aK/IIOYCHNUS Ha TIPOSKTHI IIeH Ha
pecypcehl, UCTIOJIb3yeMble OpraHu3aIen

JloJKeH yMeTh MTPOBOAUTH KOMITJIEKCHBIN YKOHOMUYECKUI aHAIIN3
BCEX BUOB JCATEIBHOCTH OPTaHU3AIMH U pa3pabaThIBaTh
MeponpusaTHs o 3P PEeKTUBHOMY HCIIOIH30BAHHUIO KATUTATBHBIX
BJIOXKCHUH, MaTE€pUATbHBIX, TPYIAOBBIX M (PUHAHCOBBIX PECYPCOB,
MOBBIIICHUIO KOHKYPEHTOCIOCOOHOCTH, TPON3BOUTEIEHOCTH
TPYAa, CHIKCHHIO U3JIEPXKEK Ha MPOU3BOICTBO U pealln3aluio,
MOBBIIICHUIO PEHTA0ETBHOCTH MTPOU3BOCTBA, YBEITHUCHUIO
NpUOBLIH, YCTPAHEHHIO MTOTEPh U HEMPOU3BOJUTEIBHBIX PACXOI0B
JIOJDKEH yMeTh KOHTPOJIUPOBATDH BIMOJHEHHUE IIIAHOBBIX 3a/IaHHH,
BECTH CTaTHCTHYECKHI yUEeT 110 BCEM MTPOM3BOJCTBEHHBIM U
TEXHUKO-3KOHOMUYECKUM TOKa3aTessiM paboThl OpraHu3alu,
MOJIrOTABINBATh MEPUOANIECKYIO OTIETHOCTD, CHCTEMAaTH3HPOBATh
CTaTUCTHUYECKHE MaTepHAIIbI




JIOoJKEeH yMETh IMOATOTABIINBATE MPEIIOKEHUS 110 KOHKPETHBIM
HaIPaBJICHUSIM U3YYEHUS PBIHKA C LEJIBIO OIIPEIETICHUS] IEPCIIEKTUB
pa3BUTHA OpraHU3alUH, OCYHIECTBIIATh KOOPAUHALNIO IIPOBEACHHUS
MCCIIEIOBAaHMI, HAPaBJIEHHBIX HA MOBBIIICHHE YPPEKTUBHOCTH €&
COLIMAJIbHO-KYJIbTYPHOH J€ATEIbHOCTU

JI0JKEH yMETh OCYLIECTBIIATH METOANYECKOE PYKOBOACTBO U
OpraHu3aIMio paboThl 10 YUYETy U aHATU3Y PE3YyJIbTaTOB
COILIMANIHO-KYJITYPHOH JEATEIbHOCTH, pa3padoTKy paloHaIbHON
YYETHON JOKYMEHTAIUU

JlomkeH yMeTh pa3pabaThiBaTh METOAMYECKHE MAaTEPUAITBI TIO
TEXHUKO-3KOHOMHUYECKOMY IJIAHUPOBAHUIO ACSITEIbHOCTH
MOJpa3IeJICHUI OpraHu3allt, pacueTy IKOHOMHYECKON

3¢ (HEeKTUBHOCTH BHEAPEHUSI HOBOM TEXHUKH U TEXHOJIOTHUH,
OpraHU3alMOHHO-TEXHUYECKUX MEPONPUATUH, HAIIPABJICHHBIX Ha
MOBBIIICHHE KOHKYPEHTOCITOCOOHOCTH MTPOIYKIIUU, paboT (yciayr)

JloKeH yMeTh pa3pabaThiBaTh YHUPUIIMPOBAHHYIO IJIAHOBYIO
TOKYMEHTAINIO0, SKOHOMUYECKHE CTAaHAAPTHI, BHEAPATH CPEICTBA
MEXaHU3UPOBAHHON M aBTOMaTU3MPOBAHHON 00pabOTKH MJIaHOBOM
Y ydeTHOH uHdopmauu

JlojbkeH ~ yMeTb  IIOJIb30BaTbCs  BBIYMCIUTEIBHOM U WHOHU
BCIIOMOTATEIbHOW TEXHUKOW, MH(OPMALMOHHBIMH IPOAYKTaMH,
TEXHOJIOTUSIMH, CPEJICTBAMU CBSI3U M KOMMYHUKALIUH

JloJKeH yMeTh pacipeeliaTh 3aaHusl MEXAY NOAYNHEHHBIMU U
KOOPJAMHUPOBATh UX PaOOTHI

JloJKeH yMeTh B3aUMOIEHCTBOBATh C APYTUMH CTPYKTYPHBIMHU
MOJIPa3/IeTICHUSIMU OpraHU3aluu

JlomkeH ymMeTb (hOpMHUPOBATh TPYAOBYIO MOTHBALUIO, HHULIUATUBY
U OpraHu30BbIBaTh padOTy IO TOBBIIICHUIO KBaTH(PHUKALIUN
CIELIUAINCTOB

JloJKeH yMeTh IPUHUMATh, IEPEBOJIUTh, YBOJIBHITH pAOOTHUKOB

JIoKeH yMEeTh TOTOBHTHh HEOOXOJMMEBIE PACIIOPSIKEHUSI HA YPOBHE
[0Jpa3IeJICHUs

JlojbkeH yMeTb OCYLIECTBIATH KOHTPOJb PAaCHpEeAclICHUs U
PaIMOHAILHOTO UCIIOJIB30BAHUS PECYPCOB

HeobOxonuMele 3HaHUS

JIOJDKeH yMeTh KOHTPOJUPOBAaTh COONIOJCHHE pabOTHUKAMU
NOJpa3AeiCHUs] TPOU3BOJCTBEHHON W TPYIOBOW IMCIHILUIMHBL,
MIPaBUJI 110 OXpaHe TPy U MOKapHOH 0€30MacHOCTH
3aKoHO/aTeIbHbIE HOPMATHBHBIC aKThl, METOJMYCCKHE MaTepHaIIbI
[0 BOIPOCAM OpraHu3aluu OyXrajaTepckoro yuéra u (PMHAHCOBO-
X035 CTBEHHOU NIEITENbHOCTHU

Oco0EHHOCTH YKOHOMUKH OPTaHU3alUil KYIbTYphl U UCKYCCTBA
Meroasl MaTEMaTUYECKOIO MOJEIUPOBAHUS M CTATUCTUYECKOIO
aHann3a

CrangapTel M TEXHHUYECKHE TpeOOBaHUSA, NpPEIbABISIEMbIE K
KauecTBY TOBApOB M YCIYI OpraHU3allMu KYJIbTYphl U UCKYCCTBA,
METO/IbI MOBBIIIEHUS UX KOHKYPEHTOCTIOCOOHOCTH.

OcobeHHOoCTH 1IeH000pa3oBaHus B cepe KyIbTyphl M HCKYCCTBA

KoMmmbroTepHbie TeXHOJNOTHH, WH()OPMALMOHHBIE TPOAYKTH H
ONEPALMOHHBIE CUCTEMBI, CPEACTBA CBA3M U KOMMYHHUKALIUM.

OCHOBBI MEHEPKMEHTA U YIIPaBJICHUS IEPCOHATIOM
DTHKa JACIOBOTO OOIIECHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI ~ DKOHOMHKH,  OyXrajaTepcKoro  yueTa,  aHajiu3a




XO3SIMCTBEHHOU IEITEIbHOCTH.

[TpaBuiia BHyTpEHHETO TPYAOBOTO PACIOpsIKA
Kanudukanmonnsie TpeOOBaHUS K paOOTHUKAM OpTaHHU3alUH
KYJIbTYPbI U UCKYCCTBa

TapudHas mONMTHKA W CHUCTEMYy OIUIaTBl TpyAa pabOTHHUKOB
YUpEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTOrpaduu.

[IpaBuia JOKyMEHTOOOOPOTA OpraHU3aIUA

ITopsiiok cocTaBieHHs YCTaHOBIEHHOW OTYETHOCTHU

3aKOHBI M HOPMATHUBHO-IIPABOBBIC AaKTBI, pPETYJIHUPYIOIIHE U
pErIaMEHTHPYIOIINE TPYI0BYIO, IPOU3BOACTBEHHO-X03CTBEHHYIO
U (PMHAHCOBO-3KOHOMUYECKYIO I€ATEIIbHOCTh OPTaHU3aINH

[TpaBuiia mo oxpaHe Tpya U MOXKApHOH OE30MaCHOCTH.
Heo0xoaquMpble TOKYMEHTbI, NOATBEPKIAI0IIAE
KBAJIN(UKALMIO:

cm.ar.3.3.1.

Heo0xonnMble cpOKH NMOBbIIECHNS KBATHQUKAIINM:
MOATBEPK/IeHNE KBATU(UKALIMOHHOTO YPOBHS HE pexke OJHOr0 pas3a
B 3 roga

Hpyeue JInyHble KayecTBa:

Xapaxmepucmuxu cm.m.3.1.1.

Heo0xogquMpble 3 THYECKHE HOPMBI:

cva.3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm..3.3.1.

YcaoBus Tpyaa:

cma.3.1.1.

3.4.00001meHHast TPyA0Basi (PYHKIMSI:

PykoBoacTBO npouabHBEIM
Hanmenosanne | ITOJApA3ICIICHUEM OpTaHU3aI[UN Kox | D Yposeh 6
Apasn P I A KBaJIH(UKAIUN
KYJIbTYpPHO-10CYTOBOI'O THIIA
[Ipoucxoxaenue 06001meHHON
o OpI/IFI/IHaJI X 3anMMCTBOBAHO M3 OopurruHajia
TpyZROBOH pyHKIUHN
Kon Per.nomep
OopuUruHauza npod.crangapra
Bo3moskHBIE 3amecTuTensb (MEePBBIA 3aMECTUTEIND) AUPEKTOPA (TEHEPATLHOTO
HaUMEHOBAHHUS JTUPEKTOPA, 3aBEAYIOIIETO, HAaYaJIbHUKA), PYKOBOIUTEIb
JOJDKHOCTEH (3aBenyroluit) HanpaBiIeHUEM (OTIETIOM)
TpeGoBanus K Bricmiee mpodeccnonansHoe 00pa3oBaHue o MPOdUITo
00pa3oBaHHIO U NEeSATEILHOCTH OpraHu3anuu (MoApa3aesieHus ) 1o MporpaMme
00y4CHHIO OakajaBpHara.

Crax paboThI MO HaIpaBIECHUIO MPOGECCHOHATHHOM
NeSTeIbHOCTH HEe MeHee 3 JIeT — Jyisl ypoBHs kBanudukarmu 6.1
1 HE MEHee 5 JIeT — JIJIsl ypOBHS KBanudukanuu 6.2

TpeboBaHUS K OTBITY
MPAKTHYECKON paboThI

Oco0ble ycoBust Hamynune kBanudukanoHHOro cepTudukaTa Ha COOTBETCTBUE
Jomycka K pabote YPOBHIO KBaJIM(pUKaLuu 6




I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPpUCTUKHU

HaumenoBanue KOJ HauMEHOBaHUE
KJaccupuKaTopa

PykoBonuTenu crieninann3npoBaHHbBIX
(TIpOM3BOACTBEHHO-IKCIUTYaTaI[MOHHBIX )
1229 nojpa3eneHuii (ciyx0), He BOIICANINE B JPyTUE

OK3’

TPYIIIBI

HavanpHuk  ornmena, 3aBeyrolldid  OTIEIOM
ETKC unu EKC - (cexTopoM), 3aBe YOI, PYKOBOIUTEITb.

OKCO, OKHIIO nnmu OKCBHK - -

3.4.1. TpynoBasi pyHKuMs

PykoBOACTBO CTPYKTYpPHBIM
YpoBenb
noapasaciI€HUuEM, B COCTaB KOTOPOIo
Haumenosanue Apasi i p Kox | D/01.6 (TToypOBeHB) 6.1
BXOJSAT CIIELIUAIIMCTBI II0 OPTaHU3aLUN KBATHDUKALIH
KYJIbTYPHO-T0CYTOBOM J€ATEILHOCTH
IIpoucxoxnenue

TpyZOBOH pyHKIUHN

TpynoBbie
JICUCTBHS

Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA

Kon opurunana Per.HoMep
npod.crangapTa

Omnpenenats 1enMu M 3a4a4d  ACATENbHOCTH MoApasfeneHus (oTaena)
OpraHu3alyy KIyOHOro THMa (APYroi aHAJIOTUYHON KYJIbTYPHO-JOCYTOBON
OpraHU3aIIHH)

VYdacTBOBaTh B pa3pabOTKe CTpaTerH pPa3BUTHUS KYJIbTYpPHO-IOCYTOBOM
JESITeIbHOCTH HAa TEPPUTOPUU PAOOTHI OpPraHU3aLUuU

OcymecTBiaTh cOop, 00pabOTKy M aHanMM3 WHOOPMAIUU JUTSl TPUHSTHS
YIIPaBICHYECKUX PEIICHUN

VYyacTBOBaTh B pa3pabOTKe CTpaTeruu OpraHu3aluy KIyOHOTo THIa
(npyroit aHATOTUYHOM KYJIbTYPHO-AOCYTOBOM OpraHU3aIun)

[InanupoBaTh TEKYIIYIO JEATEIBHOCTh IOAPA3JCICHUS OpraHU3aluu
KIyOHOTO  THma  (OpPYrodl  aHAIOTUYHOW  KYJIBTYPHO-IAOCYTOBOM
OpraHU3aIHH)

Kputnyecku oCMBICIUBATh TEOPETHUECKUE MOAXOABI M MPUHLIHUIIBI PAaOOTHI
noApazaeneHuss  (OTAeNna) OpraHu3aluu  KIyOHOro THma  (Ipyrou
aHAJIOTMYHOM KYJIBTYPHO-A0CYTOBOW OpraHU3aliu)

Pemarp 3amaud  TEXHOJOTMYECKOTO MM METOAMYECKOTO XapakTepa,
Iperoiaraoiye BbIoop 1 MHOrooOpasue crnocoO0B perieHus..
OcCyIIecTBIATh MEPCIEKTUBHOE U KPATKOCPOUHOE OO KETUPOBAHUE
JesTeIbHOCTH MOApa3IeNeHus (0TIeNa) OpraHu3auy KIyoOHOTo THIIa
(mpyroii aHATOTHYHOM KYJIBTYPHO-I0CYTOBOI OpraHU3aInin)

Pacnpe;[en;lTb 3alaHuAa MCKAY MOAYMHCHHBIMA U KOOPAUHUPOBATH UX
pabory

BrimyckaTh HEOOXOMMBIC PACTIOPSIKCHHS IT0 CBOEMY TOIPa3ACICHUIO
(otmeny)
B3aumoielicTBOBaTh CO BCEMH CTPYKTYPHBIMH TIOJIpa3ACICHUIMU




OpraHu3ayy KIyOHOTO TUTA (IPyroi aHAJIOTHYHOU KYJIbTYPHO-I0CYTOBOM
OpraHu3aIym)

ConeiicTBOBaTh  PAa3BUTHIO TPYAOBOM MOTHBAIlMUA, WHUIIMATUBBI U
MOBBIIIEHUIO KBATH(UKAMU paOOTHUKOB

Y4acTBOBaTh B MOJIMOTOBKE K aTTECTAllMK PAaOOTHUKOB

VY4acTBoBaTh B IOJI0OPE M PACCTAHOBKE KAJIPOB OT/ENA (CEKTOpa), UX
1enecoo0pa3Hoe UCIOJIb30BaHHUE.

YdacTBOBaTh B IpHUEMe, IIEPEBOJIE, YBOIbHEHUU pAaOOTHUKOB
OcCymiecTBIATh PYKOBOACTBO TBOPUECKOW ACATEIBHOCTBIO OT/IENA
(cexTopa), BHIMOJTHEHHEM UM 3a]1a4, OTIPEJICIIEHHBIX TIOJI0KEHUEM 00 3TOM
otnene (cexTope)

OpraHu30oBbIBaTh IPOU3BOJCTBEHHOE 00yUeHHE U padOTy MO MOBHIIICHUIO
KBaTMUKAIIUH paOOTHUKOB

Buenpsts nporpeccuBHble (OpMbI OpraHU3alUU TPYAA.

BHocuts npeasioskeHust o Tapudukanuu, mooupeHNH U HaJIOKEHUN
B3BICKAHW Ha PaOOTHUKOB OT/ENa (CEKTOpa), OPraHU3yeT YUeT hX
pabouero BpeMeHH.

OOecnieunBaTh TEXHUYECKH MPABHIBHYIO SKCIUTYaTallMi0 O00OpYIOBaHHMS,
HaxOJSIIErocsi B BEJEHUHU OT/iela (CEKTOpa).

OoOecnieunBaTh CBOEBPEMEHHOE COCTaBJICHUE, YTBEpXKICHHE,
npeaACTaBJICHUC OTYETHOU AOKYMCHTAIIUU O pC3yJIbTaTaX ACATCIBHOCTU IO
CBOEMY MOJIPa3/ICICHUIO

HeobOxoauMsie
YMEHUS

Kontponuposats cobmoieHre pabOTHUKaMU POU3BOACTBEHHON U
TPYIOBOH JUCHUILTMHEL, TPaBHJI BHYTPEHHETO PACHIOPSIIKA, TPABUII IO
OXpaHe TpyJa U MOXKapHOH 0€30MacCHOCTH.

OcymiecTBIATh KOHTPOJIb HA/T PAIlOHATILHBIM HCIIOI30BAHUEM PECYPCOB,
Ka4ecTBOM U 3(P(PEKTUBHOCTHIO BBHIITIOIHIEMBIX PabOT

JloyKeH yMeTh IIIaHUPOBATh TEKYIIYIO U IEPCHEKTHBHYIO AEATEILHOCTD
nojapasaeseHus (0Taena) OpraHu3aim

JIOJDKEH yMETh OCYILECTBIATH cO0Op, 00paboTKy M aHaIN3 HHPOPMALUH JUIS
NPUHSATHS YIPABICHUYCCKUX PEIICHUN

ILOJ'DKGH YMCThL pClIaTh 3aJadd TCXHOJOTMYCCKOTO HIIN MCETOAUMYCCKOI'O
XapakTepa, MpeAnoaralilrue BEIOOp 1 MHOTO0Opasue Crioco00B pelieHusI.

JIoKEeH yMeTh OCYIIECTBIISITh MMEPCIIEKTUBHOE U KPATKOCPOIHOE
OI0/KETUPOBAHKE JICATEIILHOCTH TIOIpasiesieHus (0Tiena) opranu3aluu
KIIyOHOTO THIIA (IpYroil aHAIOTUYHOM KYJIbTYPHO-OCYTOBOM
OpraHU3aIHH)

JloJKeH yMeTh CTaBUTh 3a/1a4d U PACTIPEICIISTh 3aJaHUs MEKTY
MOTYMHEHHBIMU U KOOPJIMHUPOBATH UX paboTy

JIOJKEH yMeThb BBIITYCKaTh HEOOXOAMMBIE PACIIOPSKEHHUS IO CBOEMY
HaIIpaBJICHUIO IEATEIbHOCTH

JIOJDKEH yMETh OCYILECTBIIATH 0TOOP, MOA00D, MOBBIICHHE KBATH(PHKAIIN
nepcoHajia B paMKax CBOEH JesITebHOCTH

JI0JKEH yMETh OCYLIECTBIIATh PYKOBOJCTBO TBOPUYECKOU EATEIBbHOCTBIO
otaena (CEKTopa), BBIMOIHEHUEM MM 3a]1a4, OMPEIeICHHBIX MOJIOKECHHEM
00 3TOM oTfene (CeKTope)

JIoKeH yMeTh OpraHU30BBIBATH MPOU3BOJICTBEHHOE 00YUYCHHE U PadOTy 1O
MTOBBIIICHUIO KBATH(PUKAIINN paOOTHUKOB

JIOJDKEH yMeTh BHEAPSTH MPOrPECCUBHBIE (DOPMBI OpPraHU3aLUH TPYAA.
JloJKeH yMeTh OpraHu30BBIBATh y4eT pabouero BpeMeHH padOTHUKOB
otaena (cexropa),



JlomkeH yMeTh oOecrneunBaTh TEXHUYECKH MPABHIIBHYIO SKCILTyaTalUIo
000pyInOBaHUs, HAXOASAIIETOCS B BEACHUH OT/IeTa (CEKTOpa).
JIoKeH yMeTh OpraHU30BbIBaTh MOATOTOBKY OTYETHOM JJOKYMEHTAI[UU

ILOJ'DKGH YMCTb OCYHICCTBJIATDH KOHTPOJIb Hazg pallnOHaJIbHBIM
WCITIOJIB30BAHUEM PECYPCOB, KA4eCTBOM M 3(PPEKTHBHOCTHIO BBITOIHAEMBIX
pabot

JloymkeH yMEeTh KOHTPOJIUPOBAThH COOII0IeHNE PaOOTHUKAMHU
IIPOU3BOJCTBEHHOM U TPYAOBOU JUCLHHUILINHBI, [IPABUJI BHYTPECHHETO
pacropsiJika, MpaBwI TI0 OXpaHe TPYAa U MOKapHOH 0€30IacHOCTH.

JIoKeH yMeTh TOTOBUTh HEOOXOAMMBIE PACIIOPSHKEHUS Ha YPOBHE
[0Jpa3IeJICHUs

JloikeH ymMeTb (P OpMUPOBATh TPYAOBYIO MOTHBALIMIO, HHULIUATUBY U
AKTUBHOCTH paOOTHUKOB

HeobOxoauMsie
3HAHUSA

JIoKeH yMeTh MPUHUMATh, IEPEBOIUTh, YBOJIBHITH PAOOTHUKOB

JloJKeH yMeTh MOJb30BaThCSl BBIYMCIUTEIBHOW U UHOM BCIIOMOTaTEIbHOU
TEXHUKOH, NHOPMAITMOHHBIMHU MPOIYKTaMH, TEXHOJOTHSIMH, CPEICTBAMU
CBSI3U U KOMMYHHUKALIHI

3aKkoHBI U MHBIE HOPMATHBHBIC TpaBoBbIe akThl Poccuiickoit denepanmuy,
pETTIaMEHTHPYIOIINE MPOU3BOJCTBEHHYI0 U (DMHAHCOBO-DKOHOMUYECKYIO
JEATEeNIbHOCTh  KYJbTYPHO-JIOCYIOBBIX  OpraHuzauuii B Poccuiickoit
denepanuu.

[Topsimok cocTaBiIEHHMSI M COrJIACOBaHUs IMEPCHEKTUBHBIX pENepTyapHBIX,
MIPOU3BOJICTBEHHO-(DMHAHCOBBIX IUIAHOB, MOATOTOBKH ITOCTAHOBOK
TexHuueckue AOCTHXKEHHS B cdepe KyJIbTypbl, HCKYCCTBAa, HApOIHOTO
TBOPYECTBA U KYJIbTYPHO-IOCYTOBOM AESITEILHOCTH

@®opMBbl 1 METOJBI OPraHU3AIMIOHHO-TBOPUECKON pabOThl C HACEIEHUEM C
Y4eTOM HAIIMOHAIBHBIX U AeMOTrpadUuecKux 0coOeHHOCTEH

Teopuro W TMPaKTHUKy COBPEMEHHOIO MEHEIHKMEHTAa W  YIPABICHUS
MePCOHAIIOM

OCHOBBI HICTOPUU U TEOPUHU UCKYCCTBA

TexHon0rus TBOPUECKO-TPOU3BOACTBEHHOTO IIpoIiecca

Crnenuduka k1yOHONH pabOThl U pabOThI ¢ KOJUIEKTUBAMH JIFOOUTEIIBCKOTO
HCKYyCCTBA

OCHOBBI ~ OpraHM3AllMM  BBICTABOYHOH  JIEATEIHHOCTH, XpaHEHHUS U
00paboTKK MaTepHaIoB (OJIBKIOPHBIX HKCHENUIHHA, To00pa penepryapa
JlOCTIOKEHMSI OTEYECTBEHHBIX " 3apyOeIKHBIX OpraHu3anui,
3aHUMAIOIIUXCS KYJIbTYPHO-A0CYTOBOM NeSITEIbHOCTHIO

OCHOBBI TPYZIOBOTO, TPAKIAHCKOTO 3aKOHOAATEIBCTBA, aBTOPCKOTO MTPaBa

DTHKA JEIOBOT0 OOIICHNUS U TIPaBUIIa BEACHUS TEPETOBOPOB
[Topsiok 3aKiIrOYEHKS U BBITOJIHEHUS JOTOBOPOB
[IpaBuna BHYTpEHHETO TPYJAOBOIO PACIOPSAIKA

Kpamudukanmonusle  TpeOoBaHHMs K  paOOTHHKaM  OpraHM3aLUH,
3aHUMAIOIIEUCS KYIbTYPHO-IOCYTOBOM ESITEIbHOCTHIO

Tapudnas noauTuKa M CHCTEMY OIUIaThl TpyJda paOOTHUKOB YUpEKACHUN
KYJIBTYpBbl, HICKYCCTBAa U KHHEMATOTpa(uH.

[IpaBuna AOKYMEHTOOOOpPOTa OpPraHM3ALMU U TOPSIOK COCTaBJICHHUS
YCTaHOBJIEHHON OTYETHOCTH

HopMaTuBHO-IpaBOBBIE aKThl, PETYIUPYIOIIUE U PErVIAMEHTUPYIOLIUE
MTPOU3BOJICTBEHHO-X 0351 ICTBEHHYIO u (bHMHAHCOBO-?KOHOMUYECKYIO
JESITEIbHOCTh OpraHu3alun

OCHOBBI yIIpaBieHUs IPOEKTaMU

[TpaBuia mo oxpane Tpy/a U MokapHoil 6€30macHOCTH



Jpyeue
xapakmepucmuku

Heo0xoauMble 1OKYMEHTbI, NOATBEPKIAA0NIHE KBATU(PUKALMIO:

— HaJIM4YUe TUIIOMA O BbICIIEM MPO(pECCHOHATIEHOM 00pa30BaHUH I10
IpOoQUITIO NeITEIFHOCTH OPTaHU3aLNK [0 IporpaMMe OakalaBpuaTa;

— HaJIMYue KBAIM(UKAITUOHHOTO CepTU(HUKATA HA COOTBETCTBHE YPOBHIO
KBaTMUKAIIH 6.

Heo0xonnMble cpOKH NMOBbIIICHNS KBATHQUKAIINN:
HOJTBEPXKIEHUE KBAIM(UKALMOHHOTO YPOBHS HE PEXE OJJHOTO pa3a B 5 JeT

JInuHbIEe KayecTBA:
cm.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3mo:xHbIe MecTa padoThI:

— B OpTraHU3alMsIX KyJIbTYPHO-IOCYTOBOM JAEITEIbHOCTU Pa3IMUHbIX (HOopM
COOCTBEHHOCTH.

YcaoBus Tpyaa:

cva.3.1.1.

3.4.2.TpynoBas pyHKuus

PykoBOACTBO CTPYKTYpPHBIM
YpoBeHb
noapasaciaCHuEM, B COCTaB KOTOPOI'O
Haumenosanue APasA ’ p Kon | D/02.6 (TToypoBeHb) 6.1
BXOJISIT CIIEIIUATIUCTHI TT0 HAPOJTHOMY KBAMHbUKAIIN
TBOPYECTBY
Hpoucxovxcz[eﬂne Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA
TPYAOBOH (DyHKIIMH
Kon opurunana Per.nomep

mnpod.cTangapTa

TpynoBeie
JEHCTBHS

Onpenensars eu U 3aJ1a4 ACSITEIbHOCTH MOAPa3aCICHUS

VY4acTBOBaTh B pa3paboTKe CTpaTeruy pa3BUTHUS HAPOJHOTO TBOPUECTBA HA
TEPPUTOPUHU pabOThl OPraHU3ALNH

OcymecTBiarh cOop, 0OpabOTKy M aHanu3 WHGOPMAIUU I TPUHSATHUS
YIPaBJICHUYECKUX PEUICHUI

Y4acTBOBaTh B pa3pabOTKE CTpATETUH OPraHU3AIHH
[TnanupoBaTh TEKYIIYIO IEATEILHOCTD MOAPA3ICICHUS

Kputnuecku ocMbICTUBATh TEOPETHUYECKHE MOIXOABI U MPUHLUIIBI PaOOTHI
MIOPA3JEJICHUS IO COACUCTBHIO PA3BUTHsI HAPOJHOTO TBOPUYECTBA

Pemarp 3amauM TEXHONOTMYECKOTO WM METOJAMYECKOTO Xapakrepa,
MpeAToJararolye BEIOOp 1 MHOT0OOpa3ue CriocoO0B PEIICHHS

OcymIecTBIIATh MEPCIEKTHBHOE H KPaTKOCPOUHOE OI0KETHPOBAHUE
ACATCIIbHOCTH TOAPA3ACIICHUA

PacnipenensaTe 3a1aHus MEXIY MOJYMHEHHBIMU U KOOPIHHUPOBATH MX
paboty

Beimyckate HEOOXOAUMBIE PACIIOPSKEHUS IO CBOEMY OIPA3ICIICHUIO

B3anMonencTBoBaTh o BCEMU CTPYKTYPHBIMU IIOAPA3ACICHUIMU
OpraHu3anyuu

COHeﬁCTBOBaTB PAa3BUTHUIO prI[OBOI\/'I MOTHUBAIlUU, HMHUIINAaTUBbI n
MTOBBIIICHUIO KBATH(PUKAIINN paOOTHUKOB

Y4acTBOBaThL B IIOATIOTOBKE K aTTE€CTallnu paGOTHI/IKOB
YyacTBOBaThH B MOAOOPE M pacCTAaHOBKE KaapOB OTAeNa (CEKTopa), UX
11e1eco000pa3HOe UCIIOIL30BAHNUE.




VY4acTBoBaTh B IpUeMe, IEPEBOIE, YBOJbHEHUU paOOTHUKOB

OcCyIecTBIATh PYKOBOACTBO TBOPUYECKOU JIEATEIHHOCTHIO OT/IEa
(cexTopa), BBITIOJHEHUEM MM 3aJ1a4, OIIPEICIICHHBIX IMOJI0KEHUEM 00 3TOM
otnene (cexTope)

OpraHn30BBIBaTh TPOM3BOJCTBEHHOE 00yUEHHE U padOTY MO MOBHIIICHUIO
KBaJM(HUKAIMKA PAOOTHUKOB

BHenpsTe nporpeccuBHbIe POPMBI OpraHU3aINN TPY/IA.

BHocuts npeasioskeHust o Tapudukanuu, mooupeHN: U HaJIOKEHUN
B3BICKAHW Ha PaOOTHUKOB OT/ENa (CEKTOpa), OPraHU3yeT YUeT hX
pabouero BpeMeHH.

OOecnieunBaTh TEXHUYECKH MPABHIBHYIO ASKCIUTyaTalldi0 00OpYIOBaHHS,
HaxOJSIIErocsi B BEJEHUHU OT/iela (CEKTOpa).

OoOecnieunBaTh CBOEBPEMEHHOE COCTaBJICHUE, YTBEpXKICHHE,
npeaACTaBJICHUC OTYETHOU AOKYMCHTAIIUKU O PE3yJIbTaTaX ACATCIBHOCTU IO
CBOEMY MOJIPa3/ICICHUIO

KonTpoauposats cobitoieHue paboTHUKaMU MTPOU3BOJICTBEHHON U
TPYAOBOM AUCLUMILIMHBL, IPABUJI BHYTPEHHETO PAaclopsAKa, IPABUII 10
OXpaHe TpyJa U MoXKapHOoi 6€30MacHOCTH.

OC}’H.IGCTBJ'DITB KOHTPOJIb HaJl pallMOHAJIbHBIM UCIOJIB30BAHUCM PCCYPCOB,
Ka4ueCcTBOM U 3(h(PEKTUBHOCTHIO BBITIOJHIEMBIX pabOT

HeobOxonumeie
YMCHHUS

JIoJKeH yMeTh IUIAHUPOBATh TEKYIYIO U IIEPCICKTUBHYIO IEATEIBHOCTD
MIOPa3JCIICHUs OpraHu3aluu

JIOJDKEH yMETh OCYILECTBIATH cOOp, 00paboTKy M aHainu3 MH(POPMAIIH IS
NPUHSATHS YIPABICHUYCCKUX PEIICHUN

ILOJ'DKGH YMCTh pClIaTh 3aJadd TCXHOJOTMYCCKOTO HIINM MCTOAUYCCKOI'O
XapakTepa, MpeAnoaraire BEIOOp 1 MHOTO00pasue Crioco00B pelieHusI.

JIOJKEeH yMETh OCYLIECTBIISITh IEPCIEKTUBHOE U KPATKOCPOUYHOE
OI0JKETHPOBAHUE JESATEIbHOCTH MOIPA3AEICHUS

JloJKeH yMeTh CTaBUTh 3a/1a4d U PACTIPEICIISTh 3aJaHUs MKy
MOTYMHEHHBIMU U KOOPJIMHUPOBATH UX paboTy

JIOJDKEH yMETh BBIITYCKaTh HEOOXOAMMEBIC PACIIOPSKESHHUS TIO CBOEMY
HaIpaBJICHUIO ACATCIIbHOCTHU

JloymKeH yMETh OCYIIECTBIIATH 0TOOP, MOAO0P, MOBHIIICHUE KBATU(PUKAIINH
MepPCOHANIAa B paMKaX CBOEH JeATeIbHOCTH

JIOJDKEH YMETh OCYILECTBIISATH PYKOBOJICTBO TBOPUYECKOH JIEATEILHOCTHIO
noapa3acCICHUsA, BBIIMTOJIHCHUEM UM 3aia4, OTIPCACICHHBIX MTOJIOKCHHUEM 06
ATOM TOAPA3ICICHUH

JIoKeH yMeTh OpraHU30BBIBATh MPOU3BOJICTBEHHOE 00YUYEeHHE U PadOTy 1O
MTOBBIIICHUIO KBATH(PUKAIINN paOOTHUKOB

JIOJDKEH yMeTh BHEAPSTH MPOrPECCUBHBIE (DOPMBI OpPraHU3aLUH TPYAA.
JIOJDKEH yMETh OpraHNu30BBIBATh YUET pad04ero BpeMEHN pabOTHUKOB
[OApa3IeiIcHus

Jlo;okeH yMeTh oOecrneuuBaTh TEXHHUECKH MPABUIIBHYIO SKCIUTyaTalUIo
OGOpyZ[OBaHI/IH, Haxo4dg1merocsa B BCACHUHN MOAPAa3ACICHUS

ILOJ'DKGH YMCTb OpTaHHU30BbIBATH MTOATOTOBKY OTYETHOU AOKYMCHTAIUN
JIODKEH  yMeTh  OCYWIECTBISITh ~ KOHTPOJIb  HAJ  pallMOHAIGHBIM
MCIOJIb30BAHUEM PECYpPCOB, KaueCTBOM U 3(h(PEKTHBHOCTHIO BBHITIOTHAEMBIX
pabor

JloJDKEeH yMeTh KOHTPOJIUPOBATh COOMI0IeHNe pabOTHUKaMHU
POM3BOACTBEHHON M TPYIOBOH JUCHUIUIMHEL, IPABHJI BHYTPEHHETO
pacropsiJiKa, paBmil M0 OXpaHe TPyAa U MOKapHOi 0€30MacCHOCTH.



JloykKeH yMeTh TOTOBUTH HEOOXOIMMBIE PACHOPSIKEHUS Ha yPOBHE
MOJIpa3/IeeHuUs

JloikeH ymeTh GOpMUPOBATH TPYAOBYIO MOTHBALIMIO, HHULIUATUBY U
aKTUBHOCTH paOOTHHUKOB

JloJKeH yMeTh IPUHAMATD, IEPEBOIUTH, YBOJIBHATH pAOOTHHUKOB

JloJKeH yMeTh MOJb30BaThCSl BBIYMCIUTEIBHOW U MHOM BCIIOMOTaTEIbHOU
TEXHUKOH, NHOPMAITMOHHBIMHU MPOIYKTaMH, TEXHOJOTHSIMH, CPEICTBAMU
CBSI3U U1 KOMMYHHUKALIHI

3aKkOHbI U MHBIE HOPMATHBHBIC TpaBoBbie akThl Poccuiickoit denepanmuy,
pETTIaMEHTHPYIOIINE MPOU3BOJCTBEHHYI0 U (DMHAHCOBO-DKOHOMUYECKYIO
JEATEeNIbHOCTh ~ KYJbTYPHO-JIOCYIOBBIX  OpraHuzauuii B Poccuiickoit
denepanuu.

[Topsimok cocTaBlIEHHS M COIJIaCOBaHUS IMEPCHEKTHBHBIX PENEpPTYapHBIX,
MIPOU3BOJICTBEHHO-(DMHAHCOBBIX IUIAHOB, MOATOTOBKH ITOCTAHOBOK
TexHuueckue AOCTUXKEHHS B cdepe KyJIbTypbl, HUCKYCCTBAa, HApOJHOTO
TBOPYECTBA U KYJIbTYPHO-IOCYTOBOM AESITEIILHOCTH

@®opMBbl U METOJIbI OPraHU3AIIMOHHO-TBOPUECKON pabOThl C HAceJeHUEM C
Y4eTOM HAllMOHAIBHBIX U IeMOrpadudecKux 0COOCHHOCTEN

Teopuro W TMpPaKTHUKy COBPEMEHHOTO MEHEKMEHTAa W  YIPABICHUS
MEPCOHAIIOM

OCHOBBI HICTOPUU U TEOPUHU UCKYCCTBA

TexHOOTHsI TBOPYECKO-TIPOU3BOJICTBEHHOTO TIpoIiecca

Crnenuduxa paboThl ¢ KOJUIEKTUBAMU HAPOTHOTO TBOPUECTBA
OCHOBBI ~ OpraHW3alluM  BBICTABOYHOM  JICATENBHOCTH, XpaHEHUS W

Heo6xoaumbie 00paboTKK MaTepuanoB (HONBKIOPHBIX SKCIICTUIIHI, Toa00pa pernepryapa
3HAHHS JlocTmkenus OTEUECTBEHHBIX " 3apyOexKHBIX OpraHu3auii,
3aHUMAIOIUXCS KYIbTYPHO-I0CYTOBOM AESTEIbHOCTHIO

OCHOBBI TPYZIOBOT0, IPAKJAHCKOT0 3aKOHOIaTEIbCTBA, aBTOPCKOTO MpaBa
DTHKA JEIOBOTO OOIICHHUS U TIPaBUIIa BEACHUS TEPETOBOPOB
[Topsimok 3akiI0UEHUS U BBHITIOJHEHUS JOTOBOPOB
[IpaBuna BHyTpeHHETO TPYJOBOTO paCIIOPSIKA
KBanudukanmmonnsie  TpeOoBaHUsS K  paOOTHHKaAM  OpraHM3allvu,
3aHUMAIOLENCS HAPOAHBIM TBOPUECTBOM
Tapudnasi monmMTUKAa U CUCTEMY OIUIaThl TpyJa paOOTHUKOB YUPEKICHHIMA
KYJIBTYpPBI, HCKYCCTBA U KHHEMATOTpaduu.
[IpaBuia AOKYMEHTOOOOpPOTa OpraHM3alMy M MOPAJOK COCTaBJICHHUS
YCTaHOBJICHHOM OTYETHOCTH
HopMaTuBHO-TIpaBOBbIE aKThl, PETYIUPYIONIME U periiaMeHTUPYIOIIHe
MIPOU3BOICTBEHHO-X035IICTBEHHYIO u (bMHAHCOBO-PKOHOMUYECKYIO
JesITeNIbHOCTh OPraHu3aluu
OCHOBBI yIIpaBJ€HUs IPOCKTaMU
[IpaBuna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH.
Heo0xoaquMble 1OKYMEHTbI, NOATBEPKIAA0IIHE KBATU(PUKALMNIO:
cm..3.4.1.
Heo0xoauMble CPOKHU NMOBBILIEHUS KBaJIUpUKanm:
cm..3.4.1.

Upyeue JIM4yHbIe KavyecTBa:

XapaxmepucmuKu cm.m.3.1.1.
Heo0xoguMpble 3 THYECKHE HOPMBI:
cma.3.1.1.

Bo3moxkHbIe MecTa padoThI:
cm..3.4.1.



YcaoBus Tpyaa:

cm.m.3.1.1.

3.4.3. TpynoBasi pyHKuMs

PykoBOACTBO CTPYKTYpHBIM VpoBers
Haumernosanne | TIOAPA3JEICHUEM, B COCTaB KOTOPOTO Kon | D/03.6 | (momyposens) 6.1

BXOJIST CIIEIMATHMCTHI 10 KUHOITPOKATY KBATHrKAIM
Hponcxovxc;[eHHe Opurunain X 3aMMCTBOBAaHO U3 OpUIHHAJIA
TPYAOBOH (DyHKIIMH

Kon opurunana Per.nHomep

TpynoBsie neicTBUA

mpod.cTangapTa

Onpenensars 1eu U 3a/1a4 ACSITSIBHOCTH MOAPAa3aeICHUS

VYdyacTBOBaTh B pa3pabOTKE CTpAaTerMyd pa3BUTUS KHUHONpOKAaTa Ha
TEPPUTOPUU pabOThl OPraHU3ALIH

Opranu3oBbIBaTh pabOTYy M0 3aKyMKe KOMUI KHHOJEHT sl MpoKaTa

OcymecTBiaTh cOop, 0OpabOTKy M aHanu3 WHPOPMAIUU JJIsl TPUHSATHUS
YIPABJICHUYECKUX PEUICHUI

VYdacTre B KUHOSIpMapKax, KHHOBBICTAaBKaX U KHHO()ECTHBAIISX
VYdacTBOBaTh B pa3pabOTKe CTpPAaTEruu OpraHu3aluu

[InaHupoBaTh TEKYILYIO AEATEIBHOCTD NTOAPA3ACICHUS

Kputrdecky ocMBICIHBaTh TEOPETUUECKHE MOIXObI U MPUHIUIBI PAOOTHI
NOJIpa3AeIICHUS M0 COJCHCTBHIO Pa3BUTHUS KHHOIIPOKATa

Pemarp 3agayn TEXHOJOTMYECKOTO WIIM METOJMYECKOrO Xapakrepa,
Ipe/roiaraoye BbI0op 1 MHOrooOpasue cnoco00B pereHHs
OcymecTBIATh MEPCIEKTHBHOE U KPATKOCPOUHOE OI0KETHPOBAHUE
AESATEITbHOCTH TOIPa3IeICHHs

Pacnpe;[en;lTb 3alaHuAa MCKAY MOAYUHCHHBIMA U KOOPAUHUPOBATH UX
pabory

BrimyckaTh HEOOXOAUMEBIE PACTIOPSIKEHHSI IO CBOEMY TOIPa3ACICHUIO
B3anmoneiicTBoBaTh O BCeMHU CTPYKTYPHBIMU TOAPA3ACTICHUSIMHI
OpraHu3aluu

ConeiicTBOBaTh  PAa3BUTHIO TPYAOBOM MOTHBAIlMW, WHHUIIMATUBBI U
MOBBIIIEHUIO KBATH(PUKAMU paOOTHUKOB

YyacTBOBaTh B MOATOTOBKE K aTTECTAI[UU PAOOTHUKOB

YyacTBOBaTh B MOAOOPE M pacCTAaHOBKE KAIpOB OT/AeNa (CEKTopa), UX
1enecoo0pa3Hoe UCIOJIb30BaHMUE.
YdacTBOBaTh B MpUEMe, TIEPEBO/IE, YBOJIHHEHUU pAaOOTHHKOB

Ocy1iecTBISATh pYKOBOJICTBO JAESTEIILHOCTBIO OT/IeNa (CEKTopa),
BBITIOJTHEHUEM MM 3aJ1a4, OTIPE/ICIICHHBIX MOJI0KEHUEM 00 3TOM OT/IeIIe
(cexTope)

Opranu30BbIBaTh MPOM3BOJICTBEHHOE 00YYCHHE U PA0OTY 1O MOBBIIICHHIO
KBaJTM(HUKAIMKA PAOOTHUKOB

BrenpsaTh nporpeccuBHbIC (POPMBI OpraHU3aINN TPY/IA.

BHocuts npeasiosxkeHust o Tapudukanuu, mooupeHNH U HaJIOKEHUN
B3BICKAHW Ha PaOOTHUKOB OT/ENA (CEKTOpa), OPraHU3yeT YUeT hX
pabouero BpeMeHH.

OOecnieunBaTh TEXHUYECKH MPABUIBHYIO AIKCILTyaTaluio 00OpyIOBaHUS,
HaxOJSIIErocsi B BEJEHUHU OT/1ela (CEKTOpa).

ObecrieunBaTh CBOECBPEMEHHOE COCTaBIICHUE, YTBEPXKIACHUE,




Mpe/ICTaBJICHHE OTUYETHOW JOKYMEHTAIMU O pe3yjbTaTax AEATeIbHOCTH IO
CBOEMY IOJIpa3AeIECHUIO

KonTpoauposats cobintoieHue paboTHUKaMU ITPOU3BOJICTBEHHON U
TPYAOBOH AUCLUMIUIMHBL, IPABUJ BHYTPEHHETO PAacoOpsAIKa, IPABUII 10
OXpaHe TpyJa U MoKapHOoU 6€30MacHOCTH.

OC}’H.IGCTBJ'DITB KOHTPOJIb HaJl pallMOHAJIbHBIM UCIIOJIB30BAHUCM PCCYPCOB,
Ka4ueCcTBOM U 3(h(PEKTUBHOCTHIO BBITIOJHIEMBIX pabOT

HeobOxonumeie
YMCHHUS

JIoJDKEeH yMeTh IUIAHUPOBATh TEKYIYIO U IIEPCIEKTUBHYIO IEATEIBHOCTD
MIOPa3JCIICHUs OpraHu3aluu

JIoJKEH yMETh OCYIIECTBIIATh 3aKYNKY KOIUI KMHOJIEHT I IIpoKaTa
JloJKeH yMETh OCYIIECTBIIATh COOp, 00pabOTKy W aHaIu3 MHPOPMALIUH TS
IIPUHATHS YIIPABICHUYECKUX PELICHUN

JIOJDKEeH YMETh peliaTh 3aaddl TEXHOJIOTMYECKOTO WM METOIHYECKOTO
XapakTepa, peanosaraonme BbI0op 1 MHOrooOpas3ue crnoco00B pereHus..
JIoJKeH YMETh OCYLIECTBIISATh MEPCICKTUBHOE M KPATKOCPOYHOE
OFOJDKETUPOBAHUE NIESTEITLHOCTH MOIPa3ICICHUS

JloJKeH yMeTh CTaBUTh 3aJ1a4d U PACTIPEICIISTh 3aJaHUs MEKTY
MTOTYMHEHHBIMU U KOOPJIMHUPOBATH UX paboTy

JIOJDKEH yMEThb BBIITYCKaTh HEOOXOAMMBIE PACIIOPSKEHHUS TIO CBOEMY
HaIIpaBJICHUIO IEATEIbHOCTH

JIOJDKEH yMETh OCYILECTBIIATH 0TOOD, MO00D, MOBBIICHHE KBATH(PHKAIIN
HepcoHajia B paMKax CBOEH JesITebHOCTH

JIOJDKEH yMETh OCYILECTBIISATH PYKOBOJICTBO TBOPUYECKOH J1EATEILHOCTHIO
HOJpa3ieIeHus, BBITOJHEHUEM M 337134, OIIPECIICHHBIX MTOJI0KEHUEM 00
3TOM MOAPA3/eICHUH

JloJKeH yMeTh OpraHW30BBIBaTh IPOU3BOACTBEHHOE 00y4eHHe U paboTy 1o
MOBBIIIEHUIO KBATH(UKAIUU paOOTHUKOB

JloJKeH yMeTh BHEAPSATH TPOTPECCUBHBIEC ()OPMBI OpraHU3aINU TPYAA.

JloKeH yMeTh OpraHU30BbIBaTh y4eT pabouero BpeMeH! pabOTHUKOB
noApa3AeJICHUs

JlomkeH yMeTh obOecreyuBaTh TEXHUYECKH MPAaBUIBHYIO HKCIUIyaTaIHio
000pynOBaHUs, HAXOMASIIETOCS B BEACHHUH IMOAPA3ICICHHUS

JIoKeH yMeTh OpraHU30BbIBaTh MOATOTOBKY OTYETHOM JJOKYMEHTAI[UU

ILOJ'DKGH YMCTb OCYHICCTBJIATDH KOHTPOJIb Hazjg pallnoHaJIbHBIM
UCIIOJIB30BaHUEM PECYPCOB, KaueCTBOM U 3()(HEKTUBHOCTHIO BBHITIOTHIEMBIX
pabot

JlomKeH yMEeTh KOHTPOJIUPOBAThH COOII0IeHHE PaOOTHUKAMHU
IIPOU3BOJCTBEHHOM U TPYAOBOU IUCLUHUILINHEI, [IPABUJI BHYTPEHHETO
pacropsiJika, MpaBwiI 0 OXpaHe TPYAa U MOKapHOH 0€30IacHOCTH.

JIoKeH yMeTh TOTOBUTh HEOOXOAMMBIE pACIIOPSHKEHUS HA YPOBHE
[0Jpa3IeJICHUs

JlokeH ymMeTh GOpMUPOBATH TPYAOBYIO MOTHBALIUIO, HHULIUATUBY U
aKTUBHOCTH paOOTHHUKOB

JIoKeH yMeTh IPUHUMATh, IEPEBOIUTh, YBOJIBHITH pAOOTHUKOB

HeobOxonumeie
3HAHUA

JloJKeH yMeTh MOJIb30BaThCSl BBIYMCIUTEIBHOW U HHOM BCIIOMOTaTEIbHOU
TEXHUKOU, NHPOPMAIIMOHHBIMHU MPOIYKTaMH, TEXHOJIOTUSIMH, CPEICTBAMHU
CBSI3U U KOMMYHHUKALIHI

3aKkoHbI U WHBIE HOPMATHBHBIE MPaBOBbIE akThl Poccuiickoit dDenepanuu,
pPETTIaMEHTHPYIOIIHNE MPOU3BOJCTBEHHYI0 M (PUHAHCOBO-2KOHOMHUYECKYIO
JEATEeIbHOCTh  KYJbTYPHO-JIOCYIOBBIX  OpraHuzauuii B Poccuiickoi
denepanuu.




HOprILOK COCTaBJICHUA n corjracoBaHus MEPCICKTUBHBIX
HpOI/IBBOI[CTBGHHO-q)HHaHCOBHX IIJIaHOB

TexHuueckue AOCTHKEHUS B chepe KyIbTyphl, HCKYCCTBa, KHHEMarorpada

@opMBI B METOJBI OPTAHU3AIMOHHO-TBOPUECKON pabOThl ¢ HAcEeleHUEM C
Y4E€TOM HaIIMOHATBHBIX U JieMOTpaduuecKkux 0coOOCHHOCTEH

Teopuro M MpaKkTUKy COBPEMEHHOIO MEHEI)KMEHTA U YIPABICHUS
[IEPCOHAIIOM

OCHOBBI UCTOPUHU U TEOPUH HUCKYCCTBA
TexHOOTHsI TBOPYECKO-TIPOU3BOJICTBEHHOTO TIpoIiecca

Crenunduka paboThl ¢ KHHOCTYIHSIMHI
OcCHOBBI XpaHEHUS HOCUTENCH HHBOpMAITIH

JlocTrxeHus OTCYECTBEHHBIX u 3apyOeKHBIX OpraHu3aLuii,
3aHUMAIOIINXCS] KHHOIIPOU3BOICTBOM M KMHOIIPOKATOM

OCHOBBI TPYAOBOT0, TPAXKIAHCKOTO 3aKOHOATEIbCTBA, ABTOPCKOTO MpaBa
DTHKA JACIOBOTO OOIIECHUS U TTPaBUJIa BEJCHUS ITEPETOBOPOB

ITops10K 3aKIIFOUEHUS U BBIIIOJHEHUS JOIOBOPOB

IIpaBuiia BHYyTpEHHETO TPYAOBOI'O paclopsika

KBanudukammonnsle  TpeOoBaHUS K  paOOTHMKaAM  OpraHH3aIldH,
3aHUMAIOLLIENCA KYJIbTYPHO-A0CYTOBOM JEATENBHOCTBIO

Tapudnast monTuTHKAa U CUCTEMY OIUIAThl TpyJda PaOOTHUKOB YUpekKIECHUN
KYJIBTYpBI, HCKYCCTBa U KHHEMATOTpa(uH.

[IpaBuia AOKyMEHTOOOOpPOTa OpraHM3alli U MOPSAJOK COCTaBJICHUS
YCTaHOBJIEHHON OTYETHOCTH

HopmaTuBHO-IpaBOBBIE AaKThI, PETYJIHPYIOLIUME W PErIaMEHTUPYIOIINE
IIPOU3BOJICTBEHHO-X 035 ICTBEHHYIO u (UHAHCOBO-?)KOHOMHYECKYIO
JEeSATEIbHOCTh OPraHU3alNuN

OCHOBBI yIIpaBJI€HHsI IPOEKTAMH
[IpaBuna mo oxpane Tpyaa U MoKapHOH OE30MaCHOCTH.

Jpyeue
xapakmepucmuku

Heo0xoaumble JOKYMEHTBI, NOATBEPKAAONINE KBATUPUKANNIO:
cm.1.3.4.1.

Heo0xonumble CpOKHU NMOBBIIICHUSA KBATH(PUKALNHA:
cmn.3.4.1.

JInuHbIe KayecTBa:
cm..3.1.1.

Heo0xoaumble 3ITHYECKHE HOPMBI:
cmn.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
cmn.3.4.1.

Ycaosus Tpyaa:
cmn.3.1.1.

3.4.4. TpynoBasi pyHKUMS

HaumenoBanne

PykoBOACTBO CTPYKTYPHBIM
MOJIpa3/IelIeHuEM, B COCTaB KOTOPOTO
BXOJIST CIELIUAIUCTHI,
o0ecneynBaroIe METOJUIECKOE e N
PYKOBOJICTBO OpraHU3aLUsIMU
KYJITYpHO-/1I0CYTOBOT'O THIIa

YpoBeHb
Kon | D/04.6 | (momypoBeHs) 6.2

IIpoucxoxnenue
TpyZROBOH pyHKIUHN

Opurunan X 3arMCTBOBAHO M3 OpUTHHAIIA




Kon Per.nomep
OpHTHHaIa npod¢.cranaapra

TpynoBele neiicTBU

OnpenensTs Leau U 3a1a4u JeTENbHOCTH MOAPa3IEICHHUS

VYyacTtBoBaTh B pa3pabOTKe CTpaTErnu pa3BUTHUS HAIIPABJICHUN KYJIbTYpHO-
JIOCYTOBOM JIEATEIILHOCTH ¥ HAPOJHOT'O TBOPUECTBA HA TEPPUTOPUU PAOOTHI
OpraHu3aIu

OpraHu3oBbIBaTh PadOTy MO0 METOJUUYECKOMY PYKOBOICTBY OpraHU3alMsIMU
KYJIBTYPHO-AOCYTOBOT'O THIIA

OcymecTBiaTh cOop, 0OpabOTKy M aHanu3 WHGOPMAIUU JJIsl TPUHSATHUS
YIPABJICHUYECKUX PEUICHUI

Y4acTBOBaTh B pa3pabOTKE CTpaTETUy OPraHU3aAIHH
[TnanupoBaTh TEKYIIYIO IEATEILHOCTD MOAPA3ICICHUS

Kputnuecku ocMbICIUBaTh TEOPETHUUECKHE MOIXOABI U MPUHIUIIBI PaOOTHI
MOAPA3ACICHUs. 10  CONEWCTBUIO  Pa3BUTHUS  KYJBTYPHO-LOCYTOBOM
JEeATEIbHOCTH U HAPOJAHOIO TBOPYECTBA

Pemarp 3amauM TEXHONOTMYECKOTO WM METOAMYECKOTO Xapakrepa,
MpeAToJararonue BEIOOp 1 MHOT0OOpa3nue Crioco00B PEIICHHMS

Ocy1ecTBIATh NEPCHEKTUBHOE H KPATKOCPOUHOE OIOKETUPOBAHNE
JESTeNbHOCTH OPA3/ICIICHUS

Pacnpe;[en;lTb 3aaHuAa MCKAY MOAYUHCHHBIMA U KOOPAUHUPOBATL UX
pabory

BrimyckaTh HEOOXOAUMEBIE PACTIOPSIKEHHSI IO CBOEMY TOIPa3ACICHUIO
B3aumoseiicTBOBaTh CO BCEMH CTPYKTYPHBIMU HOJIpa3AesieHUsIMU
OpraHu3aIu

ConeiicTBOBaTh  PAa3BUTHIO TPYAOBOM MOTHBAIMW, WHUIIMATUBBI U
MOBBIIIEHUIO KBATH(UKAIMU paOOTHUKOB

Y4acTBOBaTh B OJTOTOBKE K aTTECTAIMK PAOOTHHKOB

YyacTBOBaTh B MOAOOPE M pacCTAaHOBKE KaIpOB OT/AeNa (CEKTopa), UX
1enecoo0pa3Hoe UCIOJIb30BaHMUE.

Y4acTBoBaTh B IpUeMe, IEPEBOIE, YBOJbHEHUU paOOTHUKOB

OcCyIecTBIATh PYKOBOACTBO TBOPUYECKOU JIEATEIHHOCTHIO OT/IEa
(cexTopa), BBITIOJHEHUEM MM 3aJ1a4, OIPEICIICHHBIX IMOJI0KEHUEM 00 3TOM
otnene (cexTope)

OpraHu30BEIBaTh IPOM3BOJICTBEHHOE 00yUEHHE U padOTY MO MOBHIIICHUIO
KBaJTM(HUKAIMKA PAOOTHUKOB

BHenpsTe nporpeccuBHbIe POPMBI OpraHU3aINN TPY/IA.

BHocuts npeasioskeHust o Tapudukanuu, mooupeHNH U HaJIOKEHUN
B3BICKAHW Ha PaOOTHUKOB OT/ENa (CEKTOpa), OPraHU3yeT YUeT hX
pabouero BpeMeHH.

OOecnieunBaTh TEXHUUYECKH MPABUIIBHYIO SKCIUTyaTaluio 00OpyIOBaHUS,
HaxOJISIIEroCs B BEJCHUHN OT/Iela (CEKTOpa).

ObecneunBaTh CBOEBPEMEHHOE COCTaBJICHUE, YTIBEPXKACHHUE,
IPEJCTaBICHUE OTYETHOW JOKYMEHTAIMH O pe3ybTaTax AesTeIbHOCTH IO
CBOEMY IOJIpa3AEIECHUIO

Kontponuposats cobmoieHre pabOTHUKaMU POU3BOACTBEHHON U
TPYAOBO AUCLMIUIMHBL, IPABUI BHYTPEHHETO PAaCIoOpsAIKa, IPABUII 10
OXpaHe TPyZa U MOoXkKapHOH 0€30IaCHOCTH.

OcyiecTBIATh KOHTPOJIb HAJl PALlMOHAJIBHBIM HCIIOJIb30BAaHUEM PECYPCOB,
Ka4ueCcTBOM U 3()(PEKTUBHOCTHIO BBITIOJHIEMBIX pabOT

HeobOxonumeie
YMCHHUS

JIoJKEeH yMeTh IUIAHUPOBATh TEKYIYIO U IIEPCIEKTUBHYIO IEATEIBHOCTD
MIOPa3JCJICHUs OpraHu3aluu




JIOJDKEH yMETh OCYIIECTBIISATH METOJIMUYECKOE 0OECreueHUe JeTEIbHOCTH
B cpepe KyIbTYphI U HCKYCCTB

JloJKeH yMETh OCYIIECTBIIATh COOp, 00pabOTKy W aHaIu3 MH(POPMAILIUH TS
NPUHSATHS YIPABICHUYSCKUX PEIICHUN

JIOJDKEH YMETh pelaTh 3aaddl TEXHOJIOTMYECKOTO WIIM METOIHYECKOTO
XapakTepa, peanosaraonme BbI0op 1 MHOrooOpas3ue crnoco00B pereHus..
JIOJDKEH YMETh OCYIECTBIIATH IEPCIIEKTHBHOE M KPATKOCPOYHOE
O10JKETUPOBAHUE JEATEIBLHOCTH MOIpa3/IeICHUs

JIOJDKEH yMETh CTaBHTD 3aJ[aul M PACIIPEIENIATh 3aaHUsT MEKIY
MOTYMHEHHBIMU U KOOPAMHUPOBATh UX paboTy

JIOJDKEH yMETh BBIITYCKaTh HEOOXOAMMEBIC PACIIOPSKESHHUS TI0 CBOEMY
HaMpaBJICHUIO ACATEIbHOCTU

JlomKeH yMETh OCYIIECTBIATH 0TOOP, MOAO0P, MOBHIIICHUE KBATU(PUKAIINH
NepCoHaja B paMKax CBOEH N1 TeIbHOCTH

JIOJDKEH yMETh OCYILECTBIISATH PYKOBOJICTBO TBOPUYECKOM 1EATEIEHOCTHIO
MOJIPa3/IeICHNs], BHIIOJTHEHUEM UM 3a71ad, OTPEACIICHHBIX MTOJIOKEHUEM 00
3TOM MOAPA3eICHUH

JIOJDKEH yMETh OpraHU30BBIBAThH IIPOU3BOJCTBEHHOE 00yUeHHE U paboTy O
MOBBIIIEHUIO KBATH(PUKAUU paOOTHUKOB

JIOJDKEH yMETh BHEIPSTH MMPOTPECCUBHBIE (DOPMBI OpPraHU3aLMH TPY/A.

JIOJDKEH yMeTh OpraHn30BbIBAaTh YUET pab04ero BpeMEeH! pabOTHUKOB
OAPAa3ACIICHUS

Jlo;okeH yMeTh oOecreyuBaTh TEXHHUYECKH MPABUIIBHYIO SKCIUTYaTalUIo
000pyZ0BaHUsl, HAXOASIIEr0Cs B BEACHNUHU MOAPA3IeICHHsI

ILOJ'DKGH YMCTb OpTaHHU30BbIBATH MTOATOTOBKY OTYETHOU AOKYMCHTAIUH
ILOJ'DKGH YMCTb OCYHICCTBJIATDH KOHTPOJIb Hazjg pallnoHaJIbHBIM
UCIOJIb30BAaHUEM PECYPCOB, Ka4eCTBOM H 3(P(EKTUBHOCTHIO BBITOIHIEMBIX
pabor

JlomKeH yMEeTh KOHTPOJIUPOBAThH COOII0IeHNE PaOOTHUKAMH
IIPOU3BOJCTBEHHOM U TPYAOBOU IUCLHHUILINHBI, [IPABUJI BHYTPEHHETO
pacropsiJika, MpaBwiI 110 OXpaHe TPYAa U MOKapHOH 0€30IacHOCTH.

JIoKeH yMeTh TOTOBUTH HEOOXOAMMBIE PACIIOPSHKEHUS Ha YPOBHE
[0Jpa3ieJICHUs

JloikeH ymMeTb (P OpMUPOBATh TPYAOBYIO MOTHBALIMIO, HHUIIUATUBY U
AKTUBHOCTH paOOTHUKOB

JIoKeH yMeTh MPUHUMATh, IEPEBOIUTh, YBOJIBHITH PAOOTHUKOB

JloJKeH yMETh MOJIb30BaThCsl BBIYMCIUTEILHOW U MHOM BCIIOMOTaTEIbHOU
TEXHUKOW, NHPOPMAIMOHHBIMHU MPOTYKTAMH, TEXHOJIOTHSIMH, CPEICTBAMHU
CBSI3U M KOMMYHUKAIIHI

HeobOxonuMsie
3HAHUS

3aKoHBI M HMHbIE HOpPMAaTUBHBIE NpaBOBbIE akThl Poccuiickoil ®Penepanum,
pEraMeHTHPYIONUE MPOU3BOACTBEHHYI0O U (PMHAHCOBO-?KOHOMHYECKYIO
NEeATEIbHOCTh  KYJBTYPHO-JOCYIOBBIX opraHuszauuii B Poccuiickoit
denepanuu.

ITopsimoK coCTaBlIEHHMST M COIVIACOBAHUS IEPCIEKTUBHBIX PEIEPTYyapHbIX,
IIPOU3BO/ICTBEHHO-(DMHAHCOBBIX IUIAHOB, IOJrOTOBKH IOCTAaHOBOK

MeTo05I0THI0 IeATENHHOCTH B chepe KYIbTYphl, HCKYCCTBa, HAPOIHOTO
TBOPYECTBA U KYJIBTYPHO-IOCYTOBOM JAESITEIBHOCTH

TexHuueckue AocTUXKEeHHUS B cdepe KyIbTypbl, MCKYCCTBA, HApOAHOIO
TBOPUYECTBA U KYJIbTYPHO-AOCYTOBOH €ATEIBHOCTU

@®opMBI U METOJbI OPTAHU3AIMOHHO-TBOPUECKON pabOThl C HAceleHUEM ¢
Y4eTOM HAllMOHAIBHBIX U IeMOrpadudecKuX 0COOCHHOCTEN




Jlpyeue
Xapaxmepucmuku

Teoputo M TPaKTHUKy COBPEMEHHOTO MEHEIKMEHTa U  YIpaBJICHUS
MEPCOHAIIOM
OCHOBBI UICTOPHH U TEOPUHU UCKYCCTBA

TexHoI0THs TBOPUECKO-TIPOU3BOICTBEHHOTO MpoIlecca
Crnennduka paboThl ¢ KOJJIEKTUBAMU HApOJAHOT'O TBOPYECTBA

OCHOBBI OopraHu3anuu BBICTaBOYHOI ACATCIIbHOCTH, XpaHCHUA u
00paboTKu MaTepraioB (DOTBKIOPHBIX IKCIESTUITNHN, TTOI00pa penepTyapa

JlocTrxxeHus OTCYECTBEHHBIX u 3apyOeKHBIX OpraHu3aLui,
3aHMMAIOIINXCS  KYJIBTYPHO-IOCYTOBOM  JEATENBHOCTH W HApPOJHBIM
TBOPYECTBOM

OCHOBBI TPYZIOBOT0, IPAKAAHCKOTO 3aKOHOIATENIbCTBA, aBTOPCKOTO MPaBa

DTHKA JEIOBOTO OOIICHUS U TIPaBUIIa BEACHUS TEPETOBOPOB
[TopsaoK 3aKIIFOYEHMS U BBIIOJIHEHUS JOTOBOPOB

IIpaBuiia BHyTpEHHETO TPYAOBOI'O paclopsIKa

KBanudukammonnsie  TpeOoBaHUsS K  paOOTHMKaAM  OpraHH3aIlvH,
3aHUMAIOLLIENCA KYJIbTYPHO-A0CYTOBOM JEATENBHOCTBIO

Tapudnast momuTHKa U CUCTEMY OIUIATHl TpyJda paOOTHUKOB YUpekIECHUN
KYJIBTYpBI, HCKYCCTBa U KHHEMATOTpa(uH.

[IpaBuia AOKYMEHTOOOOpPOTa OpraHM3al U TOPSAJOK COCTaBJICHUS
YCTaHOBJIEHHON OTYETHOCTH

HopmaTtuBHO-IpaBOBBIE AaKThI, PETYJIHUPYIOLIIUME W PErIaMEHTUPYIOIINE
IIPOU3BOJICTBEHHO-X 035 IICTBEHHYIO u (UHAHCOBO-?)KOHOMHUECKYIO
JEeSATEIbHOCTh OPraHU3alNuN

OCHOBBI yITpaBJIeHUsI IPOCKTAMH

[TpaBuiia mo oxpaHe Tpya U MOKAPHOH OE30MaCHOCTH.

Heo0xoaquMble TOKYMEHTbI, NOATBEPKIAA0IIHE KBATU(PUKALMNIO:
cm.a.3.4.1.

Heo0xoaquMble CPOKHU NMOBBILIEHUS KBaJIUpUKanum:
MOJTBEPXKICHUE KBAIM(UKAITMOHHOTO YPOBHS HE peKe OHOT0 pasa B 3
roja

JInuHbIEe KayecTBAa:
cm.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cmn.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
cm.n.3.4.1.

Ycaosus Tpyaa:
cm.n.3.1.1.

3.5.00001menHast TpyaA0Basi (PyHKIMSI:

PykoBoacTBO PO UITHHBIM
Haunmenosanue | ToApasgeICHUEM opranusamuu | Kon | E ¥poEetis 6
Apas P N I A KBaJIM(UKAIUN
O6uOIMOTEYHO-UH(POPMATTMOHHOU ChEephI
Hponcxovxc;[eﬂne 06obmenHod Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA
TPYAOBOH (DyHKIIMH
Kon Per.Homep

OpHI'HHAJA npod.crangapra




Bo3moxxubie
HAaUMEHOBAaHUS
JOKHOCTEN

3aBeayroniuil (pyKOBOAUTENb) OT/AeNA (CEKTOpa) OMOIMOTEKH.

TpeboBanus k
00pa3oBaHMIO U
00ydIeHHIO

Bricmiee mpodeccnonansHoe 00pa3oBaHue o MPOdUITo
JEATSILHOCTH OpraHu3aIuy (oApa3ie/iCHHs)

TpeboBaHus K ONBITY
NPaKTUIECKOH PabOTHI

Craxk paboThI 110 HANPABJICHUIO TPOPECCHOHATLHON
IEATeILHOCTH HEe MeHee 3 JieT

Oco0sle ycnoBus
JIOIyCKa K paboTte

Hannune xBanu@ukaMoHHOTo cepTu(drkara Ha COOTBETCTBUE
YPOBHIO KBaTH(UKAIMH 6 (B COOTBETCTBUU C OTPACICBBIMHU
YPOBHSIMH KBAJTU(DUKAIIIH)

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPpUCTUKHU

HanmenoBanme KO HaAaMMCHOBAaHHC
KJaccupuKaTopa
PykoBonuTenu crienuain3npoBaHHbBIX
(TIpOM3BOACTBEHHO-IKCILTYaTAIIHOHHBIX )
OK3? 1229 nojapasaeeHui(Cy»0), He BOIICAIINE B JIPYyrue
TPYIIIBI
PykoBoauTenb, 3aBeyIONNI OTAEIOM (CEKTOPOM)
ETKC nmu EKC - O6ubIuoTeKku
OKCO, OKHIIO unu OKCBHK - -
3.5.1.TpynoBasi pyHkumst
PykoBoncTBO poGUIHLHBIM
noJpa3fieliecHueM, B COCTaB KOTOPOTO Vposers
Haumenosanne | BXOASAT  CIELHAIMCTBI B oOmactv | Kox | E/01.6 | (moayposeHs) 6.1
KOMIUICKTOBAHHS, 00paboTKn u KeanuuKanun
XpaHeHHus O0MOIMOTeuHBIX (HOHIOB
Tponcxosxcaenne Tpy0BoH Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA
dbyHKIUH
Kon Per.nomep
OpuUruHaua npod.crangapra

TpynoBbie 1ecTBUA

Ornpenensars ey U 33/1a4u ACSITSIIbHOCTH MTOAPa3AeIICHNUS,

OcymecTBnate cOop, 00pabOTKy W aHanu3 HH(pOpMAIUM s
HNPUHATHS YIPABICHYCCKHX PELICHHN;

Y4acTBOBaTh B pa3pabOTKE CTpATETUH OPraHU3AIHH
PazpabaTriBaTh peraaMeHTUPYIOIINE TOKYMEHTHI (TI0JI0KEHUS,
WHCTPYKIIMHN) TIO KOMIUIEKCY padOT M0 KOMIUIEKTOBAHUIO,
00paboTKe M XpaHEHUIO OUOINOTEUHBIX (POHIOB

[TnaHUpOBaTh TEKYIIYIO NESTEIBHOCTD MOIPA3CICHHUS
Kputnueckn 0CMBICITUBATh TEOPETHUECKUE MTOIXOABI M TPHHIIUTIBI
KOMIUICKTOBaHMsI, 00pabOTKH U XpaHEHUS (POHIIOB.

D¢ (hexkTHBHO UCTIOIH30BATH HECTAHIAPTHHIC APTYMEHTHI TIPU
000CHOBAHMU CIIOCOOOB U METOJIOB PEILIEHUS MPOOIIEM U




ClICJIAHHBIX BBIBOJIOB B OPTaHU3AIMN M XpPaHEHUH ONOINOTEYHBIX
boHmIOB

Pematp 3amaum  METOAMYECKOTO XapakTepa, IPEroaraolme
BBIOOp ¥ MHOT00Opa3ue crocob0B M HCTOYHUKOB KOMIJICKTOBAHUS
OcymecTBIATh MEPCIEKTHBHOE U KPATKOCPOYHOE
010/KEeTUPOBAHUE MJIAHOBOU JAEATEIbHOCTH TOPa3IeIICHUS
PacnipenensaTs 3aganus M1y MOAYMHEHHBIMUA ¥ KOOPIMHUPOBATh
uX paboThI

Brimmyckats He0OX0IMMBIE PACHIOPSKEHUS HA YPOBHE
MOJIpa3/IeeHuUs

B3anmozelcTBOBaTh ¢ IPYTUMH CTPYKTYPHBIMU TOAPA3ACICHUSIMA

ConeiicTBOBaTh PA3BUTHIO TPYAOBOM MOTHBAIIMU, WHUIIMATUBBI U
MOBBIIIEHUIO KBATH(PUKAUU paOOTHUKOB
Y4acTBOBaTh B MOATOTOBKE K aTTECTAIIUU PAOOTHUKOB

YdacTBOBaTh B IpHUEMe, IIEPEBOJIE, YBOIbHEHUU paOOTHUKOB
Opranu3oBbIBaTh ~ HAyYHO-UCCIIENOBATEIbCKYI0O  paboTy 1O
npOoGUITIO JeSITeIbHOCTH OAPA3ICICHUSI.

ObecnieunBaTh IpUEM, CUCTEMATHU3AINIO, OPTAHU3ALIMIO XPAHEHUS U
UCTIOJIBb30BaHUsI OMONIMOTEYHBIX (DOHIIOB, MPOBEIACHUE IKCHEPTH3BI
HAayYHOW M TIPAKTUYECKON IEHHOCTH JTOKYMEHTOB, COOpaHUU W
KOJUTEKLUIA

Opranu3oBbiBaTh (OPMHPOBAHUE B YCTAHOBJIEHHOM IOPSIJIKE
AJIEKTPOHHBIX ~ 0a3  JaHHBIX, COACpXKALIMX  CBEACHUA O
OonbMoTeYHbIX GOHAAX, IO MPOPUITIO OMOIMOTEKH

OcymecTBnaTh paboOTy MO TEKYyIIEMy U  IEPCIEKTUBHOMY
KOMILUIEKTOBAHUIO OMOIHOTEKH

OcymiecTBIATh PYKOBOJICTBO BCEMHU BHJIaMH PaOOT, CBS3aHHBIMU C
y4eToM, CHCTeMaTu3alueid ©  OOECIeUeHHEM  COXPAHHOCTH
OMOIMOTEYHBIX (DOHIOB M MCIIOJIB30BAHUEM KOJUICKIIMH, CO3JaHuEM
X 3aIIUTHBIX KOIHI.

Pa3zpabarpiBaTh npaBuiIa ¥ UHCTPYKIIUU y4eTa U XpaHeHUs (OHIOB,
MPETIOKEHUS IO MOJIEPHHU3AIMH 000pyI0BaHUS (HOHIOXPAHUIIHIL,
10 BHEAPEHUIO B paboTy Moapa3feneHusi OWOIMOTEKHM HOBBIX
TEXHOJIOTUH, 00€CIIeYNBAIOIINX COXPAHHOCTh, KOHTPOJIb BUKCHHS
(hOHIOB ¥ KOJIJICKITHA.

OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTAaBJIICHHE,  YTBEP)KICHHUE,
Mpe/CTaBJIeHHEe  OTYETHOM  JOKyMEHTAalUh O  pe3yinbTarax
JESITEIbHOCTH NTO/IPa3ICIICHNU.

KonTponupoBats cobmonenne pabOTHUKaMH MPOU3BOACTBEHHON U
TPYJAOBO JAMCLMUILIMHBI, IPABUJI BHYTPEHHETO paclopsKa, MPaBUil
10 OXpaHe TpyJla U MoXKapHOI 0e30MacHOCTH.

OC}’H.IGCTBJ'DITB KOHTpPOJIb HaA paldOHAJIbHBIM HCIIOJIB30BAHUEM
pecypcoB, kKauecTBOM U 3()PEKTUBHOCTHIO BHITIOJHAEMBIX padOT

Heobxomumbie ymeHUS

JIoJKeH yMeTh IUIAHUPOBATh TEKYIIYIO U IIEPCIIEKTUBHYIO
JESTEIBHOCTD MOAPA3IEICHHUS

KpI/ITI/I‘IeCKI/I OCMBICJIMBATH TCOPCTHUYCCKUC MOAXOAbI U MPUHIIUIIBI
y4eTa, CHCTEeMAaTH3allui U XpaHSHHUST OMOINOTEYHBIX (POHJIOB.

D¢ heKkTUBHO UCTIOTH30BATH COBPEMEHHBIC TEXHOJIOTHH U METOIBI
peuicHu-d HpOGHGM B OpraHu3anuu y4dera, CACTCMaTUu3aluu U
XpaHeHHs OMOIMOTEUHBIX (POHIOB, OIIM(PPOBKA JOKYMEHTOB Ha
Pa3HBIX HOCUTCIIAX




Pemarp 3aaun TEXHOIOIHYECKOTO MM METOANYECKOTO XapakTepa,
Iperosaraoiye BbIoop 1 MHOrooOpasue crnocoO0B pereHus..
JIoJDKeH yMETh CTaBHUTh 33/1a4d M PACIIPEACIATH 3aIaHusT MKy
IIOJYMHCHHBIMHA

JloJDKeH yMeTh KOOPIUHUPOBATh ACATCIBHOCTh PAOOTHHKOB
noapa3acICHUA U B3aI/IMO,Z[eI>'ICTBOBaTB C ApyTrumMu
HOAPa3IeTICHUSIMHU.

JIOJDKEH yMeTh TOTOBUTH HEOOXOIUMBIE PACTIOPSKEHHSI HA YPOBHE
OAPAa3ACIICHUS

JloikeH ymMeTb (hOpMUPOBATh TPYAOBYIO MOTUBALIUIO, HHUIIUATUBY
U aKTUBHOCTh Pa0OTHUKOB

JIoKeH yMeTh MPUHUMATh, IEPEBOIUTh, YBOJIBHITH PAOOTHUKOB
JIOJDKEH yMETh OpraHU30BBIBATh MIOATOTOBKY OTYETHOM
JOKYMEHTAII!

JIOJDKEH yMeTh OpraHn30BbIBAThH MPOBEICHHE HAYYHO-
HCCIIE0BATENbCKOW pabOoThI TTO MPOGUITIO EATETLHOCTH
MIOJIpa3/IeICHUsI.

JIOJDKEH yMETh OpraHU30BBIBATh MPOIIECC KOMIUICKTOBAHHS,
00paboTKU M cUCTeMaTU3aIK (POHIOB, TPOBEACHUS IKCIIEPTU3HI
Hay4YHOU W MPAKTHUYECKOU IIEHHOCTH JOKYMEHTOB, COOpaHHI 1
KOJUTEKLUIA

JIO)DKEH yMeTh OpraHM30BHIBATH pabOTy IO TEKymleMy |
MEePCIIEKTUBHOMY KOMILIEKTOBAHUIO OMOTNOTEKH

JIOJDKeH yMeTh PYKOBOJHMTH BCEMH BHJAaMHU paboT, CBSI3aHHBIMHU C
YU4ETOM U OOECIIC€YeHHEM COXPaHHOCTH OMOIMOTEUHBIX (HOHIIOB H
coOpaHuii (KOJIIEKIIHIA).

JlolokeH yMmMeTh pa3zpalbaThiBaTh NpaBUila, WHCTPYKIMU U JPyrue
METOAMYECKHE MaTepualbl 110 OpraHu3aluu ydera (OHJOB,
KpUTEpUU OLICHKH YAOBJIETBOPEHHOCTH IIPEAOCTABIICHUS
MH(POPMALMOHHBIX YCIIYT

JlolbkeH yMeTh OOecreuMBaTh BHEAPCHHE HOBBIX TEXHOJOTHH B
obyacTu yuera, 00pabOTKH ¥ XpaHEHUs OMOIMOTEYHBIX (HOHIIOB.

JlolokeH  yMeThb  MOJIb30BAThCA  BBIYMCIUTEIBHOWM W WHOU
BCIIOMOTATENbHON TEXHUKOM, WHGOPMAIMOHHBIMHU IPOJTYKTaMH,
TEXHOJIOTUSIMHU, CPEJICTBAMH CBSI3H M KOMMYHHKALIUMA

JlomkeH yMeThb OCYIIECTBISATh KOHTPOJIb HaJ paluOHAIbHBIM
WCIIOIb30BaHUEM  OMOJMOTEYHBIX  PECypCcoOB, KadeCTBOM U
3(p(GEKTUBHOCTBIO  Pa3BUTUS  HOBBIX  (QOpM  0OCITYyXKMBaHUS
HaCeJICHUS

HeobOxonuMele 3HaHUS

JloJDKEeH yMeTh KOHTPOJIUPOBATh COOMI0IeHNe pabOTHUKaMHU
MIPOU3BOJICTBEHHON U TPYI0BOM TUCIUIUIMHBI, IPABUJI BHYTPEHHETO
pacropsiJiKa, paBmil 10 OXpaHe TPyAa U MOKapHOi 0€30MacCHOCTH.
3akoHOJATeNbHbIE M WHBIE  HOPMATUBHO-TIPABOBbIE  aKThI
Pocculickoii ®enepauuu 10 BOIPOCAM COXPAHEHUsS U PA3BUTHUSA
KyJIbTYpHOTO  Hacienus HapoioB Poccuiickoir  denepanun,
pETrTaMEeHTHPYIOIINE JesATENbHOCT, Oubnmorek B Poccuiickoit
denepanuu.

HpaBHna OIMMUCAaHUSA JOKYMCHTOB M COCTABJICHHUA CIIPABOYHO-
WH()OPMAITMOHHOTO anmnapara;

[Topsimox opranuzanuu paboT Mo KOMIUIEKTOBaHHIO, 00paboTke U
00€eCIIeueHNI0 COXPAHHOCTH OMOIHMOTEUHBIX (DOHOB M KOJUICKITHI;

MeToauku MpOBENEHUS NPOBEPOK MPaBUIBHOCTH PACCTAHOBKH




OnOIMOTEYHBIX (POHIOB U CBEPKH HAJIMYHUS JOKYMEHTOB C YUYETHOU
JOKYMEHTALUEH;

[Topsimoxk opraHu3anu SKCHEPTHU3bl HAYYHOM M MPAKTUYECKOU
[IEHHOCTH JOKYMEHTOB, COOpaHUIl M KOJUTCKIIHIA

TpeGoBanusi, mpenbsABIsieMble K MOPSAIKY BbIAAUU JOKYMEHTOB IO
BceM (popMaM 0OCITy>KUBaHUS, BKIIIOYAst 3JIEKTPOHHYIO JIOCTaBKY
[lopsimox co3gaHust M BeIACHHs] HAIMOHAJIBHOTO OMOIMOTEUYHOTO
pecypca ¢ YHU(DUIIMPOBAHHBIM KaTajloroM Ha 0a3e omu(poBaHHBIX
dhou0B Beaymmx 6ubdauorex PO.

TpeboBanusi, mNpeAbSBIIEMbIE K TEMIEPATYPHO-BIAKHOCTHOMY
PSKHMY, OCBEIICHHOCTH W IPEACIbHBIM TOKa3aTeNIIM KOJIeOaHHs
BO31yXa B (POHIOXPAHIIIUIIAX;

dopMbl W METOABl 3ANIUTBI  OMOJMOTEYHBIX  (DOHIOB  OT
OuonopaxeHuin

@dopMBI W METOJBI TMPOBEACHHUS HAYYHO-HCCIICIOBATEIBCKOM
JEATEIbHOCTH

JlocTKeHMsI OTEYECTBEHHBIX U 3apPYOC)KHBIX OMOINOTEK

[TpaBuia obecnieueHust 6€30mMacHOCTH ONOIMOTEUHBIX (POHIIOB
OCHOBBI MEHE/PKMEHTA H YITPABJICHUS IEPCOHAIOM

DTHKA JEIOBOTO OOIICHHUS U TIPaBUIIa BEACHUS TEPETOBOPOB
OCHOBEI 9KOHOMHKH, OyXTaJITepCKOTO YYETHI, aHaan3a
XO3SUCTBCHHOMN JIEATEILHOCTH.

[IpaBuia BHYTpEHHETO TPYIOBOTO pactopsiaKa

Kpamudukamonusle TpeOoBaHMsS K pabOTHHKaM OpraHU3aluu
On6IMOTEeYHO-NH(POPMAITMOHHOM Chephl

Tapudnass monuTHKa W CcUCTEMYy OIUIaThl Tpyda paOOTHUKOB
YUpeXKIEHUN KyJIbTYpbl, HICKYCCTBA U KHHEMATOrpaduu.

[IpaBuiia TOKyMEHTOOOOpPOTa OPraHU3alUY U MOPSAJOK COCTABICHUS
YCTaHOBJIEHHOW OTYETHOCTH

HopmatuBHO-ipaBoBbIE aKTHI, peryaupyroime u
periiaMeHTHPYIOIIe MIPOU3BOJICTBEHHO-XO03SIIICTBEHHYIO u
(MHAaHCOBO-?PKOHOMUYECKYIO JIEATEIbHOCTh OPraHU3aINH

OCHOBBI yIIpaBJI€HUsI IPOEKTaAMH
[IpaBuna mo oxpane Tpyaa U MoxapHOU 0€30MaCHOCTH.

Jlpyeue
Xapaxmepucmuku

Heo0xoanMble JOKYMEHTbBI, OATBEPKAAIOIIHE
KBATH(PUKALMIO:

cm. 3.4.1.

Heo0xoauMble CPOKHU MOBBILIEHUS KBaJTU(PUKANUM:
cm. 3.4.1.

JInyHble KayecTBA:

cva.3.1.1.

Heo0xogquMpble 3 THYECKHE HOPMBI:

cma.3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B OMOIMOTEKaX U OpraHu3anusax OnbIMOTeYHO-NH(OPMAITHOHHON
cdepsl pa3muuHbIX (HOPM COOCTBEHHOCTH;

— B OubamoTekax, apxuBax; GpoHmax

YcaoBus Tpyaa:

cm.m.3.1.1.

3.5.2.TpynoBas pyHKkuus




HaumenoBanne

PyKOBOJICTBO CTPYKTYPHBIM

MoJipa3ielieHueM, B COCTaB KOTOPOTO
BXOJAT CIICIIUAIUCTHI 110 OMOJIIMOTEYHO- KBATHGUKATTIAH
UH(POPMALIMOHHOM NEeSITEIbHOCTH

YpoBeHb
Koxn | E/02.6 | (momypoBeHs) 6.1

[Ipoucxoxnenue TpyaoBoi
byHKIUH

Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA

Kon Per.nomep
OpHI'HHAJA npod.crangapra

TpynoBbie 1ecTBUA

Onpenensate 1enM W 334a4d  OMOJMOTEYHOrO W CIPABOYHO-
UH()OPMAIIMOHHOTO 00CITY)KMBAaHUS 110 HAIIPABJICHUIO JIESTEILHOCTH
O6ubnuoTeKH

OcymecTBiare cbop, o0pabOTKy W aHanu3 WHPOPMAIUU IS
NPUHSTHS YIPABICHUYSCKUX PEIICHNH;

VYdacTBOBaTh B pa3pabOTKe CTPATEruu pa3BUTUSI OMOIMOTEYHOTO U
CIIPaBOYHO-UH(OPMAITMOHHOTO O0ecTiedeHUsT OMOINOTEKH

PazpabaTbiBaTh M BHEAPATH CIIPABOYHO-MH(DOPMAIIOHHBIH anmapar
U YIPaBJICHYECKYIO JOKYMEHTALIUIO

[TnmanupoBaTh TEKyIIyI0 paboTy OpraHU3ally B CO3IaHUH U
BEJICHUM CIIPABOYHO-OMOIHOrpadudecKoro anmnapara OuOInOTeKH,
MOJrOTOBKe OMOIMOrpaduuecKux U HHHOPMAITMOHHBIX
MaTepuaioB, 0a3 JaHHBIX

Kputnuecku oCMBICTUBATh TEOPETHUECKUE MTOAXOABI M TPUHLIUIIBI
J0M OubIHMOTpadUIECKOro U CrIpaBOYHO-UHPOPMAITUOHHOTO
00CITy>)KUBaHHsI YUTATENICH

D¢ deKTHBHO UCTIONB30BATh HECTAHAAPTHBIC APTYMEHTHI ITPH
00OCHOBAHMU CIIOCOOOB U METOJIOB PEILICHUS POOJIEM U
CIICJIAHHBIX BBIBOJIOB B OPraHU3aI[MN ONOINOTEYHO-
MH(POPMALIMOHHOTO 00CTY)KMBaHUS

Pematp 3amaum  METOAMYECKOTO XapakTepa, IPEIoaraolme
BBIOOp M MHOroo0Opasue Croco00B M HCTOYHUKOB IPHUBICUCHUS
nH(popManuu HEOOXOAUMOTO YPOBHS JJII 00CCTICUCHHS Pa3IMYHBIX
3aIpocoB

Ocy1ecTBIATh NEPCHEKTUBHOE M KPATKOCPOUHOE
O10/DKETHPOBAHKE TUITAHOBOH JIEATEIBHOCTH B OpraHU3aluN
6u6IMOTeYHO-MH(POPMAITIOHHON PaOOTHI

PacnipenensaTs 3amanus MeXIy MOAYMHEHHBIMUA ¥ KOOPIMHUPOBATh
ux paboty B (hOpMUPOBaHHH COOCTBEHHBIX M CETEBBIX
OMOIMOTEYHO-NH(POPMAITMOHHBIX PECYPCOB

BrimyckaTh He0OXOAMMBIE PacIoOpsKEHUs B paboTe ¢ KaapaMH U
YIIPaBJICHNE UX PAlMOHAIBHBIM HCIOIb30BaHHEM

B3anmonencTBoBarh ¢ ApyruMu CTPYKTYPHBIMU IOApa3AeICHUSIMHU
U IpYTUMHU OMOIMOTEKaMH B PaCITUPEHUN BO3ZMOKHOCTEH
pallnOHAJIBHOT'O UCIIOJIb30BaHH A HMCIOIUXCA I/IH(bOpMaI_II/IOHHBIX
pecypcoB 1 0a3 JaHHBIX

CopelicTBOBaThH Pa3BUTHIO TPYIOBOI MOTHUBAIUH, u
CTUMYJIUPOBaHMs TpyJda B (POPMUPOBAHUM TPYIOBBIX OTHOLIEHUH
IIepCcoHalIa

Y4acTBOBaTh B CO3JaHUH KPUTEPHUEB JIEIOBOM OLIEHKE PA3IMYHBIX
KaTeropuil nepcoHasia

OpraHu3oBbIBaTh Hay4YHO-HCCIIEOBATENIbCKYIO paboTy B 001acTH




oubnuorpaduu, OnGIMOTeYHO-UHPOPMAITMOHHOTO 00CITY)KHBAHUS .

ObecneunBaTh 0€30MacHBIE YCIOBUS TPY/a,

OpraHn3oBbiBaTh (OPMHPOBAHWE B YCTAHOBICHHOM IOPSIKE
ANEKTPOHHBIX  0a3  JAaHHBIX, COJEPXKAIIMX  CBEACHUA O
OnOMMOTeYHBIX (DOHIAX W CIPABOYHO-UH(POPMAIIMOHHOM arrmapare
0 MPOQHITI0 OUOTNOTEKH

OcymiecTBiaATh  pabOTy TO TEKYIHIEMy U  TEPCIEKTHBHOMY
KOMIUICKTOBAaHHIO OHOIMOTEKH B CO3JAaHMM TEeMaTHYecKux 0a3
TAaHHBIX , JIEKTPOHHBIX PECYPCOB

Ocy1ecTBIATh PYKOBOJICTBO BCEMHU BUAAMHU paldOT, CBA3aHHBIMU C
MapKETHHTOBBIMHU UCCIIEIOBAaHUAMHU MH()OPMAIIMOHHBIX
notrpeOHOCTEH.

Pa3pabareiBaTh mpaBmiIa M WMHCTPYKUUH BEICHUS CIIPABOYHO-
MHPOPMALIMOHHON  paboTe, NPEAIOKEHHs 1O MOAECPHHU3ALUU
0o00OpyIOBaHUsA, 10 BHEAPEHUIO B PpalbOTy mMoOJpa3aeicHus
OMOIMOTEKN HOBBIX TEXHOJIOTH, 00€CIICUNBAIOIINX COXPAHHOCTh U
JTOCTYITHOCTH MH(OpMAITUH.

Heobxomumbie ymeHUS

OOecrieunBaTh ~ CBOCBPEMEHHOE  COCTABJIICHHE, YTBEp)KICHUE,
NpEACTaBICHWE  OTYETHOW  JOKYMEHTAMHM O  pe3yibTaTax
JeSITeIbHOCTH MOPA3/IEICHUSI.

KontponupoBars cobmoneHne pabOTHUKaMU MPOU3BOJCTBEHHONW U
TPYIOBOHM AMCIUITIMHBL, TPABUJI BHYTPEHHETO PACIOPSAIKA, TPaBHII
10 OXpaHe Tpy/Ja U MOKapHOH Oe30MaCHOCTH.

OcymecTBIATh KOHTPOJb HAJl PAlMOHAIBHBIM HCIIOJIIB30BAHUEM
pecypcoB, KauecTBOM U 3((HEKTUBHOCTHIO BBITOIHIEMBIX PadOT
JloJKeH yMeTh TIIaHWPOBATh TEKYIYIO U TEPCHEKTHBHYIO
JesITeIbHOCTD MO/IPa3AeICHUs

OcymecTBIATh aHANN3 COCTOSHUS U TPOTHO3UPOBAHMS PAa3BUTHS
O6u0IMOTEeYHO-MH(POPMAITMOHHOTO O0CITYKUBAHUS

Kputnuecku ocMBICIHBATh TEOPETHUECKHUE TIOAXOABI U TIPUHIIUIIBI
O6u0IMOTEeYHO-MH(POPMAITIOHHOTO OOCITYKUBAHHS! Pa3IMYHBIX
II0JIB30BATEIICH.

D PeKTUBHO UCIIOIB30BATH COBPEMEHHBIC TEXHOJIOTHU H METO/IbI
peleHust MpoOJieM B OpraHU3aliy CIIPABOYHOTO armapara
JAOKYMCHTOB Ha Pa3HbIX HOCHUTCIIAX

Pemrate 3a1aun TEXHOIOTMYECKOTO MITM METOAMYECKOTO XapaKTepa,
Iperoiaraoiye BbIoop 1 MHOrooOpasue crnocoO0B perieHus..
ILOJ'DKGH YMCTb CTABUTH 3a/1a4d U paCpCACIIATh 3aJaHUs MCIKIAY
MMOAYMHEHHBIMH B CTIPaBOYHO-OMOIMOrpaduueckon u
MH(POPMALIMOHHOM e TETLHOCTH

JIoJDKeH yMeTh KOOPAWHUPOBATH IESATEILHOCTh pAOOTHUKOB
OUOIMOTEKH U B3aUMOJICHCTBOBATD C IPYTMMHU OPTaHU3ALMSIMH
(bubmmoTexamMu U opraHaMu WH(oOpMaIun)

JlOJDKeH yMeTh TOTOBUTH HEOOXOIUMBIE PACTIOPSKEHHS 10
OMOIMOTEYHO-NH(DOPMAITMOHHOTO OOCTYKUBAHHIO

JloikeH ymMeTb (hOpMUPOBATh TPYAOBYIO MOTUBALIUIO, HHUIIUATUBY
1 aKTHBHOCTH pa0OTHUKOB B 00JIee KaUeCTBEHHOM OOCTY>KHUBaHUHT

JIOJDKEH yMeTb IPUHUMATh, IEPEBOIUTH, YBOJIBHATH PAOOTHUKOB
JIoJKEeH yMETh OpraHU30BbIBaTh MIOATOTOBKY OTYETHOU
JOKYMEHTaLUU

JIoJKeH yMETh OpraHU30BbIBATh [IPOBEACHUE HAYYHO-




HCCIIE0BATENIbCKOW pabOoThI IO MPOGUITIO EATETLHOCTH
MOIpa3IeIICHUS.

JIOJDKEH yMETh OpraHNU30BBIBATH MPOIIecC POPMHUPOBAHUS H
CUCTEMAaTH3aINH UMEIOIUXCS NH(POPMAIIMOHHBIX PECYpPCOB,
MIPOBE/ICHUS KCIIEPTHU3bl HAYYHOW U TIPAKTUIECKON IEHHOCTH
JIOKYMEHTOB, COOpaHUH M KOJUICKITUI

JIO)DKEH yMeTh OpraHM30BHIBaTH pabOTy IO TEKymleMy |
MEPCIIEKTUBHOMY KOMILUIEKTOBAHUIO OMOTNOTEKH

JIOJDKeH yMeTh PYKOBOJHMTH BCEMH BHJAaMHU paboT, CBSI3aHHBIMHU C
yu4eToM HM  OOeCleYeHHEeM  COXpPaHHOCTH  OuOIMOTedHO-
nH(pOpMaMOHHBIX (POHIOB M cOOpaHuH (KOJUICKITHIT), 0a3 TaHHBIX .

JlolokeH yMeTh pa3zpalbaThiBaTh MpaBUila, WHCTPYKIMHU U JIPyrue
METOIMYECKUE  MaTepuanbl [0  OpPraHM3allMM  CIIPaBOYHO-
MH(POPMAIIMOHHOTO amnmnapara, KpUTEpUH OLICHKHU
YJIOBJIETBOPEHHOCTH MTPEJOCTaBIECHUS] MH(POPMAIIMOHHBIX YCIyT

JlolbkeH yMeTh OOecreuMBaTh BHEAPCHHE HOBBIX TEXHOJOTHH B
obnmactTu ydera, oOpaOOTKM W OpraHu3aluu WH()OPMAIMOHHBIX
pECypCoB .

JlolbkeH  yMeTh  MOJIb30BAThCA  BBIYUCIUTEIBHOM W WHOU
BCIIOMOTATENIbHOW TEXHUKOW, WH(OPMAIMOHHBIMH MPOAYKTaMH,
TEXHOJIOTHSIMHU, CPEJICTBAMH CBSI3M M KOMMYHHUKAITUHA

JIOJDKEH yYMETh OCYHIECTBISTH KOHTPOJIb Haj palOHAIBHBIM
UCIIOJIb30BaHUEM  OMOMMOTEYHO-WH(OPMAIMOHHBIX  PECYpCOB,
KauecTBOM ©  A(P(PEKTUBHOCTHIO  Pa3BUTHUSA  HOBBIX  (opM
00CITy>KUBaHHsI HACeJICHUS

JlomKeH yMeTh KOHTPOJIUPOBATH COOII0IeHNE PaOOTHUKAMHU
MIPOU3BOJICTBEHHON U TPYIOBOU TUCIIUTUIMHEI, PABUJI BHYTPEHHETO
pacropsiJika, MpaBwiI 10 OXpaHe TPyAa U MOKapHOH 0€30IacHOCTH.

Heo0OxomuMble 3HaHUS

3akoHONATEeNbHBIE M HMHBIE  HOPMAaTHUBHO-TIPABOBBIE  aKThI
Poccuiickoit denepaniu o BOMpocaM COXPAHEHUS W Pa3BUTHUA
KyJIbTypHOTO Hacienuss HapoaoB Poccuiickoit  ¢denepammu,
periiaMeHTHPYIOIe JeATebHOCT, Oubnmorek B Poccuiickoit
denepanuu.

[IpaBuia omnucaHus JOKYMEHTOB U COCTaBJI€HHUS CIPaBOYHO-
MH(OPMALIMOHHOTO aIapaTa;

[Topsimok opraHuzanmuu pabOT MO KOMIUIEKTOBAHHIO, 00pabOTKe H
00eCTeUYeHNI0 COXPAaHHOCTH OMOIMOTEYHBIX (POHIOB U KOJUICKIIHIA;
MeToauku TpoOBENEHUS MPOBEPOK MPaBUIBLHOCTH PACCTAHOBKH
OuOnMMoTeYHbIX (OHJOB U CBEPKM HAJIMYUS JOKYMEHTOB CO
CIPaBOYHO-MHGOPMAIIMOHHBIM aNmapaToM;

ITopsimok opraHu3anuu HKCIEPTU3bl HAYYHOM M IPAKTHYECKOU
[EHHOCTH JIOKYMEHTOB, coOpaHuii U KOJUIEKIIUH u
MH(POPMALIMOHHBIX PECYpPCOB

TpeGoBanus, mpenbsABiIsieMble K MOPAIKY BblAAUM JOKYMEHTOB IO
BceM (popMaM 0OCITy>KUBaHUS, BKIIIOYAst 3JIEKTPOHHYIO JJOCTaBKY
[lopsimox co3gaHust M BeICHHs] HAIMOHAJIBHOTO OWOIMOTEUYHOTO
pecypca ¢ YHU(DUIIMPOBAHHBIM KaTajloroM Ha 0a3e omu(pOBaHHBIX
dhou0B Beaymux 6ubdmuorex PO.

TpeOoBaHwusi, HpeaBIBIIEMbIE K TEMIICPATYPHO-BIAKHOCTHOMY
PEIKUMY, OCBEIIEHHOCTH U TPEACTbHBIM IMOKA3aTeIsIM KojaeOaHus B
(hOoHIOXpaHWINIIAX;

®opMbI M METOABI 3aIIUTHl OMOJIMOTEYHBIX PECYPCOB  OT




Hpyaue
xapakmepucmuku

OMOTIOpaKCHUIA;

@opMbI W METOABI TPOBEJCHUS HAYYHO-HCCIEIOBATEIbCKOM
NEATEIPHOCTH  TpobjemMaM  OMOIMOTEeYHO-MH(GOPMAIIMOHHOTO
00CITy>KUBAHHSI U UCTIOJIb30BaHUSI OMOIMOTEUHBIX PECYpPCOB
JlocTIKeHHsT OTEYECTBEHHBIX M 3apyOS)KHBIX OHOIMOTEK B
MH(POPMALIMOHHOM O0CITY)KMBaHUU YHATATEICH

[TpaBuna obecrieueHust 6€30MaCHOCTH OUOJIMOTEYHBIX PECYPCOB

OCHOBBI MEHEPKMEHTA U YIIPaBJICHUS IEPCOHATIOM
DTHKa JACIOBOTO OOIIECHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI ~ SKOHOMMKH, OyXraJTepcKOro YYETHI, a”aansa
X035 CTBEHHOU EATEIbHOCTH.

[IpaBuia BHYTPEHHETO TPYIOBOTO pacHopsiiKa
Kanudukanmonnsie TpeOOBaHUS K paOOTHHKAM OpTaHHU3alUH
6ubMoTeYHO-NH()OPMAITIOHHOHN Cephl

TapudHast mONMTHKA W CHUCTEMYy OIUIaTBl TpyAa pabOTHHUKOB
YUpEXKICHUN KYJIbTYpPhI, HICKYCCTBA U KHHEMATOTpadum.

[TpaBuia TOKyMeHTO00OpOTa OPraHU3AIUH U MTOPSIOK COCTABICHUS
YCTAaHOBJICHHOMW OTYETHOCTH B OpraHM3alud  OUOIMOTEHHO-
WH(POPMAITMOHHOTO 00CTY>KUBAHUS

HopmartuBHO-TIpaBoBbIE aKTHl, perynupyromue U
peryIaMeHTHPYIOIINe IIPOM3BOACTBEHHO-X 035 HICTBEHHYIO "
(bMHAHCOBO-?KOHOMHYECKYIO ACSITEIbHOCTh OpraHU3aluu

OCHOBBI yNpaBieHHS M pean3alfell MPOeKTaMu B OMOIMOTEUHO-
MH(POPMALIMOHHOM OOECIIEYEHUN U MOBBIIIEHUH HH()OPMAITUOHHON
KYJIBTYpBI YATaTEIEH

[TpaBuiia mo oxpaHe Tpyaa U MOKAPHOH OE30MACHOCTH.
Heo0xoaquMpble TOKYMEHTbI, NOATBEPKIAI0IINAE
KBAJIN(PUKALMIO:

cMm. 3.4.1.

Heo0xoaquMble CPOKYU MOBBILIEHUS KBaJTU(PUKANUM:
cm. 3.4.1.

JInyHbIe KayecTBa:

cma.3.1.1.

Heo0xogquMpblie 3 THYECKHE HOPMBI:

cma.3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm..3.5.1.

YcaoBus Tpyaa:
cva.3.1.1.
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IIpoucxoxnenne 0600MIEHHON
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PykoBoacTBO nmpodusibHBIM
Hanmenosanne | MOAPA3JICIICHUEM OPTaHU3AIUN Kox | F Yposeh 6
I[pv 2 P o a KBanHQUKAIIH
MY3€HMHOI'O THUIIa
Opurunan X 3arMCTBOBAHO M3 OpUTHHAJIA
Kon Per.nomep

OpUTHHaja npod.crangapTa




Bo3moxxubie
HAaNMEHOBaHUS
JOKHOCTEN

HavanpHuk (3aBenyromuii, pykoBOAUTENb) OTAENA ( CEKTOPA,
BBICTaBKH. ).

TpeboBanus k
00pa3oBaHMIO U
00ydIeHHIO

Bricmiee mpodeccnonansHoe 00pa3oBaHue o MPOdUITo
NEATETLHOCTH OpraHu3auu (TIoApa3ieIeHus).

TpeboBaHus K ONBITY
NPaKTUIECKOH PabOTHI

Craxk paboThI 110 HANPABJICHUIO TPOPECCHOHATLHON
IEATeNLHOCTH HEe MeHee 3 JieT

Oco0sle ycnoBus
JIOIyCKa K paboTte

Hannune xBanu@ukaMoHHOTo cepTu(drkara Ha COOTBETCTBUE
YPOBHIO KBTM(HUKAINHU 6 (B COOTBETCTBHH C OTPACICBBIMU
YPOBHSIMH KBAJTU(DUKAIIIH)

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPpUCTUKHU

HaumenoBanue KO HANMMCHOBAHHEC
KJaccupuKaTopa
PykoBonuTenu crienuain3npoBaHHbBIX
(TIpOM3BOACTBEHHO-IKCILTYaTAIIHOHHBIX )
OK3? 1229 nojapasaeeHui(Cy»0), He BOIICAIINE B JIPYyrue
TPYIIIBI
3aBenyrommii  otmenoM  (CEKTOpoM) — Mys3es,
3aBEYIOIINN TEPEIBUKHON BBICTABKOW My3es,
HAYaJbHUK OTJEJa pecTaBpallid, HAYAIbHHUK
ETKC unn EKC - AeNa  pectaspatn,

oTIena Mo padoTe ¢ apeHJaTOpaMH, 3aBeIyFOIIUI
OT/IEJIOM (CEKTOPOM) 300MapKa.

OKCO, OKHIIO nmu OKCBHK - -

3.6.1. TpynoBas ¢pyHKuus

HaumenoBanue

[Ipoucxoxnenue TpyaoBoi
dbyHKIUH

PykoBoacTBo POPUITHHBIM
Mo/pa3/ieiecHueM, B COCTaB KOTOPOTO
YposeHb

BXO/AT CICIUAIIMCTBI B 00JIacTH cOopa P

a 1 pa, Kox | F/01.6 | (momypoBeHs) 6.1
XpaHeHUsl, ydeTra U KOMIUIEKTALUH A —
MY3EUHBIX TPEAMETOB (IKCIIOHATOB) W
MY3E€MHBIX KOJUICKLIHI

Opurusan 3aMMCTBOBAHO U3 OPUTHHANA
Kon Per.nomep
OpHT'MHAjIA npod.crangapra

TpynoBbie 1ecTBUA

Ornpenensars ey U 33/1a4u ACSITSIIbHOCTH MTOAPa3AeIICHNUS,

OcymecTBnare cOop, 00pabOTKy W aHanu3 HH(pOpMaIuM s
HNPUHSATHS YIPABICHYCCKHX PELICHHH;

Y4acTBOBaTh B pa3pabOTKE CTpaTETUH OPraHU3AIHH
[TnanupoBaTh TEKYIIYIO IEATEILHOCTD MOAPA3ICICHUS

Kputnuecku ocMBICTHBATh TEOPETUUECKHUE MOIXO0bI U MPUHIIUTIBI
y4dera U XpaHeHHs] My3eHHbIX (DOHIOB.

D¢ (hexkTUBHO NCTIOIB30BATH HECTAHAAPTHBIE APTYMEHTHI PU




000CHOBaHUHU CITIOCOO0OB U METOIOB PEIICHUS TPOOIEM 1
CACJIAHHBIX BBIBOAOB B OpraHU3alluN yU€Ta U XPaHCHUA My3€I>'IHBIX
dhouI0B

Pemarp 3amaun TEXHOJIOTMYECKOTO UM METOIUYECKOTO XapaKTepa,
MpeAroararonme BIoop 1 MHOrooOpa3ue CrmocoO0B PEIICHMS.

Ocy1ecTBIATh NEPCIEKTUBHOE U KPATKOCPOUHOE
010 UKETUPOBAHKE TUIAHOBOH ACSATEIHHOCTH MOAPA3ACICHHS

Pacnpe;[en;lTb 3aiaHuAa MCKAY MOAYNHCHHBIMA 1 KOOPAUHUPOBATH
WX paboThI

BrimyckaTh He0OXOAMMBIE PACTIOPSKEHUSI HA YPOBHE
OAPAa3ACIICHUS

B3anmonencTBoBath ¢ ApYyruMu CTPYKTYPHBIMU IOApa3AeICHUSIMHU
COﬂeﬁCTBOBaTB Pa3BUTHUIO pr,[[OBOﬁ MOTHUBALlMY, WHHUIIUATHUBBI U
MTOBBIIICHUIO KBATH(PUKAIINN paOOTHUKOB

Y4acTBOBaTh B MOJTOTOBKE K aTTECTAIMK PAOOTHHKOB
Y4acTBoBaTh B IpUeMe, IEPEBO/IE, YBOJbHEHUU paOOTHUKOB

OpraHu3oBbIBaTh  HAy4YHO-HCCIENOBATENbCKYI0  paboTy 1O
npoGUIO AeSITeIbHOCTH NOPa3IeICHUsI.

OOecnieunBaTh  BBISIBICHHWE OOBEKTOB MY3€HHOTO 3HAYCHHS,
[IPOBEACHUE X DKCIEPTU3BI U TOCTAHOBKH HA y4eT

Opranu3oBeiBaTh (POPMHPOBAHUE B YCTAHOBICHHOM IOPSIIKE
ANEKTPOHHBIX 0a3 JAHHBIX, COJIEPXKALIUX CBEIEHUS O MY3EHHBIX
MpeAMeTax, 3aKPEIICHHBIX 32 MY3€€EM;

OcymecTBiarh paboTy MO TEKyHIEeMY M IEepCHEKTUBHOMY
KOMILIEKTOBAHUIO MYy3€sl

OcCyIIecTBIATh PYKOBOJCTBO BCEMHU BUIAMH Pa0OT, CBSI3AHHBIMHU C
y4eToM M 0OecleYeHHEeM COXPaHHOCTH MY3E€HHBIX MPEAMETOB
(9KCMOHATOB) U MY3E€MHBIX KOJUICKIUH.

Pa3pabarbiBaTh NpaBuiia ¥ HHCTPYKIUHU y4eTa U XpaHeHUs GOHJIOB,
MPEIOKEHUS TI0 MOJIEPHHU3AINH 000pyI0BaHUS (HOHIOXPAHHUIIHIL,
M0 BHEAPEHUI0O B  paboTy My3es HOBBIX TEXHOJOTHUH,
00eCIeUnBAOIINX COXPAHHOCTh, XPAaHEHUE, KOHTPOJIb IBUKCHHUS
MY3E€HHBIX MPEAMETOB U MY3€HHBIX KOJUICKIIHIA.

OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTAaBJIIEHHE,  YTBEP)KICHHUE,
Mpe/CTaBJICHHEe  OTYETHOM  JIOKyMEHTAalUh O  pe3ynbTarax
JESITEIbHOCTH N1O/IPa3ICIICHNU.

KonTponupoBats cobmonenne pabOTHUKaMHU MPOU3BOACTBEHHON U
TPYJAOBO JAMCLMILIMHBI, IPABUJI BHYTPEHHETO pacHopsKa, MPaBUI
10 OXpaHe TpyJla U MoXKapHOi 0e30MacHOCTH.

OC}’H.IGCTBJ'DITB KOHTpPOJIb HaA paldOHAJIbHBIM HCIIOJIB30BAHUEM
pecypcoB, KauecTBOM U 3()PEKTUBHOCTHIO BHITIOJHAEMBIX padOT

Heobxomumbie ymMeHUS

JIoJKeH yMeTh IUNIAHUPOBATh TEKYIYIO U IIEPCIIEKTUBHYIO
JESITEIBHOCTD IOAPA3IEICHHUS

Kputnuecku ocMBICTHBATh TEOPETUUECKHUE MOIXO0/IbI U MPUHIIUTIBI
y4dera U XpaHeHHs] My3eHHbIX (DOHIOB.

D¢ deKkTHBHO UCTIOIB30BATh HECTAHIAPTHBIC APTYMEHTHI IIPH
00OCHOBAHMU CIIOCOOOB U METOJIOB PEILICHUS TPOOJIEM U
CIICTIaHHBIX BBIBOJIOB B OPraHU3ALUH y4eTa U XpaHCHHsI My3eHHBIX
bonHmIO0B

Pemarp 3aa4n TEXHOIOIHYECKOTO MM METOANYECKOTO XapakTepa,
Iperoiaraoiye BbIoop 1 MHOrooOpasue crnocoO0B perieHus..




JloyKeH yMETh CTaBUTh 3aJ1a4d U PACTIPEICIATh 3aIaHUSI MEXKTY
1O {YNHECHHBIMH

JloimKeH yMEeTh KOOPJMHUPOBATH ACATEIHHOCTh PAOOTHHKOB
MoApa3AesIeHNs U B3aUMOJCICTBOBATh C APYTUMHU
MoApa3ACICHUSIMHU.

JIoKeH yMeTh TOTOBUTh HEOOXOAMMBIE pACIIOPSHKEHUS Ha YPOBHE
[0Jpa3eJICHUs

JloikeH yMeTb (hOpMUPOBATh TPYAOBYIO MOTUBALIUIO, HHUIIUATUBY
U aKTUBHOCTh Pa0OTHUKOB

JIOJDKEH yMeTb IPUHUMATh, IEPEBOIUTH, YBOJIBHATH PAOOTHUKOB
JIOJDKEH yMETh OpraHU30BBIBATh MIOATOTOBKY OTYETHOMN
AOKYMCHTAaIUN

JloJKeH yMeTh OpraHUu30BbIBATh NIPOBEACHUE HAYYHO-
HCCIIE0BATENIbCKOM pabOoThI TTO MPOGUITIO EATETLHOCTH
MOJIpa3/IeIICHUsI.

JIOJDKEH yMETh OpraHU30BBIBATH IPOIIECC BBISIBICHUST 00BEKTOB
My3eﬁHOFO 3HA4YCHUA, TPOBCACHUC UX SKCIICPTU3BI U TOCTAHOBKU
WX Ha y4YerT.

JIOJDKeH yMeTh OpraHM30BBIBaTH paboTy IO TEeKymlemMy u
MEPCIEKTUBHOMY KOMILIEKTOBAHUIO My3€s

JlomkeH yMeTh PYKOBOAHWTH BCEMHU BUIaMH pPabOT, CBSI3aHHBIMU C
y4eToM M 0O0ecleyeHHEeM COXPaHHOCTH MY3E€HHBIX MPEAMETOB
(9KCMIOHATOB) U MY3E€MHBIX KOJUICKIUH.

JlomkeH yMmeTh pa3pabaTbiBaTh MpaBWiia , MHCTPYKIUU U JIPYyTrHe
METOJIMYECKME MaTepualbl 10 OpraHu3alMyd Y4YeTa U XpaHEHUsd
dhouI0B

JlomkeH yMeTh oOecreurMBaTh BHEAPEHHWE HOBBIX TEXHOJOTUW B
o0acTy yueTa, XpaHeHUs U KOMIUIEKTOBAHUS MYy3eHHBIX ()OHJIOB.

JlolokeH  yMeThb  MOJIb30BAThCA  BBIYMCIUTEIBHOWM W WHOU
BCIIOMOTATENbHON TEXHUKOM, WHGOPMAIMOHHBIMHU IPOJIYKTaMH,
TEXHOJIOTUSIMHU, CPEACTBAMH CBSI3U M KOMMYHUKAIIAN

JIOMKEeH yMeTh OCYIIECTBISATh KOHTPOJb HaJ PaldOHATIBHBIM
WCIIOIb30BAaHUEM PECYpCOB, KadeCTBOM U 3(P(HEKTUBHOCTHIO
BBITIOJTHSEMBIX PEMOHTHO-PECTaBPAIIHOHHBIX PadOT

JlomKeH yMEeTh KOHTPOJIUPOBAThH COOII0IeHNE PaOOTHUKaAMH
MIPOU3BOJICTBEHHON U TPYIOBOU TUCIIUTUIMHEI, PABUJI BHYTPEHHETO
pacnopsiika.lpaBui 0 OXpaHe TPyAa U MOKapHOW Oe30MacHOCTH.

Heo0OxomuMble 3HaHUS

3aKkoHOJATENbHBIE M HHBIE  HOPMATUBHO-TIPABOBBIE  AKTHI
Poccuiickoit ®denepaniu o BOMpoOcaM COXPAHEHUS W Pa3BUTHUA
KyJIbTypHOTO Hacienuss HapogoB Poccuiickoit  ¢denepammu,
peraMeHTHpPYIOIIME  AEATENbHOCTh My3eeB B Poccuiickoit
denepanuu.

[IpaBuia onucanust My3€MHBIX IPEIMETOB;

[Topsimox opranuzanmuu paboT MO Y4YeTy, XpaHEHHIO, H3Y4YCHHIO,
nyOJIMKanuu, 00eCeYeHNI0 COXPAHHOCTH MY3€HHBIX MPEIMETOB U
MY3E€MHBIX KOJUICKLIHA;

MeToauku MpoBeIeHUs IPOBEPOK HAIMYMS MY3€HHBIX IIPEAMETOB U
CBEPKH HAIIMYUS MY3EHHBIX IIPEIMETOB C YYETHON JOKYMEHTALUEH;
Ilopsanok oOpraHM3aluy OSKCIEPTU3bl KyJIbTYpHBIX LEHHOCTEH U
MY3€HHBIX IIPEIMETOB;

TpeboBaHus, NpeAbABIsSEMble K IOPSAKY BbAAYM MY3EHHBIX
IIPEAMETOB BO BPEMEHHOE U ITOCTOSIHHOE I10JIb30BAHUE




[Topsimok peructpanyiu CACIOK C My3€MHBIMU MTPEIMETAMMU;

[Mopsimox Benenus ['ocynapcTBeHHoro karanora MyseitHoro douma
Poccuiickoit deneparuu;

TpeboBanusi, mNpeAbSBISEMbIE K TEMIEPATYPHO-BIAKHOCTHOMY
PEXHUMY, OCBEIIEHHOCTH U MpPEAeTIbHBIM IOKa3aTelsaM KoyieGaHUs
BO3/1yXa B (POHIOXPAHMINIIAX U SKCIIO3ULIMOHHBIX IOMEIICHHSIX;
@opMbl M METOABI  3alIUTBl  MY3€HHBIX NPEAMETOB  OT
OMOTIOpAKEHHUIA;

@®opMbl W METOJBI TMPOBEACHUS HAay4YHO-HCCIIEI0BATENbCKOM
JEeSITEIbHOCTH

JlocTuKeHHs OTEUEeCTBEHHBIX U 3apYOEKHBIX My3eeB

[TpaBmia obecriedeHust 6€30MaCHOCTH MY3eHHBIX (OHIOB
OCHOBBI MEHEIDKMEHTA U YIIPABIICHHS IEPCOHATIOM

DTHKA JEIOBOTO OOIICHNUS U TIPaBUIIa BEACHUS TEPETOBOPOB
OCHOBEI 9KOHOMHKH, OyXTaJITepCKOTO YYETHI, aHaan3a
XO3SMCTBEHHOMN NEATEILHOCTH.

[IpaBuia BHyTpEHHETO TPYIOBOTO pactopsiaKa

Kpanudukamonusle TpeOoBaHMS K pabOTHHKaM OpraHU3aluu
MY3€HHOr0o THUIMa

Tapudnylo MNOMUTHKY M CHCTEMY OIUIaThl Tpyda paOOTHUKOB
YUpEeXJIEHUN KyJIbTYpbl, HICKYCCTBA U KHHEMATOrpaduu.

[TpaBuia 1OKyMeHTOO0OpOTa OPraHU3aMH U MTOPSAOK COCTABICHUS
YCTaHOBJIEHHON OTYETHOCTHU

3aKkOHBl M HOPMATHUBHO-TIPABOBBIE aKThl, PETYIHUPYIOIIHE U
periaMeHTUPYIOIIE MPOU3BOACTBEHHO-X035IICTBEHHYIO 54
(bMHAHCOBO-?)KOHOMUYECKYIO JIEATEIbHOCTh OPraHU3aINH

OcCHOBBI yIIpaBJI€HHsI IPOEKTAMH

[IpaBuna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH.

lpyeue
XapaxKmepucmuxu

Heo0xoamMpbie JOKYMEHTbBI, OATBEPKAAI0IIHE
KBATU(PUKALMIO:

cm. 3.4.1.

Heo0xoaquMpble CPOKYU NMOBBILIEHUS KBaJTUPUKanm:

cm. 3.4.1.

JInyHble KayecTBa:

cma.3.1.1.

Heo0xoguMpblie 3 THYECKHE HOPMBI:

cma.3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B My3€4X U OpraHu3alMsaX My3eiHOro Tumna (300mnapkax,
I1aHeTapusx, GuiabModoHaaX, My3eHHO-BBICTABOUYHBIX LIEHTPAX U
Ip.) pa3InIHbIX (POPM COOCTBEHHOCTH;

— B MY3CHWHBIX NOJpa3IeIeHUAX OMOIMOTEK, apXWBOB, (OHIOB H
WHBIX OpraHU3aLuil

YcaoBus Tpyaa:

cva.3.1.1.

3.6.2.TpynoBas pyHKuus

PykoBoacTBo POPUITHHBIM
YpoBeHb
noapasaciacHuEM, B COCTaB KOTOPOIo
Haumenoanue APasA ’ p Koxn | F/02.6 | (momypoBeHs) 6.1
BXOJST  CIEHHUATUCTBI B 00OJacTu e N
BOCCTAaHOBJICHUA n pecTaBpanuu




00BEKTOB KYJIbTYpHOTO HACIEAUS

[Ipoucxoxnenue TpyaoBoi
byHKINH

Opurunain X 3arMCTBOBAHO M3 OpUTHHAJIA

TpynoBbie 1ecTBUA

Kon Per.nomep
OpUTuHaja npod.crangapTa
IInanupoBarh PEMOHTHO-pECTaBpallHOHHEIE paboTbI o

COXPAHEHHUIO 0OBEKTOB KyJIbTYPHOI'O HACJIETUSI.

HHaHI/IpOBaTB U OpPraHuU30BBIBATH HAYYHO-UCCIICAOBATCILCKYIO
paboTy B 00JacTH OKCIEPTU3Bl M pecTaBpallid OOBEKTOB
KYJIBTYPHOTO HACIICIHSI.

YdacTBOBaTh B pa3pabOTKe CTPATETUH OpraHU3aIuN

KpuTtniecku oCMBICTMBATH MPUHITUIIBI 1 METOJIBI OPTraHU3AIUU
pecTaBpaIrMOHHOMN eI TeILHOCTH.

D¢ (hexkTUBHO UCTIOIB30BATH HECTAHAAPTHBIE APTYMEHTHI IPU
000CHOBaHUH CITIOCOOOB U METOIOB PEIICHUS TPOOIeM 1
C/ICIaHHBIX BBIBOJIOB B OPraHM3alllU PECTaBPAIIMOHHON
JEATEILHOCTH.

Pemarp 3amaun TEXHOJIOTMYECKOTO UM METOIUYECKOTO XapaKTepa,
MpeAroararonme BIoop 1 MHOrooOpa3ue crmocoO0B PEIICHMS.

OcyiecTBIATh MEPCIEKTUBHOE U KPATKOCPOUHOE
010JKEeTHPOBAaHUE MJIAHOBOU JAEATEIbHOCTH TOPa3IeIICHUS
Pacnipenensts 3aaHust MeXay MOJYUHEHHBIMH U KOOPIUHUPOBATH
uX paboThI

O6ecneurBaTh MOATOTOBKY MCXOIHO-PA3pEUTUTETIHHOMN
JTOKYMEHTAIMU IS BBITIOJTHEHUS TPOCKTHBIX U PEMOHTHO-
pecTaBpallMOHHBIX pabOT Ha 0OBEKTAX KyJIbTYPHOTO HACIEAMS.

ObecnieunBaTh MOATOTOBKY TEXHUYECKOM YacTH KOHKYPCHOM
JOKYMEHTAIUH JJIsl IPOBEACHUSI KOHKYPCOB (IOJIPSAHBIX TOPTOB)
10 BBIOOPY MPOEKTHBIX U MOJIPSAHBIX OpraHU3auil IJs pa3padoTKu
MIPOEKTHO-CMETHOM JTOKYMEHTALIUU U IPOU3BOJCTBA paboT Ha
00BEKTaX KYJIbTYPHOTO HACIEIHUS.

Ob6ecneunBaTh 0OPMIICHHE U COITPOBOXKICHNE KOHTPAKTOB
(oroBOpPOB) HA Pa3pabOTKy MPOEKTHO-CMETHOMN TOKYMEHTAIINH U
MIPOM3BOJICTBO PEMOHTHO-PECTAaBPAIIMOHHBIX Pa0OT HAa 00BEKTaX
KYJIBTYpHOT'O Hacjeusl.

OpraHu3oBbIBaTh pACCMOTPEHHE, COTIIACOBAHUE U SKCIIEPTURY
MIPOEKTHO-CMETHOW JOKYMEHTAIMH M0 PECTaBpallui OObEKTOB
KYJIbTYPHOTO HacJIeusl.

Ocy1iecTBIATh KOHTPOJIb pa3padOTKU MPOSKTHO-CMETHON
JOKYMEHTAIUH.

OcCymIecTBIATh TEXHUYECKAN HAa30p 3a TIPOU3BOJICTBOM PEMOHTHO-
pecTaBpalliOHHBIX PadoT.

OpraHn30BbBIBaTh BEJCHUE ONIEPATHBHOTO Y4Y€Ta H CTATHCTUYCCKOM
OTYETHOCTH BBIIIOJTHEHHBIX PadoT.

OcCyiecTBIATh TPUEMKY BBITIOJTHEHHBIX PEMOHTHO-
pecTaBpalliOHHBIX paObOT M BBOJ B AKCILTyaTaIlui0 00BEKTOB
KYJIBTYpHOTO HacJeIusl.

BrimyckaTh He0OXOAMMBbIE PACTIOPSKEHUSI HA YPOBHE
OAPAa3ACIICHUS




B3aumoneiicTBOBaTh ¢ APYTUMHU CTPYKTYPHBIMH MOJPa3IeICHUSIMHI

ObecrieynBaTh CBOCBPEMEHHOE COCTABIICHUE, YTBEPKICHUE,
MPEACTABICHUE OTYETHOW TOKYMEHTAIIUH O PE3yJIbTaTax
NEeSATEIbHOCTH MOPa3CICHHUS.

ConeiicTBOBaTh PA3BUTHIO TPYAOBOM MOTHBAIIMU, WHUIIMATUBBI U
MOBBIIIEHUIO KBATH(PUKALUU paOOTHUKOB MOPA3ICICHUS
Y4acTBOBaTh B MOATOTOBKE K aTTECTAIIUU PAOOTHUKOB

VYdacTBOBaTh B IpHeMe, IIEPEBOJIE, YBOIbHEHUU paOOTHUKOB
OOecnieunBaTh  MOCTOSSHHOE  COBEPIIEHCTBOBAHUE  PEMOHTHO-
pECTaBPALlUOHHON JIEATEIIBHOCTH My3€sl Ha OCHOBE BHEIPEHMS
HOBBIX TEXHOJIOTUI U MATEPHAJIOB.

KonTponupoBats cobmonenne pabOTHUKaMH MPOU3BOACTBEHHON U
TPYJAOBOW JAMCLMUILIMHBI, IPABUJI BHYTPEHHETO paclopsKa, IMPaBUil
10 OXpaHe TpyJla U MoXKapHOI 0e30MacHOCTH.

OC}’H.IGCTBJ'DITB KOHTpPOJIb HaA paldOHAJIbHBIM HCIIOJIB30BAHUEM
pecypcoB, KauecTBOM U 3()PEKTUBHOCTHIO BHITIOJHAEMBIX padOT

Heobxomumbie ymeHUS

JIoJKEeH yMeTh IUIAHUPOBATh TEKYIIYIO U IIEPCIIEKTUBHYIO
JESITEIBHOCTD IOAPA3IEICHHUS

JIoKeH yMeTh KPUTUYECKH OCMBICIIMBATH MIPUHIIUITE K METOJIbI
OpraHU3aIK PECTaBPAIIMOHHOMN JESITEIILHOCTH.

JlomkeH ymMeTb 3 (EKTUBHO UCIIOIb30BaTh HECTAHIapTHBIE
apryMeHThI PU 0OOCHOBAHHUH CTIOCOOOB M METOJIOB PEIICHUS
poOJIEM U C/IETaHHBIX BHIBOJIOB B OPTraHU3AlUU PECTaBPALIIOHHON
JEATEILHOCTH.

ILOJ'DKGH YMCTb peuiarb 3aJa4uyu TEXHOJIOIH4CCKOI'o NI
METOJMYECKOTO  XapakTepa,  HpeANoiarariiyie  BbIOOp |
MHOTroo0pasue crocoboB perieHusl.

JIoJDKeH yMeTh OCYILECTBIISATh HEPCIIEKTUBHOE U KPATKOCPOUHOE
6IO,Z[)K€TI/IpOBaHI/I€ MJIaHOBOM ACATCIIbHOCTH NMOAPA3ACIICHUA
ILOJ'DKGH YMCThH pacpCACiiaTh 3aJaHus MCXKAY NOJYNHCHHBIMU U
KOOPAWHHUPOBATH UX PAOOTHI

HOH)KGH YMCTb OpTraHHU30BaAThL MPOBCACHUC SKCIICPTU3BI
KYJbTYPHBIX [IEHHOCTEW U MYy3€HHBIX ITPEIMETOB

JIoKeH yMeTh TOTOBUTH UCXOIHO-Pa3PEIIUTEIbHYIO
JOKYMEHTAITUIO JIJISl BRITIOJTHEHUS TIPOCKTHBIX M PEMOHTHO-
peCTaBpallMOHHBIX PaObOT HA 0OBEKTAX KYJIbTYPHOTO HACIEIHSL.
JIOJDKEH yMETh TOTOBHUTH TEXHHUYECKYIO YacTh KOHKYPCHOM
JOKYMEHTAIUH JIJIsl IPOBEACHHSI KOHKYPCOB (TIOJIPSIAHBIX TOPTOB)
10 BBIOOPY MTPOEKTHBIX U TOAPSIHBIX OPTaHU3aIUH T Pa3paOdoTKH
MIPOEKTHO-CMETHOH JTOKYMEHTAIIMH U TIPOU3BOJICTBA pabOT Ha
00BEKTaX KYIbTYPHOTO HACIIC/IHS.

JlomkeH yMeTh BecTh 0)OPMIICHHE U COMTPOBOXKICHUE KOHTPAKTOB
(moroBopoB) Ha pa3pabOTKy MPOEKTHO-CMETHOMN JOKYMEHTAIIMU 1
MIPOU3BOJICTBO PEMOHTHO-PECTABPALIMOHHBIX pa0dOT Ha 0OBEKTaX
KYJIBTYpHOTO HacJeIusl.

JloJKeH yMeTh OpraHU30BbIBATh PACCMOTPEHUE, COIVIACOBAHUE U
JKCIIEPTU3Y IPOEKTHO-CMETHON TOKYMEHTALMH IO PECTABPALUU
00BEKTOB KYJIbTYPHOTO HACIIEIHSL.

JIOJI’KEeH yMETh OCYILECTBIIATh KOHTPOJIb Pa3padOTKU MPOEKTHO-
CMETHOM JOKYMEHTALVH.

JIoJKEeH yMeTh OCYLIECTBIIATh TEXHUYECKUI HAI30D 3a




MIPOM3BOJICTBOM PEMOHTHO-PECTaBPALIMOHHBIX padoT.

ILOJI)KGH YMCTh OpPTaHHU30BbIBATH BCACHUC OIICPATHBHOTO YUCTa U
CTAaTHUCTHYECKON OTYECTHOCTH BBIIOITHEHHBIX pa60T.

JloJKeH yMETh OCYIIECTBISATh TPUEMKY BBITIOJIHEHHBIX PEMOHTHO-
pecTaBpalliOHHBIX pabOT U BBOJ B AKCILITyaTaI[Mi0 00BEKTOB
KYJIbTYPHOI'O HACJIEAUS.

JIoJKeH yMeTh TOTOBUTH PACIOPsKEHUS! HA YPOBHE MOIpa3/iesieHus

JloJKeH yMeTh B3aMMOJIEHCTBOBATh C IPYTUMHU CTPYKTYPHBIMU
NOAPAa3ACIICHUIMU

JloikeH ymMeTb (hOpMUPOBATh TPYAOBYIO MOTUBALIUIO, HHUIIUATUBY
U aKTUBHOCTh Pa0OTHUKOB

JIOJDKeH yMeTb IPUHUMATh, IEPEBOIUTH, YBOJIBHATH PAOOTHUKOB
HOH)KGH YMGTB TOTOBUTH OT‘IGTHYIO ,Z[OKYMGHTaI_II/IIO

JloJKeH yMETh MOJIb30BaThCsl BBIYUCIUTEILHON U NHOU
BCIIOMOTATENbHOW TEXHUKOU, MHPOPMALMOHHBIMU TPOIYKTaMHU,
TEXHOJIOTHSIMHU, CPEJICTBAMH CBSI3M M KOMMYHHUKAITHHA

JlomkeH yMeTh 00ecreuynuBaTh OCTOSTHHOE COBEPIIICHCTBOBAHUE
PEMOHTHO-PECTaBPAIIMOHHOM JICATEIIEHOCTH My3esl Ha OCHOBE
BHCAPCHU HOBBIX TEXHOJIOTHH U MaTCpHaJIOB.

JloimKeH yMEeTh KOHTPOJIUPOBATh COOII0IeHNE PaOOTHUKAMHU
IIPOU3BOJCTBEHHOM U TPYAOBOU IUCLHHUILINHBI, [IPABUJI BHYTPECHHETO
pacropsiika, MpaBwiI 10 OXpaHe TPyAa U MOKapHOH 0€30IacHOCTH.

Heo0OxomuMble 3HaHUS

JlomkeH yMeThb OCYIIECTBISATh KOHTPOJIb HaJ paludOHAIbHBIM
WCIIOIb30BAaHUEM  PECYpCOB, KadeCTBOM U 3(P(HEKTUBHOCTHIO
BBITIOTHSEMBIX padoOT

3akoHOJATeNbHbIE M WHBIE  HOPMATUBHO-TIPABOBbIE  aKThI
Poccuiickoii ®enepauuu 10 BOIPOCAM COXPAHEHUsS U PA3BUTHUSA
KyJIbTYpHOTO  Haclienus HapoioB Poccuiickoir  denepanun,
pEerIaMEeHTHPYIOIIME  AEATENIBHOCTh My3eeB B Poccuiickoit
denepanuu.

[Topsimok 3akimO4eHUs] TOCYAapCTBEHHOTO WJIM MYHUILIMIAIBHOTO
KOHTpAKTA.

ITopsimok opraHu3anyy 3KCHEPTU3bl KYJIbTYPHBIX LIEHHOCTEH H
MY3E€HHBIX MPEIMETOB;

TexHOJIIOTHIO N3rOTOBIIEHUSI MY3EMHBIX IKCIIOHATOB

MeTo/16I TPOU3BOJICTBA PECTABPAIIOHHBIX PadoT;

Bunpl, HazHaueHne 0o0OpyAOBaHUS U MaTE€pPHANIOB, MPUMEHSIEMBIX
IIPY IPOU3BOJICTBE PECTABPAIIMOHHBIX PaboT;

JlocTkeHHsT OTEYECTBEHHON M 3apyOeKHOW HAyKW M TEXHUKH B
00JIaCTH pecTaBpanuu

DOopMBI M METOJTBI HAYYHO-HCCIICIOBATENHCKON PaOOTHI

OCHOBBI MEHEIKMEHTA U YIIPaBICHUS IEPCOHATIOM
DTHKa JACIOBOTO OOIIECHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI ~ SKOHOMMKHY, OyXraJTepcKoro YYETHI, a”aansa
X035 CTBEHHOU EATEIbHOCTH.

[TpaBuiia BHyTpEHHETO TPYAOBOTO PACIOPSIKA
Kanudukanmonasie TpeOOBaHUS K paOOTHUKAM OpTraHU3alUH
MY3E€MHOIO THUIa

Tapuduyro NOIUTHUKY W CHCTEMY OIUIaThl Tpyda paOOTHUKOB
YUpEXKICHUN KYJIbTYpPhI, HICKYCCTBA U KHHEMATOTpadum.

[IpaBuiia JOKyMeHTOOOOpOTA OpraHU3aAUU

HOpH,Z[OK COCTaBJICHUA yCTaHOBHeHHOﬁ OTYCTHOCTHU




3aKOHbl WM HOPMAaTHUBHO-TIPABOBBIE aKThl, pEryJUPYIOIINE U
periiaMeHTHPYIOLIre MIPOU3BOJICTBEHHO-X03SIIICTBEHHYIO u
(MHAHCOBO-?PKOHOMUYECKYIO JIEATEIbHOCTh OPraHU3aI|H

[TpaBuiia mo oxpaHe Tpya U MOXKApPHOH OE30MaCHOCTH.
Heo0xoaquMpble TOKYMEHTbI, NOATBEPKIAI0IINAE
KBAJIN(PUKALMIO:

cMm. 3.4.1.

Heo0xonnMble cpOKH NMOBbIICHNS KBATHQUKAIINN:
cm. 3.4.1.

JInuHbIEe KayecTBAa:

cue
ig’gamepucmm o311,
Heo0xonnmble 3 THYECKHE HOPMBI:
cm.m.3.1.1.
Bo3mo:xHbIe MecTa padoThI:
cm.m.3.6.1.
Ycaosus Tpyaa:
cm.m.3.1.1.
3.6.3. TpynoBasi pyHKumst
PykoBoxcteo pOGIIEHBIM
MojApa3ieliecHueM, B COCTaB KOTOPOTO Vposers
Haumenosanne | BXOAAT  CIELHAJIMCTBI B oOmacTtv | Kox | F/03.6 | (moayposes) 6.1
OpraHu3aIu SKCIIO3UIIMOHHO- KBaHQUKALIH
BBICTABOYHOM JIESITEILHOCTU
l;}[:gz;z;mﬂe}me TPYAOBO# Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA
Kon Per.nomep
OpUT'MHAajIa npod.crangapra

TpynoBbie 1ecTBUA

OcymecTBiATh  MEPCHEKTUBHOE W TEKyllee IUIAHUPOBaHHE
NEeSATEIbHOCTH MOPa3ACICHHUS.
Y4acTBoBaTh B pa3pabOTKe CTpaTeruu pa3BUTHUS My3es

KpI/ITI/I‘IeCKI/I OCMBICJIMBATH TCOPCTHYCCKUC MOAXOAbI U MPUHIIUITBI
OopraHu3anvunu BKCHOSI/IHI/IOHHO'BBICTaBO‘IHOﬁ JCATCIIBHOCTH.

D¢ (hexkTUBHO NCTIOIB30BATH HECTAHAAPTHBIE APTYMEHTHI IIPU
000CHOBaHUHU CITOCOOOB U METOJIOB PEIICHUS TPOOJIEM U CIeTaHHBIX
BBIBOJIOB B OPTaHU3AIMH YKCIO3UIIMOHHO-BBICTABOYHOM
JEATEILHOCTH.

Pemarp 3amaun TEXHOJIOTUYECKOTO WIIM METOJUYECKOrO XapakTepa,
MpeAroJararone BIoop 1 MHOTooOpasue CrocoO0B pereHusI.

Ocy1ecTBIATh NEPCHEKTUBHOE H KPATKOCPOUHOE OIOPKETUPOBAHUE
IUIAHOBOM JI€ATEIIBHOCTH MOAPa3AeICHUS

PacnipenensaTs 3aganus MeXIy TOAYMHEHHBIMUA ¥ KOOPIMHUPOBATh
uX paboThI

OpraHu3oBbIBaTh pPa3padOTKy HAyYHBIX KOHLEMIWH, TEMaTHKO-
HKCHO3MIMOHHBIX IUIAHOB, IUIAHOB BBICTABOYHOM JI€ATEIILHOCTH
My3esl, TPOEKTOB XYHO)KECTBEHHOTO O(OpPMIICHHS OSKCHO3UIMH
My3esl.

Opranu3oBbIBaTh pa3pabOTKy WHQPOPMAIIMOHHBIX MAaTEPHAIOB U
ATHKETaXa JUIs HKCIO3UIIUI My3esl.




OpraHu3oBbIBaTh BBIMOJIHEHHE O()OPMHUTETHCKUX PAOOT, CBSI3AHHBIX
C U3TOTOBIICHUEM U Pa3MEIICHHEM B SKCIIO3HUIIMH HHPOPMAITMOHHBIX
MaTepUajIoB U ATUKETaXa.

OpFaHI/I3OBI>IBaTB BBITTOJIHCHUC MMPOCKTHBIX U UCIIOJTHUTCIIbCKUX
padoT 1Mo 00BEMHO-TIPOCTPAHCTBEHHOMY O(DOPMIICHUIO SKCIIO3UITUU
Y BBICTABOK, U3TOTOBJICHHIO HECTAHJAPTHOTO 3KCIIO3UIIHOHHOTO
000pyIOBaHUA.

OpFaHI/I3OBBIBaTB KOMIIJICKTAalINIO OKCIIO3MIIMH BBICTABKH
COOTBCTCTBYIOIIMMHU 3KCIIOHATAMMH.

Ocy1ecTBISTh pYKOBOACTBO MEPEIBHKHON BHICTABKOM My3esl.
[TonGupath nmomenieHus A pa3MeIleHUs ePeIBUKHOM BHICTABKH,
3aKJIF0YaTh JOTOBOPHI HA UX apEHAY.

ObecnieunBaTh y4eT U COXPAHHOCTh (OHJIAa TIEPEBUKHON BBICTABKHU.

O6ecneynBaTh  MOJATOTOBKY ~ OTYETHOM  JOKYMEHTAIMd  TO
MOJpa3ICJICHUIO, B TOM YUCJIE CBA3AHHOW C OpraHu3aluend BbICTaBOK
( y9eTHOM, TAMOXEHHOM, CTPaXOBOM, TPAHCIIOPTHOM ).

BrimyckaTh He0OXOAMMBbIE PACTIOPSKEHUSI HA YPOBHE
OAPAa3ACIICHUS

KoopauamnpoBaTh paboTy COTPYAHHKOB M B3aUMOJICHCTBOBATH C
JPYTUMU CTPYKTYPHBIMH OJIpa3/I€ICHUSIMHU

ConelicTBOBaTh Pa3BUTHIO TPYAOBOW MOTHBALIMM, WHULMATUBBI U
TTOBBIIICHHUIO KBATH(UKAIINN paOOTHUKOB MTOAPA3ICICHUS

Y4acTBOBaTh B OJTOTOBKE K aTTECTAIMK PAOOTHHKOB
YyacTBoBaTh B IpUeMe, IEPEBOIE, YBOJbHEHUU paOOTHUKOB

PazpabaTbiBaTh pEKOMEHIALMU 10 BHEIPEHUIO B SKCIIO3UIIMOHHO-
BBICTABOYHOMU JEATEIBHOCTh My3€s HOBBIX TEXHOJIOTHH.

KontpomupoBate  cobmtoneHne  paOOTHHKAMU — TOJpa3/IeIeHUs
HpOHBBOI[CTBGHHOﬁ n pr,[[OBOﬁ AUCHUIIIMHBI, IpaBUJl TPYAOBOTO
pacropsiika, MpaBwiI 10 OXpaHe TPYAa U MOKapHOH 0€30IaCHOCTH.

OC}’H.IGCTBJ'DITB KOHTpPOJIb HaJd pallOHAJIbHBIM HCIIOJIB30BaHUCM
pecypcoB, KauecTBOM U 3()PEKTUBHOCTHIO BHITIOJHAEMBIX padOT

Heobxomumbie ymeHUS

JIoJKeH yMeTh IUIAHUPOBATh TEKYIIYIO U IIEPCIIEKTUBHYIO
JESTEIBHOCTD MOAPA3IEICHHUS

JIOJDKEH yMeTh KPUTHUYECKH OCMBICIINBATh TEOPETHUECKUE TTOIX0IbI
Y TIPUHIUITBI OPTaHU3alNH SKCIO3UIIHOHHO-BBICTABOYHON
JeSITeTbHOCTH.

Jlomxen ymeTs 3(p(peKTHBHO MCIOIB30BaTh HECTAHIapTHEIC
apryMEHTHI P 000CHOBAaHUH CITIOCOOOB M METOJIOB PELICHUS
npo0JIeM U C/IeNaHHBIX BBIBOJIOB B OPraHU3AIMH KCITO3UIINOHHO-
BBICTABOYHOM JEATEIbHOCTH.

JlolokeH ~ yMeTh  pemiath  3a7add  TEXHOJOTWYECKOTO WM
METOAMYECKOTO  XapakTepa,  MHpearojiaralomue  BeIOOp U
MHOT'000pa3ue Croco0OB PEIICHHUS.

JloJKeH yMeTh OCYIIECTBIATh NEPCIEKTUBHOE U KPATKOCPOUHOE
OI0DKETUPOBAHKE TUIAHOBOM ACSATEIHHOCTH MOAPA3ACIICHUS

JIoKeH yMeTh CTaBUTh 3aJ]aud U PacpeiessaTh 3aaHUsI MEXKIY
MOTYNHEHHBIMU

JIoKeH yMeTh OpraHH30BBIBAaTh pa3pabOTKy HayUHbBIX KOHIEMIIHIMA,
MIPOEKTOB, TEMAaTHUKO-3KCIIO3UIIMOHHBIX IJIAHOB, MJIaHOB
BBICTABOYHOM J€SITEIbHOCTH MY3esl.

JIOJDKeH yMeTh OpraHU30BBIBaTh Pa3pabOTKy HMH(POPMAITMOHHBIX




MaTCpraIOB U OTUKECTAXa JJIA BKCHOSI/IHI/Iﬁ MY3€Es.

JIoOKeH yMeTh OpraHU30BBIBATH BBITIOJHEHUE O(OPMHUTEIHCKUX,
MPOEKTHBIX M HCIOJHUTENbCKUX  paboT,  CBSI3aHHBIX  C
AKCMO3UIIMOHHO-BBICTABOYHOM JIEATETBbHOCTBIO.

JloKeH yMeTh OpraHU30BbIBaTh KOMILJIEKTALIUIO SKCIIO3UIIUU
BBICTABKH COOTBETCTBYIOIIMMH SKCIIOHATAMHU.

JIoJKeH yMETh OCYIIECTBIIATh PYKOBOJICTBO NEPEABHKHOM
BBICTABKOW My3es.

JlomkeH yMeTh oAOuparh MOMEIIECHUS I pa3MeIIeHUs
MepeABUKHOMN BBICTABKU, 3aKII0YATh JOTOBOPHI HA UX apeHY.
JlomkeH yMeTh 00ecredynBaTh y4eT U COXpPaHHOCTh (poHIa
MEPEIBUKHON BBICTABKH.

JloykKeH yMeTh MOJIb30BaThCsl BBIYUCIUTEIBHON U HHOU
BCIIOMOTATENIbHON TEXHUKOH, MH()OPMAIIMOHHBIMU MTPOTYKTAMH,
TEXHOJIOTUSIMHU, CPEACTBAMH CBSI3U M KOMMYHUKaLIUN

JIoJKeH yMeTh TOTOBUThH OTYETHYIO U MHYIO JOKYMEHTAIHIO.

JIoKeH yMeTh TOTOBUTH HEOOXOAMMBIE pACIIOPSHKEHUS Ha YPOBHE
[0Jpa3eJICHUs

JIoJDKeH yMeTh KOOPAUHUPOBATh paboTy COTPYIHUKOB U
B3aUMOJICMCTBOBATh C APYTHUMH CTPYKTYPHBIMH MTOAPA3ACICHUSIMU

JlomkeH ymeTh (OopMHUPOBATH TPYIOBYIO MOTHUBALIUIO, UHUITUATHBY U
AKTUBHOCTH pa0OTHUKOB, OPraHU30BbIBaTh PA0OTY IO TIOBBIIICHUIO
WX KBATH(PUKAIUH.

JIo/OKEeH yMeTh IPUHUMATh, TIEPEBOIUTh, YBOJIBHITH PAOOTHUKOB

JloiokeH YMETH pa3pabaTbIBaTh pEeKOMEH1aluu o
COBEPIICHCTBOBAHHUIO AKCIIO3UIIMOHHO-BBICTABOYHON JEATEIHLHOCTH
MY3€4d Ha OCHOBC BHCAPCHHA HOBBIX TEXHOJIOTHH.

JlomkeH yMeTh KOHTPOJUPOBaTh COOJIO/IEHHEe pabOTHUKAMU
IIPOU3BOJCTBEHHON U TPYIOBOM IUCLUILIMHBI, IPABUII TPYIOBOIO
pacropsiika, MpaBwiI TI0 OXpaHe TPYAa U MOKapHOH 0€30IacCHOCTH.

JlolKeH yMeThb OCYHIECTBIIATH KOHTPOJb HaJX palMOHAIbHBIM
UCTOJB30BAHUEM  PECYpCOB, KayecTBOM M 3(PPEKTHBHOCTHIO
BBITIOJTHSIEMBIX PabOT

HeobOxonuMble 3HaHUS

3akoHBl M MHBIE HOpPMAaTHBHBIE IIPaBOBbIE akThl Poccuiickoii
@enepanyy MO BOIPOCAM COXPAaHEHUS M Pa3BUTHA KYJIBTYPHOTO
Hacienust HaponoB Poccuiickon ®enepanuu, perjaMeHTHPYIOLIUE
JESTEIIbHOCTh MY3€€B

[Mopsimox opraHu3anuu padOT MO Yy4YeTy, XpaHEHHIO, H3YYEHHIO,
nyOauKanuu, 00eCeUYeHNUI0 COXPAaHHOCTH MY3E€UHBIX NMPEAMETOB U
MY3E€MHBIX KOJUICKLIHA;

[IpaBuna opranuzanumu pabOT MO  CO3AAHUIO  MOCTOSIHHBIX
JKCIO3ULUHI My3esl;

OTedecTBEHHBIN ¥ MEXIYHAPOIHBIN OMBIT pa3paOOTKU W CO3JaHUS
MY3EMHBIX KCIIO3ULIHIA;

[lopsimok  opraHu3anMu  BBICTABOK ~ MY3E€MHBIX IPEIMETOB B
MTOMEIICHUAX MY3€es U 32 €ro MpeeIaMu;

TpebGoBanust k 0oGOPMIICHHIO BBIJAYM MY3EHHBIX MpPEIMETOB Ha
BBICTaBKH, B TOM YHCIIE 3apyOeKHBIC

[Topsimok cTpaxoBaHus My3€HHBIX TPEAMETOB;

IIpaBuna ymakoBKM M TPAaHCIIOPTUPOBKU MY3EHHBIX IPEIMETOB;
MOPSIOK MPOBEAEHUS TAMOXKEHHOI'O JOCMOTPA BBICTABOYHBIX IPY30B

HOpMaTI/IBHI:IG U MCTOOAUYCCKHUC JOKYMCHTBHI IIO0O BOIpOCaM




obecrieueHrs 0€30MaCHOCTH MY3E€HHBIX (OHJIOB;

Meroas! Hay4HBIX UCCIIEIOBAHUN B MY3€5X;
OCHOBBI MCHEIDKMEHTA U YIIPABICHUS IIEPCOHATIOM

DTHKA JEIOBOTO OOIICHHUS U TIPaBUIIa BEACHUS TEPETOBOPOB

OCHOBEI 9KOHOMMKH, OyXTaJITepCKOTO YYETHI, aHaan3a
XO3SUCTBEHHOMN IEATEILHOCTH.

[IpaBuia BHYyTpEHHETO TPYIOBOTO pacnopsiaKa

KBanudukamonusie TpeOoBaHUs K paOOTHUKAM MYy3€eB

Tapudpnas mnonuTUKa M CUCTEMY OIUIaThl TpyAa pPaOOTHUKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTorpaduu.

IIpaBuna AOKyMEHTOOOOPOTa OpPraHMU3ALUH, MOPSAAOK COCTABICHUS
YCTaHOBJIEHHON OTYETHOCTH

3aKOHBl M HOPMATHBHO-TIPABOBBIE aKThl, PETYIMPYIOIIUE U
periIaMeHTHPYIOIUE TPYIOBYIO, MPOU3BOIACTBEHHO-X03AHCTBEHHYIO
U (PMHAHCOBO-3KOHOMUYECKYIO I€ATEIbHOCTh OPTaHU3aINH

OCHOBBI yIIpaBJI€HHsI IPOEKTaAMH
[IpaBuna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH.

Heo0xonnMble 10KYMeHTBI, HOATBEPKIAOIINE KBATHPUKAILIUIO:
cm. 3.4.1.

Heo0xonnMble cpOKH MOBbIIECHNS KBATHQUKALINN:
cm. 3.4.1.

JInuynkle KayecTBa:

Hpyeue cv.3.1.1.
Xapaxkmepucmuxu Heo0xogquMpblie 3 THYECKHE HOPMBI:
cma.3.1.1.
Bo3moxkHbIe MecTa padoThI:
cm.1.3.6.1.
YcaoBus Tpyaa:
cva.3.1.1.
3.6.4. TpynoBas pyHKUuSsA
PykoBoacTso poUIHLHBIM
MOJpa3eIeHUEM, B COCTaB KOTOPOTO VpoBens
Hanmenosanne | BXOIAT CHEMUAINUCTBI MO BOIIPOCaM Kox | F/04.6 | (momypoBeHb) 6.1
apeH/Ibl 00BEKTOB KYJIbTYPHOTO KB QUKL
HacJeus
Tpoucxoxcerne Tpynosoi Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA
byHKINH
Kon Per.nomep
OpUTuHaja npod.crangapTa

TpynoBbie 1ecTBUA

OcymiecTBIATh  MEPCIEKTHBHOE W TEKyllee  IUIaHHMPOBAHUE
ACATCIIbBHOCTHU TOAPA3ACIICHH.

Kputnueckun ocMbICIMBaTh NPUHIUIIBI IEPEIaYl apeHIaTopy IIpaBa
OIIEPaTUBHOTO YIPABJICHUSI 00BEKTOM KYJIbTYPHOTO M IPUPOIHOTO
HacJacaus.

D¢ deKkTHBHO UCTIOIB30BATh HECTAHIAPTHBIE APTYMEHTHI IIPH
00OCHOBAHMU CIIOCOOOB U METOJIOB PEILICHUS TPOOJIEM U
CIICTIaHHBIX BBIBOJIOB MO BOIPOCAM 3aKIIFOYCHHUS IOTOBOPa Ha

apeHny (6e3B03Me3/1HOE MOJIb30BAaHUE) 0OBEKTOM KYJIBTYPHOTO U




MIPUPOTHOTO HACIICTUS.

Pemarp 3aaun TEXHOJIOTHUYECKOTO UM METOIUYECKOTO XapaKTepa,
MpeAroararonme BIoop 1 MHOrooOpa3ue crocoO0B PEIICHMS.

Ocy1ecTBIATh NEPCIEKTUBHOE U KPATKOCPOUHOE
O10KETUPOBAHKE TUIAHOBOH ACSATEIHHOCTH MOAPA3ACIICHUS

Pacnpe;[en;lTb 3aiaHuAa MCKAY MOAYNHCHHBIMA U KOOPAUHUPOBATH
UX pabOTHI.

Opranu3oBbIBaTh padoTy 10 BHECEHHIO 0OBEKTOB KYJIBTYPHOTO
HacJeIus, 3aKpPEIUICHHBIX Ha IpaBe ONEPaTHBHOTO YIIPABICHUS 3a
OpraHu3aiyei, B peectp genepaibHOr0 UMYILECTBA;
Oprann30BbIBaTH PabOTY MO MOTYYCHUIO TEXHUIECKOM
JOKYMEHTAIIMH Ha 00BEKThI KYJIbTYPHOTO HacIeAUs U
COOTBETCTBYIOIINE 3€MEJIbHbIC YIACTKH;

Oprann3oBbIBaTh MOATOTOBKY JOKYMEHTOB JIJIsl TOCYIapCTBEHHOM
perucTpaluy rpasa OrnepaTuBHOIO yIPaBiIeHUs OpraHu3aluy Ha
O00BEKTHI KYJIBTYPHOTO HACIIEIUS;

Opranu3oBbIBaTh MOATOTOBKY KOHKYPCHOU TOKYMEHTALUU JIst
MIPOBEJICHUS OTKPBITHIX KOHKYPCOB Ha MPaBO 3aKIIOYEHUS
JIOTOBOPOB APEHBI.

Oprann3oBbIBaTh 0OPMIICHHE U JAIBHEHIIIEEe COMTPOBOKICHNE
JIOTOBOPOB apeHIbl U 0€3BO3ME3THOTO TOJIb30BAHUS 0OO0BEKTOM
KYJIbTYPHOT'O HacJIeIusl, a TAK)Ke JOMOJHUTENbHBIX COTJIallleHuH K
HUM B COOTBETCTBUHU C JECHCTBYIOIIUM 3aKOHOIATEIbCTBOM.
Opranu3oBbIBaTh MOATOTOBKY JOKYMEHTOB JIJISl TOCYJapCTBEHHOM
pETUCTpaIH MIpaBa MOCTOSTHHOTO (6€CCPOYHOr0) OTB30BaAHUS
OpraHM3aliy Ha 3eMeJIbHbIE YUaCTKU.

OpraHu3oBbIBaTh BEACHUE YU€Ta IOTOBOPOB apeH bl 00bEKTOB
KYJIBTYPHOT'O HACJICUS ¥ OCYIIECTBIISATH KOHTPOJIb 32
CBOGBpeMeHHBIM HOCTyHHGHI/IeM apeHHHOﬁ IJ1IaThl B JOXO0/1
(dbenepaibHOTO OI0/KETa, 32 COCTOSITHUEM U TIOPSIKOM
HCITIOJIb30BaAHUS O6’beKTOB Ky.HbTypHOFO HacJceanuda U 3€MCJIbHBIX
YYaCTKOB.

Opranu3oBbIBaTh pabOTy M0 BEJICHUIO aBTOMATH3UPOBAHHOMN
eIMHOM 0a3bl JAHHBIX OPraHU3aLUH 110 00BEKTaM KYJIbTYPHOTO
HacjeAus U 3eMEJIbHBIM y4acTKaM.

BrinmyckaTth HE00X0IMMBbIE PAaCHOPSKEHUS Ha YPOBHE
II0/Ipa3JIeJICHUS

B3anmoneincTBoBath ¢ ApYyruMu CTPYKTYPHBIMH MOJIpa3IeICHUSIMHA

ObecrieunBaTh CBOEBPEMEHHOE COCTABIICHUE, YTBEPKICHHE,
IIPEICTAaBICHUE OTYETHOM TOKYMEHTAIUU O PE3yIbTaTax
JeSITeIbHOCTH MO/Ipa3/ICIICHNUS.

ConelicTBOBaTh Pa3BUTHIO TPYAOBOM MOTHBALIMM, WHUIIMATUBBL U
TTOBBIIICHUIO KBATH(PUKAIIMN paOOTHUKOB MTOAPA3ICIICHUS

Y4acTBOBaTh B OJTOTOBKE K aTTECTAIMK PAOOTHHKOB
YyacTBoBaTh B IpUeMe, IEPEBOIE, YBOJbHEHUU paOOTHUKOB

OGGCHG‘-II/IBaTB IIOCTOSIHHOC COBCPILHICHCTBOBAHUC METOOO0B
obopMIieHUST W BEICHUS Yy4YeTa JOTOBOPOB apeHIbl OOBEKTOB
KYJIBTYPHOTO HACIICIHSI.

KontponupoBats coOmroneHre pabOTHUKaMU TPOU3BOJCTBEHHOW U
TPYyZOBOM [IUCLHUIUIMHBI, IIPAaBUJI II0 OXpaHE Tpylda MU IOKAPHOU
0€301MacHOCTH.

OC}’H.[GCTBJ'DITB KOHTpPOJIb HaA paldOHAJIbHBIM HCIIOJIB30BAHUEM




pecypcoB, KauecTBOM U 3()PEKTUBHOCTHIO BHITIOJIHAEMBIX padOT

Heobxomumbie ymMeHUs

JIoJKeH yMeTh IUIAHUPOBATh TEKYIIYIO U IIEPCIIEKTUBHYIO
JESITEIBHOCTD NOAPA3IEICHHUS

JIOJDKEH yMeTh KPUTUYECKH OCMBICIIMBATh IPUHLIUIIBI Iepeaadun
apeHaTopy NpaBa OMEePaTUBHOTO YIPABICHNUS 00BEKTOM
KYJIBTYPHOT'O ¥ IPUPOIHOTO HACIIE/IHUS.

Jlomxen ymeTs 3(p(heKTHBHO MCIOIB30BaTh HECTAHIapTHEIC
apryMEHTHI P 000CHOBAaHUH CITIOCOOOB M METOJIOB PEILICHUS
npo0JIeM M C/IeNaHHBIX BBIBOJOB IO BOIIPOCAM Iepeaadn
apeH/1aTopy IpaBa OMEPaTUBHOTO YIPABICHHUS 0OBEKTOM
KYJBTYPHOTO ¥ TPUPOAHOTO HACITIEIHS.

JlomxeH  yMmeThb  peliath 3a7auyd  TEXHOJIOTMYECKOTOo  HWIIH
METOAMYECKOTO  XapakTepa, MpeamnoJiaralomuye  BbIOOp U
MHOTroo0pasue crocoboB perieHusl.

JloJKeH yMETh OCYIIECTBIIATh EPCIEKTUBHOE U KPATKOCPOYHOE
OrOPKETUPOBAHUE TUTAHOBOU JIEATEIHHOCTH MOPAa3ICTICHIS
JloykeH yMeTh paclpeaeisiTh 3aJaHusl MKy MOJUYMHEHHBIMU U
KOOPJAMHHUPOBATH UX PAOOTHI

JloJKeH yMETh MOIb30BaThCs BBIUYUCIUTEIBHON U NHOU
BCIIOMOTaTeNIbHOW TEXHUKOW, HH()OPMAITMOHHBIMU MTPOTYKTAMH,
TEXHOJIOTUSIMHU, CPEICTBAMH CBSI3M M KOMMYHHKALIUMA

JloJKeH yMeTh OPraHU30BbIBATh PAOOTY IO BHECEHUIO 0OBEKTOB
KYJIbTYPHOI'O HacJeAus, 3aKPEIJICHHBIX Ha MIpaBe ONEpPaTUBHOTO
YIpaBJICHUS 32 OpraHu3alyeit, B peectp dheneparbHOro MMyIecTBa;

JIOJDKEH yMETh OpraHu30BBIBAaTh pabOTy MO MOITYUYECHUIO
TEXHUYECKOH JOKYMEHTAIlMH Ha 00BEKThI KYJIbTYPHOTO HACIeIus U
COOTBETCTBYIOIIME 3€MEJIbHBIE YUACTKU;

JloykeH yMeTh OpraHu30BbIBATh MOATOTOBKY JOKYMEHTOB IS
roCylapCTBEHHOW PETUCTPALIMY IIPaBa ONEPATUBHOIO YIIPaBJIECHHUS
OpraHu3aiuy Ha 00BEKThI KYJIbTYPHOT'O HACIIEIUS;

JIoJKeH yMETh OpraHUu30BbIBATh MTOATOTOBKY KOHKYPCHOM
JOKYMEHTALUU ISl IPOBEAECHUS OTKPBITHIX KOHKYPCOB Ha ITPaBO
3aKJIFOUYEHHUS JOTOBOPOB apEH/IbI.

JlomkeH yMeTh OpraHu30BbIBaTh 0OPMIICHHE U JTaTbHEHTIIee
COIIPOBOKICHUE IOTOBOPOB apeHIbl U O€3BO3ME3THOTO
M0JIb30BaHUS 00BEKTOM KYJIBTYPHOTO HACTEANS, & TAKXKe
JIOTIOJTHATEJBHBIX COTJIAIIEHUH K HUM B COOTBETCTBUU C
JEUCTBYIOIUM 3aKOHOIATEIbCTBOM.

ILOJ'DKGH YMCTb OpPTaHHU30BbIBATH MOATOTOBKY JOKYMCHTOB IJIA
roCyJIapCTBEHHOM PErUCTpaIiiy IpaBa MOCTOSHHOTO (O0eCCpOYHOTO)
IMOJIb30BAHUA OpTraHrU3alli Ha 3CMCJIbHBIC YIACTKH.

JloJKeH yMeTh OpraHu30BbIBATh BEICHUE Y4ETa JOrOBOPOB apEHIbI
00BEKTOB KYJIbTYPHOTO HACIIEIHUS U OCYIIECTBIIATH KOHTPOJIb 32
CBOCBPCMCHHBIM MOCTYIIJICHUCM apeHﬂHOﬁ IJIaThl B JOXO
(dhenepaibHOTO OIO/IKETa, 32 COCTOSTHUEM U TIOPSIKOM
HUCITOJIBb30BaHUA O6’beKTOB KYJbTYPHOI'O HACJICAUS U 3EMCIIbHBIX
YYaCTKOB.

JIoKeH yMeTh OpraHU30BBIBaTh PaOOTY MO BEICHUIO
aBTOMATHU3HPOBAHHOW eAMHON 0a3bl JAaHHBIX OpPraHU3aIlUH 110
00BEKTaM KYJIbTYPHOTO HACIEAMS U 36MEIbHBIM YU9aCTKAM.

JIoJKeH yMeTh TOTOBUTh PACIIOPSKEHUS Ha YPOBHE NMOAPA3ACICHUS

JIoJKeH yMeTh B3aMMOJIEHCTBOBATh C IPYTUMU CTPYKTYPHBIMU




MoApa3ACICHUSIMHU

JloikeH ymMeTb (hOpMUPOBATh TPYAOBYIO MOTUBALIUIO, HHUIIUATUBY
U aKTUBHOCTh Pa0OTHUKOB

JIOJDKEH yMeTb IPUHUMATh, IEPEBOIUTH, YBOJIBHATH PAOOTHUKOB
JIoJKEH yMETh TOTOBUTB OTYETHYIO JOKYMEHTAIUIO

JlomkeH yMeTh pa3pabaThiBaTh PpEKOMEHIAINUHN T10
COBEpPIICHCTBOBAHHUIO METOIOB O(OPMIICHHSI U BEICHUS y4eTa
JIOTOBOPOB apEeHIbI 00BEKTOB KYJIBTYPHOT'O HACIEIHSI.

JloyKeH yMEeTh KOHTPOJIUPOBAThH COOII0IeHNE PaOOTHUKAMH
IIPOU3BOJCTBEHHOM U TPYAOBOU JUCLUIIINHBIL, IPABUII 11O OXPAHE
TPY/Aa U TIOKapHOH 0€30IacHOCTH.

ILOJ'DKGH YMCTb OCYIICCTBJIATDH KOHTPOJIb KadecTBa n
3(PEKTUBHOCTH BHITIOTHIEMBIX PaOOT.

Heo0OxomuMble 3HaHUS

3akoHOMATeNbHBIE W HWHBIE  HOPMAaTHBHO-TIPABOBBIE  aKTHI
Poccuiickoit @enepannu B 001aCTH OXpaHbl 00BEKTOB KYJIbTYPHOTO
Hacsienust HapoioB Poccutickoit denepanuu.

Meroanueckue W HOPMAaTHUBHBIE JOKYMEHTBI, Kacarolluecs
COXPaHEHHUS U UCIOJIb30BaHUSI O0BEKTOB KYJIbTYPHOTO HACIIEAUS

TpeboBanust k ooOpMICHHIO TOKYMEHTOB JIsi TOCYJapCTBEHHOM
pPErUCTpallik TpaBa IMOCTOSHHOTO (OECCPOYHOTr0) IOJIb30BAHMS
OpraHU3aIK HA 3€MENbHbIC YYaCTKU

[Topsimok rocyaapCTBEHHOW pEruCTpalii IpaBa ONEPaTUBHOTO
yIpaBJICHUS] OPraHU3aAIMH HA O0BEKTHI KYJIbTYPHOT'O HACIEeIUs;
OcCHOBBI MEHEKMEHTA U YIPABICHUS EPCOHATIOM

DTHKA JEIOBOTO OOIICHHUS U TIPaBUIIa BEACHUS MIEPETOBOPOB
OCHOBEI 9KOHOMHKH, OyXTaJITepCKOTO YYETHI, aHaan3a
XO3SUCTBEHHOMN IEATEeILHOCTH.

[IpaBuia BHyTpEHHETO TPYIOBOTO pactopsiaKa

Kpamudukanmonusle TpeOoBaHMs K pabOTHHKAM OpraHU3aluu
KYJIBTYPBI U HCKYCCTBa

TapudHylo MNOMUTHKY M CHCTEMY OIUIaThl Tpyda paOOTHUKOB
YUpEeXKJIEHUN KyJIbTYpbl, HICKYCCTBa U KHHEMATOrpaduu.

[TpaBmiia JOKyMEHTOOOOpPOTA OpraHU3aAIUN
[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3aKkOHBl M HOPMATHUBHO-IIPABOBBIE AaKTHI, pETYIHUPYIOIIME U
perJaMeHTHPYIOIINE TPYIOBYIO, MPOU3BOACTBEHHO-X03HCTBEHHYIO
1 (PMHAHCOBO-2KOHOMHUYECKYIO JIESATEIHHOCTh OPTaHU3aAIHH
[IpaBuna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH.

Jpyeue
xapakmepucmuku

Heo0xoaquMpble TOKYMEHTbI, NOATBEPKIAI0IINAE
KBAJIN(PUKALMIO:
cm. 3.4.1.

Heo0xonmMble cpOKH NMOBbIICHNS KBATHQUKAIINN:
cm. 3.4.1.

JInuHbIe KayecTBAa:
cv.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
cm.1.3.6.1.

Ycaosus Tpyaa:
cm.n.3.1.1.




3.6.5. TpynoBas pyHKuus

PykoBoacTBO PpOPUITHHBIM
MOApa3JIeIECHUEM, B COCTaB KOTOPOIO Vposes
Hanvenosanne | BXOJSAT  CHEUMAJIMCTBI B oOmact | Koa | F/05.6 | (momyposens) 6.1
KyJBTYypHO-00pa3oBaTeIbHON KB pHKaIH
JIeSITeIbHOCTH
HpOHCXO)KHeHHe TpyAoBoH OpI/IFI/IHaJ'I 3anMMCTBOBAHO M3 OopurruHajia
byHKINH
Kon Per.nomep
OpUTuHajIa npod.ctangapTa

TpynoBsie neicTBUA

OcylecTBIATh  NMEPCHEKTUBHOE M TEKyllee IUIAHHPOBaHHE
NEATEIIBHOCTH  NOIPA3ACICHUsT 10 OpraHu3aluu  JKCKYPCHid,
JIEKIUH, KyJTbTYpHO-00pa30BaTeIbHBIX MEPOIPUATHHA U JIp.
VY4acTBOBaTh B pa3palOTKe CTPATEruu pa3BUTUS My3es

Kputnuecku ocMBICTHBATh TEOPETUUECKHUE MOIXO0/IbI U MPUHIIUTIBI
OpraHu3aly KyJIbTypHO-00pa30BaTeNbHOM e TEIbHOCTH.

D¢ deKTHBHO UCTIONB30BATh HECTAHAAPTHBIC APTYMEHTHI ITPH
00OCHOBAHMU CIIOCOOOB U METOJIOB PEILICHUS TPOOIIEM U
ClICJIAHHBIX BBIBOJIOB B OPTaHU3AIMH KYIbTYpHO-00pa30BaTeIbHOM
JEATEILHOCTH.

PemaTe 3a1aun TEXHOJIOTMYECKOTO MIIM METOJMYECKOTO XapaKTepa,
nperoiaraoiye BbI0op 1 MHOrooOpasue crnocoO0B perieHus..
OcymecTBIATh MEPCIEKTHBHOE U KPATKOCPOYHOE
O0/DKETHPOBAHKE TUIAHOBOM JIESTEIBHOCTH MOIPA3ICIICHHUS
PacnipenensaTs 3aganus M1y MOAYMHEHHBIMUA ¥ KOOPIMHUPOBATh
uX paboThI

OcymiecTBIATh IIAHUPOBAaHKE, OPTaHU3AIMIO U KOHTPOJIb HAyYHO-
UCCIIEIOBATENLCKOW  paboOThl MO  MPOQWII0  AEATEIbHOCTH
HOJpa3aeIeHusl.

OcylecTBIATh OpraHU3AIMI0, KOHTPOJIb W aHallU3 HCIOIHEHUS
KYJIbTYPHO-00pa30BaTeIbHbIX IPOEKTOB.

Opranu3oBbIBaTh MOATOTOBKY SKCKYPCHM U SKCIIEPTU3Y
HKCKYPCHOHHBIX IIPOrpaMM

CocraBnsath rpaduKu MPOBEACHUS JIEKIHMA, SKCKYPCUHA U
Ip.KyJIbTYPHO-00pa30BaTEIbHBIX MEPOPUSTHIA.

OcymecTBISITh IPUEM 3aIBOK Ha OPTaHU3AIUIO YKCKYPCHM, JIEKIIHI
u obecreunBaTh MOA00P SKCKYPCOBOJIOB U JIEKTOPOB
COOTBETCTBYIOIIEH KBaTU(UKALINY U1 UX IPOBEICHUS.

Opranu3oBbIBaTh NPOBEACHUE IKCKYPCUH, JIEKIIUM U AP.KYJIbTypHO-
00pa3oBaTEIbHBIX MEPOIPUSATHI.

OdopmIIATh pacueTsl C MOTPEOUTENAMH 32 OKa3aHUE KYJIbTYPHO-
00pa3oBaTeNbHbBIX YCITYT.

KoHTponupoBaTh paboTy SKCKYpCOBOOB, OCYIIECTBIISIOIINUX
0030pHbIE U TEMAaTUYECKUE IKCKYPCUU MO IKCIIOZUIUSAM MY3esl.

PyKOBO,Z[I/ITb HOI[FOTOBKOﬁ K U3AaHUI0 MCTOAUYCCKUX NTOKYMCHTOB
110 MYy3eHHO0-00pa30BaTEILHOMN NEITEILHOCTH.

B3aumoneiictBoBath c OOIIIECTBCHHBIMH, TYPHUCTCKO-
OKCKYPCHOHHBIMHM OpTaHU3alMsIMH, Y4Y€OHBIMU 3aBEIACHHUSIMH U
Ip.I0  BOIpOCaM  OpraHU3alud  KyJIbTYpHO-00pa3oBaTEeNbHOMN




JCATCIIbHOCTH.

OpraHu30BbIBaTh U3y4CHHE HHTEPECOB, 3aIIPOCOB U 0COOEHHOCTEH
NOTPEOUTENBCKOrO MOBEICHHSI TOCETUTENEH My3esl.

OOecrieunBaTh ~ CBOCBPEMEHHOE  COCTaBIICHUE,  YTBEP)KICHHE,
MPEACTABICHUE  OTYETHOM  JOKYMEHTAIlMd O  pe3yibTaTax
ACATCIIBHOCTHU HOI[paB,Z[e.HeHI/I}I.

Brimmyckath HEOOX0IMMBIE PACTIOPSKEHUS HA YPOBHE
MoApa3aeiICHUsS

KoopauaupoBats paboTy COTPYTHHUKOB U B3aUMOJICHCTBOBATH C
JPYTUMHU CTPYKTYPHBIMHU OAPA3AEIICHUAMU

ConeiicTBOBaTh PA3BUTHIO TPYAOBOM MOTHBALIMU, WHUIIMATUBBI U
MOBBIIICHUIO KBATU(UKALIUN JIEKTOPOB U SKCKYPCOBOIOB
y‘-IaCTBOBaTB B IIOATOTOBKE K aTTCCTAllUU JIGKTOpOB nu
AKCKYpPCOBOJIOB

VYdacTBOBaTh B IpHeMe, IIEPEBOJIE, YBOIbHEHUU paOOTHUKOB
Pa3paOaTbiBaTh pEKOMEHIALMH 110 BHEAPEHHUIO HOBBIX TEXHOJIOTUMN
B OpPraHU3ALMUIO KYJIbTypHO-00Pa30BaTeNbHOW U 3KCKYPCHOHHON
paboTHI My3esl.

Heobxomumbie ymMeHUs

KonrponupoBars coOmosieHre pabOTHUKAMH  IOJpa3/eieHUs
IIPOU3BOJICTBEHHON M TPYIOBOH AMCLUIUIMHBL, MPaBWII IO OXpaHe
TpYZAa U MOKapHOH 6€30MacCHOCTH.

Ocy1ecTBIATh KOHTPOJIb KauecTBa U 3(P(HEKTUBHOCTU MPOBEACHUS
JKCKYPCHH .

JloJKeH yMeThb IUTaHUPOBaTh TEKYIYIO U IEPCIEKTUBHYIO
JesTeIbHOCTD MOJIPa3/IeICHNUs TI0 OPTaHU3aIMH KYJIbTYpHO-
oOpasoBarenbHON paboThI My3est

JloJKeH yMETh MOJIb30BaThCsl BBIYUCIUTEIBHON U NHOU
BCIIOMOTaTeNIbHOIN TEXHUKOM, UH(POPMALIMOHHBIMU MTPOYKTAMH,
TEXHOJIOTUSIMHU, CPEACTBAMH CBSI3U M KOMMYHUKAIIAN

JIOKEeH yMeTh KPUTHYECKU OCMBICITUBATH TEOPETHUECKUE TTOIXOIBI
Y IPUHLKIIBI OPraHU3aluu KyJIbTYpHO-00pa3oBaTelbHON
JeSTEIHOCTH.

JlomkeH ymeTb 3 (PEeKTUBHO HCII0JIb30BATh HECTAaHAAPTHBIE
apryMEHTHI P 000CHOBAaHUH CITIOCOOOB M METOJIOB PEIICHUS
po0OJieM U CIeTTaHHBIX BBIBOJOB B OpraHU3alllu KyJIbTypHO-
00pa30BaTEeNbHON EATEIHHOCTH.

JlomkeH  yMeTb  pemaTh  3a7aud  TEXHOJIOTMYECKOTO  WJIU
METOJIMYECKOTO  XapakTepa,  MpeArnojaralime  BbIOOp U
MHOT'000pa3ue Croco0OB PEIICHHUS.

JloJKeH yMeTh OCYIIECTBIATh NEPCIEKTUBHOE U KPATKOCPOUHOE
010 KETUPOBAHKE TUIAHOBOM ACSATEIHHOCTH MOAPA3ACIICHUS

HOH)KGH YMCTb CTABUTH 3a/1a4d U paCpCACIIATh 3aJaHUd MCIKIAY
NOAYNHCHHBIMHU

Jlo;KeH yMeThb IJIaHUPOBaTh, OPraHU30BBIBATH M KOHTPOJIMPOBATH
MPOBEACHUE HAYYHO-HCCIICIOBATENBCKON pa0OThI 1O MPOdUITIo
JESITEIbHOCTH N1OIpa3ICIICHNU.

JlomkeH yMeTh OpraHM30BBIBaTH M KOHTPOJIMPOBATh peaIU3alliio
KYJIBTYpHO-00pa30BaTeIbHBIX IPOEKTOB.

JIoJKeH yMETh OpraHUu30BbIBATh MTOATOTOBKY SKCKYpPCUU U
AKCIIEPTU3Y IKCKYPCHOHHBIX TPOrpaMMm

JIoJKeH yMETh OpraHU30BbIBATh IIPOBEACHUE JIEKIUHN, SKCKYPCUHN U




Jp.KYJIbTYPHO-00pa30BaTeIbHBIX MEPOIPUSITHUH.

JloiKeH yMeTh 0pOpPMIISTh pacyeThl ¢ HOTPEOUTESIMH 3a OKa3aHUe
KYJbTYPHO-00pa30BaTENbHBIX YCIIYT.

JIOJDKeH yMeTh KOHTPOJIMPOBATh PabOTy AKCKYPCOBOJIOB,
OCYILIECTBIISIONINX 0030pHBIE U TEMATUYECKHE IKCKYPCHH T10
JKCIO3ULUAM MYy3es.

JIOJoKeH  yMEeThb  OpPraHM30BBIBATH  MOATOTOBKY K HM3JAHUIO
METOAMYECKUX  JOKYMEHTOB IO  My3eifHO-00pazoBaTeIbHON
JESITEIIBHOCTH.

JIoKeH yMeTh B3aUMO/ICHCTBOBATH ¢ OOIIECTBEHHBIMU, TYPHCTCKO-
HKCKYPCHOHHBIMH OpraHU3alusIMU, Y4eOHBIMH 3aBEACHUSIMU U JIP.

JloibkeH yMeTb OpraHu30BbIBATH MOATOTOBKY OTYETHOW W HHOWU
JNOKYMEHTAIUU

JIOJDKEH yMETb TOTOBUTH HEOOXOIUMBIE PACTIOPSKEHHSI HA YPOBHE
OAPAa3ACIICHHS

JloykeH yMeTh KOOpAMHUPOBATH paboTy COTPYIHUKOB U
B3aMMOJICHCTBOBATh C APYTUMH CTPYKTYPHBIMH MO/Ipa3AeICHUIMU
JlomkeH ymeTh GOpMUPOBATH TPYAOBYIO MOTHBALNIO, HHUIIMATHBY
U OpraHu30BbIBaTh padOTy IO TOBBIIICHUIO KBaJTH(PHUKALIUN
JIEKTOPOB U 3KCKYPCOBO/IOB.

JIOJDKEH yMeTb IPUHUMATh, IEPEBOIUTH, YBOJIBHATH PAOOTHUKOB
Jlo)okeH yMeTh pa3palaThiBaTh PEKOMEHIAIMHM 110 BHEIPEHUIO
HOBBIX TEXHOJIOTUH B OPraHU3ALMIO KYJIbTYpHO-00pa30BaTeIbHON U
AKCKYPCUOHHOUN PabOThI My3es.

HeobOxonuMele 3HaHUS

JIOJDKeH yMeTh KOHTpPOJIUPOBAaTh COOJNOJeHHE pabOTHUKAMU
NOJpa3AeiCHUs] TPOU3BOJCTBEHHONH W TPYIOBOW IMCIHILUIMHBL,
MIPaBUJI 110 OXPaHE TPYy/Ia U MOKapHOI 0€301MacHOCTH.

JlolokeH ~ yMeTh  OCYWIECTBISTH ~ KOHTPOJIb  KadyecTBa |
3¢ HEKTUBHOCTH MPOBEACHUS SKCKYPCHH .

3akOHbl M HWHBIE HOPMATHUBHBIE TIPAaBOBbIE aKThl Poccuiickoit
deneparu, onpeneNsIone pa3BuTHE KYJIbTYPHI;

Mertoanyeckie W HOPMAaTHBHBIE JOKYMEHTBI 110 BOIpPOCaM
MYy3€HHOU paboTHI;

[Mopsimox opranuzanuu pabOT MO y4YeTy, XpaHEHUIO, WU3YUYCHHIO,
MyOJIMKAIuU, 00CCTICUCHUIO COXPAHHOCTH MY3CHHBIX MPEIMETOB U
MY3E€MHBIX KOJUICKLIHA;

OCHOBBI My3€€BEICHUS,

MeToauKy TpOBEAEHUS AKCKYPCHOHHO-JIEKIIMOHHOH  paboThI;
TEMaTUKY SKCIIO3UIUNA MYy3€esl, SKCKYPCUU, JIEKIUH;

JlocTrKeHHs HayKd ¥ IEPENOBOM ONBIT IKCKYPCUOHHO-JIEKIIMOHHOU
paboOTHl OTEUECTBEHHBIX U 3apyO0EIKHBIX MY3€CB;

HOpMaTI/IBHBIG n MCTOAUYCCKUC JOKYMCHTBI 11O BOIIpoOCaM
obecrieueHrs 0€30MaCHOCTH MY3E€HHBIX (POHJIOB;

OCHOBBI  IEOATOTHKM, ACTCKOHM  IICUXOJOTHH,  JUJAKTHKH,
COLMAILHOM TICUXOJIOTHH, PUTOPUKH, COBPEMEHHBIX
KOMMyHI/IKaTI/IBHI:IX TGXHOHOFHﬁ;

MeTo/1bl Hay4YHBIX UCCIIEIOBAHUIN B MY3€5X;

OCHOBBI MEHEIKMEHTA U YIIPaBJICHUS IEPCOHATIOM
DTHKa JACIOBOTO OOIIECHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI ~ SKOHOMMKH, OyXraJTepcKoro YYETHI, a”aansa
X035 CTBEHHOU EATEIbHOCTH.

IIpaBuiia BHYyTpEHHETO TPYAOBOI'O paclopsika




Jpyeue
xapakmepucmuku

KBanudukanmonasie TpeOOBaHMS K pabOTHUKAM MY3€€B

Tapudnas mnonmuTuka W CHCTEMY OIUIATHl Tpyna pPaOOTHUKOB
YUPEXKICHUN KYIbTypHl, HCKYCCTBA U KHHEMATOTpadui.

[TpaBmiia JOKyMEHTOO0OpPOTA OpraHU3AIUN
[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3aKkOHBl M HOPMATHUBHO-IIPABOBBIE AaKTHI, pETYJIHUPYIOIIME U
perilaMeHTUPYIOLUE TPYIOBYIO, IPOU3BOICTBEHHO-X0351ICTBEHHYO
1 (PMHAHCOBO-3KOHOMUYECKYIO IEATEIILHOCTh OPTaHU3AIIH
OCHOBBI yIIpaBieHUs IPOEKTaMU

[TpaBuiia mo oxpaHe Tpyaa U MOXKApPHOH OE30MaCHOCTH.
Heo0xoaquMpble TOKYMEHTbI, NOATBEPKIAI0IIAE
KBAJIN(PUKALMIO:

cm. 3.4.1.

Heo0xonnMble cpOKH NMOBbIIICHNS KBATHQUKAIINM:
cm. 3.4.1.

JInuHbIEe KayecTBAa:
cm.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3moxHbIe MecTa padoThI:
cm.n.3.6.1.

Ycaosus Tpyaa:
cm..3.1.1.

3.6.6.TpynoBasi pyHkumst

PykoBoacTeo pOGIIEHBIM
nmoapasaciiCHUEM, B COCTaB KOTOPOIo v
POBEHb
Hanvenosarme | BXOAAT CICIHAMCTDBL B obactu Kox | F/06.6 | (momypoBeHs) 6.1
COXpaHCHUs, YyU€Ta U KOMIIJICKTOBAHUA KBaNHpUKaIIH
KOJUIEKIIMH KUBOTHBIX

IIpoucxoxnenue TpynoBoi
dbyHKIUH

TpynoBbie 1ecTBUA

Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA

Kon Per.nomep
OpHUrvHajIa mpod.cTangapTa

OcymecTBIATh  MEPCHEKTUBHOE M TeKyllee IUIAaHUPOBaHHE
JESTebHOCTH MOIPA3/ICIICHUS.
VYyacTBOBaTh B pa3pabOTKe CTpaTeruu OpraHu3alu

KpuTtrdecky 0cMBICTHBATh TEOPETUIECKHE ITOIXO/IbI U IPHHIINATIBI
COXpPAaHCHUSA, YICTAa U KOMIIJICKTOBAHUA KOHHGKHHﬁ JKHUBOTHBIX

D¢ deKkTHBHO UCTIOIB30BATh HECTAHIAPTHBIC APTYMEHTHI IIPH
00OCHOBAHMU CIIOCOOOB U METOJIOB PEILICHUS TPOOIIEM U
CIICTIaHHBIX BBIBOJIOB B OpPraHU3alUK y4eTa, COXpaHCHUS U
KOMIIJICKTOBaHUA KOJ'I.HGKI_II/Iﬁ KHUBOTHBIX

Pemarp 3aa4un TEXHOIOIHYECKOTO MM METOANYECKOTO XapakTepa,
Iperosaraoiye BbIoop 1 MHOrooOpasue crnocoO0B perieHus..
OcCymIecTBIATh MEPCIEKTHBHOE M KPaTKOCPOUHOE
6IO,Z[)KGTI/IpOBaHI/I€ MJIaHOBOM ACATCIIbHOCTH NMOAPA3ACIICHUA
PacnipesensaTe 3a1aHusl MEXIY [TOJYMHEHHBIMU U KOOPIMHUPOBATh




WX paboThI

Opranu3oBbiBaTb W PYKOBOJUTH  HAay4HO-HCCJIEN0BATENbCKON
paboToi 1o MpOodUITIO NEATETLHOCTH TOIPa3ICTICHUS.

Opranu3oBbIBaTh JKCIEAWIIMA TIO0 HM3YyYEHUIO OWOJIOTHH BUIOB
KUBOTHBIX B IIPUPO/JIE.

PykoBoauTh paboOTON MO KOMIUIEKTOBAHHMIO KOJUICKUUH TPYIIIIBI
’KHMBOTHBIX 1O MPODUITIO AESITEIBHOCTH OJIPA3AEIECHUS

ObecrieunBaTh COXPAaHHOCTD MOTOJIOBBS JKUBOTHBIX, UX MIPABUIIHLHOE
coJiep>KaHue ¥ KOPMIJIEHHE, YXO/I 32 HUMHU.

PykoBoauTh paboTON 1O AEKOPUPOBAHUIO KIETOK, BOJIBEPOB U
CO3/IaHHIO YCIIOBUH AJIS )KMBOTHBIX, MAKCUMAJIBHO OTBEYAIOLINX UX
MOTPEOHOCTSM.

ObecnieunBaTh pa3BeCHUE MAKCUMAIbHOTO KOJMUECTBA BUJIOB
KHMBOTHBIX B COOTBETCTBUU C IPOhHIIEM NOAPA3ACTICHHUS.

BrimyckaTh He0OXOAMMBIE PACIIOPSKEHUSI HA YPOBHE
OAPAa3ACIICHUS

KoopaunupoBats paboTy COTpYJTHHKOB U B3aUMOJICHCTBOBATD C
JPYTHMH CTPYKTYPHBIMH MOJPA3ACICHUIMU

ObecrieunBaTh CBOCBPEMEHHOE COCTABIICHUE, YTBEPKICHHE,
MPEACTABICHUE OTYETHON TOKYMEHTAIUH O PE3yJIbTaTax
NEeSATEIbHOCTH MOAPa3CICHHUS.

ConeiicTBOBAaTh PA3BUTHIO TPYAOBOM MOTHBAIIMHU, WHUIIMATUBBI U
MOBBIIIEHUIO KBATH(PUKAIUU paOOTHUKOB MOPA3ICICHUS
YyacTBOBaTh B MOATOTOBKE K aTTECTAIIUU PAOOTHUKOB

VYdacTBOBaTh B IpHUeMe, IIEPEBOJIEC, YBOIbHEHUU paOOTHUKOB
PazpabaTbiBaTh PEeKOMEHAALMHU IO COBEPIICHCTBOBAHMIO YCIOBUI
COJIEp/KaHusA, KOPMJICHMs, PA3BEICHUS M JICUCHUS OIPENCICHHBIX
BHJIOB KUBOTHBIX.

OcymiecTBiATh  BHEIPEHUE MEPEJOBOTO  ONbITa paboTHl €
KUBOTHBIMU.

KontponupoBars cobmoieHre pabOTHUKaMU MPOU3BOJCTBEHHON U
TPYZOBOM NUCLUIUIMHBI, [IPABWI BHYTPEHHETO PACIIOPSAAKA, IIPABUIL
110 OXpaHe TPyJa U NOKapHOU O€30MaCHOCTH.

OC}’H.IGCTBJ'DITB KOHTpPOJIb HaA paldOHAJIbHBIM HCIIOJIB30BAHUEM
pecypcoB, KauecTBOM U 3()PEKTUBHOCTHIO BHITIOJHAEMBIX padOT

Heobxomumbie ymeHUS

JIoJKeH yMeTh IUIAHUPOBATh TEKYIIYIO U IIEPCIIEKTUBHYIO
JESTEIBHOCTD IOAPA3IEICHHUS

JIoJKeH yMETh MOIb30BaThCsl BBIUUCIUTEILHON U NHOU
BCIIOMOTaTeNIbHOW TEXHUKON, HH()OPMAITMOHHBIMU MTPOTYKTAMH,
TEXHOJIOTUSIMU, CPEJICTBAMU CBSI3U U KOMMYHHUKALIUN

JloyieH yMeTh KpUTHYECKH OCMBICIUBATh TEOPETUUECKUE MTOIXO0/IbI U
MPUHIIUIBI COXPAHEHUS, yUETa U KOMIUIEKTOBAHUS KOJUIEKIIUI
JKMBOTHBIX

JlomxeH ymeTs 3(p(peKTHBHO MCIOIB30BaTh HECTAHIapTHEIE
apryMEHTHI P 000CHOBAaHUH CITIOCOOOB M METOJIOB PELICHUS
npo0JIeM U C/IeNaHHBIX BBIBOJIOB B OPTraHM3AINH y4eTa, COXPAHCHUS
Y KOMITJICKTOBAHUS KOJUICKIIMH KUBOTHBIX

JlolokeH  yMeTh  pemiaTth  3aJadyd  TEXHOJIOTHYECKOTO WU
METOAMYECKOTO  XapakTepa,  MpeAroJyiaraloiiye  BbIOOp U
MHOT'000pa3ue Croco0OB PEIICHHUS.

JIOJKEeH yMETh OCYILIECTBIISITh IEPCIEKTUBHOE U KPATKOCPOUYHOE




010 KETUPOBAHKE TUIAHOBOH ACSATEIHHOCTH MOAPA3ACIICHUS

HOH)KGH YMCThb CTABUTH 3a/1a4W U paCpCACIATh 3aJaHU MCIKIAY
INOAYNHCHHBIMHU

JloJbkeH  yMeTb  OpraHu30BbIBATH U PYKOBOAMTH  HAy4YHO-
HCCIEOBATENIbCKOM  paboToii MO  MpOPMI0  ACATEIHHOCTH
MI0/Ipa3IeJICHUSI.

JIomKeH yMeThb OpraHu30BBIBATh OKCIEIUIUM [0 H3YYECHHUIO
61/IOJIOI‘I/II/I BUJIOB KMUBOTHBIX B ITPUPOIC.

JlomkeH yMeTb pPYKOBOJIWUTH pPabOTOM IO KOMIUIEKTOBAHUIO
KOJJIGKIIMM TPYINIBl JKUBOTHBIX MO MPOQWII0 ACATEIbHOCTH
MO/Ipa3IeJIeHUs

JIoKeH yMeTh OpraHU30BBIBaTh PabOTy MO COXPAaHEHUIO
MOT0JIOBbS AKUBOTHBIX, UX MTPABUIIBHOMY COJIEPKAHUIO U
KOPMIJIEHHIO, YXO4Y 32 HUMH.

JlomKeH yMETh pyKOBOIUTH PabOTOM MO JEKOPUPOBAHUIO KIIETOK,
BOJILCPOB U CO3TAaHUTIO yCJ'IOBI/II\/'I JJIA )KUBOTHBIX, MaKCUMAJIbHO
OTBEUAIOLINX UX MOTPEOHOCTSIM.

JlomkeH ymMeTh obecriedynBaTh pa3BeieHHEe MaKCUMaJIbHOTO
KOJIMYECTBA BUOB KUBOTHBIX B COOTBETCTBUU C MPOPUIEM
Mo/Ipa3iesIeHusI.

JIoKeH yMeTh TOTOBUTH HEOOXOAMMBIE PACIIOPSHKEHUS Ha YPOBHE
[0Jpa3IeJICHUs

JIOJDKeH yMeTh KOOPAUHUPOBATh paboTy COTPYIHUKOB U
B3aUMOJICMCTBOBATH C APYTHUMH CTPYKTYPHBIMH MTOAPA3IACICHUSIMU

JloikeH ymMeTb (hOpMUPOBATh TPYAOBYIO MOTUBALIUIO, HHUIIUATUBY
U aKTUBHOCTb Pa0OTHUKOB

JIOJDKeH yMeTb IPUHUMATh, IEPEBOIUTH, YBOJIBHATH PAOOTHUKOB
JIoIKEH yMeTh TOTOBUTBH OTYETHYIO JOKYMEHTAIUIO

JlomkeH YMETh pa3pabarbIBaTh peKOMeHaun o
COBEpIICHCTBOBAHMIO  YCIOBHH  COJEpKaHUS,  KOPMJICHHS,
pa3BeIeHUs U JICUCHHS! ONPEICTICHHbBIX BUI0B )KUBOTHBIX.

JlolKeH yMeThb OCYIIECTBISTh BHEIPEHHE IIEPEJOBOTO OIBITa
paboThI C SKUBOTHBIMH.

JIoJDKeH  yMeTh KOHTPOJUPOBAaTh COOJNIOJCHHE pabOTHUKAMU
IPOM3BOACTBECHHON U TPYIOBOI TUCIUIUTHHBI, TPABHJI BHYTPEHHETO
pacropsiJiKa, paBmi M0 OXpaHe TPyAa U MOKapHOH 0€30MacCHOCTH.
JlolKeH yMeTh OCYHIECTBIATh KOHTPOJIb HaJ PALUOHAIBHBIM
UCTIOJB30BAHUEM PECypCOB, KadecTBOM M  3((HEeKTUBHOCTHIO
BBITIOJTHSIEMBIX PabOT

HeobOxonuMele 3HaHUS

3aKkoHBl W UWHBIE HOPMAaTUBHBIE IIpaBOBble akThl Poccuiickoi
Denepanyu, ONpeaeAIOINE Pa3BUTHE KYIbTYPBI;

Metoanyeckre 1 HOPMaTHUBHBIE JTOKYMEHTHI IO BOIIPOCaM pabOThI
300I1apKOB;

CoBpeMEeHHOE COCTOsIHHE OMOJIOTUYECKON HAYKH;
[TpaBua cosepkaHus TUKUX )KUBOTHBIX B YCIIOBUSX HEBOJIH;

CreunanbHyl0 JUTEPATypy IO HAMpaBICHUSIM JESITEIBHOCTH
MIOAPAa3ACIICHHUS;

JIOCTHIKEHHSI OTEUECTBEHHBIX U 3apYOEKHBIX 300MaPKOB
MeTo/1bl Hay4YHBIX UCCIIEOBAaHUN B 300M1apKaXx;

OcHOBEI 300TCXHUKH, BCTCPpUHAPWUU, OIOTOJIOTHUH, TCHCTUKHU U
cucremMaTrusanmuu HSy‘IaeMOI\/'I TPYIIIIbI >)KUBOTHBIX;




Mertoap! pa3BeieHUsI )KUBOTHBIX;

OCHOBBI MEHEIKMEHTA U YIIPaBJICHUS IEPCOHATIOM
DTHKA JACIOBOTO OOIIECHUS U TTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI ~ SKOHOMMKHY, OyXraJTepcKOro YYETHI, a”aansa
XO03SIMCTBEHHOU IEITEIbHOCTH.

[TpaBuiia BHyTpEHHETO TPYAOBOTO PACIOpsIKA
Kpanudukanmonasie TpeboBaHus K pabOTHUKAM 300TapKOB

TapudHast nNONMTUKA W CHUCTEMYy OIUIaThl TpyAa pabOTHHUKOB
YUPEXKICHUN KYIbTYpHl, HICKYCCTBA M KHHEMATOTpadu.

[TpaBmiia JOKyMEHTOO0OpPOTA OpraHU3AIUN
[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3aKkOHBl M HOPMATHUBHO-IIPABOBBIE AaKThI, pETYIHUPYIOIIME U
perJaMeHTHPYIOIINE TPYIOBYIO, MPOU3BOACTBEHHO-X03CTBEHHYIO
1 (PMHAHCOBO-2KOHOMUYECKYIO JIESATEIHHOCTh OPTaHU3aAIHH
[TpaBuna mo oxpane Tpyaa U MoKapHOH OE30MaCHOCTH.

Jlpyeue
Xapaxmepucmuku

Heo0xoanMble JOKYMEHTbBI, OATBEPKAAONINE
KBATU(PUKALMIO:

cm. 3.4.1.

Heo0xoaquMpble CPOKY NMOBBILIEHUS KBaJTU(PUKaAnM:
cm. 3.4.1.

JInyHble KayecTBa:

cv..3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:

cm..3.1.1.

Bo3mo:xHbIe MecTa padoThI:
cm.n.3.6.1.

Ycaosus Tpyaa:
cm.n.3.1.1.

3.7.00001meHHast TPyA0Bast (PYHKIMSI:

PykoBoacTBO npouabHBEIM

Haumenosanue | ITOJAPA3JICIICHHEM OpTaHU3aI[uN Kon | G YpoBeHn 6

Apasit P I A KBaJIM(UKAIIUN

HCKYCCTBa

[MTpoucxoxaeHue 0000ICHHOI

. Opururan X 3anMCTBOBAHO U3 OpHTHHAIA
TPYLOBOH QyHKIHH
Kon Per.nomep
OpHruHana npod.crangapra

Bo3moxxubie
HAaNMEHOBAaHUS
JOKHOCTEN

HauanbHuk (3aBeAyIONIMiA, PyKOBOAKUTEIND) OTAeIa (MACTEPCKOM)

TpeboBanus k
00pa3oBaHUIO U
00ydIeHHIO

Bricmiee mpodeccnonansHoe 00pa3oBaHue o MPOdUIT0
JEeATEILHOCTH OpraHu3auu (TIoApa3ieIeHus).

TpeboBaHus K ONBITY
NPaKTUIECKOH PabOTHI

Craxk paboThI 110 HANPABJICHUIO TPOPECCUOHATILHON
IEATEILHOCTH He MeHee 3 JIeT

Oco0sle ycnoBus
JI0ITyCcKa K paboTe

Hannune xBanu@ukaMoHHOTo cepTu(drKara Ha COOTBETCTBUE
YPOBHIO KBaTH(UKAIIH 6




I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPpUCTUKHU

HanmenoBanwme KOJI HaMMCHOBaHHE
KJaccupuKaTopa
PykoBoauTenu crienuanu3upoBaHHbBIX
(TpOM3BOACTBEHHO-IKCIUTYaTaIMOHHBIX )
OK3? 1229 nojipa3eieHui(cyx0), He BOIICIIINE B JIPYrUe
TPYIIbI
3aBeAyIOIINi CTPYKTYPHBIM MOAPA3ACICHHUEM
OpraHu3aIy UCIIOJTHUTEILCKOIO HCKYCCTBA
ETKC i EKC - P tH JEE
3aBeAyIoNIHil TeaTpaabHO-TIPOU3BOICTBEHHON
MacTEepCKOM
OKCO, OKHIIO mmn OKCBHK - -
3.7.1. TpynoBas pyHKUus
PykoBoacTBo PO UITBLHBIM
YpoBeHb
moapasaciiCHUEM, B COCTaB KOTOPOIo
HaumeHnoBanue Apasn i p . Kox | G/01.6 | (momyposens) 6.1
BXOOUT  XYJOKECTBEHHO-TEXHUYECKUU KBaTHbHIKAIIH
nepcoHan
Tponcxosxicaenne Tpy0BoH Opurunan X 3aMMCTBOBAHO U3 OpUTHHANA
dbyHKIUH
Kon Per.nomep
OpUTuHajIa npod.crangapTa

TpynoBbie 1ecTBUA

OHpGI[eJIHTB eI 1 3aJa4r JCATCIbHOCTHU NIOAPA3ICIICHU S,
OcymecTBisTh cO0p, 00pabOTKy W aHanMW3 HWHOOpPMAIUU s
IIPUHATUS YIIPABICHUYECKUX PELICHUN;

Y4acTBOBaTh B pa3pabOTKe CTPATETUN OPTaHU3AIII

[TmaHupoBaTh TEKYIIYIO NESITEIHHOCTD IMOAPa3ICICHUS

Ocy1ecTBISITh aIMUHUCTPATUBHOE PYKOBOJCTBO TBOPUECKO-
IIPOU3BOJCTBEHHOU JEATEIBHOCTBIO CTPYKTYPHOTO ITOAPA3IEICHHUS
OpraHu3anuu

OO0ecneunBaTh BBIIIOJHEHNUE UM 33]1a4, OIIPEJCIICHHBIX
MOJIOKEHHUEM 00 3TOM MOJPa3/ICIICHUH UITH JPYTUM JIOKATbHBIM
aKTOM OpraHU3alHH

OO0ecreunBaTh TEXHUYECKU TPABUIIBHYIO SKCILTYaTaIUIO
000py/I0BaHusl, HAXOASIIErocsl B BECHUH MOpa3IeieHHUs,
CBOEBPEMEHHO M0/1aBaTh 3aABKU Ha PEMOHT U MOIOJIHEHUE
000py/I0BaHUsl U UHBEHTApSI.

PemaTh 3a1a4n TEXHOJIOTHYECKOTO MU METOJAMYECKOTO XapakTepa,
MIpEANoJararIme BEI0OOp 1 MHOT00Opa3ue CriocoO0B pPeIIeHHS.

Ocy1IecTBISTh NEPCIIEKTUBHOE U KPATKOCPOUHOE
OI0KETUPOBAHKE TUTAHOBOM JCATEIHHOCTH MOAPA3ICICHIS

Pacripenensts 3aganus MEXIy MOMIMHEHHBIMU M KOOPIMHUPOBATh
UX pabOTHI

BeimyckaTh HE0OXOIMMBbIE PACTIOPSIKEHUS HAa YPOBHE
NOpa3JIeIeHUs

B3anmopaeicTBOBaTh C JPYTrUMHU CTPYKTYPHBIMH TTO/IPA3ICICHUSIMU




ConeicTBOBaTh PA3BUTHIO TPYAOBON MOTHBAIIMU, WHUIIMATUBBI U
MOBBIIICHUIO KBATU(UKAITUN paOOTHUKOB
YyacTBOBaTh B MOJATOTOBKE K aTTECTAIIMU PAOOTHUKOB

Y4acTBOBaThH B IpueMe, IEPeBo/Ie, YBOJbHEHUH PAOOTHHKOB

OObecrieunBaTh  CBOEBPEMEHHOE  COCTABIIEHHE, YTBEp)KICHUE,
IPEJICTaBICHUE  OTYETHOM  JTOKyMEHTalluh O  pe3yjbTaTax
JESITEIbHOCTH MOAPA3ICICHHUS.

Heobxomumbie ymMeHUs

KontponupoBars cobnronenne paboTHUKaMU TPOU3BOJICTBEHHON U
TPYIOBOM AWCIMITIIMHBL, IPABUJI BHYTPEHHETO PACHOPSIKA, TPABHII
10 OXpaHe TpyJa U NOXKapHOW OE30MaCHOCTH.

OcymecTBIATh KOHTPOJb HAJ PalMOHAIBHBIM HCIIOJIB30BAHUEM
pecypcoB, KauecTBOM H 3((EKTUBHOCTBIO BBIIOIHAEMBIX PadoOT
JloKeH yMeThb IUTaHUPOBaTh TEKYILYIO U IEPCIEKTUBHYIO
JEeATEILHOCTD MOPA3AeTICHUS

I[O.H)KGH YMCTb OCYHICCTBIIATh AAMUHUCTPATUBHOC PYKOBOJCTBO
TBOPYECKO-TIPOU3BOJICTBEHHOU JESITEIHHOCTHIO CTPYKTYPHOTO
rnojapasAeaeHust OpraHu3alnu

JlomkeH ymMeTb 00ecrieynBaTh TEXHUICCKH TPABWIHHYIO
AKCIUTyaTaIi0 000pYIOBaHUS, HAXOASIIETOCS B BEACHUH
MOJIpa3IeIICHUs, CBOeBPEMEHHO T0[aBaTh 3asBKH HA PEMOHT H
NOTIOJIHEHHE 000PYIOBAHUS U MHBEHTApSI.

JloookeH  yMeTh  pemaTh  3aJadd  TEXHOJOTHYECKOTO WU
METOJUYECKOTO0  XapakTepa,  MpeArnojaraloie  BeiOOp |
MHOT000pa3ue Croco00B PEIICHHUS.

I[O.H)KGH YMCTb CTABUTH 3aa4U U paCIpPCACIIATh 3aJaHUS MCIKIY
IMOAYMHCHHBIMU

JlomkeH yMeTh KOOPAMHUPOBATH JIEATEIbHOCTh pAOOTHUKOB
NO/pa3/ieNICHNs U B3aUMOJECMCTBOBATh C APYTUMH
NOJpa3elICHUsIMHU.

JlomkeH yMeTh TOTOBUTh HEOOXOMMbIE PACTIOPSKEHUS HA YPOBHE
HoJipa3esIeHus

JlomkeH ymeTb (hopMUpPOBaTh TPYAOBYIO MOTHBALINIO, MHULIUATUBY
U aKTUBHOCTh paOOTHUKOB

JloikeH yMeTb PUHUMATh, IEPEBOIUTH, YBOJIBHATH PAOOTHUKOB
JlomKeH yMeTh OpraHU30BbIBATh MIOATOTOBKY OTYETHOU
JOKYMEHTaluu

JomkeH yMeThb  TOJIb30BaTbCA  BBIYMCIWUTEIBHOM W HUHOU
BCIIOMOTATEeNIbHOW TEXHUKOH, WH(POPMALMOHHBIMU TPOIYKTaMHU,
TEXHOJIOTHSIMHU, CPEJICTBAMH CBSI3M 1 KOMMYHHKAITAN

HeobOxonuMble 3HaHUS

JlokeH yMeTb KOHTPOJIUPOBATh COONMI0IeHNE paOOTHUKAMHU
IPOM3BOJICTBEHHOM U TPYI0OBOM JAUCLUILINHBI, IPABUJ BHYTPEHHETO
pacropsaka, paBuiI 0 OXpaHe TPyAa U MOkKapHOH 6€30MaCHOCTH.
3aKoHOJATENbHbBIE M HMHBIE  HOPMAaTHBHO-NIPAaBOBBIE  AKTHI
Poccniickoit ®denepanuu 1o BOIPOCAM COXPAHEHUsS U PA3BUTHUSA
KyJIbTYpHOTO  Hacienus HapoaoB Poccuiickoli  ¢enepanun,
perIaMeHTHPYIOIIME JEATENbHOCTh OpraHU3allui  KyJIbTYpbl U
UCKYCCTB

OpranuzanvoHHO-PACIIOPAIUTENbHBIE, HOPMATHUBHBIC u
METOANYECKHE JOKYMEHTHI, Kacarouecs TBOPYECKO-
IIPOU3BOJCTBEHHON JEATENBHOCTH CTPYKTYPHOI'O IIOApa3[eIcHUs
OpraHu3anuu

OTteuecTBEHHBIH U 3apyOCKHBIA ONBIT O MPOQUITIO AEATEILHOCTH




Hpyeue
xapakmepucmuku

CTPYKTYPHOTO MOJpa3ieJeHHs] OpraHu3aluu

OCHOBHBIE XapaKTEPUCTUKH HCIOJIB3yeMOro O0O0OpyIOBaHUS U
TEXHOJIOTMYECKUX IPOLECCOB, IPUMEHAEMBIX B CTPYKTYPHOM
10JIpa3IeJIEHUU OPTaHHU3aLNN

DopMBI U METOJIBI 3aITUTHI MPEIMETOB OT OMOTIOPAKEHUI

OCHOBBI MEHEIKMEHTA U YIIPABJIEHUS IIEPCOHATIOM
OTHKa J1eJ0BOT0 OOIICHUS U IPaBUJia BEACHUSI IEPETOBOPOB

OcHoBBI OKOHOMUKH, OyXraJTepCcKOro  Y4YeThl, aHaimusa
XO03AHCTBEHHOU EITEIHHOCTH.

[IpaBuiia BHYyTpEHHETO TPYAOBOTO PaCIOpPsIIKA
KBanmudukanmonnsle TpeOoBaHUS K paOOTHHKAM OpraHHU3aIlud
HCKYCCTBa

TapudHyro MONMUTHKY W CHUCTEMYy OIUIaThl Tpyda pabOTHUKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTorpaduu.

[IpaBuia MOKYMEHTOOOOPOTa OPTaHU3AIMH U TTOPSIOK COCTaBICHUS
YCTaHOBHeHHOﬁ OTYETHOCTHU

3aKOHBI M HOPMATHBHO-TIPABOBBIC AaKThl, PETYIHPYIOIIUE U
perinaMeHTupyroLue MPOU3BOJACTBEHHO-X035IMCTBEHHYO 54
(MHAHCOBO-?KOHOMHYECKYIO JICITEIBHOCTh OPTaHU3aIluU

OcCHOBBI ynpaBJIeHUs IPOEKTAMHU

[IpaBuna no oxpane Tpyaa 1 Mo>kapHoii 0€30MacHOCTH.
Heo0xoaumpble 1OKYMEHTbI, NOATBEPKIA0NIHAE
KBaJIM(PUKALHIO:

cm. 3.4.1.

Heo0xonumble CpOKH NMOBBINICHUSA KBAJTH(PUKALNHN:
cm. 3.4.1.

JInuHbIe KayecTBa:
cm..3.1.1.

Heo0xoaumble 3ITHYECKHE HOPMBI:
cm.n.3.1.1.

Bo3mo:xHbIe MecTa padoThI:

— B OpraHM3aluax UCIOJHUTEIbCKOIO UCKYCCTBA;

— Ha XyJ10’)KECTBEHHO-TIPOM3BOICTBEHHBIX MTPEANPUATHIX
YcaoBus Tpyaa:

cm..3.1.1.

3.7.2.TpynoBas pyHKUuSs

PykoBoacTBO POPUITHHBIM

TMOJpa3/ieIeHHeM, B COCTaB KOTOPOTO Gloz. | YPoBer®
HaunmenoBanue Apasn ? N P Kon 6 " | (momypoBeHb) 6.1

BXOAUT apTUCTHYCCKHU IIEPCOHATT KBaIN(HUKAINT

[Ipoucxoxnenue TpyaoBoi
byHKINH

Opurunan X 3arMCTBOBAHO M3 OpUTHHAJIA

Kon Per.nomep
OpUTuHaja npod.crangapTa

TpynoBele neiicTBUA

OcylecTBIATh aAMUHUCTPATUBHOE PYKOBOJCTBO APTUCTHYECKUM
[IEPCOHAJIOM

OpraHu3oBbIBaTh Pa3paboTKy NEPCHEKTUBHBIX PENepPTyapHBIX
[IJIaHOB




Opranu3oBbIBaTh pa3paboOTKy IJIAHOB MOATOTOBKH HOBBIX U
KaluTaIbHO BO30OHOBIISEMBIX IOCTAHOBOK, TPUEMKY MAaKETOB U
ACKH30B UX XYJI0’)KECTBEHHOT0 0(pOpMIICHHUS

OC}’H.IGCTBJBITB BBIITYCK HOBBIX W KallMTaJIbHO BO300HOBIISIEMBIX
IIOCTaHOBOK

Opranu3oBeIBaTh KOHTPOJIH 32 COOIIOICHUEM TPOU3BOICTBEHHON U
TBOPYECKOMN AMCIUIUIMHBI BO BPEMS IPOBEICHUS IIPEICTABICHU,
peneTuLnd, 3aHATHI

ObecrieunBaTh CBSI3b OpraHU3allMM C TBOPYECKHMMH COIO3aMH,
JIPYTUMU TBOPUYECKUMHU OOIIECTBEHHBIMHU OpPTraHU3alUSIMH
VYyacTBoBaTh B Ipecc-KOH(GEPEHLIUSIX, IPYTUX MEPOMPUATHIX IO
MPOIAaraH/e UCIOJHUTEIbCKUX UCKYCCTB, IPOBOAUMBIX
OpraHu3anuen

Opranu3oBbIBaTh pabOTy MO MPOMAraHie UCIIOJTHUTEIBCKUX
HCKYCCTB, HaIllpaBJICHHOMN Ha pacIIupeHHe 3pUTENbCKON ayIuTOpun

YdacTBOBaTh B pa3pabOTKe CTPATETUH OpraHU3aIuu

Pemarp 3amaun TEXHOIOTMUYECKOTO UM METOIUYECKOTO XapaKTepa,
MpeAroararonme BIoop 1 MHOrooOpa3ue crmocoO0B PEIICHMS.

Ocy1ecTBIATh NEPCIEKTUBHOE U KPATKOCPOUHOE
010 KETUPOBAHKE TUIAHOBOM ACSATEIHHOCTH MOAPA3ACIICHUS

Pacnpe;[en;lTb 3aiaHuAa MCKAY MOAYNHCHHBIMHA 1 KOOPAUHUPOBATH
WX paboThI

OpFaHI/I3OBBIBaTB BCACHUC OIICPATUBHOI'O YUCTa U CTaTUCTUYECCKOM
OTYETHOCTH BBIITOJITHCHHBIX pa60T.

OcyiecTBIATh NPUEMKY BBIIIOJHEHHBIX PEMOHTHO-
pecTaBpalliOHHBIX pabOT U BBOJ B AKCILITyaTaI[i0 00BEKTOB
KYJIBbTYPHOT'O HacJIEqusl.

BrinmyckaTth HE00X0IMMBbIE PAaCHOPSKEHUS Ha YPOBHE
II0/Ipa3JIeJICHUS

B3aumoeicTBOBaTh ¢ APYTUMHU CTPYKTYPHBIMH MOAPA3AEICHUSIMU
ObecrieunBaTh CBOEBPEMEHHOE COCTABIICHUE, YTBEPKICHHE,
IIPEICTaBICHUE OTYETHOM TOKYMEHTAIMU O PE3yIbTaTax
NEeSATEIbHOCTH MOAPA3ACICHHUS.

ConelicTBOBaTh Pa3BUTHIO TPYAOBOM MOTHBALIMM, WHUIIMATUBBL U
TTOBBIIICHUIO KBATH(UKAIINN paOOTHUKOB MTOAPA3ICICHUS

Y4acTBOBaTh B OJTOTOBKE K aTTECTAIMK PAOOTHHKOB
YyacTBoBaTh B IpUeMe, IEPEBOIE, YBOJbHEHUU paOOTHUKOB

Heobxomumbie yMeHUsS

KontponupoBars coOmoneHne pabOTHUKaMU MPOU3BOJCTBEHHONW U
TPYIOBOH AMCIUITIMHBL, TPABUJI BHYTPEHHETO PACIIOPSAIKA, TPABHI
110 OXpaHe TpyJa U MOKapHOU Oe30MaCHOCTH.

OcymecTBIATh KOHTPOJb HAJl PAlMOHAIBHBIM HCIIOJIIB30BAHUEM
pecypcoB, KauecTBOM U 3((HEKTUBHOCTHIO BBITOIHIEMBIX PadOT
JIOJDKEH yMeThb IUIaHUPOBAaTh TEKYIYIO U TEPCIEKTHBHYIO
IEATeNLHOCTD NOPa3/IeIeHUs

ILOJ'DKGH YMCTb OCYHICCTBIIATL AAMHUHUCTPATUBHOC PYKOBOACTBO
APTUCTHYECKUM MTEPCOHATIOM

JlobKeH yMeTh pa3pabaThiBaTh MEPCIEKTHBHBIC perepTyapHbIe
[IJIaHOB

JloKeH yMeTh pa3pabaThiBaTh IUIAHBI OATOTOBKU HOBBIX U
KaIllUTaJIbHO BO30OHOBIISIEMBIX IOCTAHOBOK, IPUEMKY MaKeTOB U
HCKU30B UX XYJO0KECTBEHHOTO O(OPMIICHHS




JIOJDKEH yMEeTh OCYIIECTBJISATh BBIMTYCK HOBBIX M KallUTaIbHO
BO300HOBIISIEMBIX IIOCTAHOBOK

JlookeH yMeTh KOHTPOJIMPOBAThH COOJIIOAEHNE MPOU3BOACTBEHHOM
Y TBOPUYECKOW JMCIHUILUIMHBI BO BpeMsl TPOBEACHUS TPEACTABICHUMH,
peneTunni, 3aHATHI

JlomkeH yMeTh 00ecreunBaTh CBSI3b OpraHU3aIlMU C TBOPUYECKUMH
COI03aMHU, IPYTUMH TBOPUYECKHUMH OOIIECTBEHHBIMU OpraHU3alUusIMU

JIOJDKEH yMeTh y4acTBOBAaTh B Npecc-KOH(PEPEHIUAX, IPYTUX
MEPOIPUATHUIX MO MPOTAraH/ie UCIIOTHUTENbCKUX UCKYCCTB,
IIPOBOJMMBIX OpraHU3aLUEH

JIoKeH yMeTh OpraHu30BbIBaTh paboTy MO Mpornarasjie
HCIOJIHUTCIILCKUX UCKYCCTB, HaHpaBHeHHOﬁ Ha paClIupCHUC
3pPUTENBCKON ayTUTOPUU

ILOJ'DKGH YMCTb peuiaTb 3aJa4uu TEXHOJIOIH4YCCKOI'o NI
METOJMYECKOTO  XapakTepa,  HpeANoiarariiyie  BbIOOp |
MHOTroo0pasue crocoboB perieHusl.

JIoJDKeH yMeTh OCYILECTBIISATh EPCIIEKTUBHOE U KPATKOCPOUHOE
6IO,Z[)K€TI/IpOBaHI/I€ MJIaHOBOM ACATCIIbHOCTH NMOAPA3ACIICHUA
ILOJ'DKGH YMCTLb pacpCACiiaTh 3aJaHus MCKAY NOJYUMHCHHBIMU U
KOOPAWHHUPOBATH UX PAOOTHI

ILOJI)KGH YMCTH OpPTaHHU30BbIBATH BCACHUC OIICPATHBHOTO YUCTa U
CTaTHUCTHYECKOM OTYECTHOCTH BBIIOITHEHHBIX pa60T.

JIOJDKEH yMeTh TOTOBUTH PACIIOPsDKEHHSI Ha YPOBHE MOAPA3IeICHHS
JloJKeH yMeTh B3aMO/ICHCTBOBATE C APYTHMH CTPYKTYPHBIMHU
MOJIpa3/IeICHUSIMHU

JlomkeH ymeTh GOpMUPOBATh TPYAOBYIO MOTHBALIUIO, HHUIIUATHBY
Y aKTUBHOCTb PaOOTHUKOB

JloJKeH yMeTh IPUHAMATh, IEPEBOIUTH, YBOJIBHATH pAOOTHHUKOB

JloykeH yMeTh TOTOBUTH OTUYETHYIO JJOKYMEHTAIUIO

JIoJKeH yMETh MOJIb30BaThCsl BBIYUCIUTEILHON U NHOU
BCIIOMOTaTeNIbHOW TEXHUKOU, HH()OPMAITMOHHBIMU MTPOTYKTAMH,
TEXHOJIOTUSIMHU, CPEICTBAMH CBSI3H M KOMMYHHKALIUMA

JlomKeH yMEeTh KOHTPOJIUPOBAThH COOII0IeHNE PaOOTHUKAMHU
MPOU3BOJICTBEHHON U TPYAOBOW JUCUUIUIMHBI, IPABUII BHYTPEHHETO
pacropsiika, IpaBwJI 10 OXpaHe TPyAa U MOXKAPHOM 0€30MMaCHOCTH.

HeobOxonuMele 3HaHUS

JIOMKEeH yMeTh OCYIIECTBIATH KOHTPOJb HaJ PaldOHATIBHBIM
WCIIOIb30BAaHUEM  PECYpCOB, KadeCTBOM U 3(P(HEKTUBHOCTHIO
BBITIOTHSEMBIX padoOT

3akoHOJATeNbHbIE M WHBIE  HOPMATUBHO-TIPABOBbIE  aKThI
Pocculickoii ®enepauuu 10 BOIPOCAM COXPAHEHUsS U PA3BUTHUSA
KyJIbTYpHOTO  Haclienus HapoioB Poccuiickoir  ¢enepanun,
pETTIAaMEHTHPYIOIIHNE JESATEIBHOCTh OpTraHW3aluid  KYJIbTYphl |
HCKYCCTB

OpraHu3alioOHHO-PACIOPAIUTENBHBIE, HOPMAaTUBHBIE u
METOANYECKHUE JOKYMEHTHI, Kacarouecs TBOPYECKO-
IIPOU3BOJCTBEHHON JEATEIBbHOCTH CTPYKTYPHOI'O IIOAPA3ICIICHUS
OpraHu3anuu

OTteyecTBEHHBIH U 3apyOCKHBIA OMBIT MO MPOQUITIO AEATEILHOCTH
CTPYKTYPHOTO NOAPA3IEICHNs OpraHu3alnuu

OCHOBHBIE XapaKTEPUCTUKU HCIOJIb3yeMOro O0O0OpyIOBaHUS U
TEXHOJIOTUYECKUX IPOLECCOB, IPUMEHSIEMBIX B CTPYKTYPHOM
II0/Ipa3JIeJIEHNN OpraHU3alUH




lpyeue

OCHOBBI MEHEJPKMEHTA U YIPABICHUS EPCOHATIOM

DTHKA JEIOBOT0 OOIICHHUS U TIPaBUIIa BEACHUS TEPETOBOPOB
OCHOBEI 9KOHOMHKH, OyXTaJITePCKOTO YYETHI, aHaan3a
XO3SMCTBEHHOMN IEATEILHOCTH.

[IpaBuia BHyTpEHHETO TPYIOBOTO pactopsiaKa

KBamudukamonusle TpeOoBaHMsS K pabOTHHKaM OpraHU3aluu
HCKYCCTBA

Tapudnylo MNOMUTHKY M CHCTEMY OIUIaThl Tpyda paOOTHUKOB
YUpeXKJIEHUN KyJIbTYpbl, HICKYCCTBA U KHHEMATOrpaduu.

[TpaBuia 1OKyMeHTOO0OpOTa OPraHU3aMH U MTOPSAOK COCTABICHUS
YCTaHOBJIEHHON OTYETHOCTHU

3aKkOHBl M HOPMATHUBHO-IIPABOBBIE AaKTHI, pETYIHUPYIOIIME U
periiaMeHTHpYIoLIe ITPOU3BOJICTBEHHO-X035IIICTBEHHYIO u
(bMHAHCOBO-?KOHOMHYECKYIO ACSITEIbHOCTh OpraHU3aluu

OCHOBBI yITpaBi€eHUs IPOEKTaMU

ITpaBuia mo oxpaHe Tpy/ia M MOKapHOM 6€30MacHOCTH.

Heo0xoaquMpble TOKYMEHTbI, NOATBEPKIAI0IINAE
KBAJIN(PUKALMIO:
cm. 3.4.1.

Heo0xonnMble cpOKH NMOBbIIICHNS KBATHQUKAIINN:
cm. 3.4.1.

JInuHbIe KayecTBA:

cm.m.3.1.1.
xapakmepucmuku
Heo0xoguMpblie 3 THYECKHE HOPMBI:
cm.m.3.1.1.
Bo3moxkHbIe MecTa padoThI:
— B OpraHU3alUaX UCIIOJHUTEIBCKOTO UCKYCCTBA
YcaoBus Tpyaa:
cm.m.3.1.1.
3.7.3.TpynoBas pyHKUuSsA
PykoBoacTBO PO UITHHBIM
YpoBeHb
nojapasaeieHueM, B COCTaB KOTOpPOTO
HaumeHoBaHME Apasn i p . Kon | G/03.6 (moaypoBeHs) 6.1
BXOJIUT XY10’)KECTBEHHO-TBOPYECKU I R
IepCoHa
Tponcxosxcaenne Tpy0BoH Opurunan X 3aMMCTBOBAHO U3 OpUTUHATA
dbyHKIUH
Kon opurunana Per.nomep

npod.crangapTa

TpynoBsie neficTBUA

OC}’H.IGCTBJ'DITB AIMUHHUCTPATHUBHOC PYKOBOACTBO XYHOKCCTBCHHO-
TBOPYECKHM MIEPCOHATIOM

OpraHu3oBbIBaTh Pa3paboTKy NEPCHEKTUBHBIX PENePTyapHBIX
[IJIaHOB

Opranu3oBbIBaTh pa3paboOTKy IJIAHOB MOATOTOBKH HOBBIX U
KaluTaaIbHO BO30OHOBIISEMBIX IOCTAHOBOK, TPHUEMKY MAaKETOB U
ACKU30B UX XYJI0’)KECTBEHHOTO 0(pOpMIIEHHUS

OC}’H.IGCTBJBITB BBIITYCK HOBBIX U KallUTAaJIbHO BO300HOBIISIEMBIX
IIOCTaHOBOK

Opranu3oBbIBaTh KOHTPOJIb 32 COOIIOICHUEM TPOU3BOICTBEHHON U




TBOPYECKOMN AMCIUIUIMHBI BO BPEMS IPOBEICHUS IIPEICTABIICHU,
peneTuLnnd, 3aHATHI

ObecrieunBaTh CBS3b OpraHU3alM C TBOPYECKHMMH COIO3aMH,
JIPYTUMHU TBOPUYECKUMHU OOIIECTBEHHBIMHU OpPTraHU3alUsIMH
VYyacTBoBaTh B Ipecc-KOH(GEPEHLIHSIX, IPYTUX MEPONPUATHIX IO
Mpornaras/ie UCIOJIHUTENIbCKUX UCKYCCTB, MPOBOAUMBIX
OpraHu3anuen

Opranu3oBbeIBaTh pabOTy MO MPOMAraHie UCIIOJHUTEIbCKUX
HCKYCCTB, HaIllpaBJICHHOMN Ha pacIIupeHHe 3pUTENbCKON ayIuTOpun

VYuacTBOBaTh B pa3pabOTKe CTpaTernu OpraHu3aliu

Pemarp 3a1a4u TEXHOIOTHYECKOTO MM METOJUYECKOTO Xapakrepa,
Iperoiaraoiye BbI0op 1 MHOrooOpasue crnocoO0B perieHus..
OcyIecTBIATh MEPCIEKTHBHOE U KPATKOCPOYHOE
OI0PKETUPOBAHKE IUTAHOBOH JeATEIbHOCTH HOAPa3IeICHUS

Pacnpe;[en;lTb 3aiaHuAa MCKAY MOAYNHCHHBIMA 1 KOOPAUHUPOBATH
WX paboThI

Opranu3oBbIBaTh BEIEHUE ONIEPATUBHOIO y4eTa U CTaTUCTUYECKON
OTYETHOCTHU BBIIIOJHEHHBIX padoT.

Ocy1ecTBIATh MPUEMKY BBIIIOJTHEHHBIX PEMOHTHO-
pecTaBpalliOHHBIX pabOT U BBOJI B AKCILTyaTaI[Mi0 00BEKTOB
KYJIbTYPHOI'O HACJIEAUS.

Brinmyckath HE00X0IMMBbIE PaCHOPSKEHUSI Ha YPOBHE
MI0/Ipa3IeJICHUS

B3aumoneiicTBOBaTh ¢ APYTUMHU CTPYKTYPHBIMH MOJPa3AeICHUSIMHI

ObecrieunBaTh CBOCBPEMEHHOE COCTABIICHUE, YTBEPKICHHE,
Mpe/ICTaBICHHE OTUETHOM TOKYMEHTAIMHU O pe3ybTaTax
NEeSATEIbHOCTH MOPa3ACICHHUS.

CopeiicTBOBaTh Pa3BUTHIO TPYJOBOW MOTHUBAIIMM, WHHUIIMATUBBI U
MOBBIIIECHUIO KBaTM(UKAUKA PaOOTHUKOB MOAPA3IECICHUS

Y4acTBOBaTh B OJTOTOBKE K aTTECTAIMK PAOOTHHKOB
YyacTBoBaTh B IpUeMe, NEPEBOIE, YBOJbHEHUN paOOTHUKOB

Heobxomumbie ymeHUS

KontponupoBars cobmoneHre pabOTHUKaMU MPOU3BOJCTBEHHONW U
TPYIOBOH AMCIUITIMHBL, TPABUJI BHYTPEHHETO PACIIOPSIKA, TPABHI
10 OXpaHe Tpy/Ja U MOKapHOU Oe30MaCHOCTH.

OcymecTBIATh KOHTPOJb HAJl PAlMOHAIBHBIM HCIIOJIB30BAHUEM
pecypcoB, KauecTBOM U 3((HEKTUBHOCTHIO BBITOIHIEMBIX PadOT
JloyKeH yMeTh IIIaHWPOBATh TEKYIYIO U IEPCHEKTHBHYIO
JeSITeIbHOCTD MOIPa3AeICHUs

JlolKeH yMeThb OCYLIECTBIATH aJMHHUCTPATHBHOE PYKOBOJICTBO
XY0K€CTBEHHO-TBOPUECKUM ITEPCOHAIOM

JloDKeH yMeTh pa3pabaThiBaTh MEPCIEKTHBHBIC perepTyapHbIe
TUTaHOB

Jlo/bKeH yMeTh pa3padaThiBaTh IUIAHBI TOJITOTOBKHA HOBBIX U
KaIlTUTaJIbHO BO30OHOBIISICMBIX ITOCTAHOBOK, PHEMKY MakeTOB U
ACKU30B UX XYJ0KECTBEHHOTO O(OPMIICHHSI

JIOJDKEH yMeTh OCYIIECTBJISATH BBIMYCK HOBBIX M KalHTaIbHO
BO300HOBISIEMBIX ITIOCTAHOBOK

JlooKeH yMeTh KOHTPOJIMPOBAThH COOJIIOAEHNE MMPOU3BOACTBEHHOM
Y TBOPUYECKOW JMCIHUILUIMHBI BO BPeMsl TPOBEACHUS TPEACTABICHHUMH,
peneTuni, 3aHATHI

ILOJ'DK@H YMCTb oOecneunBaTh CBS3b opraHu3alnuu ¢ TBOPYCCKUMU




COI03aMHU, JIPYTUMH TBOPUYECKHUMH OOIIECTBEHHBIMU OpraHU3alUusIMU

JIOJDKEH yMeTh y4acTBOBAaTh B Ipecc-KOH(EPEHIUAX, PYTUX
MEPOMPUATHSIX MO MPOTaraH/ie UCIIOTHUTEIbCKUX UCKYCCTB,
IIPOBOJMMBIX OpraHU3aLUEH

JIoKeH yMeTh OpraHu30BbIBaTh paboTy MO Mpornarasie
HCIOJIHUTCIILCKUX UCKYCCTB, HaHpaBHeHHOﬁ Ha paClIupCHUC
3pPUTENBCKON ayTUTOPUU

Jlo)bkeH ~ yMeThb  pemaTh — 3a7adyd  TEXHOJOTHYECKOTro  WIIU
METOIMYECKOTO  XapakTepa, MpEAINoJaraiolmie  BeIOOp U
MHOTroo0pasue crocoboB perieHusl.

JloJKeH yMeTh OCYIIECTBIISATh IEPCHEKTUBHOE M KPATKOCPOYHOE
010/KEeTHPOBAHUE MJIAHOBOU JAEATEIbHOCTH TOPa3IeIICHUS
JloJKeH yMeTh pacrpeiesiaTh 3aJaHns MKy TOAYNHEHHBIMH U
KOOPAMHUPOBATh UX PaOOTHI

JloJKeH yMeTh OpraHW30BBIBaTh BEICHHE ONEPATHBHOTO y4eTa U
CTaTUCTHYECKOW OTYETHOCTHU BBIITOJHEHHBIX PadOT.

JIOJDKEH yMETh TOTOBUTH PACIIOPsDKEHHSI Ha YPOBHE IMOAPA3/IeICHHS
JloJKeH yMeTh B3aMO/ICHCTBOBATE C APYTMMH CTPYKTYPHBIMHU
MOJIpa3/IeTICHUSIMHU

JlommkeH ymeTh GOpMUPOBATh TPYAOBYIO MOTHBALIUIO, HHUIIUATHBY
Y aKTUBHOCTb PaOOTHUKOB

JloJKeH yMeTh IPUHUMATh, IEPEBOIUTH, YBOJIBHATH pAOOTHHUKOB

HOH)KGH YMGTB TOTOBUTH OT‘IGTHYIO ,Z[OKYMGHTaI_II/IIO

JloJKeH yMETh MOJIb30BaThCs BBIYUCIUTEILHON U NHOU
BCIIOMOTATENbHOW TEXHUKOM, MHPOPMALMOHHBIMU TPOTYKTaMHU,
TEXHOJIOTHSIMHU, CPEJICTBAMH CBSI3M M KOMMYHHUKAITUHA

JloJDKEeH yMeThb KOHTPOJIUPOBATh COOMI0IeHNe pabOTHUKAaMHU
IPOM3BOACTBEHHON M TPYIOBOH JUCHUIUIMHEL, IPABIJI BHYTPEHHETO
pacropsiJika, paBmJI 10 OXpaHe TPYAA U MOKapHOH 0€30MaCHOCTH.

Heo0OxomuMble 3HaHUS

JIOmKEeH yMeThb OCYIIECTBIIATH KOHTPOIb HaJ pPalUOHAIBHBIM
WCIIOIB30BAHUEM PECYPCOB, KadecTBOM U 3(PGHEKTHBHOCTHIO
BBITIOTHSEMBIX padoOT

3akoHOJATEeNbHbIE M UHBIE  HOPMATUBHO-TIPABOBbIE  AKTHI
Poccuiickoii ®enepauuu 10 BOIPOCAM COXPAHEHUsS U Pa3BUTUSA
KyJIbTYpHOTO  Haclenus HapojoB Poccuiickoit  denepamnum,
pPETTIAaMEHTHPYIOIINE JESATEIBHOCTh OpTraHu3aluid  KYJIbTYphl |
HCKYCCTB

OpraHu3aliOHHO-PACIOPAIUTENBHBIE, HOPMAaTUBHBIE 51
METOANYECKHUE JOKYMEHTHI, Kacarouecs TBOPYECKO-
IIPOU3BOJCTBEHHON JEATEIBbHOCTH CTPYKTYPHOI'O IIOAPA3/ICIICHUs
OpraHu3anyuu

OTteyecTBEHHBIH U 3apyOEKHBIA OMBIT MO MPOPUIIO EATEIEHOCTH
CTPYKTYPHOTO NOAPA3IEICHHs OpraHu3alnuu

OCHOBHBIE XapaKTEPUCTUKHU HCIOIB3yeMOro O0O0OpyIOBaHUS U
TEXHOJIOTUYECKUX IPOLECCOB, IPUMEHSIEMBIX B CTPYKTYPHOM
II0/Ipa3JIeJIEHNN OpraHU3alUH

OcCHOBBI MEHEKMEHTA U YIPABICHUS MEPCOHATIOM

DTHKA JEIOBOT0 OOIICHHUS U TIPaBUIIa BEACHUS TEPETOBOPOB
OCHOBEI 9KOHOMHKH, OyXTaJITepCKOTO YYETHI, aHaan3a
XO3SMCTBEHHOMN NEATEILHOCTH.

[IpaBuia BHYTpEHHETO TPYIOBOTO pactopsiaKa

KBanudukamonusle TpeOoBaHMs K pabOTHHKaM OpraHU3aluu




HCKYCCTBA

TapudHylo NOIMTUKY M CHCTEMYy OIUIaThl TpyJaa paOOTHUKOB
YUpEeXKJIEHUN KyJIbTYpbl, HICKYCCTBA U KHHEMATOrpaduu.

[TpaBuia 1OKyMeHTOO0OpOTa OPraHU3aUH U MTOPSAOK COCTABICHUS
YCTaHOBJIEHHON OTYETHOCTHU

3aKkOHBl M HOPMATHUBHO-IIPABOBBIE AaKTHI, pETYIHUPYIOIIME U
periiaMeHTHpYIoLIe IIPOU3BOJICTBEHHO-X03SIIICTBEHHYIO u
(MHAHCOBO-?KOHOMHYECKYIO ACSITEIbHOCTh OpraHU3aluu

OCHOBBI yIIpaBiI€eHUs IPOEKTaMU

ITpaBuia mo oxpaHe Tpy/ia M MOKapHOM 6€30MacHOCTH.

Heo0xoaumpble 10KYMEHTbI, NOATBEPKIAI0NIAE KBATU(PUKAINIO:
cMm. 3.4.1.
Heo0xoaumple CPOKM MOBBIIIEHUS KBATU(PUKALMH:
cMm. 3.4.1.
JIn4yHbIe KayecTBa:
Apyeue cm..3.1.1.
Xapaxkmepucmuxu Heo0xoaumple 3THYECKHE HOPMBI:
cmar3.1.1.
Bo3moxkHbIe MecTa padoThI:
—B OpFaHI/I3aI_II/I}IX HUCIIOJIHUTCIIBCKOT'O I/ICKyCCTBa
YcaoBus Tpyaa:
cman3.1.1.

3.8.00001mienHast TPyA0Basi (PYyHKIMSI:

PykoBocTBO yHKITMOHATBHBIM
YpoBenb
HanvenoBanue | HaIIPaBJIICHUEM HCATCIHBHOCTH B Kox | H 6
KBaJIH(UKAIUN
OpraHu3aIu KyJIbTYPhl U HCKYCCTBA
[MTpoucxoxaeHue 0000ICHHOI
o OpHFI/IHaJI X 3aNMCTBOBAHO W3 OopurruHajia
TpyZROBOH pyHKIUHN
Kon Per.nomep
OpHT'MHAajIa npod.crangapra
Bo3MoxHbIE 3amecTutensb (MEePBBIA 3aMECTUTEIND) AUPEKTOPA (TEHEPATTLHOTO
HaUMEHOBaHHS IUPEKTOPa, 3aBEIYIOIIET0, HaYallbHUKA), PYKOBOIUTEINb
JOJDKHOCTEH (3aBenyroluit) HanpaBiIeHUEM (OTIETIOM)
TpeGoBannus K Bricmiee nmpodeccnonansHoe 00pa3oBaHue o MPOdUITo
00pa30BaHHIO U (YHKIIMOHATIFHOTO HAIIPaBJICHHUS IO MporpaMMam OakajgaBpuara —
00y4CHHIO 11 ypoBH: 6.1 ¥ 110 mporpaMmmam crienuainuTeTa — Juist ypoBHs 6.2

Crax paboThI MO HaIpaBIECHUIO MPOGECCHOHATHHOM
NEeSTeIbHOCTH HE MEHee D JIeT — Uit ypoBHs 6.1 u He MeHee 7 JeT
— 1151 ypoBHS 6.2

TpeOGoBaHHUS K OMBITY
MPaKTHYIECKOW PabOTHI

Oco0ble ycnoBus Hamynune kBanu@ukanoHHOro cepTudukaTa Ha COOTBETCTBUE
Jomycka K pabote YPOBHIO KBaJIM(pUKaLuu 6

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPpUCTUKHU

HaumenoBanue KOJT HAaMMEHOBaHHE
KJaccuduKaTopa




PykxoBoauTenu GprHaHCOBO-9KOHOMUYECKUX U

1231 .
AIMHUHUCTPATUBHBIX MOpa3ICICHHH (CITykO0)
1232 PykoBoguTenu moapaszaenenuii (ciyx0)
yIpaBICHUS KapaMy U TPYIOBBIMH OTHOIICHUSIMU
1233 PykoBoauTenu nmoapazaeneHuit (ciyx0) mo
MapKETUHTY U COBITY MPOAYKITUU
1934 PYKOBO,I[I/ITGJ'II/IUpeKJ'IaMHO-I/IH(l)OpMaI_[I/IOHHBIX
OK3 noipa3esieHui (cyxo) §
1935 PykoBoauTenu, noapasaenenuii (Ciayxo)
MaTepUaIbHO-TEXHUUECKOTO CHAOKECHHS
1936 PykoBoguTenu moapaszaenenuii (ciyx0)
KOMIBIOTEPHOTO 00eCreYeHUS
1237 PykoBoauTenu noapasneneHuit (ciayx0) HaydyHO-
TEXHUUYECKOTO Pa3BUTHS
1239 PykoBoauTenu noapasnenenuii (cinyxo0), He
BOILIE/IINE B JPYTHUE IPYIIIbI
ETKC nmu EKC - HauanpHuk obiero oraena

OKCO, OKHIIO nmu OKCBHK -

3.8.1.TpynoBas pyHKuuSs

VYrpasnenue X03iCTBEHHOM Yposeh
HaumenoBanue p Kox | H/01.6 (110 lypOBEHB) 6.1
ACATCIIBHOCTBIO KB (pUKAIUT
Tpoucxoxcerne Tpynosoi OpuruHan X | 3auMCTBOBaHO U3 OpUI'MHAJIA
byHKINH
Kopn opurnnana Per.nomep

TpynoBbie 1ecTBUA

npod.cranaapra

OcCylmecTBISITh  MEPCNEKTUBHOE  IUIAHUPOBAHUE  XO3SMICTBEHHOMN
ACATCIIbHOCTU

OpranuzoBbIBaTh 0OECIIeUeHUE OPraHu3aluyd BCEMU HEOOXOMMBIMU
JUTSL €70 TIPOU3BOJICTBEHHOW JEATEILHOCTH MaTePHaTbHBIMU
pecypcamu TpedyeMoro KauecTa U UX paloHalIbHOE
UCIIOJIb30BaHUE C LETBI0 COKPAIICHUS H3CPKEK IPOU3BOJICTBA U
MOJIyYEHUs] MaKCUMaIbHON MPUOBLTN

PykoBomuTh pa3paboTKOii MPOESKTOB MEPCIIEKTUBHBIX U TEKYIIIUX
IUTAHOB U 0aJlaHCOB MaTePHAbHO-TEXHUUECKOT0 00ecieueHusl,
PEMOHTHO-3KCIUTYaTallHOHHBIX HYXK]I, @ TAK)KE CO3TaHUS
HEOOXOIMMBIX NMPOU3BOACTBEHHBIX 3aI1aCOB HAa OCHOBE OTIPE/ICICHUS
noTpeOHOCTEH B MaTepHANIbHBIX pecypcax (ChIpbe, MaTepHuanax,
norydadpukarax, 000pyJI0BaHUHN, KOMITIEKTYIOUTUX U3IETHUIX,
TOTLIMBE, YHEPTHH U JIP.) C UCIIOJIB30BaHUEM IIPOTPECCUBHBIX HOPM
pacxona

N3bIickuBaTh HCTOYHUKH MTOKPBITHS TOTPEOHOCTH B MaTepHaliax 3a
CYET BHYTPEHHUX PECYPCOB

ObecneunBaTh MOATOTOBKY 3aKIIIOYECHHUS JOTOBOPOB C
MIOCTABIMKAMH, COTJIACOBAHUE YCIOBHH U CPOKOB IIOCTABOK, U3y4aTh
BO3MOXHOCTbH U I1€JIeCO00Pa3HOCTh YCTaHOBIICHUS MPSMBIX
JOJTOCPOYHBIX XO3SMCTBEHHBIX CBA3EH IO MOCTaBKaM MaTEpUaIbHO-
TEXHUYECKUX PECYPCOB

Ob6ecneunBaTh JOCTaBKY MaTepUalIbHBIX PECYPCOB B COOTBETCTBUU C
MPEeAYCMOTPEHHBIMH B IOTOBOPAX CPOKAMH, KOHTPOJIb UX
KOJIMYECTBA, KAaUeCTBAa U KOMIUIEKTHOCTH M XpaHEHHUE Ha CKJIaJax




OpraHu3aIu

[ToaroraBnuBatk NPETEH3UM K MOCTABIIMKaM IIPU HApYILIEHUU UMHU
JIOTOBOPHBIX 0053aTEIbCTB, KOHTPOJIMPOBATH COCTABICHHUE PACUETOB
10 3TUM NPETEH3USIM, COIVIACOBBIBATh C NOCTABIIMKAMH U3MEHEHHUSI
YCIIOBH 3aKJIFOUEHHBIX I0OTOBOPOB

PykoBoauTh pa3paboTKoON CTaHJAPTOB MO MaTepHAIILHO-
TEXHUYECKOMY O0ECIIEUEHHIO KaueCTBa BhIITYCKaeMOM MPOIYKIIUU
(yciyr), 5JKOHOMUYECKH 00OCHOBAaHHBIX HOPMATHBOB
IPOM3BOJICTBEHHBIX (CKJIAJCKHX) 3aI1aCOB MAaTEPUAIBHBIX PECYPCOB

OObecrieunBaTh KOHTPOJIb 32 COCTOSIHUEM 3allaCOB MaTEPUAIIOB U
KOMIUTICKTYIOIIUX U3JICTHI, ONIEPaTUBHBIM PETYIIHPOBAaHUEM
MIPOM3BOJICTBEHHBIX 3aMIaCOB HA MPEIIPUSITHH, COOTIOACHUEM
JUMHUTOB Ha OTITYCK MaTepUAIbHBIX PECYPCOB M UX PAaCXOJ0BaHUEM B
MOIpa3/IeNICHUSIX OPTaHU3allUU IO MIPSMOMY Ha3HAYCHUIO
PykoBoauTh pa3paboTKol U BHEAPEHUEM MEPOTIPUSTHH 110
MOBBIIICHUIO 3((EKTUBHOCTH UCIIOJIB30BAHMS MaTEPHATLHBIX
PECypCOB, CHUKCHHIO 3aTPAT, CBA3aHHBIX C UX TPAHCIIOPTUPOBKOW 1
XpaHEHUEM, HCIIOTH30BAHUIO BTOPUYHBIX PECYPCOB U OTXOJIOB
MIPOM3BOJICTBA, COBEPIICHCTBOBAHUIO CUCTEMBI KOHTPOJIS 32 UX
pacxo0BaHUEM, UCIIOIH30BAHUEM MECTHBIX PECYPCOB, BBISIBICHUIO U
peaM3aIiiy U3JIMITHETO ChIPhsI, MATEPHUATIOB, 000PYIOBAHHS U
JIPYTUX BUIOB MaTEPUATLHBIX PECYPCOB

Opranu3oBbIBaTh y4€T JBUKEHUSI MATEPUAIIbHBIX PECYPCOB Ha
CKJIa/1ax NPEANpPUATHS, IPUHUMATh yYacCTHE B IPOBENECHUN
MHBEHTAPU3ALMU MaTEPUAIIbHBIX [IEHHOCTEMN

OpI‘aHI/IBOBBIBaTB CIIUCAHUC MATCPHUATIbHBIX LICHHOCTEM B
COOTBECTCTBHUH C 3aKOHOAATCIbHBIMHU U HOPMAaTHUBHBIMU aKTaMH

VYyacTBOBaTH B paboOTe aTTECTAIIMOHHON KOMHCCHUHU, KOHTPOJIUPOBATh
peanr3annio €e peIeHuM.

N3yyaTh W BHEIPATH TEPENOBOM OTCUECTBEHHBIM M 3apyOCKHBIN
OMBIT B 0OOJACTH XO3SMCTBEHHON [EATENBHOCTH OpTaHW3aIuil
KYJbTYpbI U1 HICKYCCTBA

PaCHpeﬂeHHTB 3alaHuA MCXKAY MOAYMHCHHBIMA U KOOPAUHUPOBATH
UX paboThI

OOecrieunBaTh ~ CBOCBPEMEHHOE  COCTABIICHWE,  YTBEP)KICHUE,
MPEJCTAaBICHUE  OTYETHOM  JOKYMEHTalluh O  pe3yJbTarax
XO3SIMCTBEHHON AEITEILHOCTH

Brimtyckath HEOOXOUMBIE PACTIOPSHKCHUS

KoopaunupoBaTh paboTy CTpYKTYpHBIX MOJIpa3AeIeHUN
ConeiicTBOBaTh Pa3BUTHUIO TPYIOBOW MOTHBAIIMU, WHHIIMATUBBI M
ITIOBBIIIICHU IO KBaJII/I(bI/IKaI_[I/II/I IMIOJYNHCHHBIX

VYyacTBOBaThH B IpUEMe, IEPEBO/JIE, YBOJILHEHUN PaOOTHUKOB
MoApa3aeICHUs

ObecneunTh BHEIPEHUE CTAaHAAPTOB YHU(DHUIIMPOBAHHOM CUCTEMBI
OpraHU3aIMOHHO-PACTIOPAIUTEILHON TOKYMEHTAIIUH

Heobxomumbie ymeHUS

OCYH.IGCTB.H}ITB KOHTpOHB COCTOAHUA pr,Z[OBOfI JOUCLHUIIJINHBI B
MOpa3IeNICHUSIX OpraHU3alNKi U COOJI0ICHUs] paOOTHUKAMU TIPABHUIT
BHYTPEHHETO TPYJOBOT'O PACTIOPSIKA.

JloipkeH yMeTh TUTaHUPOBATh TEKYIIYIO U IEPCTICKTUBHYIO
XO3}II>'ICTBGHHYIO ACATCIIBHOCTH

JlomkeH yMeTh MOoJab30BaThCsl BEIYUCIUTEILHOW U HHOM
BCIIOMOTATeNIbHON TEXHUKOW, MH(POPMAIIMOHHBIMU TPOIYKTAMH,




TEXHOJIOTHUAMU, CPEACTBAMU CBA3U U KOMMYHI/IKaHI/Iﬁ

JlomKeH yMeTh OpraHu30BbIBaTh 00SCIICUEHUE OPTaHNU3aAIMHA BCEMU
HEOOXOIMMBIMU JIJISl €70 TIPOU3BOJICTBEHHOH JESTEIHBHOCTH
MaTepuaIbHBIMU PecypcaMu TpeOyeMoro KauecTBa M X
palroHaIFHOE MCIIOB30BaHKE C IIEITBI0 COKPAIICHHS H3JIEPIKEK
MPOM3BOJICTBA ¥ MOJIYICHHUS] MAKCUMAILHOU MPUOBLIN

JlomkeH yMeTh pa3padaThiBaTh MPOESKTHI TIEPCIIEKTUBHBIX M TEKYIITUX
TUTAHOB U 0aJTaHCOB MaTEPHATLHO-TEXHHUECKOTO 00eCTIeueHus,
PEMOHTHO-3KCILTyaTaIIMOHHBIX HYXI, @ TAKXKE CO3TaHUs
HEOOXOIUMBIX MPOU3BOICTBEHHBIX 3aI1aCOB HA OCHOBE OIPEICICHUS
MOTpeOHOCTEN B MaTepHABHBIX pecypcax (ChIpbe, MaTepuaax,
nony¢padbpukarax, 000pyI0BaHUH, KOMIUICKTYIOIUX U3/ETUIX,
TOTIJIMBE, YHEPTHUHU U JIP.) C UCTIOIB30BaHUEM ITPOTPECCUBHBIX HOPM
pacxona

JloyKeH yMeTh N3bICKUBATh UCTOYHUKH MOKPHITUS TIOTPEOHOCTH B
MaTepuaax 3a C4deT BHYTPEHHUX PECypCOB

Jlo/KeH yMeTh TOTOBHUTH K 3aKITFOYEHHUIO JIOTOBOPA C TIOCTABIUKAMH,
COTJIACOBaHUE YCIOBHI U CPOKOB MTOCTABOK, U3Y4aTh BOZMOKHOCTh U
11e51ec000pa3HOCTh YCTAHOBIICHUS TMPSMBIX TOJITOCPOYHBIX
XO3STUCTBEHHBIX CBSI3€H IO MMOCTABKAM MATEPUATBHO-TEXHUIECKUX

pecypcoB

JlomkeH ymeTb o0ecrieyuBaTh JOCTAaBKY MaTepUAIbHBIX PECYpPCOB B
COOTBETCTBUU C IPETYCMOTPEHHBIMH B IOTOBOPAaX CPOKAMH,
KOHTPOJIb UX KOJINYECTBA, KAUECTBA U KOMIIJIEKTHOCTH U XpaHEHHE
Ha CKJIaJjaX OpraHu3aluu

JlomkeH yMeTh MOATOTABIUBATh MMPETEH3UH K TIOCTaBIIMKAM TIPU
HapyIICHUH UMU JOTOBOPHBIX 0053aTENIbCTB, KOHTPOJIUPOBATD
COCTaBJICHHE PACYETOB IO 3TUM MPETEH3HIM, COTIaCOBBIBATH C
MOCTaBIIMKAMU U3MEHEHHUS YCIOBUI 3aKIIIOYEHHBIX IOTOBOPOB

JlomkeH ymMeTh pazpabarbIBaTh CTAHIAPTHI 10 MAaTEPUATHHO-
TEXHUYECKOMY O0ECIICYCHHIO KaueCTBa BHIITYCKAEeMOH PO TyKIIHA
(yciyr), 53KOHOMUYECKH 00OCHOBAaHHBIE HOPMATHBBI
IIPOM3BOJICTBEHHBIX (CKIIAJICKHX) 3aI1aCOB MAaTEPUAIBHBIX PECYPCOB

JloykeH yMeTh OLIEeHMBATh COCTOSIHUE 3al1aCOB MAaTEPUAJIOB U
KOMIUIEKTYIOIUX U3/EUI, ONEPATUBHO PEryIHPOBaTh
MIPOU3BOJICTBEHHBIE 3aIlachl B OpraHU3alluy, COOII0IaTh JUMHUTHI Ha
OTITYCK MaTepUajIbHBIX PECYPCOB U UX PACXOJOBAHUE B
MO/APA3AEICHNUSX OPTraHU3ALMH 110 IPSMOMY Ha3HAYEHUIO

JlomkeH yMeThb pa3pabaThiBaTh U BHEAPATH MEPOTIPHUSITHS IO
NOBBIIICHUIO 3((EKTUBHOCTH UCIIOIb30BAHMS MAaTEPHATIbHBIX
pECYpCOB, CHUKEHHIO 3aTPaT, CBA3AHHBIX C UX TPAHCIIOPTUPOBKOW 1
XpaHEHUEM, UCII0JIb30BAaHUEM BTOPUYHBIX PECYPCOB U OTXOJ0B
IIPOU3BO/ICTBA, COBEPILIEHCTBOBAHUEM CHCTEMBI KOHTPOJISA 3a UX
PacxoJI0BaHUEM, UCIIOIb30BAHUEM MECTHBIX PECYPCOB, BBISIBICHUEM
U pealin3alueil N3MUIIHETO ChIPhs, MaTEPUaAIOB, 000PYI0BaHUS U
JPYTUX BUJOB MaTEPUAIBHBIX PECYPCOB

JloiKeH yMeTh BECTH yU€T JBUKEHUSI MaTepUATIbHBIX PECYPCOB Ha
CKJIaIaX, MPOBOJUTHh MHBEHTAPU3ALMIO MATEPUATBHBIX [IEHHOCTEH

I[O.H)KGH YMCTb  COCTABJIATH  YCTAHOBJICHHYIO  OTYCTHOCTH O
BBITIOJITHCHHUH IIJIaHA MAaTCPUATIbHO-TEXHHYCCKOT'O obOecreyeHus

Homxen yMETh MPOBOJUTH aTTECTAIUIO pabOTHUKOB,
KOHTPOJINPOBATh PEAIU3ALMIO PEIIEHUIN aTTECTAIIMIOHHOW KOMUCCHH




JomkeHn ymeTh 000011aTh U BHEAPATH MEPEIOBOM OTEUECTBEHHBIN U
3apy0exHBId  OMBIT B 00JacTH  MaTepHATbHO-TEXHHYECKOTO
obecrieueHust OpraHu3aliid KyJabTyphl B HCKYCCTBa

I[O.H)KGH YMCTb CTAaBUTH 3aJladyd U PpacCIpCACIATb 3adaHUA MCKIY
IIOAYMHCHHBIMU

JloKeH yMeTb TOTOBUTh HEOOXOIUMBIE PACTIOPSKEHHS

JlomkeH yMeTh OpraHu30BbIBaTh IMOATOTOBKY OTYETHOM W HHOMN
JOKYMEHTaluu

JlomkeH yMeTh KOOPAUHUPOBATH PabOTy CTPYKTYPHBIX
MoApa3IeICHUI

JlomxeHn ymeTs popMHUpPOBaTH TPYAOBYIO MOTUBALIMIO, HHUIIUATUBY U
OpPraHu30BbIBaTH  pabOTy 1O  TMOBBICHUIO  KBAaJH(PHUKAIMU
MIOJYMHECHHBIX.

JloikeH yMeTb IPUHUMATh, IEPEBOIUTH, YBOJIBHATH PAOOTHUKOB
Joixen YMETh o0ecreynThb BHEJIPEHUE CTaHJapTOB
YHU(DUIMPOBAHHONW CUCTEMbI JOKYMEHTAllMM M0 MaTepHAaIbHO-
TEXHUYECKOMY O0ECIICUCHHIO.

JIolokeH yMeThb OCYIIECTBJIATh KOHTPOJIb COCTOSHHSI TPYIOBOM
AUCHUIUIMHBL B MOAPA3ACIICHUAX OpraHu3aluu U COGHIO,Z[GHI/IH
pabOTHUKAMU MPABUII BHYTPEHHETO TPYAOBOTO PACIIOPSIKA.

Heo0OxomuMble 3HaHUS

Jpyeue
xapakmepucmuku

3aKkOoHBl W WHBIE HOPMATUBHBIE TIpaBOBble akThl Poccuiickoi
Denepanuy, KaCaroIuecs MaTEpHUAILHO-TEXHUYECKOT O
obecrieueHus, CKJIaICKOro y4era

CraHgapThl KauecTBa MaTEPHUAIbHBIX PECYPCOB, IPUMEHAEMBIX IIPU
CO3JIaHUH MPOAYKIUH (OKa3aHUH YCIYT) B cepe KyabTYphl U
HCKYCCTBa

MeTo/1bl OLIEHKH KayecTBa MaTepUAIbHBIX PECYPCOB
XapakTepuCcTUKU 000pYyA0BaHUs, IPUMEHAEMOT0 IPU CO3/1aHUU
OPOAYKINH (OKa3aHUU YCIyT) B cpepe KyIbTYPhl U HCKYCCTBA
MeTonbl MaTEMAaTHYECKOTO MOAETUPOBAHUS U CTATUCTUYECKOTO
aHaiM3a

OCHOBBI MapKETHHTA

IIpaBuna coctaBiieHHs] TPETEH3UN K OCTaBIIUKAM

[opsinok opopmIIeHHsT XO35IHCTBEHHBIX IOTOBOPOB
OCHOBBI MEHEKMEHTA, JKOHOMMKH U YIIPABICHUS IIEPCOHAIOM

DTUKY IETOBOTO OOIIEHUS
Bomnpockl Tpy0BOro U aIMUHUCTPATUBHOTO 3aKOHOIATEIILCTBA

Kpamudukanuonnsle TpeOoBaHus K paOOTHHKAM OpraHU3alui
KyJIbTYPBI M HCKYCCTBA

TapudpHylo MNOMUTUKY W CHUCTEMYy OIUIaThl Tpylna pabOTHHUKOB
YUpEXKJIEHUHN KYJIbTYpbl, UCKYCCTBA M KHHEMATOTrpaduu.

[TpaBuia JOKyMEHTOOOOPOTA OpraHU3AII
[Topsimok cocTaBieHus YCTaHOBJICHHON OTYETHOCTH

3aKOHBI M  HOPMATHUBHO-TIPABOBBIE  aKThl, pPETYJUPYIOIIHUE U
periIaMeHTHPYIOIME TPYIOBYIO, MPOU3BOACTBEHHO-XO3SMCTBEHHYIO
¥ (PMHAHCOBO-3KOHOMUYECKYIO JIeATEIbHOCTh OPraHU3aIlH

[TpaBuiia BHyTPEHHETO TPYAOBOIO PaclopsiKa

[IpaBuna no oxpane Tpyaa 1 Mo>kapHoii 0€30MacHOCTH.
Heo0xoaumple 10KYMEHTbI, NOATBEPKIAI0NIAE KBATU(PUKAINIO:
— JIUTLIOM O BBICHIEM MPO(ECCHOHATBEHOM 00Pa30BAHHH IO MPOQPIITIO
JEeSATeNIbHOCTH OpraHu3aiuu (MmoapasaesaeHus ) o nporpaMmme
OakanaBpuaTa;




— HaJIM4Ke KBATU(OUKAITMOHHOTO cepTU(HKaTa Ha COOTBETCTBUE
YPOBHIO KBaJM(UKAIIH 6

Heo0xoaumple CPOKM MOBBIIIEHUS KBATU(PUKALMH:
MOJTBEPKICHUE KBATU(UKAIIMOHHOTO YPOBHS HE PEXE OJHOTO pasza
B 5 roma

JInuHbIe KayecTBa:
cm..3.1.1.

Heo0xonumble 3ITHYECKHE HOPMBI:
cma.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
— B OpraHM3alusax KylIbTypbl U HCKYCCTBA

Ycaosus Tpyaa:
cmn.3.1.1.

3.8.2.TpynoBasi pyHkumst

VYmpasnenue MaTepuaIbHO- YposeHn
Haumenosanue P p Kox | H/02.6 | (momypoBeHb) 6.1
TEXHUYECKUM 00CCTICUCHHEM N

[Ipoucxoxnenue TpyaoBoi

dbyHKIUH

Opurunan X 3arMCTBOBAHO U3 OpUTHHAJIA

Kon Per.nomep
OpHI'HHAJA npod.crangapra

TpynoBbie 1ecTBUA

OCYH_IGCTB.H}ITB HepCHeKTHBHOG HJ'IaHI/IpOBaHI/Ie MaTepI/Ia.HBHO-
TEXHUYECKOTO 00€ECIIEUYEHN

Opranu3oBbIBaTh O0ECIICUEHUE OPTaHU3AIMHA BCEMU
HEOOXOIMMBIMU JIJISI €70 TIPOU3BOJICTBEHHOH JESITEIHbHOCTH
MaTepuaIbHBIMU PecypcaMu TpeOyeMoro KauecTBa M X
palroHaATFHOE MCIIOIB30BAaHKE C IIETBI0 COKPAILICHHS H3JIEPIKEK
MPOM3BOJICTBA ¥ MOJYICHHUSI MAKCUMAILHOU MPHOBLIN
PykoBomuTh pa3paboTKOii MPOESKTOB MEPCIIEKTUBHBIX U TEKYIIUX
IUTAHOB U 0aJIaHCOB MaTEPHAIbHO-TEXHUYECKOT0 00eceueHus,
PEMOHTHO-3KCIUTYaTallHOHHBIX HYXKI, @ TAK)KE CO3TaHUS
HEOOXOIMMBIX IMPOU3BOICTBEHHBIX 3aI1aCOB HA OCHOBE
oTpeieNieHus MOTPEOHOCTEN B MaTepHajIbHBIX pecypcax (ChIpbe,
MaTtepuanax, noiypadpukarax, 000pya0BaHUHU, KOMITIEKTYIOITHAX
U3JIeNHSIX, TOTUTHBE, SHEPTUU U JIP.) C UCIIOIH30BAaHHEM
MIPOTPECCUBHBIX HOPM Pacxo/ia

N3bIickuBaTh HCTOYHUKH MTOKPBITHS TOTPEOHOCTH B MaTepHaliax 3a
CYeT BHYTPEHHUX PECYPCOB

ObecneunBaTh MOATOTOBKY 3aKIIIOYECHHUS JOTOBOPOB C
MOCTABIIMKAMH, COTJIACOBAHHUE YCIIOBHI M CPOKOB ITOCTaBOK,
M3y4aTh BO3MOKHOCTH U IIETIECO00PA3HOCTh YCTAHOBIICHUS MIPSIMBIX
JIOITOCPOYHBIX XO3SMCTBEHHBIX CBSI3EHM MO MOCTAaBKaM
MaTepUaJIbHO-TEXHUYECKUX PECYPCOB

OpraHu30BbIBATh U3YYEHHUE ONEPATUBHON MapKETUHT OBOM
UH(POPMALIUU U PEKIaMHBIX MAaTEPUAIIOB O TPEATIOKEHHIX
MEJIKOOTITOBBIX Mara3nHOB U ONITOBBIX PMAPOK C LEITBIO
BBIABJIICHUA BO3MOXHOCTH an06peTeHH;1 MaTCpHaJIbHO-
TEXHUYECKUX PECYPCOB B TIOPSJIKE ONTOBOM TOPTOBIIH, a TAK)Ke
3aKyIKYy MaTEepPHAIbHO-TEXHUYECKUX PECYPCOB, PEATH3YEMBIX B



MOPSIIKE CBOOOTHOM MPOTaKU

ObecneunBaTh 10CTaBKY MaTepHUaIbHBIX PECYPCOB B COOTBETCTBUU
C IPELYCMOTPEHHBIMU B IOTOBOpPaX CPOKaMHU, KOHTPOJIb UX
KOJIMYECTBA, KAY€CTBAa U KOMIUIEKTHOCTH M XpaHEHUE Ha CKJIaJax
OpraHu3aIu

ITogroraBnuBarh NPETEH3UU K ITOCTABLIUKAM IIPU HAPYILIEHUN UMHU
JIOTOBOPHBIX 00513aTEILCTB, KOHTPOJIMPOBATH COCTABIICHUE
pacyeToB 10 3TUM IIPETEH3UM, COIVIACOBBIBATH C ITOCTaBIIUKAMHU
M3MEHEHHUs yCIOBHH 3aKII0YCHHBIX TJOTOBOPOB

PykoBoauTh pa3paboTKOW CTaHJAPTOB MO MaTepHAIILHO-
TEXHUYECKOMY O0ECIIEUEHHIO KaueCTBa BhIITYCKaeMOM MPOIYKIIUU
(yciyr), 5JKOHOMUYECKH 00OCHOBAaHHBIX HOPMATHBOB
IPOM3BOJICTBEHHBIX (CKJIAJCKHX) 3a11aCOB MAaTEPUAJIBHBIX PECYPCOB

OObecrieunBaTh KOHTPOJIb 32 COCTOSIHUEM 3allaCOB MaTEPUAIIOB U
KOMIUTICKTYIOIIUX U3JICTHI, ONIEPaTUBHBIM PETYIIHPOBAaHUEM
MIPOM3BOJICTBEHHBIX 3aI1aCOB HA MPEIIPUSITHH, COOTIOACHUEM
JUMHUTOB Ha OTITYCK MaTepUaIbHBIX PECYPCOB M UX PaCXOJI0BaHUEM
B TIOJIpA3/IeNICHUSIX OPraHU3alKHU 10 IPSIMOMY Ha3HAYCHUIO
PykoBoauTh pa3zpaboTKoOl U BHEIPEHUEM MEPOTIPUITHH 110
MOBBIIICHUIO 2((EKTUBHOCTH UCIIOJIb30BAHMS MaTEPHATLHBIX
PECYpPCOB, CHUKCHHIO 3aTPAaT, CBA3AHHBIX C MX TPAHCIIOPTUPOBKOM
U XpaHEHHEM, UCIIOJIb30BaHUIO0 BTOPUYHBIX PECYPCOB U OTXO/I0B
MIPOM3BO/ICTBA, COBEPIICHCTBOBAHUIO CUCTEMBI KOHTPOJIS 32 UX
pacxom0BaHUEM, HCIIOIh30BAHUEM MECTHBIX PECYPCOB, BBISIBIICHUIO
U peayn3alliy U3JIMIITHETO ChIPhs, MATEPHAIIOB, 000PYIOBAHUS H
JIPYTUX BUIOB MaTEPUATBHBIX PECYPCOB

Opranu3oBbIBaTh padOTy CKIIAJICKOTO XO3SMCTBA, IPUHUMATH MEPHI
10 COOITIO/IEHUIO HEOOXOAMMBIX YCIOBUI XpaHEHUS

OO0ecreunBaTh BHICOKHI YPOBEHb MEXaHU3AIMHA U aBTOMATH3AIHH
TPAHCIIOPTHO-CKJIAJICKUX OTEPAIHii, TPUMEHEHUS KOMITBIOTEPHBIX
CHUCTEM M HOPMATHUBHBIX YCIOBHI OpPraHU3allly U OXPaHbI TPy/a

Opranu3oBbIBaTh y4€T JBUKEHUSI MATEPUAIIBHBIX PECYPCOB Ha
CKJIa/1ax NPEANpPUATHS, IPUHUMATh yYacCTHE B IPOBENECHUN
MHBEHTAPU3ALUU MaTEPUAIIbHBIX [IEHHOCTEN

OOecrieunBaTh  COCTaBIICHHUE YCTAHOBJICHHOH OTYETHOCTH O
BBITIOJIHEHWH TUTAHA MaTepUaIbHO-TEXHUUECKOTO0 oOecredeHus
OpraHu3aIu

VY4acTBOBAaTH B pabore aTTeCTallMOHHOU KOMMCCHH,
KOHTPOJIMPOBAThH PEAIU3AIUIO €€ PEIICHHUI.

N3yuaTh ¥ BHEOPATH NEPENOBON OTEUECTBEHHBIM U 3apyOCKHBIN
OMBIT B 00JacTH MaTepHATBLHO-TEXHHUYECKOTO 00ecredyeHus
OpraHu3aIil KyJIbTYpPhl U HCKYCCTBA

PaCHpeﬂeHHTB 3alaHuA MCXKAY MOAYMHCHHBIMA U KOOPAUHUPOBATH
UX paboThI

ObecnieunBaTh ~ CBOCBPEMEHHOE  COCTABJIICHHE,  YTBEP)KICHHUE,
NpEJCTaBICHUEe  OTYETHOM  JOKyMEHTalluu O  pe3yJbTaTax
JESATEIILHOCTH MOAPA3ICICHHUS.

Brimyckath He00X0IMMbIE PacTIOPsHKEHUS

KoopauanpoBath paboTy CTPYKTYPHBIX TOJIpa3IeIeHUN

CopeiicTBOBaTh Pa3BUTHIO TPYJOBOW MOTHMBALIMM, WHUIMATUBBI U
HOBBIIIEHUIO KBATH(UKALMU TOAYNHEHHBIX

VY4acTBOBaThH B IpUEMe, IEPEBOJIE, YBOJIbHEHUN PAOOTHHKOB



MoApa3aeICHUs

ObecneunBaTh BHEAPEHUE CTAaHAAPTOB YHUDHUIIMPOBAHHOM
CHCTEMbI OPTaHU3alMOHHO-PACTIOPAANTEIFHON TOKYMEHTALINH.

Heobxomumbie ymeHUS

OCYH.IGCTB.H}ITB KOHTpOJII: COCTOAHUA pr,Z[OBOI\/'I JOUCIHIUIIJIMHBI B
MOApAa3ICCHUsX OpraHu3allid W  COONIOJCHHUS PaOOTHHKAMU
MpaBUJI BHYTPEHHETO TPYAOBOIO PACIOpsIIKa.

JloJDKeH yMeTh OCYIIECTBIIATh IEPCIEKTUBHOE TJIAHUPOBAHUE
MaTepUaIbHO-TEXHUYECKOTO 00EeCTICUCHUS

JlomkeH yMeTh MOoJb30BaThCsl BRIYUCIUTEIbHON U HHOM
BCIIOMOTATeNIbHON TEXHUKOW, MH(POPMAITMOHHBIMU MPOIYKTAMH,
TEXHOJIOTHSIMH, CPEJICTBAMH CBSI3M M KOMMYHHKAITAN

JlokeH yMeTh OpraHu30BbIBATh 00ECIIEUCHNE OpraHU3allii BCEMH
HEOOXOIMMBIMU JIJISI €70 TIPOU3BOJICTBEHHOH JESITEIbHOCTH
MaTepHaIbHBIMU pECypcaMu TPeOyeMOro KauecTBa U ux
palroHaFHOE MCIIOIB30BaHKE C IIETTBI0 COKPAILICHHS H3IIEPIKEK
IPOM3BOJICTBA U NOJTYYECHUSI MAaKCUMAJIbHON MPUOBLTH

JlomkeH ymMeThb pa3pabaThiBaTh MPOEKTHI MEPCIIEKTUBHBIX U
TEKYIUX TUIAHOB 1 0AJaHCOB MaTEPUAITBHO-TEXHUIECKOTO
o0ecTeYeHHsI, pPEMOHTHO-IKCIUTYaTallHOHHBIX HYXK]I, 8 TAKKe
CO3/1aHUsI HEOOXOMMBIX POU3BOJICTBEHHBIX 3aI1aCOB Ha OCHOBE
ompeeseHus MOTPeOHOCTEN B MaTepHAIBHBIX pecypcax (ChIpbe,
MarepHanax, noiygadpukarax, 000py10BaHUN, KOMITIEKTYIOIIUX
U3JICNUSX, TOIUIMBE, SHEPTHH U JIP.) C HCIIOJIb30BAaHHEM
IIPOTPECCUBHBIX HOPM Pacxo/a

JloikeH yMeTh U3bICKMBATh MCTOYHUKH MOKPBITUS TIOTPEOHOCTH B
MarepHalax 3a CueT BHYTPEHHHX PEeCypCcoB

I[OJDKGH yMeTL TOTOBUTH K 3aKIIFOUYCHUIO ,Z[OI‘OBOpa C
MOCTABIIMKAMH, COTJIACOBAHHUE YCIIOBHI M CPOKOB ITOCTaBOK,
U3y4aTh BO3MOKHOCTH U IIETIECO00PA3HOCTh YCTAaHOBIICHUS MIPSIMBIX
JIOJITOCPOYHBIX XO3SMCTBEHHBIX CBSI3EHM MO MOCTAaBKaM
MaTepUaJIbHO-TEXHUYECKUX PECYPCOB

JloikeH yMeTh U3y4aTh ONEepaTUBHYIO MAPKETHHTOBYIO
UH(POPMALIMIO U pPEKIIaMHBIE MaTEPHAJIbI O IPEI0KEHUSIX
MEJIKOOTITOBBIX Mara3nHOB U ONITOBBIX PMAPOK C LEITBIO
BBISIBJICHUSA BO3MOXKXHOCTHU HpHOGpeTeHH}I MaTepI/IaJ'H:HO-
TEXHUYECKUX PECYPCOB B TIOPSJIKE ONTOBOM TOPTOBIIH, a TAaK)Ke
3aKynaTh MaTEpPUAIbHO-TEXHUUYECKUE PECYPCHI, PEATH3YEMBIX B
MOPSIIKE CBOOOTHOM MPOTaKU

JlomkeH ymeTb o0ecrieyuBaTh JOCTAaBKY MaTepUAIbHBIX PECYpPCOB B
COOTBETCTBUU C IPETYCMOTPEHHBIMH B IOTOBOPaX CPOKAMH,
KOHTPOJIb UX KOJIMYECTBA, KAUECTBA U KOMIIJIEKTHOCTH U XpaHEHHE
Ha CKJIaJjaX OpraHu3aluu

JlomkeH yMeTh MOATOTABIUBATH MMPETEH3UH K TOCTaBIIMKAM TIPU
HapyIICHUHU UMU JOTOBOPHBIX 00s3aTENIbCTB, KOHTPOJIUPOBATD
COCTaBJICHHE PACUETOB IO 3TUM MPETEH3UIM, COTIaCOBBIBATh C
MOCTaBIIMKAMU U3MEHEHHUS YCIOBUI 3aKIIIOYEHHBIX IOTOBOPOB

JlomkeHn ymMeTh pazpabarbIBaTh CTAHIAPTHI 10 MAaTEPUATBHO-
TEXHUYECKOMY O0ECIICYCHHIO KaueCTBa BHIITYCKACMOH PO TyKIIHA
(yciyr), 5JKOHOMUYECKH 00OCHOBAaHHBIE HOPMATHBBI
MIPOM3BOJICTBEHHBIX (CKIIAJICKHX) 3aI1aCOB MAaTEPUAIBHBIX PECYPCOB

JloJKeH yMeTh OLIeHMBATh COCTOSIHUE 3al1aCcOB MAaTEPUAJIOB U
KOMIUIEKTYIOIIUX U3/, ONEPaTUBHO PEryIHpPOBaTh




MIPOM3BOJICTBEHHBIE 3aI1achl B OpraHU3alliy, COOII0IaTh JUMHUTHI Ha
OTIIYCK MaTepUajbHBIX PECYPCOB U UX PACXOJOBAHUE B
MO/PAa3AeICHUSX OPraHU3ALMH 110 IPSMOMY Ha3HAYEHUIO

JlomkeH ymMeTh pa3pabarbiBaTh U BHEIPSITH MEPOTIPUSTHUS TIO
MOBBIIICHUIO 3((EKTUBHOCTH UCIIOIB30BAHMS MAaTEPHATILHBIX
pPECYpCOB, CHUKEHHIO 3aTPAT, CBA3AHHBIX C MX TPAHCIIOPTUPOBKON
U XpaHEHHEM, UCII0JIb30BaHUEM BTOPUYHBIX PECYPCOB U OTXOJIOB
IIPOU3BO/ICTBA, COBEPILIEHCTBOBAHUEM CHCTEMBI KOHTPOJIA 3a UX
pacxoJ0BaHKEM, UCIOJIb30BAaHUEM MECTHBIX PECYPCOB,
BBISIBJICHHEM U peajn3alueil U3JIUIIHETO ChIPbs, MATEPHAJIOB,
000py/I0BaHUs U APYTUX BUJIOB MaTepUaIbHBIX PECYPCOB

JloikeH yMeTh BECTH CKIIaJICKOE X035 CTBO, COOMI0IaTh
HE00XOIMMBIE YCIIOBUS XPAHEHUS

JlomkeH yMeTh 00ecrieuynBaTh BEICOKHI YPOBEHb MEXaHU3AINH U
aBTOMAaTU3AIMH TPAHCIIOPTHO-CKIIAJICKUX OTIepalyii, MPUMEHSTh
KOMITBIOTEPHBIE CUCTEMBbl U HOPMATUBHBIE YCIOBHS OPraHU3aluU U
OXpaHbl Tpyia

JloJKeH yMeTh BECTH yU€T JBUKEHUSI MaTepUATIbHBIX PECYPCOB Ha
CKJIaJiaX, MPOBOJINTHh HHBEHTAPHU3ALUIO MAaTEPUATIbHBIX IICHHOCTEH

I[O.H)KGH YMCTh  COCTABJIATH  YCTAHOBJICHHYKO  OTYCTHOCTH O
BBITIOJITHCHHUH IIJIaHA MAaTCPUATTbHO-TEXHHUYCCKOT'O obOecreyeHus

JlomxeH  ymeTb IPOBOJIUTH aTTecTalui0  PabOTHUKOB,
KOHTPOJMPOBATh  peaju3aldio  pElICHHH  aTTecTallMOHHOM
KOMHUCCUU

JlomkeH ymeTb 060011aTh U BHEAPATH NEPEI0BOM OTECUECTBEHHBIN U
3apyOCKHBIH  OMBIT B O0JAaCTH  MaTepUaTbHO-TEXHUYECKOTO
oOecrnieyeHrs opraHu3aluil KyJIbTypbl U HCKYCCTBA

JlomkeH yMeTh CTaBUThH 33/a4dl U paclpeeisiaTh 3aJaHUs MEXITY
CTPYKTYPHBIMH MOJIpa3/IeICHUIMU
JlomkeH yMeTh TOTOBUTh HEOOXOJUMbIE PACTIOPSKEHUS

JloJbkeH yMeTh OpPraHM30BBbIBAaTh IIOATOTOBKY OTYETHOM W MHOWU
JOKYMEHTaluu

JloikeH yMeTbh KOOPAUHUPOBATh paboTy CTPYKTYPHBIX
Nopa3ieICHUI

JlomkeH ymeTb (hOpMUpPOBATh TPYAOBYIO MOTHBALIMIO, HHUIIUATHBY
U OpraHM30BbIBaTh pPAa0OTy TO MOBBILEHUIO KBalW(UKAIH
NOYMHEHHBIX.

JlomkeH yMeTh IPUHUMATh, IEPEBOIUTh, YBOJIBHATH PAOOTHHUKOB

JomxeH YMETh o0ecIeYnTh BHEJ/IPCHHE CTaHJapTOB
YHU(DUIUPOBAHHON CHUCTEMbl JOKYMEHTAlMH [0 MaTepUalIbHO-
TEXHUYECKOMY 00ECIIEUEHUIO.

Heo0OxomuMble 3HaHUS

JloJbkeH yMeTb OCYIIECTBIISITh KOHTPOJIb COCTOSIHHUS TPYAOBOU
JTUCIUIUIMHBI B TOJPA3EiCHUSIX OpraHu3allid U COOJIOJCHUS
pabOTHHKAaMU MPABUJI BHYTPEHHETO TPYJOBOTO PACIOPSIIKA.
3akOHbl M HWHBIE HOPMAaTUBHBIE MIPaBOBbIE AaKThl Poccuiickon
denepanuu, Kacarouuecs MaTepUaIbHO-TEXHUYECKOTO
obecreueHus, CKJIaJICKOro y4deTa

CrangapThl KauecTBa MaTEpUAIbHBIX PECYPCOB, IPUMEHSAEMBIX IIPU
CO3JJaHWU TIPOIYKIIUK (OKa3aHUU yCIyT) B chepe KyIbTyphl U
HCKYCCTBa

CranmapThl XpaHEHHsI MAaTEPUATBHBIX PECYPCOB

Mertozbl OIIEHKH KauecTBa MaTEpPUATIbHBIX PECYPCOB



lpyeue
XapaKmepucmuxu

XapakTepuCcTUKU 000pYyA0BaHUs, IPUMEHAEMOT0 IPU CO3/1aHUH
OPOAYKINH (OKa3aHUU YCIyT) B cpepe KyIbTYPhl U HCKYCCTBA
Metonbl MaTEMAaTHYECKOTO MOAETUPOBAHUS U CTATUCTUYECKOTO
aHayM3a

OCHOBBI MapKETHHTa

[IpaBuna cocTaBieHHs TPETEH3UN K OCTaBIIUKAM

[Topsimok pacyeTa TMMHUTOB MPOU3BOJICTBEHHBIX (CKIIAJICKHUX )
3aI1acOB MaTEPUAIBLHBIX PECYPCOB

HopmatuBbl HCTIOBE30BaHUS TPOU3BOACTBEHHBIX (CKIIAJICKHX )
3aI1acOB MaTEPUAIIBLHBIX PECYPCOB

OCHOBBI MEXaHU3AIUA U ABTOMATHU3ALMHN TPAHCITOPTHO-CKIAJICKUX
onepanrii ¥ CKJIaJCKOro X03s1iCTBa

[Topsimok oopmiteHHsT XO35IHCTBEHHBIX IOTOBOPOB

OCHOBBI MCHCIXKMCHTA, DOKOHOMUKH U praB.HeHI/I}I HepCOHaJIOM
DTHUKY JIEJIOBOTO OOIICHUS

BOHpOCBI TPYAOBOI'O U aIMUHHUCTPATUBHOTO 3aKOHOAATCIILCTBA
KBanmudukanmonnsle TpeOOBaHUS K paOOTHHKAM OpraHHU3aIdl
KYJIBTYPBI U UCKYCCTBa

Tapuduyto MNOAUTHKY W CHUCTEMY OIUIaThl TpyAa paOOTHUKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTorpaduu.

[TpaBuia JOKYyMEHTOOOOPOTA OpraHU3AIII

[Topsimok cocTaBieHUs YCTaHOBJIEHHON OTYETHOCTH

3aKOHBl M HOPMATHBHO-IIPABOBBIE AKTHI, PETYJIHUPYIOIIUE H
periaMeHTUPYIOLIME TPYIOBYIO, IPOM3BOACTBEHHO-X03A1CTBEHHYIO
¥ (MHAHCOBO-3KOHOMHUYECKYIO JIeATEIbHOCTh OPraHU3aIlH
[TpaBuiia BHyTPEHHETO TPYAOBOIO PacopsiKa

[IpaBuna o oxpane Tpyaa 1 Mo>kapHoii 0€30MacHOCTH.
Heo0xoaumpble 10KYMEHTbI, NOATBEPKIAI0NIHE KBAJTU(PUKAINIO:
cm..3.8.1.

Heo0xogumpble CpOKM MOBBIIEHUS KBAJTU(PUKAINN
cm..3.8.1.

JIndyHbIe KayecTBa:

cmar3.1.1.

Heo0xoaumple 3THYECKHE HOPMBI:

cman3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm..3.8.1.

YcaoBus Tpyaa:

cmar3.1.1.

3.8.3. TpynoBas pyHKkuus

YpoBeHb

Haumenosanne | YTpaBJI€HUE MTEPCOHATIOM Kon | H/03.6 (moypoBeHs) 6.1

KBanHUKAIH

[Ipoucxoxnenue TpyaoBoi
byHKINH

OpI/IFHHaII X 3auMCTBOBAHO W3 OopurnuHajia

Kon opurunana Per.nHomep
npod.cranaapra

TpynoBbie 1ecTBUA

OHpGI[eJIHTB e U 3agaduu KaI[pOBOI\/'I IMOJIMTUKU OpraHu3alun
OcymiecTBisTh cO0p, 00pabOTKy W aHanu3 WHOpMaAUu s




MPUHSTHS YIPABICHUYECKUX PELICHUII;

VYyacTBOBaThH B pa3pabOTKe CTpATEruu yIpaBICHHs IEPCOHATIOM U
€ro nNpo(hecCHOHAIILHOIO Pa3BUTHS

Pa3pabatpiBaTh ¥ BHEAPATH KAJAPOBYIO U YIIPABICHYECKYIO
JOKYMEHTAIUIO

[TnannpoBaTh TEKYILYIO KaJpOBYIO pabOTy OpraHU3alluy U Pa3BUBATh
CUCTEMY YIIPABJICHMSI IEPCOHATIOM

Kputnueckn ocMbICIMBATh TEOPETUUECKUE TOIXO/IbI U MPUHIIUITBI
JIOM yTIpaBJIEHUS MEPCOHATIOM OpraHU3aIUH.

D¢ dexkTrBHO NCIOTB30BATH HECTAHAAPTHBIE APTYMEHTHI TIPU
000CHOBaHUHU CITOCOOOB U METOIOB PEIICHUS TPOOJIEM U CIeTaHHBIX
BBIBOJIOB B OpI‘aHI/IBaHI/II/I paGOTBI C HepCOHaJIOM

Permath 3a1a4u METOIMYIECKOTO XapaKTepa, Mpenojiararolme BEIoop
U MHOrooOpa3ue CrocoOOB M HCTOYHUKOB IPUBJICUCHUS KaJIpPOB
HE0OXOJUMOTO YPOBHS U HAPABICHHOCTH TOJTOTOBKH

OcCy1ecTBISITh NEPCHIEKTUBHOE U KPATKOCPOUHOE OI0IKETUPOBAHUE
TUTAHOBOM NIeATENHHOCTH OPTaHU3aIUK B 00YICHUU, TIOBBIIIICHIH
MH(GOPMaLMOHHON KYJIBbTYphI IEpCOHANA

PacnpenensaTs 3a1aHus MKy MOMYMHEHHBIMU U KOOPAMHUPOBAThH
ux paboty B hopmMupoBaHur OMOINOTEYHO-UH(DOPMAITMOHHBIX
pecypcoB

BeimmyckaTh HE0OOXOAMMEBIE PACTIOPSKCHUS B (POPMHUPOBAHUA
KaJJpOBOT'0 MIOTEHIIMAJIA U YIPABICHHUE €r0 pa3BUTHEM
B3anMoieficTBOBaTh C APYTUMH CTPYKTYPHBIMHE MTOAPA3ACICHUSIMU
JOpyruMu OUOTMOTEKaMH B PACHIMPEHUH BO3MOXKHOCTEH
paIMOHALHOTO UCTIONB30BaHUs IepCoHalIa

CopeiicTBOBaTh Pa3BUTHUIO TPYAOBON MOTHUBALIUU, U CTUMYJIMPOBAHHUS
TpyZAa B JOPMHUPOBAHUU TPYJOBBIX OTHOILICHUH

Y4acTBOBaTh B CO3JaHUU KPUTEPUEB JIE€IIOBOM OLICHKE PA3JIMYHbBIX
KaTeropuii mepcoHaia

Opranu3oBbIBaTh Hay4YHO-UCCJIEN0BATEIBCKYIO paboty o
npo0yieMaM yIpaBJiIeHHsI IEPCOHATIOM .

O6GecneunBaTh O€30MACHBIE YCIOBUS TPY/A ,

OpranuzoBbIBaTh ~ BHEAPEHHE B YCTAHOBJICHHOM  IMOPSAKE
AJIEKTPOHHBIX 0a3 MAaHHBIX, COJEPXKAIMNUX CBEACHUS O OMOINOTECUHBIX
donmax, mo mpomiro OUOINOTEKN
OcymecTBIATh  paboTy MO TEKyIeMy | IEePCHEKTHUBHOMY
KOMIUIEKTOBAHMIO OHONIMOTEKH B CO3MaHHM TEMAaTHYECKHX Oa3
JAHHBIX , AJICKTPOHHBIX PECYPCOB

OcymiecTBIATh PYKOBOJICTBO BCEMH BUAAMU palOT, CBA3aHHBIMU C
y4eTOM, CHUCTeMaTH3alued M  00ecleuyeHHMEeM  COXPaHHOCTHU
O61OMMOTeYHBIX (POHOB M UCIOIB30BAHUEM KOJUICKIMH, CO3JaHUEM
UX 3aIIATHBIX KOIHMH.

PazpabatpiBaTh TpaBWia W MHCTPYKLUH, MPEUIOKEHUS IO
MOJCPHMU3ALUN  OPraHM3alMOHHOM  CTPYKTYpbl  YHpaBJICHUS
NEpCOHAJIOM, [0 BHEIPEHHI0O B pPaboTy OMOTMOTEKH HOBBIX
TEXHOJIOTHH, 00eCTICUNBAIOIINX PEATU3AINIO KaAPOBOH TOIUTHKH

ObecnieunBaTh ~ CBOCBPEMEHHOE  COCTABJIICHHE,  YTBEP)KICHHE,
NPEJCTAaBICHUE OTYETHOM NOKYMEHTAllUU O pe3yibTaTrax paboThl C
NIEPCOHAJIIOM H €r0 OTPAXEHHUHU B KaJAPOBOM JIOKyMEHTO00O0pOTE.

KonTtponupoBare cobmtofeHne paOOTHUKaMU IMPOU3BOACTBEHHON WU
TPYAOBOM AMCLMILIMHBI, TPAaBUJ BHYTPEHHETO PACHOpsAKa, MPABUI




110 OXpaHe TPpyJa U OXKApHOW OE30MaCHOCTH.

Heobxomumbie ymMeHUs

OcCymecTBISITh KOHTPOJbh IO OICHKE 3aTpaT Ha MEepCoOHAT |
palMoOHAILHOM ~ WCIOJB30BAHUU  PECypCOB,  KayeCTBOM U
3¢ (HEKTUBHOCTHIO BHITIOTHSIEMBIX padboT

JlomkeH yMeTh TUTaHUPOBATh TEKYIYIO U IEPCIIEKTUBHYIO
JESTENIbHOCTD MOJpa3Ie]ICHH B paboTe ¢ MepCOHATIOM, COCTaBUTh
OTIePATUBHBIN TUIaH paOOTHI C IEPCOHATIOM

OCYH.[GCTB.HHTB AHAJIN3 COCTOSAHUS U MPOTHO3UPOBAHUA PA3BUTHA
KaJpOB OTPaCIIA

KpI/ITI/I‘-IGCKI/I OCMBICIINBATh TCOPCTHUYCCKUC MMOAXOAbI U MMTPHUHITUIIBI
paboTHI C IEPCOHATIOM .

O} PeKTUBHO UCTIONH30BATH COBPEMEHHBIC TEXHOJIOTUU M METO/IbI
peteHus mpobieM B padboTe ¢ IePCOHATIOM

Pemate 3a7aun TEXHOJOTMYECKOTO WIIM METOAWYECKOTO XapakTepa,
Iperoiaraoiye BbI0op 1 MHOroo0pasue cnoco0OB pereHHs..
JloJKeH yMeTh CTaBUTh 33a4H U PacIpeaessTh 3aaHus MEKITY
NOAYMHEHHBIMH U PallMOHAILHO MCIIOJIb30BaTh KaIPhI

JloiKeH yMeTh KOOPMHUPOBATH IEATEIBHOCTh pa0OTHUKOB
OMOJIMOTEKH U B3aMMOJICHCTBOBATH C IPYTUMH OpraHU3alUsIMH
JloJKeH yMeTh TOTOBUTH HEOOXOANMBIE PacIOpsKEHHS 1O paboTe ¢
HIepCOHAIIOM

JlomkeH ymeTh (GOpMUPOBATh TPYIAOBYIO MOTHBALIUIO, NHULIUATHBY U
AKTUBHOCTh pAaOOTHHUKOB

JloJKeH yMeTh IPUHUMATh, TIEPEBOINTH, YBOJIBHITH PAOOTHUKOB

JloJbKkeH yMeTh OpraHu30BbIBATh IOATOTOBKY OTYETHOM
JOKyMEHTaluu

JloJKeH yMeTh OPraHM30BBIBATh IPOBECHNE HAyYHO-
UCCIIEIOBATEILCKON PabOThI MO MOBBIIEHUIO 3(pekTrBHOCTH
JeATEIFHOCTH NIepCOHalIa OpTaHU3aINH.

JIo/KeH yMETh OpraHU30BBIBATH MPOIIECC KOHTPOJIS 32
UCTIOJIb30BaHUEM pabouero BpeMeHH

Jlo;okeH yMeThb OpraHM30BBIBaTH pabOTy MO TEKYyIIEH OlLeHKe
NIEPCOHAJIA U €T0 ATTECTALUU

JlomkeH yMeTb pYKOBOAHWTH BCEMHU BHJaMU pabOT, CBSI3aHHBIMH C
Y4eTOM U 00eclieYeHHEM 3allUThl IEPCOHATIBHBIX TaHHBIX.

JlomkeHn yMmeTh pa3pabarbiBaTh MpaBHJIa, WHCTPYKIHUU H JAPYTUE
METOJMYECKHE MaTepualibl 0 OpPraHU3aluy ydeTa TpyAa, KpUTepuu
OLIEHKH (P PEKTUBHOCTH 3aTPaT Ha MEPCOHAT

JlomxeHn yMmeTb oOecreuMBaTh BHEAPEHHWE HOBBIX TEXHOJIOTUHA B
paboTy ¢ IEPCOHAIOM.

JomkeH  yMeTb  MOJB30BATHCS  BBIUMCIUTENBHOM W UHOM
BCIIOMOTaTEeNIbHON TEXHUKOU, NH()OPMAIMOHHBIMU TTPOTPaMMaMH IO
paboTe C TMepcoHalIOM, TEXHOJOTHSIMH, CpPEICTBAMH CBS3H U
KOMMYHUKaUK

JlomkeH yMeTh OCYIIECTBISATh KOHTPOIb HaA PaldOHATBHBIM
HCIIOJIb30BaHNEM UMEIOLIETr0ocs KaJpoBOro MOTEHIaNa, KaueCTBOM U
3 PEKTUBHOCTHIO PAa3BUTHUS HOBBIX (POPM pabOTHI C IIEPCOHAIOM
JloibkeH yMeTh KOHTPOJIUPOBATh COOMI0IeHNE PAOOTHUKAMH
MPOU3BOJICTBEHHOW U TPYIOBOU TUCIUTUIMHEI, IPABUJI BHYTPEHHETO
pacnopsiika, paBuJi 10 OXpaHe TPyAa U MoKapHOH Oe30MacCHOCTH.

Heo0OxomuMble 3HaHUS

3aKkoHOAATEIbHbIE U MHBIE HOPMAaTUBHO-TIPaBOBBIE akThl Poccuiickoit



Hpyeue
xapakmepucnmuku

denepau MO BONPOCAaM  COLIMAIBHO-TPYJOBBIX  OTHOIICHHIA,
pernaMeHTprIomHe NCATCIIBHOCTD Kal[pOBI:IX CJIy)K6 OpI‘aHI/IBaL[I/II/I
[Topsimok mpUMEeHEHUS AUCITUTUITMHAPHBIX B3BICKAHHI

Iopsimox opranuzamuu paboT 1o pa3paboTKe KOPHOPATHBHBIX
CTaHJApPTOB B 00J1ACTH YIPABICHUS IEPCOHATIOM

Metoauku pa3pabOTKU U BHEIPEHHUs KaIpOBOW M YHpaBICHUYECKON
JOKYMEHTAIlMHU, IMPOBEIEHUsI MPaBUILHOCTU O(GOPMIICHUS JIUMYHBIX
JIeJ1 COTPYAHHUKOB U IOKYMEHTOB C YYETHON JOKYMEHTAIUEH;
OKcnepTu3a MOpsAKa OpraHu3aluyd  MPAKTUYECKOW  IEHHOCTH
KaJpOBBIX JIOKyMEHTOB, OOECIIEYEHHs 3allUThl TEePCOHAIBHBIX
JTAHHBIX COTPYJHUKOB

MeToauKy OLEHKH M MMPOrHO3UPOBAaHMS MPO(HECCHOHATBHBIX PUCKOB
[Topsinok mpoBeACHUs ayAUTa U KOHTPOJJIMHIA IEPCOHAIA.

TpeboBanusi, mpeabsABIsieMble K PEKUMY pabOThl U OpraHU3alud
pabounx MecT

@opMbl W MeTOAbl  Pa3pabOTKM  OPraHM3allMOHHON U
(GYHKIIMOHATBLHOM IITATHON CTPYKTYPBI

@opMBl M METOAbI IPOBEIAECHUS HAy4YHO-UCCIIEI0BATEIbCKOU
NESITeIPHOCTH TI0 MpoOJieMaM TPYIOBOW M HMCIOJHUTEIHCKOU
JTUCIUIIINHBI

JIoCTIOKEHMSI OTEUECTBEHHBIX M 3apYOCKHBIX OpraHM3aluil B paborte
C TepPCOHAIIOM

[IpaBuna obecrieueHus 3aTpat Ha paboTy ¢ MePCOHATIOM

OCHOBBI MEHEIKMEHTA U YIIPABJIEHUS IIEPCOHATIOM
OTHKa J1eJ0BOT0 OOIICHHS U IPaBHJia BEACHHUSI IEPETOBOPOB

OCHOBEI SKOHOMMKH, OyXTaJITepCKOro YYETHI, aHaau3a
XO03AHCTBEHHOU IEITEIHHOCTH.

[TpaBuiia BHyTpEHHETO TPYIOBOTO pacnopsika

Kpamudukanuonnsle TpeOoBaHus K paOOTHHMKAM OpraHU3aluu
O6uOIMOTEYHO-UH(POPMATTMOHHOM ChEphI

TapudHast mnonuTuKa W CHCTEMY OIUIATBl TpyAa paOOTHUKOB
YUpEXKJICHNH KYIbTYpBl, NCKYCCTBAa M KHHEMATOTpaHH.

[IpaBuna 1oKyMeHTOO0OpOTa OpraHU3AIMKM U TOPSIOK COCTABICHHS
YCTaHOBJICHHOW OTYETHOCTH B YIIPABJICHUU MTEPCOHATIOM

HopmartuBHo-npaBoBbIE aKThI, perynupymoine u
perilaMeHTHpYIOLIe MIPOU3BOJICTBEHHO-X035IIICTBEHHYIO u
(MHAHCOBO-?KOHOMHYECKYIO AEATEIbHOCTh OPraHU3aLUuU

OCHOBBI yIIpaBI€HUS U peaI3alield MPOEKTaMU U IporpaMmmamMu

[IpaBuna o oxpane Tpyaa 1 Mo>kapHoii 0€30MacHOCTH.
Heo0xoaumpble 10KYMEHTbI, NOATBEPKIAI0NIHE KBATU(PUKAINIO:
cm..3.8.1.

Heo0xoaumplie CPOKM MOBBIIIEHUS KBATU(PUKALIMH:
cm..3.8.1.

JIndHbIe KayecTBa:

cman3.1.1.

Heo0xoaumple 3THYECKHE HOPMBI:

cmar3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm..3.8.1.

YcaoBus Tpyaa:

cmar3.1.1.



3.8.4.TpynoBas pyHKuus

VYnpasnenue MapKETUHTOBOM Yposenp
Haumenosanue b p Kon | H/04.6 (TI01ypOBEHB) 6.2
JEeSATETLHOCTHIO N

[Ipoucxoxnenue TpyaoBoi
byHKINH

Opurunan X 3anMCTBOBAHO U3 OpUTHHANA

Kon opurunana Per.nomep
npod¢.cranaapra

TpynoBelie neiicTBUA

Onpenensatb LenM W 3a7adyd KOMMEPUECKOM M MapKETHMHIOBOM
JESTEIIBHOCTH OPraHU3aluu KyJbTypbl U HCKYCCTBA

VYyacTBOBaTh B pa3pabOTKe  MAapKETHHIOBOM  CTpaTeruu
OpraHM3aliy KyJIbTyphl U HCKYCCTBA.

Kputnuecku oCMBICIUBATh TEOPETHUECKUE MTOAXObI M IPHHLIUIIBI
OpraHU3alUi MapKETHHTOBOH M KOMMEPUYECKOH IeATEIbHOCTH Ha
IPENPUATHH ( OpraHU3ALMH).

D¢ deKTUBHO UCTIONB30BATh HECTAHAAPTHBIC APTYMEHTHI ITPH
000CHOBaHUHU CIIOCOOOB U METOJIOB PEIICHUSI MAPKETHHIOBBIX
npoOeM mpeanpusTusi ( OpraHUu3aIm ).

Pemate MapKeTHHroBbIE 3aJaud MPEANpHUATHA ( OpraHU3alUH) B
YCIIOBHSIX, TPEANOJararonuXx BBIOOp W MHOrooOpasue Ccroco0oB
peuenus.

OcCymiecTBIATh OPraHU3aIUIo, KOHTPOJIb U aHaIn3 3((HEeKTUBHOCTH
NPOBEICHUSI MAapKETUHTOBBIX  HCCICIOBAHUH U Pa3pabOTKH
MIPOTHO30B MPOJIAK;

OpraHu30BbIBaTh TPOBEICHUE PEKJIAMHBIX W HH()OPMAIMOHHO-
IIPOIIAraHIUCTCKUX MEPOIPHUSTHH

PykoBoauTh mpolleccoM I[EHOOOpa3oBaHHMS B  OpraHH3aIlWH,
(dbopMUPOBATH CUCTEMY CKHJIOK, YCIOBHUS OTLIATHI,

['OTOBUTH TPEMTIOKEHHSI 10 TPOU3BOJCTBY TOT'O WJIM MHOTO BHIIA
TOBApa WM YCIAYTW KYyJIbTYPHOIO HA3HAUYCHUs, IOBBILICHUIO HX
Ka4ecTBa M KOHKYPEHTOCTIOCOOHOCTH;

@opMupOBaTh  pEKIAMHBIM W MapKETHHIOBBIM  OIOIKET
npeanpusITHs ( OpraHu3aIum)

CraBuTh 3aJaud M JaBaTh MOPYYEHUS  PYKOBOJIUTEISAM
CTPYKTYPHBIX TOJIpa3/Ie]ICHUH, OOECIICUYMBAIOIINM OPTaHU3AIUIO
KOMMEPUYECKOM M MapKeTHHTOBOM JAEATENIbHOCTU MpennpusaTus (
OpraHU3aITIH)

3aKiro4aTh JOrOBOPBI MO TMOPYYEHHMIO JUPEKTOpAa M BBIIIYCKATh
HE00XO0IMMBbIE PAaCIOPSIKEHUS B 30HE CBOEH OTBETCTBEHHOCTH

KoopaunupoBaTh 1edTeabHOCTh MoIpa3esieHui, 00ecTIeYnBaOLIINX
pealn3auuil KOMMEPUYECKOM M MAapKETHMHIOBOW JEATEIbHOCTH
npeanpusaTys ( OpraHu3aliu) KyJIbTypbl U HCKYCCTBA.

CopeiicTBOBaTh Pa3BUTHIO TPYJOBOW MOTHMBALIMM, MHUIMATHUBBI U
HOBBIIIEHUIO KBATH(PUKALMY TOAYNHEHHBIX

VY4acTBOBaThH B IpUEMe, IEPEBOJIE, YBOJIbHEHUN PAOOTHUKOB
O0GecneunBaTh  TMPaBWIBHOE  COCTABJICHHE  YCTAHOBJICHHOMN
OTYETHOCTH M €€  CBOEBPEMEHHOE  MPEJCTaBJICHUE B
COOTBETCTBYIOIIIME OPTaHbl;

BrInonHATh mpeAcTaBUTENbCKUE (PYHKIMHA TPU B3aUMOJCUCTBUU C
roCyJapCTBEHHBIMHU OopraHamu, opraHamu MECTHOT'O




CaMOYIpPAaBJIEHUSI, KOMMEPUYECKHMH, OOLIECTBEHHHIMU W HWHBIMU
opranuzauusimMu PO .

ObecrieuynBaTh IOCTOSHHOE COBEPIIEHCTBOBAHUE JESTENbHOCTH
OpraHu3alu KyJIbTypbl U HCKYCCTBAa HA OCHOBE BHEAPEHUS HOBBIX
MapKETUHIOBBIX TEXHOJIOTHUM.

OcCylecTBIATh KOHTPOJIb 3a PACHPENEICHUEM U PalMOHAIBHBIM
HCIIOJIb30BAaHUEM PECYPCOB, OIICHUBATh Ka4yecTBO U 3P PEeKTUBHOCTD
KOMMEPUYECKOM M MapKeTHHTOBOM JAEATENIbHOCTU MpennpusaTus (
OpraHM3aIi) U pa3padaThiBaTh MEPOIPHUSITHS 110 UX MOBBILICHHIO.

Heobxomumbie ymMeHUs

KontponupoBars cobnronenne pabOTHUKaMU TPOU3BOJICTBEHHON U
TPYJAOBOW JTUCITUIUIMHBI, MPABUJI 10 OXpaHEe TPyAa M IOXKApHOM
0e30IMacHOCTH.

JlomkeH yMeTh OnpeaensaTh LeJIH U 3aJ1Ja4d KOMMEPUYECKOU U
MapKETHHTOBOM JIESATEIILHOCTH OPTraHU3alluu KyJIbTYphI U
HCKYCCTBa

JlomkeH yMeTh MOJb30BaThCsl BBIYMCIUTEIbHON U HHOMU
BCIIOMOTATEJIbHON TEXHUKOH, HH(OPMAITMOHHBIMU MTPOTYKTAMH,
TEXHOJIOTHSIMU, CPEJICTBAMHU CBSI3M U KOMMYHHUKALIUN

JlomkeH yMeTh pa3pabaTbiBaTh MAPKETHHTOBYIO CTPATETHIO
OpraHu3aIu KyJIbTYphl U UCKYCCTBA.

JloiKeH yMeTh KPUTUYECKH OCMBICIIMBATh TEOPETUYECKUE MOIXOIbI
Y TIPUHIIUIBI OpraHru3alui MapKETUHTOBOM M KOMMEPUYECKON
NESTEIIbHOCTH Ha IPEINPHUITHH (OpTaHU3AIIHH ).

JlomkeH yMeTh UCMOJIb30BaTh HECTAHIAPTHBIC APIYMEHTHI P
000CHOBAaHUHU CITOCOOOB U METOJIOB PEIICHUS MAPKETUHTOBBIX
po0JIeM IpeAnpUITHsI (OpTraHu3aIum ).

JlolbkeH yMmeTh pemiaTb MapKETHUHIOBBIE 3aJayd  MPEAIPUATHUS
(opram3anuu) B YCIOBUAX, MPEANONAraronux BbIOOp U
MHOTroo0Opasue cnocoOOB pereHus..

JlolokeH yMeTh TIPOBOAWTH MAapKETHHTOBBIE HWCCIICAOBAHUS U
pa3pabaThIBaTh IPOTHO3BI IPOJIAXK.

JlolokeH yMeTh OpPTraHM30BBIBATH IPOBEICHHE PEKIAMHBIX U
UH(POPMALIMOHHO-TIPONIATaHAUCTCKUX MEPOIPUATHIHA

JlolokeH yMeTh yCTaHABIMBaTh IIEHBl Ha TOBAaphl W YCIYTH
KYyJIbTYPHOI'O Ha3HAYEHHUS.

JlolokeH yMeTh OLIGHUBATh KA4eCTBO M KOHKYPEHTOCHOCOOHOCTH
TOBapa M YCIYTH KyJIbTYpHOI'O HAa3HAue€HUS U pa3pabaThiBaTh
NIPEJIO’KEHHUS 110 WX MOBBIIICHUIO;

Jomken yMerb (OpPMHUPOBATh PEKJIAMHBIN W MapKETUHTOBBIN
OroKeT mpeanpusaTHs ( OpraHu3aIum)

JlomkeH yMeTb CTaBUTh 3aJadyd W JlaBaTh  MOPYYCHHS
PYKOBOJIUTENSM CTPYKTYPHBIX MOJpa3esieHHi, 00ecreuynBaromuM
OpraHM3aIMI0 KOMMEpPYECKOM H MapKeTHMHIOBOM JesTeIbHOCTH
npeanpusaTs ( OpraHU3aLyx)

JlomkeH yMeTh 3aKiioyaTh JOTOBOPHI MO MOPYYEHUIO TUPEKTOpa U
BBITYCKaThb ~ HEOOXOJMMBIE  pacHOpsDKEHUST B 30HE  CBOEH
OTBETCTBEHHOCTH

JloJbkeH yMeTb KOOPAMHHUPOBATH JAEATEIIBHOCTH IOAPA3IACICHUM,
00€eCTeunBarOIINX pPeATH3alii0 KOMMEPUYECKOH M MapKETHHTOBOMH
NeSITeIbHOCTH NMPEANPUATHS (OpraHU3aIiK) KYJIbTYPhl H HCKYCCTBA.
JlomkeHn ymeTb pOpMHpPOBaTH TPYAOBYI0 MOTHUBAILIMIO, UHUIIUATUBY
U OpraHu30BbIBaTh pPabOTy MO TOBBIIIEHUIO KBaTH(pUKALUU




INOAYHNHCHHBIX.

JloikeH yMeTb IPUHUMATh, IEPEBOIUTH, YBOJIBHATH PAOOTHUKOB
JlomkeH yMeThb OpraHu30BbIBaTh MOATOTOBKY OTYETHOM U HHOU
AOKYMCHTAalIUU

JlomkeH yMeTh BBITIONHATh MPEACTABUTEIbCKUE (YHKIUU MPHU
B3aMMOJCMCTBUM  C  TOCYAApCTBEHHBIMH,  KOMMEPUYECKUMHU
OpraHHU3alusAMU, cpelncTBaMu MacCcoBOU uHpOpMaLuy,
00IIECTBEHHBIMU OPTaHU3ALMSIMH U .

JlomkeH ymeTh oOecriedrBaTh COBEPIICHCTBOBAHUE JEATEIBHOCTU
OpraHM3allMl Ha OCHOBE BHEAPEHUS HOBBIX TEXHOJOTMH B
OpraHu3alulo KOMMEPYECKON U MaPKETUHIOBOU IE€ATEIbHOCTH.
JIoIKeH yMeTh OCYHIECTBIIATH KOHTPOJIb 3a PaclpeiciieHUEM H
palMOHAIBHBIM  HCIOJIb30BAHUEM  PECYpPCOB, KadeCTBOM U
3 PEKTUBHOCTHIO EATEIIHHOCTH MoApa3IeIICHUMH,
o0ecTeynBarOIUX OPraHU3alri0 KOMMEPUYECKOH M MapKEeTHHIOBOM
JESATETLHOCTH MPEANPUATHS ( OpTraHU3AIINHN ).

HeobOxonuMele 3HaHUS

JlolokeH yMeTh  KOHTPOJIUPOBATh COOJNIOJCHHE pabOTHUKaMU
HOJpa3AeiIeHUs] MPOM3BOACTBEHHOM W TPYAOBOH IUCHHIUINHBI,
IPaBUJI 10 OXPaHe TPYJla U MOKapPHOM 0e30MacHOCTH.
3aKoHO/IaTeIbHBIE HOPMATUBHBIC aKTHI, METOAMYECKHE MaTEPHAIIbI
0 BONpOCAM OpPraHM3allUd MapKeTHHra U  KOMMEpPYeCKOM
JeATEIbHOCTH OPTaHU3ALUH KYJIbTYPhI U HCKYCCTBA.

OcoOeHHOCTH TOBEAEHUsl MOTpeduTenell B cdepe KyIbTyphl U
Jocyra

MeToibl OLIEHKM €MKOCTH PBbIHKAa TOBAapOB M YCIYr KYJIbTYpHOTO
Ha3HAa4YeHUs], MOPSAJOK pa3pabOTKH MPOTHO30B, MEPCIEKTUBHBIX U
TEKYIIUX MIAHOB MAPKETHHIa OPraHU3alluu KyJIbTYpPhl U HCKYCCTBA.
CranpgapThl M TEXHMYECKHE TpeOOBaHMS, MpPEIbSABISIEMbIE K
KauecTBY TOBapOB U YCIIYI OpPraHU3allud KyJIbTYpbl U HCKYCCTBa,
METO/IbI TOBBIILIEHUS NX KOHKYPEHTOCIIOCOOHOCTH.

OcobeHHocTH 1IeH000pa3oBaHus B cepe KyJIbTyphl U HCKYCCTBA
Opranm3anuio MaliauK peeHInH3, PEeKJIaMHOTO Jela, IMOPSI0K
paCCMOTpeHI/I}I 1 IIOATOTOBKH peKHaMHOﬁ I[OKYMGHTaI_II/II/I.

Crioco6b1 1 MeTOIbI PabOThI ¢ MOCPEIHUKAMH, TUCTPUOBIOTEPAMH,
CMU

VYcnoBuss MOCTaBKH, TPAHCIOPTUPOBKM U XpPaHEHUs TOBApPOB
KYJIbTYPHOTO Ha3HAYCHMSL.

KowMmmbroTepHbsie  TeXHONOTHH, WH(HOPMAIMOHHBIE TPOAYKTHI H
ONEPALMOHHBIE CUCTEMBI. CPEACTBA CBA3M U KOMMYHUKALIH.

OCHOBBI MEHEIKMEHTA U YIIPABJIEHUS IIEPCOHATIOM
OcCHOBBI ylIpaBJIcHMs IPOCKTAMHU

[lepcrieKTUBBI Pa3BUTHS OpraHu3aluy ( IPEATPHUITHS)
OTHKa J1eI0BOT0 OOIICHHS U IPaBHJia BEACHHUSI IEPETOBOPOB

OcHoBBI OKOHOMUKH, OyXrajaTepckoro  Y4eTsl, aHaimsa
XO3AHCTBEHHOU IEITEILHOCTH.

[IpaBuiia BHYyTpEHHETO TPYAOBOTO PACIIOpPSIIKA
KBanmudukanmonnsle TpeOOBaHUS K paOOTHHKAM OpTraHHU3aIluU
KYJIbTYPBI U HCKYCCTBa

TapudHyro MONMUTHKY W CHUCTEMYy OIUIaThl Tpyda pabOTHUKOB
YUPEKACHUHN KYIbTYpPbI, HCKYCCTBAa M KHHEMaTorpaduu.

[IpaBuia JOKYMEHTOOOOPOTa OpraHU3aIuN




[Topsimok cocTaBieHus YCTaHOBJICHHON OTYETHOCTH

3aKOHBI M HOPMAaTHBHO-IIPABOBBIE aAKTHI, pPETYIUPYIOLIIUE U
periaMeHTHpYIOIIHe MIPOU3BOJICTBEHHO-X035IIICTBEHHYIO u
(MHAHCOBO-?KOHOMHYECKYIO AEATEIbHOCTh OPraHU3aLUuN

[IpaBuna mo oxpaHe Tpya v MoKapHOW OE30MaCHOCTH.

Heo0xoaumble JOKYMEHTBI, OATBEPKAAIONINE
KBaJM(PUKanmIo:

cm.an.3.8.1.

Heo0xoaumplie CPOKM MOBBIIIEHUS KBAJTUPUKALMH:
MOJTBEPKICHUE KBATU(UKAIMOHHOTO YPOBHS HE PEXKE OJHOTO pasa
B 3 roma

Lpyeue JInyHbIE KaYecTBA:
Xapakmepucmuxu cm.m.3.1.1.
Heo0xonumble 3ITHYECKHE HOPMBI:
cm.im.3.1.1.
Bo3mo:xHbIe MecTa padoThI:
cm.m.3.8.1.
Ycaosus Tpyaa:
cm..3.1.1.
3.8.5. TpynoBasi pyHkumst
YpoBenb
HaunmenoBanue VnpaBneHHe q)HHchaMI/I Kox | H/05.6 (TOLypOBEHB) 6.2
KBanHUKAIH
gggzﬁzzmneﬂne TPyAOBO# Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA
Kon opurnnana Per.nomep

mpod.cTangapTa

TpynoBsie neficTBUA

OcymecTBIATh pYKOBOACTBO pa0OTON MO IKOHOMHUYECKOMY
IIJIAHUPOBAHUIO, HAIIPABJICHHOMY Ha OPraHU3alUI0 PaliOHAIbHON
XO35IIICTBEHHOM AESITETFHOCTH B COOTBETCTBUU C MOTPEOHOCTIAMHU
PBIHKA U BO3MOKHOCTSIMU MOJTY4YEHHUSI HEOOXOAUMBIX PECYPCOB,
BBHISIBJICHHE U UCTIOJIb30BAHUE PE3EPBOB IIPOU3BOJICTBA C IETHIO
JTOCTYOKEHHS HanOObIIeH 3 hEeKTHBHOCTH pabOThl OpraHU3aIuN

OcymiecTBISATh pYKOBOICTBO paOOTOM IO OCYIIECTBICHUIO B
OpraHm3anyy OyXrajaTepcKoro yuera, CBOeBPEMEHHBIX pacdeTOB C
010/ KETaMU ¥ BHEOIODKETHRIMH (hOHAAMHU

Bo3riaBiATs NOArOTOBKY IIPOEKTOB TEKYIIMX IIJIAHOB
MOAPa3CIICHUAMA OPraHU3al1y 110 BCEM BUIaM JCSATCIBHOCTH B
COOTBETCTBHH C 3aKa3aMHU MOTpeOUTENeH MPOAYKIIUH, padoT (YCyr)
U 3aKJII0YEHHBIMU JIOTOBOPAMH, a TaKKe 000CHOBaHHMM U pacueToB K
HUM

VY4acTBOBaTh B pa3pabOTKe CTPAaTErnu OpraHU3alMHy C LEIbI0
azanTanuy €€ X03s1MCTBEHHOM AESITEIIBHOCTH U CUCTEMBI
YIPABIEHUS K U3MEHSAIOIINAMCS B YCIOBUAX PHIHKA BHEIIHUM U
BHYTPEHHUM SKOHOMUYECKUM YCIIOBUSIM

PykoBOIUTE COCTAaBIEHUEM CPEAHECPOUHBIX U TOJITOCPOYHBIX
KOMILIEKCHBIX IIJIAHOB MPOU3BOJICTBEHHON, (PMHAHCOBOM U
KOMMEPUYECKOH AEATEIbHOCTU OPraHU3aliK, COTJIaCOBBIBATh U
B3aMMHO YBSI3bIBATh BCE UX pPa3/Ieibl




ObecnieunBaTh JOBEICHNE MIAHOBBIX 3aJaHUH 10 MTOApPa3AeICHUNA
OpraHHu3aIu

Opranu3oBbIBaTh pa3paboTKy MPOTrPECCUBHBIX MJIAHOBBIX
HOPMAaTHUBOB MaTePUATBHBIX U TPYAOBBIX 3aTPaT, IPOCKTOB
ONTOBBIX M PO3HUYHBIX IIEH, TApU(OB HA PAOOTHI (YCIYTH) C YIETOM
CIpoca U MPEAJIOKEHUS U C LENbI0 00ecTieueHus
3arIaHUPOBAHHOTO 00beMa MPUOBLIN, COCTABICHUE HOPMAaTUBHBIX
KaJBKYJISIIAA MPOTYKIIUU ¥ KOHTPOJIh 32 BHECCHHEM B HUX
TEKYIIMX U3MEHEHUH TJIaHOBO-PACUETHBIX 1IEH Ha OCHOBHBIE BU/IBI
CBIPbsI, MATEPHAJIOB U MOITY(HaOPUKATOB, HCIIOJIB3YEMBIX B
MIPOU3BOJICTBE, CMETHOM KaJIbKYJISIIIUN TOBAPHOU MPOAYKIIMU

ObecnieunBaTh MOATOTOBKY 3aKJIIOYCHUN HAa MIPOEKTHI IIeH Ha
pecypchl, UCTIONIb3yEeMbIe OpraHU3auen

OcymecTBIATh PYKOBOACTBO MPOBEICHUEM KOMILIEKCHOTO
HKOHOMHYECKOTO aHAJIN3a BCEX BUIOB JICATEIILHOCTH OPTaHU3AIIH
1 pa3pabOTKON MEpOPHUSITHIA 110 3P PEKTUBHOMY UCTIOTB30BAHUIO
KaIlTUTAITLHBIX BIIOYKEHH, MaTEPHAIbHBIX, TPYJOBBIX U
(MHAHCOBBIX PECYPCOB, MOBBIIIEHUIO KOHKYPEHTOCIIOCOOHOCTH,
MPOU3BOIUTEIILHOCTH TPY/a, CHIDKEHUIO M3/ICPIKEK Ha
MIPOU3BOJICTBO U PEATTU3AIINIO, TTOBBIIICHUIO PEHTA0ETIbHOCTH
MIPOU3BOJICTBA, YBEIMUYCHUIO IPUOBUTH, YCTPAHCHHIO MTOTEPh U
HEMPOU3BOUTEIBHBIX PACX0I0B

OpraHn30BEIBaTh KOHTPOJIb 32 BBITIOJTHEHUEM ITOIPA3ICTICHUSIMHI
OpraHM3aIy IJIAHOBBIX 33/IaHUH, a TAKIKE CTATHCTUYECKUHN yUeT 1Mo
BCEM MPOU3BOACTBEHHBIM M TEXHUKO-3KOHOMUYECKUM TI0KA3aTeIsIM
paboThI OpraHu3aIuy, MOATOTOBKY NEPUOANIECKON OTYSTHOCTH B
YCTaHOBJICHHBIE CPOKH, CHCTEMATH3AIHIO CTATHCTHYECKUX
MaTepUasoB

[ToxroraBnmuBaTh MPEIIOKECHUS TI0 KOHKPETHBIM HAITPABICHHUSIM
W3YYCHHS PBIHKA C [EJTBI0 OMPEICTICHHISI IIEPCIICKTUB PA3BUTHS
OpTaHU3aINH, OCYIIECTBIISATH KOOPIMHAIINIO TIPOBEICHUS
WCCIIeIOBaHM, HAIIPABJIICHHBIX HA MOBBITIICHHE Y((HEKTUBHOCTH €€
COITMANTbHO-KYJITYPHOH JIEATEILHOCTH

OcCy1ecTBIATh METOANYECKOE PYKOBOJICTBO M OPTaHU3ALIUIO
paboThI MO YUETy U aHAIU3Y PE3YJIbTaTOB COUUATbHO-KYJIBTYPHOMI
JesTeIbHOCTH, pa3paboTKy pallMOHAIBHOM YUETHON TOKyMEHTAllUN
Ob6ecneunBaTh pa3pabOTKy METOAMYECKUX MAaTEPHAIIOB 10
TEXHUKO-3KOHOMUYECKOMY TUIAHUPOBAHUIO JESITEIHHOCTH
MOJIpa3IeJICHUI OpraHu3aliy, pacuyeTy YIKOHOMHUYECKON

3¢ HEKTUBHOCTH BHEJPEHUS] HOBOW TEXHUKHU U TEXHOJIOTHH,
OpraHHU3alOHHO-TEXHUYECKUX MEpPONPUATUH, HAIIPABICHHBIX Ha
MOBBIIIEHUE KOHKYPEHTOCIHOCOOHOCTH MPOIYKIIMHU, paboT (yCIyT)
OpraHu3oBbIBaTh Pa3paboTKy YHU(DUIUPOBAHHOH MJIAHOBOM
JOKYMEHTAIH, SKOHOMHYECKUX CTaHapTOB, BHEJAPEHHUE CPEACTB
MEXaHU3UPOBAHHOW W aBTOMATU3UPOBAHHON 00paOOTKH TIIAaHOBOM
U y4eTHOW nHpopManuu

PacnipenensaTs 3a1aHust MKy CTPYKTYPHBIMH MOApa3AeICHUSIMU
Brimyckath  HEOOXOIUMBIE — paclopsDKeHHsT 1o  (DMHAHCOBOMU
JeSATeIbHOCTH

KoopauanpoBath paboTy CTPYKTYPHBIX TTOApA3ACICHUN

COI[GI‘/JICTBOBaTB Pa3BUTHUIO prI[OBOﬁ MOTHUBALlM¥, WHHUIIUATHUBBI U
ITOBBIIICHHU IO KBaJ'II/I(l)I/IKaHI/II/I IMOAYHMHCHHBIX




Y4acTBoBaTh B IpUeMe, IEPEBO/IE, YBOJbHEHUU paOOTHUKOB

OOecnieunBaTh ~ NPAaBUJIBHOE  COCTABJIEHHUE  YCTAHOBICHHOM
OTYETHOCTH M €€  CBOEBPEMCHHOE  INPEJACTAaBICHHE B
COOTBETCTBYIOIIHE OPTaHbI

OcymecTBIATh KOHTPOJIb 3a PACIpeaesieHHeM U PalOHAIbHBIM
UCIIOJIb30BAHUEM PECYPCOB, OLIEHUBATh Ka4eCTBO U 3()(HEKTUBHOCTH
KOMMEpPYECKOM M MapKETHHTOBOM JESTENbHOCTH OpPTaHU3alMd MU
pa3pabarbIBaTh MEPOMIPUSATHS 110 UX MOBBILICHHUIO.

KontpomupoBate coOmoaeHne pabOTHUKAMHU — TOApa3IeIeHUs
MPOU3BOJICTBEHHON M TPYIOBOW AMCUMIUIMHBI, TIPAaBHIJI MO OXpaHe
TPyZla ¥ OXKAPHOH OE30acCHOCTH

Heob6xomumbie ymeHUS

JIOJDKEH yMETh OCYILECTBIIATH (PUHAHCOBO-?KOHOMUYECKOE
[IJJAHUPOBAHUE

JIOJDKEH yMETh BECTH OyXTalTepCKyI0 OTYETHOCTD, ONPEALIISATh
pasMep M CPOKH TIaTeKEH B OFOKETH M BHEOIOKETHBIC (POHIBI

JloiKeH yMeTh pa3pabaThiBaTh MPOCKTHI TEKYIINX IJIAHOB
HO,Z[pﬁBI[GJIGHI/II\/'I OopraHu3anuu 1o BCEM BHUaM ACATCIILHOCTU B
COOTBETCTBHUH C 3aKa3aMH MOTpeduTenel mpoayKiuu, padbot (yciayr)
Y 3aKJIFOYEHHBIMHU IOTOBOPAMH, a TAaK)Ke 000CHOBAHH U PaCUETOB K
HUM

JloKeH yMeTh pa3pabaThiBaTh CTPATETHUIO OPraHU3AIMHU C IIETbI0
ajanTanuu e€ X03sIMCTBEHHON IEATEIIbHOCTH M CUCTEMBI
YHOpaBJICHUA K UBMCHAIOMIUMCS B YCJIOBUAX PbIHKA BHCITHHUM U
BHYTPEHHUM 3KOHOMHYECKHM YCIIOBUSM

JloJIeH yMETh COCTaBIIATh CPETHECPOUHBIE U JIOJITOCPOYHBIE
KOMIUIEKCHBIE TUIaHbI POU3BOACTBEHHOM, PHUHAHCOBOM U
KOMMEPYECKON IeATeIbHOCTH OPraHU3alllu1, COTJIACOBBIBAThH U
B3alIMHO YBSI3bIBaTh BCE UX pa3Jieibl

JloKeH yMeTh pa3pabaThiBaTh MPOTPECCUBHBIC TNIAHOBBIE
HOPMAaTHBBI MAaTEPHAIBHBIX U TPYJIOBBIX 3aTPaT, IPOESKTHI ONITOBBIX
Y PO3HUYHBIX 1I€H, Tapu(oB Ha pabOTHI (YCIYTH) C yUETOM CIpOca U
NPEAIOKEHUS U C LENIbI0 00eCIIeYeHNs 3aIIaHuPOBAaHHOTO 00BeMa
npuObLIH,

JloJKeH yMeTh COCTaBIATh HOPMaTHBHBIC KAJBKYJISIIIAN TPOAYKIIHH
¥ KOHTPOJIMPOBATH 32 BHECEHHEM B HUX TEKYIIMX U3MEHEHUI
TUTAHOBO-PACYETHBIX IIEH Ha OCHOBHBIC BHUIBI CHIPBSI, MATEPHAIIOB U
noJy(habpuKaToB, UCTIOIb3yEMBIX B TPOU3BOICTBE

JloyKeH yMeTh TOATOTaBINBATh 3aKIIOYCHNUS Ha TIPOSKTHI IIeH Ha
pecypchl, UCTIOJIb3yeMble OpraHu3aIen

JloJKeH yMeTh MTPOBOAUTH KOMITJIEKCHBIN Y3KOHOMUYECKU aHAIIN3
BCEX BUJOB JICATEIBHOCTH OPTaHU3AIMH U pa3pabaThIBaTh
MeponpusaTHs o 3P PEeKTUBHOMY HCIIOIH30BAHHUIO KATUTATBHBIX
BJIOXKECHUH, MaTEepUAIbHBIX, TPYIAOBBIX M (PUHAHCOBBIX PECYPCOB,
MOBBIIICHUIO KOHKYPEHTOCIOCOOHOCTH, TPON3BOUTEIEHOCTH
TPYAa, CHKCHHIO U3JIEPXKEK Ha MPOU3BOICTBO U pealln3aluio,
MOBBIIICHUIO PEHTA0ETBHOCTH MTPOU3BOCTBA, YBEIHUCHUIO
NpUOBLIH, YCTPAHEHHIO MTOTEPh U HEMPOU3BOJUTEIBHBIX PACXOI0B
JloykeH yMeTh KOHTPOJIMPOBATh BHIMOJIHEHNE TIJIAHOBBIX 3a/1aHHH,
BECTH CTATUCTUYECKUH YUEeT MO BCEM MPOU3BOICTBEHHBIM H
TEXHUKO-?KOHOMHUYECKHM TTOKa3aTesIM PabOThl OpraHU3alvy,
MOJIrOTABIIMBATh MEPHOANYECKYIO OTYETHOCTh, CHCTEMATU3UPOBATh
CTaTHCTHUYECKHE MaTepUaIIbI




JIOoJKEeH yMETh IMOATOTABIINBATE MPEIIOKEHUS 110 KOHKPETHBIM
HaIPaBJICHUSIM U3YYEHUS PBIHKA C LEJIBIO OIIPEIETICHUS] IEPCIIEKTUB
pa3BUTHA OpraHU3alUH, OCYHIECTBIIATh KOOPAUHALNIO IIPOBEACHHUS
MCCIIEIOBAaHMI, HAPaBJIEHHBIX HA MOBBIIICHHE YPPEKTUBHOCTH €&
COLIMAJIbHO-KYJIbTYPHOH J€ATEIbHOCTU

JI0JKEH yMETh OCYLIECTBIIATH METOANYECKOE PYKOBOACTBO U
OpraHu3aIMio paboThl 10 YUYETy U aHATU3Y PE3YyJIbTaTOB
COILIMANIHO-KYJITYPHOH JEATEIbHOCTH, pa3padoTKy paloHaIbHON
YYETHON JOKYMEHTAIUU

JlomkeH yMeTh pa3pabaThiBaTh METOAMYECKHE MAaTEPUAITBI TIO
TEXHUKO-3KOHOMHUYECKOMY IJIAHUPOBAHUIO ACSITEIbHOCTH
MOJpa3IeJICHUI OpraHu3allt, pacueTy IKOHOMHYECKON

3¢ (HEeKTUBHOCTH BHEAPEHUSI HOBOM TEXHUKH U TEXHOJIOTHUH,
OpraHU3alMOHHO-TEXHUYECKUX MEPONPUATUH, HAIIPABJICHHBIX Ha
MOBBIIICHHE KOHKYPEHTOCITOCOOHOCTH MTPOIYKIIUU, paboT (yciayr)

JloKeH yMeTh pa3pabaThiBaTh YHUPUIIMPOBAHHYIO IJIAHOBYIO
TOKYMEHTAINIO0, SKOHOMUYECKHE CTAaHAAPTHI, BHEAPATH CPEICTBA
MEXaHU3UPOBAHHON M aBTOMaTU3MPOBAHHON 00pabOTKH MJIaHOBOM
Y ydeTHOH uHdopmauu

JlolokeH  yMeThb  MOJIb30BAThCA ~ BBIYMCIUTEIBHOM W WHOU
BCIIOMOTATEIIbHOW TEXHUKOH, HWH(GOPMAIIMOHHBIMUA MPOJTYKTAMH,
TEXHOJIOTUSIMU, CPEJICTBAMU CBSI3U U KOMMYHHUKALIUN

JloJbKeH yMeTh pactpeaensaTh 3aJaHusl MEXy MOJYUHEHHBIMU U
KOOPJAMHUPOBATh UX PaOOTHI

JloJKeH yMeTh B3aUMOJIEMCTBOBATH C APYTUMHU CTPYKTYPHBIMH
MOJpa3IeICHUSIMA OpraHu3alun

JlomxkeH ymeTh (OpPMHPOBATH TPYIOBYIO MOTHUBAIIUIO, HHUIIUATUBY
U OpraHW30BBIBaTH pPabOTy TO TMOBBIMICHUIO KBATH(PUKAITUN
CIICIIMAJICTOB

JloJKeH yMeTh IPUHUMATh, IEPEBOJIUTh, YBOJIBHITH pAOOTHUKOB

JIOJDKEH yMETh TOTOBHTH HEOOXOAMMBIEC PACIIOPSKEHUSI HA YPOBHE
OAPAa3ACIICHUS

JlojbkeH yMeTb OCYLIECTBIATH KOHTPOJIb PAacCHpEeAclIeHUs U
PaIMOHAILHOTO UCIIOJIB30BAHUS PECYPCOB

HeobOxonuMele 3HaHUS

JIOJDKeH yMeThb KOHTPOJUPOBAaTh COOJIOJCHHE pabOTHUKAMU
MOJIPA3/ICICHNs] TPOM3BOJICTBCHHONM W TPYIOBOW TUCIIHIUIMHBL,
MIPaBUJI 110 OXpaHe TPy U MOKapHOH 0€30MacHOCTH
3aKkoHOaTeTbHBIC HOPMATHBHBIE aKThl, METOJAMYECKHE MaTEPUAITBI
[0 BOIPOCAaM OpTraHU3aIlMU OYXTaliTepcKoro yuéra u (UHAHCOBO-
X035 CTBEHHOU NIEITEIbHOCTHU

Oco0EHHOCTH YKOHOMUKH OPTaHU3alUil KYIbTYphl U UCKYCCTBA
Meroasl MaTEMaTUYECKOIO MOJEIUPOBAHUS M CTATUCTUYECKOIO
aHann3a

CrangapTel M TEXHHUYECKHE TpeOOBaHHUA, NPEIbIBISIEMbE K
KauecTBY TOBApOB W YCIYI OpraHU3allMd KYJIbTYpPhl U UCKYCCTBA,
METO/IbI MOBBIIIEHUS UX KOHKYPEHTOCTIOCOOHOCTH.

OcobeHHOoCTH 1IeH000pa3oBaHus B cepe KyIbTyphl M HCKYCCTBA

KoMmmbroTepHbie  TEXHOJNOTHH, WH(GOPMAIMOHHBIE TPOAYKTHI H
ONEPALMOHHBIE CUCTEMBI, CPEACTBA CBA3M U KOMMYHHUKALIUM.

OCHOBBI MEHEIKMEHTA U YIIPaBJICHUS IEPCOHATIOM
DTHKa JACIOBOTO OOIIECHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI ~ DKOHOMHUKH,  OyXTraaTepcKOoro  ydera,  aHalu3a




lpyeue
XapaxKmepucmuxu

XO3SIMCTBEHHOU IEITEIbHOCTH.

[TpaBuiia BHyTpEHHETO TPYAOBOTO PACIOpsIKA
Kanudukanmonnsie TpeOOBaHUS K paOOTHUKAM OpTaHHU3allUA
KYJIbTYPbI U UCKYCCTBa

TapudpHas monMTHKA W CHUCTEMYy OIUIaTBl TpyAa pabOTHHUKOB
YUpEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTOrpaduu.

[IpaBuia JOKyMEHTOOOOPOTA OpraHU3aIUA

ITopsiiok cocTaBieHHs YCTaHOBIEHHOW OTYETHOCTHU

3aKOHBI M HOPMATHUBHO-IIPABOBBIC AaKTBI, pPETYJIHUPYIOIIHE U
pErIaMeEHTHPYIOIINE TPYI0BYIO, IPOU3BOACTBEHHO-X03CTBEHHYIO
U (PMHAHCOBO-3KOHOMUYECKYIO I€ATEIIbHOCTh OPTaHU3aINH

[IpaBuia mo oxpane Tpy/a 1 MoKapHOM 6€30MacHOCTH.
Heo0xoaquMble TOKYMEHTbI, NOATBEPKIAAI0NIHE KBATU(PUKALMNIO:
cm.a.3.8.1.

Heo0xoaquMble CPOKY NMOBBILIEHUS KBaJTUPUKanm:
cm.1.3.8.4.

JInyHbIe KayecTBa:

cva.3.1.1.

Heo0xogquMpble 3 THYECKHE HOPMBI:

cma.3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm.a.3.8.1.

YcaoBus Tpyaa:

cm.a.3.1.1.

3.9.006001menHast TPyaA0Basi (PYHKIMSI:

PykoBoacTBO npouiabHBIM
HaIIpaBJICHUEM (ITPOCKTOM ) B
HaunmMenosanue p ( p ) Kox | 1 Vposenb 6
OpraHu3aluy KyJIbTYpPHO-10CYTOBOTO KBanHpuKauu
THIIA
Hponcxovxc;[eﬂne 0GobmerHoR Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA
TpyaoBoi QyHKIHK
Kon Per.nomep
OpUTHHaja npod.crangapTa

Bo3morkHbIe
HAaNMEHOBAaHUS
JOJKHOCTEN

3amecTuTenb (MEpBBIA 3aMECTHTEIb) JUPEKTOPpa (TEHEPATLHOTO
TUPEKTOPA, 3aBEIYIOIIETO, HAYalIbHUKA), PYKOBOIUTEIb
(3aBenyrouuii) HarpaBiIeHUEM (OTIETIOM)

TpeboBanus k
00pa3oBaHMIO U
00y4YeHUI0

Bricmiee npodeccronansaoe o0pazoBanue 1Mo mpoQuTro
(HampaBJICHUIO) AESITEIIBHOCTA OpPTraHU3aluu 1o MporpaMmMme
OakanaBpuaTa — Jyisl ypoBHA 6.1 WK IO MpOTrpaMMe CIIeMaIuTeTa
— U1t ypoBHS 6.2 1 Iporpamma npogeccuoHaIbHON
MEPENOATrOTOBKH B cpepe IKOHOMUKH UITH YIIPABIICHUS

TpeboBaHUS K OTBITY
MPAKTHYECKON paboThI

He menee 2 5ieT mpakTHYECKOTO OIBITa PyKOBOJCTBA
opraHu3anuen (moapas3aeieHueM) He HIDKE 5 KBaTU(OUKAITMOHHOTO
YPOBHSI WJIM HE MEHee 5 JIeT paboThI 0 HANpaBJICHUIO
NEeATETLHOCTH — JUIsl YPOBHS 6.1 miu He MeHee 3 JIeT
MPAKTUIECKOTO OTBITA PYKOBOJCTBA OPTaHU3AIHECH




(mompazneneHueM) He HIDKE 5 KBATM(PUKAIIMOHHOTO YPOBHS — IS
ypOBHS 6.2

Oco0bIe ycItoBUs
JI0ITyCcKa K paboTe

Hannune xBanudukannonHoro ceprudukara Ha COOTBETCTBUE
ypoBHIO KBaTH(pHUKAIMH 6 (B COOTBETCTBUH C OTPACIIEBEIMU
YPOBHSIMU KBATH(UKAITIH)

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPpUCTUKU

HaumenoBanue KOJT HAaMMEHOBaHHE
KJaccuduKaTopa

OK3?

PykoBonuTenu crienuann3npoBaHHbBIX
(TpOM3BOACTBEHHO-IKCIUTYaTaI[MOHHBIX )
1229 nojpaszeneHuii (ciyx0), He BOIISANINE B JAPYTUE

TpyMIIbI

ETKC umu EKC

HauvaneHuk  oThena, 3aBeAylOIIUHA  OTAEIOM
(cexTopom), 3aBEAYIOMINN, PYKOBOIUTENb

OKCO, OKHIIO nnmu OKCBHK - -

3.9.1. TpynoBas ¢pyHKuus

YpoBeHb
Hanvenosanne | PyKOBOICTBO KaHpaMH TBOPYECTBA Kox | 1/01.6 | (nomyposens) 6.1
KBaJIM(UKAIUN
Hponcxovxc;[eﬂne Opurunan X 3aMMCTBOBAHO U3 OpUTHHANA
TpyZOBOH pyHKIUHN
Kon opurunana Per.nomep

TpynoBbie 1ecTBUA

npod.cranaapra

OnpenensaTh 1eMd W 3aJa4d  HANpaBICHHUS  JEATEILHOCTH IO
COOTBETCTBYIOIIEMY >KaHPY TBOPUYECTBA
KoopmunupoBats  paboTy  opraHm3amuu  KIyOHOrO  THMA IO
COOTBETCTBYIOIIEMY KaHPY TBOPUECTBA

Wzydatp u o0000mare ONBIT paboOThl JTIOOUTENBCKUX TBOPUECKUX
KOJUIEKTUBOB, aHAIN3HUPYET COCTOSHHE M TEPCIEKTHBBI PAa3BUTHS JKaHPA
TBOpYECTBA

Pa3pabareiBaTh ¥  peanM30BBIBATH NPOTPAMMBI  pa3sBUTHSA  HKaHpPa
TBOpYECTBA

OOecrieunBaTh  BeleHME 0a3bl  JAaHHBIX 10  COOTBETCTBYIOIIEMY
HaNpaBJICHUIO, YTO  BKIIOYAET  ayJUOBHJCOMATEpHall, KapTOTEKY
CTIEIIAJIIICTOB 10 )KaHPY TBOPYECTBA, KAPTOTEKY TBOPUYECKUX KOJUIEKTHBOB
U mpoyee

O0ecnieunBaTh pa3pabOTKy MPOrpaMM pa3BUTHS )KaHPOB TBOPUYECTBA

Crioco6cTBOBATh CO3/1aHUI0 HOBBIX TBOPUECKUX KOJIJICKTHBOB
OpranuzoBbIBaTh U NPOBOJUTH C NPUBJICUEHUEM CIELHUAINCTOB JKaHPOB
TBOPYECTBA HCCIIEJIOBAHUS B TBOPUYECKUX JaOOpATOPUAX, MacTep-KIacChl,
CEMMHApbl, CTQXHUPOBKH, KypChl TOBBILIEHUA KBaJIU(QUKALUK  JUIS
PYKOBOJUTEINEH TBOPUECKUX KOJUIEKTHBOB

OpraHu3oBbIBaTh  OKa3aHWE METOJUYECKOM momMomu B  moadope
penepTyapa, CO3/laHMM KOHLEPTHBIX IIPOrpamMM, B paboTe ¢ y4aCTHHUKaMU
TBOPUYECKUX KOJIJIEKTUBOB

Opranu3oBbIBaTh (pecTUBAIM, KOHKYPCHI, CMOTPBI 110 COOTBETCTBYIOLIEMY




HaIpaBJICHUIO )KaHPa TBOPYECTBA

OpranuzoBbIBaTh CTATUCTUYECKUI Y4€T M OTYETHOCTh 10 JKAHPY
TBOpPYECTBA

[Monnep:xuBath CBSA3b C TBOPYECKHUMH COI03aMHU U yYCOHBIMU 3aBe/ICHUSIMHU
0 TMPHUBICYEHHIO K MPOBOAMMBIM MEPONPUATUSAM  CIICLHUATINCTOB
COOTBETCTBYIOIIETO KaHPa TBOPUECTBA

OcymiecTBisITh ¢cO0p, 00pabOTKy W aHaM3 WHGOPMALMH IS TPUHATHS
YIIPABJICHUYECKUX PEIICHUN

VYyacTBOBaTh B pa3pabOTKe CTpAaTErUuy OpraHU3auI

Pemate 3agauu  TEXHOJIIOTMYECKOTO WM METOJUYECKOr0 XapakTepa,
MIpEANoJararIme BEIOOp 1 MHOT0OOpa3ue CriocoO0B pPelIeHHS.

OcymiecTBIATh NEPCHEKTUBHOE M KPATKOCPOUHOE OI0/PKETUPOBAHHE
JesITeIbHOCTH aBTOKITy0a

Pacnipenenste 3a1aHusi MKy MOTIYMHEHHBIMUA H KOOPIUHUPOBATh UX
paboty
BhimyckaTh HEOOXOUMBIC PACTIOPSKSHUS 110 OPraHU3aAINN

B3anmonencTBoBaTh CO BCEMU CTPYKTYPHBIMU ITOAPA3ACIICHUSIMHI
OpraHu3anuu

CopeiicTBOBaTh pa3BUTUIO TPYAOBOH MOTHBAllMM, WHULUATUBBI U
MOBBIIICHUIO KBATH(PUKAIMA PAOOTHHKOB

Y4acTBOBaThH B MOATOTOBKE K aTTECTALlMU PaOOTHUKOB

VYdacTBoBaTh B Mo100pe M pacCTaHOBKE KaApOB, HX LIEIeCO00pazHoe
UCIIOJIb30BaHUE.

VY4acTBOBaThH B IpUEMe, IEPEBOJIE, YBOJIbHEHUN PAOOTHUKOB
OcymecTBIATh pyKOBOJCTBO TBOPUECKOHN EATEIBHOCTHIO 110 JKaHPY
TBOpYECTBA

Opranu3oBHIBaTH MPOU3BOCTBEHHOE 00yUeHNE U PaOOTY IO MOBHIMICHUIO
KBaJTM(HUKAIMKA PAOOTHUKOB

BHenpste nporpeccuBHbIe (HOPMBI OpraHU3AINN TPYAA.

BHocuts npezioskeHus o Tapudukanuu, mooupeHNH U HaJOKEHUN
B3bICKAHUN Ha paOOTHUKOB, OPTaHU3YET YUET UX paboyero BpeMeHH.

ObecnieunBaTh TEXHUYECKH IMPABUIBHYIO SKCIUTyaTallMio 000pyIOBaHUA,
COXPAHHOCTh MMYIIECTBA OPraHU3ALNN.

ObecneunBaTh TOUHOCThH UCIIOJIHEHHUS] CMET MPOBOAUMBIX MEPOIIPHUITHH.
ObecneunBaTth CBOCBPEMEHHOE COCTaBJICHUE, YTBEPXKACHHUE,
IIPEACTABIICHUE OTYETHOM JOKYMEHTALMM O pe3yibTaTaxX ACSTEIbHOCTH 110
CBOEMY HalpaBICHUIO

HeobOxonumeie
YMCHHUS

KonTtponnposats cobitojeHre pabOTHUKAaMH ITPOU3BOACTBEHHON U
TPYAOBOW AMCUUIUIMHBL, IPABUJI BHYTPEHHETO paclopsiiKa, IpaBui Mo
OXpaHe TpyJa U MoXapHOW 0e30IaCHOCTH, MPaBUJI OE30IIaCHOCTH
IIEPEBO3KH JIIOCH.

OcymiecTBIATh KOHTPOJIb HaJl pallMOHAIbHBIM HCII0JIb30BAaHHEM PECYPCOB,
Ka4eCTBOM U 3(PPEKTUBHOCTHIO BHITIOIHIEMBIX pabOT

JlomkeH yMeTh IUIaHUPOBaTh TEKYIYIO U EPCHIEKTUBHYIO AEATEIbHOCTh
10 COOTBETCTBYIOLEMY KaHPY TBOPUECTBA

JlomkeH yMeTb KOOpAMHUPOBATh pabOTy OpraHu3aluy KIyOHOro THIa IO
COOTBETCTBYIOILIEMY JKaHPY TBOPUECTBA

JomkeH yMmeTh wH3ydaThb W 0000mIaTh OMBIT PaOOTHI JTHOOUTEIBCKHUX
TBOPYECKUX KOJUICKTUBOB, AaHAJIM3UPYET COCTOSHUE U IIEPCIEKTUBBI
pa3BUTHS J)KaHPa TBOPUECTBA

Jlo;keH ymeTh pa3palaTblBaTh W pEaU30BBIBATh MPOrPAaMMbI Pa3BUTHS



»KaHpa TBOPYECTBA

Jlomken  ymeTh  o0ecnedmBaTh — BeleHHWE  0a3bl  JNaHHBIX  II0
COOTBETCTBYIOIIIEMY HAIIPABICHHUIO, YTO BKIIIOYAET ayAWOBHICOMATEPHUAI,
KapTOTEKY CHEIHAIMCTOB IO KAHPY TBOPUYECTBA, KAPTOTEKY TBOPUYECKHUX
KOJIJICKTHBOB U IpoYee

JlomkeH ymeTh obOecriednBaTh pa3pabOTKy MpPOrpaMM pa3BUTHUS KAHPOB
TBOpYECTBA

I[OJDKGH YMCTb CIIOCOOCTBOBATh CO3JaHUIO HOBBIX TBOPYCCKUX
KOJIJICKTHUBOB

JlomkeH yMeTb OpraHU30BBIBATH U INPOBOJUTH C  IPHUBJICUYECHUEM
CHELMAINCTOB KAaHPOB TBOPYECTBA HCCIEAOBAHUS B  TBOPUYECKUX
7abopaTopusx, MacTep-KJIacChl, CEMHHAphl, CTAXKUPOBKH, KYpCHI
HOBBIIIEHUS KBIN(UKALUY U PYKOBOJUTEIEH TBOPUECKUX KOJIEKTUBOB

Jlo;okeH yMeTh OpraHM30BBIBaTh OKa3aHHE METOJMYECKOH MOMOIIM B
nonbope pemnepryapa, CO3JaHHM KOHIEPTHBIX IMporpamMm, B pabore ¢
Y4aCTHUKAMU TBOPUYECKUX KOJIICKTUBOB

JlomkeH yMeTh OpraHU30BBIBaTh (DECTHUBAIMU, KOHKYPCHI, CMOTPHI TIO
COOTBETCTBYIOILIEMY HAIpPaBJICHUIO )KaHPa TBOPUYECTBA

Jlo;okeH yMeTb OpraHU30BBIBaTh CTATHCTUYECKUN y4eT M OTUETHOCTH IO
JKaHpy TBOpUYECTBa

I[O.H)KGH YMCTh MNOAACPIKUBATH CBA3b C TBOPYCCKUMHU COHO3aMU U
y4eOHBIMH 3aBEICHUSMH 10 TIPUBJICUYCHHUIO K TPOBOIUMBIM MEPOTIPUSATHIM
CHEIHAIMCTOB COOTBETCTBYIOIIETO JKaHPa TBOPUECTBA

JloibkeH yMeThb OCYIIECTBISATH cOOp, 0O0pabOTKy M aHaimu3 WHOOpMaIuu
JUISl TIPUHSATHUS YIIPABIECHYECKUX PEILICHUI

Jlo;okeH yMeThb pemiath 3ajadd TEXHOJOTUYECKOTO HITM METOIUYECKOTO
XapakTepa, penoaranre BbI0op 1 MHOrooopa3ue croco0oB perieHusl.
JloKeH yMeTh OCYIIECTBIIATh IEPCIEKTHBHOE H KPATKOCPOYHOE
OIO/IKETUPOBAHUE JIEATEIFHOCTH 110 COOTBETCTBYIOIIEMY KaHPY
TBOpPYECTBA

JloJKeH yMeTh CTaBUTh 3a/1a4d U PACIPEEIATh 3aIaHUsI MEXKY
MOTYMHEHHBIMU ¥ KOOPJWHUPOBATH UX pabOTy

JloKeH yMeThb BBIITYCKaTh HEOOXOMMBIE PACTIOPSKEHUS IO CBOEMY
HaIIPaBJICHUIO IEATEIbHOCTH

JloJDKeH yMETh OCYIIECTBISATh OTOOP, MOA00P, MOBBIIIEHNE KBATH(PUKAITII
NepCcoHaNIa B paMKaX CBOEH eATeIbHOCTH

JloKeH yMeTh OCYIIECTBIIATh PYKOBOACTBO TBOPUYECKOMN EATEIIEHOCTHIO
MO0 COOTBCTCTBYIOIIICMY KAaHPY TBOPYCCTBA, BBIITIOJIHCHUCM
COOTBETCTBYIOIIHX 337134

JloikeH yMeTb OpraHn30BBIBATh POU3BOJCTBEHHOE 00yUeHHE U paboTy
T10 TIOBBIIIEHUIO KBATU(UKAIIUH PAOOTHUKOB

JloikeH yMeTb BHEAPATH MPOrPEeCCUBHBIE (POPMBI OpraHU3aluu Tpy/a.
JloJKeH yMeTh OPraHU30BBIBATh y4eT pabouero BpeMeH! pabOTHHKOB 110
COOTBETCTBYIOIIEMY KaHPY TBOPUCCTBA

JlomkeH yMmeTh oOecredrBaTh TEXHHUYSCKH MPABHIBHYIO 3KCIUTyaTaIHIo
o0opymoBaHus

JIoJKeH yMeTh OPraHU30BBIBATh MOJTOTOBKY OTUETHOM JJOKYMEHTAIUH

JlolokeH  yMeTh  OCYIIECTBJIATH ~ KOHTPOJIb  Haj  palMOHAIBHBIM
UCIIOJIb30BAaHUEM PECYPCOB, KaueCTBOM U d(P(PEKTUBHOCTHIO BBITOIHIEMBIX
pabor

JloikeH yMeTb KOHTPOJIUPOBATh COONMI0IeHIEe paOOTHUKAMHU



IPOU3BOACTBEHHON M TPYJOBOH AUCIUILIMHEL, TIPAaBUII BHYTPEHHETO
pacrnopsaka, paBuiI 0 OXpaHe TPyAa U MOkKapHOH 6€30MacCHOCTH.
JloJKeH yMeTh TOTOBUTH HEOOXOANMBIE PacIOPsKCHHS Ha yPOBHE
NOpa3IeIeHUs

JlomkeH ymeTh GOpMUpPOBATh TPYAOBYIO MOTHBALIUIO, NHULIUATHBY U
AKTUBHOCTH pAaOOTHHUKOB

JloJKeH yMeTh IPUHUMATh, TIEPEBOINTH, YBOJIBHITH PAOOTHUKOB

HeobOxoauMsie
3HAHUS

Hpyaue
xapakmepucmuku

JlomkeH yMeTh MOJIb30BAThCS BBIYMCIUTEIBHON U MHOW BCIIOMOTATEIbHOU
TEXHUKOU, NHOOPMALIMOHHBIMU MPOIYKTaAMH, TEXHOJOTUSIMHU, CPEICTBAMU
CBSI3M U KOMMYHHKALIUI

3akOHbI M MHBIE HOPMATHBHBIE MPaBOBbIe aKkThl Poccuiickoit denepanuu,
perIaMeHTHPYIONINEe MPOU3BOJCTBEHHYI0O M (DMHAHCOBO-DPKOHOMHUYECKYIO
JEATEIbHOCTh ~ KYJIBTYPHO-IOCYTOBBIX ~ OpraHu3anuii B  Poccuiickoit
denepauuu.

[Topsimok cocTaBiI€HUS M COIVIACOBAHMS INEPCIEKTUBHBIX PENEpTyapHbIX,
MIPOU3BOJICTBEHHO-(DMHAHCOBBIX IJIAHOB, TOATOTOBKH IMOCTAHOBOK
TexHuueckue NOCTHKEHUS B cdepe KyIbTypbl, UCKYCCTBA, HApOIHOIO
TBOPYECTBA U KYJIbTYPHO-OCYTOBOU NEATEIbHOCTH

@opMBI U METOABI OPraHU3aAIMOHHO-TBOPUYECKONH pabOThl C HACEICHHUEM C
Y4ETOM HALIMOHAJIBHBIX U IeMOrpaudecKuX 0COOCHHOCTEN

Teopuio W TMPaKTHUKy COBPEMEHHOTO MEHEIKMEHTa U  YIPABICHUS
MIEPCOHAIIOM

OCHOBBI HCTOPHH U TEOPUHU HCKYCCTBA
TexHo0THsI TBOPYECKO-TIPOU3BOJICTBEHHOTO MTpoIiecca

Criermuduka xiryOHON paboThl U pabOTHI ¢ KOJUIEKTUBAMH JIFOOUTEIHCKOTO
HCKYCCTBa

OCHOBBI OopraHu3alnuun BBICTaBOYHOU JACATCIIbHOCTH, XpaHCHU A )41
00paboTKN MaTepraioB (POIBKIOPHBIX IKCIICTUITNHN, TTOI00pa penepryapa

JoctrxeHnus OTCYECTBEHHBIX u 3apyOeKHBIX OopraHu3anui,
3aHUMAIOIIUXCS KyJIbTYPHO-JOCYTOBOM IEATENBHOCTHIO

OCHOBBI TPYAOBOT0, IPAXKIAHCKOTO 3aKOHOIATEIbCTBA, aBTOPCKOTO MpaBa
OTHKa J1eI0BOT0 OOIICHUS U IPaBUJia BEACHUSI IEPETOBOPOB

[Topsaok 3aKiII04eHUs ¥ BBIMIOJTHEHHUS JOTOBOPOB
[TpaBuiia BHyTpEHHETO TPYIOBOTO pacrnopsiKa

Kpamudukanuonnsie  TpeOboBaHMs K  paOOTHHKaM  OpPraHU3aLUH,
3aHUMAIOIIEHCS KYJIbTYPHO-TOCYTOBOM JI€SITEIHLHOCTHIO

TapudHas MOIUTUKA U CUCTEMY OIUIATHI TpyJa PaOOTHUKOB YUPEKICHHMA
KYJBTYpBbl, HICKYCCTBAa U KHHEMATOTpa(uu.

[IpaBuna HOKyMEHTOOOOPOTa OpraHM3allMd W MOPSAIOK COCTABICHHS
YCTQHOBJIEHHOM OTYETHOCTH

HopmaTuBHO-IpaBOBBIE aKThl, PETYJIUPYIOIIUE M pErJaMEHTHPYIOLINE
IIPOU3BOJICTBEHHO-X03SIIICTBEHHYIO u (bHMHAHCOBO-?KOHOMUYECKYIO
JESATENIbHOCTh OPraHu3aluu

OCHOBBI yIipaBiI€HUs IPOEKTAMHU

[IpaBuna 6€30MaCHOCTH MEPEBO3KHU JIOJICH,

[IpaBuna o oxpane Tpyaa 1 Mo>kapHoii 0€30MacHOCTH.

Heo0xoaumpble 10KYMEHTbI, NOATBEPKIAI0NIAE KBATU(PUKAIMNIO:

— JIUTUIOM O BBICIIEM MPO(EeCcCHOHATBHOM 00pa30BaHUU 110 MPOPUITIO
JeSITeIbHOCTH OPraHU3allUy 110 TporpaMme OakalaBpHara,

— HaJIM4ue KBATM(UKALMOHHOTO cepTU(UKATa HA COOTBETCTBHE YPOBHIO
KBaHUKaIm 6

Heo0xonumble CPOKH NMOBBINICHUS KBAJTH(PUKALNHA:



MOATBEPKICHNE KBATHU(UKAITMOHHOTO YPOBHSI HE PEXe OJIHOTO pa3a B 5
JIeT

JIn4yHbIe KayecTBa:

cmar3.1.1.

Heo0xoaumple 3THYECKHE HOPMBI:

cman3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B OpraHu3alusix KyJIbTypHO-JOCYTOBOM IEATEIbHOCTH

YcaoBus Tpyaa:
cma.3.1.1.

3.9.2.TpynoBas pyHKuus

HaumenoBanue

IIpoucxoxnenue TpynoBoi

dbyHKIUH

PyKOBO/JCTBO POKATOM KHHO- Yposenn
YK a p Kox | 1/02.6 | (momypoBeHs) 6.1
BHHqu)HHBMOB KBaTU(pUKALNU

Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA

Kon Per.nomep
OpHUrvHajIa mpod.cTangapTa

OnpenensiTh CTPATETHIO JCATEIBHOCTH MO TMPOKATy KHUHO- U
BUICO(PIITEMOB

OcCyHIeCTBIATh PYKOBOJICTBO JICATEIBHOCTHIO TI0 MPOKATy KHUHO- U
BUICO(PIITEMOB

ObecneunBaTh moMNoONHEHHE, 3((EeKTHBHOE WCIONB30BaHUE U
YCIIOBHSI JUISI COXpPaHHOCTH (OHIA KWUHO- M BHICO(PHIBMOB
(punpmodonna).

OpraHn3oBbIBaTh MpPOTAraHIy, PEKIaMHpPOBAaHHWE W TPOJIBHKCHUE
XYHA0)KECTBEHHBIX,  XPOHHMKAJIbHO-IOKYMEHTAJIBHBIX,  HAy4HO-
MONYJISPHBIX, Y4€OHBIX (PHIIBMOB

CrniocobcTBOBaTh  (DOPMHUPOBAHUIO perepTyapa KHHOTEATPOB U
KHHOYCTaHOBOK

OpFaHI/I3OBI>IBaTB IMJIaHUPOBAHUC ACATCIIbHOCTHU OTACIICHUA
(myHkTa), y4€T W TpEICTaBICHHE HEOOXOAMMOW OTYETHOCTH,
BHEPEHHE MPOTPECCUBHBIX ()OPM OpraHU3ALUHU TPYyJa

TpynoBble neHCTBUS Opranu3oBbIBaTh obecrneucHUe TEXHHUYECKH MpaBUIIBLHOMN

SKCIUTyaTallul  OOOpYAOBaHUS, HAXOJAIIErocs B  BEJICHUHU
OpraHu3alliy, II0/JaBaTh 3asBKM HA PEMOHT W TOTNOJHEHUE
000pyIOBaHUs U MHBEHTAPSI.

BreiOupare  MeTOAmBI M CpeICcTBa  pealM3allii  CTPAaTerHu
OpraHU3aIMH 10 MTPOKATy KHHO- ¥ BHICO(PHUIHLMOB

Kputnueckn 0CMBICITUBATH TEOPETHUECKUE TTOIXOABI M MTPHHIIUTIBI
OpraHu3aIlK MTPOKaTa KUHO- U BUICO(PHIEMOB

D¢ hexkTUBHO NCTIOIB30BATH HECTAHAAPTHBIE APTYMEHTHI IPU
000CHOBaHUHU CITIOCOOOB U METOIOB pPEIICHUS TPOOIeM 1
C/ICJIaHHBIX BBIBOJIOB B OpPraHU3alMU MPOKaTa KUHO- U
BH1€0(DUIIBEMOB

Pemarp 3amaun TEXHOJIOTHYECKOTO UM METOIUYECKOTO XapaKTepa,
MpeAroararonme BIoop 1 MHOrooOpa3ue crmocoO0B PEIICHMS.

@®opmupoBaTh ~ OIOJKET  OpraHM3allid B 30HE  CBOEH
OTBETCTBEHHOCTHU




OCyIIEeCTRIIATh OPTaHU3AIMI0, KOHTPOJb M aHAJU3 HCIIOJTHCHHS
HAayYHBIX  HCCIEAOBaHMW B  OOJNACTH TMpoKara KHUHO- U
BH1€0()HIIHEMOB

OcylecTBIATh OpraHU3AIMI0, KOHTPOJIb W aHallU3 HCIOIHEHUS
MIPOEKTOB MO MPOKATy KHHO- U BUJAEOPHUIEMOB

CraBuTh 3a7aud ®  JaBaTh MOPYYEHUS  PYKOBOJTUTEISM
CTPYKTYpPHBIX TOJpa3fiefieHul, O00eCleuynBaloluX OpraHu3aluio
MpoKaTa KUHO- U BUACO(PHIEMOB

Opranu3oBbIBaTh HAy4YHO-METOJAMYECKYH0 paboTy B oOjactu
MpoKaTa KUHO- U BUACO(PHIEMOB

ObecnieunBaTh MIPOBEACHUE BCEX dbopm KYJIbTYpPHO-
oOpa3oBaTenbHOW pabOTBl € YYEeTOM MHTEPECOB U  3alpOCOB
Pa3IMYHBIX KaTErOpHil MOJIb30BATENICH

KontponupoBars mnpaBuwibHOe O(OpMICHHE U CBOEBPEMEHHOE
BBINOJIHEHUE 3asiBOK Ha IPOKAT KUHO- ¥ BUJCO(DUIBMOB

OpraHu3oBbIBaTh peKIaMHYI0 U HH()OPMALIMOHHO-
MPONaraHAuCTCKYy0 padoTy MO MPHUBJICYECHUIO MOJIb30BaTEICH
Opranu3oBbIBaTh B3aUMOJIEUCTBUE OpPraHU3ALMHM C KMHOTEATPAMHU,
NPEINPUATHAMHU, YIPEKICHUSIMH, y4eOHBIMU 3aBEACHUSAMH H Jp. TI0
BOIIPOCAaM MpoKaTa KHHO- ¥ BUAE0(DUIHLMOB

3akiro4arh M0 MOPYYEHHUIO AMPEKTOpa JOTOBOPHI Ha IPOBEICHHE
MEPOIPUITHH, CBA3aHHBIX C TPOKATOM KHHO- U BUI€0(DUIHMOB

KoopaunupoBath JesTEIbHOCTD NMOApa3AeIeHUN, 00eCIIeUnBAIOIIIX
OpraHu3alHIo npokaTa  KHHO- u BUI0(UITBEMOB "
B3aMMOJICHICTBOBATh C  PYKOBOJIUTEISIMH  NPOPUIBHBIX U
(GYHKIIMOHATIBHBIX HAMpPaBICHUH EATEIbHOCTH OpraHu3aluu

BreimyckaTh  HEOOXOZMMBIE  pAcloOpsKEHHsT B 30HE  CBOEH
OTBETCTBEHHOCTHU

OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTAaBJIICGHHE,  YTBEP)KICHHUE,
Mpe/CTaBJICHHEe  OTYETHOM  JOKyMEHTAalUh O  pe3ynbTarax
JeSITeTbHOCTH OPTaHU3aIUH 10 POKATy KMHO- ¥ BUICO(PHUIBMOB
BoinonHsATe npeacTaBUTENbCKUE (YHKIMHU MPU B3aUMOACHCTBUH C
roCy1apCTBEHHBIMU OpraHamy, OopraHamu MECTHOI'O
camMoynpaBJieHHs!, O0IIECTBEHHBIMH U HHBIMH OpraHu3anusMu PO .

Heobxomumbie ymeHUS

ConeiicTBOBaTh PA3BUTHIO TPYAOBOM MOTHBAIIMU, WHUIIMATUBBI U
MOBBIICHUIO  KBATM(UKAUU  pabOOTHUKOB  TOApA3JCIICHHA,
o0ecTeYnBaOIIUX OPraHU3aIUIO IPOKaTa KWHO- M BUJEO(DUIBMOB
OOecnieunBaTh MOCTOSIHHOE COBEPILICHCTBOBAHHME JIEATEIBHOCTH
OpraHu3alliii Ha OCHOBE BHEAPEHHsS HOBBIX TEXHOJOTHHA B
OpraHU3aIMIoO POKAaTa KHHO- U BUACO(PHIBMOB

KontpomupoBate  coOmopeHre  paOOTHUKAMH  TPYAOBOM U
MIPOU3BOICTBEHHOM JUCLUTUTHHBL, TIPaBUII BHYTPEHHETO
pacriopsiika, TPaBWJI W HOPM OXpaHbl TpyHna, TpeOOBaHMIA
MIPOTHBOIOXKAPHOM OE30MaCHOCTH.

OcCymiecTBIATh KOHTPOJb HAJ PAMOHAIBHBIM HCIOJIh30BAHUEM
pecypcoB, KadecTBOM U JI(PPEKTUBHOCTHIO  JIEATEIHHOCTH
MOJIpa3ieieHni, 00eCTICYNBAIOIINX OPTaHNU3AINIO TIPOKaTa KHHO- U
BUICO(PIITEMOB

JIOJDKEH YMETh ONPENeNsTh CTPATETHIO ISATEIILHOCTH 10 TIPOKATy
KHHO- ¥ BHJICO(PUIIBMOB U BBIOMpATh METOIBI M CPEJCTBA €€
pean3aImm.

JloJKEeH yMETh MOIb30BaThCS BBIUYUCIUTEIBHON U MHOU




BCIIOMOTATEIIbHOW TEXHUKOW, MHPOPMAITMOHHBIMU TIPOTYKTaMHU U
TCXHOJIOTHUAMU, CPCACTBAMU CBA3U U KOMMYHI/IKaI_II/II\/'I

JIOJDKEH yMEThb OCYIIECTBIIATH PYKOBOJACTBO JESATEIHLHOCTHIO TIO
MPOKATy KWHO- ¥ BUJACO(DUIBMOB

Jlomxen ymeTh oOecrieuyuBaTh TOMoOJHEHUE, dAddeKkTuBHOE
HCIOJIb3OBAHHUC U YCIOBUA IJII COXPAHHOCTH q)OH,Z[a KHHO- U
BHue0uiIbMOB (huiibModoHa).

JIOJDKEeH yMETh OpraHM30BBIBATH MpPOMNaraHay, peKiIaMHUpOBaHHE U
NPOJIBIDKEHHE XYH0KECTBEHHBIX, XPOHUKAJIBHO-TOKYMEHTAIBHBIX,
HAYYHO-TIONYJISIPHBIX, YU€OHBIX (PUIBMOB

JlomkeH yMeTh CIOCOOCTBOBaTh (HOPMHUPOBAHHIO pemepTyapa
KMHOTEATPOB U KUHOYCTaHOBOK

JlolkeH yMeTh OpraHHM30BBIBaTh IUIAHUPOBAHHE JESTEIBHOCTH
oraencHus (MyHKTa), Y4€T W TpeACTaBICHUE HEOOXOIMMOI
OTYETHOCTH, BHEAPEHUE ITPOTPECCHBHBIX (OPM OpraHM3aINH TPyaa

JIomKeH yMeTh OpraHW30BBIBATH OOECIICUCHUE TEXHUYECKU
MPaBWIBHOM AKCIUTyaTallul OOOpYyIOBaHUS, HAXOMSIIErocs B
BEJICHUM OpraHU3alliy, M0JaBaTh 3aABKU HA PEMOHT U MONOJIHEHUE
000py/IOBaHUsl U MHBEHTApS.

JIOIDKEH yMETh KPUTHYECKH OCMBICIINBATH TEOPETHUECKUE TTOIX OB
Y TIPUHIIMITBI OPTaHMW3alMHU IPOKaTa KWHO- M BUJACO(DUIBMOB
JlomkeH yMeTb 3 (GEKTUBHO MCIIOIB30BaTh HECTAHIAPTHBIC
apryMEHTHI P 000CHOBAHUH CITIOCOOOB M METOJIOB PEILICHUS
poOJIEM U C/ICTaHHBIX BHIBOJIOB B OPTaHHM3AIMU TIPOKATa KHHO- U
BUICO(PIITEMOB

Jlo)bKeH ~ yMeTh — pemaTh  3aJadd  TEXHOJIOTHYECKOTO WA
METOAMYECKOTO  XapakTepa,  MpEANoJiaraloiiye  BbIOOp U
MHOT'000pa3ue Croco0OB PEIICHHUS.

JloikeH ymMeTh (P OpMHUPOBATh OIOIKET OpraHU3aLUuN

JloJKeH yMeThb OCYLIECTBIIATh OPTaHM3AIMI0, KOHTPOJIb M aHAIHN3
WCTIOJHEHUS! HAyYHBIX HCCIIEOBAaHUM B OOJIACTH MOMYJSpU3ALUU
IpoKaTa KHHO- ¥ BUJCO(PHIBMOB

JlokeH yMeTh OCYILIECTBIATh OpPraHU3allli0, KOHTPOJIb W aHAIuU3
NeSITeNIbHOCTH T10 MPOKATy KUHO- U BUJICOPHIEMOB

JlomkeH  yMeTh  CTaBUTh 3aJa4yd W JlaBaTh  IOPYYCHHUS
PYKOBOJUTEINSM MOJTYMHEHHBIX CTPYKTYPHBIX MTOAPA3ICICHUN.

JlomkeH yMeTh OpraHW30BBIBATH HAYYHO-METOJMYECKYIO pabdoTy
OpraHU3aIMH 110 TPOKATy KMHO- ¥ BUICO(PHUILMOB

JlomkeH yMeTh oOecreurBaTh MPOKAT KHUHO- M BUACO(DMIBMOB C
Y4€eTOM HHTEPECOB W  3alpOCOB  PA3JIMYHBIX  KaTeropuit
IMoJIb30BaTelIei

JlomKkeH yMeTh KOHTPOJIUPOBATh IMpaBWIbHOE OQOpMIICHHE U
CBOCBPEMEHHOE BBITIOJIHEHHWE 3asBOK HAa TNPOKAT KHHO- H
BUICO(PIITEMOB

JIOJOKEeH yMETh OpPraHU30BbIBATh PEKIAMHYIO0 U HH()OPMAIIMOHHO-
MPOMAraHIuCTCKYIO padoTy MO MPHUBJICYCHHUIO TTOCETUTENEH
IMoJIb30BaTelIei

JIoOKeH yMeTh OpraHHM30BBIBATH B3aUMOJICHCTBUE OPTaHHU3AINH C
KHHOTEaTpaMH, MPEINPHUATHAMH,  YIPSKIACHHIMH, YICOHBIMHU
3aBEICHUSMU U Jp. MO BOMPOCAM OpraHU3allMy MpoKaTta KUHO- U
BH1€0()UIIBEMOB

JIoJKEeH yMeTh 3aK/I04aTth 110 MOPYYEHHUIO TUPEKTOPA JOTOBOPHI HA




MPOBE/ICHUE MEPOIPHUATUH, CBS3aHHBIX C MPOKATOM KHHO- U
BUICO(PIITEMOB

JIOJDKEH yMeTh KOOPAMHUPOBAThH JEATEILHOCTh TOAPA3ICIICHHM,
o0ecTeYnBaOIIUX OPraHNU3aLHUIO IPOKaTa KUHO- ¥ BUICO()UIBMOB U
B3aMMOJICHCTBOBAaTh €  PYKOBOIUTEISIMH  MPOQWIBHBIX U
(YHKIMOHATBHBIX HAIIPABJICHUH IEATEIIbHOCTH OpraHu3aluu
JlolbkeH  yMeTh TOTOBHTH  PAacHopsDKEHHUsT B 30HE  CBOEH
OTBETCTBEHHOCTH.

JloJbkeH yMeThb OpraHu30BbIBaTh MOATOTOBKY OTYETHOW W HHOU
JTOKYMEHTAIIU!

JIOJDKEH yMETh BBINOJHATH TIPEACTABUTEIBCKUE (QYHKIUU TpU
B3aUMOJICHCTBUM  C  TOCYJapCTBEHHBIMH,  KOMMEPYECKUMHU
OpTaHU3aIISIMH, CpeacTBaMu MacCOBOM UHpOpMaInH,
OO0IIIECTBEHHBIMH OPTaHU3ALUSAMU U JP.

JlomkeH ymeTb (hOpMUpPOBATh TPYAOBYIO MOTHBAIIHIO, HHUIIUATHBY
M COJACHCTBOBATH TMOBBIIICHUIO KBadH(UKAIUKW pabOTHUKOB
MOJIpa3/ieieHnii, O00ECIIeYNBAIOIINX OPTaHU3aIUI0  KYJIBTYPHO-
00pa30BaTENbHON EATEIHHOCTH.

JlolokeH yMeTh 0OecreunBaTh BHEAPCHHE HOBBIX TEXHOJIOTHH B
OpraHU3aIMIo POKAaTa KHHO- U BUACO(PHIBMOB

JIOJDKeH yMeTh KOHTpPOJIUPOBAaTh COOJIOJCHHE pabOTHUKAMU
TPYAOBOW W TIPOU3BOJICTBEHHON TUCIIMILIMHBI, TPABUJ BHYTPEHHETO
pacriopsiika, TpaBWJI W HOPM OXpaHbl Tpyna, TpeOOBaHMIA
MIPOTHBOIOXKAPHOU OE30MACHOCTH.

ILOJ'DKGH YMCTh OCYHICCTBJIATH KOHTPOJIb Had palruOHaJIbHBIM
WCIIOIb30BAaHUEM  PECYpCOB, KadeCTBOM U 3(P(HEKTUBHOCTHIO
NEeSTeNIbHOCTH TIOJpa3AeTeHIH, O0ECIeunBaOMIUX OPTaHU3AIHIO
MpoKaTa KUHO- U BUACODIIEMOB

HeobOxonuMele 3HaHUS

3akOoHBl W UWHBIE HOPMAaTUBHBIE IIpaBOBble akThl Poccuiickoit
Denepany, ONpeAeIAIOINE Pa3BUTHE KYIbTYPbI

MeTtoaudeckie U HOpMaTUBHBIC JOKYMEHTBI IO BOIIPOCAM IMpoKaTa
KHHO- U BUJICO(DUITHEMOB

[Mopsimox opranm3anuu paboOT MO y4YeTy, XPaHEHHUIO, MPOKATy,
obecrieueHnI0 COXpaHHoCcTH prtbModoHa

TeopeTnyeckre OCHOBBI, TEXHOJIOTMYECKUN MPOLIECC COXPAHHOCTHU
Y IpOKaTa KWHO- U BUJCO(PHUILMOB

OCHOBBI MEHEPKMEHTA U YIIPaBJICHUS IEPCOHATIOM
DTHKA JACIOBOTO OOIIECHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI CTaTUCTUKHU
OCHOBBI 9KOHOMHKH, OyXraiaTepckoro yuera, aHajmsa
XO3SIMCTBEHHOU IEATEIbHOCTH.

[IpaBuia BHYTPEHHETO TPYIOBOTO pacHopsiiKa
Kanudukanmonasie TpeOOBaHUS K paOOTHHKAM OpTaHU3alUN
KHHEMaTorpagpuu

TapudHas mONMTHKA W CHUCTEMYy OIUIaTBl TpyAa pabOTHHUKOB
YUpEXKICHUN KYIbTYpPhI, HICKYCCTBA U KHHEMATOTpadum.

OCHOBBI JOKYMEHTAITMOHHOTO 00ECIICYCHHSI.

ITopsiiok cocTaBieHHs YCTaHOBIEHHOW OTYETHOCTHU

3aKOHBI M HOPMATHUBHO-IIPABOBBIC AaKTBI, pPETYJIHUPYIOIIHE U
pErIaMEHTHPYIOIINE TPYIOBYIO, IPOM3BOACTBEHHO-X03CTBEHHYIO
U (PMHAHCOBO-3KOHOMHUYECKYIO I€ATEIIbHOCTh OPraHU3aINH

OCHOBBI yIIpaBJI€HHsI IPOEKTAMH




[IpaBuna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH.

lpyeue
XapaKmepucmuxu

Heo0xoamMble JOKYMEHTBI, OATBEPKAAIOIIHE
KBATU(PUKALMIO:

cm.1.3.9.1.

Heo0xoaquMble CPOKHU NMOBBILIEHUS KBaJTUpUKaANM:
cm.1.3.9.1.

JInyHbIe KayecTBa:

cva.3.1.1.

Heo0xoguMpble 3 THYECKHE HOPMBI:

cva.3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm.1.3.9.1.

YcaoBus Tpyaa:

cm.3.1.1.

3.9.3.TpynoBas pyHKUuSs

HaumenoBanue

PykoBoacTBo peanusanuen
00pa30BaTEeNbHON AEATENBHOCTU KBATHHKATIN

YpoBeHb
Kox | 1/03.6 | (momypoBeHs) 6.2

IIpoucxoxnenue TpynoBoi
byHKINH

TpynoBsie neicTBUA

Opurunain X 3arMCTBOBAHO M3 OpUTHHAJIA

Kon Per.nomep
OpUTHHaja npod.crangapTa

OmpenensaTe CTPAaTETHIO JEATEIFHOCTH OpraHM3alud B 00JAaCTH
00pa30BaTENbHON EATEIHHOCTH.

BeiOupare  MeTomel M CpEACTBA  pealM3alil  CTpaTeruu
opraHu3aiyu B 001acTu 00pa3oBaTeIbHOM e TEIbHOCTH.
Kputnuecku ocMBICIHBATh TEOPETHUECKHUE TTOAXOABI U TIPUHIIUIIBI
OpraHu3anuu 00pa3oBaTeIbHON e TEIbHOCTH.

D¢ deKTHBHO UCTIONB30BATh HECTAHAAPTHBIC APTYMEHTHI ITPH
00OCHOBAHMU CIIOCOOOB U METOJIOB PEILICHUS MPOOJIEM U
ClICJIAHHBIX BBIBOJIOB B OPraHU3aI[MH 00pa30BaTEIbHOMN
JEATEILHOCTH.

Pemath 3a1a4n TEXHOJIOTMYECKOTO MM METOJIUYECKOTO XapaKTepa,
MpeArnoararonme BIoop 1 MHOrooOpa3ue crocoO0B PEIICHHUS.
dopmupoBaTh  OIOKET ~ OpraHM3allMM B~ 30HE  CBOECH
OTBETCTBEHHOCTH.

OcyIecTBIATh OpPraHU3aluio, KOHTPOJIb M aHAJIH3 HCIOJHEHHUS
HAay4YHBIX HCCIICIOBAaHHH B OOJACTH HOMYJISIPU3ALMU KYJIBTYPHO-
JIOCYTOBOU JI€ATENBHOCTH.

OcymliecTBIATh OpraHU3alUI0, KOHTPOJb W aHAM3 HCIOJHECHUS
00pa3oBaTeNbHBIX IPOEKTOB.

CraBUTh 3a7aul W  JaBaTh [OPYYCHUS  PYKOBOJHUTEISIM
CTPYKTYPHBIX MOJpa3JeiieHnld, 00EeCIeunBaIOINX OPraHU3aIUIo
00pa3oBaTeNIbHOM AEATEIbHOCTH.

OpraHu3oBbIBaTh HAYYHO-METOJMUYECKYI0 paboTy B 0o0macTu
00pa30oBaTeNbHON AEATENBHOCTH OPraHU3aNH

ObecneunBaTh IpoBeeHUE BceX GopM 00pazoBaTenbHONU paboTHI ¢
Y4ETOM MHTEPECOB U 3aIPOCOB PA3JIMYHBIX KaTErOpHil MoceTHTenei
OpraHu3aIu

KontponupoBars mnpaBuwibHOe O(OpMICHHE U CBOEBPEMEHHOE
BBIIIOJTHEHHE  3afBOK HA OKCKYpCHM, JIEKIIMM W  JIpyrue




MEPOIPUSITHSL.

Opranu3oBbIBaTh pEKIaMHYI0 U HH()OPMAIIMOHHO-
MPOMAara’IuCTCKyI0 padoTy MO MPHUBJICUCHUIO TIOCETUTENICH B
OpTraHU3AIHIO

Opranu30BbIBaTh B3aUMOJICHCTBHE OPTraHU3allUd C TYPUCTCKO-
9KCKYPCHOHHBIMH OpTraHHU3aIUsIMH, MPEANPUATHIMH,
YUPSKICHUSAMH, YYECOHBIMH 3aBEACHHSMH M Jp. IO BOIPOCaM
peanu3anuu 00pa3oBaTEIbHBIX TPOTPAMM

3akirouaTh MO TMOPYYCHHIO TUPEKTOpa JAOTOBOPHI Ha MPOBEICHUE
00pa30BaTeNbHBIX MEPOPHUSIITHIA

KoopauaupoBath neaTensHOCTh OApa3aelieHuid, 00eCTIeunBarOIINX
OpraHU3aIHI0 o0pa3oBaTenbHOI JEATEIILHOCTH u
B3aUMOJICHICTBOBATh C  PYKOBOJUTEISIMH  NMPOQUIBHBIX |
(YHKIIMOHATBHBIX HAPABICHHUH IEATEIHHOCTH OPraHUu3alnuu
Brimyckath  HE0OXoAWMBIC — pacCHOpsDKEHHST B 30HE  CBOCH
OTBETCTBCHHOCTH.

OOecrieunBaTh ~ CBOCBPEMEHHOE  COCTaBIICHUE, YTBEP)KICHHE,
MPEACTABICHUE  OTYETHOM  JOKYMEHTAIlMd O  pe3ysibTarax
NEATEIPHOCTH  OpraHW3alMid B 00JacTH  00pa3oBaTeIbHOU
JEATEIIbHOCTH.

BhIMOIHATE MpeIcTaBUTEIbCKUE (PYHKIIUU TPH B3aUMOJICHCTBUU C
rocyJaapCTBEHHBIMHU OpraHaMu, opraHamu MECTHOT'O
caMOyTpaBlieHUs!, O0IIECTBEHHBIMHI U HHBIMH OpraHu3anusMu PO .
ConeiicTBOBAaTh PA3BUTHIO TPYAOBOM MOTHBAIIMU, WHUIIMATUBBI U
MOBBINICHUIO  KBANU(UKAUUKM  pabOTHUKOB  MOApA3JeNICHHA,
00eCIeunBarONIMX OPTaHU3aII0 00Pa30BATEIHLHON NEATEILHOCTH.

Heobxomumbie ymMeHUs

OOecrieunBaTh TMOCTOSTHHOE COBEPIIECHCTBOBAHHUE JCSATEIbHOCTH
OpraHu3alliii Ha OCHOBE BHEAPEHHS HOBBIX TEXHOJOTHHA B
00pa3oBaTEeNbHYIO ACATEIBHOCTD

KontpomupoBate  coOmopeHre  paOOTHUKAMH  TPYAOBOW U
MIPOU3BOJICTBEHHOM JTUCIIATUTHHBI, MIPaBUIT BHYTPCHHETO
pacriopsiika, TPaBWJI W HOPM OXpaHbl Tpyna, TpeOOBaHMIA
MIPOTHUBOMOXKAPHOH 06€30MaCHOCTH.

OcCymiecTBIATh KOHTPOJIb HAJ PAMOHAIBHBIM HCIOJIh30BAHUEM
pecypcoB, KadecTBOM U JI(PPEKTUBHOCTHIO  JIEATEIHHOCTH
MOJIpa3IeIeHNUH, o0eCTIeYnBarOIINX OpTaHU3aIHIO
00pa30BaTENbHON EATEIHHOCTH.

JIOJDKEH YMETh ONPENEeNSTh CTPATETHIO ICATEIIbHOCTH OPTraHU3aIiH
B 00nacTu 00pa3oBaTENbHON AESITETFHOCTH U BRIOUPATH METOIBI U
Cpe/ICTBa ee peaTi3allHH.

JloJKeH yMETh MOJIb30BaThCsl BBIYUCIUTEIBHON U NHOU
BCIIOMOTaTEJIbHOW TEXHUKOW, HH(OOPMAITMOHHBIMH MMPOAYKTAMH 1
TEXHOJIOTUSIMU, CPEJICTBAMU CBSI3U U KOMMYHHUKALIUI

JIoJKeH yMETh KPUTHYECKH OCMBICIIMBATh TEOPETUUYECKUE MTOIXObI
Y TIPUHITUIIBI OPTaHU3aIMNA 00pa30BaTEIIbHON NEATEIHHOCTH.

JlomkeH ymMeTb 3 (GEKTUBHO UCIIONIb30BaTh HECTAHIapTHBIE
apryMeHThI pU 0OOCHOBAHHUH CTIOCOOOB M METOJIOB PEIICHUS
poOJIeM U C/IeTaHHBIX BHIBOJIOB B OpraHU3aluy 00pa3oBaTeIbHON
JEATEILHOCTH.

ILOJ'DKGH YMCTb peuiaTb 3aJa4uyu TEXHOJIOIH4YCCKOI'0 NI
METOJMYECKOT0  XapakTepa,  HpeANoiarariiyie  BbIOOp |
MHOTroo0pasue crocoboB perieHusl.




JlomxkeH ymeTh GOpMHPOBATH OFOJKET OpraHU3aII

JIOJDKEH YyMETh OCYIIECTBIISATH OpraHM3alUI0, KOHTPOJIb U aHAIU3
WCIIOJIHEHUS! HAYYHBIX HCCJIEIOBaHUI B 00JIACTH MOMYJSpHU3ALUU
KYJIBTYpHO-/10CYTOBOM J€SITeIbHOCTH

JIoKeH yMeTh OCYILECTBISITh OpraHU3alfio, KOHTPOJIb U aHaIHu3
UCTIOJTHEHUS! 00pa30BaTeIbHBIX TPOEKTOB.

JlomkeH  yMeTh  CTaBUTh 3aJadd W JlaBaTh  I[OPYYEHHUS
PYKOBOJIUTEISM MOAYMHEHHBIX CTPYKTYPHBIX MOAPa3ICICHHA.
JlomKeH yMeTh OpraHHU30BBIBaTh HAYYHO-METOJMYECKON pabOTOM
opraHu3aiyu B 001acTu 00pa3oBaTeIbHOM 1EATEIILHOCTH

Jlomxen  yMmeTrh oOecrnieunBaTh  TpoOBeIeHHE  Bcex  GopMm
oOpa3oBaTenbHOW pabOTBl € YYETOM MHTEPECOB U 3alpOCOB
Pa3IMYHBIX KaTErOPHU MOCETUTENEN MYy3est

JloJoKeH yMeThb KOHTPOJMPOBATH MpaBUIbHOE O(OpMIICHHE U
CBOCBPEMEHHOC BBINIOJHEHUE 3asBOK Ha DJKCKYpCUH, JICKLIUU H
JOPYrue MEPOIPUATHS

JIOJDKEH yMeTh OpraHn30BbIBATh PEKJIAMHYIO U HH(OpPMAIIMOHHO-
IIPONaraHANCTCKY0 padoTy MO MPHUBJICYEHUIO IOCETUTENEN

JIoJoKeH yMEeTh OpraHM30BBIBATH B3aUMOJICHCTBUE OpPraHM3ALUH C
TYPUCTCKO-3KCKYPCUOHHBIMA ~ OPraHW3alUsIMH, IPEANPUATHIMH,
YUPESKACHUSAMH, Y4YeOHBIMH 3aBEACHUSMH U JIp. IO BOIPOCAM
peannzanuu 00pa3oBaTEIbHBIX IPOTrPAMM

JIoJKeH yMeTh 3aK/I04ath 110 MOPYYEHHUIO IUPEKTOPA JOTOBOPHI HA
IIPOBE/IEHNE 00pa30BaTEIbHBIX MEPONIPUATUH

JIoIoKeH yMeThb KOOPAMHHUPOBATh JEATEIBHOCTh IOJpa3felICHUH,
o0ecreunBaIIUX OpraHu3aIio 00pa30BaTEIbHOM AESITEIbHOCTH U
B3aUMOJICHCTBOBAaTh €  PYKOBOIUTENSIMH  NPOQWIBHBIX U
(GYHKIIMOHATBHBIX HAMpPaBICHHUH EATEIbHOCTH OpraHu3aluu

JlojbkeH  yMeTb TOTOBUTH  PACHOpsDKEHHUs B 30HE  CBOCH
OTBETCTBEHHOCTH.

JlolkeH yMeThb OpraHu30BbIBATH MOATOTOBKY OTYETHOW W HHOWU
JNOKYMEHTALUU

JIomKeH yMeTh BBITIONHATH IMPEACTABUTEIBCKUE (YHKIUU TPH
B3aUMOJCHCTBUM  C  TOCYJApCTBEHHBIMH,  KOMMEPYECKUMU
OpraHU3aLUsIMH, CpEACTBAMU MacCOBOM uH(pOopMaIuy,
0OIIEeCTBEHHBIMU OPTaHU3ALMSIMU U JP.

Heo0OxomuMble 3HaHUS

JlomkeH ymeTb (hOpMUpPOBATh TPYAOBYIO MOTHBAIIUIO, HHUIIUATHBY
U COJCHCTBOBATH TMOBBIIICHUIO KBadH(UKAIUKW paOOTHUKOB
MOJIpa3IeIeHuH, o0eCTIeYnBArOIINX OpTaHU3aIHIO
00pa30BaTENbHON ESATEIHHOCTH.

JlolokeH yMeTh 0OecreunBaTh BHEAPCHHE HOBBIX TEXHOJIOTHH B
OpraHMU3aIfio 00Pa30BATEITLHON U AIKCKYPCUOHHOU e TEIIEHOCTH.
JlomkeH yMeTh KOHTPOJIHMPOBATH COONIIOACHHE paOOTHUKAMHU
TPYIOBO# ¥ TIPOU3BOICTBEHHOW JAUCIMIUIMHBI, TPABUJI BHYTPEHHETO
pacriopsiika, TPaBWJI W HOPM OXpaHbl Tpynda, TpeOOBaHMIA
MIPOTHBOIOXKAPHOM OE30MaCHOCTH.

JIOJDKEH yYMETh OCYHIECTBISTH KOHTPOJIb HaJ palOHAIBHBIM
UCTIOJB30BAHUEM PECypCOB, KadecTBOM M  3((HEeKTUBHOCTHIO
JESTEeTbHOCTH TIOJAPA3/ICiICHNN, O00ECIIeYNBAONINX OPTaHU3ALHUIO
00pa30BaTENbHON EATEILHOCTH.

3akOHbl M HWHBIE HOPMATHUBHBIE IIPAaBOBbIE aKThl Poccuiickoi
deneparu, onpeneNsIone pa3BuTHE KYJIbTYPHI;




Metoauyeckue M HOPMAaTUBHBIE JIOKYMEHTBI 10 BOIpPOCam
OpraHm3aiyy 00pa3oBaTeIbHON AESITETLHOCTH

Meroauky TpOBEACHUS IKCKYPCHOHHO-JIEKIIMOHHOW  PabOTHI;
TEMATHUKY DKCKYPCHM, JIEKIUI

[TepenoBoii ONBIT 3KCKYPCHOHHO-JIEKIITUOHHON paboTsl
OTEUYECTBEHHBIX U 3apyO0eKHBIX OPraHU3aAlUN KYJIbTYpPhI

OCHOBBI  NEJArOrukH, JETCKOM  ICHUXOJIOTMH,  JAUJAKTUKH,
COLIMAIbHOM MICUXOJIOTHH, PUTOPUKH, COBPEMEHHBIX
KOMMYHHKATUBHBIX TEXHOJIOTUHI

OCHOBBI MEHEPKMEHTA U YIIPaBJICHUSI IEPCOHATIOM
DTHKa JACIOBOTO OOIIECHHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI CTaTUCTHKH

OCHOBBEI 9KOHOMHKH, OyXTanTepCKOro y4erTa, aHajInu3a
XO3SUCTBCHHOMN JIEATEILHOCTH.

[IpaBuia BHYTpEHHETO TPYIOBOTO pactopsiaKa

KBamudukanmonusle TpeOoBaHMsS K pabOTHHKaM OpraHU3aluu
MY3€HHOr0 THMa

Tapudnas mnonuTUKka W CHCTEMY OIUIAaTHl Tpyna pPaOOTHUKOB
YUPEXKICHUN KYIbTYPHl, HCKyCCTBA M KHHEMATOTpadui.

OCHOBBI JOKYMEHTAIIHOHHOT'O 00ECIICYCHHSI.

ITopsiiok cocTaBieHHs YCTaHOBIEHHOW OTYETHOCTHU

3aKOHbBl WM HOPMAaTHUBHO-TIPABOBBIE AaKThl, pPEryJUPYIOIINE U
pErIaMEHTHPYIOIINE TPYIOBYIO, IPOM3BOACTBEHHO-X03CTBEHHYIO
1 (PMHAHCOBO-YKOHOMHUYECKYIO JIEATEIbHOCTh OPTaHU3aIMH

OCHOBBI yIIpaBJI€HHsI IPOEKTAMH
[TpaBuna mo oxpane Tpyaa U MoKapHOH OE30MaCHOCTH.

Heo0xoauMblie JOKYMEHTbI, OATBEPKAAONINE
KBATU(PUKALMIO:

cm.m.3.9.1.

Heo0xoaquMble CPOKHU NMOBBILIEHUS KBaJTUpUKaANM:
MOATBEPKICHNE KBATU(UKAIIMOHHOTO YPOBHS HE pexke OJHOTO pas3a
B 3 roma

Hpyeue JIMYHbIe KaYyecTBa:
Xapakmepucmuxu cm.m.3.1.1.
Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.
Bo3moxHbIe MecTa padoThI:
cm..3.9.1.
Ycaosus Tpyaa:
cm.m.3.1.1.
3.9.4. TpynoBasi pyHKuMs
PykoBOICTBO METOAMYECKUM Vposers
Hanmerosanne | 0OECIIEYCHUEM OpraHU3AIMI Kon | 1/05.6 | (momypoBeHs) 6.2
KYJbTYPHO-I0CYTrOBOI'O TUIIA KanMuKaLIn
gggzﬁz;mne}me TPYAOBO# Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA
Kon Per.Homep

OpHI'HHAJA npod.crangapra




TpynoBsie neicTBUA

Onpenenary CTPATETHUIO JACSITEIBPHOCTH OpTaHHW3allud B 00JacTH
METOAMYECKOT0 PYKOBOJICTBA OpraHU3aluil KyJIbTYypHO-10CYTOBOTO
THIIA.

BeiOupare  MeTOABI M CpelIcTBa  pealu3alud  CTpaTeruu
NESTeNbHOCTH ~ OpraHM3allud B 00JAacTH  METOAUYECKOIO
PYKOBOJICTBA OpraHU3alui KyJIbTYPHO-10CYTrOBOIO THIIA.
OpraHu3oBbIBaTh U OOECIEYUBATH MPOBEICHUE COLIMOJIOTMYECKUX
UCCIIEIOBAaHUM 110 BONpOCAM pPa3BUTHUS KYJIbTYPHBIX IPOLIECCOB,
JOCYTOBBIX IIPEIIOYTEHUIN HACEICHUS.

OOecnieunBaTh MPOBEACHWE MOHHMTOPUHIA PpaA3IMYHBIX  (HopM
KYJIBTYPHO-AOCYTOBOU JEATEIBHOCTH

ObecnieunBaTh peryisipHoe MPOBEACHUE MapKETUHTOBBIX
WCCIICIOBAHHUM TI0 CIIPOCY W IMPEIOKEHUI0 Ha PBIHKE KYJIBTYPHO-
JOCYTOBBIX YCIIYT

OOecrieunBaTh OIpENCICHUE TEHACHIIMA pPa3BUTHSA KYJIBTYPHO-
JOCYTOBBIX TMPOIIECCOB U PEKOMEHJAIMH  CIICIHATUCTaM |
PYKOBOTUTEIISIM KYJIbTYPHO-TOCYTOBBIX OpTraHu3aIi 1o
KOPPEKTHPOBKE IEJIeH U 33]1a4 U UX OPTaHU3AINH B MIEPCIICKTUBHOM
Y TIOBCETHEBHOM paboTe

OpFaHI/I3OBI>IBaTB MMOATOTOBKY MW pCaIM3allMI0 KOMIUICKCHBIX U
[ENEBbIX  MPOTpaMM  KYJIbTYPHO-IOCYTOBOW  JESITEITHHOCTH,
COXpaHEHUs TPAJULUOHHOM HApPOJHOM KYJIbTYpbl W pa3BUTUSA
JOOUTETHCKOTO HCKYCCTBA

ObecneunBaTh (opmMupoBaHue 0a3 MaHHBIX TIO JICSITEIBHOCTH
OpraHu3anii KIyOHOTO THIMA, WX NACIOPTU3AIMIO, BEACHUE
peryiasipHoro  y4éra  CHEIHAINCTOB  KYJBTYPHO-IOCYTOBOU
JESTEeITbHOCTH

Opranu3oBbIBaTh KypChl M CEMHHApbl MO CBOEMY HAaIpPABICHHIO
ACATCIIbHOCTH.

Kputnueckn ocMbICITHBATh TEOPETHUECKHUE TTOAXOABI U TIPUHIIUTIBI
OpraHu3alyy KyJbTYPHO-A0CYTOBOU AEATEIBHOCTH.

D¢ deKTHBHO UCTIONB30BATh HECTAHAAPTHBIC APTYMEHTHI ITPH
00OCHOBAHMU CIIOCOOOB U METOJIOB PEILICHUS MPOOJIEM U
CIICJIAHHBIX BBIBOJIOB B OPTaHU3AIMH KYJIbTYPHO-IOCYTOBOM
ACATCIIbHOCTH.

PemaTe 3a1aun TEXHOJIOTMYECKOTO MIIM METOJMYECKOTO XapaKTepa,
nperosiaraoiye BbIoop 1 MHOrooOpasue crnocoO0B pereHus..
dopmupoBaTh  OIOKET  OpraHW3allidi B 30HE  CBOEH
OTBCTCTBCHHOCTH.

OcymecTBIATh OpPraHU3aluio, KOHTPOJIb W AHAIM3 HCIOTHEHUS
HAayYHBIX MCCIEAOBaHMA B  O0ONACTH  KYJIbTYPHO-IOCYTOBOM
JEATeIbHOCTH

CraBuThp 3a7aun W JaBaTh  IOPYYCHHS  PYKOBOAUTEISIM
CTPYKTYPHBIX IOJpa3JeNeHnii, 00eCICUNBAIOIINX METOJHYECKOe
PYKOBOJICTBO OPTaHU3AIUSIMH KYJIbTYPHO-IOCYTOBOTO THIIA.
OpraHu3oBbIBaTh HAY4YHO-METOJMUYECKYI0 paboTy B o0macTu
KYJbTYPHO-IOCYTOBOH JIESITETbHOCTH

3aKiIr04aTh M0 MOPYYEHHUIO TUPEKTOPA TOTOBOPHI HA METOJIUYECKOE
PYKOBOJICTBO OpraHU3alUsIMU KYJIbTYPHO-/I0CYTOBOI'O THIIA.

KoopauaupoBaTh AeSITETLHOCTD MOAPA3ICICHUN, 00ECTICUNBAIOIINX
METOAMYECKOE  PYKOBOJCTBO  OPraHM3alUsMHU  KYJIbTYPHO-
JOCYTOBOTO THUIMA W B3aUMOJIEWCTBOBATh C PYKOBOJIUTEISIMU




npopUIbHBIX U (YHKIIMOHAIBHBIX HAIMpPaBICHUN J1EATEIbHOCTH
OpraHu3aluu

Brimyckarh  HE0OXoAMMBIC — pacCIOpsDKEHHST B 30HE  CBOCH
OTBECTCTBCHHOCTHU

ObecrieunBaTh ~ CBOEBPEMEHHOE  COCTaBJIEHUE,  YTBEp)KICHHE,
NPEACTABICHUE  OTYETHOM  JOKyMEHTaluu O  pe3yibTarax
NEeSTeIbHOCTH 0 METOAMYECKOMY PYKOBOJACTBY OpraHHM3al[UsIMU
KYJIBTYPHO-AOCYTOBOI'O THIIA

BoinonusATe npeacTaBUTENbCKUE (YHKIMHU TPU B3aUMOACHCTBUH C
rocyaapCTBCHHbIMHA OopraHamu, OopraHaMu MECTHOTI'O
camMOynpaBJlieHus!, 00IIECTBEHHBIMH U HHBIMH OpraHu3anusMu PO .

ConelicTBOBaTh Pa3BUTHIO TPYAOBOM MOTHBALIMM, WHULIMATUBBL U
MOBBIIICHUIO  KBaJM(pUKaMM  paOOTHUKOB  MOJpa3felieHuH,
00eCIeUNBAOIINX METOJUYECKOEe PYKOBOJCTBO OpTraHU3AlUSIMU
KYJIbTYPHO-J0CYTOBOTO THUIIA.

OOecmeunBaTh IMOCTOSHHOE COBCPHICHCTBOBAHUC HOCATCIIbHOCTH
opraHuM3alii Ha OCHOB€ BHCAPCHHA HOBBIX TEXHOJIOTUH B
METOJHUYCCKOC PYKOBOACTBO OopraHu3alusaIMu KYJIbTYPHO-
A0CYroBOro Turia.

KonrponupoBars  cobmiojeHne  pabOTHUKaMH  TPYJOBOH U
IPOU3BOACTBEHHOM JMCITUTITNHEI, HIpaBUII BHYTPEHHETO
pacriopsiika, TpaBWJI W HOPM OXpaHbl Tpyna, TpeOOBaHHIA
IPOTHBOIIOKapHOH 0€30MMacHOCTH.

Heobxomumbie ymeHUS

OcCymiecTBIATh KOHTPOJb HAJ PAMOHAIBHBIM HCIOJIH30BAHUEM
pecypcoB, KadecTBOM W JI(PPEKTUBHOCTHIO  JIEATEIHHOCTH
MOJIpa3ieieHnii, 00EeCIIeYNBAIOIINX METOIUYECKOE PYKOBOICTBO
opraHu3anuvsMu KyJIbTYPHO-AOCYTOBOI'O THUIIA.

JIOJDKEH YMETh ONPENEeNSTh CTPATETHIO ICATEIIEHOCTH OPTraHU3aliH
10 METOAUYECKOMY PYKOBOJACTBY OpPraHU3alUsAMHU KYJIbTYPHO-
JOCYTOBOTO THIIA W BHIOMPATh METOJIBI U CPECTBA €€ PeaT3allHH.

JIOJDKeH yMeTh OpraHU30BBIBaTH M OOECIEYMBATH IPOBEICHUE
COLIMOJIOTUYECKUX  MCCIIEJOBAaHUKA MO  BOMNpPOCaM  Pa3BUTHUSA
KYJIBTYPHBIX IIPOLIECCOB, 1OCYTOBBIX NPEANIOYTEHUN HACEIICHNUS.
JlomkeHn  ymeThb  oOecrieyuBaThb  IPOBEJCHHE  MOHUTOPUHTA
pa3nu4HbIX (HOPM KYJIBTYPHO-TOCYTOBOM EATEIBHOCTH

JlomkeH  ymMeTh  obOecreuuBaTh  PETYISIPHOE  IPOBEICHHE
MapKETUHTOBBIX MCCIEAOBAHUN IO CIPOCY U IPENJIOKEHUIO Ha
PBIHKE KYJIbTYPHO-I0CYTOBBIX YCIYT

JlolokeH yMmMeTh 00ecrieunBaTh OINpeNeNieHue TEHICHLIUN Pa3BUTHUS
KYJBTYPHO-/IOCYTOBBIX IPOIECCOB M PEKOMEHIANH CHENUATNCTaM
U PYKOBOIOUTEISM  KYyJbTYpPHO-IOCYTOBBIX OpraHu3aluil 1o
KOPPEKTUPOBKE LIeJIeH M 33124 U MX OPTaHU3ALUH B IEPCIIEKTUBHOM
Y TIOBCETHEBHOM padore

JlolokeH yMeTh OpraHW30BBIBATH IIOATOTOBKY U peaTH3aluio
KOMIUIEKCHBIX M LEJEBBIX MPOrpaMM  KYJIbTYPHO-IOCYTOBOM
AEATeNbHOCTH, COXPAHEHHS TPAJUIMOHHON HAPOAHOW KYNBTYPHI H
Pa3BUTHS TIOOUTEIBCKOTO UCKYCCTBA

JlolokeH yMmeTh obecrieunBath (opMHUpoBaHUE 0a3 MaHHBIX I10
JEATENFHOCTH OpraHU3aluii KIyOHOTO THIA, MX IMACIOPTH3ALUIO,
BEJICHUE PETYJSPHOr0 yuéTa CIEHUAINCTOB KYJIbTYPHO-T0CYTOBOH
IEATeIbHOCTH

JloJDKeH yMeThb OpPraHM30BBbIBAaTh KYpPChl U CEMHUHApBI IO CBOEMY




HAITpaBJICHUIO ACATCIIBHOCTH.

JloJKeH yMETh MOJIb30BaThCsl BBIYUCIUTEIBHON U NHOU
BCIIOMOTaTeJIbHOW TEXHUKOU, HH(OOPMAITMOHHBIMH MPOAYKTAMH 1
TEXHOJIOTUSIMU, CPEICTBAMU CBSI3U U KOMMYHHUKALIUI

JloJKeH yMeTh KPUTHYECKH OCMBICIIMBATh TEOPETUUYECKUE MTOIXObI
Y MIPUHIUIIBI OPTaHU3aLUU METOAUYECKOTO PYKOBOICTBA
OpraHu3alMsIMU KYJIbTYPHO-JOCYTOBOT'O TUIIA.

JlomkeH ymeTh 3(p(PEeKTUBHO HCITOIB30BATh HECTaHAAPTHBIC
apryMeHThI pU 0OOCHOBAHHUH CTIOCOOOB M METOJIOB PEIICHUS
po0JIeM U CAETaHHBIX BBIBOJOB B OpPraHU3alMN METOUIECKOTO
PYKOBOJICTBA OpTaHU3AIUSIMHU KYJIbTYPHO-TOCYTOBOTO THIIA.

ILOJ'DKGH YMCTb peuiaTb 3aa4du TEXHOJIOTHUYCCKOI'O 501058
METOAMYECKOTO  XapakTepa,  MpEANoJiaraloiiie  BbIOOp U
MHOTr000pasue crocoboB perieHusl.

JlomxkeH ymeTh GOpMHPOBATH OFOJKET OpraHU3aII

OCYH_IGCTBJIHTB OpraHu3alluio, KOHTPOJb H aHAJIW3 HCIIOJIHCHUSA
Hay4YHbIX HCCIIEJOBaHUN B 00JacTU MOMYJSAPU3ALMU KYJIbTYPHO-
JIOCYTOBOM 1€ATEIILHOCTU

JlomkeH  yMeTh  CTaBUTh 3aJa4yd W JlaBaTh  IOPYYCHHS
PYKOBOJUTEINSM MOJTYMHEHHBIX CTPYKTYPHBIX MOAPA3ICICHUN.

OpraHu3oBbIBaTh Hay4YHO-METOAMYECKOW pabOTOil opraHm3anuu B
o0JacTi METOAUYECKOTO0 PYKOBOJACTBA OpraHU3alUsSIMU KYJIbTYpHO-
JIOCYTOBOTO THIIA

3aKIr04aTh 10 MOPYYEHHUIO TUPEKTOpPaA TOTOBOPHI HA METOIUYECKOE
PYKOBOJICTBO OpraHU3alUsIMU KYJIbTYPHO-I0CYTrOBOI'O TUIIA.
JIOJoKEH yMEeThb KOOPAMHHUPOBATH NEATEIBHOCTh IOAPa3CIICHUN,
00ecTeYnBaOIUX METOJUUYECKOEe PYKOBOJCTBO OpPTraHU3ALUSAMHU
KyJIbTYPHO-IOCYTOBOTO  THNAa ¥ B3aUMOJCHCTBOBATH  C
PYKOBOJIUTENSAMHU NMPO(GUIBHBIX U (PYHKIIMOHAIBHBIX HalpaBJICHUH
JESTEIIbHOCTH OpraHu3aluu

JlojbkeH  yMeTb TOTOBUTH  DACHOpSDKEHHs B 30HE  CBOCH
OTBETCTBEHHOCTHU

JlolkeH yMeTh OpraHu30BbIBATH MOATOTOBKY OTYETHOW W HHOU
JNOKYMEHTAIUU

JIomKeH yMeTh BBITIONHATH MPEACTABUTEIBCKUE (YHKIUU TPH
B3aUMOJCHCTBUM  C  TOCYJApCTBEHHBIMH,  KOMMEPYECKUMU
OpraHu3aLUsIMH, CpEACTBAMU MacCOBOM uH(pOopMaIuy,
0OIIEeCTBEHHBIMU OPTaHU3ALMSIMU U JP.

JlomkeH ymeTh GOpMUPOBATh TPYAOBYIO MOTHBALNIO, HHUIIMATHBY
U COJACHCTBOBATH TMOBBIIICHUWIO KBadH(UKAIUKW pabOTHUKOB
HOJpa3AeieHu, 00ecIeunBaoNX METOANYECKOe PYKOBOJCTBO
OpraHU3alMsIMH KYJIbTYPHO-I0CYTOBOT'O TUTIA.

JlomkeH yMmeTh oOecreumBaTh BHEAPCHHWE HOBBIX TEXHOJIOTHI B
OpPraHU3alMI0  METOAWYECKOTO  PYKOBOJACTBA  OpPraHU3ALUSIMHU
KYJBTYPHO-I0CYTOBOTO THIIA.

JIoJDKeH yMeTh KOHTPOJIUPOBAaTh COOJIOJCHHE pabOTHUKAMU
TPYIOBOH M IPONU3BOICTBEHHON ANCIMIUINHBI, TPABUJI BHYTPEHHETO
pacriopsiika, TpaBWJI W HOPM OXpaHbl Tpyna, TpeOOBaHMIA
IPOTHBOIIOKapHOH 0€30MMacHOCTH.

ILOJ'DKGH YMCTh OCYHICCTBJIATH KOHTPOJIb Had paluOHaJIbHBIM
WCIIOIb30BAaHUEM PECYpCOB, KadeCTBOM U 3(P(HEKTUBHOCTHIO
NEeSTeNbHOCTH TOpPAa3ICICHI, 00ECIIeYNMBAIONINX METOIUYECKOE




PYKOBOJICTBO OpraHU3alUsIMU KYJIbTYPHO-/I0CYTOBOTO TUIIA.

Heo0OxomuMble 3HaHUS

Jlpyeue
Xapakmepucmuku

3aKkoHBl W UWHBIE HOPMATUBHBIE IIpaBOBble akThl Poccuiickoi
Denepanyy, perIaMeHTHPYIOIINE IIPOU3BOJCTBEHHYIO u
(MHAHCOBO-?KOHOMHYECKYIO JESATEIBHOCTh KYJIbTYPHO-IOCYTOBBIX
opranu3anuii B Poccuiickoii denepanumu.

HOpH,Z[OK COCTaBJICHUA n COorjaCoBaHus MEPCICKTUBHBIX
penepTyapHbIX, MPOU3BOJICTBEHHO-(DMHAHCOBBIX IJIaHOB,
MOATOTOBKU IMOCTAaHOBOK

TexHuuyeckue JOCTHXKEHUS B cdepe KyIbTypbl, HCKYCCTBa,
HapOJHOI'0 TBOPYECTBA U KYJIbTYPHO-AOCYTOBOU IEATEIBHOCTH
dopMbl W METOABI OPraHU3AIMOHHO-TBOPUYECKOW paboOThI ¢
HAaCCJICHUCM C Yy4YCTOM HAIlUOHAJIbHBIX U ;[eMorpa(quecxﬂx
0COOEHHOCTEM

Teopuro ¥ NMPaKTUKY COBPEMEHHOI'O MEHEIKMEHTA W YIIPaBICHUSA
[IEPCOHAIIOM

OCHOBBI UCTOPUHU U TEOPUHU HUCKYCCTBA
TexHOIOTHsI TBOPYECKO-TIPOU3BOJICTBEHHOTO TIpoIiecca

Crnenuduka xmyOHOM paboThl M paboTBl C  KOJUIEKTUBAMHU
JOOUTETHCKOTO HCKYCCTBA

OCHOBBI OopraHu3alnuun BBICTAaBOYHOM ACATCIIbHOCTU, XPAHCHUA U
00paboTKu MarepuaaoB (DOJTBKIOPHBIX OKCHEIUIMK, T0a00pa
perepryapa

JIOCTIOKEHHsSI  OTE€YECTBEHHBIX M 3apyOeKHBIX  OpraHU3allHid,
3aHUMAIOIIUXCS KYIbTYPHO-I0CYTOBOM AEATENBHOCTBIO

OCHOBBI MEHEIDKMEHTA U YIIPABIICHHS TIEPCOHATIOM

DTHKa JACIOBOTO OOIIECHHUS U TTPaBUJia BEJCHUS ITEPETOBOPOB
OCHOBBI CTAaTUCTHKH

OCHOBEI 9KOHOMHKH, OyXTaJITepCKOTo y4erTa, aHajInu3a
XO3SMCTBEHHOMN JIEATECILHOCTH.

[IpaBuia BHYTpEHHETO TPYIOBOTO pactopsiaKa

Kpanudukamonusle TpeOoBaHMsS K pabOTHHKaM OpraHU3aluu
KyJbTYPHO-OCYTOBOTO THIIA

Tapudnas mnonmuTuka W CHCTEMY OIUIATHl Tpyna pPaOOTHUKOB
YUPEXKICHUN KYIbTypHl, HICKyCCTBA M KHHEMATOTpadu.

OCHOBBI TOKYMEHTAIIHOHHOTO 00ECTICUeHUSI.
[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3aKkOHBl M HOPMATHUBHO-IIPABOBBIE AaKTHI, pETYIHUPYIOIIME U
perlaMeHTHPYIOIUE TPYIOBYIO, IPOU3BOICTBEHHO-X0351ICTBEHHYO
1 (PMHAHCOBO-3KOHOMUYECKYIO IEATEIIbHOCTh OPTaHU3aIIH
OCHOBBI yIIpaBieHUs IPOEKTaMU

[TpaBuiia mo oxpaHe Tpyaa U MOXKApHOH OE30MaCHOCTH.
Heo0xoaquMpble TOKYMEHTbI, NOATBEPKIAI0IINAE
KBAJIN(PUKALMIO:

cm.a1.3.9.1.

Heo0xonnMble cpOKH NMOBbIIIECHNS KBATHQUKAIINN:
cm.1.3.9.3.

JInuHbIe KayecTBAa:
cv.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3moxkHbIe MecTa padoThI:
cm.1.3.9.1.




YcaoBus Tpyaa:
cma.3.1.1.

3.10.00001menHas TpyaoBasi GyHKIMSA:

PykoBoncTBO npoduibHbBIM

HarpaBJjeHueM (IIPOEKTOM) B Yposerb

Haumenosanue Kox | J 6
opraHu3aIu OuOINOTEYHO- KBaIH(pUKAIHT
UH(POPMALIMOHHOM chepbl

[MTpoucxoxaeHue 0000ICHHOI

9 Opururan X 3aMMCTBOBaHO M3 OPHTHHATA
TpyZOBOH pyHKIUHN
Kon Per.nomep
OpHUrHHAIA npod.cranuapra

BosmoxubIE
3aM.IupeKTOpa, IOMOILHUK TUPEKTOpa (PYKOBOAMUTEND) OTAEIA
HAaMMCHOBAHMU
3 (cexTopa) OMOIHOTEKH.
JOJIKHOCTECU

Bricmiee npodeccronansaoe o0pazoBaHue 1Mo MpoQuTro
(HampaBJICHUIO) AESITEIIBHOCTA OpPraHU3aluu 1o MporpaMmme
OakajaBpuaTa ¥ porpamMmma npoheccuoHaIbHON MePernoaroTOBKH

TpeboBanus k
00pa3oBaHMIO U

00ydIeHHIO
B c(hepe SKOHOMUKH WIIH yIIPABICHUS
He menee 3 5ieT npakTHUeCKOro OMbITa pyKOBOJCTBA
TpebGoBaHus K OIBITY opranmzanuei (moapa3aeneHueM) He HUKE 5 KBaTH(PUKAIMOHHOTO
IPAKTHYECKON PabOThI YPOBHSI MJIM HE MEHee [ JIeT paboThl M0 HAIPaBJICHUIO
NesITeTbHOCTH.
Oco0bIe ycrnoBust Hanunuue xBanudukannoHHoro ceprudukaTa Ha COOTBETCTBUE
momycka K pabote YPOBHIO KBasIupuKauuu 6

JlomionHNTENbHBIE XapaKTEPUCTUKN

HaumenoBanue KO HANMMCHOBAHHEC
KJaccuduKaTopa
PykoBoauTenu cnenuann3npoBaHHbIX
1229 (TIpOM3BOACTBEHHO-IKCILTYaTAlIHOHHBIX )
OK3? nosipaszzienieHui(cinyx0), He BONIEIIINE B JIPYrue
TPYIIIBI
PykoBoautens, 3aBe Wi OTZIETIOM (CEKTOPOM
ETKC i EKC - YKOBO » 3ABCALYIOIIHI OTA (cexropom)
OMOJIMOTEKH
OKCO, OKHIIO mmn OKCBHK - -
3.10.1. TpynoBasi pyHKIUsA
PykoBoxacTBo KOMILJICKTOBAHUEM, VpoBens
Hanmenosarue | 00pabOTKON u XpaHeHueM | Kox | J/01.6 | (moayposems) | 6.2
OnbmmoTeyHsIx POHIOB KBaMuKann

IIpoucxoxnenue TpynoBoi

F— Opurunan X | 3aMMCTBOBaHO M3 OpUTHMHATA




Kon Per.nomep
OpUTuHaja npod.crangapTa

TpynoBbie 1ecTBUA

OHpe,Z[GH}ITB neianm U 3aadu ACATCIBHOCTHM B KOMIIJIICKTOBAaHUH,
00paboTKe M XpaHEHUIO OUOINOTEUHBIX (POHIOB

OcymecTBnare cO6op, 00pabOTKy W aHanu3 HH(pOpMAIUHM s
NPUHSTHS YIPaBICHUECKUX PEIICHNN;

VY4acTBOBaThH B pa3pabOTKe CTPATErnu KOMILJICKTOBAHUS
OpraHu3aIuu

PazpabaThiBaTh peraaMeHTUPYIOIINE TOKYMEHTHI (TT0JI0KEHUS,
WHCTPYKIIMN) TI0O KOMIUIEKCY pad0T B KOMIUIEKTOBAaHUHU, 00pabOTKe
U XpaHEHUH OMOIMOTEUHBIX (POHIOB

[InanupoBaTh TEKYIIYIO NEATEIbHOCTh OPTaHU3AlUY B
KOMIUIEKTOBAHUH, ONPEACIISATh HCTOYHHUKH MOTIOJIHEHUS (POHI0B
Kputnuecku ocMbICIMBaTh TEOPETUYECKUE TTOIXOAbI U MPUHIUIIBI
KOMIUICKTOBaHMsI, 00paOOTKH U XpaHEHUS (POHIIOB.

D¢ (hexkTUBHO NCTIOIB30BATH HECTAHAAPTHBIE APTYMEHTHI IIPU
000CHOBaHUHU CITIOCOOOB U METOIOB PEIICHUS TPOOIeM 1
C/ICTIaHHBIX BBIBOJIOB B OpPraHU3alMy KOMILJICKTOBAHUS
OnOIMOTEYHBIX (POHIOB IS YIOBICTBOPECHHSI IOTPEOHOCTEH
0JIb30BaTENEN

Pemarp 3amaun MeTONMYECKOTO XapakTepa, MpeArnoararoinme
BBEIOOP ¥ MHOTOOOpPA3Ue CIOCOOOB M HCTOYHUKOB KOMIUJICKTOBAHHSI,
OcyiecTBIATh MEPCIEKTUBHOE U KPATKOCPOUHOE
OrOPKETUPOBAHUE TUTAHOBOU JIESATEIIBHOCTH OpPraHu3aluy B 00JacTu
KOMILJICKTOBaHUS

Pacnipenenste 3a1aHust MKy TOJYMHEHHBIMU U KOOPIUHUPOBATH
uX paboThl B hopMUpOBAaHUN OMOINOTEYHO-UH(DOPMAITMOHHBIX
pecypcoB

BrimyckaTh HEOOXOAMMEIE PacIIOPsHKEHUS B (POPMHUPOBAHUN
3JIEKTPOHHBIX PECYPCOB,

B3anmMoelicTBOBaTh C IPYTUMU CTPYKTYPHBIMU TOAPA3ICIICHUSIMH
U IpyrUMHU OUOIMOTEKaMHU B pacIIiPEHUU BO3MOKHOCTEH
OMOJIMOTEKH B YAOBJIETBOPEHNH HH(POPMAITMOHHBIX TOTPEOHOCTEH

COﬂeﬁCTBOBaTB Pa3BUTHUIO pr,[[OBOﬁ MOTHUBALlMY, WHHUIIUATHUBBI U
MTOBBIICHUIO KBATH(PUKAIINN paOOTHUKOB

VY4acTBOBaTh B CO3/1aHUU €AUHBIX UH()OPMALIMOHHBIX ceTel
(pernoHaNBHBIX, MEXXPETHOHAIBHBIX, ()eepaTbHBIX) Ha OCHOBE
B3aMMOJICHCTBUS C OMOIIMOTEKAMU Pa3HBIX BEIOMCTB
Opranu3oBbIBaTh ~ HAYYHO-UCCIIEIOBATENLCKYIO  paboTy  TO
npoGiieMaM KOMIUIEKTOBAaHUS, CUCTEMAaTH3alluU U HCIIOIb30BaHU
OuOIMOTEeYHBIX (POHIOB .

ObecneunBaTh IpUEM, CUCTEMATHU3AINIO, OPTAHU3ALMIO XPAaHEHUS U
UCTIOJIBb30BaHUsI OMONIMOTEYHBIX (DOHIIOB, MPOBEIACHUE AKCHEPTH3BI
HAayYHOW M TIPAKTUYECKON IEHHOCTH JTOKYMEHTOB, COOpaHUU H
KOJUTEKLUIA

Opranu3oBbiBaTh (POPMHPOBAHUE B YCTAHOBJIEHHOM IOpSIJIKE
ANEKTPOHHBIX  0a3  JAaHHBIX, COJEPXKAlIMX  CBEACHUA O
OonbMoTeYHbIX GOHAAX, IO MPOPUITIO OMOIMOTEKH

OcymecTBnaTh paboOTy MO TEKYyIIEMy U  IEPCIEKTUBHOMY
KOMIUIEKTOBAHUIO OWOIMOTEKH B CO3JAaHHM TEeMaTHYECKUX 0a3
JAHHBIX , YJIIEKTPOHHBIX PECYPCOB




OcymiecTBIATh PYKOBOJICTBO BCEMHU BHJIaMH PaOOT, CBSI3aHHBIMU C
y4eToM, CHCTeMaTu3alued ©  OOECIeUeHHEM  COXPAHHOCTH
OMOIMOTEYHBIX (DOHIOB M MCIIOJIB30BAHUEM KOJUIEKIIMH, CO3JaHuEM
HUX 3aIUTHBIX KOIHH.

Pa3pabarpiBaTh npaBuiIa ¥ UHCTPYKIIUU y4eTa U XpaHEeHUs (OHIOB,
MPETIOKEHUS TI0 MOJIEPHHU3AINH 000pyI0BaHUS (HOHIOXPAHHUIIHIL,
10 BHEAPEHUIO B paboTy Moapa3feneHusi OHWONMMOTEKHM HOBBIX
TEXHOJIOTUH, 00€CIIeYNBAIONINX COXPAHHOCTh, KOHTPOJIb BUKCHHS
(hOHIOB ¥ KOJIJICKITHA.

OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTAaBJIICHHE,  YTBEP)KICHHUE,
Mpe/CTaBlIeHHEe  OTYETHOM  JIOKyMEHTalMh O  pe3ysbTarax
JESITEIbHOCTH NTOIPa3ACIICHNUS.

KonTponupoBats cobmonenne pabOTHUKaMH MPOU3BOACTBEHHON U
TPYJAOBOH JAMCLMUILIMHBI, IPABUJI BHYTPEHHETO pacHopsKa, PaBUI
10 OXpaHe TpyJia U MoXKapHOI 0e30MacHOCTH.

OC}’H.IGCTBJIHTB KOHTpPOJIb HaA paldOHAJIbHBIM HCIIOJIB30BAHHUEM
pecypcoB, KauecTBOM U 3(HPEKTUBHOCTHIO BHITIOJHAEMBIX padOT

Heobxomumbie ymMeHUs

JIoJKEeH yMeTh IUIAHUPOBATh TEKYIIYIO U IIEPCIIEKTUBHYIO
JESTEIBHOCTD IOAPA3IEICHHUS

OcCyIIeCcTBIATh aHAIM3 COCTOSIHUS M IPOTHO3UPOBAHUS PA3BUTHS
OnOIMOTEYHBIX (POHIOB OMOITHOTEKH

Kputnueckn 0CMBICITUBATh TEOPETHUECKUE MTOIXOABI M MTPHHIIUTIBI
yueTa, CUCTEeMaTH3aIMH U XpaHEeHUs! OMOIMOTEYHBIX (POHIOB.

D¢ (heKkTUBHO UCTIOIH30BATH COBPEMEHHBIC TEXHOJIOTHH U METOIbI
peleHust MpobJieM B OpraHu3aluy y4eTa, CUCTEMaTH3aIllul U
XpaHeHUs OMOIMOTEUYHBIX (POHIOB, O POBKA JOKYMEHTOB Ha
Pa3HBIX HOCUTEIAX

Pemrate 3a1aun TEXHOIOTMYECKOTO MITM METOAMYECKOTO XapaKTepa,
nperoiaraoiye BbI0op 1 MHOrooOpasue crnocoO0B perieHus..
JIOJDKEH yMETh CTaBHTh 3aJ[aul M PACIIPEIENIATh 3aaHUsT MEKIY
MMOTYNHEHHBIMU B KOMIUIEKTOBAaHUU OMOTMOTEYHBIX (POHIOB
JIoJDKeH yMeTh KOOPAWHUPOBATH IESITEILHOCTh pAOOTHUKOB
OUOIMOTEKH U B3aUMOJICHCTBOBATD C IPYTMMHU OPTaHU3AMSIMH
JIOJDKEH yMETh TOTOBUTH HEOOXOTUMBIE PACTIOPSKEHHS 10
KOMIUICKTOBaHHIO ()OHIOB

JloikeH yMeTb (hOpMUPOBATh TPYAOBYIO MOTHBALIUIO, HHUITUATHBY
Y aKTUBHOCTH PAOOTHUKOB B KOMIUIEKTOBAaHUH

JIOJDKEH yMeTb IPUHUMATh, IEPEBOIUTH, YBOJIBHATH PAOOTHUKOB
JIOJDKEH yMETh OpraHU30BBIBATh MIOATOTOBKY OTYETHOMN
JTOKYMEHTAIIU!

JIOJDKEH yMETh OpraHW30BBIBATH MPOBEICHIE HAYYHO-
HCCIIEI0BATEIBCKONW PabOTHI MO MPOGUITIO AeSTEIbHOCTH
MOJIpa3IeIICHUsI.

JloJKeH yMeTh OpraHU30BBIBAaTh NIPOLIECC KOMIUIEKTOBAHHUS,
00paboOTKH M cUCTeMaTU3alMK (POHIOB, TPOBEICHHS KCIIEPTU3HI
HAYYHOH M MPAKTUYECKOM IIEHHOCTHU JIOKyMEHTOB, COOpaHHii 1
KOJUIEKIIUH

JIOJDKeH yMeTh OpraHM30BBIBaTH paboTy IO TEKymlemMy u
MEePCIEKTUBHOMY KOMILIEKTOBAHHUIO OMOJIMOTEKH

JlomkeH yMeTh PYKOBOAHWTH BCEMHU BUAaMH pPabOT, CBSI3aHHBIMU C
Y4€TOM M O00EeCIeUueHHEeM COXPAaHHOCTH OMOIMOTEUHBIX (OHIOB M
coOpaHuii (KOJUTEKIINN).




JlomkeH yMmeTh pa3pabarTbiBaTh NpaBWIA, MHCTPYKIMH W JIPyTHe
METOJIMYECKUE MaTepHallbl [0 OpraHu3alud ydeTa (OHIOB,
KpUTEPUHU OIIEHKH YOBJIETBOPEHHOCTH MPEA0CTaBIICHHS
MH()OPMAIIMOHHBIX YCITYT

JlomkeH yMeTh oOecrieurBaTh BHEAPEHHE HOBBIX TEXHOJOTHHA B
obmacTu yuera, 00pabOTKH U XpaHEeHUs! OMOIMOTEUHBIX (OHIOB.
JlolbkeH  yMeThb  MOJIb30BAThCA  BBIYMCIUTEIBHOM W WHOU
BCIIOMOTATENbHON TEXHUKOW, WH(GOPMAIMOHHBIMHU IPOJIYKTaMH,
TEXHOJIOTHSIMHU, CPEJICTBAMH CBSI3M M KOMMYHHUKAITUHA

JIOJDKEH yYMETh OCYHIECTBISATh KOHTPOJIb HaJ PpalMOHAIbHBIM
WCIIOIb30BAaHUEM  OMOJMOTEYHBIX  PECypCoOB, KadeCTBOM U
3p(PEKTUBHOCTBIO  Pa3BUTUS  HOBBIX  (QoOpM  0OCITYyKMBaHUS
HaCEIICHHS

Heo0OxomuMble 3HaHUS

JloJDKEeH yMeTh KOHTPOJIUPOBATh COOMI0IeHNe paOOTHUKaMHU
MIPOM3BOJICTBEHHON U TPYI0BOM ITUCIUIUIMHBI, IPABUJI BHYTPEHHETO
pacropsiJiKa, paBmil M0 OXpaHe TPyAa U MOKapHOi 0€30MacCHOCTH.
3akoHOJATEeNbHbIE M WHBIE  HOPMATUBHO-TIPABOBbIE  aKThI
Pocculickoii ®enepauuu 10 BOIPOCAM COXPAHEHUsS U PA3BUTHUSA
KyJIbTYpHOTO  Haclienus HapoioB Poccuiickoir  denepanun,
pETrIaMEeHTHPYIOIINE JesATENbHOCTh, Oubnmorek B Poccuiickoit
denepanuu.

HpaBHna OIMMUCAaHUsA JOKYMCHTOB M COCTABJICHHUA CIIPABOYHO-
MH()OPMAIMOHHOTO ammapara;

[Topsimox opranuzanuu paboT Mo KOMIUIEKTOBaHHIO, 00paboTke U
00€eCIIeUeHNI0 COXPAHHOCTH OMOIMOTEYHBIX (DOHIOB M KOJUICKITHI;

Meroavkn THpOBEACHUS NPOBEPOK MPABHIBHOCTU PACCTaHOBKH
OMOMMOTEYHBIX (POHIOB U CBEPKH HAJMYUS JOKYMEHTOB C YUYETHOU
JOKYMEHTALEH;

ITopsimok opraHu3anuu SKCIEPTU3bl HAYYHOM M IPAKTHYECKOU
IIEHHOCTH JOKYMEHTOB, COOpPaHUI M KOJUICKITHI

TpeboBanus, npeabsBIsieMble K NOPSAKY BBIAAYU JOKYMEHTOB I10
BceM (popMaM 0OCITyKUBAHUS, BKIIIOYAsl 3EKTPOHHYIO JOCTaBKY

[Mopsimox co3maHusi M BEACHHS HAIMOHAJIBHOTO OWOIMOTEYHOTO
pecypca ¢ YHU(PHUIIMPOBAHHBIM KaTajJoroM Ha 0asze onu@poBaHHBIX
dbonmoB Beaymux onodmuorex PO.

TpeGoBanus, mNpenbsSBIIEMble K TEMIEPaTypHO-BIAKHOCTHOMY
pPEXHUMY, OCBEIICHHOCTH M MPEIeIbHBIM MOKa3aTelsIM KoieOaHus B
(hOHIOXpaHUIIHIIAX;

@®opMbl M METOABI 3ALIUTHl  OWONMOTEYHBIX (OHIOB  OT
OMOTIOpaKCHUIA;

@opMbI W METOABI TPOBEJCHUS HAYYHO-HCCIEIOBATEIbCKOM
JESTeTBbHOCTH MPOOJIeMaM KOMIUICEKTOBAHMSI, CHUCTEMAaTH3allMd U
WCIOJIb30BaHUs OMOTMOTEYHBIX (POHIOB

JlocTKeHHsT OTEYECTBEHHBIX M 3apyOS)KHBIX OHOIMOTEK B
KOMILUIEKTOBaHUH, 00paboTKe U XpaHEHUIO0 OMOINOTEYHBIX (DOHIOB
[TpaBuna obecrieueHus 6€30MacHOCTH OMOIMOTEYHBIX (DOHIOB

OCHOBBI MEHEIKMEHTA U YIIPaBJICHUS IEPCOHATIOM
DTHKa JACIOBOTO OOIIECHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI ~ SKOHOMMKH, OyXraJTepcKoro YYETHI, a”aausa
XO3SIMCTBEHHOU EATEIbHOCTH.

[TpaBuiia BHyTpEHHETO TPYAOBOTO PACIIOpPSIKA
Kanudukanmonasie TpeOoBaHUS K paOOTHUKAM OpTaHU3alUH




lpyeue
Xapaxmepucmuxu

OnOIMOTEeYHO-NH(POPMAITMOHHOM Chephl

Tapudnas mnonmuTuka W CHCTEMY OIUIATHl Tpyna pPaOOTHUKOB
YUPEKICHUN KYIbTypHl, HICKyCCTBA M KHHEMATOTpadu.

[TpaBuia 1OKyMeHTOO0OpOTa OPraHU3aMH U MOPSAOK COCTABICHUS
YCTAHOBJIEHHOM OTYETHOCTH B KOMIUIEKTOBaHUU (POHJIOB

HopmatuBHo-nipaBoBbie aKTBhI, peryaupymoiue u
perJamMeHTHpyIolne MIPOU3BOJICTBEHHO-X035IIICTBEHHYIO u
(bMHAHCOBO-?)KOHOMUYECKYIO JIEATETHhHOCTh OPTaHU3AINH

OcCHOBBI yINpaBlICHUS W pealn3aluell MPOeKTaMHu B OLH(POBKE
OoubmmoTeyHbIX POHIOB

[IpaBuna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH.

Heo0xoaquMpble TOKYMEHTbI, NOATBEP:KIAI0IIAE
KBAJIN(PUKALMIO:

— JIWIUIOM O BBICIIEM PO ECCHOHATHFHOM 00pa30BaHUHU 10
pOodUITIO ASSITENFHOCTH OPTaHU3aIUH (TTOAPA3ICICHNUS);

— HaJIn4yKe KBATM(PUKAITMOHHOTO cepTu(rKaTa Ha COOTBETCTBHE
ypoBHIO KB puKarmu 6

Heo0xoaquMpble CPOKY NMOBBILIEHUS KBaJTUPUKaANM:
MOATBEPKIeHNE KBATU(UKAIIMOHHOTO YPOBHS HE pexke OJHOTO pas3a
B3 roma

JInuHbIe KayecTBAa:
cv.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3mo:xHbIe MecTa padoThI:

— B OMOJIMOTEKaX W OpraHu3anusaX OnOIMoTeYHO-HH(POPMAITMOHHON
cdepsl pa3muIHBIX GOpPM COOCTBEHHOCTH;

— B apxuBax, (GoHIaX

Ycaosus Tpyaa:
cm.m.3.1.1.

3.10.2. TpynoBasi pyHKIUSA

PykoBoncteo 6ubIMOoTEYHO- Yposexs
Haumenosanue YK A - Kox | J/02.6 | (momypoBeHs) 6.2
MH(OPMALIMOHHON AESITETbHOCTHIO KBATHHKATTHH

IIpoucxoxnenue TpynoBoi
GdbyHKIUH

TpynoBsie neicTBUA

Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA

Kon Per.nomep
OpHUrvHajIa mpod.cTangapTa

Ompenenarp I1end W 3aJadyd  OMOJMOTEYHOTO U  CIPABOYHO-
MH(OPMAIIMOHHOTO O0OCITYKUBAHUS 110 HAIIPABIICHUIO IEATEITHHOCTH
OUOIHNOTEKH

OcymecTBiare cbop, o0pabOTKy W aHanu3 WHQPOPMAIUU IS
MIPUHATHUS YIPABICHYECKUX PEIICHUH;

VY4acTBOBaTh B pa3pabOTKe CTPATEruu pa3BUTUS OMOIMOTEUHOTO U
CIIPaBOYHO-UH(OPMAITMOHHOTO OOecTiedeHUsT OMOINOTEKH

PazpabaTbiBaTh 1 BHEAPATH CIIPABOYHO-MH(DOPMAIIMOHHBIN anmapar
U YIPaBJIECHYECKYIO JOKYMEHTALUIO

[TnanupoBaTh TEKyIIyI0 paboTy OpraHU3ally B CO3IaHUH U




BEJICHUH CIIPABOYHO-OMOIHOrpadudecKoro anmnapara OuOInOTeKH,
MOJrOTOBKe OMOIMOrpaguuecKux U HHHOPMAITMOHHBIX
MaTepuaioB, 0a3 JaHHBIX

Kputnuecku 0CMBICTUBATh TEOPETHUECKUE MTOAXOABI H TPUHLIUIIBI
J0M 6ubIHMoTrpadUUecKoro U CrpaBOYHO-UHPOPMAITUOHHOTO
00CITy>)KUBaHHsI YUTATENIEH

D¢ (hekTHBHO UCTIOIB30BATH HECTAHIAPTHBIC APTYMEHTHI TIPU
00OCHOBAHMU CIIOCOOOB U METOJIOB PEILICHUS MPOOJIEM U
CIICTAHHBIX BBIBOJIOB B OpTraHHU3aIUN ONOIMOTEYHO-
MH(POPMALIMOHHOTO 00CTY)KMBaHUS

Pemrate 3amaum  METONMYECKOTO XapakTepa, MpeIoararomnme
BBIOOp M MHOroo0Opasue Croco00B M HCTOYHUKOB IPHUBICUCHUS
nH(popManuu HEOOXOAUMOTO YPOBHS JJII 00CCTICUCHHS Pa3IMYHBIX
3aIpocoB

OcCymiecTBIATh TEPCIEKTUBHOE M KPATKOCPOYHOE
O10/KETHPOBAHUE MJIAHOBOU JAEATEIBHOCTH B OPTaHU3AINH
OMOIMOTEYHO-NH(POPMAITMOHHOMN pabOTHI

Pacripenenste 3a1aHust MEXK 1y TIOJYMHEHHBIMU U KOOPIUHUPOBATH
ux paboTy B popMUpPOBAHUU COOCTBEHHBIX U CETEBBIX
6u0IMOTeYHO-NH(DOPMAITIOHHBIX PECYPCOB

BrimyckaTh He0OOXOAMMEIE PAcTIOPSHKEHUS B pabOTe ¢ KaapamMH U
YIpaBIeHUE X PANMOHATBHBIM HCTIOIh30BAHUEM
B3aumoeiicTBOBaTh ¢ APYTUMHU CTPYKTYPHBIMH MOPA3ACTICHUSIMHI
U IpYTUMHU OMOJIMOTEKaMH B paCITUPEHUN BO3ZMOYKHOCTEH
paIMOHATIBFHOTO HUCIOJIb30BAHUS UMEIONTUXCS NH(DOPMAIIMOHHBIX
pecypcoB 1 0a3 JaHHBIX

CopnelicTBOBaThH Pa3BUTHIO TPYIOBOI MOTHUBAIUH, u
CTUMYJIUPOBaHMs Tpyda B (POPMHUPOBAHUM TPYIOBBIX OTHOLIEHUH
IepcoHaa

Y4acTBOBaTh B CO3aHUH KPUTEPHUEB JIEIOBOM OLIEHKE PA3IMYHBIX
KaTeropuil nepcoHasia

OpraHu3oBbIBaTh Hay4YHO-HCCIIEOBATENILCKYIO paboTy B 001acTu
oubnuorpaduu, OnbIMOTEUHO-UH(POPMALIMOHHOTO OOCTYKUBAHUS .
Ob6ecneunBaTh O€30MACHBIE YCIOBUS TPY/A,

Opranu3oBbeiBaTh (OPMHPOBAHHWE B YCTAHOBJICHHOM IOPSIKE
SNIEKTPOHHBIX ~ 0a3  JaHHBIX, COAEP)KAIIMX  CBEICHHA O
O6ubnMMoTeYHBIX (POHAAX M CIPABOYHO-MH(POPMALMOHHOM arlrapare
1o poduito ONOGIMOTEKH

OcymecTBnaTh paboOTy MO TEKYyIIEMy U  IEPCIEKTUBHOMY
KOMIUIEKTOBaHMIO OHOJIMOTEKH B CO3JaHMM TeMaTH4ecKux 0a3
TAHHBIX , YJIEKTPOHHBIX PECYPCOB

Ocy1ecTBIATh PYKOBOJICTBO BCEMHU BUAAMHU paldOT, CBA3aHHBIMU C
MapKETUHTOBBIMHU UCCIICIOBAaHUSIMU UH(POPMAIIMOHHBIX
notrpeOHOCTEH.

Pa3zpabaTpiBaTh TpaBWIa W WHCTPYKIUU BEACHUS CIPAaBOYHO-
ndopManoHHOW paboTe, MPEMIOKEHUS 10 MOJCPHHU3AIUN
o00OpyIOBaHUsA, 10 BHEAPEHHIO B PpaldOTy MoOJpa3aeicHus
OMOIMOTEKM HOBBIX TEXHOJIOTH, 00€CIIEUNBAIOIINX COXPAHHOCTh U
JTOCTYITHOCTh MH(MOpMAITUH.

OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTAaBJIICHHE,  YTBEP)KICHUE,
MpE/CTaBJICHHEe  OTYETHOM  JIOKyMEHTalWh O  pe3ysbTarax
JESITEIbHOCTH NTO/IPa3ICIICHNU.




KonTponuposats cobmonenne pabOTHUKaMHU MPOU3BOACTBEHHON U
TPYJAOBOH JAMCLHUILIMHBI, IPABUJI BHYTPEHHETO paclopsKa, MPaBUi
10 OXpaHe TpyJla U MoXKapHOI 0e30MacHOCTH.

OC}’H.IGCTBJ'DITB KOHTPOJIb HaA paldOHAJIbHBIM HCIIOJIB30BAHHUEM
pecypcoB, KauecTBOM U 3()PEKTUBHOCTHIO BHITIOJHAEMBIX padOT

Heobxomumbie ymMeHUsS

JIoJKEeH yMeTh IUIAHUPOBATh TEKYIIYIO U IIEPCIIEKTUBHYIO
JESITEIBHOCTD IOAPA3IEICHHUS

OcCyIIeCcTBIATh aHATH3 COCTOSIHHS M IPOTHO3UPOBAHUS PA3BUTHS
OMOIMOTEYHO-NUH(POPMAITMOHHOTO 00CTY>KUBAHUS

KpI/ITI/I‘IeCKI/I OCMBICJIMBATH TCOPCTHUYCCKUC MOAXOAbI U MPUHIIUIIBI
OMOIMOTEYHO-NH(POPMAITMOHHOTO OOCTYKUBAHUS PA3TUIHBIX
MOJIb30BaTENEN.

D¢ PexTUBHO UCIIOIB30BATH COBPEMEHHBIE TEXHOJIOTHH U METO/IbI
pelieHus mpobyieM B OpraHU3aIii CIPABOYHOTO armapaTa
JIOKYMEHTOB Ha Pa3HbIX HOCUTEISIX

PemaTe 3aaun TEXHOJIOTMYECKOTO MM METOJMYECKOTO XapaKTepa,
Iperosiaraoiye BbIoop 1 MHOrooOpasue crnocoO0B perieHus..
JloJKeH yMeTh CTaBUTh 331a4X M PACIPEACysTh 3a1aHHsI MEKIY
MOTYMHEHHBIMH B CIIPABOYHO-OMOIHOrpaduueckoi u
MH(POPMAIIMOHHON ESTEIbHOCTU

JIoJKeH yMeTb KOOPAUHUPOBATH AESTEILHOCTh pAOOTHUKOB
OMOIMOTEKH U B3aMMOJICHCTBOBATH C IPYTUMH OpPTaHH3AIUSIMH
(OubmmoTexaMu U opraHamMu UH(OpPMAITHH)

JloyKeH yMeTh TOTOBHTH HEOOXOIMMBIE PACHOPSKEHHUS 110
6u0IMOTEeYHO-MH(POPMAITIOHHOTO 00CITYKUBAaHUIO

JlomkeH ymeTh GOpMUPOBATh TPYAOBYIO MOTHBALIUIO, HHUIIUATHBY
Y aKTUBHOCTH pa0OTHUKOB B 00Jiee KAUECTBEHHOM O0CITY)KHUBaHUHU
JloJKeH yMeTh IPUHAMATh, IEPEBOIUTH, YBOJIBHATH pAOOTHHUKOB

JloJKeH yMeTh OpraHu30BbIBaTh MOATOTOBKY OTYETHOMN
JNOKYMEHTAIUU

JloJKeH yMeTh OpraHW30BBIBaTh IPOBEJCHNE HAYYHO-
HCCIIEI0BATENBCKON PabOTHI MO MPOGUITIO NESITEIbHOCTH
HOJpa3AeIeHUsL.

JIOJDKEH yMeTh OpraHnu30BBIBATH MPoLecC POPMUPOBAHUS U
cucTeMaTH3alluy UMEIOIUXCs UHPOPMALIMOHHBIX PECYPCOB,
IIPOBEACHUS IKCIIEPTU3BI HAYYHON U IPAKTUYECKON LIEHHOCTH
JIOKYMEHTOB, COOpaHUI M KOJUICKITHI

JIOJDKeH yMeTh OpraHM30BBIBaTH paboTy IO TEeKymlemMy u
MEPCIEKTUBHOMY KOMILUIEKTOBAHHUIO OMOJIMOTEKH

JlomkeH yMeTh PYKOBOAHWTH BCEMHU BUIaMH pPabOT, CBSI3aHHBIMU C
y4eToM W oOeclleueHHeM  COXPaHHOCTH  OMOJIMOTEeUHO-
nH(OPMAMOHHBIX (OHIOB U cOOpaHMii (KOIEKINi), 0a3 TaHHBIX .
JlolokeH yMmeTh pa3pabaThiBaTh MpaBUiIa, WHCTPYKIMHA WU JPYTHE
METOJIMYECKUE  MaTepuanbl [0  OpPraHM3alli  CIPaBOYHO-
WH(POPMAITMOHHOTO arrapara, KPUTEPHUH OIICHKH
YIOBJIETBOPEHHOCTHU MPEIOCTABICHUS NHPOPMAITMOHHBIX YCIIYT

JlolokeH yMeTh OOecreunBaTh BHEAPCHHE HOBBIX TEXHOJIOTHH B
obmactu ydera, oOpabOTKM M OpraHu3alud HHPOPMALMOHHBIX

PECYpCOB .

JlolokeH  yMeThb  MOJIb30BAThCA  BBIYMCIUTEIBHOM W WHOU
BCIIOMOTATEIIbHOW TEXHUKOW, HWH(GOPMAIMOHHBIMHA TPOJTYKTAMH,
TEXHOJIOTUSIMU, CPEICTBAMU CBSI3U U KOMMYHHUKALIUI




JIOJDKEH yYMETh OCYHIECTBISITH KOHTPOJIb Haj palOHAIBHBIM
UCTOJb30BaHUEM  OMOIMOTEYHO-WUH(POPMAIMOHHBIX  PECYPCOB,
KauecTBOM H  A(P(PEKTUBHOCTHIO  Pa3BUTHUSA  HOBBIX  (opM
o0CTyKMBaHUS HACEICHUS

JloiKeH yMEeTh KOHTPOJIUPOBAThH COOII0IeHNE PaOOTHUKAMH
MIPOU3BOJICTBEHHON U TPYIOBOW TUCIUTUIMHEI, IPABUJI BHYTPEHHETO
pacropsiika, MpaBwiI TI0 OXpaHe TPYAa U MOKapHOH 0€30IacHOCTH.

HeobOxonuMble 3HaHUS

3akoHONATEeNbHBIE W HMHBIE  HOPMAaTHUBHO-TIPABOBBIE  aKThI
Poccuiickoit denepaniu o BOMpoOcaM COXPAHEHUS W Pa3BUTHUA
KyJIbTypHOTO Hacienuss HaponoB Poccuiickoit  ¢denepammu,
perilaMeHTHPYIOIe JeATebHOCT, Oubnmorek B Poccuiickoit
denepanuu.

[IpaBuia omnucaHus JOKYMEHTOB U COCTaBJIE€HHUS CIPaBOYHO-
MH(OPMAIIMOHHOTO aIlapaTa;

[Topsimok opraHuzamuu pabOT MO KOMIUIEKTOBAHHIO, 00pabOTKe H
00eCTIeUYeHNI0 COXPAaHHOCTH OMOIMOTEYHBIX (POHIOB U KOJUICKIIHIA;
MeToauku TpOBENEHUS MPOBEPOK MPABUIBLHOCTH PACCTaHOBKH
OuONMMOTeYHbIX (OHJOB U CBEPKM HAJIMYUS JOKYMEHTOB CO
CIPaBOYHO-MH(GOPMAIIMOHHBIM aNapaToM;

ITopsimok opraHu3anuu HKCIEPTU3bl HAYYHOM M IPAKTHYECKOU
[EHHOCTH JIOKYMEHTOB, coOpaHuii U KOJUIEKITUH u
MH(OPMAIIMOHHBIX PECYpPCOB

TpeboBaHus, NpeabABIsSeMbIE K MOPSAAKY BbIJAYU JTOKYMEHTOB I10
BceM (popMaM 0OCITyKUBaHUS, BKIIIOYAst 3JIEKTPOHHYIO JIOCTaBKY
ITopsimox co3maHuss M BEAEHUS HALMOHAJIBHOIO OMOIMOTEYHOIrO
pecypca ¢ YHU(DUIIMPOBAHHBIM KaTaloroM Ha 0a3e omu(poOBaHHBIX
dhou0B Beaymmx 6ubdauorex PO.

TpeboBanusi, NpeAbSBISEMbIE K TEMIEPATYPHO-BIAKHOCTHOMY
PEKUMY, OCBEIIEHHOCTH U TPEACTbHBIM MMOKA3aTesIM KoJIeOaH s B
(hOoHIOXpaHWINIIAX;

@®opMbI W METOABI 3alIUTHl OMOJIMOTEYHBIX PECYPCOB  OT
OMOTIOpaKEHMIA;

@®opMbI W METOABI TPOBEIACHHUS HAYYHO-HCCIIEIOBATEIbCKOM
NeSITeNbHOCTH  mpobremam  OMONIMOTEYHO-HH(POPMAITMOHHOTO
00CITy>)KMBaHUS U UCTIOJIH30BAaHUS OUOTMOTEUHBIX PECYPCOB

JIOCTIKEHHsI OTEYECTBEHHBIX M 3apyOeKHBIX OHMOIMOTEK B
nH(pOPMaTMOHHOM O0CTY)KHBAHUHU YATATEIICH

[TpaBuna obecrieueHrs 6€30MacCHOCTH OMOJIMOTEYHBIX PECYPCOB

OCHOBBI MEHEIKMEHTA U YIIPaBJICHUS IEPCOHATIOM
DTHKA JACIOBOTO OOIIECHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI ~ SKOHOMMKH, OyXraJTepcKoro YYETHI, a”aausa
XO3SIMCTBEHHOU IEATEIbHOCTH.

[IpaBuia BHYTPEHHETO TPYIOBOT'O pacHopsiiKa
Kanudukanmonasie TpeOOBaHUS K paOOTHUKAM OpTaHHU3alUH
6ubMoTeYHO-NH()OPMAITIOHHOHN Chephl

TapudHas mONMTHKA W CHUCTEMYy OIUIaTBl TpyAa pabOTHHUKOB
YUpEXKICHUN KYIbTYpPhI, HICKYCCTBA U KHHEMATOTpadum.

[TpaBuia TOKyMeHTOO0OpOTa OPraHU3AIIUH U MTOPSIOK COCTABICHUS
YCTAaHOBJICHHOH OTYETHOCTH B OpraHM3alud  OWOIMOTEHHO-
WH(POPMAITMOHHOTO 00CTY>KUBAHUS

HopMmaTtuBHoO-nIpaBoBBIE aKThI, perynupymoiue U
periiaMeHTHpYIOoLIne MIPOU3BOJICTBEHHO-X035IIICTBEHHYIO u




(MHAHCOBO-?PKOHOMUYECKYIO JIEATEIbHOCTh OPraHU3aINH

OCHOBBI YIIpaBJICHHUS] U peaju3aluedl MpoeKTaMu B OMOIHOTEUHO-
WH(POPMAITMOHHOM 00ECTICUCHUH M TTOBBIIMICHUH WH(OOPMAIMOHHON
KYJIbTYpbI UATATEIIEH

[IpaBuna mo oxpane Tpyaa v MokapHOH OE30MaCHOCTH.

lpyeue
XapaxKmepucmuxu

Heo0xoanMblie JOKYMEHTbI, OATBEPKAAONINE
KBATU(PUKALMIO:

cm..3.10.1.

Heo0xoaquMpble CPOKYU NMOBBILIEHUS KBaJIUpUKanm:
cm..3.10.1.

JInyHbIe KayecTBa:

cva.3.1.1.

Heo0xogquMpble 3 THYECKHE HOPMBI:

cm.3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm..3.10.1.

YcaoBus Tpyaa:

cva.3.1.1.

3.11.00001meHHas TpyAoBasi GyHKIUSA:

PykoBoacTeo npopMIEHBIM
HanmenoBanue | HaIpaBJICHHUEM (1'[ OeKTOM) B Kon | K Yposens 6
p . p a KBanHQUKAIIH
OopraHu3ali MY3€UHOI'O TUIIA
[MTpoucxoxaeHue 0000ICHHOI
. Opurunan X 3alMCTBOBaHO U3 OpHUTHHAA
TpyZOBOH pyHKIUHN
Kon Per.nomep
OpHIUHaIa npod.cranaapTa

Bo3morkHbIe
HAaNMEHOBaHUS
JOKHOCTEN

3aMeCcTUTENb FEHEPATILHOTO TUPEKTOpa (IUpEKTOopa,
PYKOBOJIUTEIIS) [TO HAIIPABICHHIO, JUPEKTOP (3aBEIYIOIIIHIA)
¢buinana opraHu3aiy, MPEKTOP MOPTQEs IPOESKTOB.

TpeboBanus k
00pa3oBaHUIO U
00ydIeHHIO

Bricmiee npodeccronansaoe o0pazoBaHue 1Mo MpoQuTro
(HampaBJICHUIO) ACSITEIIBHOCTA OpPTraHU3aluy 1o MporpaMmMme
OakajaBpuaTa ¥ mporpamMmma npoheccuoHaIbHON MePernoaroTOBKH
B c(hepe SKOHOMUKH WIIH yIIPABICHUS

TpeOGoBaHHUS K ONBITY
MPaKTHYECKOW PabOTHI

He menee 3 51eT mpakTHYECKOTO OTBITa PYKOBOJCTBA
opranmzanuei (moapa3aeieHueM) He HUKE 5 KBaTHU(PUKAIMOHHOTO
YPOBHSI WJIM HE MEHee 7 JIeT paOboThI 10 HAIPaBJICHUIO

NS TeIbHOCTH

Oco0sle ycnoBus
JIOITyCcKa K paboTe

Hannune xBanuQukaMoHHOTo cepTu(drKara Ha COOTBETCTBUE
YPOBHIO KBaTH(UKAIIHT 6

JlomiomHUTENbHBIE XapaKTEPUCTUKN

HaumenoBanue
KJaccuduKaTopa

KOJ HanMCHOBAHHUC

OK3




ETKC umu EKC

- 3aBenyrouuii punmasom myszes.

OKCO, OKHIIO nnmu OKCBHK - -

3.11.1. TpynoBasi pyHKIUA

HaumenoBanue

[Ipoucxoxnenue TpyaoBoi

(dbyHKIUH

PykoBOACTBO y4eTOM M XpaHEHHUEM Vposems
(GhOHIOB B OpraHU3aluA MY3€HHOTO Kon | K/016 | (nmomyposes) 6.2
TUIA KBaJIM(UKAIUN

Opurunain X 3anMMCTBOBaHO U3 OpUTHHANIA

Kon opurunana Per.nomep
npod.cTaHaapTa

TpynoBbie 1ecTBUA

OHpe,Z[GJI}ITB CTPAaTCTul0 JCATCIBHOCTU OpraHu3aliui B o0actu
yquHO'XpaHHTeHBCKOﬁ JCATCIIbHOCTH.

Bri6upaTe METOIBI U CpPEeNICTBA pPeau3allii CTPATErHH OpraHu3alun
B 00JIaCTH Y4E€THO-XPAHUTEIbCKOM 1eATEIbHOCTH.

KpuTtrdecky 0cMBICTHBATh TEOPETUIECKHE ITOIXO/IbI U IPHHIINATIBI
yueTa U XpaHEeHHUsI My3eUHBIX (OHIOB.

D¢ deKTHBHO UCTIOIB30BATh HECTAHIAPTHBIC APTYMEHTHI IIPH
00OCHOBAHUU CIIOCOOOB U METOJIOB PEILICHHsI TPOOJIEM U CAETaHHBIX
BBIBOJIOB B OPTaHU3AIINH y4eTa U XpaHEHHs My3eHHBIX (DOHIIOB

Pemarp 3amauu TEXHOJIOTHMYECKOTO WJIM METOJIWYECKOTO XapakTepa,
MpeAroararone BIoop 1 MHOTooOpasue CrocoO0B pereHusI.

®opmupoBaTh OI0HKET OpraHU3alMK B 30HE CBOCH OTBETCTBEHHOCTH.
CraBuTh 3a1a4¥ U JaBaTh NOPYYEHUS PYKOBOAMUTEISAM CTPYKTYPHBIX
MOJIpa3/ieIeHuii OpraHu3anuy, 00eCleunBaOINX y4YeT, XpaHeHUEe U
KOMILIEKTOBAHUE MY3€HHBIX (DOHIOB.

OnepatuBHO MH()OPMHUPOBATH BHINIECTOSINEE PYKOBOJICTBO, a TAKKe
PYKOBOIUTENEH CTPYKTYPHBIX MOJIpa3iesieHuii OpraHu3aluu 1Mo BCeM
BOIIPOCAM, CBSI3aHHBIM C YYETHO-XPAaHHUTEIbCKOW AesTENbHOCTHIO
OpraHH3aIHH.

Opranu3oBbIBaTh KOMIUIEKCHbIE HAay4HbIE HCCIEIOBAHUS B 00JIaCTH
HUCTOPUM KYJIbTYpbl, COXpPAaHEHHsS KYJIbTYpPHOTO M IPUPOJHOTO
HacJeausl.

Opranu3oBbiBaTh  (OPMHUPOBAHHME B  YCTAHOBJICHHOM  IOpSJIKE
ANEKTPOHHBIX 0a3 JaHHBIX, COJEPKAIIMX CBEIEHUS O MY3EHHBIX
IIpeIMeTax, 3aKPEIJICHHBIX 3a MY3€EM;

OcyluecTBiIATh OpPraHU3alHI0, KOHTPOJIb M AaHAJIW3 HUCIHOJHEHUS
IPOEKTOB B OOJIACTH COXpAHEHUS KYJIbTYPHOTO U TPUPOJHOTO
Hacieaus.

B3aumoneiicTBOBaTh ¢ PYKOBOOUTENISIMH  NPOPWIBHBIX U
(YHKIIMOHATIPHBIX ~HAIpPaBJIEHUN JIEATENbHOCTH OpraHu3alud U
KOOPJAMHUPOBATh paboty CTPYKTYPHBIX nojapa3aesieHui
opranusaiuu, o0ecrneunBarouX y4eT, XpaHeHHe U KOMIUIEKTOBaHHE
MY3eHHBIX (POH/IOB.

Brimyckath  HEOOXOaWUMBIE — pacloOpsDKEHHST B 30HE  CBOCH
OTBETCTBEHHOCTH.

ObecrieunBaTh ~ CBOEBPEMEHHOE  COCTaBJIEHUE,  YTBEPIKIEHUE,
IIPEICTAaBJICHUE  OTYETHOM  JOKyMEHTalluu O  pe3yipTaTax
NEeSTeIbHOCTH OpraHu3allii B o0JacTh yd4eTa, XpaHeHHs U




KOMIUIEKTOBaHMSI My3€HHBIX (DOHJIOB.

BBIONMHATE TIPECTaBUTENbCKIE (PYHKIIMHM TMPU B3aUMOJCUCTBUH C
rocyJIapCTBEHHBIMHU OopraHamu, opraHamu MECTHOT'O
CaMOYHpaBJIeHI/IH, OGH_IGCTBGHHBIMI/I N UHBIMU OpFaHI/IBaHH}IMI/I PO
ConeiicTBOBaTh PA3BUTHUIO TPYIAOBONM MOTHBALIMM, WHHUIMATUBBI U
ITOBBIIICHHU KO KBa.HI/I(l)I/IKaI_II/II/I IIOAYMHCHHBIX.

ObecnieunBaTh  MOCTOSTHHOE  COBEPIICHCTBOBAHUE JIEATEILHOCTH
OopraHu3anMuM Ha OCHOBC BHCAPCHHA HOBLBIX TGXHOHOI‘I/II\/'I B 06.HaCTI/I
y4eTa, XpaHeHHUS! U KOMITICKTOBAHMS MY3€HHBIX (DOHIIOB.

ObecnieunBaTh OPraHU3ALMIO U KOHTPOJIb NPOBEACHUS IUIAHOBBIX H
ONEPATUBHBIX MMPOBEPOK HATUYMS MY3E€HHBIX IPEAMETOB U MY3E€HHBIX
KOJUJICKIIMHA 1 0pOpMIICHHE COOTBETCTBYIOLIEH TOKYMEHTALUU IO UX
UTOTaM.

Opranu3oBbIBaTh KOHTPOJIb 32 JIOMMYCKOM JIUI B ()OHIOXPAHHIIUINA U
COOJIIOZICHUEM YCTAHOBJICHHBIX MPAaBHJI MCIOIb30BAHUS MY3EHHBIX
MPEIMETOB U MY3E€UHBIX KOJUICKIUHA.

KonrponupoBars  cobmiofenne  paOOTHHKaMU  TPYAOBOM |
MIPOU3BOJICTBEHHON JUCIMIUIMHBI, TPABUJI BHYTPEHHETO PaclopsIKa,
MpaBUJl M HOPM OXpaHbl TpyAa, TPEOOBaHUN TPOTHUBOIOKAPHON
0€30MaCHOCTH.

OcCymecTBIATh KOHTPOJb HAJ PalMOHATBHBIM HCIOJIB30BaHUEM
pecypcoB,  KadecTBOM U A((PEKTUBHOCTHIO  JACSITEIBHOCTH
NIO/Ipa3IeJICHUH, 00ecreunBaroInX yUer, XpaHeHue u
KOMIUIEKTOBaHHE MY3€HHBIX (POHJIOB.

Heobxomumbie ymeHUS

JIOJDKEH yMETb ONpENeNsTh CTPATETHIO IeATEIIbHOCTH OPraHU3aliH B
00JIaCTH Y4eTHO-XPAaHUTEIBCKON AEATEILHOCTH U BEIOMPATh METOIbI
U CpPEJICTBA €€ PeaTn3alllu.

JloJKeH yMeTh KPUTHUECKH OCMBICINBATh TEOPETHUECKHUE TIOAX OB
Y TIPUHIIMIIBI YUeTa U XpaHeHUs MY3eHHBIX (POHIOB.

JlomxeH ymeTs 3(p(heKTHBHO HCIOIB30BaTh HECTAHIapTHEIC
apryMEHTHI P 000CHOBAHUH CITIOCOOOB M METOJIOB PELICHUS
npo0JIeM M C/IeNaHHBIX BBIBOJIOB B OPTaHN3AIMH y4eTa U XPaHCHHS
MY3eHHBIX (OHIIOB

JlolokeH ~ yMeTh  pemiaTh  33a4d  TEXHOJOTHMYECKOTO  WIIH
METOAMYECKOTO  XapakTepa,  Ipeanojaraioiue  BeIOOp |
MHOT'000pa3ue Croco0OB PEIICHHUS.

JIoJKeH yMETh MOIb30BaThCsl BBIYUCIUTEILHON U NHOU
BCIIOMOTaTeIbHOW TEXHUKOW, HH()OPMAITMOHHBIMU MTPOTYKTAMH,
TEXHOJIOTUSIMU, CPEICTBAMU CBSI3U U KOMMYHUKALUH.

JloJKeH yMeTh OpraHM30BbIBaTh KOMIUIEKCHBIE HAYYHbIE
UCCIICIOBAaHHUH B 00JIACTH UCTOPHUH KYJIBTYPBI, COXpaHEHUS
KYJbTYPHOTO M IPUPOJIHOTO HACIIECIUSI.

JloKeH yMeTh OpraHU30BBIBaTh (POPMHpPOBAHUE SJIEKTPOHHBIX 06a3
JAHHBIX, COJIEPKAIINX CBEICHUS O MY3€UHBIX MPEeIMETax,
3aKpEIUICHHBIX 32 MY3€EM;

ILOJ'DKGH YMCTb CTaABUTH 3a/la4W U JaBaThb MMOPYUYCHUSA PYKOBOAUTCIIAM
paboTy CTPYKTYPHBIX MOAPa3ACICHAN OpTaHU3aIiH,
00ecTIeYNBAOIIUX YUET, XpaHEHHE M KOMIUIEKTOBAaHUE MY3E€HHBIX
($hoHIOB.

JloJKeH yMeTh OCYIIECTBISATh OpraHU3alNI0, KOHTPOJb U aHAIH3
WCIIOJIHEHUS TIPOEKTOB B 00JIACTU COXPAHEHUS KYJIbTYPHOIO U
IIPUPOIHOTO HACIEAMSL.



JloKeH yMeTh 3aKiIi04aTh JoroBopa u ohopMIIsSTh 3aKa3bl Ha
MPOBEACHUE CENOK ¢ My3€UHBIMU MTPEAMETAMH U OKa3aHHE
SKCIIEPTHBIX YCIYT.

JIoJKeH yMETh OPraHU30BbIBaTh U KOHTPOJIMPOBATH TPOBEAEHUE
IIJIJAHOBBIX M OMEPATUBHBIX IPOBEPOK HATMYUS MY3€HHBIX PEIMETOB
Y MY3EHHBIX KOJUIEKINH, COOMI0OICHIE YCTAHOBICHHBIX MPABUI HX
HCIIOJIb30BaHHUS.

JIOJDKEH yMeTh TOTOBUTH HEOOXOJMMBIE PacTIOpsKEHUS B 30HE CBOCH
OTBETCTBEHHOCTH.

JIOJDKEH yMeTh B3aUMOJIEHCTBOBATh C PYKOBOJUTEISIMH MTPO(UITbHBIX
1 QYHKIMOHAJIHHBIX HAIPABJICHUH EATEILHOCTH OPraHU3aluu |
KOOPJAMHUPOBATH paboTy CTPYKTYPHBIX MOJIpa3ieICHUN
OpraHu3aIyu, 00eCIICYNBAIOIINX YUET, XPAaHCHHE M KOMIUIEKTOBAaHHE
MY3eHHBIX (POH/IOB.

JIOJDKEH yMETh OpraHU30BBIBATh MIOATOTOBKY OTYETHOMN
JOKYMEHTAIH O pe3yiabTaTax (POHIOBOMN paOOTHL

JIOJDKEH yMETh BBINIOJHATH TPEACTABUTEIBCKUE (DYHKITHH

JloikeH ymMeTh GOpMUPOBATH TPYAOBYIO MOTHBALIUIO, HHULIUATUBY U
aKTHBHOCTB CBOMX ITOTYMHEHHBIX, OPraHU30BBIBAaTh PadOTy 110
MOBBIIICHUIO UX KBATH(PUKALINY.

JloJDKeH yMeTh KOHTPOJIUPOBATh COOMI0IeHNe pabOTHUKAaMHU
TPYZIOBOI 1 MPON3BOICTBEHHON TUCIUIUINHBI, IPABIII TPYAOBOTO
pacropsijika, paBuil 1 HOPM OXpaHbl Tpy/aa, TpeOOBaHUI
IPOTHBOIIOKapHOH 0€30MacHOCTH.

JlomkeH yMmeTh oOecrednBaTh BHEAPEHHE HOBBIX TEXHOJIOTUN B
o0acTy yueTa, XpaHeHUs U KOMIUIEKTOBAHUS MYy3€HHBIX (DOHJIOB.

ILOJ'DKGH YMCTh OCYHICCTBJIATH KOHTPOJIb HaJ palllOHaJIbHbBIM
WCIIONB30BAHUEM  PECYPCOB, KauecTBOM M 3()PEKTUBHOCTHIO
ACATCIIbHOCTHU Hoz[paweneﬂm‘/i, O6€CH€‘II/IBaIOH_II/IX YUCT, XpaHCHUC U
KOMILUICKTOBaHUE MY3€HHBIX (DOHIOB.

Heo0OxomuMble 3HaHUS

3aKkOHOJATENbHbIE M NHbIE HOPMaTUBHO-IIPaBOBBIE aKThl Poccuiickoit
@enepauuu 1O BONPOCAM COXPAHEHUS W Pa3BUTHSA KYJIBTYPHOTO
Hacienuss HaponoB Poccuiickoil (enepanuu, periaMeHTHPYOIINE
NEeATeNIbHOCTh My3eeB B Poccuiickoit denepanuu.

IIpaBuia onvcaHuss My3eHHBIX IIPEIMETOB;

[Topsimox opranuzanuu paboT MO y4eTy, XPaHEHHIO, H3YyUYECHHIO,
nyOJIMKanuy, 00eCHeueHUI0 COXPAHHOCTU MY3EHHBIX IMPEIMETOB H
MY3E€HHBIX KOJUICKIIHI;

Meroavky npoBeAeHUs POBEPOK HAIUYMUSA MY3E€HHBIX IIPEAMETOB U
CBEpPKHU HAJIMYMS MY3€HHBIX TPEAMETOB C YUYETHON JTOKYMEHTAIUEH;

Ilopsimok oOpraHuM3anuu SKCHEPTU3bl KYJIbTYPHBIX LIEHHOCTEH U
MY3E€HHBIX MPEIMETOB;

TpeGoBanusi, mpeabsBiIseMble K TMOPAAKY BbIIAYM MY3CHHBIX
IIPEAMETOB BO BDEMEHHOE U ITOCTOSIHHOE I10JIb30BAHKE

[Topsimok peructpanuu CAENOK C My3€HHBIMU MTPEAMETAMMU;

[Topsimox Benmenust ['ocymapcTBeHHOro Karaimora MyseitHoro (onma
Poccutiickoit ®enepanuy;

TpeboBanus, TpEeIBABISEMBbIE K TEMIIEPATypHO-BIAKHOCTHOMY
pPEXHUMY, OCBEUICHHOCTH M TPEIENIbHBIM TOKa3aTelsiM KoseOaHus
BO3lyXa B (POHIOXPAHIIIUIIAX U IKCTIO3UIIMOHHBIX TTOMEIICHHSIX;
@DOopMBI 1 METOJTBI 3aITUTHI MY3EHHBIX TTPEIMETOB OT OMOTIOPAKCHUIA;

@opMBI M METOABI INPOBEACHUS  HAYYHO-HCCIENOBATEIIbCKON



JCATCIIBHOCTH

JIOCTHXKEHHSI OTEYECTBEHHBIX U 3apYOEKHBIX My3€eB
[TpaBumna obecrieueHrst 6€30MaCHOCTH MY3€HHBIX (POHIOB

OCHOBBI MEHEPKMEHTA U YIIPaBJICHUS IEPCOHATIOM
DTHKa JACIOBOTO OOIIECHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI CTaTHCTHKH

OCHOBEI 9KOHOMMKH, OyXTaJITepCKOTO y4erTa, aHaInu3a
XO3SMCTBEHHOMN NEATEILHOCTH.

[IpaBuia BHYTpEHHETO TPYIOBOTO pactopsiaKa

Kpanudukanuonusle TpeOoBaHHs K paOOTHUKAaM OpraHU3aIlH
MY3€HHOr0o THUIMa

Tapudnyro mnoMMTUKY W CHCTEMY OIUIaThl Tpylda pabOTHUKOB
YUpEeXJIEHUN KyJIbTYpbl, HICKYCCTBA U KHHEMATOrpaduu.

OCHOBBI TOKYMEHTAIIHOHHOTO 00ECTICUeHUSI.
[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3aKkOHBI ¥  HOPMAaTHBHO-IIPABOBBIE  aKTBHI, pPETYJHUPYIOIIME U
pErIaMEHTHPYIOIINE TPYAOBYIO, IPOU3BOJCTBEHHO-XO35IICTBEHHYIO
U (PMHAHCOBO-3KOHOMUYECKYIO I€ATEIIbHOCTh OPTaHU3aINH

OCHOBBI yIIpaBJI€HHsI IPOEKTaAMH
[IpaBuna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH.

lpyeue
XapaxKmepucmuxu

Heo0xoanMble TOKYMEHTBI, MOATBEPKIAIONINE KBATH(PUKAIUIO:
— IMIUIOM O BBICIIIEM PO ECCHOHATHPHOM 00pa30BaHUU O MPODUITIO
(HampaBJICHUIO) AESITEIIBHOCTA OpPTraHU3aluu 1o MporpaMmme
OakanaBpuara,

— CBUJIETEJIHCTBO O MEPENOrOTOBKE KaIPOB;

— HaJlM4yhe KBaJM(UKAIIMOHHOTO cepTUudUKaTa Ha COOTBETCTBHE
YpOBHIO KB (pUKAIu 6

Heo0xoaquMble CPOKHU NMOBBILIEHUS KBaJTUPUKANUM:
MOATBEPKICHNE KBaTU(UKAIMOHHOTO YPOBHS HE PEXKE OJHOTO pasa B
3roma

JInuHbIe KayecTBAa:
cv.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3mosxHbIe MecTa padoThI:

— B MY3€sIX ¥ OpTaHU3alMsIX My3€iiHOro Tuma (3oomapkax,
IaHeTapusx, GuiabMo(oHIaX, My3eHHO-BBICTABOYHBIX LIEHTPAX U
Tp.) pa3auvIHBIX (OPM COOCTBEHHOCTH;

— B MY3E€HHBIX NOAPA3AEIEHUAX OpraHUu3alui

YcaoBus Tpyaa:

cva.3.1.1.

3.11.2. TpynoBasi pyHKuMA

PykoBoACTBO Hay4yHO-
UCCIIEI0OBATEIbCKON, HAYYHO-(DOHI0BOM

YpoBeHb

Hauvenosanue | paOOTOH, SKCIIEPTHO-aHATUTUYECKON Kox | K/02.6 | (moayposen) 6.2

ACATCIIBHOCTBIO B OpraHru3alnun
MY3€HHOTO TUIa

KBaJM(UKAIUN

[Ipoucxoxnenue TpyaoBoi
byHKINH

OpurunHan X 3anMCTBOBaHO U3 OpUTHHANIA



Kon opurunana Per.nomep
npod.crangapTa

TpynoBsie neicTBUA

Ocy1iecTBIATh PYKOBOJICTBO HAY4YHOU paboToil Mys3es ( 300mapka u
Ip.) B 00JacTH KOMIUICKTOBAHUS KOJUIEKIMH, 00pabOTKH (OHIIOB,
9KCIO3UIIMOHHOHN, KYJIBTYPHO-00Pa30BaTEIbHOM (€CTu OpraHu3aIus
HE MMEET 3aM.JUPEKTOpa MO KYJbTYPHO-0O0pa30BaTEIbHOW padoTe),
U3ATEIIbCKOM  JIEeATEIbHOCTBIO,  IPONAraHjoM U  PEKJIAMOMH,
obOecrieunBath COOJIIOJICHHE HAy4YHO OOOCHOBAHHBIX PEXKHUMOB
HKCIUTyaTallul MY3€HHBIX 00BEKTOB( 3KCIIOHATOB).

Opranu3oBbiBaTh pabOTy MO TEPCHEKTUBHOMY M  TEKYyIIEMY
TUTAHUPOBAHHUIO HAYYHOH JESTEIbHOCTH My3es (300MapKa U JIp.) U ee
BBITIOJTHEHHIO.

Kputnuecku ocMbICTHBATh TEOPETUUECKHUE MOIXO/IbI , IPUHIUIIBI U
METO/]Ibl HayYHBIX UCCIIEIOBAaHUI B My3esX (300mapkax u Ap.).

D¢ hexkTUBHO NCTIOIB30BATH HECTAHAAPTHBIE APTYMEHTHI IPU
000CHOBaHUH CITOCOO0OB ¥ METOOB PEIICHUS MPOOJIEM U CIETaHHbBIX
BBIBOJIOB IIPY IIPOBEICHUH HAYYHBIX UCCIIEAOBAHUI B My3esiX (
300MapKax u Jip.)

Pemarp 3amauu TEXHOJIOTMYECKOTO WM METOJIUYECKOTO XapakTepa,
MpeAroararone BIoop 1 MHOrooOpa3ue CrocoO0B PEIICHMS.

®opmupoBaTh OI0KET OpraHU3aIMK B 30HE CBOCH OTBETCTBEHHOCTH.

Opranu3oBbIBaTh Hay4YHbIE UCCIICIOBaHMS B obnacTtu
aTpUOYTUPOBAaHUS MY3EHHBIX MPEIMETOB, UX KIACCHPHUKAIMUA U
cucTeMaTh3aluy;  oOecrnednBaTh ~ HAay4yHOE  [IPOEKTUPOBaHHE

BBICTABOK, KCIIO3ULIUN; HHUIIUMPOBATh U OCYLIECTBIISITh SKCIIEPTHO-
AQHAJIMTUYECKYIO0 JIESTEIbHOCTh B O0JACTU BBISABJIEHUS OOBEKTOB
HCTOPUKO-KYJIBTYPHOTO ( IPUPOIHOTO U Jp.) 3HAYECHHUSI

CraBuTh 337aul ¥  KOOPIMHHUPOBATH pabOTy CTPYKTYPHBIX
MOJpAa3/ielIeHuil  OpraHM3allid IO TNPUMEHEHUI0 COBPEMEHHBIX
HAYYHBIX METOJIOB OOECTieueH sl y4eTa, XpaHEeHUs] 1 KOMIUIEKTOBaHHS
My3eWHbIX  (QOHIOB, arpuOyTHpoBaHUs, Kilaccupukanum u
CUCTEMAaTU3aLUU MY3EHHBIX NIPEIMETOB U KOJUICKIUI

OcCymiecTBIATh OpPraHU3alfio, KOHTPOJIb M aHAIM3 MCIOJHEHUS
MIPOEKTOB B OOJIACTH BBISBICHUS U COXPAaHEHHSI 00BEKTOB UCTOPUKO-
KYJIbTYPHOTO ( IPUPOAHOTO) HACTEAMS.

OpraHu3oBbIBaTh O0CYXJIEHHE HAYYHBIX pPaldOT, MOATOTOBICHHBIX
COTPYAHUKAMH MYy3esl ( 300TapKa U Jp.)

Hanpasnsate Hay4HO-METOANYECKYIO JeSATEIIbHOCTD My3ed,
OpPraHHU30BBIBATH IIPEIOCTABICHUE KOHCYJIbTallHOHHOMN u
METOAMYECKOW TOMOIIM IO MpobiieMaM, CBSI3aHHBIM C HAay4HOM
paboTtoii My3es.

VYcranaBnMBaTh Hay4HbIE CBA3M M KOHTAKTHl C MPOQUIBHBIMH
HAy4YHO-HCCIIeI0BATEIbCKUMU MHCTUTYTaMH u yueOHBIMU
3aBCACHUAMU, CO CIICHUATIUCTAMU B PA3JIMYHBIX O6HaCT$IX 3HaHUA.
Opranu3oBbIBaTh MOJTOTOBKY Hay4YHBIX M3JIaHUN My3esl (COOPHHKOB
TPYIOB, MyTEBOIUTENECH, KATATOTOB, OYKIIETOB H TIp.).

Brimyckath  HEOOXOaWUMBIE — pacloOpsDKEHHST B 30HE  CBOCH
OTBCTCTBCHHOCTH.

OcymecTBiATh  PYKOBOJICTBO  TOJATOTOBKOW,  YTBEpPXKAAaThb U
MPE/CTaBIATh OTYETHYIO JOKYMEHTAlMI0 O pe3ylbTarax Hay4yHO-
HCCIIEI0OBATEILCKOM JACITEIBHOCTH (300TapKa U 1Ip.).



BoInonHATe mpencTaBUTENbCKUE (PYHKIMHM MPU B3aUMOACUCTBUU C
rocyaapCTBEHHBIMU opraHamu, opraHamu MECTHOTI'O
camMOynpaBJieHus!, O0IIECTBEHHBIMU U HHBIMH OpPraHU3aLUsIMU .

CopeiicTBOBaTh Pa3BUTUIO TPYAOBOW MOTHBAIlMU, WHUIMATHBBI WU
MOBBIICHUIO KBaTU(UKALUNA HAyYHBIX KaJpOB.

Heobxomumbie ymMeHUs

OOecnieunBaTh IOCTOSHHOE COBEPILICHCTBOBAHHME JACATEIbHOCTU
My3es ( 300MapKa U Ap.) Ha OCHOBE BHEAPEHHUS HOBBIX TEXHOJIOTHH B
00JIacTH y4eTa, XpaHeHHs U KOMITJICKTOBAaHUS My3€HHBIX (DOHJIOB.
KontpommpoBate  cobOmtoneHre  paOOTHHUKaMHU — TPYJOBOM |
MIPOU3BO/ICTBEHHOMN TUCIMITIMHBI, IPABUI BHYTPEHHETO paclopsiika,
MpaBUJl M HOPM OXpaHbl TpyAa, TPEOOBaHUN TMPOTHUBOIOKAPHON
0€30MaCHOCTH.

OcymecTBIATh KOHTPOJb HaJ PalUMOHAIBHBIM HCIOJIB30BaHUEM
pecypcos, KayeCTBOM u 3 HEKTUBHOCTHIO Hay4YHO-
UCCIIEIOBATENIbCKONM M AKCIEPTHO-aHAJIMTUUYECKON J1eATEIbHOCTH
MOJpa3IeJICHU My3esl

JlomkeH yMeTh pyKOBOJIUTh HAydHOH paboTOM My3es ( 300Iapka u
1p.) B 00J1aCTH KOMIUIEKTOBAHMSI KOJUIEKIUI, 00paboTku (HOoH/I0B,
AKCTO3UITMOHHOM, KYJIbTYpHO-00pa30BaTeIbHOM, N3/1aTEIhCKON
JesTeIbHOCTBIO, MPOMNaraH1oi u pekjiamMoi, ooecrieunBaTh
coOJII0ICHNE HAyYHO 0OOCHOBAHHBIX PEKUMOB IKCILITyaTaIlluu
MY3eHHBIX 00bEKTOB( IKCIIOHATOB).

JloKeH yMeTh OpraHu30BbIBaTh paboTy MO TEKYILIEMY U
NEPCIEKTUBHOMY TUIAHUPOBAHUIO HAYUYHOU JESITEIbHOCTH My3es
(300Mapka u Jip.) U €€ BBITIOJIHCHUIO

JIOJKEH yMETh KPUTUYECKH OCMBICIIMBATH TEOPETUYECKHUE MTOAXOIBI
IIPUHLIMIIB M METO/BI HAYYHBIX UCCIIEI0BAaHUI B My3€sX (300IapKax

u ap.).

JlomkeH ymMeTb 3 (GEKTUBHO UCIIOIb30BaTh HECTAHIapPTHBIE
apryMeHThI pU 0OOCHOBAHHUH CTIOCOOOB M METOJIOB PEIICHUS
poOJIeM U C/ICTaHHBIX BBIBOJIOB IPH MPOBEICHUH HAYYHBIX
HCCIIe0OBaHUH B My3esx ( 300IapKax u ap.)

JloJbkeH yMeTh pelaTth 3aJadyd HaydHOro( METOJO0JOTHYeCKOro U
METOJMYECKOr0)  XapakTepa,  MpEANojaraloiue  BbIOOp |
MHOTr000pasue crocoboB perieHusl.

JlomxkeH ymeTh (OpMHPOBATH OFOJKET OpraHU3AIMK B 30HE CBOCH
OTBETCTBEHHOCTH.

JloJKeH yMeTh OpraHW30BBIBAaTh HAyYHBIE HCCIIEAOBAHUS 10
npoduIIo AeITeNbHOCTH My3es ( 300MapKa H Jp.)

JloJKeH yMeTh CTaBUTh 331a4H U KOOPAUHUPOBATH PadOTY
CTPYKTYPHBIX MOJIPa3Ie/ICHHI OPraHu3aIliy 10 IIPUMEHEHUIO
COBPEMEHHBIX HAyYHBIX METOJIOB 00ECIICUCHHUS yUeTa, XPaHECHHS U
KOMILJICKTOBAaHUS My3eHHBIX (DOHIIOB.

JloJKeH yMeTh OpraHU30BBIBaTh, KOHTPOJIUPOBATH U aHATM3UPOBATh
UCIIOJIHEHUE TTPOSKTOB B 00JIACTH BBISBICHUS U COXPaHCHHUSI
00BEKTOB UCTOPUKO-KYIBTYPHOTO U TIPUPOTHOTO HACIIETHUSI.

JlolkeH yMeTb OpraHU30BbIBaTh OOCYKIEHHME HayyHbIX padoT,
MIOATOTOBJIEHHBIX COTPYIHHUKaMU My3es ( 300mapka u ap.)

JlolkeH yMeThb ONpenessITh HalpaBiICHUs Hay4HO-METOJUYECKOU
NeSITeNbHOCTH  My3es  (300mapka W Jp.), OPraHU30BHIBAThH
IIPEJOCTaBIEHUE KOHCYJIBTAl[MOHHOW M METOJMYECKOH MOMOILMU IO
npobiemMaM, CBSI3aHHBIM C HAyYHOH paboToi My3esl.



JIOJoKeH yMeThb  yCTaHaBIMBAaTb HAydHbIE CBSI3M M KOHTAKThl C
OpoMIbHBIMA ~ HAYYHO-UCCIICAOBATEILCKUMU ~ WHCTHUTYTaMU |
y4eOHBIMM 3aBEJICHUAMH, CO CHELUATUCTAaMH B Pa3IMYHBIX 00JacTAX
3HaHUSL.

JIOJDKEH yMETh OPraHM30BBIBaTh IOJATOTOBKY HAy4YHBIX W3JaHUN
My3es .

JlomkeH 001a1aTh YMEHUSIMU B IOJTOTOBKE, KOHTPOJIIO U
HCIIOJIHEHUIO PACIOPS)KEHUN B paMKaX CBOEH KOMIIETCHIIUU

JIOJKEeH yMeTh TOTOBUTH OTYETHYIO JOKYMEHTALUIO B 30HE CBOEH
OTBETCTBEHHOCTH.

JlomkeH 00a1aTh YMEHHEM IPEACTABIISITh CBOO OpraHU3aluIo IpU
B3aUMOJICMCTBUU C TOCYAAPCTBEHHBIMY OPTaHAMM, OPTaHAMU
MECTHOT'O CaMOYIPaBJIECHHUs, OOIECTBEHHBIMU U MHBIMU
OpraHU3aLUsIMU .

JlomkeH ymeTb (P OpMUPOBATh TPYAOBYIO MOTHBALIUIO, MHULIUATUBY U
AKTUBHOCTb HAYYHBIX KaJpOB, OKa3bIBaTh COACHCTBUE NIOBBILLICHHUIO
UX Hay4YHO-HCCIIEN0BATEIbCKUX Ka4eCTB

JloimKeH yMEeTh KOHTPOJIUPOBAThH COOII0IeHNE PaOOTHUKAMHU
TPYAOBOW M TIPOU3BOJCTBEHHOM JUCIUTUIAHBL, TIPABUJI BHYTPEHHETO
pacropsiJika, paBuil 1 HOPM OXpaHbl Tpy/a, TpeOOBaHUI
MIPOTHBOIOYKAPHOU OE30MACHOCTH.

Heo0OxomuMble 3HaHUS

JlomkeH yMmeTb oOecreynBaTh BHEAPEHHE HOBBIX TEXHOJIOTUH B
00JIacTH y4eTa, XpaHeHHs U KOMITJICKTOBAaHUS My3€HHBIX (DOHIIOB.
JlolokeH yMeThb OCYLIECTBISATh KOHTPOJIb HAJ PALMOHAIBHBIM
UCIIOJIb30BAHUEM PECYPCOB, KAUeCTBOM M 3((HEKTUBHOCTHIO HAYYHO-
HCCIEA0BATENIbCKOM M AKCHEPTHO-aHATUTHUYECKON J1E€ATEIbHOCTH
MOJpa3IeICHU My3est

Koncturynuio P®, 3akoHO1aTE€NbHBIE U HHBIE HOPMATHUBHO-
paBoBbIe akThl Poccuiickoit denepanuu 1o BOIpocaM pa3BUTHUSA
HayKU U KyJbTYpbl, COXPAaHEHUS U PA3BUTHSI KYJbTYPHOTO HACIEAUS
HaponoB Poccuiickoit denepannu, peraaMeHTUPYIOLIUE
NEeATeIbHOCTh My3eeB B Poccuiickoit denepanuu.

CriocoObl  aTpuOyTHpOBaHMA  MY3EHHBIX  MpPEIMETOB,  HUX
KJIacCH(pUKAMK W CHUCTEMATH3aIlMH; HAYyYHOTO MPOCKTHPOBAHMUS
BBICTABOK, 9KCITO3UIIMI; OCYIIECTBICHHUS 3KCIEPTHO-aHAIUTHIECKOM
JEATENIPHOCTH B OOJAcTH  BBIBICHHS OOBEKTOB  HCTOPUKO-
KYJITYPHOT'O ¥ IPUPOJIHOTO 3HAYCHUS

[Topsimok opramszanuu paboT MO y4eTy, XpaHEHHIO, H3Y4YCHHIO,
nyOJIMKanuy, 00eCHeueHHI0 COXPAHHOCTU MY3EHHBIX IMPEIMETOB H
KOJUIEKLIMI; METOAWKY TPOBEICHHS IPOBEPOK HAIUYUS MY3CHHBIX
NPEeIMETOB U CBEPKHM HAM4YUsl MY3EHHBIX MPEIMETOB C YYETHOM
JTOKYMEHTAIUEH;

[Topsimok opraHuzanuu SKCHOEPTU3bl KYJIbTYPHBIX LIEHHOCTEH U
My3€HHBIX MPEIMETOB; OCHOBBI YIpaBJICHHsI MPOEKTaMu B 00JacTu
MY3E€HHOTO JIea

[Topsimox Benmenust ['ocymapcTBeHHOro Karaimora MyseitHoro (onma
Poccuiickoit ®enepanuu;

@opMBI M METOABl OCYILIECTBIECHUS HAayYHO-HCCIEAOBATEIbCKON
JEeSTEILHOCTH B 00JIACTH MY3€HHOTO JIeTa;

JlocTuKeHusl B IeATEIbHOCTH OTEUECTBEHHBIX U 3apYOEKHBIX MYy3€eB

[IpaBuna oGecriedeHus 0e30MaCHOCTH MY3€HHBIX (OHIOB, HOPMBI U
METO/IbI 3aIIUTHl MY3EHHBIX MPEIMETOB OT OMOMOPAKEHHI; paBUIIa




Jpyeue
xapakmepucmuku

110 OXpaHe TPyJa U MOKAPHOW OE30MaCHOCTH

OCHOBBI CTaTUCTHUKH, 3KOHOMHUKH, OyXTalITEpCKOrO YydeTa, aHalu3a
XO34MCTBEHHON  JI€ATEIBHOCTH, MEHEI)KMEHTa U YIPaBICHUS
NEPCOHAJIOM, J3THKY JEJOBOTO OOIIEHUS U TpaBWIa BEICHHS
IIEPEroBOpPOB

IIpaBmiia BHYTPEHHErOo TPYLOBOIO pacHopsika JAEATEIbHOCTU
OpraHu3alyy, KBaJIM(UKALlMOHHbIE TPeOOBaHUS, MPENbIBIAEMBIE K
paOOTHHKAM OpraHU3aIMH MY3€HHOTO THIIA

Tapudnyto mnonMTUKY W CHCTEMY OIUIaThl Tpylda pabOTHUKOB
YUpeXJIeHUN KyJIbTYpbl, HICKYCCTBA U KHHEMATOrpaduu.

OCHOBBI TOKYMEHTAIIHOHHOTO O0ECIICUeHUS U MOPSIOK COCTABICHUS
YCTaHOBJIEHHOM OTYETHOCTH

3aKkOHbI ¥  HOPMATHBHO-TIPABOBBIE  aKThl, pEryJIUPYIOIIHE U
periaMeHTHPYIONIUE TPYAOBYIO, IPOU3BOACTBEHHO-XO3SIMCTBEHHYIO
1 (PMHAHCOBO-KOHOMUYECKYIO NIEATEIHHOCTh OPTaHU3aIHH
Heo0xoaquMble TOKYMEHTbI, NOATBEPKIAA0IIHE KBATU(PUKALMIO:
cm.a.3.11.1.

Heo0xoaquMpble CPOKYU NMOBBILIEHUS KBaJIUpUKanm:

cm.a.3.11.1.

JInyHble KauecTBa:

cm.m.3.1.1.

Heo0xoguMpble 3 THYECKHE HOPMBI:

cm.m.3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm.a.3.11.1.

YcaoBus Tpyaa:

cm.m.3.1.1.

3.11.3. TpynoBasi pyHKIUA

PykoBOACTBO 3KCIIO3UITMOHHO- Vposets
Hanmenosanne | BEICTABOYHOH AEATEILHOCTRHIO B Kon | K/03.6 | (monypoBens) 6.2
OpraHu3alui My3€HHOrO TUIIa KBanMuKaLH
gggfzz;mne}me TpyAoBoH Opurunan X | 3aMMCTBOBaHO U3 OPUIMHAJA
Kon opurunana Per.nomep

TpynoBbie 1ecTBUA

mnpod.ctangapTa

OmpenensTh  CTPAaTETHI0  JEATENBHOCTH  My3es B 00JacTH
3KCHO3I/II_II/IOHHO'BBICTaBOqHOﬁ JACATCIIbHOCTH.

BeiOupaTh METOIBI M CpEACTBAa peaM3aldH CTPATeTHH My3esl B
obactu 3KCHO3I/II_II/IOHHO'BBICT3.BOqHOI>'I ACATCIIbHOCTH.

KpuTtrdecky 0cMBICTHBATh TEOPETUIECKHE ITOIXO/IbI U IPHHIIATIBI
OopraHu3anvun 3KCHO3HHI/IOHHO'BBICTaBOqHOI>'I ACATCIIbHOCTH.

D¢ deKkTHBHO UCTIOIB30BATh HECTAHIAPTHBIE APTYMEHTHI IIPH
00OCHOBAHUU CIIOCOOOB U METOJIOB PEILICHHsI TPOOJIEM U CAETaHHBIX
BBIBOJIOB B OPTaHU3aIINHU YKCIIO3HIOHHO-BBICTABOYHON
ACATCIIbHOCTH.

Pemarp 3a1a4n TEXHOJOTMYECKOTO WIIM METOJMYECKOTO XapakTepa,
nperoiaraoiye BbI0op 1 MHOrooOpasue crnocoO0B pereHus..




dopMupoBaTh OIOKET My3€esl B 30HE CBOCH OTBETCTBEHHOCTH.

CraBuTh 33/1a4u U JaBaTh MOPYUYEHUSI PYKOBOJAUTEISIM CTPYKTYPHBIX
no/ipa3JesieHnii, 00eCTeYBAIOIIUX OPraHU3aAIUI0 3KCIO3UIIMOHHO-
BBICTABOYHOU JI€ATETHLHOCTH.

OcyluecTBiIATh OpPraHU3allI0, KOHTPOJIb M aHAJIW3 HUCIHOJHEHHS
KOMIUICKCHBIX HAy4YHBIX HCCIICOBAaHWK B 0OJacCTH TMpe3eHTalUN
KYJIbTYPHOI'O U PUPOJTHOTO HACIIEIUS.

OCyH_IGCTBJIHTI: OopraHu3anurlo, KOHTPOJIb W aHAJIM3 HUCHOJIHCHHUA
KPYIIHBIX 3KCIIO3UIIUOHHBIX IIPOCKTOB.

KoopauHupoBaTh A€ATENBHOCTh IMOJAPa3/AeiIeHU, 00eCTIeYMBAIOIINX
OpPraHu3alMI0 CTAllMOHAPHBIX M  MEPEABMKHBIX BBICTABOK U
JKCIO3ULUH.

OcymiecTBiATh OpraHM3alliio, KOHTPOJIb W aHalu3 Ipolecca
KOMILIEKTOBAHMSI KCIIO3ULIUN BBICTABOK.

Ocy1iecTBIATh OPraHnu3aluIo, KOHTPOJIb U aHAJIM3 HUCIIOJIHEHHs paboT
[0 TOATOTOBKE HMH(OPMAIMOHHBIX MaTe€pHaJIOB M 3THUKETaXa JUIs
JKCIIO3ULUHI My3esl.

3axioyaTth MO IMOPYYEHHUIO JUPEKTOpa JOrOBOpPHl HAa IMPOBEIEHHE
NPOEKTHBIX W HCHOJHHUTEIBCKMX paboT MO  U3TOTOBJICHHIO
HKCHO3ULIMOHHOTO  O0OpYyAOBaHUsS, OOBEMHO-TIPOCTPAHCTBEHHOMY
o(hopMIIEHHIO BBICTABOK M JKCIO3UIUH, NpPOBEIEHUE CHETIOK C
MY3€HHBIMH TpEeAMETaMM, ApEeH]ly MOMEIEHHs, TPaHCIIOPTUPOBKY,
CTPaxOBaHHUE MY3EHHBIX 3KCIIOHATOB U JIp.

B3aumopelicTBoBaTb ¢ PYKOBOOUTENSIMM  HNPOQWIBHBIX U
(YHKIMOHATBHBIX ~ HANpABICHUH  JEATENILHOCTH B 00jacTu
OpraHu3alMK SKCIO3UIIMOHHO-BBICTABOYHON J€STEIBHOCTH.

BreimyckaTh  HeoOXOIUMBIE — PACIOpPSKEHHST B 30HE  CBOEH
OTBETCTBEHHOCTH.

OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTAaBIICHUE,  YTBEp)KIEHHE,
Mpe/ICTaBJIeHHEe  OTYETHOM  JOKyMEHTalluu O  pe3yjabTaTax
NESATEeNbHOCTH My3ed B O0JIACTH HSKCHO3HIIMOHHO-BBICTABOYHOM
NeSITENIbHOCTH.

BhINMOMHATE TIPEACTAaBUTENBCKUE (DYHKIIUU IIPH B3aHMMOJICHCTBUHU C
rocyJaapCTBEHHBIMHU OopraHamu, opraHamu MECTHOT'O
caMOympaBlieHUs!, OOIIECTBEHHBIMHI U UHBIMH OpraHu3anusMu PO.
ConeiicTBOBaTh PA3BUTHUIO TPYIAOBOM MOTHBALIMM, WHHUIMATUBBI U
MOBBIIICHUIO  KBaTU(HUKAIMM  pabOTHUKOB  MOJpa3/eieHUi,
00€CIeUnBAOIIMX  OPraHU3AIMIO  SKCIO3UIIMOHHO-BBICTABOYHOM
JESITESIbHOCTH.

ObecnieunBaTh  MOCTOSTHHOE  COBEPIICHCTBOBAHUE  JIEATEILHOCTH
My3es Ha OCHOBE BHEJAPCHHMS HOBBIX TEXHOJOTMH B 00JacTu
OpraHU3aIMH KCIO3UIIHOHHO-BBICTABOYHOM IESTEIILHOCTH.

Heobxomumbie ymMeHUs

KontpomupoBate  cobOmtoneHre  paOOTHHUKaMHU — TPYAOBOM |
IIPOU3BOJCTBEHHON AUCLUIUIMHBI, IIPaBIM BHYTPEHHETO PACIOPAIKA,
MpaBUJl ¥ HOPM OXpaHbl TpyAa, TPEOOBaHUN TMPOTHUBOIOKAPHON
0€30MMacHOCTH.

OcymecTBIATh KOHTPOJb HaJ PalUOHAIBHBIM HCIOJIB30BaHUEM
pecypcoB,  KadecTBOM M 3(()EKTHBHOCTBIO  ACSITENHLHOCTH
no/pa3JesieHnii, 00eCTIeYBAIOIIUX OPraHU3aIMI0 3KCIO3UIIMOHHO-
BBICTaBOYHOU ACATCIIBHOCTH.

JIoJKeH yMETh ONPENeNsTh CTPATETHIO ASSITENbHOCTA My3€es B
06HaCTI/I 3KCITO3UIIMOHHO- BBICTaBOYHOI ACATCIIBHOCTHU U BI:I6I/IpaTI>



METOJIbI ¥ CPEJICTBA €€ PeaTH3allHH.

JloJKeH yMETh MOJIb30BaThCsl BBIYUCIUTEIBHON U NHOU
BCIIOMOTaTeJIbHOW TEXHUKOU, HH(OOPMAITMOHHBIMH MMPOAYKTAMH 1
TEXHOJIOTUSIMU, CPEICTBAMU CBSI3U U KOMMYHHUKALIUI

JloJKeH yMEeTh KPUTHYECKH OCMBICIIMBATh TEOPETHUUYECKUE MOIXObI
Y MIPUHIUITBI OPTaHU3aLHUH 3KCIIO3UIHOHHO-BBICTABOYHOU
JIeSITEITLHOCTH.

JlomkeH ymeTb 3 (EKTUBHO UCIIOIb30BaTh HECTAHIapTHBIE
apryMeHThI pU 0OOCHOBAHHUH CTIOCOOOB M METOJIOB PEIICHUS
poOJIeM U C/IETaHHBIX BHIBOJIOB B OPTraHU3AIMU YKCIIO3UIIMOHHO-
BBICTABOYHOM JICATEILHOCTH.

HOJ’DKGH YMCTb peuiaTtb 3aa4yu TEXHOJIOTHUYCCKOI'O HIIn
METOAMYECKOTO  XapakTepa,  Ipeanojaraloime  BeIOOp |
MHOTr000pasue crocoboB perieHusl.

JlomxkeH ymeTh GOpMHUPOBATH OIOJDKET My3es

JloykeH yMeTh CTaBUTh 3a1a4d U JaBaTh MOPYUYEHUS] PYKOBOIUTEISIM
MOTYUHEHHBIX CTPYKTYPHBIX MMOAPA3IETICHUN.

JIoKeH yMeTh OCYILIECTBIISTh OpraHU3aI1io, KOHTPOJIb U aHAIIU3
KOMIUICKCHBIX HAYYHBIX HCCIIEIOBAaHUHN B 00J1aCTH UCTOPUH
KYJIbTYpPbl, COXpaHEHUS U MPE3CHTALUU KYJIbTYPHOTO HACIEAMSL.

JloJbkeH yMeTb OpraHU30BbIBATH, KOHTPOJIMPOBATH W IPOBOIAUTH
aHaJIN3 UCIIOIHEHUS KPYIHBIX SKCIIO3ULIMOHHBIX IIPOEKTOB.

JlommkeH yMeTh KOOPAMHHPOBATH JIEATEIBbHOCTh MOAPA3/ACIICHUN,
00€eCIeUnBAOIINX OPTraHU3aIUI0 CTAIMOHAPHBIX M TIEPEIBIKHBIX
BBICTABOK M SKCIIO3UIIHIA.

JlomKeH yMeTh OpraHW30BBIBaTh, KOHTPOJIUPOBATh M aHATM3UPOBATH
MPOIIECC KOMIUIEKTOBAHUS SKCIO3UIUI BBHICTABOK.

JlomkeH yMeTh OpraHW30BBIBaTh, KOHTPOJIUPOBATh M aHATM3UPOBATH
UCIIOJTHEHUE paboT Mo MOATrOTOBKE WH(MOPMAIMOHHBIX MAaTEPUATIOB U
ATUKETaXKa JISl DKCITO3UIIUNA MY3€sl.

JloJKeH yMeTh 3aKiIr4arh MO0 MOPYYEHHIO JUPEKTOpa AOrOBOPHI Ha
MIPOBEJICHUE MPOEKTHBIX U UCIIOJIHUTENBCKUX paboT, OKa3aHUE yCIyT,
CBSI3aHHBIX C OOecrneueHHeM OpraHMu3aldd  HKCIO3UIHUOHHO-
BBICTABOYHOU JIESTEIILHOCTH.

JloJDKeH yMeTh B3aUMOCHCTBOBATh C PYKOBOIUTEISIMH MPO(PHUIBHBIX
U (YHKLIMOHAJIbHBIX HAPaBJIECHUHN €S TEIbHOCTH My3€sl.

JlolbkeH  yMmMeTh  TOTOBUTH  pPACHOpPSDKEHHMS B 30HE  CBOEH
OTBCTCTBCHHOCTH.

JloJbkeH yMmeTh OpraHuM30BbIBaTh MOATOTOBKY OTYETHOM W HWHOU
AOKYMCHTAIUN

JIoJKeH yMeTh BBINIOJIHATh IPECTaBUTENIbCKHE (PYHKIINN

JlomkeH yMmeTh GOpMUPOBATH TPYIOBYIO MOTHBAIIMIO, HHUIIUATUBY U
COJIEICTBOBATh MTOBBIIICHUIO KBaJIM(DUKAIMH paboTHUKOB
MoJpa3/ieNieHnii, 00eCIeYrBAIOIUX OPTaHU3AINI0 SKCIO3UIIMOHHO-
BBICTABOYHOU JI€ATEIbHOCTH.

JlolbkeH yMeTh OOECIeYuBaTh BHEAPEHHUE HOBBIX TEXHOJIOTHH B
OpPTraHU3aLMIO SKCITO3UI[MOHHO-BBICTABOYHOU JIEITEIHLHOCTH.

Jlo)okeH  yMeThb  KOHTPOJHMPOBAaTh  COONIOeHHE  pabOTHHKaAMH
TPYZIOBOI M MPOW3BOJCTBEHHON IMCIUITIMHBL, MPAaBWJI BHYTPEHHETO
pacriopsiika, TpaBWI M HOPM OXpaHbl Tpyna, TpeOOBaHUI
IPOTHBOIIOKapHOH 0€30MMacHOCTH.

HOJ’DKGH YMCTb OCYHICCTBJIATH KOHTPOJIb HaJ palllOHAJIbHBIM




WCIIONB30BAaHUEM  PECYPCOB, KauecTBOM M 3()PEKTUBHOCTHIO
ACATCIIbHOCTHU HOHp%I{GHGHHﬁ, OGGCHG‘-II/IBaIOH_II/IX OopraHu3anuro
9KCIIO3UIIMOHHO-BBICTABOYHOM JIESITEITHHOCTH.

Heo0OxomuMble 3HaHUS

Jpyeue
xapakmepucmuku

3aKkOHOJATENbHbIE M NHbIE HOPMaTUBHO-IIPaBOBBIE aKThl Poccuiickoit
@enepanuu 1O BONPOCAM COXPAHEHUS W Pa3BUTHSA KYJIBTYPHOTO
Hacienuss HaponoB Poccuiickoil (enepanuu, periaMeHTUPYIOIINE
NEeATeIbHOCTh My3eeB B Poccuiickoit deaepanuu.

[Mopsimox opranuzanuu padOT MO Y4UETy, XpaHEHUIO, H3YyYEHHUIO,
myOauKanuu, 00ecleuyeHNI0 COXPAHHOCTH MY3EHHBIX MPEIMETOB U
MY3E€MHBIX KOJUICKLIHA;

[IpaBuiia opranu3zanuu padoT MO CO3AAHUIO MOCTOSHHBIX SKCIIO3ULIUN
My3es;

OTedecTBEHHBI W MEXIYHAPOIHBIA OMBIT Pa3padOTKU W CO3IaHH
MY3EMHBIX KCIIO3ULIHIA;

[lopsimok  opraHusanuy  BBICTABOK  MY3€HHBIX  IPEIMETOB B
MMOMEIICHUSAX MY3€s U 32 €ro MpeeIaMH;

TpebGoBanust K OGOPMICHHMIO BBIIAYM MY3EWHBIX MPEAMETOB Ha
BBICTaBKH, B TOM YHCIIE 3apyOEKHBIC

[Topsimok cTpaxoBaHusl My3€HHBIX TPEAMETOB;

IIpaBuna ymakoBKM M TPAHCHOPTUPOBKM MY3EHHBIX IPEIMETOB;
MOPSIOK MPOBEAEHUS TAMOXKEHHOI'O JOCMOTPA BBICTABOYHBIX IPY30B

HOpMaTI/IBHBIG )41 METOANYCCKUEC AOKYMCHTBI 10 BOIIpoOCaM
obecrieueHrs 0€30MaCHOCTH MY3E€HHBIX (POHJIOB;

Meroasl Hay4HBIX UCCIIEIOBAHUN B MY3€sIX;
OCHOBBI MCHEIDKMEHTA U YIIPABICHUS IIEPCOHATIOM

DTHKa JACIOBOTO OOIIECHHUS U TTPaBUJia BEJCHUS ITEPETOBOPOB

OCHOBBI CTaTHCTHKH

OCHOBEI 9KOHOMMKH, OyXTaJITepCKOTO y4erTa, aHaInu3a
XO3SMCTBEHHOMN IEATEeILHOCTH.

[IpaBuia BHYTpEHHETO TPYIOBOTO pactopsiaKa

Kpanudukanuonusle TpeOoBaHHs K paOOTHUKAaM OpraHU3aliH
MY3€HHOr0 THUIMa

Tapudnyro mnonuTUKy W CHCTEMY OIUIaThl Tpylda pabOTHUKOB
YUpeXJIEHUN KyJIbTYpbl, HICKYCCTBA U KHHEMAaTOrpaduu.

OCHOBBI TOKYMEHTAIIHOHHOTO 00eCTICUeHUSI.
[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3akOHBl ¥  HOpPMAaTHBHO-IIPAaBOBBIE  AKThl, pETYJHUPYIOIIME U
perilaMeHTHPYIOIME TPYAOBYIO, IPOU3BOACTBEHHO-XO3SMICTBEHHYIO
1 (PMHAHCOBO-3KOHOMUYECKYIO IEATEIIbHOCTh OPTaHU3aINH

OCHOBBI yIIpaBiI€eHUs IPOEKTaMU

[TpaBuiia mo oxpaHe Tpya U MOKApPHOH OE30MaCHOCTH.
Heo0xogquMble TOKYMEHTbI, NOATBEPKIAAI0IIAE KBATU(PUKALMNIO:
cm..3.11.1.

Heo0xoaquMble CPOKYU NMOBBILIEHUS KBaJTU(pUKanm:

cm.a.3.11.1.

JInyHble KauecTBa:

cm.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:

cmar.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
cm.n.3.11.1.

Ycaosus Tpyaa:



emm.3.1.1.

3.11.4. TpynoBasi pyHKIMA

PykoBoACTBO KyJnbTypHO- Yposenb
Hanmenosanne | 00pa30BaTENIbHON IEATETHHOCTHIO B Kog | K/04.6 (oaypoBeHb) 6.2
OpraHM3aIMyi My3eiHOro THIIa KA KA

[Ipoucxoxnenue TpyaoBoi

byHKINH

Opurunain X 3anMCTBOBaHO M3 OpUTHHANIA

Kon opurunana Per.nomep
npod.crangapTa

TpynoBsie neicTBUA

Ornpenenarb CTpaTEeruio AEATEIbHOCTU My3esl (300mapka U Jp.) B
00J1aCTH KyJIbTYpHO-00pa30BaTEIbHOMN JACSITCIBHOCTH.

BeiOupare MeTOAbl M CpeicTBa pealu3allid cTpateruu Mmyses (
300mapka W Jp.) B 00macTH  KyJIbTypHO-00pa3oBaTelbHOMN
ACATCIIBHOCTH.

KpI/ITI/I‘IeCKI/I OCMBICJIMBATH TCOPCTHYCCKUC MOAXOAbI U MPUHIIUIIBI
OpraHU3aIiK KyJIbTYpHO-00pa30BaTeIbHON ACATEIBHOCTH.

D¢ (hexkTuBHO NCTIOIB30BATH HECTAHAAPTHBIE APTYMEHTHI IIPU
000CHOBaHUHU CITOCOOOB U METOJIOB PEIICHUS TPOOJIEM H CIeTaHHBIX
BBIBOJIOB B OPTaHU3aIMH KYJIbTYpPHO-00pa30BaTeIbHOM
JEATEILHOCTH.

Pemarp 3a1auu TEXHOIOTUYECKOTO WM METOJMUYECKOTO XapakTepa,
MpeAroararonme BIoop 1 MHOrooOpa3ue crmocoO0B PEIICHMS.

dopmupoBaTh OOKET My3es (300mMapka W JIp.) B 30HE CBOei
OTBETCTBCHHOCTH.

OcyiecTBIATh OpraHU3alMI0, KOHTPOJIb U AaHAIU3 HUCIOJHEHUS
HAay4YHBIX HCCIICJOBaHUA B OOJACTH IMOMYISIPU3ALMU KYIbTypHOTO(
IIPUPOJHOTO ) HACIEANS.

OcCymiecTBIATh OpraHU3alMio, KOHTPOJIb M aHAJIU3 HCIOJIHEHUs
KYJIBTYpHO-00pa30BaTeIbHBIX IPOEKTOB.

CraBuTh 3aJa4u M JaBaTh NOPYYECHUSI PYKOBOAMUTENSIM CTPYKTYPHBIX
noJpa3/ielieHnii, 00ecreynBaloluX OpPraHUu3aluI0  KYJIbTYPHO-
00pa3oBaTENbHON AEATEIBHOCTH.

Oprann3oBbIBaTh  HAYyYHO-METOJIWYECKYI0 paboTy B  obOmactu
KYJIBTYpHO-00pa30BaTeIbHON AEATEIBHOCTH My3esi( 300mapKa 1 1p.).
ObecneunBaTh MpoBeeHNE BceX GOPM KYJIbTYPHO-00pa30BaTEIbHOM
paboTBl C y4yeTOM HHTEPECOB M 3alPOCOB PAa3IMYHBIX KaTeropuit
MTOCETUTENEH My3es ( 300mapKa u ap.).

KonTtponupoBars mnpaBuibHOe O(OpMIIEHHE U CBOEBPEMEHHOE
BBHITIOJTHEHHUE 3a5BOK Ha SKCKYPCUH, JIEKIIUU U APYTUE MEPOTIPUSATHUS.
OpraHu3oBbIBaTh peKkjIaMHYI0 U HH()OPMALIMOHHO-
MPONaraHJAuCTCKyI0 paboTy MO MPUBJICYCHUIO TOCETUTENICH B My3eH (
300MapK U Ap.).

Opranu3oBbiBaThb ~ B3aUMOJEHCTBUE  My3€sl C  TYPUCTCKO-
9KCKYPCHOHHBIMU OpraHu3alysIMH, MPEANPUATHAMU,
YUPESKACHUSAMHU, Y4YeOHBIMH 3aBEJACHUSMH M JIp. IO BOIPOCaM
OpPraHM3alMK YKCKYPCUOHHOM IEATENbHOCTH.

3aKkiro4arh MO MOPYYEHHIO AUPEKTOPA JOTOBOPHI HAa IPOBEJIECHUE
KYJIBTYpHO-00pa30BaTeIbHbIX MEPOIPUATHIH




KoopaunupoBaTe AeSITETbHOCTD MOAPA3/ICICHUN, 00eCcneunBaroIInX
OpraHM3alfi0  KYJIbTYPHO-OOPa30BAaTEIbHOM  NIEATENHHOCTH U
B3aMMOJICIICTBOBAT  C  PYKOBOAUTENSIMH  HPOQUIBHBIX U
(YHKIIMOHATBFHBIX HAIPABJICHUN JEATEIHLHOCTH My3es ( 300mapka u

ap.).

BreimyckaTh  HEOOXOOMMBIE  pacHoOpsDKEHHsl B 30HE  CBOEH
OTBETCTBEHHOCTH.

OOecnieunBaTh ~ CBOCBPEMEHHOE  COCTABJIICHUE,  YTBEP)KICHHE,
IPEICTAaBICHUE  OTYETHOM  JOKYMEHTAlMM O  pe3yjbTaTax
NeSITeNbHOCTH My3es B 00JacTé  KyJIbTypHO-0Opa30BaTEbHOM
JESTEIIBHOCTH.

BrBINONMHATE TpeACTaBUTENbCKUE (YHKIUU TPU B3aUMOJCUCTBUU C
rocy/1apCTBEHHBIMU OpraHamu, OopraHamu MECTHOTO
caMOyTpaBlieHUs, OOIIECTBEHHBIMHI U HHBIMH OpraHu3anusMu PO .
ConeiicTBOBAaTh Pa3BUTUIO TPYIOBOW MOTHBAIIMU, WHHUIIMATHUBBI W
MOBBIICHUIO  KBaTM(UKAIMKM  pabOTHUKOB  MOJpa3JeleHui,
00eCreunBalIIMX  OPraHU3alUI0  KYJIbTYpHO-00pa30oBaTEIbHOMN
NEeSTEILHOCTH.

ObecrieunBaTh TMOCTOSIHHOE COBEPILIEHCTBOBAaHUE JIEATEIBHOCTH
My3esi Ha OCHOBE BHEAPEHUS HOBBIX TEXHOJOTHUH B OpTaHHU3AINIO
KYJIbTYpPHO-00pa30BaTeIbHON U AKCKYPCHOHHOM paOOTHI .

KonrponupoBare  coOiroseHne  paOOTHHKaAMH — TPYAOBOM |
IIPOU3BOJICTBEHHON NUCLHILIMHBI, IPABUJ BHYTPEHHEIO PACIOPAIKa,
NpaBUJI U HOPM OXpaHbl TpyAa, TPEOOBAHUN MPOTHBOIOKAPHOU
0€30I1aCHOCTH.

Heobxomumbie ymMeHUs

OcCymiecTBIATh KOHTPOJIb HaJ PalMOHAIBHBIM HCIOJIB30BaHHEM
pecypcoB,  KayecTBOM ©  3(PPEKTUBHOCTHIO  JCSATEILHOCTH
MOJIpa3/ieliecHnii, O00eCIeUnBaOIUX  OPraHU3alUI0  KYJIbTYPHO-
00pa30BaTENbHON EATEIHHOCTH.

JIOJDKEH YMETh ONPENeNsTh CTPATETHIO ICATEIIEHOCTH My3esl B
00JIaCTH KyJIbTYpHO-00pa30BaTEIbHOM JeSITEIbHOCTH U BHIOMPATh
METOJIBI M CPEJICTBA €€ pealn3allnu.

JIoJKeH yMETh MOIb30BaThCsl BBIUUCIUTEILHON U NHOU
BCIIOMOTaTEIbHOW TEXHUKOW, HH(OOPMAITMOHHBIMH MPOAYKTAMH 1
TEXHOJIOTUSIMU, CPEICTBAMU CBSI3U MU KOMMYHUKALIUI

JloJKeH yMEeTh KpUTHYECKH OCMBICIIMBATh TEOPETUUYECKUE MOIXObI
Y TIPUHIIUIIBEI OPraHU3allii KyJIbTYpHO-00pa3oBaTeIbHON
JIeSITETLHOCTH.

JlomkeH ymeTh () (QEeKTUBHO HUCIIOIB30BATh HECTAaHAAPTHBIC
apryMeHThI pU 00OOCHOBAHHUH CTIOCOOOB M METOJIOB PEIICHUS
po0JIeM U CIeTTaHHBIX BBIBOJOB B OpraHU3allUU KyJIbTYPHO-
00pa3oBaTEeLHON JAEATEIHHOCTH.

HOJ’DKGH YMCTb peuiaTtb 3aa4yu TEXHOJIOTHUYCCKOI'O NN
METOAMYECKOTO  XapakTepa,  TMpeAroyiaralome  BeIOOp U
MHOTroo0pasue crocoboB perieHusl.

JlomxkeH ymeTh GOpMHUPOBATH OIOJDKET My3es

OcymiecTBIATh OpPTaHW3aIldi0, KOHTPOJb W aHAIW3 WCIOJHCHHS
HAy4YHBIX HCCJICNOBAaHUN B 00JIACTH MOMYJISAPU3AINH KYJIBTYPHOTO
HacJIeaus.

OcylecTBIATh OpPraHU3ali0, KOHTPOJIb W aHAIU3 HUCHOJHEHUS
KYJIbTYPHO-00pa30BaTeIbHbIX IPOEKTOB.

ILOJ'DKGH YMCTb CTaBUTH 3aJIa41 U AaBATh HOPYUCHUA PYKOBOAUTCIIAM



MOTYUHEHHBIX CTPYKTYPHBIX MMOAPA3ICTICHUN.

OpraHu3oBbIBaTh HAYYHO-METOJMUYECKONW paboTON My3es B o0jacTu
KYJIBTYpHO-00pa30BaTeIbHON AEATENBHOCTH MY3€sl.

ObecneunBaTh NpoBeieHNE BceX (HOpM KyJIbTypHO-00pa3oBaTeIbHON
paboOThl C y4yeTOM HHTEPECOB M 3alPOCOB Pa3IMUYHBIX KaTeropuil
IIOCETUTENIEU My3esl.

KonrponupoBars mnpaBuibHOE O(OpPMICHHE U CBOEBPEMEHHOE
BBITIOJTHEHHE 3asIBOK Ha KCKYPCHUH, JIEKLIUU U APYTUE MEPOTPUSATHUS.

OpraHu3oBbIBaTh PEKJIAMHYIO U HH(OpPMAIIHOHHO-
MPOMAra’IuCTCKYI0 paboTy MO MPUBJICYEHHUIO TIOCETUTENEH B My3€il.

Opranu3oBbiBaThb ~ B3aUMOJEHCTBUE  My3€sl C  TYPUCTCKO-
9KCKYPCHOHHBIMH OpraHM3alysIMH, IPEANPUATHIMM,
YUPSKACHUSAMH, YYEOHBIMH 3aBElCHUSIMH U JAp.II0 BOMpOCaM
OpraHu3alMK KyJIbTypHO-00pa30BaTeIbHON AEATEIbHOCTH.

3aKkiro4arh MO MOPYYEHHIO AUPEKTOPA JOTOBOPHI HAa IPOBEJIEHUE
KYJIBTYpHO-00pa30BaTeIbHbIX MEPOIPUATHIH

JIoOJoKeH yMeTh  KOOPAMHHMPOBATh JEATENBHOCTh IOAPA3IEICHUMN,
o0eCreYnBaOIUX  OPraHU3alMI0  KYJIbTypHO-00pa3oBaTeIbHON
NEATEIBHOCTM M B3aMMOJCHCTBOBATH  C  PYKOBOAMUTEISIMHU
npoMIbHEIX ¥ (QYHKIMOHAIBHBIX HAINPaBICHUNA JESATEIbHOCTU
My3esl.

JlolokeH  yMeTb  TOTOBUTH  PAacHOpPsKEHHsT B 30HE  CBOEH
OTBETCTBEHHOCTH.

JloJkeH yMeTh OpraHu30BbIBaTh ITOATOTOBKY OTYETHOM M HWHOM
JNOKYMEHTAIUU

JIOmKEeH yMeTh BBIMONHITH MPEICTABUTENbCKUE (YHKIUU TIpU
B3aUMOJICHCTBUU c roCyJapCTBEHHBIMH, KOMMEpPYECKHUMHU
OpraHu3aLUsIMH, CpeacTBaMu MacCOBOM nH(popManuy,
0OIIEeCTBEHHBIMU OPTaHU3ALMSIMU U JP.

JloikeH yMeTh (hOpMHUPOBATh TPYJAOBYI0 MOTHUBAIIUIO, MHUIIUATUBY U
COJIEHCTBOBATH MOBBILICHUIO KBaJIM(pUKALUN pabOTHUKOB
noJpa3/ielieHnii, 00ecreynBalouX OpPraHUu3aluIi0  KYJIbTYPHO-
00pa3oBaTeNbHON AEATEIBHOCTH.

HeobOxonuMble 3HaHUS

JlolokeH yMeTh oOecneunBaTh BHEAPEHHE HOBBIX TEXHOJIOTHH B
OpraHu3alMi0  KYJIbTYPHO-O0OPAa30BaTEIbHONM W  IKCKYPCHOHHOM
JesITeTbHOCTH.

JlomkeH yMeTh KOHTPOJUPOBATH COONIIOACHHE PabOTHUKAMU
TPYAOBOM M MPOU3BOACTBEHHON IMCLUMUIUIMHBL, IPABUI BHYTPEHHETO
pacmopsiika, TpaBWJI U HOPM OXpaHbl Tpyda, TpeOOBaHMIA
MIPOTHBOIOXKAPHOM OE30MaCHOCTH.

JIOJDKEH yMeThb OCYIIECTBIIATH KOHTPOJIb HAJ  PAlMOHAIbHBIM
WCIIOB30BAaHUEM  PECYpCcoB, KadeCTBOM U 3(DPEKTUBHOCTHIO
NEeSTeIbHOCTH TOJpa3efeHUil, O00eCneunBaoIUX OpraHU3aIIIo
KYJIBTYpHO-00pa30BaTeIbHON AESATEIbHOCTH.

3akOHBl W UWHBIE HOPMATHBHBIE IIPABOBbIE akThl Poccuiickoi
®denepannu, ONpeesonue pa3BUTHE KYIbTYPbI;

Meroanueckue U HOPMAaTUBHBIE JOKYMEHTBI 110 BOIIPOCAM MYy3€HHON
paboThI ( paboOTHI 30011APKOB);

[Topsimox opranuzanuu padOT MO YYeTy, XPaHCHUIO, H3YUEHHIO,
nyOauKanuu, 00eCleYeHHI0 COXPAaHHOCTU MY3E€WHBIX MPEIMETOB U
MY3€UHBIX KOJUIEKIUH ( KOJIJIEKLHM )KUBOTHBIX );

OCHOBBI My3€€BEICHUS,




lpyeue
XapaKmepucmuxu

Meroauky  MpOBENEHUS  OKCKYPCHOHHO-JIEKIIMOHHOW  PaboThI;
TEMATHUKY SKCIO3ULIUNA My3€sl, DKCKYPCHUH, JIEKIUH;
[TepenoBoii OTIBIT 3KCKYPCHOHHO-JIEKIITUOHHON paboThI
OTEUYECTBEHHBIX U 3apyO0eKHBIX My3eeB ( 30011apKOB);
HopmaTtuBHblE ©  MeTOAMYECKHME JTOKYMEHTBI [0  BOIpOCaM
obecriedeHuss 0e30macHOCTH My3eHHBIX (OHIOB (  KOJUIEKLIUH

KUBOTHBIX);
OCHOBBI IEJATOTUKH, TETCKON IICUXOJIOTHH, JUIAKTHKH, COIHMAIbHON
MICUXOJIOTHH,  PHUTOPHKH, COBPEMEHHBIX  KOMMYHHKATHBHBIX

TEXHOJIOTUH, (OMOJIOTHH);
MeToapl HAyYHBIX HCCIICIOBAHUN B My3esiX ( 300TapKax);

OCHOBBI MEHEPKMEHTA U YIIPaBJICHUS IEPCOHATIOM
DTHKa JACIOBOTO OOIIECHHUS U MTPaBUJIa BEJCHUS MTEPETOBOPOB

OCHOBBI CTaTHCTHKH

OCHOBEI 9KOHOMMKH, OyXTaJITepCKOTO y4era, aHaan3a
XO3SMCTBEHHOMN NEATEILHOCTH.

[IpaBuia BHyTpEHHETO TPYIOBOTO pactopsiaKa

KBanudukanmonusle TpeOoBaHUS K pabOTHHKAM OpraHU3aIUH
MY3€HHOr0o THUIMa

Tapudnas mnonuTuKka W CHUCTEMYy OIUIaThl TpyAa pabOTHUKOB
YUPEXKICHUN KYIbTypHl, HICKyCCTBA M KHHEMATOTpadui.

OCHOBBI TOKYMEHTAIIHOHHOTO 00ECTICUeHUSI.

[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3aKOHbI M HOPMATHUBHO-NIPABOBBIE  AKThI, PETYJIUPYIOIIHE U
pErIaMEHTHPYIOIIUE TPYAOBYIO, IPOU3BOJCTBEHHO-XO3SIMCTBEHHYIO
1 (PMHAHCOBO-PKOHOMHUYECKYIO JEATEIHLHOCTh OPTaHU3AINH

OCHOBBI yIIpaBJI€HHsI IPOEKTaAMH
[IpaBuna mo oxpane Tpyaa u MoKapHOU 0€30MaCHOCTH.

Heo0xoaquMble TOKYMEHTbI, NOATBEPKIAA0IIHE KBATU(PUKALMNIO:
cma.3.11.1.

Heo0xoaquMble CPOKYU NMOBBILIEHUS KBaJIUPUKaAnm:
cm.a.3.11.1.

JInyHble KauecTBa:

cm.m.3.1.1.

Heo0xogquMpble 3 THYECKHE HOPMBI:

cm.m.3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm.a.3.11.1.

YcaoBus Tpyaa:

cm.m.3.1.1.

3.12.00001meHHas TpyAoBasi PyHKIUSA:

PykoBoacTeo npopHILHBIM
HanmenoBanue | HaIpaBJICHHUEM (1'[ OeKTOM) B Kom | L Yposens 6
P p a KBanHQUKAIH
OopraHu3al NCKYCCTBaA

[Ipoucxoxaenne 06001meHHOH

TpyZOBOH pyHKIUHN

Opurunan X 3arMCTBOBAHO M3 OpUTHHAJIA




Kon Per.nomep
OpUTuHaja npod.crangapTa

Bo3moxxubie
HAaUMEHOBAaHUS
JOKHOCTEN

3aMecTUTeNbh F€HEPATLHOTO TUPEKTOpa (IUpeKTopa,
PYKOBOJIUTEIS) 110 HANIPABICHUIO, JUPEKTOP (3aBEIYIOIIHIA)
(dunmana opraau3anud, JUPEKTOp MOPTQEIst MPOEKTOB, AUPEKTOP
porpamMm

TpeboBanus k
00pa3oBaHUIO U
00ydeHHIO

Bricmiee mpodeccnonansHoe 00pa3oBaHue o MPOdUITo
(HampaBJICHHIO) ACSITEIBHOCTA OPTaHU3AIUH 10 MPOTpaMMe
OakanaBpuaTa U IporpaMma mpoQecCuoHaIbHON MepPernoAroTOBKU
B cpepe SKOHOMUKH WIIH YITPABICHHS

TpebGoBaHHUS K OMBITY
MIPaKTUIECKON pabOTHI

He menee 3 et mpakTHYECKOTO OIBITa PyKOBOJCTBA
opraHu3anuen (moapas3aeieHueM) He HIKE 5 KBaTU()UKAITMOHHOTO
YPOBHSI WJIM HE MEHee 7 JIeT paboThI 0 HANpaBJICHUIO
TeSITeTbHOCTH.

Oco0sle ycnoBus
JIOITyCcKa K paboTe

Hannune xBanuQukaMoHHOTo cepTudrKara Ha COOTBETCTBUE
YPOBHIO KBaTH(UKAIIH 6

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPpUCTUKU

HanmenoBanme KO HanMMCHOBAHHEC
KJaccuduKaTopa
OK3
Jupextop mnporpamMm, TBOPYECKOTO KOJUIEKTHUBA
UPKOBBIX OpraHu3alun
ETKC umn EKC - I'maBHBIN afMUHUCTPATOD

3aBenyOMMUH  CTPYKTYPHBIM  TOAPA3JAEICHUEM
OpraHU3aIMy UCIIOJHUTEIBCKOIO HCKYCCTBA

OKCO, OKHIIO nnmu OKCBHK - -

3.12.1. TpynoBasi pyHKI1us

HaumenoBaHne

PykoBoacTBO co3maHMEM TPOU3BEICHUS
HCKYCCTBa KBaJIH(UKAIUN

YpoBenb
Kon | L/01.6 (TI01ypOBEHB) 6.2

[Ipoucxoxnenue TpyaoBoi
(dbyHKIUH

Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA

Kon opurunana Per.nomep
mpod.cTangapTa

TpynoBbie 1ecTBUA

OnpenensiTh CTPATErHIO JEATEIHPHOCTH OpraHu3alud B 00JIACTH
CO371aHUsI TTPOU3BEICHUN NCKYCCTBA

BriOupath METOABI M CPEICTBA peau3alliil CTPATErUy OpraHU3aUH
B 00J1aCTH CO3JaHUs IPOU3BEAECHUI UCKYCCTBA

OpraHu3oBbIBaTh pabOTy TBOPUYECKUX KOJUJIEKTHBOB I10 CO3AHUIO
MPOU3BEICHUI UCKYCCTBA

PykoBOAUTH  MPOW3BOACTBEHHO-DKOHOMHMUYECKOW U (PUHAHCOBOM
NESITeNbHOCTBIO  OpraHM3allud,  pacrnopskarbcs  (UHaAHCAMH,
OTIIYLIEHHBIMU Ha CO3JaHUE MPOU3BEACHUSA UCKYCCTBA

OOecnieunBaTh BBIIOJHEHHE pPAOOT MO CO3JAHUIO TPOU3BEIACHUS
HCKYCCTBA B YCTaHOBJIEHHBIE CPOKU M JIUMHUTBI CMETHO-(MHAHCOBBIX
aCCUTHOBaHUM.



Pa3pabaTbiBaTh COBMECTHO C OTBETCTBEHHBIM XYAO0XECTBEHHBIM
MEPCOHAJIOM CMETY M KaJIeHJApHBIA TUIAH CO3JaHUsl MPOU3BEACHUS
HCKYCCTBA.

PykoBoauThk paboToil M HEOCPEACTBEHHO Y4acTBOBATh B pa3paboTke
IIPOU3BOJCTBEHHOIO IUIAHA W TEHEPAaJbHOM CMETBI CO3JaHus
IIPOU3BEACHUS UCKYCCTBA.

KoMIIekToBaTh COBMECTHO C OTBETCTBEHHBIM XYHO0KCCTBCHHBIM
[IEPCOHAJIOM COCTAaB TBOPYECKOW TIPYIIBI M NPEICTaBISATH €ro Ha
YTBEPKICHHUE

OGGCHG‘-II/IBaTB YCIOBUA OJId CO3AaHUA MTPOU3BCACHUS NCKYCCTBA
PykoBoauTh paboToii o MpHOOPETEHUIO UMYIIECTBA, 00ECTICUCHUIO
TPAHCHOPTHBIMU CPEACTBAMU M OCYLIECTBIIICT KOHTPOJIb 3a HX
WCTIOJIh30BaHUEM

ObecneunBaTh MpolecC B Mpeienax yTBEPKICHHOH TreHepalbHOU
CMETBl MaTepHajaMM M JCHEXHBIMH CPEICTBAMH, 3aKIIIOYAET
JOTOBOPBI, OCYLIECTBIISIET 3aKa3bl Ha IPEJOCTABICHHUE TOBAPOB U
yCIIyT, HeOOXOAMMBIX JJIsl CO3JaHMsI TPOU3BEECHUS UCKYCCTBA.

ObecnieunBaTh COXPAHHOCTh COOCTBEHHOCTH M HCIIOJIb30BaHHUE
MaTepHATbHBIX W (UHAHCOBBIX CPEICTB, TPEJAOCTABICHHBIX Ha
CO3/IaHHE TIPOU3BEICHUS UCKYCCTBA

KpI/ITI/I‘IeCKI/I OCMBICJIMBATH TCOPCTHYCCKUC MOAXOAbI U MPUHIIUIIBI
CO3JTaHHsI TPOU3BEICHUS UCKYCCTBA.

D¢ hexkTuBHO NCTIOIB30BATH HECTAHAAPTHBIE APTYMEHTHI IPU
000CHOBaHUHU CITOCOO0OB M METOIOB PEIICHUS MTPOOJIEM U CIETaHHbBIX
BBIBOJIOB B OpFaHI/I3aI_II/II/I CO3JaHuA HpOI/I3B€I[eHI/ISI I/ICKyCCTBa

Pemarp 3a1adu TEXHOJIOTMYECKOTO HIJIM METOJUYCCKOTO XapakTepa,
Iperoiaraoiye BbIoop 1 MHOrooOpasue crnocoO0B perieHus..
dopmupoBaTh OFOKET OPTaHU3AIMH B 30HE CBOCH OTBETCTBCHHOCTH.

CraBuTh 3a/1a4u U JaBaTh MOPYUYEHUSI PYKOBOJIUTEISIM CTPYKTYPHBIX
MOJApa3JeieHni  OpraHu3alud,  00ecleyMBaIOUIMX  CO3JaHus
MPOU3BEICHUS UCKYCCTBA

OnepatuBHO MH()OPMHUPOBATH BBIIIECTOSIIIEE PYKOBOJCTBO, a TaKXkKe
PYKOBOAMTEIIEH CTPYKTYPHBIX MOJIpa3/IeJICHUN OpraHu3aliy 10 BCEM
BOITPOCAM, CBSI3aHHBIM C CO3JaHUs TPOU3BEJICHUS HCKYCCTBA

B3aumoneiictBoBaTh ¢ pPYKOBOOUTENISMHU  NPOPWIBHBIX U
(YHKIIMOHATBHBIX HAIMpaBIIEHUN JIEATENbHOCTH OpraHu3aliu |
KOOPJAMHUPOBATh paboty CTPYKTYPHBIX MI0/Ipa3AeJIeHU
OpraHusaliu, 00ecreyrBaroINX CO3/1aHus TPOU3BEICHUS UCKYCCTBA

Brimyckath  HEOOXOaWUMBIE — pacloOpsDKEHHST B 30HE  CBOCH
OTBCTCTBCHHOCTH.

ObecrieunBaTh ~ CBOEBPEMEHHOE  COCTaBJIEHHE,  YTBEPIKJEHUE,
NIPEACTABJICHUE  OTYETHOM  JOKYMEHTAllud O  pe3ylbTarax
NEeSTeIbHOCTH OpraHu3allid B OOJIACTH CO3/1aHUs MPOU3BEICHUS
HCKYCCTBa

BoInonHATe mpencTaBUTENbCKUE (YHKIMHM MPU B3aUMOACUCTBUU C
rocyaapCTBCHHbIMHA OopraHamu, OopraHamMm MECTHOT'O
camMOynpaBJieHus!, 00IIECTBEHHBIMU U UHBIMH Opranu3auusMu PO

COI[GI‘/JICTBOBaTB Pa3BUTHIO prI[OBOI\/'I MOTUBAIIMM, HWHUIIMATHUBbI H
ITOBBIIICHHU IO KBaJ'II/I(l)I/IKaHI/II/I INOAYHMHCHHBIX.

OOecrieunBaTh  IOCTOSIHHOE COBCPHICHCTBOBAHUC  OCATCIIbHOCTH
opraHu3aliii Ha OCHOBC BHCIAPCHHSA HOBBIX TEXHOJIOTHI B 00JIacTH
CO3aaHus MPONU3BCACHUS NCKYCCTBA




Heobxomumbie ymMeHUs

KontpommpoBate  cobOmtoneHne  paOOTHHUKAMHU  TPYAOBOM |
IIPOU3BOJCTBEHHON AUCLUIUIMHBI, IIPAaBUJI BHYTPEHHETO PACIIOPAIKA,
MpaBUJl M HOPM OXpaHbl TpyAa, TPEOOBAHWI MPOTHBOMOKAPHOM
0€30IMMacHOCTH.

OcymecTBIATh KOHTPOJb HaJ PpAlUOHAIBHBIM HCIOJIB30BaHUEM
pecypcoB,  kadecTBOM M 3((EKTHBHOCTBIO  JIEATEIBHOCTU
nojpa3JelieHnid,  O0eCleyuBaOUX  CO3JaHUS  MPOU3BEICHUS
HCKYCCTBA

JIoKeH yMETh ONpeAeNsTh CTPATEeruio AeSITeNbHOCTA OpraHUu3alluu B
o0yacTu Co3daHwMsI MPOU3BEACHHUA UCKYCCTBA

JlomkeH yMeTh BBIOUPATh METO/IbI M CPEACTBA peain3alui CTpaTerun
OpraHu3alyy B 00J1aCTH CO37aHNs IPOU3BEACHUI UCKYCCTBA

JloKeH yMeTh OpraHH30BBIBaTH PAa0OTYy TBOPUECKHX KOJUIEKTHBOB
0 CO3JJaHUIO IPOU3BEICHUIN HCKYCCTBA

JlomKeH yMeTb pPYKOBOAMTH IPOW3BOJCTBEHHO-)KOHOMHYECKON U
(uHAHCOBOW  JESATETBHOCTHIO  OpPTraHU3allM,  PaclopsKaTbCs
(buHaHCaMU, OTHYIICHHBIMU Ha CO3/IJaHUE MPOU3BEICHHS HCKYCCTBA

JlomkeH yMmeTh OOecreunBaTh BBHIMOJHEHHE PAOOT IO CO3/IaHUIO
MPOU3BEACHNUA HCKYCCTBA B YCTAHOBJIEHHBIE CPOKM M JIUMUTHI
CMETHO-()MHAHCOBBIX ACCUTHOBAHUH.

JlomkeH yMmeTh pa3pabaTblBaTh COBMECTHO C OTBETCTBEHHBIM
XYIOKECTBEHHBIM IIEPCOHAIIOM CMETy U KaJeHJAapHBIA IUIaH
CO3aHus MPOU3BCACHUS NCKYCCTBA.

JlomkeH yMeTh PYKOBOAWTH pabOTOM ©  HEMOCPEICTBEHHO
y4acTBOBaTh B pa3pabOTKe TMPOM3BOACTBEHHOTO IUTAHA U
reHepalbHON CMEThI CO3/1aHuUs TPOU3BEICHUS UCKYCCTBA.

ILOJ'DKGH YMCTb KOMIIJICKTOBATL COBMCCTHO C OTBCTCTBCHHBLIM
XYI0)KECTBEHHBIM TIEPCOHAIIOM COCTaB TBOPYECKOW TPYIIBI H
NpCACTABJIATH CT'0 HAa YTBCPKIACHUC

JlolokeH yMeTb 00ecTieunBaTh YCIOBHS JUIS CO3/IaHUS TIPOU3BEICHHS
HCKYCCTBA

JlomkeH yMeTh PYKOBOJIUTH PabOTOM MO MPHUOOPETEHUIO UMYIIIECTRBA,
OGGCHG‘-IGHI/IIO TPAaHCIIOPTHBIMU cpeacrBaMu )41 OCYHICCTBJIACT
KOHTPOJTh 32 UX UCIIOJIb30BAHUEM

JlolokeH yMmMeTh o0ecrieuMBaTh IMPOLECC B IMPENeinax YTBEP>KACHHOM
TCHEPAJIbHOM CMEThl MaTepHajaMM M JCHEXHBIMU CPEICTBaMU,
3aKJII0YAeT JO0rOBOPbI, OCYLIECTBIISIET 3aKa3bl HAa IPENOCTABICHUE
TOBApOB M YCIYr, HEOOXOOUMBIX JJs CO3JaHUS INPOU3BEIEHHS
HCKYCCTBa.

JlomkeH yMmeTh oOecnednBaTh COXPAaHHOCTh COOCTBEHHOCTH |
UCTOJb30BAHUE  MaTepUANbHBIX M (UHAHCOBBIX  CPEICTB,
IIPEIOCTABIICHHBIX Ha CO3/IaHUE MPOU3BEICHUS HCKYCCTBA

JloJKeH yMeTh KpUTHYECKH OCMBICINBATDh TEOPETHUECKHIE TIOAX OB
Y TIPUHIIMIIBI CO3/IaHUS TIPOU3BENICHHS HCKYCCTBA.

JlomxeH ymeTs 3(p(peKTHBHO MCIOIB30BaTh HECTAHIapTHEIC
apryMEHTHI P 000CHOBAaHUH CITIOCOOOB M METOJIOB PEILICHUS
npo0JIeM U C/IeaHHBIX BHIBOJIOB B OPraHU3AIMH CO3aHUS
MIPOU3BEACHUS HCKYCCTBA

JlookeH ~ yMeTh  pemiaTh  3a/aud  TEXHOJOTMYECKOTO WU
METOAMYECKOTO  XapakTepa,  Ipeanojiaraione  BeIOOp |
MHOT'000pa3ue Croco0OB PEIICHHUS.

Jlo;okeH ymeTh (OopMHpOBaTh OIOKET OpPraHU3allMi B 30HE CBOECH



OTBECTCTBECHHOCTH.

JloJbKeH yMeTh CTaBUTh 3aJlayd M J]aBaTh MOPYUYCHUS PYKOBOJIUTEISAM
CTPYKTYPHBIX TOJpa3JeieHUNl OpraHu3alud, O00eCTICUNBAIONIUX
CO3/1aHusl TPOU3BENICHUS UCKYCCTBA

JlomkeH yMeTh OINEpaTHBHO HWH(DOPMHUPOBATH  BBIMICCTOSIICE
PYKOBOJICTBO, @ TaKK€ PYKOBOJUTENICH CTPYKTYPHBIX MOAPA3aeICHUM
OpraHM3ali MO BCEM BOINPOCAaM, CBS3aHHBIM C  CO3JaHHS
MIPOU3BE/ICHUS UCKYCCTBA

JlomkeH yMETh B3aUMOCHCTBOBATh C PYKOBOAUTEIISIMU TTPOQPMITHHBIX
U (QYHKIIMOHAIBHBIX HAIPaBICHUN JEATCILHOCTH OpraHU3AlMH M
KOOPJIMHUPOBATH pabory CTPYKTYPHBIX MOJIpa3IeJICHUI
OpraHu3aIyu, 00eCIeYNBAIOIINX CO3/IaHUS TPOU3BEICHHUS UCKYCCTBA
JlomkeH yMeTh BBINTYCKAaTh HEOOXOJIWMBIC PACTIOPSIKEHUS B 30HE
CBOCH OTBETCTBEHHOCTH.

JlomkeH yMeTh oOecrieurBaTh CBOCBPEMEHHOE  COCTaBJICHUE,
YTBEPKJICHUE, MPEJCTABICHUE  OTYETHOM  JIOKYMEHTAaUUU O
pe3yibpTaTax JeATeIbHOCTH OpraHu3alud B O0O0JacTH CO3JaHUs
MIPOU3BE/ICHUS UCKYCCTBA

JlolkeH yMETh BBIMOJHATh MPEJICTABUTEIBCKHE (QYHKIIUUA TPH
B3aUMOJICICTBUM C TOCYJApCTBEHHBIMH OpraHamH, OpraHamu
MECTHOT'O CaMOYIpaBJICHUS, 00IIIeCTBEHHBIMU n WHBIMH
opranuzauusmu PO

JlomkeH yMeTh COACMCTBOBAaTH pPA3BUTHIO TPYAOBOM MOTHBAIIWU,
WHUIMATUBBI U TTOBBITIICHUIO KBATH(UKAINH MO TIMHEHHBIX.

JlolokeH yMeTh o0ecreynBaTh IOCTOSIHHOE COBEPIICHCTBOBAHHE
NESTEeTbHOCTH  OpraHW3allid HAa OCHOBE BHEIPEHUS  HOBBIX
TEXHOJIOTUH B 00JIaCTH CO3JIaHMsI TPOU3BEICHUS UCKYCCTBA

JlomkeH yMeThb KOHTPOJMPOBaThH CcoOJto/ieHne PabOTHUKAMHU
TPYAOBOM M MPOHM3BOJACTBEHHOM AWCIUILIUHBI, TPAaBUJI BHYTPEHHETO
pacriopsiika, TpaBWI HM HOPM OXpaHbl Tpylna, TpeOOBaHMIA
MIPOTHBOIOXKAPHOM OE30MaCHOCTH.

JIOJDKeH yMeTh OCYHIECTBJISATh KOHTPOJb HAJ PallMOHATBHBIM
UCTIOJB30BAHUEM  PECYpCOB, KaueCTBOM U  3(PPEKTUBHOCTHIO
NESTeIhbHOCTH  TOJPA3/ICICHUH,  O00ECIEYMBAIONINX  CO3JAHHUS
IPOU3BEACHNUS HCKYCCTBA

HeobOxonuMele 3HaHUS

3aKOHO/IaTeJIbHbIE U MHBIE HOPMATUBHO-TIPABOBBIE aKThl Poccuiickoin
@enepanuu 1O BOIPOCAM COXPAHEHUS U Pa3BUTUSA KYJIbTYPHOIO
Hacienust HapoaoB Poccuiickoil denepanuu, perjiaMeHTUPYIONIUE
ACATCIIbHOCTD 110 CO3JaHHNIO HpOH3B€,Z[€HHfI HCKYCCTBa

OCHOBBI 3aITUTHl aBTOPCKUX M UHBIX CMEXHBIX MPaB

[Topsmok opranuzanuu paboT 1Mo y4eTy, XpaHEeHHI0, 0OHAPOIOBaHHIO,
00eCIeUeHNIO COXPAHHOCTH MTPOM3BEICHUH HCKYCCTBA

OCHOBBI PEXHUCCYpPBl U aKTEPCKOTO MACTEPCTBA, CIICHHYECKOTO U
MY3BIKQJIBHOTO O(OPMIICHHS TTOCTAaHOBOK, BOKAJIBHOTO, XOPOBOTO H
Xopeorpaduueckoro HCKyccTBa

Wcrtopus uckyccrBa

CoBpeMeHHbIe TPOOIEMbI OTEUECTBEHHOTO U 3apy0eKHOr0 HCKYCCTBA

OpFaHI/I3aI_II/I}I IMPONU3BOACTBA IO CO3AAHUTIO HpOI/IBBGI[eHI/Iﬁ HCKYCCTBa

[Topsiok opranu3anyu SKCIepTU3bl MPOU3BEACHUN HCKYCCTBA

[Topsimok pacdyera ceOeCTOMMOCTH U KadbKyIUPOBAHUS 3aTPAT
TeXHUKO-D9KOHOMHUYECKUN aHaIN3

TexHonorus co3nanus NPOU3BENCHUN UCKYCCTBA



@®opMbl W METOABl MPOBENEHUS  HAYYHO-UCCIIEIOBATEIbCKOM
NEeATEITbHOCTH

JlocTuKeHHs]  OTEYECTBEHHBIX M 3apyOEKHBIX  OpraHu3anui
HCKYCCTBa

OcCHOBBI MEHEKMEHTA U YIPABICHUS MEPCOHATIOM

DTHKA JEIOBOT0 OOIICHHUS U TIPaBUIIa BEICHUS TEPETOBOPOB
OCHOBBI CTaTUCTUKH

OCHOBBI 9KOHOMHKH, OyXTajaTepcKoro yuera, aHajmsa
XO35IMCTBEHHOU EATEIbHOCTH.

[TpaBuiia BHyTpEHHETO TPYAOBOTO PACIIOPSIKA

Kanudukanumonnsle TpeOoBaHUs K pabOTHHUKAM OpraHU3aIH
HCKYCCTBA

TapupHyt0o TOIMTHKY H CHCTEMY OIUIaTHI Tpyna pabOTHHKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTOrpaduu.

OCHOBBI JOKYMEHTAITMOHHOTO 00ECIICYCHHSI.

ITopsiiok cocTaBieHHs YCTaHOBIEHHOW OTYETHOCTHU

3aKkOHBI ¥  HOPMAaTHBHO-IIPABOBBIE  aKTBHI, PETYJHPYIOIIHE U
pErIaMEHTHPYIOIINE TPYAOBYIO, IPOU3BOJACTBEHHO-XO3SMICTBEHHYIO
U (PMHAHCOBO-3KOHOMHUYECKYIO I€ATEIIbHOCTh OPraHU3aINH

OCHOBBI yITpaBJICHUS IPOCKTAMH

[TpaBuiia mo oxpaHe Tpyaa ¥ MOXKApPHOH OE30MaCHOCTH.
Heo0xoaquMble 1OKYMEHTbI, NOATBEPKIAA0IIHE KBATU(PUKALMNIO:
— JIATIIIOM O BBICIIEM MPpodecCuOHAIEHOM 00pa30BaHHUH IO MPOQHITIO
(HampaBJICHHIO) ACSITEIBHOCTA OPTaHU3aIUH 10 MPOTpaMMe
OakanaBpuaTa,

— CBUJIETEIBLCTBO O MEPENOArOTOBKE KaIpOB;

— HaJM4Yue KBAM(UKATUOHHOTO CepTU(HUKATA HA COOTBETCTBUE
YPOBHIO KBaTH(UKAIIH 6

Heo0xonnMble cpOKH NMOBbIICHNS KBATHQUKAIINN:
MOJTBEPXKICHUE KBAIN(UKALMOHHOTO YPOBHS HE PeKe OHOI0 pasa B

cue
Apy 3 roma
xapakmepucnmuku
JInyHkle KayecTBa:
cm.m.3.1.1.
Heo0xogquMpble 3 THYECKHE HOPMBI:
cm.m.3.1.1.

Bo3moxkHbIe MecTa padoThI:
— B OpraHu3anugax UCIIOJIHUTCIIBCKOI'0 HCKYCCTBA,
— Ha XyJ10’KeCTBEHHO-TIPOU3BO/ICTBEHHBIX MPEIPUITUSIX

Ycaosus Tpyaa:
cm.n.3.1.1.

3.12.2. TpynoBasi pyHKIUA

PykoBOACTBO IIPOKATOM MPOU3BEICHUS YposeHb
YKOBOJICTBO IPOKATOM MPOU3BEJIE Kon | LIOZS | (eaymonerts) .

HNCKYCCTBa KB (pUKAIUT

HaumenoBanne

[IpoucxoxaeHue TpyaoBOi
p . Py Opurunain X 3arMCTBOBAHO M3 OpUTHHAJIA
byHKINH
Kon opurnnana Per.nomep

npod.crangapTa

Tpynossie neficTBus OcyiecTBIATh pyKOBOACTBO ITPOKATOM IPOU3BEIEHUS UCKYCCTBA




PykoBogute paboTamMu, CBS3aHHBIMH C OpraHM3alUed IoKa3a
CHEeKTakIe (KOHUEPTOB, MPEICTAaBICHUN, KUHOCEAHCOB) TEKYILETO

perepryapa.

YyacTBOBaTh B INIAHUPOBAHUU TEKYLIETO penepryapa.
OpranuzoBbiBaTh MHGOPMUPOBAHHWE HACEJIEHHUS O MPOBOIUMBIX
MEPOIPUATUAX

Bo Bpems mnpoBemeHuss MeEpONpHUSTHH 00ecIeunBaTh BBICOKYIO
KYJIbTYypy OOCIYKMBaHHs 3pUTENCH, B TOM YHCIE Ha BBIE3JaX H
racTposix.

[IpoBomuTh pekinaMHy0 padOTy, OpraHu3yeT CBOEBPEMEHHBIH
BBIITYCK NPOTPaMM U OYKJIETOB, UX PEaJIN3aLUI0 3pPUTEIISIM.

ObecrieunBaTh BHITIOJHEHNE TPEOOBAHUN HOPMATHUBHBIX IOKYMEHTOB,
OTIPECIAIONIUX TOPSJOK 3aroTOBKH, INTAMIIOBKH, TPOJKH U
CIIMCaHHsS OHMIIETOB.

PerynaspHO KOHTpPOJIMPOBATH XOJ pealu3alid OWJICTOB IO BCEM
KaHajlaM ¥ TPUHUMAET JCHCTBEHHBIE MEphI IS MAaKCHUMHU3AINH HX
TTPOJTIAKH.

[TonroraBnuBaTe AOrOBOPBI Ha NPOBEACHHUE LEICBBIX, BBIC3IHBIX,
racTpOJIbHBIX CIIEKTAKJICH (KOHIIEpTOB, IIPEICTABIICHU,
KHHOCEaHCOB) TBOPYECKOTO KOJUIEKTHBA OpraHu3aluu
HCIIOJIHUTENILCKOTO HCKYCCTBA, a TakKyK€ TacCTPOJIbHBIX, BBIC3IHBIX
CHEKTaKJIel (KOHIEPTOB, INPEACTaBIECHUN, KHHOCEAHCOB) JAPYIHX
TBOPYECKUX  KOJUIEKTMBOB,  IIPOBOAMMBIX  Ha  CTallMOHAape
OpraHM3alMH HCKYCCTBA.

Pa3pabarpiBaTh KOMMEPUYECKHE YCIOBHS 3aKII0YAEMBIX TOTOBOPOB.
AHanu3upoBaTh W pemaTth B Ipeaenax CBOEH KOMIIETCHIUU
OpraHU3aIOHHO-TBOPUYECKUE, SKOHOMHUYECKUE, KaIPOBBIE TIPOOIIEMBI
B LeNsAX Co3/JaHud HauOosiee OJAarompusTHBIX YCIOBHM  AJis
TBOPYCCKOI'O Mmponccca, MOBLIMICHUA YPOBHSA NOXOAOB, IMIPUBJICUCHUS
JIOTIOJTHUTEIBHBIX HICTOYHUKOB (PMHAHCUPOBAHMUSL.

VYyacTBOBaTh B MPOBEACHUN MEPOIIPUSTHIM 11O MPOIAraHjae UCKYCCTB.
ObecrieunBaTh HaJIekKaIlee COCTOSTHUE PEeKIaMbl U BHEIIHETO BHUJA
3IaHMS] OpraHU3allMM, YUCTOTY W MOPSAOK B IMOMEUIEHUSX U Ha
MPUJIETAIOIINX TEPPUTOPHSIX.

PykoBoauTe paboTON aIMUHHCTPATOPOB, OHJIETHBIX KacCHPOB,
pacmpocTpaHuTesel OMIEeTOB, rapaepoda s 3pUTeNe, YOOpIuIl U
Apyrux pabOTHUKOB, 00ECIIEUUBAIONINX CO3/1aHUEe KOM(OpTabeTbHBIX
YCJIOBUM JJI 3pUTETIEH.

KontponupoBatb paboTy 3puTelbeKoro 0ydera, GyHKINOHUPOBAHUE
CHCTEM OCBEUICHUS, OTOIUICHHS, BEHTWISIIUY, KOHIAUIIMOHUPOBAHHS,
CaHUTAPHO-TEXHUYECKOTO OOOpYJOBAaHUS B 3PUTEIBCKOM YacTu
3[JaHNsl OpPTraHN3AIHH.

[IpoBomuTh paboTy 1O OpraHU3AlMH TacTPOJied TBOPYECKOTO
KOJUIEKTMBAa B COOTBETCTBUU C YTBEPXKJCHHBIMH IIJJaHAMH U
3aKJIFOYCHHBIMU JOTOBOPaMH.

OpFaHI/I3OBI>IBaTI> MMOATOTOBKY IJIOIIAAO0K IJIA MPOBCACHUA raCTponeﬁ
TBOPUYECKUX KOJIJIEKTUBOB, MEPEBO3KY HEOOXOJUMOr0 MMYIIECTBA U
pabOTHUKOB TBOPUYECKOTO KOJIJIEKTUBA K MECTY TacTPOJIeH  00paTHO,
o0ecrnieueHre uxX KUIbeM U MUTaHUEM.

JlexxypuTh  Ha  CHEKTaKJIgX  (KOHIEpTaX,  MpPEeACTaBICHUSX,
KMHOCEaHCaxX) U OpraHu3yeT JeKYypPCTBO aAMUHHCTPATOPOB.

OcymecTBnaTh 1OA00p KagpoB IMOAYMHEHHBIX €My CIyx0, HX



paccTaHoBKy,  IIeiecoOOpa3HOe€  MCIOJb30BaHUE,  MOBBIIICHUE
KBaJTM(UKAIMH, KOHTPOJIUPYET COOMIOJCHUE UMH MPABHUJI 110 OXpaHe
TpyZla U TOXKapHOW 0€30MacHOCTH, MPOU3BOJCTBEHHOW M TPYIOBOH
JACHUIUIMHEL, IIPaBUJI BHYTPEHHETO TPYAOBOI'O PACIIOPSLIKA.

Pemarp 3agauu TEXHOJIOTMYECKOTO HJIM METOJIMYECKOTO XapakTepa,
nperosaraoye BBI0op 1 MHOrooOpasue cnoco00B pereHusl.

dopmupoBaTh OI0IKET OPraHU3alliy B 30HE CBOCH OTBETCTBEHHOCTH.

BreimyckaTh ~ HeoOXOIUMBIE — PACIOpPSKEHHsST B 30HE  CBOEH
OTBETCTBEHHOCTH.

BBIONMHATE TIPECTaBUTENbCKIE (PYHKIIMH TPU B3aUMOJCUCTBUH C
rocyJIapCTBEHHBIMHU OopraHaMu, opraHamu MECTHOTO
CaMOYHpaBJIeHI/IH, OGH.IGCTBGHHBIMI/I N UHBIMU OpFaHI/IBaHH}IMI/I .
ConeiicTBOBaTh Pa3BUTHUIO TPYAOBOM MOTHBALIMM, WHUIIMATUBBI M
MOBBIIIEHUIO KBATH(DUKALUU HAYYHBIX KaJIPOB.

ObecnieunBaTh MOCTOSTHHOE COBEPIICHCTBOBAHUE JEATEIHLHOCTH IO
IIpOKaTy HpOI/ISBeI[eHI/Iﬁ I/ICKyCCTBa Ha OCHOBC BHGI[peHI/IH HOBBIX
TEXHOJIOTHI

Heobxomumbie ymMeHUs

JIoKeH yMeTh OCYIIECTBIISITh PYKOBOJCTBO MPOKATOM IIPOU3BEICHUS
HCKYCCTBA

JlomKeH yMeTh pyKOBOJIUTH paboTaMu, CBS3aHHBIMHU C OpraHu3anuen
MoKa3a CHEKTakJel (KOHLEPTOB, IPEACTaBICHUH, KUHOCEAHCOB)
TEKYIIEero penepryapa.

JloJKeH yMeTh y4acTBOBAaTh B IUIAHUPOBAHUM TEKYILETO penepTyapa.
JlolkeH yMeTb OpraHM30BbIBaTh HH(MOPMHUPOBAHUE HACEICHHS O
IIPOBOJAMMBIX MEPONIPUATHUAX

JlolkeH yMeTb BO BpeMs NPOBEJCHUS MEpPONPUATHI oOecrieunBaTh
BBICOKYIO KYJIbTYpy OOCITY)XMBaHUS 3puUTENed, B TOM YHUCIIE Ha
BBIC3]aX U TaCTPOJISIX.

JIo)bkeH yMeTh TNPOBOAMTH PpEKJIaMHyI0 paboTy, OpraHusyer
CBOEBPEMEHHBIN BBITYCK MPOTPaMM M OYKJIETOB, UX pEaTH3aLHUI0
3PUTEIAM.

Jlomxen  yMmeTb  oOecreunMBaTh  BBIMIOJIHEHHE  TpeOOBaHU
HOPMATUBHBIX JOKYMCHTOB, OHNPCACIAIOMIUX TOpAAOK 3aroTOBKH,
IITAMIIOBKH, TTPOJAXKH U CITHCAHUS OUIIETOB.

JIomKeH yMeTb peryispHO KOHTPOJMPOBaTh XOJ peaju3aluu
OWJIETOB MO BCEM KaHAJIaM M MPUHUMAET JCHCTBEHHBIE MEpPBI IS
MaKCHUMHU3AINH UX MPOJAXKHU.

JIoKeH yMeTh TOJTOTaBINBaTh TOTOBOPHI HA MPOBEICHUE IIENIEBHIX,
BBIC3IHBIX, TaCTPOJIBHBIX CIEKTaKjIe (KOHIIEPTOB, MpPEICTaBICHUM,
KHHOCEAHCOB) TBOPUYECKOTO KOJUJIEKTHBA OpTraHHu3aIuu
HCIIOJIHUTENBCKOTO MCKYCCTBA, a TaKXe TacTPOJbHBIX, BBIE3IHBIX
CIEKTaKJIeHl (KOHLEPTOB, NPEICTaBICHUM, KHHOCEAHCOB) APYTUX
TBOPUECKHUX  KOJUIEKTHBOB,  INPOBOJUMBIX  Ha  CTallMOHape
OpraHH3aIfK UCKYCCTBA.

JlomkeH ~ ymeTb  pa3palaThiBaThb ~ KOMMEPUYECKHE  YCIIOBUS
3aKJIF0Ya€MbIX JOTOBOPOB.

JlolbkeH yMeTh aHalIM3WpOBaTh M pellaTh B TMpeaenax CBOEH
KOMIIETCHITHH OpTraHU3aIlMIOHHO-TBOPYECKHE, YKOHOMHYECKHE,
KaJIpOBbIC MPOOJIEMBl B IIEJISIX CO3/IaHUS HanbOoJjee OJaromnpusTHBIX
YCIIOBUH ISl TBOPUYECKOTO TPOIECCa, MOBBIIMICHUS YPOBHS J10XO/O0B,
MIPUBJICYEHUS TOMOJHUTENbHBIX HCTOYHUKOB (DMHAHCHPOBAHUSI.

JlojbkeH yMeTb ydacTBOBaTb B IIPOBEICHUHM MEPOIPUATHHA IO



MpoIaraH/ie UCKycCTB.

JlomkeH yMeTh 0o0ecleunBaTh HAJJICKAIIEe COCTOSHUE PEKIaMbl U
BHEUIHET0 BHUJAa 3[0aHUSl OpraHMu3allH, YHUCTOTY U TOPSAJOK B
MMOMETIEHUSAX U Ha IPUIIETAIONINX TEPPUTOPHUSIX.

JIoKeH yMeTb pyKOBOJIUTH pabOTON aAMHHHCTPATOPOB, OMIIETHBIX
KacCHpOB, PacHpOCTpaHHUTENe OWIIeTOB, rapaepoda ais 3puTenei,
yoopmiiy ¥ Japyrux paOOTHUKOB, OOECHEYMBAIOIIUX CO3/IaHUE
KOM(OPTAOEIbHBIX YCIOBHH U1 3pUTEIICH.

JlomkeH yMeThb KOHTPOJIMPOBaTh pPabOTy 3purenbckoro Oydera,
(YHKITMOHMPOBAHHUE CHCTEM OCBEICHUS, OTOIUICHHS, BEHTHIISAIUH,
KOHJUIIMOHUPOBAHHUS, CAHUTAPHO-TEXHUYECKOTO OO0OpYyIOBaHUS B
3pUTENBCKON YaCTH 3/IaHUSI OPTaHHU3AIIHH.

JlomkeH yMeTh MPOBOAWTH pPabOTy MO OpraHU3aIUH TacTPOJeH
TBOPUYECKOTO KOJUIGKTHBA B COOTBETCTBHH C YTBEPKICHHBIMU
TJIAaHAMHU U 3aKJIFOUYEHHBIMU JOTOBOPAMH.

JIOJDKeH yMETh OpraHM30BBIBaTh IOATOTOBKY IUIOIIAZOK  JUIS
NPOBEJCHUS TacTposiell TBOPYECKMX KOJJICKTHBOB, HEPEBO3KY
HEOO0XOIMMOT0 MMYILECTBAa U PAOOTHUKOB TBOPUYECKOTO KOJIJICKTHBA
K MECTY TacTpoJjieli 1 00paTHO, 0OecTieueHIE UX KUIIbEM U ITUTAaHUEM.

JloookeH ~ yMeTh  JEXKYPUTh  Ha  CHEKTaKIAX  (KOHILEPTax,
Mpe/ICTaBICHUSX, KHMHOCEaHCax) M  OpTraHu3yeT  JeKypCTBO
AAMUAHUCTPATOPOB.

JIOJDKEeH yMeTh OCYIIECTBIIATH MOAOOpP KaApOB MOJYMHEHHBIX €My
CIyxk0, WX PacCTaHOBKYy, IIeJIecoO0pa3HOe  HCIOJb30BaHUE,
MOBBIIIEHUE KBaJTH(PUKALMK, KOHTPOJIUPYET COOIIOJCHUE UMH
mpaBWJI [0  OXpaHe Tpyda M  TMOXapHOW  0e30MacHOCTH,
MIPOU3BOJICTBEHHOW M TPYAOBOI JUCIHUIUIMHBI, MPaBUI BHYTPEHHETO
TPYIOBOTO PACIOPSAKA.

I[OJ'DKGH YMCTb pemaTtb 3agadyu TEXHOJIOTUYCCKOI'O i
METOJIMYECKOT0  XapakTepa,  IpeAnojiaraionie  BelOOp U
MHOTroo0pasue crocoboB perieHusl.

JlomxkeHn ymeTh (GopMHpOBaTh OFOKET OpPraHW3allid B 30HE CBOCH
OTBCTCTBCHHOCTHU.

JIoKeH yMeThb BBINTYCKaTh HEOOXOJUMbIE PACIOPSDKEHUS B 30HE
CBOEU OTBETCTBEHHOCTH.

JIoKeH yMeTb BBINOJHATh MPEACTaBUTENbCKHE (YHKIUU TpU
B3aUMOJICICTBUM C TOCYJAapCTBEHHBIMH OpraHamH, OpraHamu
MECTHOTO  CaMOYIpAaBJICHHS,  OOIIECTBEHHBIMM U  HHBIMHU
OpraHu3anuvsiMu .

JloJbkeH yMeTh COJIEMCTBOBAaTh Pa3BUTHIO TPYIAOBOM MOTHBAIIUH,
MHUIIUATUBLI U ITOBBIINICHUIO KBaJII/I(bI/IKaI_II/II/I HAayY4YHBIX KaJIpOB.
JlomkeH yMeTh oOecreynBaTh ITOCTOSIHHOE COBEPIICHCTBOBAHUE
NEATEIbHOCTU MO IPOKATy IPOU3BEICHHUN MCKYCCTBa Ha OCHOBE
BHEJPEHUS HOBBIX TEXHOJIOTUHN

HeobOxonuMele 3HaHUS

3aKkOHOJATENbHbIE U NHBIE HOPMAaTUBHO-IIPaBOBBIE aKThl Poccuiickoi
®denepanyu, periaMEHTHPYIONINE AEATEIbHOCTh OpraHU3aluil
uckycctB B Poccuiickon @enepanun

OCOOEHHOCTH CTPYKTYPhI OpraHU3aluil KyJIbTYPhl U HCKYCCTBA,;

TexHonorust TBOPYECKO-NPOU3BOACTBEHHOIO Ipoliecca, IMpoKara
TEKYILETo pernepryapa

Ilopsmox  cocTaBieHHUss M COIVIACOBAaHMSA  NEPCHEKTUBHBIX
penepTyapHbIX IUIAHOB, IUIAHOB IIpOKaTa TEKYIIEro penepryapa,



HpOI/ISBOI[CTBeHHO'(bPIHaHCOBI)IX I1JIaHOB

Meroas! X0351iCTBOBAHNS U YIIPABICHUS
ITopsA 0K 3aKIIFOYEHUS M HCIIOJIHEHUS XO3SIMCTBEHHBIX JOTOBOPOB

HOCTI/DKGHI/I}I B JCATCIBHOCTH OTCYCCTBCHHBIX U 3apy6€>1<HHx
OpraHu3alMil ICKYCCTB

OCHOBBI CTaTUCTHKH, 3KOHOMHUKH, OyXTalTepCKOro ydera, aHaJln3a
XO34MCTBEHHON  JI€ATEIbHOCTH, MEHEKMEHTa U  YIPaBICHUS
MEPCOHAJIOM, J3THKY JEJOBOTO OOIIEHUS U TpaBWiIa BEICHHS
IIEPEroBOpPOB

[IpaBuna BHYTPEHHErO TPYAOBOTO pacropsaka JAESITEIbHOCTH
OpraHu3anuy, KBalu(UKalOHHbIE TPeOOBaHUS, NMPEAbIBISIEMbIE K
paboTHUKAaM OpraHU3aIui HCKYCCTBA

TapudHyr0o TNOIUTUKY U CHUCTEMY OIUIaThl TpyAa pabOTHUKOB
YUpEXKICHUN KYJIbTYpPhI, HICKYCCTBA U KHHEMATOrpadum.

OCHOBBI TOKYMEHTAIIHOHHOTO OOECIeueHus U MOPSIOK COCTAaBICHUS
YCTaHOBJIEHHON OTYETHOCTH

3aKOHbI M  HOPMATHBHO-TIPABOBBIE  AaKThl, pPETYIUPYIOIIHE U
pPErIaMEHTHPYIOIIUE TPYIOBYIO, IPOU3BOACTBEHHO-XO3SIMCTBEHHYIO
1 (PMHAHCOBO-YKOHOMUYECKYIO JIEATEIbHOCTh OPTaHU3aINH

Heo0xonnmble 10KYMeHTBI, NOATBEPKIAOIINE KBATHPUKALUIO:
cm.3.12.1.

Heo0xonnMble cpOKH NMOBbIICHNS KBATHQUKAIINN:
cm.3.12.1.

JInuHbIEe KayecTBAa:
Lpyeue cm.i.3.1.1.

Xapakmepucmuxu Heo0xoanMpble 3THYECKHE HOPMBI:
cm.m.3.1.1.

Bo3moxHbIe MecTa padoThI:
cm.3.12.1

Ycaosus Tpyaa:
cma.3.1.1.

3.13.00001meHHas TpyAoBasi PyHKIUSA:

PykoBoacTso OopraHu3anuein
HaumenoBanue YK a p 1t Kon | M Yposern 7
KYJIbTYPHO-I0CYTOBOT'O THIIA KBaIH(UKaLHH
[Ipoucxoxaenue 06001meHHON
. Opurunan X 3aMMCTBOBaHO U3 OpUTHHATA
TpyaoBoi QyHKIHK
Kon Per.nomep
OpHIuHaIa npod.cranaapTa

Bosumosxcunre I'enepanbHbIi JUPEKTOP, AUPEKTOP, 3aBEAYIOLINN,
HAaMMCHOBAHMU o
OIKHOCTeH VCIIOJTHUTEINIbHBIN TUPEKTOP, PYKOBOIUTENb OpraHU3aI[ul
Bricmee npodeccronansaoe oOpazoBanue (110 IKOHOMHKE,
TpeGoBaHnust K YIPaBICHUIO WIH MO MPOQHITIO NESTEIHHOCTH OpraHU3aIliui) 110
00pa30BaHMIO 1 porpaMme crieliaguTeTa — A7 YpOoBHs 7.1 WM MarucTpaTypsl —
00yueHuIo JUTsL ypOBHS 7.2,
nporpamma npo(eccHoHaTbHON NEPETOATOTOBKH 10 MPODHUITIO




NeATEILHOCTH OPTaHU3aIiH (TIPH HAJTMYUH BBICIIETO 110
HKOHOMHKE WJIH YIPABJICHUIO) WU IIPOrpaMma
npodeccHoHaIbHON NEePEeTIOATOTOBKY 110 SKOHOMHKE MITH
yIpaBJICHUIO (MIPH HAJTUYHH BBICIIETO 00pa30BaHuUs MO TPOQHITIO
JeATEIIbHOCTH OPTaHU3ALIUH).

TpebGoBaHHUS K OMBITY
MIPaKTUIECKON pabOTHI

He meHnee 3 51eT mpakTHUECKOTO OTBITa PYKOBOJCTBA
opraHu3aruei (moapa3ieieHrueM) He HIDKe 6 KBamn(pUKaImOHHOTO
ypoBHs WiH He MeHee 10 et paboThl MO HANPABICHUIO
JEeSITEIbHOCTH OpraHu3aluu

Oco0sle ycnoBus
JI0ITyCcKa K paboTe

Hannyne kBanuguKamoHHOro cepTrdukara Ha COOTBETCTBUE
YPOBHIO KBaJIM(PUKAIINH 7

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPpUCTUKHU

HanmenoBanmne KO HanMMCHOBAHHEC
KJaccuduKaTopa
1210 PykoBoguTenu yupekIeHHUI, OpraHu3anui u
OK3? TIpeIpUATHIA
JupexkTtop  (3aBemyrommii) KyJIbTYpHO-IOCYTOBOM
opraHuzareit KiryoHoro tuma (IeHTpaIn30BaHHON
MEXKIOCEICHUECKOM) KITyOHOH CHUCTEMBI), ITAPKOM
ETKC unn EKC o ) Ky ) nap
KYJIbTYpPbl U OTABIXA, TOPOJCKUM CAJIOM, APYTUMHU
AQHAJOTUYHBIMU KYJIbTYpPHO-10CYTOBBIMU
OpraHu3alysIMU
OKCO, OKHIIO nmm OKCBHK - -
3.13.1. TpynoBasi pyHKums
PykoBoacTBO oOpranusamueii KiyOHOTO Vposens
Haumenosanue | THUIIA u JApyruMu AHAJIOTUYHBIMU Kox | M/01.7 | (momypoBeHb) 7.1
KYJIBTYPHO-IOCYTOBBIMU OPTaHH3AIUIMHU KBamKanun

IIpoucxoxnenue
TpyZROBOH pyHKIUHN

Opurunan X 3arMCTBOBAHO M3 OpUTHHAIIA

Kon opurunana Per.nomep
npod.crangapTa

TpynoBbie 1ecTBUA

Omnpenensats OOLIYI0 CTpPaTEerHiO JESATEIBHOCTH KYJIBTYpPHO-I0CYTOBOM
OpraHu3aluy KIIyoHOro tuma (Apyroi aHaJOTHYHOM KYJIbTYPHO-I0CYTOBOM
OpraHu3aIim)

BeiOupate MeTOABI W CpPeACTBA pealn3allid  OOIIeW  CTpareruu
NESITeIbHOCTH  KYJIBTYpHO-JIOCYTOBOW  OpraHu3aluy  KJIyOHOro THUMa
(npyro# aHaJTOTUYHOM KYJIBTYPHO-IOCYTOBOM OPraHU3aIIiN )

OcyliecTBIATh JACSATENBHOCTh BO B3aMMOJICHCTBUHM U TMOJA KOHTPOJIEM
yupeautens ((enepanbHbIX, pPErHOHAIbHBIX, MYHHMIMIIAIBLHBIX OPTraHOB
BJIACTH, COOCTBEHHUKOB U JIp.)

[TpencraBisiTh MHTEPECHl KYJIbTYPHO-IOCYTrOBOW OpraHH3alud KIyOHOTO
TAna (Opyrod aHaJOTMYHOM KYJIbTYPHO-IIOCYTOBOM OpraHu3aluu) u
JeiCTBOBATh OT €€ UMEHHU B OTHOILICHHUAX C FOCYIapCTBEHHBIMU OpraHaMu,
OpraHaMH MECTHOTO CaMOYIPABICHHS, OOIIECTBEHHBIMH W HWHBIMH
opranuzanusimMu PO.

[IpuMeHAT, HA MPAKTUKE NEHCTBYIOLIME 3aKOHOAATEIbCTBO, HOPMAaTUBHO-



MPaBOBbIE TOKYMEHTHI, PETJIAMEHTUPYIOIUE AEATEIBHOCTD KYJIbTYPHO-
JIOCYTOBOM OpTraHU3aIMH KIIYyOHOTO THTIA (IPyTroit aHATOTHYHOM KyJIbTYPHO-
J0CyroBoit opranusaiun) B Poccuiickont denepanuu.

3akio4yaTh X0391iCTBEHHbIE U (PUHAHCOBBIE IOTOBOPHI.
Ocy1ecTBIATh IOCTAHOBKY 33[1a4 U PACIIPEAEIIATD 3aJaHUs MEKIY
IIOJYMHECHHBIMU.

Opranu3oBbIBaTh padoTy PYKOBOJSIIETO COCTAaBA M CTPYKTYPHBIX
NOJpa3/IeNIeHuil KyIbTypHO-I0CYrOBOM OpraHu3aluy KIyoOHOro Tumna
(Ipyroi aHAJIOTHYHOM KYJIbTYPHO-I0CYTOBOM OpraHu3alim)

M31aBaTh pacniopsyKeHUs U MIPUKA3bl, PETVIAMEHTUPYIOLIUE 1EATENBHOCTD
KYJBTYpPHO-I0CYTOBOM OpraHM3aluy KIyOHOro THUMa (APyroi aHaJIOTHYHOM
KYJIbTYpPHO-10CYTOBOM OpraHU3aLl1N)

KoopaunupoBaTs paboTy pyKOBOAAIIETO COCTAaBa M CTPYKTYPHBIX
NOJpa3/IeNIeHUl KyIbTypHO-I0CYrOBOM OpraHu3aluy KIyoOHOro Tumna
(Ipyroi aHAIOTMYHOH KYJIbTYPHO-I0CYTOBOM OpraHU3aIum)

[Topy4aTs BecHME OTAEIBHBIX HAPABICHUN JEATEIBHOCTH KYIbTYpPHO-
JOCYTOBOM OpraHu3aiuy KJIyOHOTO TUMa (Ipyroi aHaJIOTUYHOM
KYJIbTYpPHO-10CYTOBOM OpraHM3alUu) JPYTUM JOJKHOCTHBIM JIMLIAM -
3aMECTHTENSIM JUPEKTOpa, PYKOBOIUTENSAM (PHIUAIIOB, TJIABHBIM
CrelManucTaM, pyKOBOJUTEISAM (PYHKIIMOHAIBHBIX MOAPa3eIeHHH.

OpranuzoBbIBaTh pa3paboTKy, KOPPEKTHPOBKY H KOHTPOIb

3¢ pexTUBHOCTH KaAPOBOH, GUHAHCOBOM, MApPKETUHTOBOU U JIP.CTPATET M
JeSITebHOCTH KYJIbTYPHO-10CYTOBOM OpraHn3aluy KIIyOHOTO THIA
(Ipyroit aHAJIOTUYHON KYJIbTYPHO-A0CYTOBOM OpraHU3aIium)

ObecneunBaTh OpraHU3aIMIO U pacupeeeHne (GUHAHCOBBIX, TPYIOBBIX,
MaTEpUAIbHBIX U TEXHUYECKUX PECYPCOB KYJIbTYPHO-I0CYTOBOI
OpraHu3aly KIIyOHOTO THMA (APYroi aHaTOrMYHON KYJIbTYPHO-I0CYTOBOM
OpTraHu3aIiH)

YTBepxnaTh OI0HKET KyJIbTYPHO-IO0CYTOBON OPraHU3aIMK KIIyOHOTO THIIA
(Ipyroit aHAIOTUYHON KYJIbTYPHO-A0CYTOBOM OpraHU3aIium)

ObecneunBaTh BHINIOIHEHNE KYJIbTYPHO-I0CYTOBOW OpraHu3aIiei
KJIIYyOHOTO THMA (IPYroi aHAIOTHYHON KYJIbTYPHO-I0CYTOBOM
OpraHM3alK) FOCy1apCTBEHHBIX 3aJaHNUMN, 3aKa30B, UCIIOJIHEHUE
JIOTOBOPOB M COTJIAIIICHU.

Opranu3oBbIBaTh HAYYHO-MCCIEA0BATENBCKYIO NEATEIbHOCTD KYIbTYPHO-
JOCYTrOBOM OpraHu3aiuy KIyOHOTo TUMa (Ipyroi aHaJIOTUYHOM
KYJIbTYpPHO-10CYTOBOM OpraHU3aLUN), IPOBOJUTH TEOPETUUECKHUE U
IIPAKTUKO-OPUEHTUPOBAHHBIE UCCIIEI0BAHUS,

OcyimecTBIATh TBOPYECKUHM NMOMCK PELICHHS CIOXKHBIX HAYYHBIX U MHBIX
3a1a4 MyTeM MHTETPalui 3HAHWHA W3 Pa3IMyHBIX/ MEXIUCIHUIUTHHAPHBIX
oOnacTel 3HaHMA W BBIHOCUTh CYXJIEHUS Ha 0a3ze HEMONHOM WM
OrpaHUYEeHHON MH(pOPMALIUH.

@dopMupoBaTh HOBBIE YMEHMs/ METOAbl OpraHU3alUd  KYyJIbTYPHO-
JIOCYTOBOM IE€SITENBHOCTH

OOecneunBaTh CO3JaHME KOMIUIEKCA MEPONPHUATHHA IO COXPAHEHHUIO U
Pa3BUTHIO TPATUIIMOHHON KYJIBTYphl, COXPAaHEHHUIO JIyUIIMX OOpas3IoB U
CO3JIaHUI0 HOBBIX (POPM KYJIBTYPHO-AOCYTOBOM J€SATEILHOCTH.

ObecneunBaTh co37aHNe KITYOHBIX ()OPMHUPOBAHUHN, OpPTraHU3ALINIO
pa3HoOoOpa3HBIX (HOPM MacCOBOTO JOCYTra HACEICHUS, CO3/1aBaTh
KOHIICTILUIO IEATEIIbHOCTH KYJIbTYPHO-OCYTOBON OpTraHU3aI|H
Opranu3oBbIBaTh (PECTUBAIH, KOHKYPCHI, KHHOIIOKA3bl, TACTPOIIH
TBOPYECKHUX KOJUIEKTUBOB, IPOBOJIUTH NMPAa3AHUKU U OOPSIbI, Ipyrue



coranbHbIe (POPMBI pabOTHI C HACETICHUEM.

ObecneunBaTh COBMECTHO C XY/I0’KECTBEHHBIM PYKOBOJIUTEIIEM
BBINOJIHEHUE OpraHU3aLueil 0053aTeabCTB Epe] 3pUTENIIMU
(cymarensmu), paOOTHUKaMU OpraHU3alMU, UCTIOHUTEISIMHE U aBTOPaMHU
VCIIOJIHSAEMBIX IIPOU3BEICHUH, 3aKa3UNKAMH, a TAK)KE TaPTHEPaMHU 110
JIOTOBOPAaM.

Pa3pabaTbIBaTh U KOHTPOJIMPOBATH UCIIOJIHEHNE OCHOBHBIX HalpaBICHUN
KYJIbTYPHO-IIPOCBETUTEILCKOW U IOCYTOBOU EATEIBHOCTU CPENH
HACEJICHUS B 30HE ICHCTBUS OpPraHU3aluu KyJIbTypHl.

OOecneunBaTh CBOEBPEMEHHOE COCTAaBJICHHE, YTBEPKICHHUE,
IIPEJCTaBICHUE OTYETHOM NOKYMEHTALMH O PE3YJIbTaTax IesTEIbHOCTH
KYJIBTYpPHO-/I0CYTOBOM OpraHMU3aluy KIIYOHOT0 TuNa (Apyroi aHaJIOTHYHOM
KYJIBTYpPHO-10CYTOBOM OpraHU3aL1N)

Hasnagars, nepeBoAUTh U YBOJIBHATH COTPYAHUKOB KYJIBTYPHO-I10CYTOBOM
OpraHu3aIy KJIyOHOTO TUIA (APYrol aHaJOTUYHON KYJIBTYPHO-IOCYTOBOM
OpI‘aHI/IBaL[I/II/I), pacupCaciIATb OGHBaHHOCTI/I MCKAY HUMHU, ONPCACTIATL UX
MOJIHOMOYHSI.

®opMUpOBaTh  LEHHOCTH, KYJIbTYpYy, TpPYIOBYIO MOTHBALUIO U
WHUIMATUBY PAOOTHUKOB, COJCHCTBOBATH MOBHIMICHUIO UX KBAJTU(DHUKAITUH.

O6€CH€‘II/IBaTB IIOCTOAHHOC COBCPUHICHCTBOBAHUC ACATCIIbHOCTHU
KYJIbTYpPHO-IOCYTOBOM OpraHu3aIii KiIyOHOTo TUIa (Apyroi aHaJoruIHOM
KYJIbTYpHO-IOCYTOBOM OpraHu3allii) Ha OCHOBE BHEJIPEHUS HOBBIX
TEXHOJIOTHl B IPOU3BOJICTBEHHYIO U YIPABIECHUYECKYIO JIEATEIbHOCTh

HeobOxonuMsie
YMEHUS

KonTtponupoBaTh coOJoieHne paboTHUKAMU TPYIOBOM "
MPOU3BOJCTBEHHON HUCUUIUIMHBI, IPABUJ TPYAOBOIO paclopsiika, mpaBuil
U HOPM OXpaHbl TpyAa, TpeOOBaHWI MPOTHUBOIOKAPHON OE30MAaCHOCTH,
3aKOHOJATENLCTBA 00 OXpaHE OKPYKAIOIICH CPEIIbI.

OcyiecTBiITh KOHTPOJb KadecTBa W A(PGEKTHUBHOCTH BCEX BHUIOB
JNEATEIbHOCTH M MCIOJB30BaHUSI PECYpPCOB  KYJIbTYpPHO-IOCYTOBOM
OpraHu3aIy KJIyOHOTO TUIA (APYrol aHaJOTUYHON KYJIBTYPHO-IOCYTOBOM
OpraHu3aIMN).

JlomkeH yMeTh onpeAensaTh OOIIYI0 CTPATETUIO0 AeSTEIbHOCTH KYJIbTYPHO-
JOCYTOBOM  OpraHu3any KIyOHOro Tuma (Apyroil aHaJOTHYHOM
KYJIbTYPHO-IOCYTOBOM OpraHu3aliu), BBIOUPATh METOAbl M CPElICTBA €€
peann3alnm.

JlomkeH  yMeThb  NpPENCTaBIsATh  MHTEPEChl  KYJIbTYpHO-IOCYTOBOIt
OpTraHU3aIH KIYOHOTO TUTA (IpYroi aHAIOTUYHOM KYIbTYPHO-A0CYTOBOM
OpraHu3aIyeil) u 1elCcTBOBATh OT €€ MMEHHU

JloJDKeH yMEeTh IPUMEHSATD Ha IIPAKTUKE NEUCTBYIOIINE 3aKOHOAATENIBCTBO,
HOPMaTHUBHO-IIPAaBOBBIE JOKYMEHTBI, PEIVIAMEHTUPYIOIUE NEATEIbHOCTD
OpraHu3aliy KIIyOHOTO THMA (APYroi aHaTOrMYHON KYJIbTYPHO-I0CYTOBOM
OpTaHU3AIHH).

JlokeH yMeThb 3aKito4yaTh X03IiCTBEHHbBIE U (PMHAHCOBBIE IOTOBOPHI.

JloJDKeH yMeTh CTaBUTh 3a/1a4d PYKOBOJAIIEMY COCTAaBY KYyJIbTYPHO-
JIOCYTOBOM OpTraHW3alliy KJIYOHOTO THMA (IPYrol aHAIOTHYHON
KYJIbTYPHO-/I0CYTOBOM OpraHU3alieil) 1 KOHTPOJIUPOBATh UX BBIIIOJIHEHUE.
Jlo7KeH yMeTh TOTOBHTBH PACIIOPSDKEHUS M TPUKA3bI

JlomkeH yMeTb KOOPAUHUPOBATh paboTy PyKOBOJSIIETO COCTaBa U
CTPYKTYPHBIX MOApa3IeIeHHHI

JlomKeH yMeTh OpraHu30BbIBATh pa3paboTKy, KOPPEKTHPOBKY U KOHTPOIb
s pexTUBHOCTH peanu3anuu (PyHKIIMOHAIBHBIX CTPATETHH ACATEIHHOCTH



KYJIbTYpPHO-IOCYTOBOM OpraHU3aIiy KJIyOHOTO TUIIA (ApYyroi aHaJoTHIHON
KYJIbTYPHO-10CYTOBOH OpraHU3aliN)

JlomxeH ymeTh oOecrieuynBaTh OpraHU3alliio U pacripeielieHue pecypcoB
KYJBTYpPHO-/I0CYTOBOM OpraHMU3aluy KIyOHOTo THMa (APyroi aHaJIOTHYHOM
KYJIbTYPHO-/I0CYTOBOW OpraHU3aIiH)

JlomKeH yMeTh yTBEpKIaTh M KOHTPOJIUPOBATH HCIIOTHEHHUE OI0KeTa
KYJIbTYpPHO-IOCYTOBOM OpraHu3aIiy KJIyOHOTO TUIIA (ApYyroi aHaJoTHYHON
KYJIbTYPHO-I0CYTOBOM OpraHu3aium)

JloikeH yMeTh OpraHu30BbIBaTh HAYYHO-UCCIIEA0BATEIBCKYIO
NEeSTENIbHOCTh KyIbTYPHO-IOCYTOBOW OpraHu3aluy KIyOHOTO THIIa
(mpyroit aHAIOTUYHOM KYJbTYPHO-A0CYTOBOM OpPTraHU3aIliH ), TIPOBOIUTH
TEOPETHUUYECKUE U MPAKTUKO-OPUEHTUPOBAHHBIE UCCIIEIOBAHUS,

JloikeH yMeTh OCYILECTBIISITh TBOPYECKUM IMOMCK PELIECHUS CIIOXKHBIX
HAyYHBIX W WMHBIX 33/lad IMyTeM HWHTETpalii 3HAHUW W3 Pa3TUIHBIX/
MEXIUCUUIUIMHAPHBIX o0JacTel 3HaHMSI U BBIHOCUTH CYXXKIEHHS Ha 0aze
HETOJIHOM WM OTpaHWYeHHOW HHPOPMALIUH.

JlomxeHn yMmeTh obecrieyuBaTh CO3JaHHE KOMIUIEKCA MEpONPUATHN IO
COXPAHEHUIO U Pa3BUTHUIO TPAAUIIMOHHONU KYJIBTYPhl, COXPAHEHHIO JTYULIUX
00pa310B U CO3JJaHUI0 HOBBIX (POPM KYJIBTYpPHO-IOCYTOBOI J1€ATEIHHOCTH.

JlomkeH yMmeTh oOecnednBaTh CO3JaHUE KIYOHBIX  (OPMHPOBAHUH,
OpPraHM3alfIo Pa3HOOOPa3HBIX (OPM MaccOBOTO JOCyra HaceleHHs,
CO3/1aBaTh KOHIEMIIHIO JEITEIbHOCTH KYJIbTYPHO-10CYTOBOM OpraHnu3aluu
JloikeH yMeTb OpraHn30BBIBaTh (PeCTUBAIN, KOHKYPCHI, KHHOTIOKA3bI,
racTPOJIM TBOPUECKHUX KOJUICKTHBOB, IPOBOANUTH MPA3THUKH U OOPSIIBL,
Jpyrue coluagbHbie POpMbI pabOThI ¢ HACETICHUEM.

JloikeH yMeTh o0ecrieunBaTh COBMECTHO C XYA0)KECTBEHHBIM
PYKOBOJIUTEINIEM BBITIOJHEHNUE OpraHU3aleld 00s3aTeNbCTB Mepe
3pUTEISAMU (CITyIIATENISIMU ), PAOOTHUKAMHU OpTaHU3aIuH, HCTIOTHUTEIIMU
¥ aBTOPaMH HCIIOTHSAEMBIX IPOU3BEACHUH, 3aKa3UNKaMH, a TaKXKe
HapTHEPaMH 110 JOTOBOPAM.

I[O.H)KGH YMCTb p3.3pa6aTBIBaTI> 1 KOHTPOJIUPOBATH UCITOJIHCHUC OCHOBHBIX
HaIpaBJICHUN KYJbTYPHO-TIPOCBETUTEIILCKON U IOCYTOBOM €SI TEILHOCTH
CpEeIM HACEIICHUs B 30HE NEUCTBUS OpPraHU3aluu KyJIbTYPBIL.

JlomKeH yMeTh TOTOBUTh OTYETHYIO JOKYMEHTAIUIO

JlomkeH yMeTh NOJIb30BAThCS BBIYMCIUTEIBHON U MHOW BCIIOMOTATEIbHON
TEXHUKOU, NWHPOPMAIIMOHHBIMHU TIPOIYKTaMH, TEXHOJIOTHUSIMH, CPEIACTBAMHU
CBSI3M U KOMMYHHKALIUI

JlomkeH yMeTh Ha3HadaTh, MEPEBOAUTH W YBOJBHATH COTPYIHHUKOB
KYJIBTYpPHO-/I0CYTOBOM OpraHMU3aluy KIIYOHOT0 TuNa (Apyroi aHaJIOTHYHOM
KYJIbTYPHO-IOCYTOBOM OpPraHU3aIMH), PACTIPEACISITh 00S3aHHOCTH MEXITY
HUMH, ONPEIEIATh UX OJHOMOYUS.

JomxkeH ymeTs GOpMUPOBATH IIEHHOCTH, KYJIBTYPY, TPYIOBYIO MOTHUBAITHIO
U WHUIMATUBY paOOTHUKOB, OPTaHU30BLIBAaTh PA0OTY MO MOBBIIICHUIO UX
KBTI (UKALIHH.

JlomxeHn  yMeTb  oOecmeurMBaTh  IOCTOSSHHOE  COBEPILEHCTBOBAaHUE
NESITeIbHOCTH  KYJIBTYpHO-JOCYTOBOW  OpraHu3aluy KJIyOHOro THUMa
(mpyro#t aHAJIOTMYHOW KYJIHTYPHO-IOCYrOBOM OpraHU3alMKM) Ha OCHOBE
BHCAPCHUS HOBBIX TEXHOJOTHH B MMPOU3BOACTBCHHYIO U YIPABJICHYCCKYIO
JeSITeNIbHOCTD

Jlo;keH yMeTh KOHTPOJHMPOBATH COOJIIOJCHHE PaOOTHUKAMH TPYIOBOU U
IIPOU3BOJCTBEHHONW JUCLMIUIMHBI, IPAaBWJI BHYTPEHHErO pAacCIOpsKa,
OpaBUJI W HOPM OXpaHbl Tpyna, TpeOOBaHUN IMPOTUBOIIOKAPHOM



0€30IaCHOCTH, 3aKOHOIATEIhCTBA 00 OXpaHe OKPYKAIOIICH CPEeIbl.

Jlo;keH yMeTh KOHTPOJHPOBATh KauecTBO U 3((EKTUBHOCTH BCEX BHJIOB
JEATCIIBHOCTM W HUCIOJb30BAaHUS  PECYpCOB  KyJIbTYPHO-JOCYTOBOH
OpraHu3aluy KIyOHOro TUNa (Apyroi aHaJOTHYHON KYJIbTYpPHO-10CYTOBOM
OpTraHu3aIIH)

HeobOxonumeie
3HAHUA

Jpyeue
xapakmepucmuKku

3aKOHBI U MHBIE HOPMATUBHBIE IIpaBoBblE akThl Poccuiickoit Penepanuy,
periIaMeHTHPYIOIME MPOM3BOJCTBEHHYI0 M (PMHAHCOBO-3KOHOMHUYECKYIO
JEATENIBHOCTh ~ KYJBTYPHO-IOCYTOBBIX ~ OpPraHU3alluid; IOCTaHOBJIEHUS
OpraHOB TOCYJIapCTBEHHOW BJAcCTH CyObeKTOB Poccuiickoit denepanuu u
MECTHBIX OPraHOB CAMOYIPABJIEHUS 110 BOIPOCaM KyJIbTYpbl U UCKyCCTBa
Meroauueckre U HOpMaTUBHBIE JOKYMEHTBI, Kacaroluecs ICSITEIbHOCTH
KYJIbTYPHO-/I0CYTOBBIX OpraHu3alui

TeXHOJIOTHIO TBOPUECKO-TIPOM3BOACTBEHHOIO IIPOLECCa

[Topsimok cocTaBiE€HUS U COTJIACOBAHUS TMEPCIEKTHBHBIX pPENepTyapHBIX
IUIAHOB, IUIAHOB MOJTOTOBKM HOBBIX ITIOCTAaHOBOK, ITPOM3BOJCTBEHHO-
(MHAHCOBBIX IIIAHOB.

ITopsa0K 3aKIII0UEHHS ¥ HCTIOHEHHS TOTOBOPOB

XyI0KECTBEHHO-TBOPUYECKHE, HAy4Hble, TEXHMYECKHE JOCTH)KEHUS B
cepe KymbTypbl, HCKYyCcCTBa, HApOAHOTO TBOPYECTBA U KYJIbTYpPHO-
JIOCYTOBOM IE€SITENBHOCTH

@®opMBI 1 METOIBI OPraHU3aLMOHHO-TBOPYECKONW PabOTHI C HACEIICHHUEM C
Y4ETOM HALIMOHAJIBHBIX U IeMOrpaudecKuX 0COOCHHOCTEN

[Topsnok pa3paboOTKH M 3aKITIOYECHUSI OTPACIEBBIX TAPU(HBIX COTTalIeHUH,
KOJJIGKTHBHBIX JIOTOBOPOB M PETYJIMPOBAHHUS  COIMAIBLHO-TPYIOBBIX
OTHOILICHHN

Teopust v MpakTHKa COBPEMEHHOTO MEHEHKMEHTA.
[Icuxonorus ynpasieHus

OCHOBBI TPYAOBOT0, IPAXKIAHCKOTO 3aKOHOIaTEIbCTBA, aBTOPCKOTO MpaBa
[IpaBuna obecrieueHus: 6€30MaCHOCTH MPOBENEHHS KYJIbTYPHO-JOCYTOBBIX
MEpONPUATHI

@opMBbI U METO/BI TPOBEIEHUSI HAYYHO-UCCIIEJ0BATEIbCKOM 1€ATEIHOCTU
JlocTMKeHHsT COBPEMEHHOW HAayKM W MPAKTHYECKOW JEATeIbHOCTH
OpraHu3anui KyJbTYPHO-J0CYTOBOU I€ATEIbHOCTU

OCHOBBI yIIpaBJI€HUs IEPCOHATIOM

DTHKa IEOBOTO OOIICHUS U TIPABHIIA BEACHHUSI IEPETOBOPOB

OCHOBBI 3KOHOMHKH, OyXTaJaTEpCKOTO yd4eTa, aHau3a XO3SMCTBEHHOMN
JACATCIIbHOCTH.

[TpaBuiia BHyTpEHHETO TPYIOBOTO pactnopsiKa

Kpanudukanuonusie TpeOoBaHUS K paOOTHHKAM KyJIbTYpHO-I0CYTOBOM
OpraHu3aIy KJIyOHOTO TUIA (APYrol aHaJOTUYHON KYJIBTYPHO-IOCYTOBOM
opraHu3almei)

Tapudnas noauTHka U cucTeMy OIUIaThl TpyAa PaOOTHUKOB yUpEKICHUI
KYJIBTYpBI, HICKYCCTBAa U KHHEMATOrpaduu.

OCHOBBI JOKYMEHTAIIMOHHOTO O0ecTeueHusl.

[Topsaiok cocTraBieHUsl yCTAHOBIEHHONW OTYETHOCTH
OCHOBBI YIIPaBJICHUS MPOEKTaMHU

[IpaBuia o oxpasne Tpya 1 Mo>kapHOi 0€30MacHOCTH.

Heo0xoaumble T0KYMEHTBI, MOATBEP:KIAI0NINE KBATUPUKAIIUIO:

— JIUTJIOM O BBICIIEM MPO¢eCCHOHATHFHOM 00pa30BaHUHU 10 IPOrpaMme
CIEIAINTETA,;

— CBHJIETEILCTBO O NIEPEMOTOTOBKE KaPOB;

— HaJIM4ue KBATM(UKALMOHHOTO cepTU(UKATa HA COOTBETCTBHE YPOBHIO



KBaM UK 7

Heo0xonumble CpOKH NMOBBINICHUSA KBAJTH(PUKALNHA:
NOJTBEPXKICHUE KBAJIM(UKAMOHHOTO YPOBHS HE pEXE OJHOro pas3a B 5
JeT

JInunble kauecTBa:

cm..3.1.1.

Heo0xoaumple 3 THYECKHE HOPMBI:

cm..3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B KYJIbTYPHO-ZIOCYTOBOM OpraHu3alysx KIyOHOTo Tuna (Ipyrux
AQHAJIOTUYHBIX KYJIbTYPHO-JOCYTOBBIX OPraHU3aLUAX) PA3IUUHBIX GOpM
COOCTBEHHOCTH

YcaoBus Tpyaa:
cma.3.1.1.

3.13.2. TpynoBasi pyHKuMA

YpoBeHb
Haumenosanne | PyKOBOJCTBO KHHOTE€ATPOM Kon | M/02.7 | (momypoBeHs) 7.1
KBaTU(pUKALNU
Hponcxouxc;[eHHe Opurusan X 3anMCTBOBAHO M3 OpUTHHAIIA
TPYJAOBOH (DyHKIIMH
Kon opurunana Per.HoMep

TpynoBbie 1ecTBUA

mpod.cTaHgapTa

OnpenensTh 00IIYIO CTPATETUIO IEATEIbHOCTH KHHOTEaTpa

BriOupars MeTOOBI W CpEACTBA peanm3aluud  OOMIe  CTpaTeruu
JESATCIIbHOCTH KHHOTEaTpa

OcCymiecTBISITh ACATENBHOCTh BO B3aMMOJCHCTBHH W TOJ KOHTPOJIEM
yupenutens (¢deaepanbHbIX, PETHOHAIBHBIX, MYHUIUNAIBHBIX OPIraHOB
BJIACTH, COOCTBEHHHKOB U Jp.)

HpeﬂCTaBH}ITB HHTCPCChl KHHOTCATpa H ﬂeﬁCTBOBaTB OT €ro MMCEHHU B
OTHOIIIEHUSX C TOCYIAapCTBEHHBIMH OpraHaMHu, OpraHaMH MECTHOTO
CaMOpraBHGHH}I, O6H_I€CTB€HHBIMI/I N UHBIMU OpI‘aHI/ISaI_II/IHMI/I PCD
[IpuMeHATh Ha MPAKTHKE ACHUCTBYIOIINE 3aKOHOIATEIHCTBO, HOPMATHBHO-
HpaBOBBIe I[OKyMeHTI:I, peFHaMeHTI/Ip}IIOH_II/IG ACATCIIbHOCTb KMHOTEAaTPOB B
Poccuiickoit deneparumu.

3aKr04aTh X03sICTBEHHbBIE U (DUHAHCOBBIC JJOTOBOPBI.

Ocy1ecTBISITh MOCTAHOBKY 33]1a4 U PACTIPEACIATh 3aJaHUs MEXTY

MO TYMHCHHBIMHU.

OpranuzoBbIBaTh pabOTy PYKOBOJSIIETO COCTaBa U CTPYKTYPHBIX
MOoApa3IeJICHUI KHUHOTEATpa

W3naBaTh pacnopsKeHUs M MPUKa3bl, PETJIaAMEHTUPYIOLTUE IEATENbHOCTh
KHHOTeaTpa

KoopauaupoBaTs paboTy pyKOBOISIIETO COCTaBa U CTPYKTYPHBIX
NoJpa3/IeICHU KUHOTeaTpa

ITopyuaTs BeieHHE OTACIIBHBIX HAIIPABJICHUN EATEIbHOCTH KHHOTEAaTpa
JPYTUM JOJDKHOCTHBIM JIMLAM - 3aMECTUTENISAM JUPEKTOpa,
PYKOBOIUTEINSAM (PHIINANIOB, TJIaBHBIM CIEIIMATHCTaM, PYKOBOIUTEISIM
(YHKIMOHATIBHBIX MTOJIPA3/IEIECHUH.

OpranuzoBbIBaTh pa3paboOTKy, KOPPEKTHPOBKY H KOHTPOIh
3 PeKTUBHOCTH KaAPOBOH, GPUHAHCOBOM, MApPKETUHTOBOU U JP. CTPATETHA




ACATCIIBHOCTH KMHOTCATpa

ObecneunBaTh OpraHU3aIMIO U pacupeeeHre (GUHAHCOBBIX, TPYIOBBIX,
MaTEpUAIbHBIX U TEXHUYECKUX PECYPCOB KHHOTEATpa

YTBepxnaTh OI0KET KHHOTEaTpa

OOecrieunBaTh BHIMOJHEHNE KHHOTEATPOM IrOCYJapCTBEHHBIX 3a1aHUMH,
3aKa30B, UCIIOJIHEHHE JOTOBOPOB U COTJIAIICHUH.

OcymecTBIsATh TBOPYECKUHN TOMCK PELICHUS CII0KHBIX HAYYHBIX U HHBIX
3a[a4 MyTeM MHTETPpaluy 3HAaHUH U3 Pa3InYHbIX/ MEKIUCUUTUTMHAPHBIX
o0JracTell 3HaHUS 1 BBIHOCHUTH CY)KICHUS Ha 0a3e HEMOJIHOW M
OrpaHUYEeHHON MH(pOPMALIUH.

CrnocoOCTBOBaTh BHEPEHHUIO HOBOWM TEXHUKH M TEXHOJIOTUH KMHOIIOKA3a.

VYaydmaTe Ka4ecTBO KHHOOOCTYKMBaHUS, CO3/1aBaTh ONTHMaJIbHbIE
YCJIOBHM JJIs1 HIMPOKOTO JIOCTYTA K IPOU3BEACHUSIM KHHOUCKYCCTBA BCEX
BO3PACTHBIX U COLIMATIBLHBIX TPYII OOIIECTBA.

OpranuzoBbiBaTh IpONAraHfy, peKJIaMUPOBaHUE U  HCIOJIb30BaHUE
(UIBMOKOIIUH OTEYECTBEHHBIX KHWHO- W BHJCOPWIBMOB U JIyYIIHX
MIPOM3BEICHUH 3apyOEeKHOTO KUHOMCKYCCTBA.

OO0ecrieunBaTh MPH OCYIIICCTBICHUH TUIATHOTO IMOKa3a (priibMa B KHHO3aJIe
nepeaayy B eIMHYI0 HH(GOPMAIIMOHHYIO CHCTEMY WH(pOpMaIUU
OTHOCHUTEIIBHO KaKJIOTO IMPOJJIaHHOTO MPY POBEJACHHUH ITOKa3a (GriibMa B
KMHO3aJIe OujeTa 0 Ha3BaHUHM KUHOTEaTpa, AaTe, BpeMEHH, Ha3BaHUH
ceaHca, Ha3BaHUH (PHIIbMa, HOMEpPE MPOKATHOTO yIOCTOBEPECHHSI, HOMEpe
WM Ha3BaHUM KUHO3aJlla, HOMEpPE psijia, HOMepe MecTa, IieHe Ouera,
CKHMIIKE Ha Omer.

ObecneunBaTh MOJHOE COOTBETCTBUE YKAa3aHHOM WH(pOpPMAIIUU CBEICHUSM,
cozeprkamumMcs B Omiere, popMa KOTOPOTO YTBEPIKACHA B yCTAHOBICHHOM
HOPSIZIKE.

Opranu3oBHIBaTh MPHOOPETEHNE, YCTAHOBKY, MOAKIIOYEHHE U
UCIIOJIb30BaHUE 000PYIOBaHMS, IPOTPAMMHO-ANIAPaTHBIX CPE/ICTB,
o0ecIeunBarONINX MPOJIaKy ONUIIETOB M B aBTOMATHIECKOM PEXUME
nepeaayy uHGOpMalnu, coepsKaleics B Ouiere, B AMHYIO
MH()OPMAIMOHHYIO CHCTEMY OTHOCUTEIILHO KaXKA0TO MPOJIAHHOTO IPH
NPOBEICHUH MTOKA30B (puiIbMa B KMHO3aJIe Ouera.

OOecrieunBaTh BHINOJHEHNE OpraHU3aneil 0053aTeIbCTB Tepe
3pUTENSAMH (CIIyIIATEeNsIMH ), PAOOTHUKAMH OpTaHU3aluU, aBTOPaAMH
(mpaBooOITaaTeNsIMH ), 3aKa3YNKaMH, a TAKKE MapTHEPaMH 110 JIOTOBOPaM.

OO6ecrieunBaTh CBOEBPEMEHHOE COCTABIICHUE, YTBEPKICHUE,
NpeICTaBICHUE OTYCTHOM JOKYMEHTAIIUH O Pe3yJbTaTax JIesTeIbHOCTH
KHHOTeaTpa

Ha3nauath, TIEpEeBOMUTH W  YBOJNBHATH COTPYJHHKOB KWHOTEaTpa,
pacupCaciIsATb O6H3&HHOCTI/I MCKAY HUMH, ONIPCACIIATh UX IMOJIHOMOYHUS.
dopMupoBaTh  IEHHOCTH, KYIbTYpYy, TPYIOBYIO MOTHBAIlMIO |
WHULIUATUBY paGOTHI/IKOB, COHeﬁCTBOBaTB ITIOBBIIIICHUIO UX KBaJ'II/Iq)I/IKaI_[I/II/I.
O6CCHC‘II/IB3TB IIOCTOSIHHOC COBCPUHICHCTBOBAHUEC ACATCIIbHOCTHU
KAHOTEaTpa HAa  OCHOBE  BHEIPECHUS  HOBBIX  TEXHOJOTHH B
IMPOU3BOACTBCHHYIO U YIIPABJIICHYCCKYIO ACATCIIbHOCTD

KonTtponupoBaTh coOJroieHne paboTHHKAMU TPYIOBOM "
IIPOU3BOJCTBEHHON ITHUCLUILIMHBI, IPABUII TPYAOBOIO PACcHOpsiIKa, IIPaBUI
U HOPM OXpaHbl TpyAa, TpeOOBaHWI MPOTHUBOIOKAPHON OE30MACHOCTH,
3aKOHOJATEIHLCTBA 00 OXPaHE OKPYKAIOIICH CPEIbI.

OcymiecTBiIATh KOHTPOJb KadecTBa M A((EKTUBHOCTH BCEX BHIOB
ACATCIIBHOCTH U UCITIOJIb30BAHUA PECYPCOB KMHOTEATpPA.



HeobOxonumeie
YMCHHUS

JlomkeH ymMeTh onpeAensTh 00IyI0 CTPATETHIO NeATeIbHOCTH KMHOTEaTpa,
BBIOMpATh METO/BI M CPEJICTBA €€ peaTn3aluu.

JloJKeH yMeTh MpPEACTABIATh HWHTEPEChl KMHOTEaTpa M ACHCTBOBATH OT €ro
VUMEHU

JlomKeH yMeTh IPUMEHSATh Ha IIPAKTHUKE JIEHCTBYIOLINE 3aKOHOIATENIBCTBO,
HOPMAaTHBHO-TIPABOBbIE JTOKYMEHTBI, PETJaMEHTHUPYIOIINE IEATEIbHOCTh
KHHOTEATPOB

JlomkeH yMeTh 3aKiI04aTh X035 HCTBEHHbIE U (PUHAHCOBBIE IOTOBOPHI.

JloJbKeH yMeThb CTaBUTh 3aJa4d PYKOBOZALIEMY COCTaBy KMHOTearpa U
KOHTPOJIUPOBATh UX BBIIIOIHECHUE.

JloyKeH yMeTh TOTOBUThH PACHOPSDKEHUS M ITPUKAa3bl

JlomkeH yMeTh KOOPIMHUPOBATh paboTy PYKOBOJSILIETO COCTaBa U
CTPYKTYPHBIX MOApa3/IeeHHUH

JlokeH yMeTb OpraHn30BBIBAaTh pa3paboTKy, KOPPEKTUPOBKY U KOHTPOIIb
a3 pexTUBHOCTH peanu3anuu (PyHKIIHOHAIBHBIX CTPATETHH ACITEIHPHOCTH
KHHOTEaTpa

JlomxeH ymeTh oOecrieuynBaTh OPraHU3alliio U pacripeiesieHue pecypcoB
KHHOTEaTpa

JlomkeH yMeTb yTBEpKIaTh U KOHTPOJIUPOBATh UCIIOIHEHHUE OI0KeTa
KHHOTEeaTpa

JlomkeH yMeTb OCYIIECTBISITh TBOPUECKUM MOUCK PEIIeHHSI CII0KHBIX
HAYYHBIX ¥ UHBIX 33/1a4 yTeM MHTETPalliy 3HAHUN U3 Pa3TUYHBIX/
MEXIMCIUIUTMHAPHBIX 00JIacTel 3HaHUS U BRIHOCUTH CY)KJIeHUs Ha 0aze
HETOJIHOM WM OTpaHWYeHHOW HHPOPMALIUH.

JlomkeH yMeTh BHEJIpSTh HOBYIO TEXHUKY M TEXHOJIOTUU KMHOIIOKA3a.

JlomKeH yMeTh yIIydiaTh KayeCTBO KHHOOOCTYKUBaHUs, CO3/1aBaTh
ONTUMAJIbHBIE YCIIOBUI ISl IIMPOKOTO JOCTYIA K MPOU3BEICHUSIM
KMHOMCKYCCTBA BCEX BO3PACTHBIX U COLUATBHBIX TPYII OOIIEeCTBA.
JlomkeH yMeThb OpraHuM30BBIBAaTh IpOMAaraHay, peKIaMUpOBaHHE U
UCIOJNIb30BaHNE (DUITBMOKOIUN OTCUECTBEHHBIX KUHO- M BUACOPUIHLMOB H
JYYIIUX MPOU3BEIECHUH 3apyOeKHOTO KHHOUCKYCCTBA.

JlomkeH ymeTh obecrieuyuBaTh IpU OCYIIECTBIECHUH TIATHOTO MOKa3a
¢uIbMa B KUHO3aJIE TIepeiady B €IUHYI0 HHPOPMAITHOHHYIO CHCTEMY
uH(}OpMalU OTHOCUTENFHO KaXKI0T0 MPOIaHHOTO NPHU MPOBEACHUN
nokasa (uiapbMa B KHHO3alle OmieTa O Ha3BaHUU KMHOTearTpa, JaTe,
BPEMEHH, HA3BaHUH CEaHCa, Ha3BaHUH (PHIIbMa, HOMEpE MPOKATHOTO
yIIOCTOBEpPEHUS, HOMEpE UM Ha3BaHUU KMHO3alIa, HOMEpe psija, Homepe
MecTa, lIeHe OujeTa, CKMIKE Ha OMIIET.

JlomkeH ymeTb 00ecrieyuBaTh MOJIHOE COOTBETCTBUE YKAa3aHHON
nH(pOpMaIuK CBEICHUSIM, COAEpKaUMCcs B Ousete, opMa KOTOPOTO
YTBEpXKACHA B YCTAHOBICHHOM IOPSJIKE, OPTraHU30BBIBATH IPUOOPETEHUE,
YCTaHOBKY, MOJKJIIOYEHNE U UCIIOJIB30BaHNE 000pYI0BaHMs, TPOTPAMMHO-
anmapaTHBIX CPEJCTB, 00ECIIEUNBAIONINX MTPOJAXKy OUIIETOB U B
ABTOMATUYECKOM peXHUMe nepeaavy nHhopmanuu, coaepskamieics B
ouere, B €IUHYIO HHPOPMAIIMOHHYIO CHCTEMY OTHOCHTEIFHO KaXKIOTO
IIPOJAHHOTO IIPH MTPOBEJICHUU MOKa30B (uiibMa B KHHO3aje Ouera.

JlomkeH ymeTb 00ecrieyuBaTh BBITIOJHEHUE OpraHu3anueil 00s3aTebCTB
nepe/1 3pUTENSIME (CITyIIaTeIsIMu ), pA0OTHUKAMHU OPraHU3alllK, aBTOPaMHU
(mpaBoOOIamATENAMHU ), 3aKa3UUKAMH, & TAKXKE MAPTHEPAMU TI0 IOTOBOPaM.
Jlo7KeH yMeTh TOTOBHTH OTYETHYIO JOKYMEHTAIIUIO

JlomkeH yMeTh NOJIb30BAThCS BBIYMCIUTEIBHON U MHOW BCIIOMOTATEIbHON
TEXHUKOU, MHPOPMAITMOHHBIMHU TTPOTYKTAMH, TEXHOJIOTHUSIMHU, CPEIACTBAMHU




CBs3HU U KOMMYHI/IKaHI/Iﬁ

JlomkeH yMeTh Ha3HauaTh, MEPEBOJUTh W YBOIBHATH COTPYAHHUKOB
KHHOTEaTpa, pachpeneisaTh OOSI3aHHOCTH MEXIYy HUMH, OINPEACIATh HX
MIOJTHOMOYHS.

JlomokeH yMeTh (POpMUPOBATH IEHHOCTH, KYJIBTYPY, TPYAOBYIO MOTHBALIHIO
U WHUIMATUBY paOOTHUKOB, OPTaHU30BLIBAaTh PA0OTY IO MOBBIIICHUIO UX
KBTI (UKALIHH.

Jomken yMmerh oOecrmeyuBaTh  IOCTOSHHOE  COBEPIICHCTBOBAHHE
JEATEIbHOCTH KWHOTEAaTpa HAa OCHOBE BHEAPEHMS HOBBIX TEXHOJOTHMU B
IIPOU3BOJCTBEHHYIO U YIIPABJICHYECKYIO IEATEIbHOCTD

JlomkeH yMeTb KOHTPOJIMPOBATh COOJIIO/IEHNE paOOTHUKAMH TPYAOBOM M
IIPOU3BOACTBEHHON JUCLUIUIMHBL, IIPAaBUJI BHYTPEHHEIO pacIopslKa,
MpaBUJI W HOPM OXpaHbl Tpynaa, TpeOOBaHWI MPOTUBOIOKAPHOM
0€30I1aCHOCTH, 3aKOHOJIATEIbCTBA 00 OXpaHe OKPYKAIOLIeH Cpebl.
JlomkeH yMeTh KOHTPOJUPOBATh KauecTBO M 3P (EKTUBHOCTh BCEX BUJIOB
JIeATEIbHOCTH U MCIOJIb30BAHUS PECYPCOB KHHOTEATPA

3aKOHBI U MHBIE HOPMATUBHBIE IIpaBoBble akThl Poccuiickoit Penepanuy,
peraaMeHTHPYIOIINE MPOU3BOACTBEHHYI0O M (DMHAHCOBO-?PKOHOMUYECKYIO
JEATEIbHOCTh  KYJIbTYPHO-AOCYTOBBIX  OpraHW3alui; IOCTaHOBJIECHUS
OpPTraHOB TOCYJAapCTBEHHOHN BIacTH cyOnekToB Poccuiickoit denepanuu u
MECTHBIX OPTaHOB CaMOYIIPABJIEHUS IO BOIIPOCAM KYJIbTYPhl U HCKYCCTBA

HeobOxoauMsie
3HAHUSA

3akOHbI U MHBIE HOPMATHBHBIE MpaBOBbIe aKkThl Poccuiickoit Denepanuu,
periaMeHTHPYIOIME MPOU3BOJICTBEHHYI0 M (DMHAHCOBO-3KOHOMHUYECKYIO
JeSTeNIbHOCTh OPraHu3allii KHHeMaTorpapuu

Meroanueckue U HOPMATUBHBIE JOKYMEHTBI, KAaCalOIIMeCs NeITeIbHOCTU
KYJIbTYPHO-/IOCYTOBBIX OpraHu3alui

TexHo0TrHsI CepBUCHOTO 00CITY>)KUBAaHUS 3pUTENIEH

[Topssmok  coOCTaBiI€HUS M COIVIACOBAHMS IEPCHEKTHBHBIX  IUIAHOB,
IPOM3BOJICTBEHHO-(DMIHAHCOBBIX TJIAHOB.

[TopsiIOK 3aKIIIOYEHUS U HCIIOJIHEHUS JOTOBOPOB

HaHpaBHeHI/IH nu HepCHeKTI/IBBI TEXHUYCCKOI'O, 3KOHOMHUYCCKOI'O n
COIIMANIPHOTO  Pa3BUTHS  KUHemaTorpaduu, Hay4dHbIE, TEXHHUUECKHUE
JOCTIKEHUS B KHHEMaTorpahuu

OCHOBBI MapKeTHHTa W KOHBIOHKTYPY PhIHKA YCIyT KHHOOOCTY>KHBAaHHS
HaCCJIICHUS

[Topsimok pa3pabOTKH U 3aKJIFOYCHHS OTPACIICBBIX TapU(MHBIX COTJIAIICHUH,
KOJUIEKTUBHBIX JOTOBOPOB M  PEryIHPOBAHUS COLMAILHO-TPYAOBBIX
OTHOIIICHUH

Teopust 1 MpakTHKa COBPEMEHHOTO MEHEHKMEHTA.
[Icuxonorus ynpasieHus

OCHOBBI TPYAOBOT0, IPAXKIAHCKOTO 3aKOHOIATENbCTBA, aBTOPCKOTO MpaBa
[TpaBuna obecrieyeHus: 6€30MACHOCTH MPOBEACHUS KYJIbTYPHO-I0CYTOBBIX
MEPOINPUATHNA

[IpaBuna sxcrmyaranu GUILMOKOITHN

JIoCTH>KEHHsT COBPEMEHHOM HAayKH M IPAKTHYECKOW JIEATEIIBHOCTU
OpraHu3alMi KyJIbTYPHO-I0CYTOBOM AEATEIbHOCTH

OcHOBBI yIipaBJIeHMsI IEPCOHATIOM

DTHKA JIETOBOTO OOIICHUS U TIPABHIIA BEACHHUSI IEPETOBOPOB

OCHOBBI 3KOHOMHKH, OyXTaaTEpCKOTO yd4eTa, aHau3a XO3SHMCTBEHHOMN
ACATCIIbHOCTH.

[TpaBuiia BHyTpEHHETO TPYAOBOTO pacrnopsiKa

Kpanudukanuonusie TpeOoBaHus K paOOTHUKAM KHHOTeaTpa



lpyeue
XapaKmepucmuxu

Tapudnas noauTHka U cUcTEMy OIUIAThl TpyAa PaOOTHUKOB yUPEKICHHUI
KYJIBTYpPBI, HICKYCCTBA U KHHEMAaTOrpadum.
OCHOBBI JOKYMEHTAIIMOHHOTO O0ecTeueHusl.

[Topsaiok coctaBieHUsl yCTAHOBIEHHONW OTYETHOCTH
OCHOBBI YIIPaBJICHUS MPOEKTaMU

[IpaBuia mo oxpase Tpyaa 1 MokapHoil 0€30MacHOCTH

Heo0xoaumple 10KYMEHTbI, NOATBEPKIAI0NIAE KBAJIU(PUKAINIO:
cm.m.3.13.1.

Heo0xoaumple CPOKM MOBBIIIEHUS KBATU(PUKALMH:

cm.m.3.13.1.

JIndyHbIe KayecTBa:

cmar3.1.1.

Heo0xoaumple 3THYECKHE HOPMBI:

cmar3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B KHHOTeaTpax pa3InuHbIX popM COOCTBEHHOCTH

YcaoBus Tpyaa:
cma.3.1.1.

3.13.3. TpynoBasi pyHKuMsA

PykoBomcTBO MmMapkoM  KyJabTypel | Yposerb
HaumeHnoBanue yK A p Y yp Kox | M/03.7 | (momypoBeHb) 7.1
oT/bIXa (TOPOACKUM CaJIOM) N N—
Hpoucxovmneﬂne Opurunan X 3aMMCTBOBAHO U3 OpUTHHANA
TpyZROBOH pyHKIUHN
Kon opurunana Per.nomep

npod.crangapTa

TpynoBbie 1ecTBUA

OnpenensaTs OOIIYI0 CTPATETHIO AEATEIBHOCTHU MapKa KyJIbTyphl U OTJbIXa
(ropojackoro caja)

BriOupare MeTOOBI W CpEACTBA peanm3aluu  OOMIe  CTpaTeruu
JESATCIILHOCTH IMapKa KyJIBTYPHI M OT/IbIXa (TOPOJCKOTO cajia)

OcyliecTBIATh JACSATENIBHOCTh BO B3aMMOJICHCTBUM U TMOJA KOHTPOJIEM
yupeautens ((enepanbHbIX, pPErHOHAIbHBIX, MYHHMIIMIIAIBLHBIX OPTraHOB
BJIACTH, COOCTBEHHUKOB U JIp.)

[TpencraBisaTh UHTEpECH MapKa KyJIbTYPbl U OTAbIXa (TOPOJCKOTO cajia) U
JIEMCTBOBATH OT €€ UMEHU B OTHOIICHUSIX C TOCYAapCTBEHHBIMU OpraHaMu,
OpraHaMM MECTHOTO CaMOYIpaBJCHHs, OOILIECTBEHHBIMH U HHBIMH
opranuzanusmMu PO.

[IpuMeHATh Ha MPAaKTHKE ACHCTBYIONINE 3aKOHOJATENbCTBO, HOPMAaTUBHO-
MPaBOBbIE IOKYMEHTHI, PETIaMEHTUPYIOIINE JEATETbHOCTh NapKa
KYJIbTYPBI B OTJbIXa (TOpoJickoro cana) B Poccutickoit denepariy.

3akio4yaTh X0391iCTBEHHbIE U (PUHAHCOBBIE IOTOBOPHI.
Ocy1ecTBIATh IOCTAHOBKY 33Ja4 U PACIPEAEIATh 3aJaHUs MEKIY
MOJAYMHEHHBIMU.

Opranu3oBbIBaTh padoTy PYKOBOJSIIETO COCTAaBA M CTPYKTYPHBIX
NOJpa3/IeNIeHUi apka KyJbTyphl U OTAbIXa (TOPOJCKOrO casia)

N3paBaTh pacnopsiKeHUs U NIPUKA3bl, pErNIAMEHTUPYIOLIUE ACSITENbHOCTD
napka KyJIbTypbl M OTJIbIXa (TOPOJICKOTO caia)

KoopauaupoBaTs paboTy pyKOBOISIIETO COCTaBa U CTPYKTYPHBIX
NOJIpa3IeIeHUi MapKa KyJIbTyphI U OTAbIXa (TOPOJCKOTO Ca/ia)




[TopyuaTs BeaeHUe OTACIBHBIX HAIIPABICHUH JIEATEIBHOCTH KyIbTYPHO-
napka KyJbTypbl H OT/bIXa (TOPOACKOI0 CaJla)IpyruM JOKHOCTHBIM
JMLAM - 3aMECTUTEIISIM JUPEKTOPa, PYKOBOAUTEISAM (PHUIHAIOB, TTIaBHBIM
CHeLHAINCTaM, PYKOBOIUTEINSAM (PYHKIIMOHAIBHBIX MOAPA3/IeICHHH.
Opranu3oBbBIBaTh pa3pabdOTKy, KOPPEKTHPOBKY U KOHTPOJIb

3 PEKTUBHOCTH KaIpOBOW, (PMHAHCOBOM, MAPKETUHTOBOM U JIp.CTpaTeruit
napka KyJIbTypbl M OT/IbIXa (TOPOJICKOTO caia)

ObecneunBaTh OpraHU3aIMIO U pacupeaeneHre GUHAHCOBBIX, TPYIOBBIX,
MaTepHaIbHBIX U TEXHUYECKUX PECYPCOB MapKa KyJIbTYpPhI U OTAbIXa
(ropojckoro cazia)

YTBepKaaTh OFO/HKET Mmapka KyJbTYPhl U OT/bIXa (TOPOACKOTO caja)

OObecneunBaTh BHINIOJIHEHUE TTApKa KYJABTYPHI U OT/bIXa (TOPOJICKOTO cajia)
roCyJapCTBEHHbIX 3aJJaHUM, 3aKa30B, UCIIOJHEHUE IOTOBOPOB U
COTJIAIICHUMN.

OpraHu30BbIBaTh HAYYHO-HCCIIE0BATENBCKYIO AEATENBHOCTD MapKa
KYJIBTYpPBI M OTAbIXA (TOPOJCKOTO Ccajia), IPOBOJUTH TEOPETUUECKUE U
IPaKTUKO-OPUEHTHUPOBAHHBIE UCCIIEI0OBAHMUS,

OcyniecTBISITh TBOPYECKUN TIOUCK PEIICHUS CIOXHBIX HAYYHBIX M WHBIX
3a7ad IMyTeM WHTETPAllii 3HAHUH W3 Pa3UYHBIX MEXIUCIUTUIMHAPHBIX
oOnacTeil 3HaHMA W BBIHOCUTH CYXJIEHUS Ha 0a3ze HEMOJHOM WM
OTpaHUYEHHOUN MHGOPMAITIH.

@®opmMupoBaTh HOBbIE YMEHHS M METOJbl OPTraHU3alUHU KYJIbTYpHO-
JIOCYTOBOM IE€SITENBHOCTH

ObecrieuynBaTh CO3JaHHE KOMILJIEKCA MEPONPHUITHH IO COXPAHEHUIO H
Pa3BUTHIO TPATUIIMOHHON KYJIbTYpBl, COXPAaHEHHUIO JIyUIIUX OOpas3IoB U
CO3/IaHMIO HOBBIX (hOPM KYJIBTYPHO-I0CYTOBOU JESATEIbHOCTH.

ObecneunBaTh co37aHne KITYOHBIX ()OPMHUPOBAHUHN, OPTraHU3ALINIO
pa3sHoO0Opa3HBIX (HOPM MacCOBOTO JOCYTra HACEIEHUS, CO3/1aBaTh
KOHIICTILIUIO IEATEIbHOCTH KYJIbTYPHO-OCYTOBON OpTraHU3aI|H
Opranu3oBbIBaTh (PECTHBAIH, KOHKYPCHI, KHHOIIOKA3bl, TACTPOJIH
TBOPYECKUX KOJUIEKTUBOB, IPOBOJIUTH MPAa3AHUKU U OOPAIbI, IpyTrue
coranbHbIe POPMBI pabOTHI C HACETICHUEM.

ObecneunBaTh COBMECTHO C XY/10’KECTBEHHBIM PYKOBOJIUTEIIEM
BBINOJIHEHUE OpraHU3aLueil 0053aTenbCTB Mepe] 3pUTENIIMU
(cymarensamu), paOOTHUKaMU OpraHU3alMU, UCTIOJHUTEISIMHE U aBTOPaMU
VCIIOJIHAEMBIX IIPOU3BEICHUN, 3aKa3UMKAMH, a TAK)KE IapTHEPaMH 110
JIOTOBOPAaM.

Pa3pa0aTbIBaTh U KOHTPOJIMPOBATH UCIIOJIHEHNE OCHOBHBIX HalpaBICHUN
KYJIbTYPHO-IIPOCBETUTEILCKOM U IOCYTOBOU EATEIBHOCTU CPENH
HACEJICHUS B 30HE ICHCTBUS OpPraHU3aluu KyJIbTypBl.

OO0ecneunBaTh CBOEBPEMEHHOE COCTaBJICHHE, YTBEPXKACHHE,
MPEJICTABIICHHE OTYCTHOW JOKYMEHTAIIMH O Pe3yJIbTaTax JIesATebHOCTH
napka KyJabTyphl U OTJIbIXa (TOPOICKOIO caaa)

Hasnagars, nepeBOaUTh U YBOJIBHATH COTPYAHMKOB IapKa KYyJIbTYpbl U
oTabIxa (TOPOJICKOTO Cajaa), pacmupenensaTh OOS3aHHOCTH MEXIy HHMH,
OHpeI[eJ'DITI: HUX ITOJIHOMOYMNA.

dopMupoBaTh  [IEHHOCTH, KYJIbTYPY, TPYIOBYIO MOTHBAIMIO U
I/IHI/II_[I/IaTI/IBy paGOTHI/IKOB, COHeﬁCTBOBaTB ITOBBIIIICHHUIKO UX KBaJ'II/Iq)I/IKaI_[I/II/I.
OO0ecrieunBaTh IMOCTOSSHHOE COBEPIICHCTBOBAHHME JCSITCILHOCTH TapKa
KYJIBTYPBl W OT/AbIXa (TOPOJCKOTO caga) Ha OCHOBE BHEIPECHHSI HOBBIX
TEXHOJIOTHI B IPOM3BOJICTBEHHYIO M YIPABICHYCCKYIO JICATEITHBHOCTh

KoHnTponmnposaTth co0uoieHne paboTHUKaMHU TPYAOBOM U



MPOU3BOJICTBEHHON JAUCHUIUIMHBI, IPABUJ TPYAOBOTO pacHopsiaKa, MPaBuil
U HOPM OXpaHbl Tpyaa, TpeOOBaHUN MPOTHBOINOXKAPHOW OE€30MacHOCTH,
3aKOHOJATEIhCTBA 00 OXpaHE OKPYIKAIOLIEH CPEIbL.

HeobOxonuMsie
YMEHUS

OcymiecTBiIATh KOHTPOJb KauecTBa M 3((EKTUBHOCTH BCEX BHJIOB
JCSATEIBPHOCTH M HCIIOJIb30BaHMS PECYPCOB MapKa KyJIbTYpPbl U OTIbIXa
(ropojckoro cazia)

JIoJoKeH yMeTh OMpenessTh OOIIyI0 CTPAaTerHio ICATEILHOCTH IapKa
KYJIBTYPBl M OTJbIXa (TOPOJCKOTO casia), BRBIOMPATh METOIBI M CPEJCTBA ee
peanu3aium.

I[O.H)KGH yMeTB HpeI[CTaBJIHTB I/IHTepGCBI HapKa Ky.HBTypBI U OTAbIXa
(ropoacKoro canga) u IEUCTBOBATh OT €€ UMECHH

JlomkeH yMeTh IPUMEHSATH Ha IPAKTUKE JEHCTBYIONINE 3aKOHO1AaTENbCTBO,
HOPMAaTHBHO-TIPABOBbIE JOKYMEHTBI, PETJIaMEHTUPYIOIINE 1EATEIbHOCTh
napka KyJbTyphl U OTIbIXa (TOPOICKOIO cajia)

JlomkeH yMeTh 3aKiI04aTh X035 HCTBEHHbIE U (PUHAHCOBBIE IOTOBOPHI.

JloikeH yMeTh CTaBUTh 3a/1a4¥ PYKOBOSIIEMY COCTABY MAapKa KyJIbTYpbI
U OT/IbIXa (TOPOJICKOTO €a/la) U KOHTPOJIMPOBATH UX BBIIOJIHEHHE.
JloikeH yMeTh TOTOBUTH PAaCHOPSKEHUSI M IPUKa3bl

JlomkeH yMeTb KOOPAUHUPOBATh paboTy PyKOBOJSIIETO COCTaBa U
CTPYKTYPHBIX MOApa3IeIeHHMI

JlomKeH yMeTh OpraHu30BbIBATh pa3paboTKy, KOPPEKTHPOBKY U KOHTPOIb
3¢ pexTUBHOCTH peanu3anuu (PyHKITHOHAIBHBIX CTPATETHH ACATEIHPHOCTH
napka KyJbTyphl U OTJIbIXa (TOPOICKOIO caaa)

JlomkeH yMeTh 00ecrieunBaTh OPraHU3AIINI0 M pacTpeielieHue pecypcoB
napka KyJIbTypbl M OT/bIXa (TOPOJCKOTO cajia)

JloikeH yMeTh yTBEp)KIaTh U KOHTPOJIMPOBATH MCIIOJIHEHHE OI0KeTa
napka KyJIbTypbl M OTJIbIXa (TOPOJICKOTO caia)

JloJKeH yMeTh OpraHu30BbIBATh HAYYHO-UCCIIEA0BATEIBCKYIO
NeSITeIbHOCTD NapKa KyJIbTyphl U OT/AbIXA (TOPOACKOTO casia), IPOBOIUTH
TEOPETUYECKUE U IIPAKTUKO-OPUEHTUPOBAHHBIE UCCIICIOBAHNUS,

JIoIoKeH yMeTh OCYIIECTBIIATH TBOPYECKHH ITIOMCK DPELIECHUS CIOXKHBIX
HayYHbIX M MHBIX 3a/Ja4 IyTeM HWHTErpaliyl 3HAHUH M3 pa3IudYHbIX/
MEXIUCIUIUIMHAPHBIX 001acTeil 3HaHMSA M BBIHOCUTH CY)KJEHHs Ha 0ase
HETOJIHOM WM OTpaHWYeHHOW HHPOPMALIUH.

JlomkeH yMmeTh oOecreunBaTh CO3JAHWE KOMIUIEKCA MEpONPHATHH IO
COXPAHEHUIO U Pa3BUTHUIO TPALULUOHHON KYJIBTYPbI, COXPAHEHHIO JIyUILINX
00pa3LoB U CO3AAHUIO HOBBIX ()OPM KYJIBTYPHO-AOCYTOBOH €S TEIbHOCTH.

JlomkeH yMmeTh o0ecneunBaTh CO3JaHUE KIYOHBIX (OPMHPOBAHUH,
OpPraHM3alIo Pa3HOOOPa3HBIX (HOPM MaccOBOTO JOCyra HaceleHHs,
CO3/1aBaTh KOHIEMIIHIO JEITEIbHOCTH KYJIbTYpPHO-10CYTOBOM OpraHu3aluu
JloJKeH yMeTh OPraHU30BBIBAaTh (DECTHBANIN, KOHKYPCHI, KHHOIIOKA3bl,
racTpOJIM TBOPUYECKUX KOJUIEKTUBOB, IPOBOIUTH MPA3AHUKU U OOPSIbI,
JIpYyTUe CoraIbHbIe (HOPMBI paOOTHI C HACCIICHUEM.

JlomkeH yMeTb 00ecrieuuBaTh COBMECTHO C XY/10’KECTBECHHBIM
PYKOBOJIUTEINIEM BBITIOJHEHNUE OpraHu3aIield 00s3aTeNbCTB Mepes
3pUTENISAMHU (CITyIIaTENISIMH ), PAOOTHUKAMHU OpTraHU3aIuH, HCTIOTHUTEIIMU
" aBTOpaMH UCTIOJIHACMBIX HpOI/IBBGI[eHI/II\/'I, 3aKa34uKaMH, a TaK¥XKEC
napTHEPaMH I10 IOTOBOPAM.

I[O.H)KGH YMCTb p3.3pa6aTBIBaTI> " KOHTPOJIUPOBATH UCITOJIHCHUC OCHOBHBIX
HaIpaBJICHUN KYJbTYPHO-TTPOCBETUTENILCKOM U IOCYTOBOM €SI TEILHOCTH
CpPEIM HACEIICHUs B 30HE NEUCTBUS OpPraHU3aluu KyJIbTYPBI.



ﬂOJ’DKCH YMETHb 'OTOBUTH OTYETHYIO JOKYMCHTAIIUIO

JlomkeH yMeTh NOJIb30BAaThCS BBIYMCIUTEIBHON U MHOW BCIIOMOTATEIbHON
TEXHUKOU, NMHPOPMAITMOHHBIMHU TTPOIYKTaMH, TEXHOJIOTUSIMH, CPEIACTBAMHU
CBSI3M U KOMMYHHKALIUI

JlomkeH yMeTh Ha3HayaTh, NEPEBOAUTH M YBOJIBHATH COTPYIHHKOB Mapka
KYJIBTYpPBl M OTAbIXa (TOPOJICKOTO Cajaa), pachpeneisTh OOS3aHHOCTH
MEX]ly HUMH, ONIPENICIATh UX MOJHOMOYHS.

JlomkeH ymeTh GOpMUPOBATH LIEGHHOCTH, KYJIbTYPY, TPYAOBYIO MOTHBAIIHIO
U WHULMATUBY paOOTHUKOB, OPraHU30BLIBaTh Pa0OTY MO MOBBIIIEHUIO UX
KB (DUKAIIHH.

JlomkeHn  yMmeTb  oOecmeurMBaTh  IOCTOSSHHOE  COBEPILEHCTBOBAaHHUE
JESTENIbHOCTH MapKa KyJIbTYPhl M OTIbIXa (TOPOJICKOTO Caja) HAa OCHOBE
BHEJIPEHUS HOBBIX TEXHOJOTHH B MPOU3BOJACTBEHHYIO U YIPABICHUYECKYIO
JeATETbHOCTh

JlomkeH yMeTb KOHTPOJIMPOBATh COOJIIO/IEHNE paOOTHUKAMH TPYAOBOM M
MPOU3BOJCTBEHHON JUCIUIUIMHBI, TPAaBUJ BHYTPEHHErO pacropsiika,
MpaBUJ W HOPM OXpaHbl Tpynaa, TpeOOBaHWI MPOTHUBOIOKAPHOM
0€30MMacHOCTH, 3aKOHOATETIHLCTBA 00 OXpaHEe OKPYKAIOIICH CPEIIbI.
JlomkeH yMeTh KOHTPOJUPOBATh KauecTBO M (P (EKTUBHOCTh BCEX BUJOB
JEATETbHOCTH U HCIOJIb30BaHUSI PECYpPCOB Mapka KyJIbTYphl W OTIbIXa
(ropojackoro caja)

HeobOxoauMsie
3HAHUSA

3akOHbI U MHBIE HOPMATHBHBIE NpaBOBbIe aKkThl Poccuiickoit denepanuu,
pEeraMEHTHPYIONINE TPOU3BOACTBEHHYI0 M (DMHAHCOBO-DKOHOMUYECKYIO
JEATEIbHOCTh  KyJIbTYPHO-AOCYTOBBIX  OpraHW3alui; IOCTaHOBJICHUS
OpPraHOB TOCYJIAapCTBEHHOHN BIacTH cyOBekToB Poccuiickoit denepanuu u
MECTHBIX OPTaHOB CaMOYIIPABJIEHUS IO BOIIPOCAM KYJIbTYPhl U HCKYCCTBA

Meroanueckue U HOPMATUBHBIE JOKYMEHTBI, KAaCalOIIHeECs NEITeIbHOCTU
KYJIbTYPHO-/IOCYTOBBIX OpraHu3alui

TeXHOJIOTHIO TBOPYECKO-TIPON3BOACTBEHHOTO TIpOIecca

[Topsimok cocTaBiIieHUS M COTJIACOBAHUS TEPCIIEKTHBHBIX PENepTyapHBIX
IJIaHOB, TIIJIAHOB IIOATIOTOBKM HOBBLIX ITOCTAHOBOK, IIPOU3BOJCTBCHHO-
(MHAHCOBBIX TUIAHOB.

HOp}II[OK 3AaKJIFOUYCHUSA U UCITOJIHCHUSI ,Z[OI‘OBOpOB
XyHI0)KeCTBEHHO-TBOPYECKHE, HAyYHbIC, TEXHUYECKHE JOCTI)KCHHS B
chepe KyIabTYpbl, HCKYCCTBA, HApOJHOIO TBOPYECTBA MU KYJIbTYPHO-
JIOCYTOBOM IE€SITEILHOCTH

@DopMBI U METOABI OPTaHU3AIMOHHO-TBOPYECKON PabOTHI C HACEICHUEM C
Y4€TOM HallMOHAJIBHBIX U JeMOorpaduuecKnx 0COOCHHOCTEH

[Mopsimok pa3paOOTKH M 3aKITIOYECHHUST OTPACIIEBBIX TapU(HBIX COTJIANICHUH,
KOJUIEKTHBHBIX ~JIOTOBOPOB M  PEryJUPOBAaHUA COLMAIBHO-TPYAOBBIX
OTHOILEHUN

Teopus u mpakTUKa COBPEMEHHOTO MEHEIDKMEHTA.

IIcuxonorus ynpasiieHus

OCHOBBI TPYAOBOTO, IPa’KJaHCKOT0 3aKOHOIATENbCTBA, aBTOPCKOTO IIPAaBa

[IpaBuna obecrieueHus: 6€30MaCHOCTH MPOBEIEHHS KYJIbTYPHO-JOCYTOBBIX
MEpONPUATHI

[IpaBuia BeieHUs IAPKOBOIO X031 CTBA
OcHoBHI JJaH A THOTO JU3aiiHa

@opMBbI U METOBI TPOBEIEHUSI HAYYHO-UCCIIEJOBATEIbCKOM 1€ATEIHOCTU
JIoCTH>KEHMST COBPEMEHHOM HAayKH M IPAKTHYECKOW JIEATEIIBHOCTU
OpraHu3alKi KyJIbTYPHO-I0CYTOBOM AEATEIbHOCTH

OcHOBBI yIipaBJIeHMsI IEPCOHATIOM



OTHKa J1eJ0BOT0 OOIICHUS U IIPaBHJia BEACHUSI IEPETOBOPOB

OCHOBBI PKOHOMHKH, OyXTaJTEpCKOro yd4eTa, aHaliu3a XO3SHCTBEHHOM
JESTEIIBHOCTH.

[IpaBusia BHyTpeHHETO TPYJOBOTO paclopsika

KBanmudukamnumonnsle TpeOoBaHMs K pabOTHUKAM KYJIBTYPHO-IOCYTOBOM
OpraHu3aIH KIYOHOTO TUTA (IpYroi aHAIOTUYHOM KYIbTYPHO-A0CYTOBOM
OpraHu3aImei)

TapudHas moIUTUKA U CUCTEMY OIUIATHI TpyJa PaOOTHUKOB YUPEKICHHM
KYJBTYpBbl, HICKYCCTBAa U KHHEMATOTpa(uH.

OCHOBBI JOKYMEHTAIIHOHHOTO 00eCTIeUeHUsI.
[Topsimok cocTaBieHUs YCTaHOBJICHHON OTYETHOCTH

OcCHOBBI ynpaBJIeHHs IPOEKTAMHU
[TpaBuna mo oxpaHe Tpyia v MoKapHOW OE30MaCHOCTH.

Jlpyeue
Xapaxmepucmuku

Heo0xoaumble JOKYMEHTBI, NOATBEPKAAONINE KBATHPUKANNIO:
cm.1.3.13.1.

Heo0xonumble CpOKHU NMOBBIIICHUSA KBATH(PUKALNHA:
cm.3.13.1.

JInuHbIe KayecTBa:
cm..3.1.1.

Heo0xonumble 3ITHYECKHE HOPMBI:
cmn.3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B ITapKax KyJbTYpPBI U OTAbIXA, TOPOJACKUX Ccanax;

— B KyJIbTYPHO-JIOCYT'OBOM OpraHM3alusIX KIyOHOTo THMa (Apyrux
AQHAJIOTUYHBIX KYJIbTYPHO-JOCYTOBBIX OPraHU3ALUAXK) PA3ITUUHBIX POpPM
COOCTBEHHOCTH;

— B My3esXx-ycaapbax

YcaoBus Tpyaa:
cmn.3.1.1.

3.13.4. TpynoBasi pyHKIUA

PykoBoxacTeo JIOMOM (ueHTpoM)
HApOJHOTO TBOpUYECTBa (OpraHU3aIlUCH, Vposers
HaunmMenoBanue 06ecneqp1]3a}ou1e1}'1 METOJUYECKOEC Kox | M/04.7 | (momypoBeHb) 7.2
PYKOBOJZICTBO OpraHu3alusIMA KBaH pHKaIH
KYJbTYPHO-/IOCYTOBOTO THIIA)
THPI;(;P;)S;IK;;EEEHH Opurunan X 3anMCTBOBAHO M3 OpUTHHAIIA
Kon opurunana Per.HoMep

TpynoBbie 1ecTBUA

npod.cTaHgapTa

Onpenenars OOIIYI0 CTPATETHUIO ACSITEIBHOCTH JIoMa (IIEHTpa) HapOIHOTO
TBOpYECTBA (AHAJIIOTMYHON OpTaHU3ALIH )

BriOupats MeTOoAapl W CcpeACTBA pealM3alid  OOIIeH  CTpaTeruu
JesITeNbHOCTH JoMa (IIeHTpa) HApOJHOTO TBOPUYECTBA (AHAIOTHMYHOM
OpraHU3aIHH)

OcCymiecTBIATh JAEATEIBHOCTh BO B3aMMOJCHCTBHHM W IO KOHTPOJEM
yupenutens: ((penepanbHbIX, pPErHOHATBHBIX, MYHUIIUIAIBHBIX OPraHOB
BIIACTH, COOCTBEHHHUKOB U JIp.)

[IpencraBnsaTe wWHTEpechl Joma (IIEHTpa) HAPOJHOTO TBOPYECTBA



(aHAJIOTMYHOW OpraHU3AIMM) U JCHCTBOBATh OT €r0 MMEHU B OTHOIICHUSX
C TOCYIapCTBEHHBIMU OpraHaMH, OpraHaMd MECTHOT'O CaMOYIPABIICHMUS,
0OIIIECTBEHHBIMU U WHBIMU OpraHu3anusmu PO.

[IpuMeHATHh Ha PaKTHKE AEHCTBYIOLIUE 3aKOHOIATEIBCTBO, HOPMATHUBHO-
MIPABOBbIE TIOKYMEHTBI, PETJIAMEHTUPYIOLIUE IEATEIHHOCTh JOMOB
(IEeHTPOB) HAPOJIHOTO TBOPUECTBA (AHAJOTUYHBIX OpraHu3aIil) B
Poccuiickoit @exneparumu.

3akitoyaTh X03s1iCTBEHHbIE U (PMHAHCOBBIE 1I0TOBOPHI.
Ocy1ecTBIATh NOCTAaHOBKY 3a/1a4 U PACHPEEIIATh 3a1aHUs MEXKAY
MIOTYMHEHHBIMU.

OpraHu30BbIBaTh PadOTy PYKOBOJIAIIEr0 COCTaBa U CTPYKTYPHBIX
noJipasieneHuii 1oma (LIeHTpa) HApOJHOTO TBOPUECTBA (aHATOTHYHON
OpraHU3aIIHH)

N3paBaTe pacnopsiKeHUs U MIPUKA3BI, PETJIAMEHTUPYIOLIUE ACSITEIBHOCTD
noma (IIeHTpa) HApOHOTO TBOPUYECTBA (AHAJIOTUYHON OpraHU3aIIiN )

KoopaunnpoBaThs paboTy pyKOBOJSIIIETO COCTaBa U CTPYKTYPHBIX
noJipa3ieneHuii 1oma (LIeHTpa) HApOJHOTO TBOPUECTBA (aHATIOTHYHOU
OpraHU3aIHH)

[Topy4atb BezieHHE OTACIBHBIX HAIPABICHUN AEATEIBHOCTH JIoMa (IIeHTpa)
HapOJIHOTO TBOPYECTBA (aHAJIOTMYHON OpTraHU3AIH) IPYTUM
JOJKHOCTHBIM JIMIAM - 3aMECTUTEIISIM IUPEKTOPA, PYKOBOAUTEISIM
¢bunranoB, riIaBHBIM CHEIHATNCTAM, PYKOBOAUTENSAM (DYyHKIMOHAIBHBIX
MIOAPA3ACIICHUMN.

Opranu3oBbIBaTh pa3paboTKy, KOPPEKTUPOBKY U KOHTPOIb

3¢ HEKTUBHOCTH KaJIpOBO, (PMHAHCOBOM, MAPKETUHTOBOM U JAp.CTpaTeruii
NEeSATEILHOCTH IoMa (IIEHTpa) HAPOIHOTO TBOPYECTBA (AaHATIOTHYHON
OpraHu3aIym)

ObecrieunBaTh OPTaHU3AILMIO U pacnpesesieHne GUHAHCOBBIX, TPYAOBBIX,
MaTepHabHBIX U TEXHUYECKUX PECYPCOB JOMa (LIEHTPa) HAPOIHOTO
TBOpYECTBA (AHAIOTMYHON OpTaHU3AIIIH )

VYTBepxIaTh OI0/PKET 1oMa (LIEHTPa) HAPOAHOTO TBOPUYECTBA
(aHAJIOTMYHON OpTaHU3AIIIH )

OO6ecnieunBaTh BHITIOJIHEHUE IOMOM (LIEHTPOM) HAPOIHOT'O TBOPUYECTBA
(aHaJIOTMYHON OpraHU3aIuell) TOCYIapCTBEHHBIX 3aJaHUH, 3aKa30B,
HCIIOJIHEHUE JIOTOBOPOB M COTJIAIIEHUH.

Opranu3oBbIBaTh HAYYHO-HCCIIEA0BATENbCKYIO 1€ATEIBHOCTD JOMa
(IeHTpa) HapOJHOTO TBOPUYECTBA (aHATOTHYHON OpraHU3allln), IPOBOIUTH
TEOPETUYECKHUE U MPAKTUKO-OPHUEHTHUPOBAHHbBIE UCCIIEAOBAHNUS,

OCYH_IGCTBJIHTB TBOp‘-IGCKI/Iﬁ MOUCK PCHICHUSA CIIOKHBIX HAYYHBIX U HWHBIX
3aad MyTeM WHTETPalliil 3HAHWWA W3 Pa3IMYHBIX/ MEXIUCIUTUTHHAPHBIX
obmacTeil 3HaHMS W BBIHOCUTH CYXKJIEHHS Ha 0a3e HEMONHOW WIH
OTpaHUYEHHON HHPOPMAITHH.

@®opmHupoBaTh HOBBIE YMEHHUS/ METOJbl OpraHU3aluu  KYJbTYypHO-
JIOCYTOBOU JIEATENBHOCTH

ObecrieunBaTh CO3/1aHHE KOMIUJIEKCA MEPONPUSTUI IO COXPAHEHUI0 U
Pa3sBUTHIO TPATUIIMOHHON KYJIBTYpBl, COXPAaHEHHUIO Jy4IIUX OOpa3loB H
CO3/IaHUIO HOBBIX ()OPM KYJIBTYPHO-IOCYTOBON JESTEIbHOCTH.

Ocyl1ecTBIATh MEXBEAOMCTBEHHYIO KOOP/IMHALIMIO ACSITEIIbHOCTH
OpraHu3alyii, 3aHUMAIOIIUXCS PA3TUYHBIMU aCTIEKTAMU XYJI0’KECTBEHHOTO
HapOJHOTO TBOPUYECTBA U TIOOUTEIHCKOTO UCKYCCTBA.

Ob6ecnieunBaTh yCIOBHS ISl OpPraHU3allMd MacCOBBIX (POPM TBOPUECKOH
NesTeNbHOCTH: (pecTuBaleii, KOHKYPCOB, CMOTPOB, BRICTABOK



OOecnieunBaTh COBMECTHO C XYI0’)KECTBEHHBIM PYKOBOIUTEIIEM
BBINOJIHEHUE OpraHK3alueil 0013aTeIbCTB NEPe] 3pUTENIMU
(cymarensmu), paOOTHUKAMU OpTraHU3alliH, UCTIOJHUTEISIMA U aBTOPaMH
WCIOJTHSEMBIX TIPOU3BEICHUH, 3aKa3UMKaMH, a TAKXKe MapTHEpaMH 110
JOTOBOpaM.

OpraHu30BbIBaTh NPOCKTHYIO IEATEIBHOCTD 0Ma (IIEHTpa) HapOIHOTO
TBOpPYECTBA (AHAIOTMYHON OpTaHU3AIIIH )

ObecneunBaTh CBOCBPEMEHHOE COCTaBIICHUE, YTBEpXKICHHE,
MPEJCTaBICHHE OTYETHOW TOKYMEHTAIlMH O pe3yJbTaTax IesTeIbHOCTH
noma (IIeHTpa) HapoOJHOTO TBOPUECTBA (AHATIOTUYHON OpTaHU3AIIHH )
Ha3nauate, TepeBOOWTh H YBOJBHATH COTPYIHUKOB JjgoMa (LEHTpA)
HapOJHOTO TBOpYECTBA (AHAJOTHYHON OpraHU3alMH), PACHPEISISTh
00513aHHOCTH MEXTy HUMH, OTIPEACIIATh UX IMOJTHOMOYHSI.

®opMHUpOBaTh  ILEHHOCTH, KYJIbTYpPYy, TPYIOBYI0 MOTHBALMI0O U
WHUIMATUBY PAOOTHUKOB, COJICHCTBOBATH IMOBHITIICHUIO UX KBATH(PDUKAIINH.

OGGCHG“IHB&TB MOCTOAHHOC COBCPHICHCTBOBAHUC OCATCIBHOCTU JOMa
(meHTpa) HApOJHOTO TBOpPYECTBA (AHAJOTWYHOM OpraHU3aIlii) Ha OCHOBE
BHCAPCHUSA HOBBIX TEXHOJIOTUH B MPOU3BOACTBCHHYIO U YIPABJICHYCCKYIO
JeSITeTbHOCTD

KonTponuposaTh coluroieHe paboTHHKaMU TPYAOBOM u
IPOU3BOACTBCHHON IUCIUIUIMHBI, IPABHJI TPYIOBOTO PACIIOPSAAKA, TPABUIT
U HOPM OXpaHbl TpyJa, TpeOOBaHMN MPOTHBOIOXKAPHOW OE€30MacHOCTH,
3aKOHO/IaTeIILCTBA 00 OXpaHe OKPYXKAIOLIEH CPE/IbI.

OcymiecTBIATh KOHTPOJNb KadecTBa H A(PQGEKTUBHOCTH BCEX BHUIOB
JESITENbHOCTH M HCIONb30BaHHUS PECypcoB jaoMma (LIEHTpa) HapOIHOTO
TBOpPYECTBA (AHAIOTMYHON OPTaHU3AINH ).

HeobOxonumeie
YMCHHUS

ILOJ'DKGH YMCTb OHNpCACTIATH O6H_Iy10 CTpaTCruro ACATCIbHOCTU OOMa
(meHTpa) HApOAHOTO TBOpPYECTBA (AHAJOTHYHOW OpraHU3aIliH), BEIOMPATH
METOJIbI U CPEJICTBA €€ PeaTU3AIIHH.

JIOJDKEH yMeTh TpPEICTaBIsATh HMHTEpechl jaoma (IEHTpa) HapOIHOTO
TBOpPYECTBA (AHAJIOTMYHON OpraHU3alii) U IEHCTBOBATH OT €r0 UMEHHU
JIOJDKEH yMeTh IPUMEHSTh Ha TPAKTHKE IEHCTBYIOINE 3aKOHOIATEIhCTBO,
HOPMATUBHO-MIPABOBBIC JOKYMCHTBI, PCTIIAMCHTUPYIOIHNEC JCATCIBHOCTD
JOMOB (IIEHTpa) HAPOIHOTO TBOPUYECTBA (AHATOTUIHOW OpPTaHHU3AINN ).

JIOJDKEH yMeThb 3aKITI04aTh X039HCTBEHHbIE U (PMHAHCOBBIE IOTOBOPBI.

JloKeH yMeTh CTaBUTh 33J]a4l PYKOBOZSIIIEMY COCTaBy Jloma (LIEHTpPa)
HapOJHOTO TBOPYECTBA (aHAJIOTMYHOIN OpraHu3alrn) U KOHTPOJIUPOBATh
UX BBIIIOJIHEHUE.

JloJKeH yMeTh TOTOBUTh PACHIOPSIKEHUS U IPUKA3BI

JIOJDKEH yMeTb KOOPAUHUPOBATh paboTy PyKOBOJSIIETO COCTAaBA U
CTPYKTYPHBIX NOApa3aeIeHUH

JIoKeH yMeTh OpraHUu30BBIBATh pa3paboTKy, KOPPEKTHPOBKY H KOHTPOIh
s dexTuBHOCTH peanu3anuu QYHKIIMOHAIBHBIX CTPATErHil eI TEIIbHOCTH
noma (IIeHTpa) HapOJHOTO TBOPUECTBA (AHATIOTUYHON OpTaHU3AIIHH )
JloioKeH yMeTh o0ecTieyuBaTh OPraHU3aIUIO M pacipeleIeHue peCypcoB
noma (IIeHTpa) HapOJHOTO TBOPUECTBA (AHATIOTUYHON OpTaHU3AIIHH )
JIomKeH yMeTh YTBEPKIATh U KOHTPOJIMPOBATH HCIIOIHEHUE OO IKETa
noma (IIeHTpa) HapOJHOTO TBOPUYECTBA (AHAJIOTUYHON OpraHU3aIIiN )

J1oJKeH yMeTh OPraHU30BbIBATh HAYYHO-UCCIIEN0BATEIBCKYIO
NEeSATETLHOCTH JIoMa (IIEHTPa) HAPOIHOTO TBOPYECTBA (AHATIOTHYHON
OpraHM3allK ), IPOBOAUTH TEOPETUUECKHUE U TPAKTUKO-OPUEHTUPOBAHHBIE



HucciacagoBaHusd,

HOH)KGH YMCTh OCYHICCTBIIATH TBOp‘IeCKI/II\/'I MOUCK PCIICHHUA CIIOKHBIX
HAayYHBIX M MHBIX 3a/Ja4y IyTeM HWHTErpaluy 3HAHUM U3 Pa3IuYHBIX/
MCKIAUCHTUIIIIMHAPHBIX 06HaCT€I>'I 3HAHUSA W BBIHOCUTBH CYXJCHUS Ha 6&36
HETIOJTHOW WJTH OTPaHUYCHHOW MH(POPMAIIHH.

JlolokeH yMeTh oOecredyrBaTh CO3JaHHE KOMIUIEKCA MEpONPHUSITHHA 110
COXPAHEHHUIO U PAa3BUTHIO TPATUIIMOHHOMN KYJIbTYpbI, COXPAaHEHUIO JTyUYIINX
00pa3LoB U CO3AaHUI0 HOBBIX (JOPM KYJIBTYPHO-IOCYTOBOM AESTEIHLHOCTH.
JIomKeH yMeTh OCYILIECTBJIATH MEKBEIOMCTBEHHYIO  KOOPAMHALIUIO
NEeSATEAbHOCTH OpraHu3aliii, 3aHUMAIOLIUXCS Pa3JIMYHBIMU aCIEeKTaMu
XYJ0’KECTBEHHOTO HapOJHOTO TBOPUECTBA U JIIOOUTEIHCKOIO UCKYCCTBA.

JloikeH yMeTb 00ecrieyuBaTh YCIOBUS Uil OPTaHU3aIlMH MAaCCOBBIX (POPM
TBOPYECKOH J1eATENIbHOCTHU: (pecTUBaANIEN, KOHKYPCOB, CMOTPOB, BHICTABOK

JlomkeH yMeTh 00ecreYuBaTh COBMECTHO C XY/I05KeCTBEHHBIM
PYKOBOJMTEINIEM BBITTOJTHCHUE OPraHU3aIMEH 0053aTeNbCTB Mepe]]
3pUTENSIMH (CITYIIATEISIMU ), PAOOTHUKAMU OpPTaHU3alUN, UCTIOTHUTEISIMHU
Y aBTOpPaMH MCIOJIHSIEMBIX TIPOU3BEICHUH, 3aKa3UNKaMH, a TAKKe
MapTHEPAMH 1O JOTOBOPAM.

JloymKeH yMETh OPraHNU30BbIBATh MTPOCKTHYIO ACATEIHHOCTH ToMa (IIEHTPA)
HapOJHOr0 TBOPUYECTBA (aHAJIOIMYHON OpraHu3alun).

JloykeH yMeTh TOTOBUTH OTUYETHYIO JJOKYMEHTAIUIO

JloJKeH yMeTh MOJIb30BAaThCSl BBIYMCIUTEIBHOW U MHOM BCIIOMOTATEIbHOM
TEXHUKOUW, HH()OPMAIIMOHHBIMU MPOTYKTAMH, TEXHOJIOTHUSIMHU, CPEICTBAMU
CBSI3U 1 KOMMYHUKAIIHI

JlomkeH yMeTh Ha3Ha4aTh, MEPEBOJUTH U YBOJIBHATH COTPYAHHKOB OMa
(meHTpa) HApOJHOTO  TBOpPYECTBA  (QHAIOTHYHOM  OpTaHM3AIUH),
pactpenensaTs 00sI3aHHOCTH MEXy HUMU, ONIPEACTSATh UX MOJIHOMOYHS.
JlomkeH ymeTh GopMUPOBaTh IEHHOCTH, KYJIbTYPY, TPYAOBYIO MOTHBAIIHIO
Y WHULMATUBY paOOTHUKOB, OPTaHU30BHIBATH PA0OTY MO MOBBIIICHUIO UX
KBaTM(UKAITIH.

JlomkeH  yMeTh  O0ecleuuBaTh  IMOCTOSTHHOE  COBEPIICHCTBOBAHHE
NEeATEIPHOCTH JoMa (IIeHTpa) HApOJHOTO TBOpYECTBA (aHAJOTUYHOM
OpFaHI/I3aI_II/II/I) Ha OCHOBC BHCAPCHUA HOBBIX TEeXHOJIOTUN B
MIPOU3BOJICTBEHHYIO M YIIPABICHYECCKYIO AEATEIBHOCTD

JIOJDKEeH yMeTh KOHTPOJMPOBATH COOINIOJICHUE pAaOOTHHKAMM TPYIOBOH H
IIPOU3BOJICTBEHHOW JTUCLUIUIMHBI, IPAaBWJI BHYTPEHHErO pAcCHOpsIKa,
OpaBUJI W HOPM OXpaHbl TpyZAa, TPeOOBaHUN MPOTUBOIIOKAPHOM
0€30I1aCHOCTH, 3aKOHOATENbCTBA 00 OXpaHe OKPY’KAIOLIEH Cpebl.

HeobOxonumeie
3HAHUA

JIoJDKeH yMeTh KOHTPOJHMPOBATh KauecTBO U 3((EKTUBHOCTh BCEX BHUJIOB
NeSITeIbHOCTH M HUCIOJb30BaHUSL PECYpCcOB JaoMa (LEHTpa) HapOIHOTO
TBOpYECTBA (AHAJTIOTMYHON OpTaHU3ALIH )

3akoHBl U MHBIE HOPMATUBHBIE IIpaBoBble akThl Poccuiickoit Penepanum,
pEerJaMeHTHPYIOIINE MPOU3BOACTBEHHYI0 M (DHHAHCOBO-DPKOHOMUYECKYIO
NESTENBHOCTh  KYJBTYPHO-IOCYTOBBIX ~ OpPraHU3alluii; I[TOCTaHOBJICHUS
OpraHOB TOCYJIapCTBEHHON BiacTH cyObekToB Poccmiickoit deneparuu u
MECTHBIX OPTaHOB CaMOYIPABJIEHUS 110 BOIIPOCaM KYJIbTYpbl U HCKYCCTBA
Meroanueckue 1 HOPMaTUBHBIE JOKYMEHTBI, KaCalOIIHUECs IEATEIbHOCTH
KYJIbTYPHO-I0CYTOBBIX OpraHU3alui

TexHOIOTHI0 TBOPYECKO-ITPOU3BOJCTBEHHOIO ITpoIiecca

[Topsimok cocTaBieHUS M COTJIACOBAHMS MEPCIEKTHBHBIX pPENepTyapHBIX
IUIAaHOB, IUIAHOB IIOJTOTOBKM HOBBIX IIOCTaHOBOK, ITPOW3BOJICTBEHHO-
(UHAHCOBBIX MJIAHOB.



HOprI{OK 3aKJIIOYCHHUA U UCITIOJTHEHUA TOTOBOPOB

XYI[O)KGCTBeHHO-TBOp‘-IGCKI/Ie, HAay4YHBIC, TCXHUYCCKHUC JOCTUKCHHUS B
chepe KyabTYpbl, HCKyCCTBa, HApOJHOTO TBOPYECTBA M KYJIbTYpPHO-
JIOCYTOBOU JIEATENBHOCTH

®opMBI U METO/BI OPraHU3AIMOHHO-TBOPUYECKON pabOThl C HACEIEHUEM C
Y4ETOM HAIlMOHAIBHBIX U IeMOrpadudecKuX 0COOCHHOCTEN

[Topsnox pa3pa®oOTKK U 3aKJIIOYEHUS] OTPACIEBBIX TapU(PHBIX COTNIAIICHU,
KOJUIEKTUBHBIX JOTOBOPOB U  PETYIHPOBAHUS COLMAILHO-TPYAOBBIX
OTHOIIEHUI

Teopus U npakTUKa COBPEMEHHOTO MEHEI)KMEHTA.
[Icuxonorus ynpaBieHus

OCHOBBI TPYZIOBOT'0, IPAKIAHCKOT0 3aKOHOIaTENIbCTBA, aBTOPCKOTO IpaBa
ITpaBuna obecrieueHus: 6€30MACHOCTH MPOBEACHHS KYJIbTYPHO-JOCYTOBBIX
MEpOIPHUITUI

@DopMBI U METOIBI IPOBEICHUST HAYYHO-UCCIIEOBATEIbCKON NEATEIbHOCTU

JIOCTWKEHMsST COBPEMEHHOM HAyKM M IIPAKTUYECKOM  JE€ATEIbHOCTH
OpraHu3aluil KyJIbTYPHO-IOCYTOBOM AESATEILHOCTH

OCHOBBI yIIpaBiI€HUs IEPCOHATIOM
DTHKa JACIOBOTO OOIIECHUS U TTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI KOHOMUKH, OyXTalTEpCKOTO y4eTa, aHalau3a XO3sHCTBEHHOM
NEeSATEIbHOCTH.

[IpaBuia BHYTPEHHETO TPYIOBOTO pacHopsiiKa

KBanudukanmonnsle TpeOoBaHUS K pabOTHHKaM JoMa (IIEHTpa)
HapOJHOr0 TBOPUYECTBA (aHAJIOTMYHON OpraHU3allHN)

Tapudnas monutuka U CUCTEMY OIUIATHI TPyAa pPaOOTHUKOB YUPEKICHUN
KYJIbTYpPbI, HCKYCCTBA U KHHEMaTOrpaduu.

OCHOBBI JOKYMEHTAIIMOHHOT'O 00ECTICYECHHUI.

[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

OCHOBBI yIIpaBJI€HHsI IPOEKTAMH
[IpaBuna mo oxpane Tpyaa u MoxapHOU 0€30MaCHOCTH.

Jlpyeue
Xapaxmepucmuku

Heo0xoauMble 10KyMeHTHI, IOATBEPKAAOIIHE KBATN(PUKALHUIO:

— JUIUIOM O BBICIIIEM MPOECCHOHATHPHOM 00pa30BaHUU O MPOrPaMMe
MarucTpaTyphl;

— CBHJIETEIHCTBO O TIEPETIOJTOTOBKE KaPOB;

— HaJIMYue KBAIM(UKAITUOHHOTO CepTU(HUKATA HA COOTBETCTBHE YPOBHIO
KBaMuKaIuu 7

Heo0xonnMble cpOKH NMOBbIIECHNS KBATHQUKAIINN:

MOATBEPK/IeHNE KBaTU(UKALMOHHOTO YPOBHS HE pexke OJHOro pasa B 3
roja

JInyHble KayecTBa:

cma.3.1.1.

Heo0xogquMpble 3 THYECKHE HOPMBI:

cma.3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B JoMax (LIeHTpax) HapOJIHOTO TBOPUECTBA (AaHATOTUYHBIX
OpraHu3aNuiIX ) pa3audHbIX (OPM COOCTBEHHOCTH;

— B OpraHu3alusax, O0O0ECIMeYMBAIONINX METOJUYECKOEe PYKOBOJICTBO
OpraHu3alusIMHU KyJIbTypHO-JOCYTOBOTO THIIA

Ycaosus Tpyaa:
cm.m.3.1.1.




3.13.5. TpynoBasi pyHKkums

PykoBoacTBo LIEHTPaIU30BAHHOMN Vponers
Hanmenosanne | (MEKIIOCEIICHUCCKOM ) KITyOHO Kox | M/05.7 | (momypoBeHs) 7.2
CHUCTEMOUN KBaIMpUKALMH

IIpoucxoxnenue
TpyZROBOH pyHKIUHI

Kon opurunana Per.nomep
npod.crangapTa

Opurunan X 3arMCTBOBAHO M3 OpUTHHAJIA

TpynoBbie 1ecTBUA

Onpenensith OOIIYIO CTPATETHUIO JAEATEIBHOCTH IIEHTPAIM30BAHHOM
(MEXITOCeIEHYECKOM ) KITYOHOM CHCTEMBI

BriOupare MeTOOBI W CpEACTBA peanm3aluud  OOMIe  CTpaTeruu
NEATeTLHOCTH  IEHTPAIU30BAHHOM  (MEXIIOCEIEHYECKON)  KITyOHOMU
CUCTEMBI

OcyniecTBISITh ACATENBHOCTh BO B3aMMOJCHCTBHH W TOJ KOHTPOJIEM
yupenutens ((eaepanbHbIX, pPErHOHATBHBIX, MYHHIIMITAILHBIX OPTaHOB
BJIACTH, COOCTBEHHHKOB U Jp.)

[IpencraBmsiTh  WMHTEpPECHl  LEHTPATM30BAHHON  (MEXIOCEIEHYECKOM)
KIIyOHOW CHCTEMBl M JEHCTBOBAaTh OT €€ HWMEHH B OTHOIICHHUSAX C
rOCYJapCTBEHHBIMU OPraHaMHM, OpPraHaMH MECTHOI'O CaMOYIIpPaBJIECHUS,
0OIIECTBEHHBIMU ¥ HHBIMU Opranu3amusivu PO.

[IpuMeHATh Ha PAaKTHKE ACHCTBYIONINE 3aKOHOJATENbCTBO, HOPMAaTUBHO-
MIPaBOBBIC IOKYMEHTHI, PETIaMEHTUPYIOIINE JeATETbHOCTh
[EHTPATM30BaHHON (MEXITOCETIEHYECKOM ) KITyOHOH CUCTEMBI B
Poccuiickoit denepanun.

3akiTrouaTh X035HCTBEHHbBIC U (DMHAHCOBBIE JOTOBOPHI.

Ocy1ecTBIATh IOCTAHOBKY 33Ja4 U PACIPEAEIATh 3aJaHUs MEKIY
MOJAYMHEHHBIMU.

Opranu3oBbIBaTh padOTy PYKOBOISIIIETO COCTaBa U CTPYKTYPHBIX
MoApa3aesieHu IEHTPATN30BaHHOMN (MEXIOCEIEHYECKOM ) KITyOHOH
CUCTEMBI

W3naBaTh pacnopsKeHUs M MPUKa3bl, PETJIaMEHTUPYIOLTUE IEATENbHOCTh
[EHTPATN30BAaHHON (MEXKITOCEIIEHYECKOW ) KITyOHOI CHCTEMBI
KoopaunupoBaTh paboTy pyKOBOJSIIETO COCTaBa U CTPYKTYPHBIX
MoJIpa3/ieNieHui IICHTPATM30BAHHON (MEXKIOCETICHUYECKOH ) KITyOHOH
CUCTEMBI

[TopyuaTs BefieHHE OTAETbHBIX HAPABICHUH 1EATEIBHOCTH
[IEHTPAIM30BaHHOH (MEXITOCETICHYECKON ) KIIyOHOM CUCTEMBI JPYTUM
JOJIPKHOCTHBIM JIUIIAM - 3aMECTUTEIISIM JUPEKTOPa, PYKOBOAUTEISAM
(bunranoB, rIaBHBIM CICIHATUCTAM, PYKOBOAUTEINSAM () YHKITMOHATBHBIX
MIOAPA3ACIICHUN.

Opranu3oBbIBaTh pa3paboTKy, KOPPEKTUPOBKY U KOHTPOJIb

3¢ pexTUBHOCTH KaAPOBOH, GUHAHCOBOM, MApPKETUHTOBOU U JIP.CTPATET M
NESTENIbHOCTH IEHTPAIM30BAHHON (MEXKITOCEICHYECKOH ) KITyOHOI
CUCTEMBI

ObecneunBaTh OpraHU3aIMIO U pacupeaeneHre (GUHAHCOBBIX, TPYIOBBIX,
MaTepHAIbHBIX U TEXHUUECKUX PECYPCOB LIEHTPAIN30BaHHON
(MeXIoceneH4ecKoi) KITyOHO# cucTembl

VYTBepKaaTh OI0HKET IEHTPATU30BaHHON (MEXKIOCEIEHYECKON) KITyOHO!
CHCTEMBI



OO0GecneunBaTh BHITIOJIHEHHE IICHTPATM30BAHHON (MEKIIOCEIEHYECKOMN)
KIIYOHOH CHCTEMBI TOCYapCTBEHHBIX 33/1aHUH, 3aKa30B, UCIIOJIHEHUE
JIOTOBOPOB M COTJIAIICHUM.

Opranu30BbIBaTh HAYYHO-UCCIIEOBATENIBCKYIO I€ATEIbHOCTD
[EHTPATM30BAaHHON (MEXITOCETIEHYECKOM ) KIyOHOH CUCTEMBI, IPOBOAUTH
TEOPETUYECKHE U MPAKTUKO-OPUEHTUPOBAHHBIE HCCIIEIOBAHUS,
OcyiecTBISITh TBOPUYECKUM MOMCK PEHICHUS CIOXHBIX HAYYHBIX U HHBIX
3aJa4 MyTeM WHTETPalud 3HAHUN W3 PA3IUYHBIX MEXIUCHUTUIMHAPHBIX
oOnacteld 3HaHMS M BBIHOCUTH CYXJACHHUS Ha 0a3e HEMOJIHOW WIH
OrpaHUYEeHHON MH(pOPMALIUH.

@®opmMupoBaTh HOBbIE YMEHHS M METOJbl OPTraHU3alMHU KYJIbTYpHO-
JIOCYTOBOM 1€ATEIIHOCTH

ObecnieuynBaTh CO3JaHHE KOMILJIEKCA MEPONPHUITHH IO COXPAHEHUIO H
Pa3BUTHIO TPATUIMOHHON KYJIbTYphl, COXPAaHEHUIO JIYUIIMX 0Opas3IoB U
CO3/IaHHIO HOBBIX (hOPM KYJIBTYPHO-I0CYTOBOU JESATEIbHOCTH.

ObecneunBaTh co37aHNEe KITYOHBIX ()OPMHUPOBAHUHN, OPTraHU3ALINIO
pa3HoO0Opa3HBIX (HOPM MAcCOBOTO JOCYTa HACEIEHUS, CO3/1aBaTh
KOHIICTILIUIO ICATEIIbHOCTH KYJIbTYPHO-OCYTOBON OpTraHU3aIlH
Opranu3oBbIBaTh (PECTUBAIH, KOHKYPCHI, KHHOIIOKA3bl, TACTPOIIH
TBOPYECKUX KOJUIEKTUBOB, IPOBOJIUTH MPA3AHUKU U OOPAIbI, IpyTrue
coranbHbIe (POPMBI pabOTHI C HACETICHUEM.

OObecnieunBaTh COBMECTHO C XY/I0’KECTBEHHBIM PYKOBOJIUTEIIEM
BBITOJIHEHUE OpraHu3aLueil 0013aTeIbCTB MEPe] 3pUTENIMU
(cmymarensmu), paOOTHUKAMU OpTraHU3aIH, HCTIOJTHUTEISIMA U aBTOPaMH
HUCITOJIHACMBIX HpOI/I3Be,Z[€HHI>'I, 3aKa34ynKaMH, a TaKKC MapTHCPAMU 110
JIOTOBOPaM.

Pa3pabaTpiBaTh 1 KOHTPOIUPOBATH UCIIOJHEHNE OCHOBHBIX HAIIPABICHHHA
KYJBTYPHO-TIPOCBETUTEILCKOM U JIOCYTOBOU JACATEIBHOCTH CPEIH
HaCCJICHHUA B 30HC I[eﬁCTBHH OopraHu3anvun

ObecneunBaTh CBOEBPEMEHHOE COCTaBJICHUE, YTBEPIKICHHE,
MMpEaACTaBJICHUC OTYETHOU JOKYMCHTAIIUU O PpC3yJibTaTaX ACATCIbHOCTH
[EHTPATM30BAHHON (MEXITOCETIEHYECKOM ) KITyOHOH CUCTEMBI

HeobOxonuMsie
YMEHUS

Haznauatp, mepeBOIUTh M YBOJBHATH COTPYIHUKOB IEHTPATU30BaHHOM
(MeXIoceeHYeCKo) KIyOHOW CHCTEMBI, pachpeaeisiaTh OOs3aHHOCTH
MEXy HUMH, OTIPENENATh UX TOTHOMOYHSL.

®opmHupoBaTh  LIEHHOCTH, KYyJIbTYpy, TpPYIOBYIO MOTHUBALlMIO U
UHHUIMATUBY paOOTHUKOB, COJCHCTBOBATh MOBBIIICHUIO NX KBATH(DHUKALINY.
ObecneunBaTh MOCTOSIHHOE COBEpIICHCTBOBAHUE JeSTeIbHOCTH
KYJIbTYPHO-10CYTOBOM opranusarnuu LIEHTPAIN30BaHHON
(MEXIOCeIeHYeCKO) KIIYOHOW CHCTeMBl Ha OCHOBE BHEAPCHUSI HOBBIX
TEXHOJIOTUH B MPOU3BOICTBEHHYIO M YIIPABICHUYECKYIO AEATEIbHOCTD
KonTtponupoBaTh coOJroieHne pabOTHHKAMU TPYIOBOM "
IPOM3BOJICTBEHHON JUCUUIUIMHBL, IPaBUII TPYAOBOTO PACHOpsAKA, TPaBUII
U HOPM OXpaHbl TpyAa, TpeOOBaHWI MPOTHUBOIOKAPHON OE30MACHOCTH,
3aKOHOJIATENLCTBA 00 OXpaHe OKPYKAIOLIEH CPeIbL.

OcymiecTBiIATh KOHTPOJb KauecTBa M 3((EKTUBHOCTH BCEX BHIOB
NESATENIbHOCTH M HUCIOJb30BaHUS  PECYpPCOB  IIEHTPAIM30BAHHOMN
(MeXIoceneH4ecKoi) KITyOHO# cucTembl

JlomkeH  yMeTb  ONpeneisTh  OOIIyl0  CTpaTerui0  JeATeIbHOCTH
[EHTPAIM30BaHHON (MEXIOCEIEHYEeCKOI) KIYOHOH CHCTEMBI, BBHIOMPAThH
METO/JIbI U CPEJICTBA €€ peallh3alliH.

JomkeH  ymeth IIPEACTABIIATh UHTEPECHI LEHTPAIIM30BAaHHOMN



(MEXITOCceneHYECKOM ) KITyOHOM CUCTEMBI U IEHCTBOBATh OT €€ UMEHU

JoikeH yMeTh TPUMEHSTh Ha MIPaKTUKE IEUCTBYIONINE 3aKOHOAATEIbCTBO,
HOPMAaTUBHO-TIPaBOBBIE JOKYMEHTBI, pETJIaMEHTUPYIOIIUE NE€ATEIbHOCTh
[EHTPATN30BAaHHON (MEXKITOCEIIEHYECKOW ) KITyOHOH CHCTEMBI

JlomkeH yMeTh 3aKiI04aTh X035 HCTBEHHbIE U (PUHAHCOBBIE IOTOBOPHI.

JloJKeH yMeTh CTaBUTH 33[1a4M PYKOBOJSAIIEMY LICHTPAIU30BaHHON
(MeXIoceNneH4YecKOo) KITyOHOM CUCTEMBbI U KOHTPOJIUPOBATh UX
BBITIOJTHEHHUE.

JloyKkeH yMeTh TOTOBUThH PACHIOPSDKEHUS M ITPUKAa3bl

JloJKeH yMeTb KOOPJHHUPOBATh pab0Ty PYKOBOASIIIETO COCTAaBa U
CTPYKTYPHBIX MOApa3/eeHHH

JloJKeH yMeTb OpraHU30BBIBAaTh Pa3pabOTKy, KOPPEKTUPOBKY M KOHTPOJIb
3 PEKTUBHOCTH peaan3auy (yHKIHOHATBHBIX CTPATETUi 1eATeIbHOCTH
[EHTPATM30BAHHOHN (MEXITOCETIEHYECKOM ) KITyOHON CUCTEMBI

JlomkeH yMeTh 00ecrieunBaTh OPraHU3AIINIO M pacTpeielieHue pecypcoB
[EHTPATM30BAaHHON (MEXITOCEIEHYECKOM ) KIIyOHOH cucTteme

JloikeH yMeTh yTBEp)KIaTh U KOHTPOJIMPOBATH MCIIOJIHEHHE OI0KeTa
[EHTPATM30BAHHOMN (MEXITOCETIEHYECKOM ) KITyOHOH CUCTEMBI

JloJKeH yMeTh OpraHu30BbIBATh HAYYHO-UCCIIEA0BATEIBCKYIO
JEATEeTLHOCTD IIEHTPATM30BAHHOM (MEKITOCEIICHUECKOM ) KITyOHOU
CUCTCMBbI, IPOBOAUTHL TCOPCTHICCKUC U TPAKTUKO-OPUCHTUPOBAHHBIC
UCCIICIOBaHMS,

JIoIoKeH yMeTh OCYIIECTBIIATH TBOPYECKHN ITOMCK PELIECHUS CIOXKHBIX
HayYHbIX M MHBIX 3a/Ja4 IyTeM HWHTErpaliyl 3HAHUA M3 pa3IuYHbIX/
MEXIUCIUIUIMHAPHBIX 001acTeil 3HaHUSA M BBIHOCUTH CY)KJEHHs Ha 0Oase
HETOJIHOM WM OTpaHWYeHHOW HHPOPMALIUH.

JlomkeH yMmeTh oOecreunBaTh CO3JAHHUE KOMIUIEKCA MEpONPHATHH IO
COXPAHEHUIO U Pa3BUTHUIO TPALULUOHHON KYJIBTYPbI, COXPAHEHHIO JIyUIINUX
00pa3LoB U CO3AAHUIO HOBBIX ()OPM KYJIBTYPHO-AOCYTOBOH €S TEIbHOCTH.

JlomkeH yMmeTh obecneunBaTh CO3JaHUE KIYOHBIX  (OPMHPOBAHHUH,
OpPraHM3alUIo Pa3HOOOPa3HBIX (OPM MaccOBOTO JOCyra HaceleHHs,
CO3/1aBaTh KOHIEMIIHIO JEITEIbHOCTH KYJIbTYPHO-10CYTOBOM OpraHnu3aluu
JloJKeH yMeTh OPraHU30BBIBAaTh (DECTHBANIN, KOHKYPCHI, KHHOIIOKA3bl,
racTpOJIM TBOPUECKUX KOJUIEKTUBOB, IPOBOIUTH MIPA3AHUKU U OOPSIbI,
JIPYTUe CONMaIbHBIC (HOPMBI paOOTHI C HACCIICHUEM.

JlomkeH ymeTb 00ecrieyuBaTh COBMECTHO C XY/10’KECTBEHHBIM
PYKOBOJUTEIIEM BBIIIOJHEHNE OpraHu3alel 00s13aTeNbCTB Mepes
3pUTENSIMH (CIIyIIATENsIMH ), pAOOTHUKAMH OPTaHU3aLUH, UCIIOTHUTEIISIMU
Y aBTOpPaMH MCIIOHIEMbIX IPOU3BEACHNMN, 3aKa34MKaMH, a TAKKE
IapTHEPAMM 110 JOTOBOPAM.

JlomkeH ymMeTh pa3pabaThiBaTh U KOHTPOJIMPOBATh UCIIOJHEHHE OCHOBHBIX
HaIIpaBJICHUH KYJIbTYPHO-IIPOCBETUTEIBLCKOU U JOCYTOBOU E€ATEIbHOCTH
Cpely HaceJIeHUs B 30HE IEHCTBUS OPTaHU3ALMH KyJIbTYPBI.

JloJKeH yMeTh TOTOBUTh OTYETHYIO TOKYMEHTALIUIO

JlomkeH yMeTh MOJIb30BaThCS BHIYMCIUTEIBHON U MHOW BCIIOMOTATEIbHOMN
TEXHUKOW, NHHOPMALIMOHHBIMU MPOIYKTAMH, TEXHOJOTUSIMHU, CPEICTBAMU
CBSI3M 1 KOMMYHHKAIIMI

JlomkeH yMeThb Ha3HauaTh, MEPEBOJUTh U YBOJBHATH COTPYAHHUKOB
LEHTPAITU30BAHHOMN (MexnoceneHYecKomn) KITyOHOM CHCTEMBI,
pacnpenensaTb 00s13aHHOCTU MEX]ly HUMHU, OTIPEAEIISATh UX MTOJHOMOYHSI.

JlomkeH ymeTb (popMUpOBaTh IEHHOCTH, KYJIbTYPY, TPYAOBYIO MOTHBAIIHIO



U WHULMATUBY paOOTHUKOB, OPraHU30BbIBaTh Pa0OTY MO MOBBIIIEHUIO UX
KB (DUKAIIHH.

JlomxeHn  yMmeTb  o0ecmeuuMBaTh  IOCTOSSHHOE  COBEPILEHCTBOBAaHHUE
NESATENIbHOCTH  LIEHTPATM30BaHHOW  (MEXKIIOCEICHUYECKON)  KIIyOHOI
CUCTEMBbI Ha OCHOBE BHEJIPEHMSI HOBBIX TE€XHOJIOTUN B MPOU3BOJCTBEHHYIO
U YIIPABJICHUYECKYIO ACSITEILHOCTD

JlomkeH yMeTh KOHTPOJIMPOBATh COOJIIO/IEHNE paOOTHUKAMH TPYAOBOM M
MPOU3BOJCTBEHHONW JUCIHIUIMHBI, TPABWJI BHYTPEHHErO pacropsiika,
MpaBUJI W HOPM OXpaHbl Tpynaa, TpeOOBaHWI MPOTUBOMOKAPHON
0€30MacHOCTH, 3aKOHOATETIHLCTBA 00 OXpaHe OKPYKAIOIIEH CPEIIbI.
JlomkeH yMeTh KOHTPOJUPOBATh KauecTBO M 3P (EKTUBHOCTh BCEX BUJOB
NESATENIbHOCTH M UCIOJB30BaHUS  PECYpPCOB  IICHTPAITM30BAHHOMN
(MEXITOCeIEHYECKOM ) KITYOHOM CHCTEMBI

HeobOxonumeie
3HAHUA

3aKoHBl U MHBIE HOPMATUBHBIE IIpaBoBble akThl Poccuiickoit Penepanumy,
periIaMeHTHPYIOIME MPOU3BOJCTBEHHYI0 M (PMHAHCOBO-3KOHOMHUYECKYIO
JEATENIBHOCTh ~ KYJBTYPHO-IOCYTOBBIX ~ OpPraHU3alluid; IOCTaHOBJIEHUS
OpraHOB TOCY/IapCTBEHHOW BJAcCTH CyObeKTOB Poccuiickoit denepanuu u
MECTHBIX OPraHOB CAMOYIPABJIEHUS 110 BOIPOCaM KyJIbTYpbl U UCKyCCTBa
Meroauueckre 1 HOPMaTHBHBIE JOKYMEHTBI, KacarolUecs ICSITEIbHOCTH
KYJIbTYPHO-I0CYTOBBIX OpraHu3alui

TeXHOJIOTHIO TBOPYECKO-TIPOM3BOACTBEHHOIO IIPOLECCa

[Topsimok cocTaBiE€HUST M COTJIACOBAHUS MEPCIEKTHBHBIX PENepTyapHBIX
IUIAaHOB, IUIAHOB MOJTOTOBKM HOBBIX ITIOCTAaHOBOK, ITPOM3BOJCTBEHHO-
(MHAHCOBBIX IJIAHOB.

ITopsa0K 3aKIIF0UEHHS ¥ HCTIOHEHHS TOTOBOPOB

Xyn0KeCTBEHHO-TBOPUYECKUE, Hay4dHble, TEXHHUYECKHE JOCTHKEHHUS B
chepe KyJbTypbl, HCKYCCTBa, HApOJHOTO TBOPUYECTBA M KYJIbTYpHO-
JIOCYTOBOM IE€SITENBHOCTH

@DopMBI U METOABI OPTaHU3AIMOHHO-TBOPYECKON PabOThI C HACEICHUEM C
Y4€TOM HallMOHAJIBHBIX U JeMOorpaduuecKux 0COOCHHOCTEH

[Mopsimok pa3paOOTKH M 3aKIIOYECHHUST OTPACIIEBBIX TapU(HBIX COTJIANICHUH,
KOJUIEKTHBHBIX ~JIOTOBOPOB W  PEryJUPOBAaHUA COLHMAIBHO-TPYAOBBIX
OTHOILLEHUN

Teopus u mpakTUKa COBPEMEHHOTO MEHEIDKMEHTA.

IIcuxonorus ynpasiieHus

OCHOBBI TPYAOBOTO, IPa’KJAHCKOTO 3aKOHOIATENbCTBA, aBTOPCKOIO IIPAaBa

[IpaBuna obecrieueHus: 6€30MaCHOCTH MPOBEIEHHS KYJIbTYPHO-JOCYTOBBIX
MEpONPUATHI

@opMBbI U METOBI TPOBEIEHUSI HAYYHO-UCCIIEJOBATEIbCKOM 1€ATEIHOCTU
JlocTMKeHHsT COBPEMEHHOW HAayKHM W MPAKTHYECKOW JEATeIbHOCTH
OpraHu3anui KyJIbTYPHO-J0CYTOBOU I€ATEIbHOCTH

OCHOBBI yIIpaBJI€HUs IEPCOHATIOM

DTHKa JIET0BOTO OOIICHUS U TIPABUIIA BEACHHUSI IEPETOBOPOB

OCHOBBI KOHOMHKH, OyXTaJaTEpCKOTO yd4eTa, aHan3a XO3SHMCTBEHHOMN
JACATCIIbHOCTH.

[TpaBuiia BHyTpEHHETO TPYIOBOTO pacrnopsika

Kpanudukanuonusle TpeOoBaHHs K pPaOOTHUKAM IIEHTPATU30BAHHOM
(MEXITOCeIeHYECKOM ) KITYOHOM CHCTEMBI

TapudHast moIUTUKA U CUCTEMY OIUIATHI TpyJa PaOOTHUKOB YUPEKICHHMA
KYJBTYpBbl, HICKYCCTBAa U KHHEMATOTpa(uH.

OCHOBBI JOKYMEHTAIIHOHHOTO 00eCTIeueHUsI.
[Topsiok cocTraBieHUsI yCTAHOBIEHHONW OTYETHOCTH



OCHOBBI ynpaBJeHHs IPOEKTaMHU

[IpaBuia o oxpane Tpyaa 1 Mo>kapHoil 0€30MaCHOCTH.

Heo0xoaumple 10KYMEHTbI, NOATBEPKIAI0NIAE KBATU(PUKAINIO:
cm.m.3.13.4
Heo0xoaumple CPOKM MOBBIIIEHUS KBATU(PUKALMH:
cm.m.3.13.4
JInuHbIe KavecTBA:
cm.m.3.1.1.
Upyeue Heo0xoaumple 3THYECKHE HOPMBI:
Xapaxmepucmuku cm.m.3.1.1.
Bo3moxkHbIe MecTa padoThI:
— B KYJIbTYPHO-ZIOCYTOBOM OpraHu3alysx KIyOHOro Tuna (Ipyrux
AQHAJIOTUYHBIX KYJIbTYPHO-TOCYTOBBIX OPTaHU3AINSX ) PA3TUIHBIX (OPM
COOCTBECHHOCTH
YcaoBus Tpyaa:
cm.m.3.1.1.

3.14.00001meHHas TpyAoBasi PyHKIUSA:

PykoBoxacTeo OpraHu3aluen
HaunmenoBanue YK a p o 1l Kom | N Yposern 7
610IMoTeYHO-UH(GOPMALTMOHHOMN Chepbl KBanMuKauu
Hponcxovxc;[eﬂne 0GobmerHoR Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA
TpyaoBoi GyHKIHK
Kon Per.nomep
OpUTuHaja npod.crangapTa

Bo3moxHbIe I'eHepaIbHEIA JUPEKTOP, TUPEKTO aBJIAIOLIH
HaMMCHOBAHHA ogo UTENb O I;aHI/I?,% I/II/Ip 3aBep’ yan/IP”I T —
JIOJDKHOCTEN PYKOBOA p H, AVIOH

Bricuiee mpogeccrnonansHoe o0pa3oBanue (110 IKOHOMHUKE,
YIPABJIEHUIO WU 0 TPOQUITIO AEATEIBHOCTH OpraHU3aluu) 1o
porpamMMe CrenuanuTeTa — Uit ypoBHs 7.1 UM MarucTparypsl —
JU1s1 ypOBHS 7.2,

nporpamMma npogeccuoHaIbHOM MePernoAroTOBKH 10 MPoQuiio
NesTeIbHOCTH OpraHu3aluy (IIPYU HAJTMYUU BBICHIETO IO

TpeboBanus k
00pa3oBaHMIO U

00y4YeHUI0
SKOHOMHMKE WJTU YIIPABJICHUIO) WM MPOTrpaMma
npodeccnoHaNbHOM MepenoAroTOBKY 0 SKOHOMUKE UITU
yrpaBieHUIo (TIPY HATMYUU BBICIIETO 00Pa30BaHUS MO MPOQPIITIO
JeSITeIbHOCTH OpraHU3aIin).
He menee 3 et npakTHUECKOTO OIbITa PYKOBOJCTBA
TpeGoBaHHUs K ONBITY opranuzanuei (mojpaszeneHueM) He HUKe 6 KBaTu(pUKanOHHOTO
MPAaKTHIECKON paboThI ypoBHs win He MeHee 10 neT paboThl 10 HAPABICHUIO
JeSITeIbHOCTH OpraHu3aluu
.OcobbIe ycoBmus Hannuune xBanupukannoHHOro cepTudukaTa Ha COOTBETCTBUE
Jomycka K pabote YPOBHIO KBaJIM(pUKauu 7

I[OHOJ'IHI/ITCJ'IBHBIC XapaKTCPpUCTUKU

HaumenoBanue KOJT HAaMMEHOBaHHE
KJaccuduKaTopa




1210 PykoBoauTenun ydpexaeHuil, opranu3anui u
OK3? IPEANPUITUI
UPEKTOp (TeHEepabHBIN AUPEKTOP, 3aBE 1505
ETKC s EKC _ Mupexrop (renep JIPEKTOP, 3aBEAYIONIHiA)
OMOJIMOTEKH
OKCO, OKHITO nn OKCBHK - -
3.14.1. TpynoBasi pyHKIUsA
YpoBeHb
Hamvenosamne | PykoBoACTBO OMONIMOTEKOM Kox | N/01.7 | (momyposers) | 7.1
KBaNHpUKAIIH
Tponcxosxcaenne Tpy0BoH Opurunan X 3aMMCTBOBAHO U3 OpUTHHANA
byHKIUH
Kon opurunana Per.nomep

pod.ctangapTa

TpynoBsie neicTBUA

OnpenensTh OOIIYIO CTPATETHUIO NEATEITHHOCTH OUOITHOTEKOM
BriOupars MeTOmBI W CpeACTBa peanu3ali OO0IIel CcTpaTreruu
NEATEIFHOCTH OMOJIMOTEKH

OCYH_IGCTBJI}ITB ACATCIIBHOCTL BO B3aHMO,Z[€I>'ICTBI/IH u 1104 KOHTpOHeM
yapenutens  (dbenepalbHBIX, PETHOHAIBHBIX, MYHHUIIUITAIBHBIX
OpraHoOB BJIACTH, COOCTBEHHUKOB U JP.)

[IpencraBmsiTh HHTEpECH OMOIMOTEKH M ACHCTBOBATh OT €€ UMEHU B
OTHOLICHHUAX, OGH.IGCTBGHHBIMI/I N NHBIMHAU OpI‘aHI/ISaI_[I/IHMI/I Pq)
[IpuMeHsATh Ha TPaKTUKE JEHCTBYIOLIME 3aKOHOIaTEIbCTRO,
HOpMaTI/IBHO-HpaBOBBIG ,Z[OKYMGHTBI, pernaMeHTprIoume
nesATeTbHOCTh OnbmuoTek B Poccuiickoit deneparuu, ycras
OMOINOTEKH.

3akiTrouaTh X0351UCTBEHHbBIE U (DMHAHCOBBIE JOTOBOPHI.

Ocy1ecTBIATh IOCTAHOBKY 33Ja4 U PACIPEAEIATh 3aJaHUs MEKIY
MOJAYMHEHHBIMU.

Opranu3oBbIBaTh padoTy PYKOBOJSIIETO COCTAaBA M CTPYKTYPHBIX
nojapasaesieHui OnOIMoTekn U ee Pprtanon

W3naBaTh pacnopspKeHus: U MPUKa3bl

KoopauaupoBaTs paboTy pyKOBOISIIETO COCTaBa U CTPYKTYPHBIX
nojapasaeseHuid OnbIMoTeku U ee Pprtranos

[TopyuaTs BeJieHHE OTACIIbHBIX HAIIPABJICHUH 1E€ITEIbHOCTH
OMOIMOTEKH IPYTUM JOJKHOCTHBIM JIUIAM - 3aMECTUTEIIAM
JTUPEKTOpa, PYKOBOAUTEISAM (DMITHATIOB, TTIABHBIM CIIEIIHAIUCTAM,
pyKoBOIUTENAM (DYHKIMOHAIBHBIX MOIpa3iesieHui

OpranuzoBbIBaTh pa3paboTKy, KOPPEKTHPOBKY H KOHTPOIb

a3 pexTUBHOCTH KaApOBOH, GPUHAHCOBOM, HHPOPMAIIMOHHOH,
MapKETUHTOBOW U JIp.CTPATETuil AATEIbHOCTH ONOINOTEKH
OGecneunBaTh OpraHu3aIyio U pacnpeneieHne GUHAHCOBBIX,
TPYIOBBIX, MATEPUATHHBIX M TEXHUYECKUX PECYPCOB OMOIMOTEKH
YT1BepKaaTh 010 KET OMOTHOTEKH

ObecneunBaTh BBHITIOJIHEHNUE OMOIMOTEKOM roCcy1apCTBEHHBIX
3alaHUM, 3aKa30B, UCIIOJHEHUE JOTOBOPOB U COTJIAIICHUH.

Opranu3oBBIBaTH HAYYHO-HUCCIIETOBATEIBCKYIO ACATEIEHOCTD
OMOIMOTEKH, TIPOBOJUTH TEOPETUUECKHUE U MPAKTHKO-
OPHEHTHPOBAHHbIE MCCIICOBAHHS




OcymiecTBIATh TBOPUYECKUN TMOUCK PEHICHUS CIOXKHBIX HAyYHBIX U
UHBIX 3aJa4 MyTeM MHTerpallMd 3HAaHUM U3 pa3n4HbIX/
MEXIUCIUIUIMHAPHBIX 00JacTell 3HaHUS ¥ BBIHOCUTBH CYXKAEHUS Ha
0a3e HEeNOoJHON MM OrpaHMYEHHON MH(OpMaIH

@dopMupoBaTh HOBBIE YMEHMsI/ METOIbl OpraHU3alMM yd4era,
XpaHeHMs, KOMIUIEKTOBaHMS M  NpPE3eHTalMd  OUOIMOTEUHO-
nH(pOpMaAIMOHHBIX (POHIOB M KHWKHBIX COOpaHWi (KOJUICKIWi) B
pa3nuyHbIX (hopMaTax M HA Pa3TMYHBIX HOCUTEIAX
JleMOHCTpHPOBATh KPUTHUECKOE OCMBICIIEHUE BOIIPOCOB, CBSI3aHHBIX
CO 3HaHMeM B o0OiacTu OMONIMOTEKOBeAEHUs, OubIHorpaduu u
KHUTOBEICHUS

PerynupoBaTh KOMITJIEKTOBaHUE U PabOTY MO XpaHEHHUIO,
CHCTeMaTH3alllH, U3YYCHHUIO U ITyOIMIHOMY MIPEACTaBICHHUIO
610MoTeYHbIX (DOHIOB U BCeH MMEroIIencss HH(popMaIiu

Pa3BuBaTh coBpeMeHHBIE (OPMBI 0OCITYKMBAHUS MTOJIH30BATEINCH
yepe3 MeKOMOIMOTeyHbIi a00OHEMEHT ,BHYTPUCUCTEMHBI 00MEH U
JIEKTPOHHYIO JOCTABKY JJOKYMEHTOB

Opranu3oBbIBaTh paboTy MO CTPAXOBAHUIO U 0(OPMIICHUIO
BPEMEHHOT'O BBIBO3a 32 pyOe)X KHMKHBIX (DOHIOB ¥ cOOpaHuUit

PerynupoBaTh paboTy Mo COXpaHEHUIO, BOCCTAHOBICHUIO U
pecTaBpaliy KHIKHBIX TTAMSITHHKOB HCTOPHH U KYJIBTYPHI,
BXOJISIIIINX B COCTaB OMOIMOTEYHO-UH(OPMAIITMOHHBIX (POHIOB.
OpraHu30BbIBaTh MPOSKTHYIO AEATEIbHOCTh OMOINOTEKH
OO0ecrieunBaTh  CBOCBPEMEHHOE  COCTABJICHHWE,  YTBEpXKICHUE,
NPEICTaBICHUEe  OTYETHOW  JOKYMEHTAlMKH O  pe3ylibTaTax
JESATSIIBHOCTH ONOJIMOTEKU 3aHHTEPECOBAaHHBIM CTOPOHAM.

Ha3nauatp, mepeBOAMTh M YBOJBHATH COTPYAHHUKOB OHUOIMOTEKH
pacnpenensaTh  OOS3aHHOCTH  MEXIY HHMH, OINPEIeiiaTh HX
IIOJIHOMOYHA.

®dopMupoBaTh IIEHHOCTH, OPTaHU3ALUOHHYIO KYIBTYPY, TPYIOBYIO
MOTHBAIIUIO n WHULIUATUBY paGOTHI/IKOB, CO,Z[GﬁCTBOBaTB
HOBBILICHAI0 WX KBAIM(QUKALUH, CTAKUPOBKE B CTpaHE H 3a
pyoexoMm.

OOecnieunBaTh IMOCTOSTHHOE COBEPIICHCTBOBAHUE JICATEIBHOCTH
OMOJIMOTEKH HA OCHOBE BHCAPCHUSA MHHOBAIIMOHHBIX TEXHOJIOTHI B
IPOU3BOJICTBEHHYIO U YIIPABICHYECKYIO JICSTEIbHOCTh

KontponmupoBare  cobmiogeHne  paOOTHUKaMU  TPYIOBOH U
IPOM3BOJICTBEHHON IMCLUIUIMHBL, MPaBUJI TPYAOBOIO pPacHOpsKa,
OpaBWiI W HOPM OXpaHbl Tpynda, TpeOOBaHWU MPOTUBOMONKAPHOU
0€30I1aCHOCTH, 3aKOHOJATENbCTBA 00 OXpaHE aBTOPCKOIO IIPaBa,
nmapaMeTpoB,  OOeCHeuMBaOIUX  (PU3MYECKYI0  COXPAaHHOCTH
O6uOIMOTEYHBIX (DOHAOB U COOPAHUIA.

Ocy1iecTBIATh KOHTPOJIb KauecTBa M 3()(HEKTUBHOCTH BCEX BUIOB
JESATEeTLHOCTH M UCTIOIB30BAHMS PECYPCOB OUOIMOTEKH

Heobxomumbie ymeHUS

JlomkeH yMeTh OmNpeAensiTh OOIIyI0 CTPaTeruio AeATeIbHOCTU
O01OIMOTEKH BHIOMPATH METO/IBI U CPEACTBA €€ PeaTU3alIlHH.

JlomkeH ymMeTh IpeCTaBIsITh HHTEPEChl OMOIUOTEKH U IeHCTBOBATh
OT ee UMEHHU

JlomkeH yMeTh NIPUMEHSATh Ha IPAKTUKE JEUCTBYIOLINE
3aKOHOJIaTeNILCTBO, HOPMAaTUBHO-TIPABOBBIE IOKYMEHTHI,
perIaMeHTHPYIOIINE AeATeIbHOCTh OnbmnoTek B PD.




JloJokeH yMeThb  3aKiIo4yaTh  XO3SMCTBEHHbIE M (DHHAHCOBBIC
JIOTOBOPBL.

JloJKeH yMeTh CTaBUTh 337a4H PYKOBOJSIIEMY COCTAaBY
OMOIMOTEKH U KOHTPOJIMPOBAThH MX BBHIIIOJIHEHHUE.

JloJKEeH yMETh TOTOBHUTH PACTIOPSHKEHUSI U TIPHKAa3bl

JlomkeH yMeTh KOOPIMHUPOBATH Pab0Ty PYKOBOJISIIIETO COCTaBa U
CTPYKTYPHBIX TTOApa3AeICHU, (Priinaaon

JloKeH yMeTb OpraHu30BBIBaTh pa3paboTKy, KOPPEKTUPOBKY U
KOHTPOJIb 3()PEKTUBHOCTH peann3anuu yHKITHOHATbHBIX
CTpaTeruil AesITeIbHOCTH OMOIHMOTEKH

JlomkeH ymMeTh o0ecrieynBaTh OPraHU3aInIo U paclpeieieHue
pecypcoB OMOINOTEKH

JlomKeH yMeTh YTBEPKIaTh M KOHTPOJIUPOBAThH UCIIOTHCHHE
OromKeTa

JlomKeH yMeTh OpraHu30BbIBaTh HAYYHO-HCCIIEA0BATEIBCKYIO
NEeSTENIbHOCTh OUOINOTEKH, MPOBOIUTH TEOPETUUECKUE U MPAKTUKO-
OpPUEHTUPOBAHHBIC UCCIICIOBAHMS,

JlomkeH yMeThb OCYLIECTBJISIT TBOPYECKHH TMOWCK PEHICHUS
CIIOKHBIX HAyYHBIX W HMHBIX 3aj7a4 IyTeM WHTETpaliyl 3HAHUU U3
Pa3IUYHBIX/ MEXAUCUUIUIMHAPHBIX OONacTed 3HAHUS M BBIHOCHUTH
CyXJleHUs Ha 6a3e HEeNMOJHON MM OTpaHUYCHHOHN WH(pOpMAIIHH.
JlomxeHn ymeTh (pOpMHUpPOBaTH HOBBIE YMEHUS/ METO/BI OpraHU3aluU
yueTa, XpaHEHHs, KOMIUIGKTOBAHUS W TMPE3CHTAIUU OMOIMOTEYHO-
WH)OPMAIMOHHBIX PECYPCOB M JIOKYMEHTOB, COOpaHUH |
KOJUJICKLUH.

JlomkeH yMeTb JEMOHCTPUPOBATh KPUTHUYECKOE OCMBICICHUE
BOTIPOCOB, CBSI3aHHBIX CO 3HAHHWEM B 00JIACTU OMOIMOTEKOBEIICHUS,
oubimorpadoBeieHNsl, KHUTOBEJACHUS W Ha €€ CThIKE C JIPYyTUMHU
o0nacTsiMu 3HaHUS.

JlomkeH yMeTh perylnupoBaTh KOMIUIEKTOBaHUE U paboTy Mo
XpaHEHUI0, COOMPAHUIO, U3YUCHHIO U ITYOJIUIHOMY MPEACTABICHUIO
OuOIMOTEeYHO-NH(POPMAITMOHHBIX PECYPCOB U (DOHIOB, a TAKKE
paboTy Mo COXpaHEHUIO, BOCCTAHOBJICHHUIO M PECTaBPaIlUU
MaMSATHUKOB UCTOPHH U KYJIBTYPbI, BXOASIINX B COCTaB

OMOTUOTEKH.

JlomkeH yMeTh OpraHu30BbIBaTh pabOTy MO CTPAXOBAHUIO U
BPEMEHHOMY BBIBO3Y 3a pyOex OMOIMOTEUHBIX (OHIOB U
JIOKYMEHTOB, COOpaHU(KOJUTCKITHIA)

JlomKeH yMeTh OPraHU30BLIBATh MPOCKTHYIO JESTEIHHOCTh
OnOINOTEKH

ﬂOJ’DKCH YMETHb 'OTOBUTH OTYETHYIO JOKYMCHTAIIUIO

JlolokeH  ymMeTb  IOJIb30BAaThbCsl  BBIYMCIUTEIBHOM W WHOU
BCIIOMOTaTEeNIbHOW TEXHUKOH, HH(POPMALMOHHBIMHU MPOAYKTAMHU,
TEXHOJIOTUSIMH, CPEJCTBAMU CBSI3U M KOMMYHUKAITUI

JloikeH yMeTh Ha3Ha4aTh, NEPEBOAUTH U YBOJBHATH COTPYAHUKOB
OMOIMOTEKH, pacTpeiesITh 00sI3aHHOCTH MEXI1Yy HUMH, ONPEIeIsiTh
UX [OJHOMOYHUSI.

Jomken ymeTb (OpPMHpPOBATh ILIEHHOCTH, OpraHU3AIMOHHYIO
KyJIbTYpYy, TPYAOBYIO MOTHMBALMI0O M HWHHULIMATHBY paOOTHUKOB,
OpPraHU30BBIBaTh pabOTy IO MOBBIIMICHUIO HMX KBATU(QUKAUH U
CTa’KUPOBKE .

I[OJDKGH YMCTb obecreunBaTh IMOCTOSHHOE COBCPUICHCTBOBAHUC



JEeSTeNIbHOCTH OMOIMOTEKH Ha OCHOBE BHEIPEHHS] MHHOBAIIMOHHBIX
TEXHOJOTHMM B  MPOU3BOACTBEHHYD M  YIIPABICHUYECKYIO
JEATENbHOCTD

JlolokeH  yMeThb  KOHTPOJMPOBATH  COOMIO/IEHHE  pabOTHHKaMU
TPYIOBOH ¥ POM3BOACTBEHHON TUCHIUIUIMHEI, IPABUI BHYTPECHHETO
pacropsaka, MpaBUJI W HOPM OXpaHbl Tpyda, TpeOOBaHMI
IPOTHUBOIIOKAPHOH 0E30IMacHOCTH, 3aKOHOJAATEIbCTBA 00 OXpaHe
aBTOPCKOI'O TIpaBa, IMapaMeTpoB, OOECIEeYMBAIOMINUX (UZNIECKYIO
COXPaHHOCTh OMOINOTEUYHBIX (POHJIOB.

Jlo;okeH yMeTh KOHTPOJHMPOBAaTh KadecTBO U 3(PPEKTHUBHOCTH BCEX
BHUJIOB JICATEIFHOCTH U HCIOJIb30BaHHS PECYPCOB OMONINOTEKH

Heo0OxomuMble 3HaHUS

3aKkoHOJATeNbHBIE W WHBIE  HOPMATHUBHO-TIPABOBBIC  aQKTHI
Poccuiickoit ®enepanu 1o BONPOCAM COXPAHEHUS M Pa3BUTHUS
KyJIbTYpHOrO  Hacienus HaponoB Poccuiickonr  ®Penepauuu,
perIaMeHTHPYIOIINE JeATEIbHOCTh OnbmmoTek B Poccmiickoit
denepauuu.

[TpaBuna onurcanusi OMOIMOTEYHBIX (DOHIOB, TOKYMEHTOB, COOpaHUA
(KOJIIIEKITHIA);

[Topsimox  opranuzamuu  pabOT MO  ydeTy, XpaHEHHIO,
CHUCTEMaTH3alluM, HWCIOJIb30BaHUSA, OOECIEUYEHUI0 COXPAHHOCTU
OM0IMOTEeYHO-UH(POPMAITUOHHBIX pecypcoB " coOpanuit
JIOKYMEHTOB, (DOH/IOB M KOJIJICKIIHIA;

MeToauku mpoBeIeHNs TPOBEPOK OMOINOTEUHBIX (DOHIOB U CBEPKH
C KaTaJOraMy, y4eTHOU JOKYMEHTALUEH;

[Topsimok opraHu3allMy SKCIEPTU3bl KYIbTYPHBIX IEHHOCTEH H
O6MOMMOTEYHBIX (POHAOB, MAMATHUKOB MHCbMEHHOCTH, COOpaHMU U
KOJUIEKIIUH,

TpeboBanusi, MpeabABIsIEMbIe K MOPSAAKY BbLIAYH CAUHUL] XPAaHEHUS
13 (GOHIOB BO BPEMEHHOE H ITOCTOSIHHOE TT0JIb30BAHUE, OPTaHU3aINT
MeKOMOIMOTeYHOr0 a0OHEMEHTa, BHYTPU CHUCTEMHOTO OOMeHa u
JIEKTPOHHOH JIOCTaBKE JOKYMEHTOB

[Mopsimox perucTpanuu CHENOK C JOKyMEHTaMH, COOpaHUSMU
(KOJITIEKITUSAMHU ),

Ilopsimok ywacTuss B HaUMOHAJIBHOM IPOrpaMMeE COXPaHEHMUs
ouommoteynsix ¢GoHAoB Poccuiickuii  ®Depepanun, OudpoOBKE
boHIOB.

TpeOoBanusi, TpPEeaABABISIEMbIE K TEMIIEPATYPHO-BIAKHOCTHOMY
pPEXHMY, OCBEIIEHHOCTH W TPEACNbHBIM IOKa3aTelsM KojeOaHus
BO3/lyXa B (JOHIOXPAaHWINIIAX ;

®opMbl W METOABI 3alIUTBI  OMONMMOTEYHBIX (OHIOB  OT
OronopakeHHiA;

[IpaBuna oOecnedeHUsT TOXKApHON O€30MACHOCTH OMOIUOTEUHBIX
dboH10B

@opMbl U METOABl NPOBEICHHS HAay4YHO-HCCIIEI0BATEIbCKON
JESITEIIbHOCTH

JlocTHKEeHUs COBPEMEHHOW HAayKH MU MPAKTUYECKOW IEATEIbHOCTH
OTEUYECTBEHHBIX U 3apyOekKHBIX OMOIHOTEK

OcCHOBBI MEHEIPKMEHTA U YIPABIECHUS IEPCOHATIOM

DTHKa IETOBOTO OOIICHUS U TIPABHIIA BEACHHUSI IEPETOBOPOB
OCHOBEI 9KOHOMHKH, OyXTaJITepCKOTO y4erTa, aHaan3a
XO3SIUCTBEHHOMN JCSITCIILHOCTH.

[IpaBuiia BHyTpEeHHETO TPYIOBOIO PACHOPSIKA, YCTaBa OpraHu3alu




Hpyeue
xapakmepucmuku

KBanudukanmonnsle TpeOOBaHUS K paOOTHUKAM OpraHU3AINH
O610IMOTEeYHO-MH(POPMAITMOHHON ChephI

TapudHas TOTUTHKA W CHUCTEMY OIUIAThl Tpylda paOOTHUKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTorpaduu.

OCHOBBI JOKYMEHTAITMOHHOTO 00ECTICUCHHSI.

[Topsaiok cocraBieHUsl yCTAHOBIEHHONW OTYETHOCTH

3aKOHbl M WHBIE HOPMATHUBHO-TIPABOBBIE aKThl, PETYJIHUPYIOUIUE U
pEerIaMeHTUPYIOLIUE TPYAOBYIO, IPOU3BOICTBEHHO-X035ICTBEHHYIO,
(MHAHCOBO-2KOHOMHYECKYIO u BHEITHEAKOHOMHUYECKYIO
JEATEIIbHOCTh OPTaHU3aALUU

[Topsimok  3aKkiarOYeHWUss ©W  HUCIOJHEHHS  (PUHAHCOBBIX W
XO3SIMCTBEHHBIX IOTOBOPOB.

OCHOBBI YIIPaBJICHUS MPOEKTaMHU

[IpaBuna o oxpane Tpyaa 1 Mo>kapHoii 0€30MacHOCTH.
Heo0xoaumple 10KYMEHTbI, NOATBEPKIAI0NIAE KBATU(PUKAINIO:
— JIUTUIOM O BBICIIEM NMPO(ecCHOHATBHOM 00pa30BaHUU 110
MpOTrpaMme CIEeHHaTUTETA;

— CBUJIETEIBCTBO O MEPEMNOATOTOBKE KaIPOB;

— HaJIM4Ke KBATU(UKAITMOHHOTO cepTU(HKaTa Ha COOTBETCTBUE
YpOBHIO KB (puKamu 7

Heo0xoaumplie CPOKM MOBBIIIEHUS KBATU(PUKALMH:
MOJTBEPKICHUE KBATH(PUKAITMOHHOTO YPOBHS HE PEKe OJHOTO pasa
B b et

JInuHbIe KayecTBa:
cm..3.1.1.

Heo0xonumble 3ITHYECKHE HOPMBI:
cma.3.1.1.

Bo3mo:xHbIe MecTa padoThI:

— B OMOIMOTEeKaxX U OpraHu3anusax OnOIMoTeYHO-HH(POPMAITMOHHON
cdepbl pa3nuIHBIX GOPM COOCTBEHHOCTH;

— B apxuBax u (poHmax

Ycaosus Tpyaa:
cm..3.1.1.

3.14.2. TpynoBasi pyHKIUSA

PykoBojicTBO SHTpAIN30BAaHHON YposeHn
HaunmenoBanue YK A o 1 o p Kox | N/02.7 (TToTypOBEHB) 7.2
O6u0IMOTEeYHOH crcTeMON D ——

IIpoucxoxnenue TpynoBoi
GdbyHKIUH

TpynoBbie 1ecTBUA

Opurunan X 3aMMCTBOBAHO W3 OPUTHHAIA

Kon opurunana Per.nomep
mpod.cTangapTa

Onpenenarp OOIIyI0 CTPATErwi0 JEATEIBHOCTH  OWOIMOTEKH
(eHTpaIM30BaHHON OMOIMOTEUHON CUCTEMBI)

BriOupate METOIBI W CpEICTBAa pean3aliiyd OOINEeH CcTpaTeruu
NeSITebHOCTH OnOimoTekn (LEHTPATM30BaHHON OMONIMOTEYHOM
CHUCTEMBI),

OcCymiecTBIATh  ACATENBHOCTh BO  B3aHUMOACHCTBHM U TIOA
KOHTPOJIEM  Y4pEIUTeINs (benepanbHBIX, PETHOHATIBHBIX,
MYHUIIUTIAIBHBIX OPraHOB BIACTH, COOCTBEHHUKOB U JIp.)




[IpeacraBmsaTe  wHTEpEeCH  OMOMMOTEKM  (IIEHTPAIM30BAHHOMN
OMOMMOTEYHOW CHUCTeMBI) M JCHCTBOBaTH OT €€ HWMEHU B
OTHOIIEHHSIX, OOIECTBEHHBIMU ¥ MHBIMU OpTraHu3anusiMu PO.

[IpuMeHATH, HA PAKTUKE JEHCTBYIOLINE 3aKOHOIATEIbCTBO,
HOPMAaTHUBHO-IIPABOBBIE JOKYMEHTBI, PErJIaMEHTUPYIOIINE
nesTeIbHOCTh OubanoTek B Poccuiickoit denepanyu, yctas
OMOIHOTEKH.

3aki04yaTh X0391iCTBEHHbIE U (PUHAHCOBBIE IOTOBOPBI.
OcymiecTBISATh TOCTAHOBKY 3a/1ad M PACHPEACIATh 3a1aHHsI MEKITY
MO TYMHEHHBIMH .

Opranu3oBbIBaTh pabOTy PYKOBOSIIETO COCTABA M CTPYKTYPHBIX
Nopa3ieieHui OMOIMOTEKH U ee (PUInanoB

N3maBaTh pacnopspKeHUs M TPUKA3bI

KoopanaupoBath paboTy pyKOBOISIIETO COCTaBa M CTPYKTYPHBIX
Nopa3ieieHui OMOIMOTEKH U ee (PUInanoB

[Topy4ath BefieHHE OT/ACTHHBIX HATIPABICHUH EATSILHOCTH
OMOIMOTEKH JPYTUM JTOHKHOCTHBIM JIMIIAM - 3aMECTUTEISIM
TUPEKTOpa, PYKOBOIUTEISIM (PHITHAIIOB, TJIABHBIM CIICIIUAIACTAM,
PYKOBOIUTENSM (PYHKIIMOHAIBHBIX MOJIPA3ICICHUI
OpraHn3oBbIBaTh Pa3paboOTKy, KOPPEKTHPOBKY M KOHTPOJIb

3P PEKTUBHOCTH KaIpOBOH, GHUHAHCOBOH, HH(POPMAIIMOHHOM,
MapKETUHTOBOW U JIp. CTPATETHH EATEILHOCTH OMOITHMOTEKN
(eHTpaIM30BaHHON OMOIMOTEUHOMN CHCTEMBI)

OO6GecneunBaTh OpraHu3aIvio U pacnpeneieHne GUHAHCOBBIX,
TPYAOBBIX, MAaTEPUAIBHBIX U TEXHUYECKUX PECYPCOB OMOIMOTEKN
(eHTpaTM30BaHHONW OMOIMOTEYHON CUCTEMBI)

YTBepkaaTh Or0KET OMOINOTEKH(IICHTPAITU30BAaHHON
OMOJIIMOTEYHON CHCTEMBI)

ObecneunBaTh BBHITIOJIHEHNE ONOIMOTEKOM roCcy1apCTBEHHBIX
3aIaHUM, 3aKa30B, UCIIOJHEHUE JOTOBOPOB U COTJIAIICHUH.

Opranu30oBbIBaTh HAYYHO-HCCIIEOBATENIBCKYIO I€ATEIbHOCTD
OuOMoTeKH (IIEHTPATM30BaHHON OMOJIMOTEYHONW CHCTEMBI),
POBOJIUTH TEOPETUYECKHE U MPAKTUKO-OPUEHTHPOBAHHBIE
UCCIICIOBaHMs], BBIABIISAET IOTPEOHOCTH B 00ECIIEUEHNN BCEMHU
BUaMU MH(POPMALIMHU MTOTEHIUAIBHBIX IT0JIb30BaTeNeH
OcymiecTBIATh TBOPYECKUM MOUCK PELICHUs CIO0XKHBIX HAyYHBIX U
UHBIX 33724 TyTeM HMHTETpalMi 3HAaHUH U3  Pa3IMYHBIX/
MEXIUCIUIUIMHAPHBIX 00J1acTel 3HAHUSI U BBIHOCUTH CYXKACHUS Ha
0a3e HEeNoJHON MM OrpaHMYEHHON MH(OpMAIIH

@opMHUpOBaTh HOBBIE YMEHHUs/ METOABl OpraHU3alMH YydeTa,
XpaHEHMs, KOMIUIEKTOBaHMs W Ipe3eHTauuu OuOIMOTEeUHO-
UH(POPMALMOHHBIX (OHAOB M KHMKHBIX COOpaHMH (KOJUIEKUHWi) B
pa3nuuHbIX (hopMaTax M Ha pa3IMUHbIX HOCUTENAX

JleMOHCTpHpOBaTh ~ KPUTUYECKOE  OCMBICIICHHE  BOIPOCOB,
CBSI3aHHBIX €O 3HAHMEM B o0OjacTH OHOJHMOTEKOBEICHMS,
O6ubnmuorpaguu ¥ KHUTOBECHHS

PerynupoBaTh KOMIUIEKTOBaHHE U pabOTY 1O XPAaHEHHUIO,
CUCTEMAaTH3AINH, U3YICHHUIO U MyOJTUIHOMY MPEICTABICHHUIO
6ubmMoTeYHbIX HOHAOB U BCeH MMeronIeiicss nHopmauu

Pa3BuBath coBpeMeHHBIE (POPMBI 0OCTYKUBAHHSI MTOJIb30BATENCH
yepe3 MeKONOINOTEYHBI a00OHEMEHT, BHYTPUCUCTEMHBIA OOMEH 1
SJICKTPOHHYIO JOCTABKY JOKYMCHTOB




Oprann3oBbIBaTh pabOTY MO CTPAXOBAHHUIO U O(POPMIICHHUIO
BPEMEHHOT'0 BbIBO3a 32 pyOek KHIKHBIX (DOHIOB U COOpaHuii,
OpraHu3aIluH BRICTABOYHOU JESITETHHOCTH

PerynupoBaTh paboTy Mo COXpaHEHUIO, BOCCTAHOBICHUIO U
pecTaBpaliy KHIKHBIX TTAMSITHHKOB HCTOPHH U KYJIBTYPHI,
BXOJISIIINX B COCTaB OMOIMOTEYHO-UH(OPMAITMOHHBIX (POHIOB.
Opranu30BbIBaTh MPOCKTHYIO JIEATSIBHOCTh OMOITHMOTEKN
(eHTpaIM30BaHHON OMOIMOTEUHON CHCTEMBI)

OO0ecrieunBaTh ~ CBOGBPEMEHHOE  COCTAaBJICHHE,  YTBEPIKICHUE,
NPEJICTAaBICHUE  OTYETHOW  JOKYMEHTAalluu O  pe3yibTaTrax
NEATeTLHOCTH  OMONMMOTEKHU(IICHTPATM30BaHHOW  OMOIHOTECYHON
CUCTEMBI) 3aMHTEPECOBAaHHBIM CTOPOHAM.

Ha3HayaTh, MepeBOJUTh W YBOJBHATH COTPYJAHHKOB OHMOIHOTEKH
(ueHTpanu30BaHHOW  OMOJIMOTEYHOW CHUCTEMbI) paclpeneisTh
00sI3aHHOCTH MEXKy HUMH, ONPEICIIATh HX TTOJTHOMOYHS.

@opMHUpOBATh LIEHHOCTH, OPTAaHU3ALUOHHYIO KYJIBTYPY, TPYIOBYIO
MOTHBAIlMI0O W  WHHUIHATUBY  pPa0OTHUKOB,  COJCHCTBOBATH
IOBBIIICHUK HUX KBaJ'II/I(bI/IKaI_[I/II/I, CTAXUPOBKC B CTpaHC U 34
pyoexom.

O6CCHC‘II/IB3TB MOCTOAHHOC COBCPHICHCTBOBAHUC OCATCILHOCTU
OouOmoTekn (IEHTPATM30BAaHHOW OMOJIMOTEYHOW CHCTEMBI) Ha
OCHOBC BHCAPCHUA MHHOBAIITMOHHBIX TEXHOJIOTUH B
IIPOM3BOJICTBEHHYIO H YIIPABICHYECKYIO ICATEIHHOCTh

KonTpompoBate  cobOmtoneHne  paOOTHHKaMU  TPYJIOBOH |
NPOM3BOJICTBEHHOHN JUCUUIUIMHBI, MPAaBWJI TPYJOBOTO pacIopsiiKa,
MpaBUJ U HOPM OXpPaHbl TPyHa, TPEOOBAaHUN MPOTHUBOMOKAPHOMN
0€30IaCHOCTH, 3aKOHOJATEIhCTBA 00 OXpaHE aBTOPCKOrO IpaBa,
nmapamMeTpoB,  oOecreunBarOX  (DU3UYECKYI0O  COXPaHHOCTh
O61OIMOTEYHBIX (DOHIIOB U COOpAHUIA.

OcyiecTBIsITh KOHTPOJIb KadecTBa M 3((HEKTUBHOCTU BCEX BHJIOB
NEeSITeIbHOCTH W HCIIOJIB30BAaHHUS  PECypcoB  OMOIHMOTEKH
(eHTpaTM30BaHHONW OMOIMOTEYHON CUCTEMBI)

Heobxomumbie ymeHUS

JlomkeH yMeTh ONpeneNsiTh OOIIYI0 CTPATETHIO AESTeIbHOCTU
OoubmmoTekn  (ICHTPATU30BaHHOW  OMOJMOTEYHON  CHCTEMBI)
BBIOMpATh METO/BI M CPEJICTBA €€ peaTn3aliu.

Jomxken YMETh MIPEACTABIIATh WHTEPECHI
OMOJIMOTEKH(IICHTPATN30BaHHOW  OMOJIMOTEYHOM  CHUCTEMBI) |
JIEUCTBOBATEH OT €€ UMEHU

JloJKeH yMeTh IPUMEHSATD Ha IIPAKTUKE IEUCTBYIOIINE
3aKOHOJATEIbCTBO, HOPMAaTUBHO-TIPABOBBIE JOKYMEHTHI,
perIaMeHTHPYIONINE NesTENbHOCTh OuOIHoTeK B P @.

JlomkeH yMeTh 3aKkilo4aTh XO3SHMCTBEHHble U  (DPUHAHCOBBIE
JIOTOBOPBHI.

JlomkeH yMeTh CTaBUTh 33J]Ja4l PYKOBOJSIIIEMY COCTaBYy
Ooubmuoreku (IEHTPaTN30BaHHONW OMOIMOTEYHON CHCTEMBI) U
KOHTPOJMPOBATh UX BBIMOJIHEHUE.

JlomKeH yMeTh TOTOBUTH PACIIOPSKEHUS U IPUKA3bl

JlomkeH yMeTh KOOPIMHUPOBATH PabOTy PYKOBOJISIIIETO COCTAaBa U
CTPYKTYPHBIX TTOApa3AeICHUH, (Prinaaon

JlomKeH yMeTh OpraHu30BbIBaTh pa3paboTKy, KOPPEKTHPOBKY H
KOHTPOJIb 3()PEKTUBHOCTU peanu3anuu (yHKITMOHATbHBIX
CTpaTeruii e TEIbHOCTH OMOIMOTEKH (LIEHTPATU30BAHHOM




OMOJIIMOTEYHON CHCTEMBI)

JlomkeH ymeTh o0ecrieyuBaTh OpPraHU3alMIoO U paclpeieieHne
pecypcoB OMOIMOTEKH (IIEHTPATU30BaHHONW OMOIMOTEYHON
CHUCTEMBI)

JlomkeH yMeThb yTBEpKIaTh U KOHTPOJIUPOBAThH UCIIOTHEHHE
Oromkera

JlomkeH yMeTh OpraHu30BbIBaTh HAYYHO-HCCIIEA0BATEIbCKYIO
NesITeIbHOCTh OMOIMOTEKH (LIEHTPAIN30BAaHHON OMOIMOTEUHOM
CUCTEMBI ), POBOJUTH TEOPETUYECKUE U MPAKTUKO-
OpPUEHTHPOBAaHHBIE HCCIIEIOBAHNS,

JlomkeH yMeThb OCYIIECTBIATh TBOPYECKHM TOMCK PELICHUS
CJIOKHBIX HAYYHBIX W WHBIX 33a7a4 MyTeM HHTETpalliyd 3HAHUU U3
Pa3TUYHBIX/ MEXIUCHMILIMHAPHBIX 00JacTeil 3HAHHUS M BBIHOCHUTD
CyXJleHUs Ha 6a3e HEeNMOJHON MM OTpaHUYCHHOHN HH(pOpMAIIHH.
Homken yMmerb  (OpPMHPOBATH  HOBBIE  yYMEHHUS/  METOJbI
OpraHM3aIMy y4eTa, XPaHEHUs, KOMIUICKTOBAHUS U TPE3CHTALUU
OMOIMOTEYHO-UHPOPMAIIMOHHBIX ~ PECYpCOB H  JIOKYMEHTOB,
IOCTOSIHHO OOHOBJISITH B COOTBETCTBUM C TOTPEOHOCTAMH H
CIPOCOM

JlomkeH yMeTb JeMOHCTPHPOBATh KPUTUYECKOE OCMBICICHUE
BOITPOCOB, CBSA3aHHBIX CO 3HAHUEM B 00JacCTH OMOIMOTEKOBEICHMS,
O6ubnuorpadoBeicHNs], KHUTOBEACHUS U Ha €€ CThIKE C APYTUMH
00JIacTIMH 3HAHMSL.

JloKeH yMeTh peryIupoBaTh KOMIUIEKTOBaHUE H PadOTY IO
XpaHEHHIO, COOMPAHUIO, U3YUEHUIO U IMyOITMYHOMY MIPECTABICHHIO
Ou0IMOTEeYHO-NH(POPMAITMOHHBIX PECYPCOB U (OHIOB, a TAKKE
paboTy 1Mo cOXpaHEHUI0, BOCCTAHOBJICHHUIO M pECTaBpalliu
NaMSITHUKOB HCTOPUH H KYJIbTYPBHI, BXOISIINX B COCTAB
OnOIMOTEeKH(LIEHTPATU30BAHHOM OMOITMOTEYHOW CUCTEMBI).
Jlo/KeH yMeTh OpraHu30BBIBaTh pa0OTY IO CTPAXOBAHHIO U
BPEMEHHOMY BBIBO3Y 3a pyOex OMOIMOTEUHBIX (OHIOB U
JIOKYMEHTOB, COOpaHU(KOJUTCKITHIA)

I[O.H)KGH YMCTb OpPraHrU30BbIBATH NPOCKTHYIO ACATCIIbHOCTD
OuOIMOTEKH (IIEHTPATM30BAHHON OMOINOTEYHON CUCTEMBI)

JloJKeH yMEeTh TOTOBUTH OTYETHYIO JOKYMEHTALIUIO
JlomkeH yMeThb MOJIb30BaTbCA  BBIYUCIUTEIBHOM W WHOH
BCIIOMOTATENIbHOW TEXHUKOH, HH()OPMALMOHHBIMU IPOIYKTAMH,
TEXHOJIOTHSIMH, CPEJICTBAMH CBSI3M M KOMMYHHKAITAN

I[O.H)KGH YMCTb Ha3HadyaTb, NCPCBOAUTH U YBOJIBHATH COTPYAHHUKOB
OouOmoTekn  (LICHTPATM30BaHHOM  OMOMMOTEYHONW  CHCTEMBI),
pacupeCacisATb 06}I3aHHOCTI/I MCXKIAY HUMU, OIIPCACIIATH ux
MIOJTHOMOYHSI.

Jomken ymers (OpMUPOBaTH IIEHHOCTH, OPTaHU3ALUOHHYIO
KyJIbTypYy, TPYAOBYI0 MOTHBAIMI0 M WHHUIMATUBY DPAOOTHUKOB,
OpPraHU30BBIBaTH PA0OTy MO TMOBBIUICHUIO WX KBATH(UKALUU H
CTa’KUPOBKE .

JlomkeH yMmeTh o0OecreuuBaTh IOCTOSIHHOE COBEpPUICHCTBOBAHUE
NESTENIbHOCTH OnOMMoTeKkn (IEHTPAIM30BaHHON OMOIMOTEYHOU
CHUCTEMbl) Ha OCHOBE BHEAPEHHUS MHHOBAIMOHHBIX TEXHOJIOTWH B
MIPOU3BOJCTBEHHYIO U YIIPABIEHYECKYIO JIEATEIbHOCTh

JlolokeH yMeThb KOHTPOJMPOBATH COOJIIOJICHHE PaOOTHHKAMU
TPYAOBOM u MIPOU3BOJACTBEHHOMN JUCLUIINHBI, MPABUI




BHYTPCHHETO pAaclopsiika, TPaBWI M HOPM OXpaHbl Tpy[a,
TpeOOBaHUIN NPOTUBOMOXKAPHON OE30MACHOCTH, 3aKOHOJATENBCTBA
00 oOXpaHe aBTOPCKOTO TIpaBa, IApaMeTPOB, OOECCIICUMBAFOIINX
(U3UIECKYI0 COXPAaHHOCTh OMOIMOTEYHBIX (DOHIOB.

JloiokeH yMeTh KOHTPOJIHMPOBATh KadyecTBO M 3(PpPEeKTHBHOCTD Beex
BUJOB JCATEIBHOCTH W HCIIOJIB30BAaHUS PECYpCcoOB OHMOIMOTEKH
(eHTpaTU30BaHHONW OMOIMOTEYHON CUCTEMBI)

Heo0OxomuMble 3HaHUS

3aKkOoHOJATENbHBIE W HMHBIE  HOPMATHUBHO-TIPABOBHIE  AKThI
Poccuiickoit ®denepanyii Mo BOMPOCAM COXPAHEHUS W Pa3BUTHS
KyJIbTypHOro Hacieauss HapoaoB Poccuiickoir  ®enepauuu,
perJIaMeHTHPYIOIINEe JeATeIbHOCT, OmOimoTek B Poccuiickoi
denepanuu.

[IpaBuna omnucanus OWUOIMOTEUHBIX (POHIOB, JTOKYMEHTOB,
coOpanwuii (KOJUIEeKIni );

[Topsimok  opranuzaumu  paboOT MO  ydeTy,  XpaHEHHIO,
CHUCTEMaTH3alluM, WCIOIb30BaHUSA, OOECIEUCHUIO COXPAaHHOCTH
Ou0IMOTEeYHO-UH(POPMAITUOHHBIX pecypcoB " cobpanuit
JIOKYMEHTOB Ha Pa3IMYHbIX HOCHTEIISX;

MeToauky TIPOBEACHHUS TIPOBEPOK OMONMMOTEYHBIX (OHIOB |
CBEpKHM C KaTaJloraMH, Y4€THOM JTOKYMEHTALUEH;

[Topsimok oOpraHu3alMu SKCIEPTH3bl KYIbTYPHBIX LIEHHOCTEH U
O610MMOTEeYHBIX (POHJIOB, MAMSATHUKOB MMCbMEHHOCTH, COOpaHMid U
KOJUIEKIIUH,

TpeGoBanus, mpeabsBIsAEMble K TOPSIAKY BBIJAYM  CIUHUII
XpaHeHUs U3 (OHIIOB BO BPEMEHHOE M IIOCTOSIHHOE ITOJIb30BAHUE,
OpraHu3aluu MEXOUOIMOTEUHOTO aboHEeMeHTa, BHYTpU
CHCTEMHOT0 OOMEHa U 3JIEKTPOHHOH JTOCTaBKe JOKYMEHTOB

[Mopsimox peructpanvu COEIOK C JOKYMEHTaMH, COOpaHUsSIMU
(KOJITIEKIUSAMHU ),

Ilopsimok y4dacTus B HaAlMOHAJIBHOW IIPOrpaMMeE COXPAaHEHUS
oubmmoteynsix ¢GoHAoB Poccmiickuii Denepamnuu, onuudpoBke
boHIOB.

TpeGoBanus, TpEenbABIIEMbIE K TeMIIEpaTypHO-BIQKHOCTHOMY
pEXHUMY, OCBEIICHHOCTH W MpPEAeIbHBIM MMOKA3aTeNsiM KoJeOaHUs
BO3/IyXa B (JOHIOXPAaHWINIIAX ;

@opMbI M METOABl  3aUIUTHl OWOMMOTEYHBIX (OHIOB  OT
OMOTOpaXKEHUH;

[IpaBuna oOecrneueHus mNoxapHOW O0€30MaCHOCTH OMOIMOTEUHBIX
dboHI0B

@®opMbl W METOABl MPOBENEHUS HAYYHO-MCCIEI0BATENbCKON
JESTEIIBHOCTH

JlocTrKeHUs COBPEMEHHOW HAyKW W MPAKTUYECKOU NEATEIbHOCTH
OTEYECTBEHHBIX U 3apyOexKHBIX OMOIMOTEK

OcCHOBBI MEHEIPKMEHTA U YIPABIECHUS IEPCOHATIOM

DTHKa JIE0OBOTO OOIICHUS U TIPABHIIA BEACHHSI IEPETOBOPOB
OCHOBBI ~ DKOHOMHUKH,  OyXTajaTepckoro  yd4eTra,  aHaiusa
XO3SIICTBEHHOM JAEATEIbHOCTH.

[IpaBusia  BHYTpEeHHEro  TpPYyJOBOIO  pacmopsika,  ycTaBa
OpTraHu3aIuu

KBanudukanmonnsle TpeOOBaHUS K pabOTHUKAM OpraHU3aIuU
610IMOTEeYHO-MH(POPMAITMOHHON Cheph

Tapudnas nonauTuka M CHUCTEeMY OIUIaThl Tpylda pabOTHUKOB




YUpEXKJIEHUHN KYJIbTYpbl, HICKYCCTBA M KHHEMaTOrpaduu.

OCHOBBI JOKYMEHTAIIMIOHHOTO O00eCTIeueHUsI.
[Topsimok cocTaBieHus YCTaHOBJICHHON OTYETHOCTH

3aKOHBl U MHBIE HOPMATHBHO-TIPABOBBIE AKThI, PErYIUPYIOLIUE U
periaMeHTHPYIOIIHe TPYIOBYIO, IIPOU3BOJICTBEHHO-
XO35I1ICTBEHHYIO, (UHAHCOBO-?KOHOMHYECKYIO u
BHEITHEOKOHOMHUYECKYIO JESATEIBHOCTh OPTaHU3aLNN

HOp}II[OK 3aKJIIOYCHUA u HUCITIOJTHCHUA q)HHaHCOBBIX u
X031 CTBEHHBIX AOTr0OBOPOB.

OcCHOBBI yIpaBJIeHUs IPOEKTAMHU
[IpaBuna mo oxpaHe Tpya v MoKapHOW OE30MaCHOCTH.

lpyeue
XapaKmepucmuxu

Heo0xoaumble 10KYMEHTBI, HOATBEPKIAIOIINE
KBaJM(PuUKanmnIo:

— JIUTUIOM O BBICIIEM NMPO(ecCHOHATBHOM 00pa30BaHUU 110
IporpaMMe MarucTparypsbl;

— CBUJETEIBLCTBO O MEPENOATOTOBKE KaJIPOB;

— HaJIM4YMe KBATU(PUKAIMOHHOTO cepTr(UKaTa Ha COOTBETCTBHE
YPOBHIO KBaJU(UKAIIH 7

Heo0xoaumplie CPOKM MOBBIIIEHUS KBATU(PUKALMH:
NOATBEPXKIeHNE KBAIM(UKAITMOHHOTO YPOBHS HE PEXe OJTHOTO pa3a
B 3 roma

JInuHbIe KayecTBa:
cm..3.1.1.

Heo0xonumble 3ITHYECKHE HOPMBI:
cma.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
cm.n.3.14.1.

Ycaosus Tpyaa:
cm..3.1.1.

3.15.00001meHHas TpyAoBasi PyHKIUSA:

HaumenoBanue

[MTpoucxoxaeHue 0000ICHHOI

TpyZROBOH pyHKIUHN

PykoBOACTBO opraHuzanue My3eiHOro Kox | © YposeHs ;
TUTIA KB (pHUKAIUT
Opurunan X 3arMCTBOBAHO M3 OpUTHHAJIA
Kon Per.nomep
OpUTHHATA mpod.cTangapTa

Bo3morkHbIe
HAaNMEHOBAaHUS
JOKHOCTEN

['enepanbHbIl IUPEKTOP, TUPEKTOP, YIPABISIOMINH,
UCIIOJTHUTENIbHBINA JUPEKTOP, PYKOBOJUTEIb OpraHU3alui

TpeboBanus k
00pa3oBaHUIO U
00ydeHHIO

Bricmiee npodeccrnonanbroe 06pazoBaHue (10 YKOHOMHUKE,
YIIPABJICHUIO WK TI0 TIPO(UITIO AEATEIbHOCTH OpraHU3aIuy) 110
porpamMMe MarucTpaTyphl,

nporpamMma npogeccuoHaIbHOM MepPernoAroTOBKH 10 MPOoQUIio
NeSITeTbHOCTH OPraHU3auy (TP HATMYAU BBICIIETO TI0
HSKOHOMHKE WMJIM YIIPABJICHUIO) UJIH ITpOrpamMma
poheCCHOHATLHON MEPETIOATOTOBKH 110 SKOHOMUKE WIIH




yrIpasieHuIo (ITpH HAIMYWHU BBICIIETO 00pa30BaHUs MO MPOPHUITIO
ACATCIIbHOCTHU OpFaHI/IBaHI/II/I).

TpeboBaHus K ONBITY
NPaKTUIECKOH PabOTHI

He menee 3 et npakTHYECKOI0 OINbITa PYKOBOJICTBA
opranuzanuei (moapa3aeieHueM) He HUKe 6 KBaTHu(PUKAIMOHHOTO
ypoBHs win He MeHee 10 steT paboThl MO HaNPaBIECHUIO
NEeSATEIbHOCTH OpraHUu3aluu

.Oco0bIe ycoBus
JTOTIyCKa K paboTe

Hannune xBanudukannonHoro ceprudukara Ha COOTBETCTBHE
YpOBHIO KBaTHpUKAIUU 7

JlomionHNTENbHBIE XapaKTEPUCTUKN

HanmenoBanme KOO HaAaMMCHOBAaHHC
KJaccupuKaTopa
PykoBoauTenun ydpexaeHuil, opranu3anui u
) 1210 .
OK3 HNpEeaIpUATUI
Hupektop (TeHepaldbHBI  IUPEKTOP)  My3es,
HUPEKT napka, JTUPEKT niIbMO(OH
ETKC s EKC i TUPEKTOp 300MapKa, IUPEeKTop ¢ odoHma,

GuIbMOTEKH, AUPEKTOpP IUTAHETApHs, TUPEKTOP
MY3eHHO-BbICTABOYHOIO LIEHTPA.

OKCO, OKHIIO nnmu OKCBHK - -

3.15.1. TpynoBasi pyHk1us

HaumenoBanne

PykoBoncTBO My3eeM (My3eitHo-
BBICTABOYHBIM IIEHTPOM H JIp.) el N

YpoBeHb
Konx | O/01.7 (morypoBeHb) 7.2

[Ipoucxoxnenue TpyaoBoi
byHKIUH

Opurunan X 3aMMCTBOBAHO U3 OPUTHHAIA

Kon opurunana Per.nomep
npod.ctangapTa

TpynoBbie 1ecTBUA

Onpenenars OOLIyIO CTPATETUIO ACATENHHOCTH My3es ( My3erHo-
BBICTAaBOYHOTI'O IICHTpA U JIp.)

BriOupate METOIBI W CpEACTBAa pealn3alliyd OOINeH CcTpaTeruu
JeSITeIbHOCTH My3est ( My3eiHO-BBICTAaBOYHOTO IIEHTpaA U Jp.).
OcCymiecTBISATh  ACATENBHOCTh BO  B3aMMOJACHCTBHH W TIOX
KOHTPOJIEM yupenauTens (penepanbHbIX, PETMOHANIBHBIX,
MYHUITUTIATBHBIX OPTaHOB BJIACTH, COOCTBEHHUKOB U JIp.)

[IpencraBnsTe uHTEpECH My3est ( My3€MHO-BBICTABOYHOTO IIEHTA U
Ip.) W JAeilcTBOBaTh OT €ro HMMEHHM B.OTHOUICHHSIX C
rocyJIapCTBEHHBIMHU opraHamu, opraHamu MECTHOTI'0
caMOyIpaBJieHusl, OOIIECTBEHHBIMU M UHBIMH Opranuzauusmu PO.

[IpuMeHATH HAa MPAKTUKE AEHCTBYIOLIUE 3aKOHOIATEIbCTBO,
HOPMAaTHUBHO-IIPaBOBBIE JOKYMEHTBI, PETVIAMEHTUPYIOINE
JesATeIbHOCTh My3eeB B Poccuiickont denepanun.
3akiTrouaTh X035HCTBEHHbBIE U (DMHAHCOBBIE JOTOBOPHI.

Ocy1ecTBIATh IOCTAHOBKY 33J1a4 U PACIPEAEIATH 3aJaHUs MEKIY
MOJAYMHEHHBIMH.

Oprann30BbIBaTh PabOTY PYKOBOSIIETO COCTaBa M CTPYKTYPHBIX
MOApa3IeICHUN My3es
N3paBath pacniopsipkeHUs U MPUKA3bI

KoopauaupoBaTh paboTy pyKOBOISIIETO COCTaBa U CTPYKTYPHBIX




MoJpa3IeICHUN My3es

[Topyuath BeZieHHE OTACIBHBIX HANIPABICHUN AEATEIBHOCTU My3es (
MY3€i{HO-BbICTABOYHOT'O LIEHTPA) APYTUM JOTKHOCTHBIM JIMLIAM -
3aMECTHTEISIM JUPEKTOpa, PYKOBOIUTENSAM (PHIIUAIIOB, TJIABHBIM
CHEIHaIMCTaM, PyKOBOJUTENIAM (DYHKIIMOHAIBHBIX MOJIpa3iesIeHUH.

OpranuzoBbIBaTh pa3paboOTKy, KOPPEKTHPOBKY H KOHTPOIb
3 PeKTUBHOCTH KaAPOBOH, GUHAHCOBOM, MAPKETUHTOBOU 1
Jp.CTpATETHil AeTETbHOCTH My3esl (My3€iHO-BBICTABOYHOTO
IEHTpa | JIp.).

ObecneunBaTh OpraHU3alMIoO U pacupeaencHie (GUHAHCOBBIX,
TPYIOBBIX, MAaTEPHAIBHBIX U TEXHUYECKUX PECYpPCcOB My3es (
MY3€HHO-BBICTABOYHOTO IIEHTpA U JP.).

VY1Bepkaath OlomKeT My3es.( My3eifHO-BBICTAaBOYHOTO LIEHTPA U
Ap.)

OOecrieunBaTh BHINOJIHEHNE My3€eeM ( My3eHHO-BBICTAaBOYHBIM
LEHTPOM H JIp.) TOCYIapCTBEHHBIX 3a/JaHHi, 3aKa30B, UCIIOJTHEHNE
JIOTOBOPOB M COTJIAIICHUM.

OpraHu30BEIBaTh HAYYHO-HCCIIEOBATEIBCKYIO IEATEIIEHOCTh
My3es, IPOBOJUTh TEOPETUUYCCKHE U TIPAKTUKO-OPUEHTUPOBAHHBIC
HUCCIIEN0BAHUS,

OCYH_IGCTB.H}ITB TBOp‘IeCKI/Iﬁ IMOUCK PCHICHUSA CIIOXKHBIX HAYYHBIX U
WHBIX 33724 TyTeM HMHTETpAllMM 3HAHUW W3  Pa3IHYHBIX/
MCKIUCHUIITIMHAPHBIX 06HaCT€I>'I 3HAaHUA U BBIHOCHUTBH CYXJICHUA Ha
0a3e HEMOJTHOW UM OTPAaHUYCHHOW MH(POPMAIIUH.

@dopmMupoBaTh HOBBIC YMEHHs/ METOAbl OpraHU3alud yderTa,
XpaHEHHMS, KOMIUIEKTOBAHUS Y MPE3EHTALIMN MY3€HHBIX MPEIMETOB
U MY3EUHBIX KOJIJICKIIUM.

JleMoHCTpHUpOBATH KPUTHUYECKOE OCMBICIICHHE BOIIPOCOB,
CBSI3aHHBIX CO 3HAHUEM B 00JIACTH MY3€ETIOTHH.

PerynupoBaTh KOMIIJIEKTOBaHHE U PAOOTY MO XPAHEHUIO,
COOMpaHHIO, U3YICHHIO U MMyOIUYHOMY MPEACTABICHUIO MY3CHHBIX
MIPEIMETOB M MY3€HHBIX KOJIIEKIUH.

Opranu3oBbIBaTh paboTy MO CTPAXOBAHUIO U 0(OPMIICHUIO
BPEMEHHOI'0 BbIBO3a 32 py0exK My3€iHbIX IPEMETOB U MY3€HHBIX
KOJUICKLIIUH

PerynupoBaTb paboTy o COXpaHEHUIO, BOCCTAHOBJICHUIO U
pecTaBpanuy HeIBUKUMbIX TAMATHUKOB HCTOPUH U KYJIBTYPHI,
BXOJSIIIUX B COCTaB My3esl.

OpraHu30BbIBaTh MPOSKTHYIO IEATEIBHOCTh My3es ( My3eiiHo-
BBICTaBOYHOTI'O IIEHTPA U JIp.).

ObecrieunBaTh  CBOEBPEMEHHOE  COCTaBJICHHE, YTBEP)KIEHUE,
IPEJICTaBICHUE  OTUYETHOM  JOKYMEHTalluu O  pe3yibTaTax
NEeSTeNIbHOCTH My3esd ( My3eHHO-BBICTABOYHOIO IIEHTpa U Jp.)
3aMHTEPECOBAHHBIM CTOPOHAM.

Ha3nauyath, nepeBOAMTh U YBOJBHITH COTPYIHUKOB My3es (
MY3€HHO-BBICTABOYHOTO IIEHTPA U JIp.), pacCHpeAesaTh 00s3aHHOCTH
MEXAY HUMH, OIIPEAEIIATh UX TOJIHOMOYHS.

@®opMUpOBaTh IEHHOCTH, KYJIbTYpPY, TPYAOBYIO MOTHBALMIO U
MHHUIMATUBY PAaOOTHHUKOB, COJACHCTBOBATH  MOBBINICHUIO  UX
KBaJTH(HUKALINY.

OOecrieunBaTh IOCTOSIHHOE COBEPUICHCTBOBAHHME JAEATEILHOCTH
My3es (My3eHHO-BBICTABOYHOI'O IIEHTpa M Jp.) Ha OCHOBE




BHEJPEHUS HOBBIX TEXHOJOTMH B  TNPOMU3BOJACTBEHHYIO U
YIIPaBIECHYECKYIO ESTEIIBHOCTh

KontpomupoBate  cobOmtoneHne  paOOTHHKaMU  TPYJIOBOH |
MPOU3BOJICTBEHHOW JAUCHIUILUINHBI, MPABUI TPYAOBOTO PaCHOPsIKa,
MpaBUJ U HOPM OXpPaHbl TPyHa, TPEeOOBaHUN MPOTHUBOMOKAPHOMN
0€30I1aCHOCTH, 3aKOHOAATENbCTBA 00 OXpaHe OKpYKAloIIel Cpebl,
nmapamMeTpoB,  oOecreunBarOX  (QU3UYECKYI0O  COXPaAHHOCTh
MY3€HWHBIX COOpaHU.

OcyiecTBIsITh KOHTPOJIb KadecTBa M 3((HEKTUBHOCTU BCEX BHJIOB
NEeSITeIbHOCTH W HCIONB30BAaHUS pecypcoB Myses (My3eifHo-
BBICTABOYHOIO LIEHTPA U Ap.).

Heobxomumbie ymeHUS

I[OJDKGH YMCTL ONpCACIATh O6H_IyIO CTPAaTCruro ACATCIbHOCTU
My3est ( My3eHHO-BBICTABOYHOTO IIEHTPA | JIP.), BRIOUPATh METOJIBI
U CPEJICTBA €€ PEAIM3ALIUH.

JlolokeH yMeTh TNPEACTaBIATh HMHTEpPeChl My3es( My3elHo-
BBICTABOYHOI'O LICHTPA U ,Z[p) )41 ﬂeﬁCTBOBaTB OT €0 UMECHHU

JlomkeH yMeTh NIPUMEHSTh Ha MPAKTUKE JEUCTBYIOLINE
3aKOHOAATCIBCTBO, HOPMATHBHO-IIPABOBLIC TOKYMCHTEI,
perIaMEeHTUPYIONIUE AEATEIbHOCTh My3€eeB B P @.

JlolokeH  yMeTh  3aKJII04aTh  XO3SIMCTBEHHBIE U (DMHAHCOBBIC
JIOTOBOPBI.

JlomkeH yMeTh CTaBUTh 33JJaul PYKOBOSIIEMY COCTaBY My3es U
KOHTPOJIMPOBAThH UX BBINOIHEHUE.
JlomkeH yMeTh TOTOBUTH PACIIOPSKEHUS U IPUKA3bl

JlomkeH yMeTb KOOPAUHUPOBATh paboTy PyKOBOJSIIETO COCTaBa U
CTPYKTYPHBIX MOApa3IeIeHHHI

JlomKeH yMeTh OpraHu30BbIBaTh pa3paboTKy, KOPPEKTHPOBKY H
KOHTPOJIb 3()PEKTUBHOCTU peanu3anuu (yHKITHOHATBHBIX
CTpaTeruil IesITeNbHOCTH My3esl.(My3€iHO-BBICTABOYHOTO LIEHTPA U

zp.)

JlomkeH ymMeTh 00ecreuynBaTh OPraHU3AIHIO M paclpeie/ieHue
pecypcoB My3est ( My3eiHO-BBICTABOYHOTO IICHTPA U JIP. ).

JloJKeH yMeTh yTBEPKIAATh U KOHTPOJIUPOBATh UCIIOJHEHUE
OromKeTa

JlomkeH yMeTh OpraHu30BbIBaTh HAYYHO-HCCIIEA0BATEIbCKYIO
NEeSTENIbHOCTh MYy3€s, IPOBOJAUTH TEOPETUUECKHIE U MTPAKTHKO-
OpPUEHTUPOBAHHBIE UCCIIEJOBAHMS,

JloJbkeH yMeTb OCYILUECTBIISATH TBOPYECKHM IIOMCK pELICHUS
CIIOKHBIX HAYYHBIX U MHBIX 3aJa4 MyTeM HMHTErpalliyd 3HAaHUU U3
pa3IMYHBIX/ MEXIUCHHUILTMHAPHBIX 00JacTeil 3HaHUS U BBIHOCHUTH
CYXKJIeHUsI Ha 0a3e HEeTOJHOM WIIM OTpaHWYEeHHON HH(POPMAITIH.

Jomken ymeTb  (opMHpOBaTH  HOBBIE  YMEHHUS/  METOMbI
OpraHu3alliy y4yeTa, XpaHeHHs, KOMIIJIEKTOBAaHUS U IpPE3eHTALNU
MY3EHHBIX IPEIMETOB U MY3€HHBIX KOJIJICKIIUMN.

JlolkeH yMeTb JIEMOHCTPUPOBAaTh KPUTHUYECKOE OCMBICIEHUE
BOIIPOCOB, CBA3aHHBIX CO 3HAHUEM B O0JIACTH MY3€EJIOTHH U Ha ee
CTBIKE C JPYTUMU 00JIACTSIMU 3HAHMUSL.

JloKeH yMeTh peryanpoBaTh KOMIUIEKTOBAHUE U PadoOTy 110
XPaHEHHIO, COOMPAHUIO, U3YUYEHUIO U TyOIMYHOMY IIPECTABICHUIO
MY3EHWHBIX MPEJIMETOB U MY3E€HHBIX KOJUIEKLIUH, a TaKkKe padoTy 1o
COXPAHEHHUIO, BOCCTAHOBJIICHUIO U PECTaBPALIMH HEABH)KHMBIX
[IaMATHUKOB UCTOPUHU U KYJIbTYPBI, BXOJAIIUX B COCTaB My3€sl.




JloikeH yMeTh OpraHU30BBIBATh PA0OTY MO CTPAXOBAHUIO U
BPEMEHHOMY BBIBO3Y 32 PYOEK MY3€HHBIX MPEIMETOB U MYy3EHHBIX
KOJUIEKIIUH.

JlomKeH yMeTb OpraHU30BbIBaTh IPOEKTHYIO JESATEIBHOCTh MYy3es (
MY3€HHO-BBICTABOYHOIO LIEHTPA U Jp.).

JloJKeH yMeTh TOTOBUTH OTYETHYIO JOKYMEHTALUIO
JlomkeH yMeThb MOJIb30BaThCA  BBIYUCIUTEIBHOM W WHOM
BCIIOMOTATENIbHOW TEXHUKOH, HH()OPMALMOHHBIMU MPOIYKTAMH,
TEXHOJIOTHSIMH, CPEJICTBAMH CBSI3M M KOMMYHHKAITAN

I[O.H)KGH YMCTb Ha3HadyaTb, NCPCBOJAUTL U YBOJIBHATH COTPYAHHUKOB
My3est (My3elHHO-BBICTABOYHOTO IIEHTpa), pacrnpenensTh
O6H3&HHOCTI/I MCKAY HUMH, ONIPCACIIATh UX ITOJTHOMOYHUS.

JlomwkeH ymeTb (OpPMHPOBATH HEHHOCTH, KYIBTYPY, TPYAOBYIO
MOTHUBAIMIO ¥ WHUIMATUBY PaOOTHUKOB, OPTraHU30BBIBATH PabOTy
T10 TIOBBIIICHUIO X KBATU(DUKAIUH .

JlomkeH yMmeTh o0OecreuuBaTh IOCTOSIHHOE COBEpPUICHCTBOBAHUE
NESTENIbHOCTH My3es (My3eHHO-BBICTABOYHOTO IIEHTpa M Jp.) Ha
OCHOBE BHEJPEHHs HOBBIX TEXHOJOTMH B IPOU3BOACTBEHHYIO M
YIIPABJIECHYECKYIO AESATEIbHOCTh

JlolokeH yMeTh KOHTPOJMPOBATH COOJIIOJCHHE PaOOTHHKAMU
TPYAOBOM u MIPOU3BOJACTBEHHOMN JUCLUIINHBI, MPABUI
BHYTPEHHEIrO pacrnopsijika, MpaBWJI M HOPM OXpaHbl Tpyla,
TpeOOBaHUI MPOTUBOMOKAPHOH OE30MACHOCTH, 3aKOHOATEIILCTBA
00 oXpaHe OKPYKAIOIIEH Cpeipl, mapaMeTpoB, OOCCTICUMBAIONIUX
(UBUYECKYIO COXPAHHOCTh MY3€HHBIX COOpaHHUIA.

JlomkeH yMeTh KOHTPOJIMPOBATh KayecTBO U 3(PPEKTUBHOCTH BCEX
BUJIOB JIEATEILHOCTH U UCTIOJIB30BAHUS PECYPCOB My3esl ( My3eHHO-
BBICTABOYHOI'O LIEHTPA U Ap.).

Heo0OxomuMble 3HaHUS

3aKkoHO/JATENbHBIE W HMHBIE  HOPMATUBHO-TIPABOBBIE  AKTHI
Poccuiickoit ®denepanyii Mo BOMPOCAM COXPAHEHUS W Pa3BUTHS
KyJIbTypHOro Hacienus HapoaosB Poccuiickoir  ®enepanuy,
perIaMEeHTUPYIONIME  ACSATEIbHOCTh My3€eB B  Poccuiickoi
denepauuu.

[IpaBuiia onucanust My3€MHBIX IPEIMETOB;

[opsimoxk opranuzanuu paboT MO y4yeTy, XPaHEHHUIO, U3YYEHHIO,
nyOJIMKaluy, 00eCIeYeHUI0 COXPAaHHOCTH MY3€HHBIX MPEAMETOB U
MY3E€MHBIX KOJUICKLIHIA;

MeToaukn npoBeaeHUs IPOBEPOK HATUYUSA MY3€HHBIX IPEIMETOB U
CBEPKM HAJINYUS MY3EHHBIX IIPEIMETOB C YYETHON JOKYMEHTALUEM;
[Topssnok OpraHM3alMM SKCIEPTU3bl KYJNbTYPHBIX LIEHHOCTEH U
MY3€EHHBIX IPEIMETOB;

TpeGoBanusi, npeabsBIseMble K MOPAAKY BbIIA4d MYy3€HHBIX
IIPEAMETOB BO BPEMEHHOE U ITIOCTOSIHHOE ITOJIb30BaHUE

[Topsimok peructpanuu CACIOK C My3€UHBIMU TPEAMETAMU;

[opsinok Benenus ['ocynapcTBeHHOrO Karaiora My3seiiHoro ¢oHaa
Poccuiickoit denepanmu;

TpeOoBanusi, TPEABABIIEMbIE K TEeMIIEPaTypHO-BIAKHOCTHOMY
PEXUMY, OCBEIICHHOCTH M TIPEACTHHBIM IOKa3aTelsiM KoJeOaHus
BO3/yXa B (JOHIOXPAHMIUIIAX U IKCTIO3UIIHOHHBIX TIOMEIICHHSIX;
@opMbl M METOABI  3AlIUTBl  MY3€HMHBIX MPEIAMETOB  OT
OronopaskeHMiA;

[TpaBwma obecriedeHust 6€30MaCHOCTH MYy3eHHBIX (POHIOB




@opMBl W METOABl MPOBEIEHUS HAYYHO-MCCIEN0BATENbCKON
ACATCIIBHOCTU

JlocTrKeHNs COBPEMEHHOW HAyKW M MPAKTUYECKOU NEATEIbHOCTH
OTEUYECTBEHHBIX U 3apPYOEkKHBIX My3€eB

OcCHOBBI MEHEIPKMEHTA U YIPABIECHUS TIEPCOHATIOM

DTHKa JIEOBOTO OOIICHUS U TIPABHIIA BEACHHUSI IEPETOBOPOB
OCHOBEI 9KOHOMHKH, OyXTaJITepCKOTO y4Jera, aHajInu3a
XO3SIUCTBEHHOMN JCSITCILHOCTH.

[IpaBuiia BHyTpEHHETO TPYIOBOTO PACHOPSIKA

Kpanmudukanuonnsle TpeboBaHMs K pabOTHUKaM OpTraHU3ALUU
MY3€HHOTO TUMa

TapudpHylo MOIUTHKY M CHCTEMY OIUIaThl TpyAa pabOTHHKOB
YUpEXKJIEHUHN KYJIbTYpbl, UCKYCCTBA M KHHEMATOTrpaduu.

OCHOBBI JOKYMEHTAIIMOHHOTO O00eCTIeueHUsI.
[Topsimok cocTaBieHus YCTaHOBJICHHON OTYETHOCTH

3aKOHBl U MHBIE HOPMATHBHO-TIPABOBBIE AKThI, PErYIUPYIOLIUE U
periaMeHTHPYIOIIHe TPYAOBYIO, IIPOU3BOJCTBEHHO-
XO3SIICTBEHHYIO, (UHAHCOBO-?KOHOMHYECKYIO u
BHEITHEOKOHOMHUYECKYIO JESATEIIBHOCTh OPraHU3aLnN

HOp}II[OK 3aK/IIOYCHUA u HUCIIOJTHCHUA q)HHaHCOBBIX u
XO03HCTBEHHBIX AOT'OBOPOB.

OcCHOBBI ynpaBJIeHHs IPOEKTAMHU
[IpaBuna mo oxpaHe Tpya v MoKapHOH OE30MaCHOCTH

Jpyeue
xapakmepucmuku

Heo0xoaumpble 1OKYMEHTbI, NOATBEPKIAI0NIHAE
KBAJIM(PUKALHIO:

— JIUIUJIOM O BBICIIEM MPo¢deCcCHOHATHFHOM 00pa30BaHUH 10
IporpaMMe MarucTparypsbl;

— CBUJIETEIBCTBO O MEPENOATOTOBKE KaIPOB;

— HaJIMYMe KBATU(PUKAMOHHOTO cepTr(UKaTa Ha COOTBETCTBHE
YPOBHIO KBaJU(UKAIIH 7

Heo0xonumble CpOKH NMOBBIIICHUSA KBATH(PUKALNHA:
MOJTBEPK/IeHUE KBaTU(UKALMOHHOTO YPOBHS HE pexe OJHOro pasa
B 3 roma

JInunble kauecTBa:

cmn.3.1.1.

Heo0xoaumple 3THYECKHE HOPMBI:

cmn.3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B MY3€sX U OPTaHU3AIMIX My3eHHOro TUMa (300mapKax,
rmiaHeTapusx, prubModonaax, pribMoTeKax, My3eHHO-
BBICTABOYHBIX IIEHTPaX U JP.) Pa3INdHbIX (hOpM COOCTBEHHOCTH
YcaoBus Tpyaa:

cmn.3.1.1.

3.15.2. TpynoBasi pyHKuMA

YpoBeHb

Haumenosanne | PYKOBOJCTBO 300ITapKOM Kon | 0/02.7 (moaypoBeHs) 7.2

KBaTU(pUKALNU

IIpoucxoxnenue TpynoBoi

GdbyHKIUH

Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA




Kon opurunana Per.nHomep
npod¢.cranaapra

TpynoBbie 1ecTBUA

OnpenensiTh OOIIYIO CTPATETHIO NEATETHHOCTH 300TapKa

BriOupate MeTOABl M CpEACTBA pealu3aluy OOIIeH CTpaTeruu
JCATCIIBHOCTHU 300HapKa.

OCyIIEeCTBIISATh IeATEIHPHOCTh BO B3aUMOCHCTBHH U IO KOHTPOJIEM
yupenutens ((enepasbHbIX, PETHOHAIBHBIX, MYHUIUIIAJIbHBIX
OpraHOB BJIACTH, COOCTBEHHUKOB U Jp.)

HpeﬂCTaBH}ITB HHTCPCCHI 300IIapKa U HGﬁCTBOBaTB OT €0 UMCHHU B
OTHOIIICHUSX C TOCYAapCTBEHHBIMH OpraHaMu, OpTaHaMH MECTHOTO
CaMOpraBHGHH}I, O6H_I€CTB€HHBIMI/I W UHBIMU OpI‘aHI/ISaI_II/IHMI/I PO.
[IpuMeHsATh Ha TPaKTUKE JEHCTBYIOLIME 3aKOHOIaTEIbCTRO,
HOpMaTI/IBHO-HpaBOBBIG ,Z[OKYMGHTBI, pernaMeHTprIoume
JEeATEeIIbHOCTD 300MapkoB B Poccuiickoit dexneparuu.

3aKi04yaTh X039UCTBEHHbIE U (PMHAHCOBBIE IOTOBOPA.
Ocy1ecTBIATh IOCTAHOBKY 33Ja4 U PACIPEAEIATh 3aJaHUs MEKIY
MOJAYMHEHHBIMU.

Opranu3oBbIBaTh padoTy PYKOBOJSIIETO COCTABA M CTPYKTYPHBIX
MoJpa3/IeJICHUI 300napKa

W3naBathk pacnopspkeHus U IPUKa3bl

KoopaunupoBats paboTy pyKOBOJSAIIETO COCTaBa U CTPYKTYPHBIX
MIOAPA3ACIICHUN 300I1apKa

[TopyuaTs BecHME OTAEIBHBIX HAIPABICHUN NEATEIBHOCTH
300MapKa IpYrMM JOJKHOCTHBIM JIMLAM - 3aMECTUTENSIM JUPEKTOPa,
PYKOBOIUTEINSAM (PHIINAJIOB, IJIaBHBIM CIELMAINCTaM,
PYKOBOIUTENSIM (PYHKIIMOHATIBHBIX MOJIPA3/ICICHUH.
Opranu3oBbIBaTh pa3pabOTKy, KOPPEKTUPOBKY U KOHTPOJIb

3P PEKTUBHOCTH peaan3aliy KaJpoBoi, PMHAHCOBOIA,
MAapKETUHIOBOM U JIP.CTpaTEruil AeATeIbHOCTH 300IapKa.

ObecneunBaTh OpraHU3alMIO U pacupeaencHre (GUHAHCOBBIX,
TPYJIOBBIX, MATEPHAIBHBIX U TEXHUYECKUX PECYPCOB 300IapKa.

YTBepKaaTh OFOKET 300TapKa.

OO6ecrieunBaTh CBOEBPEMEHHOE BBITIOTHEHUE 300MapPKOM
rOCYIapCTBEHHBIX 33/IaHUH, 3aKa30B, UCIIOJIHEHUE IOTOBOPOB U
COTJIAIIICHUH.

OpraHu30BbIBaTh HAYYHO-UCCIIEIOBATENBCKYIO AEATEIbHOCTh MYy3€s,
HpOBO,Z[I/ITI: TGOpeTI/I‘-IGCKI/Ie nu HpaKTI/IKO-OpI/IeHTHpOBaHHBIe
HCCJICTOBAaHUS,

OCYH.IGCTB.H}ITB TBOp‘-IGCKI/Iﬁ MOUCK PCHICHUSA CJIOKHBIX HAYYHBIX U
WHBIX 3aJa4 MyTeM HHTErpallMd 3HAaHUA W3  Pa3InYHbIX/
MCKIUCHUIITIMHAPHBIX O6HaCTeﬁ 3HAHUA W BBIHOCUTH CYKICHHA Ha
0a3e HETOJTHOW UM OTPAaHUYCHHOW MH(POPMAIIUH.

DopMuUpoOBaTh HOBBIE YMEHHUSI/ METOIBI 00ECTICUCHUsI COXPAHHOCTH H
BOCITPOM3BOJICTBA KOJUIEKIIUN KUBOTHBIX.

JleMOHCTpHpOBaTh KPUTHUECKOE OCMBICIIEHHE BOIPOCOB, CBSI3aHHBIX
CO 3HAHHWEM B 00JIACTU MY3EEJIOTHU W Ha €€ CTBHIKE C OHOJIOTHEH,
300TE€XHUKOH, BeTepUHApUEl U JpyruMH 00JacTIMU 3HAHUS.
OpranuzoBbIBaTh U PETYJINPOBATh KOMILJIEKTOBaHHUE U PabOTy MO
KOMIUIEKTOBAHMIO 300I1apKa COOTBETCTBYIOLUIUMH BUAAMHU
KUBOTHBIX.

KonTponupoBath copepxkaHue, yXo/l U COXpaHEeHUE AUKUX




JKMBOTHBIX 300IIapKa

OpranuzoBbIBaTh YIPABIECHUE U B3aUMOIEHCTBUE CTPYKTYPHBIX
NOJpa3eJICHNUH, IPOU3BOACTBEHHBIX €AWHMIL JUIsl COXpaHECHMS,
IIOTIOJIHEHHU S, TPOU3BO/ICTBA U MIPEACTABICHUS KOJUIEKIIUHU 300I1apKa
OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTABJIECHUE,  YTBEPXKICHHE,
IPEJICTaBICHUE  OTYETHOW  JOKYMEHTallMM O  pe3yJibTarax
JESTEIIBHOCTH 300I1apKa 3aMHTEPECOBAHHBIM CTOPOHAM

O6€CH€‘II/IBaTB u HECTU OTBECTCTBCHHOCTH 3a BBITIOJIHCHUEC
00s13aTeILCTB  TIEpe TOCETHTENIIMH, pPaOOTHHKAMHU 300IapKa,
MOCTABIIUKAMHU, 3aKa3YHKaMU, TApTHEPAMHU

Ha3nauaTh, MEpeBOAUTh ¥ YBOJBHATH COTPYAHHKOB 300MapKa,
pacupCaciATb O6H3&HHOCTI/I MCKOAY HHUMU, OMpCACIIATh ux
MIOJTHOMOYHSI.

dopMHUpOBaTh IEHHOCTH, KYIbTYPY, TPYAOBYIO MOTHUBALMIO H
WHUITMATHBY PAaOOTHUKOB 300MapKa, COJICHCTBOBAThH MOBBIMICHUIO UX
KB (DUKAIIHH.

OOecneynBaTh ITOCTOSIHHOE COBEPIICHCTBOBAHUE JCATEIHBHOCTH
300I1apKka Ha OCHOBE BHEIPEHUS HOBBIX TEXHOJIOTHH B
MIPOU3BOJICTBEHHYIO U YIIPABICHUECKYIO JACSITCILHOCTD

Heobxomumbie ymMeHUs

KonTpommpoBate  coOmtoieHHe  paOOTHHKAMU  TPYIAOBOM |
IIPOM3BOICTBEHHOM JUCITUTLTAHBL, TIPaBHII BHYTPEHHETO
pacnopsiika, IpaBUJI U HOPM OXpaHbl TPyZAa, MPOU3BOICTBEHHOMN
CaHMTapuu, TpeOOBAHUN  IMPOTHUBOIOXKAPHOM  OE30MACHOCTH,
3aKOHOJATENIbCTBA 00 OXpaHEe OKpYXaromlell Ccpeabl, MmapameTpoB,
o0ecrieynBarOIUX (HU3MYECKYIO COXPAaHHOCTh KOJUIEKIIMN 30011apKa
OcyiecTBISITh KOHTPOJIb KauecTBa M 3(P(PEKTUBHOCTH BCEX BUJOB
JESTEIBHOCTH U UCIIOJIb30BaHUsI PECYPCOB 30011apKa

JlomkeH yMmeTh OmpeAensiTh OOIIyI0 CTpPaTeruio AeATeIbHOCTU
300MapKa, BEIOUPATh METO/IbI U CPEACTBA €€ PeaTH3allHH.

JlomkeH ymMeTh IpeCTaBIsITh HHTEPECHl 300MapKa U JeHCTBOBATh OT
€ro UMEHU

JlomkeH yMeTh NPUMEHSTh Ha IPAKTUKE JEHCTBYIOLINE
3aKOHOJATENHECTBO, HOPMATUBHO-TIPABOBBIC JOKYMEHTHI,
perIaMeHTUPYIONIUE AEATEIbHOCTh 30011apKoB B P .

JlolokeH  yMeTh  3aKiioyaTh — XO3SIMCTBEHHBbIE M (DMHAHCOBBIC
JIOTOBOPBI.

JloiKeH yMeTh KOHTPOJIUPOBATh BHIMOJHEHUE MTOCTABICHHBIX 33]1a4
U CTaBUTb 33/1a4U PYKOBOJISAIIEMY COCTABY 300I1apKa

JlomkeH yMeTh TOTOBUTH PACIIOPSKEHUS U MPUKA3bI.

JlomkeH yMeTh KOOPIMHUPOBATH Pab0OTy PYKOBOJISIIIETO COCTaBa U
CTPYKTYPHBIX TTOAPA3ACICHUI 300I1apKa

JlomKeH yMeTh OpraHu30BbIBaTh pa3paboTKy, KOPPEKTHPOBKY H
KOHTPOJIb 3)PEKTUBHOCTU peanu3anuu yHKITHOHATbHBIX
CTpaTeruil 1esTeNbHOCTH 300MapKa.

JlomkeH ymMeTh o0ecrieynBaTh OpPraHU3alnIo U paclpeieiCHue
pecypcoB 300mapKa.

JlomKeH yMeTh yTBEp)KIaTh U KOHTPOJIMPOBATH MCIIOJTHEHHE
Oro/KeTa 300MapKa.

JloKeH yMeTh OpraHN30BBIBATh HAYYHO-UCCIIEAOBATEILCKYIO
ACATCIIbHOCTD MY3€4, IIPOBOAUTH TCOPCTUUCCKHUC U ITPAKTHKO-
OpPUCHTHUPOBAaHHBIE HCCIICIOBAHNS,



JlomkeH yMeThb OCYLIECTBJISITh TBOPYECKHH TMOWCK PEUICHUS
CIIOKHBIX HAyYHBIX W HMHBIX 3aj[ad ITyTeM WHTETpaliyl 3HAHUU U3
Pa3IUYHBIX/ MEXAUCUUIUIMHAPHBIX OONacTed 3HAHUS M BBIHOCHUTH
CyXJIeHUs Ha 6a3e HEeNMOJHON MM OTpaHUYCHHOHN HH(OpMAIIHH.
JomxkeHn yMmeTb (OpMHUPOBATH HOBBIE YMEHUS/ METOJIBI 0OCCTICUCHHS
COXPAHHOCTH M BOCITPOU3BOJICTBA KOJIICKIIUH )KUBOTHBIX.

JlomkeH yMeTb JEMOHCTPUPOBATh KPUTHUYECKOE OCMBICICHUE
BOTIPOCOB, CBSI3aHHBIX CO 3HAHHEM B OOJIACTU MY3€eJOTHH U Ha €e
CTBIKE C OHOJIOTHEH, 300TEXHUKOH, BETEpPUHAPUEH U JIPYTUMHU
o0nacTsiMu 3HaAHUSL.

JlomkeH yMeTh peryiupoBaTh KOMILIEKTOBAaHUE, COXPAHHOCTb,
MOTIOJTHEHHE, BOCIIPOU3BOJICTBO U MPEACTABICHUE KOJIICKIIUU
300MapKa

I[O.H)KGH YMCTb OpPraHU30BbIBATH NPOCKTHYIO ACATCIIbHOCTD
300IapKa

JlomKkeH yMETh TOTOBUTH OTYETHYIO IOKYMEHTALUIO
JlomkeH  yMeTb  IOJB30BaTbCsl  BBIYMCIWTEIBHOM W WHOU
BCIIOMOTATEJIbHOW TEXHUKOW, WH(GOPMAIIMOHHBIMUA MPOJTYKTAMH,
TEXHOJOTHSAMHU, CPEICTBAMU CBSI3M M1 KOMMYHHKAIIMI

JlomkeH yMmeTh Ha3HayaTbh, MEPEBOAUTH U YBOJBHATH COTPYAHHUKOB
300MapKa, pachupeaeNsaTh 00S3aHHOCTH MEKIY HUMHU, OTIPEIENIATh UX
MOJIHOMOYHSI.

JlomkeHn ymerb (GOPMUPOBATH IIEHHOCTH, KYIBTYPY, TPYIOBYIO
MOTHBALIMIO U WHUIMATUBY PaOOTHUKOB, OPraHHU30BBIBATH padoOTy
0 MOBBIMICHUIO UX KBATU(DUKAIIIH .

JlomkeHn ymeTh oOecreynBaTh MOCTOSHHOE COBEPIIEHCTBOBAHUE
JIeATEIbHOCTH 300MapKa Ha OCHOBE BHEJIPEHUS HOBBIX TEXHOJOTUM B
IIPOU3BOJICTBEHHYIO U YIIPABICHUECKYIO JAESITEbHOCTD

HeobOxonuMele 3HaHUS

JlolokeH  yMeThb  KOHTPOJMPOBATH  COOMIO/IEHHE  pabOTHHKaMU
TPYAOBOH M IPOM3BOJCTBEHHON AMCLUUIUINHBI, IPABUI BHYTPEHHETO
pacropska, TMpaBWI M HOPM OXpaHbl TPyJa, MPOU3BOJACTBEHHOM
caHWTapuu, TpeOOBaHWM  MPOTHUBOMOXKAPHON  OE30MACHOCTH,
3aKOHOJIATENCTBA 00 OXpaHe KMBOTHBIX M OKPYXAroIleH cpelbl,
napamMeTpoB,  oOecrmeumBarOmUX  (U3HUYECKYI0  COXPAaHHOCTH
KOJIJIGKIIMH 300T1apKa

JloikeH yMeTb KOHTPOJMPOBATh KadecTBO U 3(P(PEKTHUBHOCTH BCEX
BUJIOB JICATEIBHOCTH M UCIIOJIB30BaHUS PECYPCOB 300MapKa.
3aKoHOJATEeNbHBIE W WHBIE  HOPMAaTHBHO-IIPABOBBIE  AKTHI
Poccniickoit @enepanny, periiaMeHTUPYIOIUE IIPOU3BOICTBEHHYIO
u (MHAHCOBO-DKOHOMUYECKYIO  JIEATEIIBHOCTh  300MapKOB,
METOAMYECKHE M HOPMATHBHBIE JOKYMEHTHI, 3aTpardBarollne
JeSITEIbHOCTh 300M1apKOB, 0COOEHHOCTH CTPYKTYPhI 300I1aPKOB.

OCHOBBI OMOJIOTUU U BOCIIPOU3BOJCTBA JKUBOTHLIX, COCTABJIAIOIINX
KOJUICKOHIO 300IIapKa

VYcnoBusi cofepkaHusi KUBOTHBIX B HEBOJIE, OCHOBBI 300T€XHUKU U
BETEPUHAPUU

MGTO,Z[I/IKI/I MMPOBCACHU MTPOBCPOK HATNYIUSA KOJJICKIIUU KUBOTHBIX U
COCTOSAHHUA UX 310POBbA

3HaHWE COBPEMEHHBIX TEPEIOBBIX HAYyYHBIX W TEXHUYECKUX
TOCTHXKEHUH B cpepe KyJIbTYphI U CONIEPIKAHUS KUBOTHBIX

3HaHUEe 0COOEHHOCTEH MOBEICHHSI M BOCIIPOM3BOJICTBA KUBOTHBIX B
HEBOJIE



3HaHUE OCOOEHHOCTEH COAEpX)aHUsA, YXOJa M COXPAaHCHHE IUKUX
JKUBOTHBIX 300IIapKa

@opMbl W METOABl MPOBEICHHS HAay4YHO-HCCIIEI0BATEIbCKOM
ACATCIIBHOCTU

3HaTh 0COOEHHOCTH B3aUMOJICUCTBUS CTPYKTYPHBIX MOPA3ICICHHII
300I1apKa, €ro MMPONU3BOACTBCHHBIX CAUHUIIL, OCOGGHHOCTI/I
COXpAaHEHHUs, TIOMOJHEHHUS, MPOU3BOJCTBA U  MpPEACTaBICHUS
KOJUICKIIMU 3001apKa

OcCHOBBI MEHEIPKMEHTA U YIPABIECHUS IEPCOHATIOM

DTHKA JIE0OBOTO OOIICHUS U TIPABUIIA BEACHHSI IEPETOBOPOB
OCHOBEI 9KOHOMHKH, OyXTaJITepCKOTO y4erTa, aHaan3a
XO3SIUCTBEHHOMN JCSITCILHOCTH.

[IpaBuiia BHyTpEeHHETO TPYIOBOTO PACHOPSIKA

Kpamudukanuonnsle TpeOoBaHMA K paOOTHUKAM OpraHU3aliH
300I1apKOB

TapudHast NOTUTHKA W CUCTEMY OIUIaThl Tpylda paOOTHUKOB
YUpEXKICHNHN KYIbTYpBl, HCKYCCTBAa M KHHEMATOTpaHH.

OCHOBBI JOKYMEHTAIIHOHHOTO 00eCTIeUeHUsI.
[Topsimok cocTaBieHUs YCTaHOBJICHHON OTYETHOCTH

3aKOHBl W HOPMAaTUBHO-TIPABOBBIE AaKThl, PETYIHUPYIOLIUE U
pPErIAMEHTUPYIOLIME TPYIOBYIO, IPOU3BOACTBEHHO-XO03AMCTBEHHYIO
1 (UHAHCOBO-2KOHOMHUYECKYIO JESTEIbHOCTh OPTaHU3aINH
[Topsimox ~ 3akiitoueHUss W UCHOJHEHUS  (UHAHCOBBIX U
XO3SIMCTBEHHBIX JIOTOBOPOB.

OCHOBBI yIipaBJI€HUs IPOEKTAMHU

[IpaBuna mo oxpaHe Tpyia v MOKapHOW OE30MaCHOCTH
Heo0xoaumble JOKYMEHTBI, NOATBEPKAA0NINE KBATH(PUKANNIO:
cm.m.3.15.1.

Heo0xonumble CpOKHU NMOBBIIICHUSA KBATH(PUKALNHN:
cm.3.15.1.

JInuHbIe KayecTBa:
lpyeue cm..3.1.1.

Xapakmepucmuxu Heo0xoaumble 3 THYECKHE HOPMBI:
cm..3.1.1.

Bo3mo:xHbIe MecTa padoThI:
cm.3.15.1.

Ycaosus Tpyaa:
cmn.3.1.1.

3.15.3. TpynoBasi pyHkius

PyxoBoncTBO ribModoHIOM Yposeib
Haunmenoanne YKOBOZC O(? 0(b0 o Kox | O/03.7 (momypoBeHb) 7.2
( (1)I/IJ'IBMOTCKOI/I) KBaNHpUKAIIH

[IpoucxoxaeHue TpyaoBOi
p . pyA Opurunan X 3arMCTBOBAHO U3 OpUTHHAJIA

GdbyHKIUH
Kon opurunana Per.nomep
npod.ctangapTa
Onpenendarb o01IyI0 CTpaTeruto JeATEIbHOCTH
TpynoBsie neHCTBHS bunsModoHIa/HUITEMOTEKH

BriOupats MeTONBI M CpEACTBA peanu3alui OO0IIel CcTpaTreruu




NeATeTbHOCTH GUIbMOGOHI/PUITBMOTEKH

OCyIIeCTBISATh IeATETHHOCTh BO B3AaUMOACHCTBHH U MO KOHTPOJIEM
yupeautenss  (penepaibHbIX, PETHOHAIBHBIX, MYHHUIMIAIbHBIX
OpTraHOB BIACTH, COOCTBEHHUKOB U JIP.)

[IpencraBmsTh WHTEPECHI bunsModoHIa/HUTEMOTEKH u
NEHCTBOBATh OT €ro MMEHHM B.OTHOIICHUSAX C TOCYIapCTBEHHBIMHU
OpraHaMmu, opraHaMH MECTHOT'O CaMOYIIpaBJeHHs, O0IIECTBEHHBIMU
Y UHBIMU OopraHusauusmu PO.

[IprMeHsATh Ha TPaKTUKE JEHCTBYIOLIME 3aKOHOIaTEIbCTRO,
HOPMAaTUBHO-TIPABOBBIC JOKYMEHTBI, PETJIAMEHTHUPYIOIINE
NEeSATeNIbHOCTh KHHEMaTorpaduu, a Takxe
dmeModonoB/punbMotek B Poccuiickoit @enepanuu

3akiTrouaTh X035HUCTBEHHbBIC U (DMHAHCOBBIE JOTOBOPA.

Ocy1ecTBIATh IOCTAHOBKY 33Ja4 U PACIPEAEIATh 3aJaHUs MEKIY
MOJAYMHEHHBIMU.

OpranuzoBbIBaTh U KOOPAUHUPOBATH PA0OTY PYKOBOISIIETO
COCTaBa U CTPYKTYPHBIX MOpa3AeIeHUI
bunsModoHIa/HUITEMOTEKH

Opranu3oBbIBaTh pa3paboOTKy, KOPPEKTHPOBKY H KOHTPOIb

3 PeKTUBHOCTH peanu3anuu KaapoBoi, PMHAHCOBOM,
MapKETHUHIOBOH U JP.CTPATETUN AEATEIbHOCTH
bunsModoHaa/HUTEMOTEKH, HATTPABICHHON HA YOBJIETBOPEHNE
KYJIBTYPHBIX TOTPeOHOCTEH HaCEeIeHUs

OOGecneynBaTh OpraHu3aIyio U pacnpeneieHne GUHAHCOBBIX,
TPYJOBBIX, MATEPHATBLHBIX U TEXHUYECKUX PECYPCOB
bunpModoHIa/HUTEMOTEKH

YTBepxnath OropkeT pruibModonaa/GUIbMOTEKH
N3maBaTh pacnopspKeHUs M TPUKA3bI

ObecrieunBaTh CBOCBPEMEHHOE BHITIOTHEHUE
buneMohoHI0M/PUIBMOTEKON TOCYTApCTBEHHBIX 3aJJaHUI, 3aKa30B,
HCTIOJTHEHUE JIOTOBOPOB M COTJIAIIICHU.

OpraHu30BBIBaTh HAYYHO-HCCIIEIOBATENBCKYIO ACITEIIBHOCTh MY3€s,
MMPOBOAUTDH TCOPCTUUCCKHUC U ITPAKTUKO-OPUCHTUPOBAHHBIC
UCCIICIOBaHMS,

OcCymiecTBIATh TBOPYECKHUN TIOMCK PEIICHUS CIOXKHBIX HAYYHBIX U
WHBIX 3aJa4 MyTeM HHTErpallMd 3HAaHUA W3  Pa3InYHbIX/
MCKIUCHUIITIMHAPHBIX O6HaCTeﬁ 3HAHUA W BBIHOCUTHL CYKICHHA Ha
0a3e HEMOTHOW UM OTPAaHUYCHHOW MH(POPMAIIUH.

®opMHpOBaTh HOBBIE YMEHHs/ METOIbI OpraHW3alld XPaHEHUS U
KOMIIJICKTOBAHUA q)HJIBMO(bOHI[a " IPOABUKCHHUA OTCYCCTBCHHBLIX U
3apyOEKHBIX KHHO-.BUACO(PHITHMOB.

JIeMOHCTpHPOBATh KPUTHUECKOE OCMBICIIEHUE BOIIPOCOB, CBSI3aHHBIX
CO 3HaHMEM B O0JACTH COBPEMEHHBIX TEXHOJOTMH CO3JaHHSA U
IPOIBHKEHHSI KHHO(PHIIBMOB.

[IponarananpoBarth, peKJIaMUPOBATh U MPOJABUTaTh OTCUYECTBCHHBIC
U JTy4Ire 3apyOexHble KHHO- , BUACOPHIBMBI

Opranu3oBbIBaTH HHTCHCUBHOE HCIIOIB30BaHNE (PUIBMOKOIHNA B
KUHOIIPOKATEe Ha TEPPUTOPUH 0OCTYKUBAHUS

Opranu3oBHIBATH IEMOHCTPALMOHHBIC MEPOTIPHSTUS
drbMooHIa/HUIBMOTEKH I KHUTEIEH 00CITy>)KUBAEMOM
TEPPUTOPHU

Opranu3oBbIBaTh padoTy MO MOCTOSHHOMY TOMIOJHEHHIO U



O0OHOBIICHUIO KWHO-, BUACODHIBEMOB PpriibMopoH1a/PUIBMOTEKH

ObecnieunBaTh ~ CBOCBPEMEHHOE  COCTABJICHUE,  YTBEPXKICHHE,
IpE/ICTaBICHNE  OTYETHOH  JOKYMEHTallMM O  pe3yibTarax
JesITeNbHOCTH  (puibMO(OHIA/PUIBMOTEKH  3aMHTEPECOBAHHBIM
CTOpOHaM

Ha3znauars, HEPEBOIUTH " YBOJIBHATH COTPYIHUKOB
bunpModoHaa/HPUTEMOTEKH , pacHpenessiTh OO0SI3aHHOCTH MEXIY
HUMH, OTIPENIeNATh UX OTHOMOYHSL.

®opMupoBaTh LEHHOCTH, KYJIBTYPY, TPYAOBYIO MOTHBALAIO U
WHULUATUBY pabOTHHUKOB ¢bunbModona/PUIHLMOTEKH,
COJICHCTBOBATH MOBBIIICHUIO MX KBaTH()HUKAIINH.

O6CCHC‘II/IB3TB INOCTOAHHOC COBCPIICHCTBOBAHUC OCATCIBHOCTH
bunpModoHa/GUTEMOTEKM HAa  OCHOBE  BHEAPEHUS  HOBBIX
TEXHOJIOTHUI B IIPOU3BOJICTBEHHYIO 54 YIIPaBJIICHYECKYIO
JeSITeITbHOCTD

KontponmupoBare  cobmiogeHne  paOOTHUKaMH  TPYIOBOH U
IPOM3BOJICTBEHHON IUCLUIUIMHBL, MPaBUJI TPYAOBOIO PacCHOpsIKa,
OpaBWiI W HOPM OXpaHbl Tpynda, TpeOOBaHHUN MPOTUBOMOXKAPHOU
0e30macHOCTH, TIapaMeTpoB, OOECHEUYMBAIOIMINX  (DU3UYECKYIO
COXpPaHHOCTh TEXHUYECKUX U WHBIX CpeAcCTB
bunsModoHIa/HUITEMOTEKH

Heobxomumbie ymeHUS

Ocy1miecTBIATh KOHTPOJIb KauecTBa M 3()(HEKTUBHOCTH BCEX BUIOB
NEeSITEIIbHOCTH u HCIOJIb30BAHUS pecypcoB
dmeModona/HUIBLMOTEKH

JlolokeH yMeTh ONpeAeisaTh OOILIyI0 CTPaTeTHio JesTeIbHOCTH
bunpModoHa/HUTEMOTEKH , BBIOMpATh METOJBI M CPEACTBA €€
peanu3aum.

Jomxen YMETb MPEJICTaBIISTh HUHTEPECHI
¢dmbModoHa/PUTBMOTEKH U JEHCTBOBATH OT €r0 UMEHHU

JlomkeH yMeTh NPUMEHSTh Ha MIPAKTUKE JEUCTBYIOLINE
3aKOHOJIaTeNILCTBO, HOPMAaTUBHO-TIPABOBBIE IOKYMEHTHI,
periaMeHTHPYIOIINE AeTEIbHOCTh OPraHn3aluii KUHeMaTorpapuu
B PO.

JlomkeH yMeThb 3aKillouyaTh XO3SIMICTBEHHbIE U (UHAHCOBbBIE
JI0TOBOpA.

JlomkeH MeTh OpraHU30BbIBATh HAYYHO-UCCIIEIOBATENBCKYIO
JeSITeIbHOCTD MY3esl, IPOBOJIUTh TEOPETHUECKUE U TIPAKTUKO-
OpPUEHTUPOBAHHBIE UCCIIEIOBAHMUS,

JlolokeH  yMeTb  OCYHIECTBISATH TBOPYECKMM IIOMCK PEILICHUS
CIIOKHBIX HAyYHBIX W MHBIX 3ajlad IyTeM HWHTErpaluu 3HaHUN U3
pa3IMYHBIX/ MEXIUCHUIUIMHAPHBIX O0JIACTel 3HAHHMS W BBIHOCUTH
CY)KJIeHUsI Ha 0a3e HEeTOJHOM WIIM OTpaHUYEeHHON HH(POPMAITIH.

JlomkeH ymeTh (hOpMUPOBATh HOBBIE YMEHHS/ METOJIbl OpraHU3aluu
XpaHEHUs] W KOMIUICKTOBaHUS (QUIBMOGOHIA M TPOABHKCHUS
OTEUYECTBEHHBIX U 3apyOeKHBIX KHHO-.BUICO(PHIEMOB.

JlolokeH yMeTh  J€MOHCTPUPOBATh KPUTUYECKOE OCMBICICHHE
BOIIPOCOB, CBSI3aHHBIX CO 3HAaHHMEM B O0OJACTH COBPEMEHHBIX
TEXHOJIOTUH CO3aHuUs U MPOJBMKEHUS KHHO(DUIBMOB.

JloJKeH yMeTh KOHTPOJIMPOBATH BHIMOJIHEHNE ITOCTABICHHBIX 3a/1a9
U CTAaBUTh 33/1a4H PYKOBOJSIIEMY COCTaBY
bunpModoHIa/HUTEMOTEKH

JloJKeH yMeTh TOTOBUTB PACIOPSKEHUSI U IIPUKA3bI



JloJKeH yMeTb KOOPJHHUPOBATh pab0Ty PYKOBOASIIIETO COCTAaBa U
CTPYKTYPHBIX MoApazaeneHuil puabpmodonna/buibMoTeKH,
JloJKeH yMeTh OpraHH30BBIBaTh Pa3pabOTKy, KOPPEKTHPOBKY U
KOHTPOJIb 3()(hEeKTUBHOCTH pean3aunil PyHKIMOHATBHBIX
CTpaTeruii AesATeaIbHOCTH GUIbMOGOHIa/PUITHBMOTEKH .

JlomkeH ymMeTh 00ecreuynBaTh OPraHU3AIMIO B paclpeesieHue
pecypcoB rtbModona/PHITBMOTEKH.

I[O.H)KGH YMCTb YTBCPIKAATh U KOHTPOJIHUPOBATH UCITOJTHCHHUC
oromxeTa puabModoHIa/PUITBMOTEKH.

JlomkeH yMeTh ponarasiupoBaTh, peKIaMUpOBaTh U IPOJBUTATh
OTEUYECTBEHHBIE U JIyUllINe 3apyOeKHbIe KUHO- , BUICO(PHIbMbI

JoikeH yMeTh OpraHu30BaTh UHTEHCUBHOE MCIOJIb30BAHUE
GbuIBbMOKONUN B KHHOMPOKATE Ha TEPPUTOPUHN OOCITYKHUBAHUS

JIoJKeH yMETh OPraHU30BBIBATH PA0OTY IO MIOCTOSTHHOMY
MOTIOJTHEHHUIO U OOHOBJICHHUIO KHUHO-, BUACO(DUITHEMOB
bunsModoHIa/HUITEMOTEKH

Jomxken YMETh TOTOBUTH OTYETHYIO JOKYMEHTAITUIO
bunsModoHIa/HUTEMOTEKH

JlomkeH  yMeTb  IOJB30BaTbCsl  BBIYMCIWTEIBHOM W WHOU
BCIIOMOTATEJIbHOW TEXHUKOW, WH(OPMAIMOHHBIMA TEXHOJOTHUSIMH,
CpeICTBaMU CBSA3U U KOMMYHUKAILIUI
JomkeH yMeTh Ha3Ha4aTh, NEPEBOAUTH U YBOJIBHATH COTPYIHUKOB
¢meMooHa/UIBMOTEKH, paCIpeesiaTh OOS3aHHOCTH MEXIY
HUMH, ONPEIEIATh X MOJHOMOYHS.

JlomkeHn ymerb (GOPMUPOBATH IIEHHOCTH, KYIBTYPY, TPYIOBYIO
MOTHBAIMI0 W WHUIUATHBY PaOOTHUKOB, OPTaHU30BBIBATH PaOOTY
IO MOBBIMICHUIO UX KBATU(DHUKAIIIH .

Jlo;okeH yMeTh OOecreYrBaTh ITOCTOSIHHOE COBEPIICHCTBOBAHHE
nesTeNbHOCTH (priibMOOHIa/(DUIBPMOTEKH Ha OCHOBE BHEIPCHHS
HOBBIX TEXHOJIOTHH B TPOU3BOACTBEHHYIO W YIIPABICHYECKYIO
JESATENbHOCTD

JlolokeH yMeTh  KOHTPOJIMPOBATh  COOJIOJIeHHE PabOTHUKAMHU
TPYJAOBOH M MPOU3BOJCTBEHHOW JAUCUIHUIUINHBI, IPABUII BHYTPECHHETO
pacropsiika, TpaBHJI W HOPM OXpaHbl Tpyda, TpeOOBaHMIA
MPOTUBOMOXKAPHOH 0€30MacHOCTH, MapaMEeTPOB, OOECIICUUBAIOIIUX
(U3UYECKYIO0 COXPAaHHOCTh UMYIecTBa (PprutbModoH1a/PUITHBMOTEKH

Heo0OxomuMble 3HaHUS

JlomkeH ~ yMeTh  OCYIIECTBIATH  KOHTPOJb  KadyecTBa U
3G QEKTUBHOCTH BCEX BHUJIOB JACATEIBHOCTH U HCIIOJIB30BAHUS
pecypcoB rnbModorma/PHUIEMOTEKN

3HaTh 3aKOHOJATENbHBIE M MHBIE HOPMATHBHO-TIPABOBBIE AKTHI
Poccuiickoit @eaepanuu periaMeHTUPYIONIME TPOU3BOACTBEHHYIO U
(PMHAHCOBO-PKOHOMHUYECKYIO JIETENbHOCTh KHHEMaTorpagpuu |
BU/ICONIPOKATAa, METOAMYECKHE ¥ HOPMAaTHBHBIE JOKYMEHTHI,
3aTparuBarollye JEeSITEIbHOCTD Gm1bMOpOHIOB/HUITBMOTEK,
0COOEHHOCTH UX CTPYKTYPHI.

TexXHOJOTHI0O CEPBUCHOTO OOCIY>KMBAaHHs 3pUTENEH, a Takxke
TEXHOJIOTUIO XPAaHEHHS M BOCCTAHOBJICHUS BHJEOMATEpUANIOB Ha
pa3IMYHBIX HOCUTEIISAX UH(OPMAIHH

3HaTh OCHOBBI MAapKETHHTa M KOHBIOHKTYPY PBIHKA OOIYKMBaHUS
HaceJIeHUs KUHO - , BUJeo(HUIbMaMHu

3HaTh COBPEMEHHOE COCTOSIHUE€ W  TIEPCICKTHBBI  Pa3BUTHUS
OTEYECTBEHHOM M 3apyOexHOil KuHeMmaTorpaduu, TEXHUYECKHX



CpEACTB XpaHCHHUA U MCITIOJIb30BaHUA KHHO-, BI/IIIGO(l)I/IJ'II)MOB

3HaTh OCOOCHHOCTH B3aUMOJICHCTBUSI CTPYKTYPHBIX IMOJIpa3/IeIeHUI
bunsMohoHaa/HUITEMOTEKH, €r0 TPOU3BOJICTBEHHBIX €IMHHUII

OCHOBBI MEHEIKMEHTA U YIIPABJIEHUS IIEPCOHATIOM
3HaTh ITUKY JIEIOBOTO OOIICHHS U MTpaBUIIa BEJJCHUS TIEPErOBOPOB

OCHOBBI 9KOHOMHKH, OyXrajaTepcKoro yuera, a”ajan3a
XO3AHCTBEHHOU IEITEIHHOCTH.

[IpaBuna BHYTpEHHETO TPYIOBOI'O PACHOpsAKA

KBanudukarnmonnsie TpeOoBaHUs K paboTHUKaM
dmeModona/HUIBLMOTEKH

TapupHyl0 TOTUTHKY M CHCTEMY OIUIaThl TpyAa paOOTHUKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTorpaduu.

OCHOBBI JOKYMEHTAITMOHHOTO 00ECTICYCHHSI.

[Topsaiok cocTtaBieHUsl yCTAHOBIEHHONW OTYETHOCTH

3akOHbl M HOPMATHUBHO-TIPABOBBIE aKThI, PETYJIUPYIOIIHE U
perIaMeHTUPYIOUIUE TPYAOBYIO, IPOU3BOICTBEHHO-X03ICTBEHHYIO
1 (DMHAHCOBO-PKOHOMHUYECKYIO ACATEIHHOCTh OPTaHU3aAIUN

HOp}II[OK 3aKIIIOYCHUA n HCIIOJTHCHUA q)HHaHCOBBIX u
X031 CTBEHHBIX AOT'OBOPOB.

OcCHOBBI ynpaBJIeHUs IPOEKTAMHU
[IpaBuna mo oxpaHne Tpyaa v MoKapHOW OE30MaCHOCTH.

Jpyeue
xapakmepucmuku

Heo0xoaumple 10KYMEHTbI, NOATBEPKIAI0NIAE KBATU(PUKAINIO:
cm.an3.15.1.

Heo0xoaumple CPOKM MOBBIIIEHUS KBATU(PUKALMH:
cm.an3.15.1.

JIndHbIe KayecTBa:

cmar3.1.1.

Heo0xoaumple 3THYECKHE HOPMBI:

cman3.1.1.

Bo3moxkHbIe MecTa padoThI:

cm.a.3.15.1.

YcaoBus Tpyaa:

cmar3.1.1.

3.15.4. TpynoBasi pyHKIMA

YpoBeHb
Haumenosanne | PYKOBOJCTBO IJIaHETapUEM Kon | O/04.7 (moaypoBeHs) 7.2
KBaTU(pUKALNU
Tponcxoserne TpynoBoi OpuruHan X | 3aUMCTBOBaHO M3 OpHUTHMHANA
dbyHKIUH
Kon opurunana Per.nomep

TpynoBsie neficTBUA

mnpod.ctangapTa

OnpenensTh 00IIYIO CTPATETHIO JIEATENbHOCTH IIaHETapuUs

BriOupars MeTOmBI W CpeACTBa peanu3alii OO0IIel CcTpaTreruu
JESTCIIBHOCTH TIaHETapHSL.

OcCymiecTBIATh AeSITeTbHOCTh BO B3AaMMOICHCTBHH U TI0]] KOHTPOJIEM
yupenutenss ((enepasbHBIX, PpETHOHATBHBIX, MYHUIUIIAIbHBIX
OpraHOB BJIACTH, COOCTBEHHHKOB U JIp.)

IIpencraBisTe MHTEPECHI 300MapkKa M AECHCTBOBaThH OT €r0 MMEHHU
B.OTHOLIEHHUSX C TOCYNApCTBEHHBIMM OpraHaMH, OpraHaMHu




MECTHOTO  CaMOYIpPABJICHHsS,  OOIIECTBEHHBIMH W  HHBIMH
opranuzauusimMu PO.

[IpuMeHsATh Ha TPaKTUKE JEHCTBYIOLIME 3aKOHOIaTENIbCTRO,
HOPMAaTHUBHO-TIPABOBbIC JOKYMEHTBI, PETJIAMEHTUPYIOIIUE
JeATeIbHOCTD M1aHeTapueB B Poccuiickoit @eneparumu.

3aki04yaTh X039UCTBEHHbIE U (PMHAHCOBBIE IOTOBOPA.
OcyniecTBISITh TOCTAHOBKY 33134 M PACIPEIEIIATh 3aaHUsT MEXKIY
INOAYMHCHHBIMMU.

OpraHu30BEIBaTh U KOOPIUHHPOBATH paOOTy PYKOBOISIIETO
COCTaBa ¥ CTPYKTYPHBIX IIOAPA3ACICHUN IIJIaHETapUsl

[Topy4ath BefieHHE OTACTHHBIX HATIPABICHUH EATSIHHOCTH
IjIa"HeTapus Apyrum AJOJIKHOCTHBIM JIMIAM - 3aMCCTUTCIIAM
TUPEKTOpa, PYKOBOIUTEISIM (PHITHAIIOB, TJIABHBIM CIICIIUAIACTAM,
PYKOBOIUTENSM (PYHKIIMOHATIBHBIX MOJIPA3/ICICHUH.
OpranuzoBbIBaTh pa3paboTKy, KOPPEKTHPOBKY H KOHTPOIh

3 PeKTUBHOCTH peanu3anuu KaapoBoi, PMHAHCOBOM,
MapKETUHIOBOM U P.CTPATETU NEATEIbHOCTH ILIAHETapUSL.
OOGecneunBaTh OpraHu3aIvio U pacnpeneieHne GUHAHCOBBIX,
TPYAOBBIX, MATEPUAIBHBIX U TEXHUYECKUX PECYPCOB IIJIaHETAPHUS.
YTBepkIaTh OIOJDKET IUIAaHETAPHSL.

ObecneunBaTh CBOEBPEMEHHOE BBHIIIOJHEHHE TUIAHETApHEM
rOCYIapCTBEHHBIX 33/IaHUH, 3aKa30B, UCIIOJIHEHUE JIOTOBOPOB U
COTJIALIICHUH.

OpraHu30BbIBaTh HAYYHO-UCCIIEIOBATEIBCKYIO AEATEIBHOCTh
IJIAHETApHs, IPOIAraHay MaTepHaIMCTUYECKOTO MUPOBO33PEHHS,
MOMYJISIPU3ALUIO NS TEIbHOCTH TJIAHETApUsT

[IpoBoaUTH TEOPETUYECKUE U TPAKTUKO-OPUEHTUPOBAHHBIE
UCCIIEI0BaHMSI

OCYH.IGCTBII}ITB TBOp‘-IGCKI/Iﬁ IOUCK PCHICHUSA CJIOKHBIX HAYYHBIX U
WHBIX 3aJa4 MyTeM HHTErpallMd 3HAaHUA W3  Pa3InYHbIX/
MCKIUCHUIITIMHAPHBIX O6HaCTeﬁ 3HAHUA W BBIHOCUTH CYKICHHA Ha
0a3e HEMOJTHOW UM OTPAaHUYCHHOW MH(POPMAIIUH.

@®opMHupoBaTh HOBBIE YMEHHs/ METOJbI HAay4HO-TIPOIIAraHIMUCTKOM
paboThI.

JIeMOHCTPHPOBATh KPUTHUECKOE OCMBICIICHHE BOTIPOCOB, CBSI3aHHBIX
CO 3HaHUEM B 00J1aCTH aCTPOHOMMH, KOCMOHABTUKH, (PU3UKU U HA €€
CTBIKE C IPYTUMH 00JIaCTSIMHU 3HAHUSL.

Opranu3oBbIBaTh YTEHUE MOMYSPHBIX JEKIIUN IO aCTPOHOMHH,
KOCMOHAaBTHKe, (PU3MKE, HAYKaM O 3eMJIC M JPYTUM OTPACIISIM
3HAHMUS, CBSA3AHHBIM C IEATEIHHOCTHIO TIIAHETAPHS
OpraHu30BBIBaTh JEMOHCTPALIMOHHBIC MEPOTIPUSTHS IIJIAHETAPHUS
(IeMOHCTpUpPOBaHKE UCKYCCTBEHHOTO HEOA C COTTHIIEM, 3BE3/IaMH,
TUTAHETaMH, CITYTHUKaMH, KOCMUYECKAMHU arapaTamHu)

OOecrieunBaTh  CBOCBPEMEHHOE  COCTABIICHHE,  YTBEpXKIECHUE,
MPEACTABICHUE  OTYETHOM  JOKYMEHTAallMM O  pe3yibTaTax
NCATCIIBHOCTU HJIaHeTapI/IH 3aI/IHTepeCOBaHHBIM CTOpOHaM
O0GecneunBaTh  CBOCBPEMEHHOE  BBHINOJHEHHE  IUTAHETapUEM
I‘OCYI[apCTBeHHBIX 3aI[aHHI>'I, 3aKa30B, HCIIOJIHCHUC ,Z[OI‘OBOpOB 148
COTJIalIeHUH.

Ha3nauaTth, nepeBOIUTh M YBOJBHATH COTPYAHHMKOB IIJIaHETApuS,
pacnpeneniaTb OOS3aHHOCTH MEXIYy HHMMH, ONpEAeNsaTb UX
MIOJIHOMOYHSI.



dopMHUpoOBaTh IICHHOCTH, KYJIbTYPY, TPYAOBYIO MOTHBAIMIO H
WHUIMATHBY PAaOOTHHUKOB TIAHETApUs, COICHCTBOBATH MOBHIIICHUIO
WX KBTU(PUKAIIAHN.

Heobxomumbie ymMeHUs

O6€CH€‘II/IBaTB INOCTOAHHOC COBCPIICHCTBOBAHUC OCATCIBHOCTH
IUTAaHETapusi Ha OCHOBE BHEJIPEHMS] HOBBIX TEXHOJIOTUH B
IMPOU3BOACTBCHHYIO U YIIPABJIICHYCCKYIO ACATCIIbHOCTD IJIAHCTAPHUA
KonTpomupoBate  coOmtoieHHe  paOOTHUKAMU  TPYIOBOM |
HpOH3BO,Z[CTBeHHOI>'I JUCHUITIINHBI, ImpaBuJI BHYTPCHHCTO
pacnopsiika, TpaBWJI U HOPM OXpaHbl Tpyna, TpeOoBaHUM
MPOTUBOMOXKAPHON O€30MacHOCTH, 3aKOHOAATEIhCTBA 00 OXpaHe
OKPY’KaIOIIEeH Cpeibl, MapaMeTpoB, 00eCTICUNBAIOMINX (PU3UUECKYIO
COXPAHHOCTb TCXHUYCCKHUX U UHBIX CPCACTB IJIaHCTAPHUA
OcyiecTBISATh KOHTPOJIb KauecTBa M 3(P(PEKTUBHOCTH BCEX BUJOB
JIEeATEIbHOCTH U UCIIOJIb30BAHUS PECYPCOB INIAHETAPUS

JlomkeH yMmeTh OmpeAensiTh OOIIyI0 CTpPaTeruio JAeATeIbHOCTU
TUTaHETapusl, BEIOUPATh METO/bI U CPECTBA €€ peaTu3alim.

JlomkeH yMeTh MpeACTaBIsATh MHTEPECH IJIaHETapus U JIeHCTBOBATh
OT €0 UMCHHU

JlomkeH yMeTh NIPUMEHSTh Ha IPAKTUKE JEHCTBYIOLINE
3aKOHOAATCIBCTBO, HOPMATHBHO-IIPABOBLIC TOKYMCHTEI,
perIaMeHTUPYIONINE AEATEIbHOCTh TIaHeTapueM B P O.

JlomkeH yMeThb 3aKilloyaThb XO3SIMCTBEHHbIE U (UHAHCOBbBIE
JIOTOBOPBI.

JloikeH yMeTh KOHTPOJIUPOBATh BBINOJHEHUE TOCTABICHHBIX 33]1a4
Y CTaBUTD 33/1a4l PYKOBOJSILIEMY COCTABY IJIAHETAPUS

JloJKeH yMeTh TOTOBUT PACTIOPSIKEHUS U TPUKA3BI

JlomKkeH yMeTh KOOPIMHUPOBATH Pab0OTy PYKOBOJISIIIETO COCTAaBa U
CTPYKTYPHBIX IOJIpa3fiesIeHni TIaHeTapHsl.

JlomKeH yMeTh OpraHu30BbIBaTh pa3paboTKy, KOPPEKTHPOBKY H
KOHTPOJIb 3 PEeKTUBHOCTH (PYHKITMOHAIBHBIX CTPATETUi
ACATCIIBHOCTH TJIAHCTApUs.

JlomkeH ymMeTh o0ecrieunBaTh OPraHU3aINIo U paclpeieIiCHue
pPECYPCOB IIJIaHETaAPHSI.

I[O.H)KGH YMCTb YTBCPIKAATh U KOHTPOJIHUPOBATH UCITOJITHCHHUC
010/ KEeTa TUTAHETapHS.

I[O.H)KGH YMCTb OpPraHU30BbIBATE HAYUHO-HUCCICAOBATCIILCKYIO
NeSITeIbHOCTD ITAHETapus, MPOTIaraHANPOBATh
MaTepUaTUCTHYECKOE MUPOBO33PEHHE, TOMYISIPU3HPOBATH
NeSITeITbHOCTD IJIAaHETapHs

I[O.H)KGH YMCTb NPOBOAUTH TCOPCTUICCKUEC U ITPAKTUKO-
OPHUCHTHUPOBAHHBIC UCCIICIOBAHUA

JlolbkeH  yMeTb  OCYLIECTBIISATH TBOPYECKMM IIOUCK PEILICHUS
CIIOKHBIX HAy4YHBIX W MHBIX 3ajlad IyTeM HWHTErpaluu 3HaHUN U3
pa3MYHBIX/ MEXIUCHUIUIMHAPHBIX O0JIACTel 3HAHHUS W BBIHOCUTH
CY)KJIeHUsI Ha 0a3e HEeTOJHOM WIIM OTpaHUYEeHHON HH(POPMAITIH.

Jlomwken ymeTb (popMHpOBaTH HOBBIE YMEHHUS/ METOAbI HAay4HO-
MPOIIaralIMCcTCKONW paboTHI.

JlolokeH yMeTh  J€MOHCTPUpPOBATh KPUTUYECKOE OCMBICICHHE
BOIIPOCOB, CBSA3aHHBIX CO 3HAaHHMEM B O00JAaCTH AacTPOHOMHH,
KOCMOHAaBTHKH, ()M3UKM M Ha €€ CThIKE C JAPYrUMH 00JacTAMHU
3HAHHUS.

I[O.H)KGH YMCTb OPraHMU30BbIBATH YTCHUC NOMYJIAPHBIX JICKIIHA 11O



ACTPOHOMHUHU KOCMOHABTHKE, (PU3UKE HAYKaM O 3eMJIC U APYTHM
OTpaC.H}IM 3HaHud, C KOTOpBIMI/I CBs3aHa ACATCIbHOCTD H.HaHeTapI/I}I
JloimKkeH yMeTh OpraHU30BBIBATh MMPOEKTHYIO JIEATEILHOCTh
IJIaHETapUsL

JlolokeH ~ yMeTh  OpPraHM30BBIBaTH  TOJTOTOBKY  OTYETHOM
I[OKyMeHTaI_II/II/I HJIaHeTapI/I}I

JlomkeH  yMeThb  TOJB30BaTbCSl  BBIYMCIWUTEIBHOM W WHOU
BCIIOMOTATEeNIbHOW TEXHUKOW, WH(POPMALMOHHBIMU MPOIYKTaMHU,
TEXHOJIOTHSIMH, CPEJICTBAMH CBSI3M M KOMMYHHKAITUN

JlomkeH yMeTh Ha3Ha4aTbh, MEPEBOAUTH U YBOJBHATH COTPYAHHUKOB
IUTAHETapHsl, paclpeenaTh 00I3aHHOCTH MEXKIy HUMHU, OMPEIEsTh
UX ITOJIHOMOYHSI.

JlomxeHn ymerb (GOpMUPOBATH IIEHHOCTH, KYJIBTYPY, TPYIOBYIO
MOTHBAIIMIO M WHUIMATUBY PaOOTHUKOB, OPTaHU30BHIBATH PabOTy
0 MOBBIIIEHUIO UX KBAIU(DUKAIIH .

JlomkeHn ymeTh oOecreynBaTh MOCTOSHHOE COBEPIIEHCTBOBAHUE
JeATEIbHOCTH  TUJIaHeTapusi Ha OCHOBE BHEJPEHUST  HOBBIX
TEXHOJOTMIl B TPOU3BOJACTBEHHYIO M  YIPaBIECHYECKYIO
JeSITeNIbHOCTD

HeobOxonuMele 3HaHUS

JlolokeH yMeTh KOHTPOJIMPOBATh  COOJIOJIEHHE PabOTHUKAMHU
TPYZOBOW M POM3BOJICTBEHHOM AMCLUUIUIMHBI, IPABUI BHYTPEHHETO
pacnopsiika, TpaBWiI U HOPM OXpaHbl Tpyna, TpeOoBaHUM
IPOTHBONOXKAPHOW O€30MacHOCTH, 3aKOHOJATeNbCTBA 00 OXpaHe
OKPY’KaIOIIEeH Cpeibl, MapaMeTpoB, 00eCTICUNBAIOMINX (PU3UUECKYIO
COXPaHHOCTh MMYILIECTBA IIJIaHETapUs

JlomkeH yMeTb OpraHU30BBIBATH M KOHTPOJIUPOBATH KayecTBO U
3 PEKTUBHOCTH JIEKIIMOHHOW NEATETLHOCTH, U JEMOHCTPALMOHHBIX
MEPONPUATHI,  MONyJsSpHU3alMK  JACITEIbHOCTH  IJIaHeTapus,
3 PEKTUBHOCTH UCIIOIB30BAHUS PECYPCOB

3aKkoHOJATEeNbHbIE W WHbIE  HOPMAaTHUBHO-TIPABOBBIE  aKThI
Poccniickoit @enepannu periiaMeHTUPYIOLIKE IPOU3BOICTBEHHYIO U
(UHAHCOBO-?KOHOMUYECKYIO JesITeNIbHOCTD IJIaHEeTapHueM,
METOAMYECKHE M HOPMATHBHBIE JOKYMEHTHI, 3aTpardBarollne
NeSITENIbHOCTD IIaHETapueM, OCOOEHHOCTH UX CTPYKTYPBHIL.

OcHOBBI (pM3UKH, AaCTPOHOMHH, HAyK O 3eMie, OTpaciieil Hayk,
OTHOCSIIMXCS K I€ATEIIbHOCTH IIaHEeTapus

Meroauku  IpPOBEACHHMS  NPOBEPOK  JICKUUOHHOW,  HAy4dHO-
HOIYJISIPHOM, IEMOHCTPALIMOHHON JESTEIBHOCTH IIIIAaHETAPUS

COBpeMeHHBIG MEpCAOBBIC HAYYHBIC U TCXHUYCCKUC ,Z[OCTI/I)KGHI/Iﬁ B
chepe KyInbTyphl

@opMbl W METOIBl  HAYYHO-HMCCIEIOBATEIbCKOH  paboThI
IUIAHETApPHUEB

OcoOeHHOCTH  B3aUMOJICHCTBUSL  CTPYKTYPHBIX — IOApa3AeiIeHUN
IUTAHETapHsl, €ro0 MPOU3BOICTBEHHBIX €IMHHIL

OCHOBBI MEHEIKMEHTA U YIIPABJIEHUS IIEPCOHATIOM
OTUKY 1e70BOro OOIIEHHUS U MpaBujia BeIeHUs IEPErOBOPOB

OCHOBBI 9KOHOMHKH, OyXTajaTepcKoro yuera, aHaiIm3a
XO3AHCTBEHHOU IEITEILHOCTH.

[IpaBuna BHYTpEHHETO TPYIOBOI'O PACHIOPsAKA

Kpanudukanronnsie TpeOoBaHus K paOOTHUKAM IIaHETAPHS
Tapuduyto NOMUTHKY M CHUCTEMY OIUIATBl TpyAa PaOOTHHUKOB
YUPEKACHUHN KYJIbTYpPbI, UCKYCCTBAa M KHHEMaTorpaduu.



OCHOBBI IOKYMEHTAIIMOHHOT'O 00ECTICUCHHSI.

[Topsiiok cocTtaBiaeHUsl yCTAHOBIEHHONW OTYETHOCTH

3aKkOHbl ¥ HOPMATHUBHO-TIPABOBBIE aKThI, PETYJIUPYIOIIHE U
perIaMeHTUPYIOLIUE TPYIOBYIO, IPOU3BOICTBEHHO-X03ICTBEHHYIO
1 (DMHAHCOBO-PKOHOMHUYECKYIO ACATEIHHOCTh OPTaHU3AIUN

HOp}II[OK 3aKIIOYCHUA n HCIIOJTHCHUA (I)I/IHaHCOBBIX u
XO3SHCTBEHHBIX AOTr0OBOPOB.

OcCHOBBI ynpaBJIeHMs IPOEKTAMHU
[IpaBuna mo oxpaHe Tpya v MoKapHOW OE30MaCHOCTH.

Jlpyeue
Xapaxmepucmuku

Heo0xoaumble JOKYMEHTBI, NOATBEPKAA0NINE KBATHPUKANNIO:
cMm.11.3.15.1.

Heo0xonumble CpOKH NMOBBIIICHUSA KBATH(PUKALNHA:
cmn.3.15.1.

JInuHbIe KayecTBa:
cm..3.1.1.

Heo0xonumble 3ITHYECKHE HOPMBI:
cma.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
cm.3.15.1.

Ycaosus Tpyaa:
cv.n.3.1.1.

3.16.00001meHHas TpyAoBasi PyHKIUSA:

[MTpoucxoxaeHue 0000ICHHOI

TPYAOBOH (DyHKIIMU

Hauvenosanne | PyKOBOJCTBO OpraHu3anueil HCKyccTBa Kox | P Yposerb 7
YK n Y 4! Y A KBaJIH(UKAIUN
Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA
Kon Per.nomep
OpHIuHaIa npod.cranaapTa

Bo3moxxubie
HAaUMEHOBaHUA
JOKHOCTEN

I'enepanbHbBI AUPEKTOP, AUPEKTOP, YIPABIAIOLINN,
WCIIOJIHUTENIBHBIN TUPEKTOP, PyKOBOIUTEND OpraHUu3aluu

TpeboBaHus K
00pa3oBaHMIO U
00y4YeHUI0

Bricmiee npodeccrnonanbroe 06pazoBaHue (10 YKOHOMHUKE,
YIIPABJICHUIO WK TI0 TIPO(UITIO AEATEIbHOCTH OpraHU3aIuy) 110
porpamMMe CrieluaInTeTa — Ui YPOBHS 7.1 MM MarucTparypbl —
JUTsl YpOBHS 7.2,

nporpamma npoQecCHOHAIbHON TTePENOArOTOBKHY 0 MPO(UITIO
ACATCIIbHOCTU OpraHru3allnun (HpI/I HaJIMYWU BBICHICTO I10
HKOHOMHUKE HJIH YIIPABJICHUIO) HITH IIPOrpamMma
npodeccHoHABHOM MePEenoAroTOBKY IO SKOHOMHUKE UITU
yrIpasieHuIo (ITpH HAIMYWHU BBICIIETO 00pa30BaHUS 1O MPOPUITIO
ACATCIIbHOCTHU OpFaHI/I?)aI_II/II/I).

TpeOGoBaHHUS K ONBITY
MPaKTHYCCKOW PabOTHI

He menee 3 neT npakTHYECKOI0 OMNbITa PYKOBOJICTBA
opranu3anuei (moapa3aeneHueM) He HUKe 6 KBaTu(PUKAIMOHHOTO
ypoBHs win He MeHee 10 steT paboThl MO HaNPaBIECHUIO
NEeSATEIbHOCTH OpraHU3aluu

.Oco0bIe ycoBus
JIOITyCKa K paboTe

Hannune xBanudukannonHoro ceprudukara Ha COOTBETCTBUE




YPOBHIO KBaTM(pUKAIIIH 7

JononHuTeNbHBIE XapaKTePUCTUKN

Hanmenoanue KOJ HaNMEHOBAaHUE

KJaccupuKaTopa

PykoBoauTenun ydpexaeHuil, opranu3anui u
) 1210 .
OK3 HNpEeaIpUATUI
ETKC umn EKC - Jupektop (reHepaibHBIH TUPEKTOP)
OKCO, OKHIIO nmn OKCBHK - -
3.16.1.TpynoBasi pyHKIUA
= Yposenb
Haumenosanue PYKOBOHCTBO\, TeopHcckon Kon | P/01.7 (TI0typOBEHB) 7.1
Opranusanucu KBaJHUKAIH

[Ipoucxoxnenue TpyaoBoi

3aMMCTBOBAHO U3
Opurunan X

byHKINH OpHrHHaja
Kopn opurnnana Per.nomep
npod.crangapTa
Onpenensitb  OOLIYyI0  CTPATETHUIO  JCSATEIbHOCTH TBOPYECKOM

TpynoBsie neicTBUA

OpraHu3aIu

BreiOupaTts MeTOABl M CpEACTBA pealu3alud OOIIeH CTpaTeruu
JESATEIILHOCTH TBOPYECKOM OpraHu3aiuu

PykoBoguTe  TBOpYeCKOW, TNPOM3BOJACTBEHHOW ©  ()MHAHCOBO-
SKOHOMUYECKOH JEATENBHOCTBI0 TBOPUYECKOW OpPraHU3aluu
OpraHu3oBbiBaTh  pabOTy ¥ B3aUMOACHUCTBUE  apTUCTUYECKOTO,
XYZ0)KECTBEHHOTO, YIPAaBICHUECKOTr0 TMepcoHalla ¥  pabOOTHHUKOB
CTPYKTYPHBIX  NOJApAa3[EJICHUN  OpraHU3alid, HamnpaBlIsieT  HX
NESATENbHOCTh HA Ppa3BUTHE U COBEPILIEHCTBOBAaHHE TBOPUYECKO-
IIPOM3BOJCTBEHHOIO  Ipollecca C  LENbl0  COo3JaHus  HauOolee
ONaronpuATHBIX YCIOBUU ISl KOJUIGKTMBHOTO TBOPYECTBA C YYETOM
KOHKPETHBIX XyJ10’KECTBEHHBIX U COLIMAIbHBIX 3a/1a4.

OOecnieunBaTh  BBIIIOJHEHUE TBOPYECKOM OpraHu3anuer BceX
00s13aTeBCTB  TIepe] 3pUTEIsIMHU  (CiymaTessiMu), paOOTHUKAMH
OpraHM3aluM, aBTOpaMM W HUCIHOJHUTEISMH  NPOU3BEIACHUII,
benepanbHbIM, peruoHaNbHBIM U MECTHBIM Oromxeramu,

rocyaapCTBCHHbBIMU BH€6IOI[)K€THBIMI/I CcolMaJIbHbIMH (bOHI[aMI/I,
IIocCraBIIMKaMH, 3aKa3dyuKaMH.

[Ipunumaer Mepsl MO 0OECHEUYEHUIO TBOPYECKON OpraHu3aluu
KBAJM(HUIUPOBAHHBIMU  KaJpaMH, PALUOHAIBHOMY HCIIOJIb30BaHHIO
paOOTHHUKOB OPraHM3aLUH, PA3BUTUIO UX TMPOPECCHOHATBHBIX 3HAHUN U
YMEHUH, CO3JaHUI0 O€30MacHbIX M OJArONpUATHBIX IS KU3HH U
3I0pOBbSl YCIOBUIl Tpyna, COONIOACHUIO TpeOOBaHUN TPYHAOBOIO
3aKOHOAATEIIbCTBA.

ObecneunBaTh MIOBBILIECHHUE 3P PEKTUBHOCTH TBOPYECKO-
MIPOU3BOJICTBEHHOM NeSITeITbHOCTH, pUMEHECHUE TPUHIAIIA
MaTepHabHOW 3aMHTEPECOBAHHOCTH U OTBETCTBEHHOCTH Ka)JIOTO
pabOTHHKA 3a TOPYYCHHOE €My JIeJI0 W PEe3yJbTaThl pabOThI BCETO
KOJIJICKTHBA, BHIIJIATY 3apa00THOM IIAThl B YCTaHOBJIEHHBIE CPOKH.



[IpynuMmarhy pemieHuss 1O BOMNpocaM, KacaromuMmcs (QUHAHCOBO-
JKOHOMUYECKOM, TBOPYECKOM U INPOU3BOJACTBEHHOU JEATEIBHOCTH
OpraHu3alyM, HECsl OTBETCTBEHHOCTH 3a IOCIEACTBUS NMPUHUMAEMBIX
peLIcHu.

ObecrieunBaTh COOJIIO/IEHNE 3aKOHHOCTU B JIEATEILHOCTH OpPTaHU3alUN
U OCYLIECTBICHHMM €€  XO3AMCTBEHHO-DKOHOMUYECKUX  CBA3EH,
UCIOJIb30BaHNE MPABOBBIX CPEACTB sl (DPMHAHCOBOTO YNpAaBICHUS U
(YHKIIMOHMPOBAHUS B PHIHOYHBIX YCIOBHUSX, YKPEIJICHUS OTOBOPHOM
u (QUHAHCOBOM AMCUMIUIMHBI, PETYIUPOBAHUS COLUATBHO-TPYAOBBIX
OTHOIIEHUU.

3amMiaeT UMYIIECTBEHHbIE MHTEPECHl OpraHU3allMu B CyJe, opraHax
roCyZapCTBEHHOM BJIACTU U MECTHOT'O CAMOYIIPABJICHUS.

YTBepkaaTh CMETy Pacxo/I0B Ha MOCTAHOBOUYHBIE PaOOTHI TBOPUECKOTO
KOJUIEKTHBA, HA BBIITYCK IPOIPaMM.

Ocy1ecTBiIATh J€ATEIbHOCTh BO B3aUMOJECHCTBUM M IOJ KOHTPOJIEM
yupenutens (penepaibHbIX, PETHOHAIBHBIX, MYHUIIMIIATbHBIX OPraHOB
BJIACTH, COOCTBEHHHUKOB U JP.)

[IpencraBnsaTe UHTEPECH TBOPYECKOW OpraHU3alvU U JAEHCTBOBATH OT
€ro MMEHU B OTHOLIEHUSAX C FOCYIapCTBEHHBIMH OpraHaMu, OpraHaMu
MECTHOT'O CaMOYITpaBJICHUS, 0O0IIeCTBEHHBIMU u WHBIMU
opranu3anusmu PO.

IIpuMeHATH Ha IPAKTUKE ACUCTBYIOLIUE 3aKOHOATENBCTBO,
HOPMAaTUBHO-TIPABOBbIE JJOKYMEHTBI, PETJIAMEHTUPYIOIINE
JEATEIIbHOCTh TBOPUYECKUX Opranu3auuid B Poccuiickon denepaunu
3aKIr04aTh X035HCTBEHHBIE H (PHHAHCOBBIC TOTOBOPA.

Ocyl1ecTBIIATh NOCTAHOBKY 33/1a4 U PACIPEAEIATh 3a1aHUSI MEXY
MOAYUHEHHBIMH.

Opranu3oBbIBaTh U KOOPIAUHUPOBATH PA0OTY PYKOBOJAIIETO COCTaBa U
CTPYKTYPHBIX IMOJPA3ACIICHUN TBOPYECKOW OpraHu3auuu
Opranu3oBbIBaTh pa3paboTKy, KOPPEKTUPOBKY U KOHTPOIb

3¢ HEKTUBHOCTH peanu3aliy KaJpoBoi, GMHAHCOBOM, MAapPKETUHTOBOM
U JIp. CTpaTeruil AESTeIbHOCTH TBOPYECKON OpraHu3alnH,
HaMpaBIIEHHOW Ha yJIOBJIETBOPEHHUE KYIbTYPHBIX MMOTPEOHOCTEH
HaceJIeHus

ObecnieunBaTh OpPraHU3ALMIO U pacrpeeeHne GPUHAHCOBBIX,
TPYZIOBBIX, MAaTEPHAIBHBIX U TEXHUYECKUX PECYPCOB TBOPUYECKOM
OpraHu3aIu

YTBepxaaTh OFOIKET TBOPUECKOM OpraHU3aIlun

N3naBaTh pacnopsiKeHus U MIPUKA3EI

ObecneunBaTh CBOEBPEMEHHOE BBIIIOJHEHUE TBOPYECKON OpraHU3aIUH
rOCyIapCTBEHHBIX 3aJaHUMH, 3aKa30B, HCIIOJIHEHUE TI0TOBOPOB U
COIJIAILICHUI

OcCyIlecTBIATE TBOPYECKUH IIOMCK DPEIIECHUS CIOXHBIX HAy4dHBIX U
MHBIX  337a4 IyTeM  HMHTErpaldd  3HAaHUA W3  Pa3IHYHBIX/
MEXJUCIUIIMHAPHBIX 00/1acTel 3HAHUS U BBIHOCUTH CYKJICHHsI Ha Oa3e
HETOJIHOM UM OTpaHUYeHHOM HHPOPMALIUH.

®opMupoBaTh HOBBIE YMEHMs/ METOIbl OpraHU3alMd TBOPYECKOM
paboThI

JleMOHCTpHUPOBAaTh KPUTUYECKOE OCMBICIICHUE BOIIPOCOB, CBSI3aHHBIX CO
3HaHUEM B 00JIaCTH COBPEMEHHBIX TEXHOJIOTUH CO3TaHUs U
ITPOJBUKEHHS TBOPUYECKHUX IIPOEKTOB

HpOHaFaHI[I/IpOBaTB, PCKIIaMUPOBATH U MPOABUTATb OTCYCCTBCHHBIC U



JTy4ime 3apyOexHble TBOPUECKUE TPOEKTHI

OpraHu30BbIBaTh TBOPUYECKUE IMTOKA3HI IS dKHUTEIEH 00CITyKUBaeMOn
TEPPUTOPUU

Opranu30BBIBaTh racTPOJIM TBOPUECKOW OpPraHU3aIUH

OpraHu3oBbIBaTh PabOTY MO IIOCTOSTHHOMY IIOTIOJTHEHUIO U
OOHOBJICHHIO perepTyapa

OGecnieynBaTh ~ CBOCBPEMEHHOE  COCTABJICHHUE,  YTBEPXKICHUE,
NPE/ICTABICHUE OTYCTHOW TOKYMEHTAIIUU O Pe3yJIbTaTrax JesTeIbHOCTH
TBOPYECKOW OpraHU3alliH 3aHHTEPECOBAaHHBIM CTOPOHAM

Haznauath, nepeBOAUTb U YBOJIBHATH COTPYJHUKOB  TBOPYECKOU
OpraHM3allK, PACIpenessaTh O005I3aHHOCTU MEXIYy HUMH, ONPEIeNiTh
UX MOJIHOMOYUS

®opmMupoBaTh ILIEHHOCTH, KYJIbTYpPY, TPYAOBYI0 MOTHUBALIIO U
WHUIMATUBY pPaOOTHUKOB TBOPUYECKON OpraHU3allu, COJIEHCTBOBATDH
MOBBIIIEHUIO UX KBATH(PUKALINY.

ObecrieunBaTh ~ MOCTOSHHOE  COBEPLICHCTBOBAHHME  JIEATEIbHOCTU
TBOPUYECKON OpraHU3allMM Ha OCHOBE BHEIPEHUS HOBBIX TEXHOJIOIMH B
MIPOU3BOJICTBEHHYIO U YIIPABICHUYECKYIO IEATEIbHOCTD

Heobxomumbie yMeHUsS

KonrponupoBars  coOmioneHue  paOOTHUKaMU  TPYJOBOH |
IIPOU3BOJCTBEHHOW IUCLUUIUIMHBI, IIPaBHJI TPYAOBOIO paclopsika,
OpaBUJI M HOPM OXpaHbl TpyJa, TpeOOBaHMN IMPOTUBOIOKAPHOM
0€301acHOCTH, rapameTpoB, o0ecreunBaroIuX (hU3HIECKyIO
COXPAaHHOCTbh TEXHUYECKHUX U UHBIX CPEICTB TBOPUYECKOW OpraHU3aluu
OcymecTBIATh KOHTPOJIb KadecTBa U I(PQPEKTUBHOCTH BCEX BHJIOB
JESITEIbHOCTH U UCII0JIb30BAaHUS PECYPCOB TBOPUECKOW OpraHU3aluu
JlolkeH yMeTb  ompenenarbh OOIIyl0 CTpPaTeruio  JIesTeIbHOCTH
TBOPUYECKOHN OpraHU3aliH

JlolkeH yMeTh BBIOMpaThb METOJbl M CPEACTBAa pealn3aluu oOeH
CTpaTEruy JESITENIbBHOCTH TBOPYECKOM OpraHu3anuu

Jlo;keH yMeTb PYKOBOIUTH TBOPYECKOW, MPOM3BOJICTBEHHOW U
(MHAHCOBO-?)KOHOMHUYECKON ACATEIbHOCTbIO TBOPUECKOW OpraHU3aluu
JIoO)DKeH  yMeTh  OpraHM30BBIBaTH  pabOTy ¥ B3aUMOJCHCTBUE
apTUCTUYECKOTr0, XYIOXKECTBEHHOI'O, YIPABICHYECKOIO MEPCOHANA U
paOOTHUKOB CTPYKTYPHBIX IOApa3feICHUN OpraHu3alyi, HalpaBisieT
UX JEATEIBHOCTh HA PA3BUTHE M COBEPIICHCTBOBAHHE TBOPYECKO-
IIPOM3BOJCTBEHHOIO Ipolecca C  LENbl0  COo3JaHus  HauOosee
ONaronpuATHBIX YCIOBUU Al KOJUIGKTMBHOTO TBOPYECTBA C YYETOM
KOHKPETHBIX XyJI0’KECTBEHHBIX U COLIMAIbHBIX 3a/1a4.

JlomkeH ymMeTh 00ecreunBaTh BHITIOJHEHUE TBOPUYECKOW OpraHU3aIneH
BCEX 0043aTeNbCTB MeEpel] 3pUTESIMUA (CIyLIATeIsIMH), PaOOTHUKAMHU
OpraHM3aliy, aBTOpaMH U  HUCHOJHUTENSIMU  MPOU3BEICHUIA,
benepanbHbBIM, peruoHaIbHBIM u MECTHBIM OroKeTamu,
rOCy/lapCTBEHHbIMH  BHEOIOJKETHBIMU  COLIMAJIbHBIMU  (OHIaMH,
MOCTABIIMKAMH, 3aKa3UNKAMHU.

JlomkeH yMeTh NPUHUMATh MEpPhl 1O OOECIEUEHHUI0 TBOPUYECKOM
OpraHm3al  KBaTU(PUIIMPOBAHHBIMH  KaJpaMH, PpaldOHAILHOMY
UCIOJIb30BaHNUI0O  pa0OTHUKOB  OpraHu3allid,  Pa3BUTHIO  UX
npodecCHOHANBHBIX 3HAHWM W YMEHHWH, CO3JaHUI0 O€30MacHBIX H
ONaronpHUATHBIX JUJIS )KU3HHU U 370POBbsI YCIOBUU TpyZAa, COOIIOECHUIO
TpeOOBaHUI TPYIOBOTO 3aKOHOIATEIbCTBA.

JlomxkeH ymeTb oOecrieunBaTh MOBBIMICHHE Y (HEKTUBHOCTH TBOPUYECKO-
MIPOU3BOICTBEHHOM NESTEIILHOCTH, MPUMEHEHUE MIPUHIIATIA



MaTepUaIbHOW 3aWHTEPECOBAHHOCTH M OTBETCTBEHHOCTH KayKJOTO
paOOTHHKA 3a MOPYYCHHOE €My [0 U pe3yiabTaThl pabOThl BCETO
KOJUJIEKTHBA, BBITUIATy 3apa0O0THOM MJIaThl B yCTAHOBJICHHBIE CPOKH.

JlojpkeH yMeTb IPUHUMATh pELICHUs I10 BOIPOCAaM, KacCaroLUMCs
(hMHAHCOBO-PKOHOMHUYECKON, TBOPYECKOW U  MPOU3BOJICTBEHHOM
ACATCIIbBHOCTHU OpraHu3anu, HCCA OTBCTCTBCHHOCTL 3a IHOCICACTBUSA
MPUHUMAEMBIX PEIICHUN.

JlomkeH  ymeTh  oOecrieuyuBaTh  COONIOJIGHHE  3aKOHHOCTH B
NESTeTBbHOCTH OpTraHW3allil W OCYHIECTBICHHH €€ XO3S1iCTBEHHO-
SKOHOMHYECKUX CBS3€H, WCIOIb30BAaHUE TMPABOBBIX CPEICTB IS
(GUHAHCOBOTO ympaBlieHUS © (DYHKIMOHUPOBAHHS B PBIHOYHBIX
YCIIOBUSX, YKPEIJICHUS JTOTOBOPHOW M (DMHAHCOBOW JIMCIUILIMHEI,
PEryIUpOBaHHS CONUATBHO-TPYAOBBIX OTHOIICHUH.

JlomkeH yMeTh 3aluiiaTh UMYIIECTBEHHbIE UHTEPEChl OpraHU3allud B
Cyle, OpraHax rocy1apCTBEHHOM BJIACTH U MECTHOTO CaMOYIIPaBJICHHUSL.

JlomkeH yMeTh YTBEpXKJAaThb CMETY pacxo/J0B Ha TMOCTaHOBOYHBIC
paboThl TBOPUYECKOTO KOJIJIEKTUBA, HAa BBIITYCK MPOTPaMM.

JloyeH yMETh OCYIIECTBISATh IEATEIbHOCTh BO B3aUMOICHCTBUU U 110
KOHTpOJIEM yapeauTens (benepanbHBIX, pPErMOHANIbHBIX,
MYHHIIMITAIEHBIX OPTAHOB BJIACTH, COOCTBEHHUKOB H JIP.)

JloKeH yMeThb MpeNCTaBiIsTh MHTEPECHl TBOPUYECKOM OpraHu3aluu U
NENUCTBOBATh OT €ro MMEHU B OTHOIIECHUSIX C TOCYAapCTBEHHBIMU
OpraHaMiy, OpraHaMH MECTHOTO CaMOYIpPaBJIEHHUs, OOLIECTBEHHBIMU U
WHBIMU OpraHuszauusmu PO.

JIoJKeH yMETh IIPUMEHSATh Ha IIPAKTUKE IEUCTBYIOILNE
3aKOHOJATEIHCTBO, HOPMAaTUBHO-TIPABOBBIE JOKYMEHTHI,
periiaMeHTUPYIOILIUE ACSITEIbHOCTh TBOPYECKUX OpraHU3alMi B
Poccuiickoit @enepanuu

JIOJDKEH yMEeTb 3aKII04aTh X03IHCTBEHHbIE U (PUHAHCOBBIE IOTOBOPA.

JIoKeH yMeTh OCYILIECTBIISITh IOCTAHOBKY 3a7a4 U PaclpeiemsiTh
3aJJaHUs] MEXy TOJYMHEHHBIMHU.

JIoJDKeH yMeTh OpraHn30BbIBaTh M KOOPAMHUPOBATH paboTy
PYKOBOJISIIIETO COCTaBa U CTPYKTYPHBIX MOAPA3EICHUN TBOPUYECKOM
OpraHu3aIu

JloKeH yMeTh OpraHU30BBIBaTh pa3paboTKy, KOPPEKTUPOBKY U
KOHTPOJIb 3()(PEeKTUBHOCTHU peanu3annu KaapoBoi, GUHAHCOBOMH,
MAapKETUHIOBOM U JIp. CTPATEruil AESATEIbHOCTH TBOPYECKOM
OpraHu3aI1K, HAIPaBJICHHOW Ha YIOBJIETBOPEHHE KYJIbTYPHBIX
moTpeOHOCTEN HACETICHUS

JlomkeH yMeTh 00ecrieduBaTh OPTaHU3AIMIO U paclpeielieHue
(UHAHCOBBIX, TPYAOBBIX, MATEPUAILHBIX U TEXHUUYECKHX PECYPCOB
TBOPYECKOI OpraHu3aluu

JloymkeH yMeTh YTBEpKIAaTh OFO/HKET TBOPYECKOM OpraHU3aluu

JloJKeH yMeTh U3/1aBaTh PACIOPSKEHUS U IIPUKA3bI

JlomkeH ymMeTh o0ecrieunBaTh CBOEBPEMEHHOE BBITIOJTHEHUE
TBOPYECKOM OpraHu3alyel rocyJapCTBEHHBIX 3aJaHUH, 3aKa30B,
UCIIOJIHEHUE IOTOBOPOB M COTJIALICHUN

HOH)KGH YMCTb OCYILICCTBJIATH TBOp‘-I@CKPIfI MOUCK PCHICHUA CIIOKHBIX
HAay4YHBIX M HHBIX 3aJa4 MyTeM HHTErpaluy 3HAHUN U3 Pa3IuYHbIX/
MCKIAUCHTUIIIIMHAPHBIX 06HaCT€I>'I 3HAHUS U BBIHOCUTD CYXXJICHHUA HA 6&36
HETIOTHOM WJTH OTPaHUYCHHOW MH(POPMAIIHUH.



JlomkeH ymeTs (opMHpPOBAaTH HOBBIE YMEHHS/ METOIBI OpTraHU3aINU
TBOPYECKOH paboThI

JloJKeH yMeTh IEMOHCTPHPOBATh KPUTHIECKOE OCMBICIICHHE BOIIPOCOB,
CBSI3aHHBIX CO 3HAHUEM B 00JaCTH COBPEMEHHBIX TEXHOJIOTUH CO3aHUs
Y TIPOABMIKECHUS] TBOPUYECKUX IPOEKTOB

Jlo;KeH yMeTh NpolaraHinpoBaTh, peKIaMUpOBaTh U IIPOJBUTATh
OTEYECTBEHHbIE U JIyUllIe 3apyOe’KHbIE TBOPUECKHUE TPOEKTHI

HOH)KGH YMCTb OpTaHU30BbIBATH TBOPUYCCKUC ITPCACTABICHUA IJIA
KUTEJCH 00CTy)KUBAEMOU TEPPUTOPUH

JIoJKeH yMeTh OpraHU30BBIBaTh TaCTPOJIH TBOPYECKOI OpraHU3aIiu
JloJDKeH yMeTh OpraHH30BBIBATH PA0OTY IO TIOCTOSIHHOMY MOOJTHEHUIO
1 OOHOBJICHHUIO perepTyapa

JlookeH  ymeTh  o0ecriedMBaTh  CBOEBPEMEHHOE  COCTaBJICHUE,
yTBEP)KICHUE, PEICTABICHHE OTYCTHOW JOKYMEHTAIIUU O Pe3yibTaTax
AEATEILHOCTH TBOPYECKOM OpraHU3aliy 3aMHTEPECOBAHHBIM CTOPOHAM
JlolokeH yMeTh Ha3Ha4aTh, IEPEBOJMTH W YBOJIBHATH COTPYIHHKOB
TBOPYECKOM OpraHU3aluy, PaclpelesaTh OOS3aHHOCTH MEXIY HUMH,
OIpENeNSTh UX MOTHOMOYHS

JlomkeH yMmeTb (QOpMHpPOBATH I[EHHOCTH, KYyJIbTYpy, TPYAOBYIO
MOTHBAIIMI0 U WHUIUATHBY PAOOTHUKOB TBOPUYECKON OpraHU3aluy,
COJICHICTBOBATH MOBBIMICHUIO UX KBATH(PUKAIUH.

JlomkeH yMmeTb o0OecrneunBaTh IOCTOSIHHOE COBEPLIECHCTBOBAHHE
NEeSATEIbHOCTH TBOPUYECKOW OpraHM3allii Ha OCHOBE BHEAPEHUS] HOBBIX
TEXHOJIOTUH B MPOU3BOJICTBEHHYIO U YIIPABIEHYECKYIO I€ATEIbHOCTh

JIoJDKEeH yMeTh KOHTPOJIMPOBATh COOJIOACHNE PAaOOTHUKAMH TPYAOBOM
U INPOU3BOJICTBEHHOW IMCUUIUIMHBI, IPAaBHI TPYAOBOTO pPaclopsiKa,
OpaBUJI M HOPM OXpaHbl TpyJda, TpPeOOBaHMN IMPOTUBOIIOKAPHOM
0€301acHOCTH, rmapameTpoB, o0ecreunBaroIuX (bU3HIECKyIO
COXPAaHHOCTbh TEXHUYECKHUX U UHBIX CPEICTB TBOPUYECKOW OpraHU3aluu
JloIKeH yMeTh OCYHIECTBISATh KOHTPOJIb KauecTBa U 3(P(PEKTUBHOCTH
BCEX BMJIOB JIEATEIBHOCTH U MCIIOJIB30BaHMSI PECYPCOB TBOPYECKOU
OpraHM3alu

HeobOxonuMele 3HaHUS

3aKkOHOJATENbHbIE U HMHBIE HOPMAaTHUBHO-NPAaBOBbIE akThl Poccuiickoii
®enepanuy, periaMeHTHPYIOLUE MPOU3BOJACTBEHHYIO U (PUHAHCOBO-
SKOHOMUYECKYIO JeATEIIbHOCTD TBOPUYECKUX OpraHu3aluii,
METOIWYECKUE M HOPMATUBHBIE JOKYMEHTBI, 3aTParuBalOIlAE UX
JesITeTbHOCTh, 0COOEHHOCTH UX CTPYKTYPHI.

TexHomorust 00CTy)KUBaHUS 3pUTEICH

OCHOBBI MapKeTHHTa 1 KOHBIOHKTYPY PBIHKA OOJy)KUBaHHS HACEJICHUS
TBOPYECKUMH OpPraHHU3alUsIMHU

CoBpeMEHHOE COCTOSIHME U NEPCHEKTUBBI Pa3BUTHs OTCUYECTBEHHOW U
3apy0eKHOU TBOPUECKOM pabOThI

OcoOeHHOCTH  B3aMMOJICHCTBHUSI  CTPYKTYPHBIX  TOApPA3ACIICHHUM
TBOPYECKOM OpraHu3alyy, €€ MIPOU3BOACTBEHHBIX €INHHIIL

OCHOBBI MCHEIDKMEHTA U YIIPABICHUS IIEPCOHATIOM

OTHUKY JEeT0BOT0 OOIIEHHS U IPaBUjIa BEACHUS IEPErOBOPOB

OCHOBBI KOHOMHKH, OYXTaJITEPCKOTO ydeTa, aHajIu3a XO03UCTBECHHOU
ACATCIIbHOCTH.

[IpaBuiia BHyTpEeHHEr0 TPYAOBOTO paclopsika

Kpamudukanmonusie TpeOoBaHus K  paOOTHHKaM  TBOPYECKOM
OpraHM3aLIH

TapudHylo MOIUTUKY H CHCTEMY OIUIaThl TpyAda paOOTHHUKOB



Jlpyeue
Xapakmepucmuku

YUpEeXKJIEHUN KyJIbTYpbl, HICKYCCTBA U KHHEMATOrpaduu.

OCHOBBI TOKYMEHTAIIHOHHOTO 00ECTICUeHUSI.
[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3aKkOHBl M HOPMAaTUBHO-IIPAaBOBBIE  AKTHI, PETYIMPYIOIIME U
perylaMeHTHPYIOIUE TPYIOBYIO, IPOU3BOJICTBEHHO-XO35MCTBEHHYIO M
(bUHAHCOBO-?KOHOMHYECKYIO ACSITEIbHOCTh OpraHU3aluu

[Topsnok 3akit0oueHUs] U UCIONHEHUS (PUHAHCOBBIX U XO3SHCTBEHHBIX
JIOTOBOPOB.

OCHOBBI yIIpaBieHUs IPOEKTaMU

[TpaBuiia mo oxpaHe Tpyaa U MOXKApPHOH OE30MaCHOCTH.

Heo0xoaquMble 1OKYMEHTbI, NOATBEPKIAA0IIHE KBATU(PUKALMNIO:

— JIATIIIOM O BBICIHIEM MPOQecCHOHATBEHOM 00pa30BaHMH I10 MPOTPaMMeE
CHelHaIUTETa;

— CBUJIETEJIBCTBO O NEPENOATOTOBKE KaPOB;

— HaJIn4yKe KBATU(PHUKAIMOHHOTO cepTUu(rKaTa Ha COOTBETCTBHE
YPOBHIO KBaJIM(UKAIUH 7

Heo0xoaquMpble CPOKYM NMOBBILIEHUS KBaJTUpUKaANM:
MOJTBEPXKICHUE KBATM(UKAIIMOHHOTO YPOBHS HE PeKe OAHOTO pa3a B 5
JeT

JInuHbIEe KayecTBAa:
cv.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3moxHbIe MecTa padoThI:
— B TBOPYECKHUX OpraHu3aluax

Ycnosus Tpyaa:
cm.n.3.1.1.

3.16.2. TpynoBasi pyHKIMA

HaumenoBanue

PykoBOACTBO KOHLIEPTHOU
OpraHM3aluen KBaTHbIKAIIH

YpoBeHb
Kox | P/02.7 (110 lypOBEHB) 7.1

[Ipoucxoxnenue TpyaoBoi

byHKINH

Opurunain X 3anMCTBOBaHO U3 OpUTHHANA

Kopn opurnnana Per.nomep
npod.crangapTa

TpynoBbie 1ecTBUA

Onpenenstb  OOLIyH0  CTPATETHIO  JIEATEIHHOCTH  KOHIIEPTHOMN
OpraHu3aIu

BreiOupaTts MeTOABl M CpEACTBA pealu3aluud OOIIeH CTpaTeruu
NESATEILHOCTH KOHIIEPTHON OpTraHU3aIiH

PykoBOAWTH  TBOPUYECKOW, TMPOM3BOJACTBEHHOW U  (PUHAHCOBO-
AKOHOMHUYECKOU IESITEIbHOCTHIO KOHIIEPTHOM OpraHu3anuu

OpraHu3oBeiBaTh  pabOTy ¥ B3aMMOJACUCTBHE  APTUCTHUYECKOTO,
XyJI0O)KECTBEHHOTO,  YIPABJIECHYECKOTO TepcoHaTa ©  PabOTHUKOB
CTPYKTYPHBIX  IOAPA3JCJIICHUN  OpraHu3alWH,  HaNpaBiIseT  UX
NEeSATETPHOCTh HAa Pa3BUTHE M COBEPIICHCTBOBAHHUE TBOPYECKO-
MPOU3BOJICTBEHHOTO0  Mpollecca ¢ IEeNbl0  co3laHus  Hauboee
OJIarOMPUSAITHBIX YCIOBUU 11 KOJUICKTHBHOTO TBOPYECTBA C YYETOM
KOHerTHbIX XyI[O)KeCTBeHHBIX 1 COIIUAJIBHBIX 3aJ1a4.

OOecnieunBaTh  BBITIOJIHEHHWE  KOHIIEPTHOM  OpraHMW3aldeid  BceX




00s13aTeNBCTB  TIepe] 3pUTSISIMU  (CIyIIATeNsIMH), PaOOTHHKAMU
opraHusanuu, aBTOpaMu )41 HUCITOJIHUTECIIAMU HpOI/I3Be,Z[€HHI>'I,
benepanbHbIM, pETHOHATIBHBIM " MECTHBIM Oro/KeTaMH,
rocyaapCTBCHHbBIMU BH66IO,Z[)KGTHBIMI/I couaJIbHbIMHU (bOH,Z[aMI/I,
MOCTABIIMKAMH, 3aKa3UUKaAMH.

[IpuHumaer Mepbl 1O OOECIEYEHHIO KOHIEPTHOM OpraHU3aliH
KBAJIM(HUIMPOBAHHBIMU ~ KaJpaMH, pPALUOHAIBHOMY HCIOJIb30BaHHIO
paOOTHHUKOB OpraHU3aLUH, PA3BUTHIO UX MPO(ECCHOHANBHBIX 3HAHUN U
YMEHUH, CO3JaHUI0 O€30MacHbIX M OJaronpusATHBIX IS KU3HH U
3I0pOBbSI YCIOBUH TpyJa, COOJIOACHUIO TpeOOBaHUMA TPYHOBOTO
3aKOHOJIaTEJIbCTBA.

ObecneunBaTh MIOBBILIECHHUE 3P PEKTUBHOCTH TBOPUYECKO-
MIPOU3BOJCTBEHHOMN JIeATEIBbHOCTH, MIPUMEHEHHE MIPUHLIMIIA
MaTepuaibHON 3aMHTEPECOBAHHOCTH W OTBETCTBEHHOCTH KaXJOTrO
pabOTHHKA 3a TOPYYEHHOE €My JIeJI0 W PEe3yJbTaThl pabOThl BCETO
KOJUIEKTHBA, BHITUIATY 3apa0O0THOM IJIaThl B yCTAHOBJICHHBIE CPOKH.
[Ipunumarhs perieHus 1O BOMpocaM, KacarmoluMmcs (UHAHCOBO-
JKOHOMUYECKOM, TBOPYECKOM M IPOU3BOJACTBEHHOU JCATEIBHOCTH
OpraHu3alyM, HECs OTBETCTBEHHOCTh 3a IMOCIEACTBUS MPHUHUMAEMBbIX
peLIcHu.

ObecrieunBaTh COOJIIO/IEHNE 3aKOHHOCTH B JIEATEIHHOCTH OpraHu3aluu
U OCYIIECTBICHHMM €€  XO35MCTBEHHO-)KOHOMHYECKHX  CBS3EM,
UCIOJIb30BaHNE MPABOBBIX CPEACTB JUIsl (DMHAHCOBOTO YIPABICHUS U
(YHKITMOHUPOBAHMS B PHIHOYHBIX YCIOBHUSX, YKPEIIJICHHUS JOTOBOPHOMN
u (UHAHCOBON AMCUMIUIMHBI, PETYIUPOBAHUS COLHUAIBHO-TPYIOBBIX
OTHOIIEHUU.

3ammiaeT UMYLIECTBEHHBIE UHTEPECHl OpraHU3alMu B CyJe, OpraHax
rocyJapCTBEHHOM BIACTH U MECTHOTO CAMOYIIPABJICHUSI.

YTBepkaaTh CMETy pacxo/I0B Ha MOCTAHOBOUYHBIE Pa0OTHI TBOPUECKOTO
KOJIJIEKTHBA, Ha BBIITYCK MIPOTPaMM.

Ocy1ecTBIATh JEATEIbHOCTh BO B3aUMOJECUCTBUU M MOJ KOHTPOJIEM
yupeautens (peaepanbHbIX, perHOHANBHBIX, MYHUIIUIAIbHBIX OpPraHOB
BIIACTH, COOCTBEHHHUKOB U JIp.)

[IpencraBnsaTe MHTEPECHl KOHIEPTHOM OpraHU3aluyd M JEUCTBOBATH OT
€ro MMEHHU B OTHOLIEHUSX C FOCYJIAapCTBEHHBIMU OpPraHaMH, OpraHaMu
MECTHOI'O CaMOYIIpaBJICHHUS, 00LIECTBEHHBIMU u WHBIMU
opranuzauusmMu PO.

[IpumeHsATh HA TPAKTHKE JECHCTBYIOIINE 3aKOHOIATEIIbCTBO,
HOPMAaTUBHO-TIPABOBbIE JOKYMEHTBI, PETJIaMEHTHUPYIOIINE
JEATEeIIbHOCTh KOHIIEPTHBIX opranu3amnui B Poccuiickoit denepanuu

3aKIr04aTh X035HCTBEHHBIE i (PHAHCOBBIE TOTOBOPA.

Ocyl1ecTBIIATh NOCTAHOBKY 33/1a4 U PACIPEAEIATh 3a1aHUSI MEXY
MMOAYUHEHHBIMH.

Opranu3oBbIBaTh U KOOPIAUHUPOBATH PA0OTY PYKOBOIAIIETO COCTaBa U
CTPYKTYPHBIX MMOJAPA3ACIICHUN KOHIIEPTHON OpraHu3aluu
Opranu3oBbIBaTh pa3paboTKy, KOPPEKTUPOBKY U KOHTPOIb

3¢ HEKTUBHOCTH peanu3aliy KaJpoBoi, GMHAHCOBOM, MaPKETUHTOBOM
U JIp. CTpaTeruil AesTeIbHOCTH KOHLIEPTHOW OpraHu3alluu,
HaIpPaBIIEHHOW Ha yJIOBIETBOPEHHUE KYIbTYPHBIX MMOTPEOHOCTEH
HaceJIeHus

OObecnieunBaTh OpraHU3AIUIO U pacipeneacHue GUHAHCOBBIX,
TPYIOBBIX, MATEPUATIbHBIX U TEXHUYECKUX PECYPCOB KOHIIEPTHOU



OpraHu3aIu

YTBepkIaTh OI0/PKET KOHLEPTHOW OpraHu3aIiH
W31aBath pacniopsbKeHUs U IPUKA3bI

ObecrieuynBaTh CBOCBPEMEHHOE BHITIOJTHEHUE KOHIIEPTHON OpraHU3aIiH
roCyAapCTBEHHBIX 3a/IaHHM, 3aKa30B, UCIIOJHEHUE JOTOBOPOB U
COTJIALLICHU I

Ocy1ecTBiIATh TBOPYECKUN IOWUCK PEIICHHS CIOKHBIX HAy4HbIX U
WHBIX  33Ja4 [yTeM UWHTETpalid 3HAHUW W3  Pa3IUYHBIX/
MEXIUCUUIUIMHAPHBIX 001acTel 3HAHUS U BHIHOCUTH CYXACHHS Ha 0aze
HEMOJIHOW UM OTPaHUYCHHON HH(POPMAIIHH.

@®opmMHUpOBaTh HOBbIE yMEHHMsI/ METOJbl OpraHU3alliu KOHLIEPTHOIO
nena

JIeMOHCTpUPOBATh KPUTUUECKOE OCMBICIIEHHUE BOIIPOCOB, CBSI3aHHBIX CO
3HaHHEM B 00JIaCTU COBPEMEHHBIX TEXHOJIOTHI CO3JJaHus U
MPOJIBM>KEHUST KOHIEPTHBIX IIPOEKTOB

[IponaraninpoBaTh, pEeKIAMUPOBATH U MPOABUTaTh OTEYECTBEHHBIE U
Ty4iime 3apy0exHbIe KOHIIEPTHBIE MPOCKTHI

Opranu30BbIBaTh KOHIIEPTHBIC MMOKA3bI IJIs1 AKUTEJICH 00CITyKUBaeMOn
TepPUTOPUU

Opranu3oBbIBaTh IACTPOJIU KOHIIEPTHON OpraHu3alluu

OpFaHI/I3OBI>IBaTB pa60Ty 110 MOCTOSIHHOMY ITOTIOJTHCHUIO U
OOHOBJICHHUIO perepTyapa

ObecneunBaTh CBOEBPEMEHHOE COCTaBJICHUE, YTBEPXKACHHUE,
IIPEJCTAaBICHUE OTYETHON JTIOKYMEHTALUU O pe3yJbTaTax JesITeIbHOCTH
KOHLEPTHOM OpPraHu3allii 3aMHTEPECOBAHHBIM CTOPOHAM

Ha3nauaTh, nepeBOAUTh U YBOJBHATH COTPYAHHMKOB KOHLIEPTHOM
OpraHU3allK, PacpeAessATh 00S3aHHOCTH MEXIY HHUMH, ONPENEIATh
UX MOJHOMOYUS

®opmMupoBaTh IIEHHOCTU, KYJIbTYpPY, TpPYIOBYI0 MOTHUBALUIO U
WHUIIMATHBY PAOOTHUKOB KOHIIEPTHOW OpraHW3allid, COJCHCTBOBATH
TTOBBIIICHUIO WX KB (DUKAITUN.

OGGCHG‘{HB&TB IIOCTOAHHOC COBCPIICHCTBOBAHUEC ACATCIIbHOCTHU
KOHILEPTHON OpraHu3aliyd Ha OCHOBE BHEIPEHHS] HOBBIX TEXHOJIOTHN B
MMPOU3BOACTBCHHYIO U YIIPABJIICHUYCCKYIO ACATCIBHOCTD
KontpomupoBate  coOmtojieHne  paOOTHUKAMH — TPYIOBOH |
MPOU3BOACTBEHHON JIUCLUMIUIMHBI, IPAaBWJI TPYIOBOrO pacIoOpsaKa,
MpaBUJl M HOPM OXpaHbl TpyAa, TPeOOBaHW MPOTUBOIIOKAPHOU
0€30MacHOCTH, [1apaMeTpoB, obecrieynBaOmUX  (PU3HIECKYIO
COXPAaHHOCTbh TEXHUYECKHUX U UHBIX CPEJICTB KOHIIEPTHOI OpraHu3aiuu

Ocy1iecTBIATh KOHTPOJIb KauecTBa M 3(PQPEKTHBHOCTH BCEX BHUIOB
NEeSATEIbHOCTH U HCIIOJIb30BAHMS PECYPCOB KOHIIEPTHOW OpraHu3aliiu

Heobxomumbie ymMeHUs

HOH)KGH YMGTB OHpe,Zle.H}ITB OGH.IyIO CTpaTeFI/IIO NCATCIIBHOCTHU
KOHIEPTHON OpraHU3aIN1

JloJokeH yMeTh BBIOMpaThb METOJbl M CPEACTBAa pean3aluu OoOIIeH
CTPaTEruy JESITEIIBHOCTH KOHLIEPTHOM OPraHU3aLMH

JlolokeH yMeTb pPYKOBOAUTH TBOPYECKOW, MPOU3BOJICTBEHHOM U
(bHMHAHCOBO-?KOHOMUYECKOM JIEATEIbHOCTHIO KOHIIEPTHOM OpraHU3aliuu

JlomkeH yMeTh  OpraHM30BbIBaTH pabOTy W B3aUMOJICHCTBHE
apTUCTHUYECKOT0, XYAO0XKECTBEHHOr'0, YIPaBICHUYECKOTO MEpCOHaNla U
pabOTHUKOB CTPYKTYPHBIX MOJpa3AeieHUIl OpraHU3aliy, HarpaBiseT
HUX JOCATCIBHOCTbL Ha PA3BUTUC W COBCPHICHCTBOBAHHUC TBOPUYCCKO-



MPOM3BOJICTBEHHOrO0  Mpollecca ¢ IENbI0  CO3JaHus  Haubolee
6HaI‘OHpI/I$ITHBIX yCJ’IOBHI’I IJId KOJINICKTHUBHOI'O TBOp‘-IeCTBa C y‘-IeTOM
KOHKPETHBIX XYJI0)KECTBEHHBIX U COIMATBHBIX 3a/1a4.

JloikeH yMeTh 00ecreurnBaTh BHIMOJIHEHUE KOHIIEPTHOI OpraHu3anuei
BCEX 00s3aTENbCTB TEpPEN 3PUTEIAMH (CIYIIATeNIIMH), pPaOOTHHUKAMU
OpraHM3aluy, aBTOpaMM M  HUCIOJHUTENSMU  IPOU3BEACHUH,
benepanbHbIM, peruoHanbHBIM u MECTHBIM Oromxeramu,
TOCYJapCTBEHHBIMH ~ BHEOIO/KETHBIMH ~ COLIMAIBHBIMH  (DOHIaMHU,
MOCTABIIMKAMH, 3aKa3YHKaAMHU.

JloJDKeH yMeTh NpPUHUMATh MEphl MO O0ECIEeYEeHUI0 KOHLIEPTHOM
OpraHu3aly  KBaJU(QUIMPOBAHHBIMU  KaJpaMH, pPALUOHAIBHOMY
UCTOJBb30BAHUIO  PAa0OTHUKOB  OpraHU3alliM,  Pa3BUTHIO  HUX
MpoeCCHOHABHBIX 3HAHWK W YMEHHWH, CO3JaHWI0 O€30MacHbBIX H
ONarompuATHBIX JJIS )KU3HHU U 3[J0POBbS YCIOBUU TpPyJa, COOIIOACHUIO
TpeOOBaHUH TPYJOBOTO 3aKOHOIATENIbCTBA.

JloikeH yMeTh o0ecrieuynBaTh MOBbIeHHE 3()(HEKTHBHOCTH TBOPUECKO-
MPOU3BOJICTBEHHOM NeSITeNIbHOCTH, MIpUMEHEHNE MIPUHIINTIA
MaTepHabHOW 3aMHTEPECOBAHHOCTH W OTBETCTBEHHOCTH Ka)JIOTO
pabOTHHKA 3a TOPYYEHHOE €My JIeJI0 W PEe3yJbTaThl pabOThl BCETO
KOJIJICKTHBA, BHIIJIATY 3apa00THOM IJIATHl B YCTAaHOBJIEHHBIE CPOKH.
JIolokeH yMmeTh NpPUHUMATh pEHIeHHs] MO0 BOMpPOCaM, KacaroluMCs
(UHAHCOBO-?)KOHOMHYECKOW,  TBOPYECKOM M  MPOM3BOJACTBEHHOM
NeSITeIbHOCTH OpTraHW3allui, HeCs OTBETCTBEHHOCTh 3a IOCIENCTBUS
IIPUHUMAEMBIX PELICHUMN.

Jlomxen  ymeTh  obOecrnieunBaTh  COOJIIOJICHWE  3aKOHHOCTH B
NESATENBHOCTH OpraHU3allud M OCYLIECTBIEHHUU €€ XO03iHCTBEHHO-
SKOHOMMYECKUX CBSI3€H, HCIOJIb30BAaHUE MPABOBBIX CPEACTB s
(uHAHCOBOTO ympaBleHUs W (YHKIMOHUPOBAHHS B PHIHOYHBIX
YCIIOBUSX, YKpEIUICHUs] JOTOBOPHOW M ()MHAHCOBOM JIMCHUIUIMHBI,
PEryIupoBaHUs COLUANBHO-TPYAOBBIX OTHOIICHUH.

JloKeH yMeTh 3allluiiaTh UMYIIECTBEHHbIE WHTEPEChl OpraHU3alud B
CyZe, opraHax rocyJapCTBEHHOH BJIACTH U MECTHOT'O CAMOYIIPABIICHHUSL.
JlomkeH yMeThb YTBEp)KIaTh CMETy pAacXoJl0B Ha IIOCTaHOBOYHBIE
palboThI TBOPYECKOT'O KOJUIEKTHBA, Ha BBIITYCK MPOTPAMM.

JIOJDKEH yMETh OCYIIECTBIIATh JeSITeIbHOCTh BO B3aUMOJICHCTBUU U TTO]
KOHTpOJIEM yapeauTens (enepanbHBIX, peruOHANIbHBIX,
MYHUIIUTIATBHBIX OPTaHOB BJIACTH, COOCTBEHHUKOB U JP.)

JloKeH yMeTh NpPEICTaBISTh MHTEPEChl KOHUEPTHON OpraHu3aluy U
JeCTBOBaTh OT €ro MMEHH B OTHOIICHUSX C TOCYJapCTBEHHBIMH
OpraHaMy, opraHaMH MECTHOT'O CaMOYIpPAaBJIEHHUS, OOLIECTBEHHBIMU U
WHBIMU OpraHuszauusmu PO.

JloJKeH yMeTh TPUMEHSTh Ha MPAKTUKE JEHCTBYIOIIUE
3aKOHOJIATEILCTBO, HOPMAaTHBHO-TIPABOBHIE JOKYMEHTHI,
perJaMeHTHPYIOIIHE eI TEIbHOCTh KOHIIEPTHBIX OpraHu3aluii B
Poccutickoit ®enepanuu

JIoJKeH yMeTh 3aKiI04aTh X035CTBEHHbIE M (PMHAHCOBBIE JOTOBOPA.

JloyKeH yMeTh OCYLIECTBIIATh TOCTAHOBKY 3374 U paclpeaciaTh
3a/IaHusI MEXy TTOTYMHEHHBIMHU.

JloKeH yMeTh OpraHU30BBIBaTh U KOOPJAUHUPOBATH padoTy
PYKOBOJISIIIIETO COCTaBa M CTPYKTYPHBIX MOJIpa3/ieICHUN KOHLIEPTHOM
OpraHu3alu




JloKeH yMeTh OpraHu30BBIBaTh pa3paboTKy, KOPPEKTHUPOBKY U
KOHTPOJIb 3()(PEeKTUBHOCTHU peanu3annu KaapoBoi, GUHAHCOBOMH,
MApKETUHIOBOM U JIp. CTpaTEruil AeATeIbHOCTH KOHIIEPTHOM
OpraHU3aIiH, HAIPABJICHHOW Ha YIOBJIETBOPEHHE KYJIbTYPHBIX
moTpeOHOCTEN HACEICHUS

JlomkeH yMeTh 00ecrieduBaTh OPTaHU3AIMIO U paclpeielieHue
(hMHAHCOBBIX, TPYIOBBIX, MATEPUATBLHBIX U TEXHUIECKUX PECYPCOB
KOHUEPTHOM OpraHu3au

JlomkeH yMeTh YTBEpKIaTh OFO/HKET KOHIIEPTHON OpraHU3aIii

JloJKEeH yMeTh U3[1aBaTh PACIOPSKEHUS U IIPUKA3bI

JlomkeH yMeTh o0ecrieunBaTh CBOEBPEMEHHOE BBITIOJTHEHUE
KOHLIEPTHOM OpraHu3alMel rocyJapCTBEHHBIX 3aJaHUH, 3aKa30B,
UCIIOJIHEHUE IOTOBOPOB M COTJIALICHUN

HOH)KGH YMCTb OCYILICCTBIIATH TBOp‘IeCKI/II\/'I IMOUCK PCIICHHA CIIOKHBIX
HAay4YHBIX M HHBIX 3aJa4 MyTeM WHTErpaluu 3HaHUM W3 pa3IHuHbIX/
MCKIAUCHTUIIIIMHAPHBIX 06HaCT€I>'I 3HAHUA U BBIHOCUTD CYXXJICHHUA HA 63.36
HETIOJTHOW WJTM OTpaHUYCHHOW MH(POPMAIIHH.

JlomkeH ymeTb (hOpMHpOBATh HOBBIE YMEHMs/ METOJABI OpraHu3aluu
KOHIIEPTHOTO JIeTIa

JIoKeH yMeTh IEMOHCTPUPOBATh KPUTHUECKOE OCMBICTIEHHE BOIIPOCOB,
CBSI3aHHBIX CO 3HAHUEM B 00JIACTH COBPEMEHHBIX TEXHOJIOTUH CO3/IaHUs
Y IPOABUKEHUS KOHIIEPTHBIX TPOEKTOB

Jlo;KeH yMeTh NpolaraHinpoBaTh, peKIaMUpPOBaTh U IIPOJBUTATh
OTEYECTBEHHbIE U JTyUIllIHe 3apyOeKHbIe KOHIIEPTHBIE MPOEKTHI

HOH)KGH YMCTb OpTaHHU30BbIBATH KOHUCPTHBIC NPCACTABIICHUA JJI1
KUTEJCH 00CTy)KHUBAEMOU TEPPUTOPUH

JIoJKeH yMeTh OpraHU30BBIBATh T'ACTPOJIH KOHIIEPTHON OpraHu3aluu
JloJDKeH yMeTh OpraHH30BBIBATH PA0OTY IO TIOCTOSIHHOMY MOIOJTHEHUIO
1 OOHOBJICHHUIO perepTyapa

JlolxkeH ~ yMeTh  oOeclieuMBaTh  CBOCBPEMEHHOE  COCTaBIICHUE,
YTBEpIK/ICHHE, MTPECTABICHHE OTUYCTHON JTOKYMEHTAIIMU O Pe3yJbTaTax
JeSATEIbHOCTH KOHIIEPTHOH OpraHn3alny 3aHHTEPECOBAHHBIM CTOPOHAM

JloiokeH ymeTh Ha3HadaTh, MEPEBOJUTH WU YBOJIBHATH COTPYIHUKOB
KOHIIEPTHON OpTraHM3alMH, PACTIPEeNATh OOS3aHHOCTH MEXIY HHMH,
ONPEIEATh UX MOJTHOMOYUS

JlomkeHn ymeTh (OpMHpPOBaTH I[EHHOCTH, KYyJIbTYpYy, TPYAOBYIO
MOTHBAIIMI0 ¥ HMHHUIMATUBY PAaOOTHHUKOB KOHLIEPTHOM OpraHu3alui,
COJICHICTBOBATH MOBBIMICHUIO UX KBATH(PUKAIUH.

JlomkeH yMmeTb o0OecreyuBaTh IIOCTOSHHOE COBEPUICHCTBOBAHUE
NEeSATEIbHOCTH KOHIIEPTHOM OpraHU3allii Ha OCHOBE BHEJPEHUSI HOBBIX
TEXHOJIOTUI B IPOU3BOACTBEHHYIO U YIIPABIEHYECKYIO JIEATEIbHOCTh

JIoJDKeH yMeTh KOHTPOJIMPOBATh COOMIOZCHNE PaOOTHUKAMH TPYAOBOM
U INPOU3BOJCTBEHHOW IMCUUIUIMHBI, IPaBHJ TPYAOBOTO PACIOpPsIKa,
OpaBUJI M HOPM OXpaHbl TpyJa, TpeOOBaHUN MPOTHBOIMOKAPHOM
0€30macHOCTH, rapameTpoB, o0ecreunBaronux (bU3UIECKYIO
COXPAaHHOCTbh TEXHUYECKHUX U UHBIX CPEICTB KOHLIEPTHON OpraHu3alnuu
JloIKeH yMeTh OCYHIECTBIATh KOHTPOJIb KadecTBa U A(PPEKTUBHOCTH
BCEX BUJOB JAEATEIBHOCTH M MCIOJIb30BAaHUS PECYPCOB KOHLIEPTHOM
OpraHMu3alu

HeobOxonuMele 3HaHUS

3aKkOHOJATENbHbIE U HMHBIE HOPMAaTHMBHO-TIPAaBOBBIE akThl Poccuiickoii
denepanuy, periaMeHTHPYIOLME MPOU3BOJACTBEHHYIO U (PUHAHCOBO-
9KOHOMUYECKYIO JEeSATEIbHOCTh KOHILIEPTHBIX OopraHu3arui,



Jpyeue
xapakmepucmuku

METOJIMYECKUE M HOPMATUBHbIE JOKYMEHTHI, 3aTparuBaiollie uX
NeSITeNbHOCTh, OCOOEHHOCTH X CTPYKTYPHI.
TexHomorust 00CTy)KUBaHUS 3pUTEICH

OCHOBBI MapKeTHUHTa U KOHBIOHKTYPY PbIHKa OOJTYyKMBaHUS HACEICHUS
KOHLIEPTHBIMU OpraHU3alysIMU

COBpeMeHHOG COCTOSIHUC U HNCPCIICKTHUBBLI pa3BUTHUA OTCYCCTBCHHOI'O U
3apy0eKHOTO KOHIIEPTHOTO JieNa

OcoOeHHOCTH ~ B3aMMOJACUCTBUS  CTPYKTYPHBIX  TOApa3eseHHUH
KOHLEPTHON OPTaHU3ALNH, €€ IPOU3BOACTBEHHBIX €ANHHIL

OCHOBBI MEHEPKMEHTA U YIIPaBJICHUS IEPCOHATIOM
DTUKY 1e70BOro oOLIEHHS U MpaBuia BeJIEHUS TIEpEroBOpPOB

OCHOBBI PKOHOMHKH, OYXTaJITEpCKOTO ydeTa, aHajlu3a XO3sSHCTBEHHOM
JESITEIIBHOCTH.

[TpaBuiia BHyTpEHHETO TPYAOBOTO PACIOPSIKA

KBanudukammonnsie TpeOoBaHus K  pabOTHHKAM  KOHIEPTHOU
OpraHu3aIu

TapupHyt0o TMONMATHKY W CHCTEMYy OIUIaThl Tpyda pPaOOTHUKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTOrpaduu.

OCHOBBI JOKYMEHTAITMOHHOTO 00ECIICYCHHSI.

[Topsimok cocTaBiieHUs YCTaHOBICHHOM OTYETHOCTH

3aKOHbI W HOPMAaTUBHO-NIPABOBBIE  AKThI, PETYJIHPYIOLIUE U
periiaMeHTHPYIOLUE TPYAOBYIO, MPOU3BOJCTBEHHO-XO35UCTBEHHYIO U
(MHAaHCOBO-?PKOHOMUYECKYIO JIEATEIbHOCTh OPraHU3aINH

[lopsimox 3akIOYEHUST U WCIOJHEHUS! (PMHAHCOBBIX U XO3SIMCTBEHHBIX
JIOTOBOPOB.
OCHOBBI yITpaBJIeHUsI IPOCKTAMH

[TpaBuiia mo oxpaHe Tpyaa U MOKApHOH OE30MaCHOCTH.
Heo0xoaquMble TOKYMEHTbI, NOATBEPKIAA0IIHE KBATU(PUKALMIO:
cm.m.3.16.1.

Heo0xoauMble CPOKHU NMOBBILIEHUS KBaJTU(PUKaANUM:
cm.m.3.16.1.

JInyHble KauecTBa:

cm.m.3.1.1.

Heo0xogquMpble 3 THYECKHE HOPMBI:

cm.m.3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B KOHLIEPTHBIX OpTraHU3aIHsIX

YcaoBus Tpyaa:

cm.m.3.1.1.

3.16.3. TpynoBasi pyHKuMA

YpoBeHb
Haumenosanne | PYKOBOJICTBO T€aTpoM Kon | P/03.7 (moypoBeHs) 7.1
KBaJM(UKAIUN
Tpomcxoxerne TpynoBoi OpurunHain X 3arMCTBOBAHO U3 OpUTHMHAJIA
byHKINH
Kon opurunana Per.nomep

TpynoBbie 1ecTBUA

npod.cranaapra

Omnpenensith 00IIYIO CTPATETHIO NESTEIBHOCTH TeaTpa

BriOupate MeTOmbI W CpeACcTBa peanu3aiuu  oOIed CTpaTeruu




ACATCIIBHOCTH TC€AaTpa

PykoBoauTh  TBOpYECKOW, MPOU3BOJACTBEHHOH W  (PpUHAHCOBO-
HSKOHOMMYECKOM IEATENbHOCTBIO TEaTpa

Opranu3oBbiBaTh paboOTy ©  B3aUMOJCHCTBUE  APTUCTHYECKOTO,
XYIO0KECTBEHHOTO, YIPaBIEHYECKOIO0 IMepcoHaja M pabOTHUKOB
CTPYKTYPHBIX  MOApPA3ACIICHUM  OpraHu3alydy, HaIpaBIsieT UX
NEeATEIbHOCTh HAa Pa3BUTHE M COBEPIICHCTBOBAHUE TBOPYECKO-
MPOU3BOJICTBEHHOTO Ipolecca ¢ IeNbl0  COo3JaHus  Haubolee
OJIarONMpHUATHBIX YCIOBUN ISl KOJIJIEKTUBHOTO TBOPYECTBA C YYETOM
KOHKPETHBIX XYJ10°)KECTBEHHBIX U COLIMAJIBbHBIX 3a/1a4.

ObecrieunBaTh BBIMIOJIHEHUE TEAaTPOM BCEX 0O0S3aTENBbCTB MEpeN
3pUTENSIMH (CTyIIaTeNsIMU), PAOOTHUKAMHU OpPTaHHU3AINH, aBTOPaMH U
UCIOJIHUTENIIMA TIPOU3BENICHUH, (enepalbHbIM, PETHOHAIBHBIM U
MECTHBIM  OOJDKETaMH,  TOCYIapCTBEHHBIMH  BHEOIOKETHBIMU
COLIMaJIbHBIMU (DOHAAMHU, TOCTABUIMKAMU, 3aKa3UUKAMH.

[TpuHuMaeT Mepbl MO OOECIEUYEHUIO Tearpa KBATU()UIUPOBAHHBIMU
KaJpaMy, pallMOHAJIbHOMY HCIOJIb30BaHUIO paOOTHUKOB OpraHU3aIUH,
pPa3sBUTHIO MX TNPO(PECCHOHANBHBIX 3HAHWM W YMEHMH, CO3JaHHIO
0e30macHbIX M ONAarOmpUATHBIX A KU3HM M 3/10pOBbSl YCIOBUH
TpyAa, COOJIOJICHNUIO TPEOOBAHUH TPYJOBOTO 3aKOHOIATEIILCTRA.
ObecneunBaTh MTOBBIIICHHE a3 exTuBHOCTH TBOPYECKO-
IIPOU3BOJICTBEHHOU NESITEIbHOCTH, IPUMEHEHNE IpUHLIKIIA
MaTEpHUAIbHOU 3aMHTEPECOBAHHOCTH M OTBETCTBEHHOCTH Ka)I0TO
paOOTHHKA 3a TOPYYEHHOE €My JEJ0 M Pe3ysbTaThl pabdOThl BCETO
KOJIJIEKTHBA, BBIIJIATY 3apa00THOM IJIaThl B YCTAHOBJIEHHBIE CPOKH.

[IpuHuMaTh pemieHuss MO BOMpPOCaM, KacaromuMmcs (pUHAHCOBO-
SKOHOMHUYECKOM, TBOPYECKOM W TMPOMU3BOJCTBEHHOW JAEATEIbHOCTH
OpFaHI/I3aI_II/II/I, HECs OTBCTCTBCHHOCTH 3a ITOCJIICACTBHUA HpI/IHI/IMaeMI:IX
pELICHHUIA.

Oo6ecrieuynBaer coOuroienue 3aKOHHOCTH B IEeATEILHOCTH
opraHu3anvi "W OCYIICCTBJICHUU e€ XO03sA1CTBEHHO-?)KOHOMHYECKHUX
CBSI3€H, WHCIIOJNIb30BAHME TPABOBBIX CPEACTB Uil (PUHAHCOBOTO
yhnpaBieHuss ¥ (QYHKIIMOHUPOBAHHS B  PBHIHOYHBIX  YCJIOBHUSX,
YKpETUICHUS JIOTOBOPHOM u (buHaHCOBOI JACIIUTIIUHBI,
pPEryJIMPOBAaHUSL COUUAIBHO-TPYAOBBIX OTHOLLICHH.

3amuiaeT UMyIIeCTBEHHBIE HHTEPECHl OpraHu3aliy B CyJe, OpraHax
FOC}/,Z[apCTBeHHOI\/'I BJIACTHU U MCCTHOT'O CaMOYIIPAaBJICHUA.

YTBepkIaTh CMETY pacxXolOoB HA  IOCTAHOBOYHBIC  PaOOTHI
TBOPUYECKOTO KOJJIEKTHBA, Ha BBITYCK MPOTPaMM.

OcCymIecTBIATh AEATEIFHOCTh BO B3aUMOJCHCTBUU U IO/ KOHTPOJIEM
yupenutenss  (penepanbHbIX, PErHMOHANBHBIX,  MYHUIIUIAIBHBIX
OpraHOB BJIACTH, COOCTBEHHHKOB U JP.)

Hpe,Z[CTaBJ'DITL HHTCPCChI TCaTpa H I[eﬁCTBOBaTB OT €ro MMCHHU B
OTHOIIEHUSAX C TOCYIapCTBEHHBIMU OpraHaMH, OpraHaMHU MECTHOTO
CaMOYHpaBJIeHI/IH, OGH_IGCTBGHHBIMI/I 1 MHBIMHU OpFaHI/IBaHH}IMI/I Pq)
[IpumensATh HA TPAKTHKE JECHCTBYIOIINE 3aKOHOIATEIIbCTBO,
HOpMaTI/IBHO-HpaBOBbIe I[OKyMeHTbI, peFHaMeHTHPYIOH_II/Ie
JEATEIIbHOCTh T€aTpaIbHbIX opraHu3anuii B Poccuiickoii denepanyn

3akioyaTh X039iCTBEHHbIE U (PMHAHCOBBIE IOTOBOPA.
Ocy1ecTBIATh IOCTAHOBKY 3a7ad U paclpeiensaTh 3aJaHHs MEXKIY
MIOAYMHEHHBIMH.

OpraHu3oBbIBaTh U KOOPAMHUPOBATH paOOTY PYKOBOJISILETO COCTaBa U




CTPYKTYPHBIX TIOJIpa3iesieHul Tearpa

OpraHu3oBbIBaTh Pa3paboTKy, KOPPEKTUPOBKY M KOHTPOIIb

3¢ PEeKTUBHOCTH peann3aIiiu KaJpoBoi, PMHAHCOBOW, MAPKETHHTOBOM
U Jp. CTPATETuil 1eATEIbHOCTH TeaTpa, HallpaBICHHON Ha
YIOBJIETBOPEHUE KYJIbTYPHBIX TOTPEOHOCTEHN HaceIeHUs

ObecnieunBaTh OpPraHU3ALMIO U pacrpeaeeHne GUHAHCOBBIX,
TPYIOBBIX, MaTEPHAIBHBIX U TEXHUYECKUX PECYPCOB TeaTpa

YTBepxnaTh OI0HKET TeaTpa
W31aBaTh pacnopspKeHHs M TPHUKA3bI

ObecrieynBaTh CBOEBPEMEHHOE BHITIOTHEHUE T€ATPOM
roCy/1apCTBEHHBIX 33/IaHUM, 3aKa30B, UCIIOJIHEHUE I0TOBOPOB U
COTJIALLICHU I

OC}’H.IGCTBJ'DITB TBOp‘IeCKI/II\/'I IMOUCK PCHICHUA CJIOKHBIX HAYYHBIX H
MHBIX 3a7ad IMyTeM MHTErpaldd 3HAHUM U3  pa3iHyuHBIX/
MCKIAUCHTUIIIIMHAPHBIX 06HaCT€I>'I 3HAHUSA W BBIHOCUTL CYKACHHUS Ha
0a3e HEMOJHOW WJIM OTPaHNYCHHOU HH(OpMAITUH.

®opMupOBaTh HOBBIE yYMEHHS/ METOJbl OpraHM3alUd TeaTPaJIbHOTro
aena

JleMOHCTpUpPOBATh KPUTUUECKOE OCMBICIIEHHUE BOIIPOCOB, CBSI3aHHBIX
CO 3HAaHHMEM B 00JIaCTH COBPEMEHHBIX TEXHOJIOTHI CO3/TaHus 1
MPOABHUIKCHUS TCATPAJIbHBIX IIPOCKTOB

[IponaraninpoBath, peKJIaMUPOBATh U MIPOJBUTATh OTEUECTBEHHBIE U
Ty4ime 3apy0exHbIe TeaTpaTbHbIC TPOSKTHI

Opranu30BBIBaTH T€ATPATBHBIC TTOKA3BI JUIS )KUTEIEH 00CTy)KMBAaEMOM
TepPUTOPUU

OpraHu3oBbIBaTh racTpOJId TeaTpa

OpFaHI/I3OBI>IBaTB pa60Ty 10 MOCTOSIHHOMY ITOTIOJTHCHUIO N
OOHOBJICHHUIO perepTyapa

OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTaBJIEHHE,  YTBEpXKICHHE,
IIPEICTABICHUE  OTYETHOM  JOKyMEHTaMM O  pe3yjbpTaTax
JESTEIIbHOCTH T€aTPa 3aMHTEPECOBAHHBIM CTOPOHAM

Hasnauath, mepeBOAWTh ¥  YBONBHATH COTPYJHUKOB TeaTpa,
pacipenenaTh  OOS3aHHOCTH  MEXKIY HHMH, ONPEACNATh X
IMOJIHOMOYHS

®dopmMupoBaTh IICHHOCTH, KYJIBTYPY, TPYIOBYIO MOTHBAIUIO |
WHUIMATHBY pPaOOTHHUKOB TeaTrpa, COJCHCTBOBATH IOBHIIMICHUIO WX
KBaTM(UKAITIH.

OGGCHG‘{HB&TB IIOCTOAHHOC COBCPIHICHCTBOBAHUC ACATCIIbHOCTHU
TeaTpa Ha  OCHOBE  BHEAPEHUS  HOBBIX  TEXHOJOTHH B
MMPOU3BOACTBCHHYIO U YIIPABJIICHUYCCKYIO ACATCIbHOCTD
KontpomupoBate  coOmogeHue  paOOTHHKaAMH  TPYJOBOM U
MIPOU3BOJACTBEHHON JUCLUIUIMHBI, IPaBUI TPYAOBOIO PpACIOPAIKA,
MpaBUJl W HOPM OXpaHbl Tpy[a, TpeOOBaHWUN MPOTHUBOIIOKAPHON
0e30macHOCTH,  MapaMeTpoB,  OOECMEYMBAIOUMX  (UZNUECKYIO
COXPAaHHOCTh TEXHUYECKHUX U UHBIX CPEJICTB TeaTpa

Ocy1iecTBIATh KOHTPOJIb KadecTBa U 3()(EKTHBHOCTH BCEX BHUIOB
JESTEIIbHOCTH U UCIIOJIb30BaHUs PECYPCOB TeaTpa

Heobxomumbie ymeHUS

JIOJDKEH yMeThb ONpeneNsaTh OOIIYI0 CTPATErHio e TeIbHOCTH TeaTpa
JloJokeH yMeTb BbIOMpaTh METOABI M CPEICTBA peau3allii oOIIei
CTpATEruu AesATEIbHOCTH TeaTpa

JlolokeH yMeTb pPYKOBOAUTH TBOPYECKOW, MPOU3BOIACTBEHHON U




(b1HAaHCOBO-?PKOHOMUYECKOM IEATEIbHOCTHIO TeaTpa

JIO)DKeH yMeTb  OpraHM30BBIBaTH pabOTy M B3aMMOJACHCTBHE
apTUCTUYECKOTr0, XYI0)KECTBEHHOI'O, YMPAaBIEHUYECKOrOo MEepcoHala
pabOTHHUKOB CTPYKTYPHBIX MOApA3JeNCHUI OpraHu3aluy, HallpaBiseT
UX JIeATENbHOCTh Ha pa3BUTHE U COBEPIICHCTBOBAHUE TBOPYECKO-
MPOU3BOJICTBEHHOTO Ipolecca C IeNbl0  Cco3JaHus — Haubolee
OJIarONpHUATHBIX YCJIOBUN ISl KOJIJIEKTUBHOTO TBOPYECTBA C YUYETOM
KOHKPETHBIX XYyJI0KECTBEHHBIX M COLIMAIBHBIX 33/1a4.

JlomkeHn  yMmeTb  oOecrieynBaTh  BBIIOJIHEHHWE  TEaTpoM  BCEX
0053aTeNbCTB  Tepel] 3pUTEIsIMH  (CITyIlaTeNlsiMu), paboOTHUKaMU
OpraHM3aly, aBTOpaMH U  HUCIOJHUTENISAMU  IPOU3BEACHUIA,
dbenepanbHBIM,  PETHOHAIBHBIM M MECTHBIM  OIO/DKEeTaMu,
roCy/lapCTBEHHbIMU  BHEOIOJKETHBIMU  COLMAIBHBIMU  (hOoHAAMH,
MOCTABIIMKAMH, 3aKa3UYNKaAMH.

JlomkeH yMeTb NpUHMMAaeT Mephl 1O O0OecleyeHHIo TeaTpa
KBaJM(HUIMPOBAHHBIMU KaJpaMH, PAIMOHAIBHOMY HCIOJIb30BaHUIO
pabOTHUKOB OpraHU3alMH, PA3BUTHIO X MPOo(eccHOHANbHBIX 3HAHUM
U YMEHUH, CO3JaHHIO O€30MacHbIX W OJIATONPUATHBIX IS KU3HH H
3I0POBBSl YCIIOBHM Tpynda, COONIOACHUIO TpeOOBaHUN TPYIOBOTO
3aKOHOJIATEIbCTBA.

Jlomken  ymeTh  oOecrieuynBaTh  MOBBIIIEHHE 3P (HEKTUBHOCTH
TBOPYECKO-TIPOU3BOJICTBEHHOM EATEIbHOCTH, IPUMEHEHNE MTPUHILINTIA
MaTepUaIbHOW 3aMHTEPECOBAHHOCTH M OTBETCTBEHHOCTH Ka)JI0TO
paOOTHHKA 3a TOPYYEHHOE €My JEJ0 M Pe3ysbTaThl pabdOThl BCETO
KOJUJIEKTHBA, BBITUIATYy 3apa0O0THOI IJIaThl B yCTAHOBJICHHBIE CPOKH.

JlojbkeH yMeTb INPUHUMATh PELIEHUs 110 BOIPOCAaM, KacCaroIMMCS
(hMHAHCOBO-DKOHOMHUYECKOH, TBOPYECKOW W  MPOHU3BOACTBEHHOMN
ACATCIIbBHOCTH OpraHu3allui, HECA OTBCTCTBCHHOCTL 3a IMOCICACTBUMA
MPUHUMAEMBbIX PEIICHUN.

JlomkeHn ymerb oOecredywBaTh  COONIOJIEHUE  3aKOHHOCTH B
JESTeTbHOCTH OpTaHU3allMM W OCYIIECTBICHUU €€ XO3SHCTBEHHO-
SKOHOMHYECKUX CBS3€H, HCIOIB30BAHUE MPABOBBIX CPEIACTB IS
(¢buHAHCOBOTO YyIpaBieHUS © (DYHKIIMOHUPOBAHUS B PHIHOYHBIX
YCIIOBUSX, YKPEIJICHHUS JOTOBOPHOW H ()MHAHCOBOW TUCIUILIMHBI,
PEryIUpOBaHUS CONUATBHO-TPYAOBBIX OTHOIICHUH.

JloykeH yMeThb 3aluuiaTh UMYIIECTBEHHbIE HHTEPECh OpraHu3alud B
Cyne, OpraHax  TOCYJapCTBEHHOW  BJIacTH U MECTHOTO
CaMOYTIPaBIICHUS.

JlomkeH yMeTb YTBEpXkKAaTh CMETY pPacXoJOB Ha IOCTAaHOBOYHbBIC
paboThl TBOPUYECKOTO KOJIJIEKTUBA, HAa BBIITYCK MPOTPaMM.

JlomkeH yMeTb OCYIIECTBISATH ACSATENbHOCTh BO B3aUMOJEHCTBUHM U
noa  KOHTpoiieM  yupenutens ((enepanbHbIX, pPErHOHANBHBIX,
MYHHIIMITAIEHBIX OPTAHOB BJIACTH, COOCTBEHHUKOB H JIP. )

JloykeH yMeTh IIPEACTABIATh HHTEPECHI T€aTpa U JAEUCTBOBATh OT €TI0
MMEHHM B OTHOIIECHUSIX C TOCYIapCTBEHHBIMU OpraHaMu, OpraHaMu
MECTHOI'O CaMOYTIPaBJICHHUS, 001IeCTBEHHBIMU " WHBIMU
opranu3auusmu PO.

JloJKeH yMeTh IPUMEHSITh Ha MPAKTUKE JEHCTBYIOIIUE
3aKOHO/IaTE€NbCTBO, HOPMATUBHO-IIPABOBLIE IOKYMEHTHI,
perilaMeHTHPYIOIUE AeSTEIbHOCTh TEATPAJIbHBIX OPraHU3aluil B
Poccutickoit ®enepanuu




JIoJKeH yMeTh 3aKiII04aTh X03siCTBEHHbIE M (PMHAHCOBBIE JOTOBOPA.

HOH)KGH YMCThb OCYHICCTBJIATH IOCTAHOBKY 3aaa4 U paClpCACIATh
3aaHuA MCXKAY MOAYMHCHHBIMU.

JIOJDKEH yMeTh OpraHu30BbIBaTh M KOOPAMHUPOBATH paboTy
PYKOBOJISIILIETO COCTAaBAa M CTPYKTYPHBIX MOJpa3IeICHUN TeaTpa

JloKeH yMeTh OpraHu30BbIBaTh pa3paboTKy, KOPPEKTHUPOBKY U
KOHTPOJIb 3()(PEeKTUBHOCTHU peanu3anuu KaapoBoi, GUHAHCOBOMH,
MAapKETUHIOBOM U JIp. CTpaTEruil AeATeIbHOCTH TeaTpa, HalpaBJICHHOU
Ha Y/IOBJIETBOPEHHE KYJIbTYPHBIX MOTPEOHOCTEH HACEIECHUS

JlomkeH ymMeTh obecriedyuBaTh OPraHU3alliIo U pacrpeiesieHue
(MHAHCOBBIX, TPYIOBBIX, MATEPHATLHBIX U TEXHUUECKUX PECYPCOB
TeaTpa

JIOJDKEH yMeTh yTBEpKIaTh OIOKET TeaTpa
JIoJKeH yMeTh U3/1aBaTh PacloOPsHKEHUS U TPUKA3bI

JloikeH ymMeTh 00ecrieyuBaTh CBOCBPEMEHHOE BBITIOJTHEHUE TEATPOM
rOCyIapCTBEHHBIX 3aJaHUMH, 3aKa30B, HCIIOJIHEHUE TI0TOBOPOB U
COIJIAILICHU I

JIOJKEH yMeTh OCYIIECTBIIATh TBOPUECKHUN MOMCK PEUICHMS CIOKHBIX
HAyYHBIX W MHBIX 3a/1a4 MyTeM WHTETPalud 3HAHUWA U3 Pa3InYHbIX/
MEXIUCIUIIMHAPHBIX O0JIaCTe 3HAHUS M BBIHOCUTH CYXJEHHUS Ha
0a3e HEMOJIHOM UM OTpaHUYCHHOU HH(pOpMAaLIUK.

JlomkeH ymeTb (OpMHUPOBATh HOBBIE YMEHMs/ METOJbl OpraHU3allU
TeaTpaJbHOIO Jeia

JIoJKeH yMETh IEMOHCTPUPOBATh KPUTUYECKOE OCMBICIICHUE
BOIIPOCOB, CBA3aHHBIX CO 3HAHUEM B 00JIACTH COBPEMEHHBIX
TEXHOJIOTMH CO3aHUs U MPOJABUKEHUS T€aTPAIbHBIX IIPOCKTOB
Jlo;KeH yMeTh IIpOoINaraHAnpoBaTh, PEKIAMHPOBATh U ITPOJBUTATH
OTEYECTBEHHBIC U JIYUIIHE 3apyOeKHbIE TeaTPaIbHBIC MPOCKTHI
JIOJKEH yMETh OpraHU30BBIBATH T€ATPAIBHBIC ITPEICTABICHUS IS
KHUTEJIEeH 00CITy)KUBAEMON TEPPUTOPHH

JloJKEeH yMeTh OpraHUu30BBIBATh FaCTPOJIU TeaTpa

JIOJDKEH yMeTh OpraHUu30BBIBaTh pabOTy 1O MOCTOSHHOMY
MIOTIOJIHEHHIO ¥ OOHOBJICHHIO penepTyapa

JlomkeHn yMmeTb o0ecredynBaTh CBOEBPEMEHHOE  COCTAaBJICHHE,
YTBEp)KACHHE,  MPEACTAaBICHHE  OTYETHOM  JOKYMEHTalluu O
pe3yibTaTax IeATeIbHOCTH TeaTpa 3aMHTEPECOBAHHBIM CTOPOHAM
JlomkeH ymMeTh Ha3zHayaTh, MEPEBOJIUTH U YBOJBHATH COTPYIHUKOB
TeaTpa, pacrpeneisaTh OO0S3aHHOCTH MEXKIYy HHMH, OINPEACNATh X
MTOJIHOMOYHS

JlomkeHn yMmeTb (OpMHpPOBaTh LEHHOCTH, KYJIbTYPY, TPYIOBYIO
MOTHBAIlMI0 W WHHUIMATUBY paOOTHUKOB TeaTpa, COACHCTBOBATH
MOBBIIIECHUIO UX KBATU(DUKAIIH.

JlolokeH yMeTh oOecneunBaTh IOCTOSIHHOE COBEPIICHCTBOBAHHE
NEeSTeIbHOCTH TeaTpa Ha OCHOBE BHEAPEHHUS HOBBIX TEXHOJOTHH B
IIPOU3BOJICTBEHHYIO U YIIPABIEHYECKYIO JESITENIBHOCTD

JloKeH yMeTb KOHTPOJIMPOBATh COOI0ICHIE paOOTHUKAMU TPYAOBOM
U IPOU3BOJCTBEHHOW IMCUUIUIMHBI, NPABUJ TPYIOBOrO pPacHOpsIKa,
MpaBUJl W HOPM OXpaHbl Tpy[a, TpeOOBaHWN MPOTHUBOIIOKAPHOU
0e30macHOCTH,  MapamMeTpoB,  OOECMEYMBAIOUMX  (UZNUECKYIO
COXPAaHHOCTh TEXHUYECKHX U UHBIX CPEJICTB TeaTpa

JIOJDKEH yMETh OCYIIECTBIISATh KOHTPOJb KauecTBa U 3PPEKTUBHOCTH




BCCX BUJOB ACATCIILHOCTH U UCIIOJIB30BaHUA PECYPCOB TC€ATpa

HeobOxonuMble 3HaHUS

3aKkOoHOJATENbHbIE U MHbIE HOPMAaTHUBHO-IIPaBOBBIE aKThl Poccuiickoit
denepanyy, periiaMeHTUPYIOIIME MPOU3BOJCTBEHHYIO U (DMHAHCOBO-
SKOHOMUYECKYIO NEeATEIbHOCTD TeaTpaJbHOIO HCKYCCTBA,
METOIUYECKUE M  HOPMATUBHBIE JOKYMEHTBI, 3aTparuBarollue
NeSITeNbHOCTh  TEaTPaJbHBIX  OpraHu3aluid, OCOOEHHOCTH  UX

CTPYKTYPBHIL.

Texnonorus o0cmyXxuBaHus 3pUTEICH

OCHOBbl MapKeTMHIa ¥ KOHBIOHKTYPY pbIHKa OOIYyKMBaHUS
HACEJIEHUs TeaTpajIbHbIMU OpraHU3aLUsIMU

CoBpeMEHHOE COCTOSTHUE U NIEPCIIEKTUBBI PA3BUTUS OTCYECTBEHHOTO U
3apy0eKHOTo Tearpa

OcoOEHHOCTH  B3aMMOJICHCTBHUSI  CTPYKTYPHBIX  IMOJpa3eicHUI
TeaTpaJIbHOM OpraHu3aluy, €€ MPoru3BOICTBEHHBIX €INHUIL

OCHOBBI MCHEIDKMEHTA U YIIPABICHUS IIEPCOHATIOM

OTHUKY JEeT0BOT0 OOIIEHHS U TPaBUjIa BEJACHUS IEPETOBOPOB

OCHOBBI SKOHOMHKH, OyXTaaTEepCKOTO y4yeTa, aHaJIn3a XO3sIMCTBEHHOM
ACATCIIbHOCTH.

[IpaBuiia BHyTpEeHHEr0 TPYAOBOTO paclopsika

KBanudukanmonusle TpeboBaHUS K paOOTHUKAaM  TeaTpabHOM
OpraHH3aLIH

Tapudnylo MOIMTUKY M CHCTEMYy OIUIaThl Tpylna paOOTHUKOB
YUpEeXKJIEHUN KyJIbTYpbl, HICKYCCTBA U KHHEMATOrpaduu.

OCHOBBI TOKYMEHTAIIMOHHOTO 00CCTICUCHHS.

[Topsinok cocTaBieHus yCTaHOBICHHOM OTYETHOCTH

3aKOHbI M  HOPMAaTHBHO-NIPABOBBIE  aKThl, pEryJupYyOIIHEe U
periiaMeHTHPYIOIUE TPYAOBYIO, MPOU3BOJICTBEHHO-X03UCTBEHHYIO U
(UHAaHCOBO-?PKOHOMUYECKYIO JIEATEIbHOCTh OPraHU3aI|H

HOpH[[OK 3aKJIFOUCHUSA U UCITIOJITHCHUA q)HHaHCOBBIX n XOBHﬁCTBeHHBIX
JIOTOBOPOB.

OCHOBBI yIIpaBJI€HHsI IPOEKTAMH
[TpaBuna mo oxpane Tpyaa u MokapHOH OE30MaCHOCTH.

Jpyeue
xapakmepucmuku

Heo0xoanMpble JOKYMEHTBI, NOATBEPKAAONINE KBATH(PUKANNIO:
cm.mr.3.16.1.

Heo0xonmMble cpOKH NMOBbIIIECHNS KBATHQUKAIINN:
cm.n.3.16.1.

JInuHbIe KayecTBAa:
cm.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
— B T€aTPAJIbHBIX OpraHU3aLMsIX

Ycaosus Tpyaa:
cmn.3.1.1.

3.16.4. TpynoBasi pyHKIUSA

HanmenoBanue PyKOBO JICTBO IUPKOM Kox | P/04.7 (IoTypOBEHB) 7.2

YpoBeHb

KBaTU(pUKALNU

IIpoucxoxnenue TpynoBoi
dbyHKIUH

Opurunan X | 3aMMCTBOBAHO M3 OPHUTHHANA




Kon opurunana Per.nHomep
npod¢.cranaapra

TpynoBsie neficTBUA

OmnpenensTh 0OLIYI0 CTPATETHIO AEATEILHOCTH IIUPKA

BriOupate MeTOAB M CpEACTBA peadu3aluy OOIIeH CTpaTeruu
JESTEIILHOCTH IUPKa

PykoBoauTh TBOpYECKOW, TMPOU3BOJICTBEHHOW U  (PUHAHCOBO-
YKOHOMHUYECKOU NIEeATETHHOCTHIO IUPKA

OpranuzoBbiBaTh padOTy U B3aUMOJEHUCTBHE apPTHUCTHUYECKOTO,
XYJI0’)KECTBEHHOT0, YIPABICHUYECKOTO TepcoHala W pPabOTHUKOB
CTPYKTYpPHBIX TOJpa3/ieieHUl oOpraHu3aliy, HampaBiIseT uX
NEeSTEIbHOCTh Ha pPa3BUTHE W COBEPIICHCTBOBAHHUE TBOPUYECKO-
MPOU3BOJCTBEHHOIO0 IIpollecca € LeNbl0 CO3/aHusd HauboJee
OJIarONpUATHBIX YCIOBUH TSI KOJUIEKTUBHOTO TBOPYECTBA C YUETOM
KOHKPETHBIX XYy/I0’KECTBEHHBIX U COLMATIbHBIX 3a/1a4.

OO0ecrieunBaTh BBITIOJHEHUE ITUPKOM BCEX O00SM3aTENBCTB TEpe]]
3puTensaMU (CITyIIaTenssMu), paOOTHUKaAMH OpTaHHW3allid, aBTOPaMU
U MCTIOJIHUTEISIMH TIPOU3BEICHUH, (ellepalbHbIM, PETHOHAIBHBIM U
MECTHBIM  OIO/DKETaMH, TOCYJAapCTBEHHBIMH  BHEOIOKETHBIMU
COMaJIbHBIMHA (bOH,Z[aMI/I, IIOCTaBIIMKaMH, 3aKa34YUKaMU.

[IprHUMaeT Mepsl MO 00eCHeUeHUI0 MUPKa KBATH(PUIIMPOBAHHBIMHU
KaJapamy, paLrOHAIBHOMY HCIIOJIb30BAHUIO pabOTHUKOB
OpraHu3aIliy, Pa3BUTHIO UX MPO(ECCHOHAIBHBIX 3HAHUN U YMEHHIA,
CO3JaHHNIO 6630HaCHBIX n 6HaI‘OHpI/I}ITHBIX AT )KU3HU U 300POBbA

YCIOBHH  Tpyna, coOmoeHni0  TpeOOBaHUK  TPYAOBOTO
3aKOHOATEIHCTRA.

O6ecneynBaTh MOBBIIICHNUE s dexTuBHOCTH TBOPYECKO-
HpOHSBOHCTBeHHOﬁ ACATCIIBbHOCTH, MMPUMCHCHUC ImpuHIUIIa

MaTepuaibHOW 3aMHTEPECOBAHHOCTH W OTBETCTBEHHOCTH Ka)KJOTO
paboTHHKA 32 TIOPYYEHHOE €My JeJI0 U Pe3ysIbTaThl paboThl BCETO
KOJUJIEKTHBA, BBITIATy 3apa00THOI MJIaThl B yCTAHOBJICHHBIE CPOKHU.

[Ipunumath pemieHus MO BOIpocam, Kacaromumcs (UHAHCOBO-
DKOHOMUYECKOHM, TBOPUYECKOW M IPOU3BOJACTBEHHOM IECATEIBHOCTH
OpraHu3aIuiy, Hecs OTBETCTBEHHOCTh 32 MOCIEICTBUS
IIPUHUMAEMBIX PELICHUMN.

OOecrieunBaer  COOMIONEHME  3aKOHHOCTH B JIE€ATEIILHOCTH
OpraHM3alMi U OCYILECTBICHUM €€ XO035AHCTBEHHO-IKOHOMMUYECKUX
CBsI3€M, MKCIONb30BaHUE TPABOBBIX CPEACTB s (PUHAHCOBOTO
yrnpaBieHUs W (QYHKIMOHUPOBAHUS B PBIHOYHBIX YCJIOBHSX,
VKpEeIJIeHUusT  JOTOBOPHOM W (PUHAHCOBOM  JIUCIMIUIMHEI,
pPEryJaupoBaHus COLMATBHO-TPYIOBBIX OTHOILICHUMN.

3amuiiaer MMYIIECTBEHHbIE HWHTEPEChl OpraHu3alud B CYIE,
OopraHax rocyJi1apCTBEHHON BJIACTHU U MECTHOTO CaMOYIIPABIICHUS.
YTBepkIaTh CMETy pAacxXoJOB Ha IOCTAaHOBOYHbBIE PabOTHI
TBOPYECKOT0 KOJUIEKTUBA, HA BBIMTYCK MPOrPaMM.

OcCy1ecTBISTh 1eATENbHOCTh BO B3aUMOACHCTBUU U MO/ KOHTPOJIEM
yupeautenss  (penepalibHBIX, PETHOHAIBHBIX, MYHHIIMITATBLHBIX
OpraHOB BJIACTH, COOCTBEHHUKOB U JIp.)

HpeI[CTaBH}ITB HHTCPCChI LIUPKA H HeﬁCTBOBaTB OT €0 UMCHU B
OTHOIIICHUSX C TOCYAapCTBEHHBIMH OpraHaMu, OpTaHaMH MECTHOTO
CaMOpraBHGHH}I, O6H.I€CTB€HHBIMI/I W UHBIMHU OpI‘aHI/I3aI_II/I$IMI/I PCD
[IpuMeHsATh Ha TPaKTUKE JEHCTBYIONIME 3aKOHOIaTEIbCTRO,



HOPMAaTUBHO-IIPaBOBBIE JOKYMEHTBI, PEIVIAMEHTUPYIOINE
JeATEIbHOCTh HUPKOBBIX opranusanuil B Pocculickon @enepanuu
3akiTrouaTh X035HUCTBEHHbBIC U (DMHAHCOBBIE JOTOBOPA.

Ocy1ecTBIATh IOCTAHOBKY 33Ja4 U PACIPEAEIATh 3aJaHUs MEKIY
MOJAYMHEHHBIMU.

OpraHu30BbIBaTh U KOOPIUHUPOBATH PAOOTy PYKOBOISILETO
COCTaBa U CTPYKTYPHBIX NOJIPA3ACICHUN [IUPKA

Opranu3oBbIBaTh pa3paboTKy, KOPPEKTUPOBKY M KOHTPOJIb

3 PEeKTUBHOCTH peanu3anuu KaapoBOi, PMHAHCOBOM,
MapKETUHI'OBOM U JIp. CTPATEruil AeSATENbHOCTH LIUPKA,
HaAIpPaBJIEHHOM Ha yJOBJIETBOPEHUE KYJIbTYPHBIX MOTpeOHOCTEN
HaceJIeHUs

OOGecneunBaTh OpraHu3aIvio U pacnpeneieHne GUHAHCOBBIX,
TPYAOBBIX, MAaTEPUAIIBHBIX U TEXHUYECKUX PECYPCOB LIUPKA
YTBepxaaTh OI0KET IIHpKa

W3naBaTh pacnopspKeHus: U MPUKa3bl

ObecneunBaTh CBOEBPEMEHHOE BBHIITOJTHEHHE IIUPKOM
rOCYapCTBEHHBIX 3a/IJaHNH, 3aKa30B, HCIIOJHEHHUE IOTOBOPOB U
COTJIAIICHUI

OcymecTBIATh TBOPYECKUN TOMCK PEMICHHS CIOKHBIX HAYYHBIX H
UHBIX 3aJa4 MyTeM MHTerpallMd 3HAaHUM W3  pa3In4HbIX/
MEXINCIMIUTMHAPHBIX 00J1acTel 3HaHUS M BBIHOCUTH CY)KJCHHS Ha
0a3e HEeNOJIHON MM OTPaHMYCHHOM HH(OpPMAIIHH.

@®opMHupoBaTH HOBBIE YMEHHS/ METOABI OPTaHM3ALUH IIUPKOBOTO
nena

JIeMOHCTPHPOBATh KPUTHIECKOE OCMBICIIEHHE BOIIPOCOB, CBA3aHHBIX
CO 3HaHUEM B 00JIACTH COBPEMEHHBIX TEXHOJIOTHI CO31aHuUs U
IPOJIBM)KEHHS IIMPKOBBIX MPOrpaMM

[IponarannnpoBathb, peKIaMUpOBaTh U IPOJBUTATh OTEUECTBEHHBIE
U JIy4llne 3apyOexHble HIUPKOBBIE IPOrPaMMBbl

OpraHu30BBIBaTh IUPKOBBIC MTPEACTABICHHS JJIsl )KUTEIEH
00CITy’)KUBaeMON TEPPUTOPUH
OpraHu30BBIBaTh FACTPOIIU LIUPKA

Opranu3oBbIBaTh padoTy MO MOCTOSHHOMY TOMIOJTHEHHIO U
OOHOBJICHHMIO LIUPKOBBIX IPOTrpaMM

ObecnieunBaTh ~ CBOCBPEMEHHOE  COCTABJICHUE,  YTBEPXKICHHE,
NpE/CTaBICHUEe  OTYETHOW  JOKYMEHTallMM O  pe3yJibTaTax
JESATENIbHOCTH LIMPKA 3aMHTEPECOBAaHHBIM CTOPOHAM

Ha3nayath, mepeBOOUT, U YBOJBHATH COTPYIHUKOB LIHPKa,
pactipeneniaTtb OOS3aHHOCTH MEXIy HHMH, ONpPEACHITh UX
MOJTHOMOYHSI

dopMHUpoOBaTh IEHHOCTH, KYIbTYPY, TPYAOBYIO MOTHUBALUIO H
WHUIIMATHBY PaOOTHUKOB ITUPKa, COACHCTBOBATH IMOBBIMICHUIO WX
KB (DUKAIIHH.

OO0ecrieunBaTh IMOCTOSSHHOE COBEPIICHCTBOBAHUE JEATCIIBHOCTH
IIUpKa HAa  OCHOBE  BHEJAPCHHUS  HOBBIX  TEXHOJOTHH B
MIPOU3BOJICTBEHHYIO U YIIPABICHUECKYIO JACSITCILHOCTD

KonTpompoBate  coOmtoieHHe  paOOTHHKAMU — TPYIOBOM |
IPOM3BOJICTBEHHON IMCUMIUIMHBL, MPaBHJ TPYAOBOTO PACIHOpPsIKa,
MpaBUJ M HOPM OXpaHbl Tpyda, TPEeOOBAaHWUU MPOTHUBOMOKAPHOMN
0€30IIaCHOCTH,  TapaMeTpoB, O0ECIEYMBAIOIUX  (UZNIECKYIO



COXPAHHOCTH TEXHUYCCKHUX U UHBIX CPEACTB [IUPKaA

OcymiecTBIATh KOHTPOJb KauecTBa M 3()(HEKTUBHOCTH BCEX BUIOB
JESITEIIBHOCTH M UCIIOJIb30BAaHUS PECYPCOB LIMPKa

Heobxomumbie ymeHUS

JloKeH yMeThb onpeensTh O0IIyI0 CTPATErHio eI TEIbHOCTH LUpKa
JlomkeH yMmeTb BbIOMpaTh METOJABI U CPEJCTBA peanu3aluu oOIei
CTPATCTUH ACATCIBHOCTU TUPKaA

JlomkeH yMeThb PYKOBOIUTH TBOPYECKOW, MPOU3BOJCTBEHHOM U
(HUHAHCOBO-2KOHOMUYECKOU EATEIBHOCTHIO IIUPKA

JlolokeH yMeTh OpraHM30BBIBaTH pabOTy H  B3aMMOJICHCTBHE
apPTUCTUYECKOTO0, XY0KECTBEHHOTO, YIIPABJICHUECKOT0 NIEPCOHANA U
pabOTHUKOB CTPYKTYpPHBIX  TOJpa3zesieHuit OpraHu3aIuiy,
HAIMpasJIEICT UX ACATCIIBHOCTH HA PA3BUTUC W COBCPHICHCTBOBAHUC
TBOPYECKO-TIPOM3BOJICTBEHHOTO Tpollecca C LEeNbl0  CO3JaHUs
HanOosee OJaronpHUsATHBIX YCIOBUN JUI KOJJIEKTUBHOT'O TBOPYECTBA
C YYETOM KOHKPETHBIX Xy/I0’KECTBEHHBIX U COLMAIbHBIX 3a/1a4.

JloxkeH yMeTb oOecrneuuBaTh  BBIIOJIHEHHE IIUPKOM  BCEX
0053aTeNIbCTB  TIepe/l 3pUTENsIMHU  (CIIyIIaTeNnsiMu), paOOTHUKaMHU
OpraHM3aly, aBTOPaMU M  HCIOJIHUTEIAMHM  IPOU3BEICHUM,
(denepanbHbBIM,  PETHOHAIBHBIM M MECTHBIM  OHOJKETaMu,
rOCYJapCTBEHHBIMH BHEOIO/PKETHBIMH ~ COIMAIBHBIMU  (DOHJAMH,
IIOCTABIMKAMH, 3aKa3YHKaMH.

JlomkeH yMmeTh NpPUHHMAaeT Mepbl MO O00ECleYeHHIo IupKa
KBTM(DUIIMPOBAHHBIMU KaJIpaMH, PAIlHOHATHHOMY HCIOJIb30BAHUIO
pabOTHUKOB OpTaHM3aIlM{, Pa3BUTHIO WX MPOPECCHOHATBHBIX
3HAHWA W YMEHUH, CO3/IaHUI0 0€30MacHBIX U OJIATONPHUATHBIX IS
KU3HU ¥ 3JI0pPOBbSl yCIOBUW Tpyna, COOJIONCHHUIO TPEOOBaHMI
TPYZOBOTO 3aKOHOATEIHCTBA.

Jomken yMmerp oOecrieunBaTh MOBBIIICHUE 3(PGEKTUBHOCTH
TBOPYECKO-TIPOU3BOACTBEHHON NeSTeNbHOCTH, MPUMEHEHUE
MPUHILINIIA MaTePUAIbHOM 3aMHTEPECOBAHHOCTH U OTBETCTBEHHOCTH
Ka)KI0ro paboTHUKA 32 MOPYUYEHHOE eMY JENI0 U PE3YNIbTaThl paOOTHI
BCEro KOJUJIEKTHBA, BBIIJIATy 3apabOTHON IJIaThl B YCTAHOBIIEHHBIE
CPOKH.

JlomkeH yMeTh NpPUHHMMATh PEIICHHsS IO BOMPOCAM, KacaloUIMMCS
(pMHAHCOBO-PKOHOMHUYECKOH, TBOPYECKOH U MPOU3BOICTBEHHOM
NEeSTeNIbHOCTH OpraHU3alliK, HECS OTBETCTBEHHOCTD 3a MOCIIEICTBHS
IIPUHUMAEMBIX PELICHUMN.

Jomken ymeTh oOecneyrBaTh COONIIOJCHHUE 3aKOHHOCTH B
NESTENIbHOCTH OPTraHU3alldd U OCYIIECTBICHHH €€ XO3sIIICTBEHHO-
SKOHOMHMYECKUX CBSI3€H, HCIOJb30BaHUE MPABOBBIX CPEACTB IS
¢buHAHCOBOTO ympaBieHUS W (DYHKIUOHHPOBAHUS B PBIHOYHBIX
YCIIOBUSX, YKpPEIUJICHHUs] JOTOBOPHOW M (DMHAHCOBOW AMCUMILIMHBI,
PETYIHPOBAHUS COIUATBHO-TPYIOBBIX OTHOIICHUH.

JlomkeH yMeTh 3alluiiaTh UMYIECTBEHHbIE HHTEPECH OpraHU3alluu
B Cyle, OpraHax TOCyJapCTBEHHOHW BJIACTU M  MECTHOTO
caMOyIpaBJICHUSI.

JoikeH yMmMeTh yTBEpKAaThb CMETY PAacXOJ0B Ha MOCTAaHOBOYHBIE
pabOThI TBOPUYECKOTO KOJIJIEKTUBA, HAa BBIITYCK MPOTPaMM.

JloiKeH yMeTh OCYIIECTBISATh JIEATEbHOCTh BO B3aMMOJICUCTBUU U
noJx KOHTpojeMm yupenutens ((enepanbHbIX, pPETHOHAIBHBIX,
MYHHIIUIIATLHBIX OPTaHOB BJIACTH, COOCTBEHHHKOB H JIp.)




JloikeH yMeTh NMpeAcTaBiIsATh MHTEPECHl LUPKA M JEUCTBOBATb OT
€r0 HUMEHM B OTHOIIEHUSAX C TOCYAapCTBEHHBIMM OpraHamy,
OpraHaMHM MECTHOTO CaMOYIpaBJieHUS, OOLIECTBEHHBIMU U HWHBIMH
opranuzanusmMu PO.

JlomkeH yMeTh NIPUMEHSTh Ha IPAKTUKE JEUCTBYIOLINE
3aKOHOJATEIbCTBO, HOPMAaTUBHO-TIPABOBBIE JOKYMEHTHI,
perIaMEeHTUPYIOLIUE AEATEIbHOCTh [IUPKOBBIX OpraHU3aliil B
Poccuiickoit denepanuu

JlomkeH yMeThb 3aKiloyaTh XO3SIMICTBEHHbIE U (UHAHCOBbBIE
JI0TOBOpA.

JloikeH yMeTh OCYIIECTBIIATh TOCTAHOBKY 3371a4 U paclpeaeisaTh
3a/laHusl MEXy TOJYNHEHHBIMHU.

JlomkeH yMeTh OpraHu30BbIBaTh U KOOPAUHUPOBATH paboTy
PYKOBOJSIIIETO COCTaBa M CTPYKTYPHBIX MTOAPA3IEICHUN IUPKa
JlomkeH yMeTh OpraHu30BbIBaTh pa3paboTKy, KOPPEKTHUPOBKY U
KOHTPOJIb 3()(hEeKTUBHOCTHU pean3aluu KaJpoBoil, ((HHAHCOBOI,
MAapKETUHTOBOM U JIp. CTPATETHil AEATEIbHOCTH LIUPKA,
HalpaBJICHHOW Ha Y/IOBJIETBOPEHHE KYIbTYPHBIX MOTPEOHOCTEN
HaceJIeHus

JlomkeH ymeTb o0ecrieyuBaTh OPraHU3alKIo U paclpeieieHne
(UHAHCOBBIX, TPYAOBBIX, MATEPUATLHBIX U TEXHUUECKUX PECYPCOB
UpKa

JloKkeH yMeTh yTBEpKIaTh OOKET LupKa

JlomkeH yMeTh U3/1aBaTh PaclopsLKEHUsS U IPUKa3bl

JlomkeH ymeTb o0ecrieyuBaTh CBOCBPEMEHHOE BBITIOJTHEHUE [IUPKOM
rOCyJapCTBEHHBIX 3a/IaHHM, 3aKa30B, HCIIOJHEHUE JOTOBOPOB U
COTJIAIICHUI

JlomkeH yMeThb OCYLIECTBJISITh TBOPYECKHH TMOWCK PEHICHUS
CIIOKHBIX HAy4YHBIX UM MHBIX 3a7ad IyTE€M HHTETrpally 3HAHUN U3
Pa3IUYHBIX/ MEXAUCUUIUIMHAPHBIX OONacTell 3HAHUS M BBIHOCHUTH
CyXJleHUs Ha 6a3e HEeNMOJHON MM OTPaHUYCHHOHN HH(OpMAIIHH.
JlomxeHn ymeTh pOpMHpPOBATH HOBBIE YMEHUS/ METO/BI OpraHU3aluU
LIUPKOBOTO JI€NIa

JloikeH yMeTh JEMOHCTPUPOBATh KPUTUYECKOE OCMBICIIEHUE
BOIIPOCOB, CBSA3aHHBIX CO 3HAHUEM B 00JIACTH COBPEMEHHBIX
TEXHOJIOTHI CO3/IaHMS U MPOABUKEHUS IUPKOBBIX POIPaMM

JlomkeH yMeTh ponarasiupoBaTh, peKIaMUpOBaTh U IIPOJBUTATh
OTEUYECTBEHHbIE U JIyUllINe 3apyOe’KHbIe IUPKOBBIE TPOrPAMMBI

JloKeH yMeTh OpraHU30BbIBaTh IUPKOBBIC IPEICTABICHUS IS
XKHUTEJeH 00CITy)KHBaeMOW TEPPUTOPUH

JloikeH yMeTb OpraHn30BbIBaTh paObOTY MO OCTOSHHOMY
MOTIOJIHEHHUIO U OOHOBJICHUIO ITUPKOBBIX MPOrPaMM

JloxkeH yMeTb o0OecrednBaTh CBOEBPEMEHHOE COCTABIICHHE,
YTBEPKICHHUE, IPEIACTABICHUE OTYETHOM  JOKYMEHTalUd O
pe3yJIbTaTax JesTENbHOCTH LIMPKA 3aMHTEPECOBAHHBIM CTOPOHAM

JlomkeH yMeTb Ha3HadaTbh, MEPEBOAUTH U YBOJBHATH COTPYAHHUKOB
UpPKa, paclpeiensiTh O0S3aHHOCTH MEXIy HUMH, ONpPEIeNsITh UX
MIOJIHOMOYHS

JlomxeHn ymeTb (QOpMHUpPOBATH LEHHOCTH, KYIbTYPY, TPYIOBYIO
MOTHBAIIMI0 ¥ WHHUIIMATUBY Pa0OTHUKOB IMPKA, COJCHCTBOBATH
MOBBIIICHUIO UX KBAIU(DUKAIIIH.

I[OJDKGH YMCTb oOecreynBaTh MOCTOSHHOE COBCPUICHCTBOBAHUC



NEeSITEIbHOCTH IMPKAa Ha OCHOBE BHEAPCHHS HOBBIX TEXHOJIOTHH B
IMPOU3BOACTBCHHYIO U YIIPABJIICHYCCKYIO ACATCIIbHOCTD

JlolokeH yMeTh KOHTPOJIMPOBATh  COOJIOJIeHHE PabOTHUKAMHU
TPYIOBOM M INPOU3BOACTBEHHOW IUCLHUILIUHBI, MPABUI TPYZOBOIO
pacropsiika, TpaBHJI W HOPM OXpaHbl Tpyda, TpeOOBaHMIA
MPOTUBOMOXKAPHOH 0€30MacHOCTH, MapaMeTPOB, OOECIIEUUBAIOIIUX
(U3NIECKYIO0 COXPAHHOCTh TEXHUYECKUX W UHBIX CPEICTB ITUPKA

Heo0OxomuMble 3HaHUS

Jlpyeue
Xapakmepucmuku

JlolokeH  yMmMeTb  OCYIIECTBIIATH ~ KOHTPOJb  KadecTBa U
3¢ (EeKTUBHOCTH BCEX BHUAOB JEATEIBHOCTH U HCIOJIb30BAHUSA
pecypcoB LIUpKa

3aKOHOAATENbHBIE W HMHBIE  HOPMATHBHO-IIPABOBBIC  AKTHI
Poccniickoit @enepanny, periiaMeHTUPYIOLUE IIPOU3BOICTBEHHYIO
U (PMHAHCOBO-3KOHOMUYECKYIO I€ATEIBHOCTh IUPKOBOI'O HCKYCCTBA,
METOAWYECKUE U HOPMATUBHBIE JOKYMEHTBI, 3aTPardBaroIlKe
NESITEeIbHOCTh  LMPKOBBIX  OpraHu3aluid, OCOOEHHOCTHM  HX

CTPYKTYPEL
TexHomorust 00CITyKUBaHUS 3PUTEICH

OCHOBBI MapKeTHHIa W KOHBIOHKTYPY pPBIHKAa OOJYKUBaHUS
HAaCeJICHUs LIUPKOBBIMU OpraHU3alusaIMu

COBpeMeHHOG COCTOSIHUC U IICPCICKTUBLI PA3BUTHA OTCYCCTBCHHOT'O
1 3apyOeKHOTO ITUPKa

3HaTh OCOOCHHOCTH B3aUMOJICHCTBUSL CTPYKTYPHBIX MOJpa3IeICHHIA
IUPKOBOM OpraHu3aluu, €€ MpOU3BOICTBEHHbBIX €IUHUII

OCHOBBI MEHEIKMEHTA U YIIPABJIEHUS IIEPCOHATIOM
3HaTh ITUKY JIETOBOT0O OOLICHHS U MTpaBUJIa BEJICHUS TIEPErOBOPOB

OCHOBEI SKOHOMHMKH, OyXTaJITepCKOTO ydera, aHaan3a
XO03AHCTBEHHOU IEITEILHOCTH.

[TpaBuiia BHyTpEHHETO TPYIOBOTO pactnopsiKa

Kpamudukanuonnsie TpeOOBaHUS K  pabOOTHUKAM  ITUPKOBOM
OpraHM3aLuH

TapudpHyl0o HOTUTUKY M CHUCTEMY OIUIaThl TpyAa paOOTHUKOB
YUpEXKJIEHUHN KYJIbTYpbl, UCKYCCTBA M KHHEMATOTrpaduu.

OCHOBBI JOKYMEHTAIIMOHHOTO 00eCTIeueHUsI.
[Topsimok cocTaBieHus YyCTaHOBJIEHHON OTYETHOCTH

3aKOHBl ¥ HOPMAaTUBHO-TIPABOBBIE AaKThl, PETYIHUPYIOLIUE U
pPErNIAMEHTUPYIOLE TPYIOBYIO, IPONU3BOACTBEHHO-X03AMCTBEHHYIO
1 (MHAHCOBO-3KOHOMHUYECKYIO ESTEIbHOCTh OPTaHU3aAINH
[Topsimox  3akitoueHUST W UCHOJHEHUS  (UHAHCOBBIX U
XO3SIMCTBEHHBIX JIOTOBOPOB.

OCHOBBI yIipaBJI€HUs IPOEKTAMHU

[IpaBuna o oxpane Tpyaa 1 Mo>kapHoii 0€30MacHOCTH.
Heo0xoaumple 10KYMEHTbI, NOATBEPKIAI0NIAE KBATU(PUKAINIO:
— JIUTUJIOM O BBICIIEM NMPO(eCcCHOHATBHOM 00pa30BaHUU 110
MPOrpaMMe MarucTpaTyphbl;

— CBUJIETEIBCTBA O MEPENOArOTOBKE KaJpOB;

— HaJIM4Ke KBaTU(OUKAITMOHHOTO cepTU(HKaTa Ha COOTBETCTBUE
YPOBHIO KBaJU(UKAIIH 7

Heo0xoaumplie CPOKHM MOBBIIIEHUS KBATU(PUKALMH:
MOJTBEPKICHUE KBATU(UKAIIMOHHOTO YPOBHS HE PEXKE OJHOTO pasa
B 3 roxma

JInuHbIe KayecTBa:
cm..3.1.1.




3.16.5. TpynoBasi pyHKuMs

Heo0xoaumple 3THYECKHE HOPMBI:
cmn.3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B IUPKOBBIX OPTaHU3ALUAX
YcaoBus Tpyaa:

cmn.3.1.1.

YpoBeHb
Haumenosanne | PYKOBOJCTBO KMHOCTYIUEH Koz | P/05.7 (mopypoBeHs) 72
KBaTU(pUKALNU
Tpoucxoxcerne Tpynosoi Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA
byHKIUH
Kon opurunana Per.nHomep

TpynoBbie 1ecTBUA

npod.cranaapra

OnpenensTh 00IYI0 CTPATETHIO IEATENBHOCTH KHHOCTYIUN

BriOupars MeTOmBI W CpeACTBa peanu3alii OO0IIel CcTpaTeruu
NESATSIILHOCTH KUHOCTYIUN

PykoBoauTh TBOpPYECKOH, MPOU3BOJACTBEHHOW U  (hPUHAHCOBO-
SKOHOMMYECKOH NEATEIbHOCTBIO KHHOCTYIUU

Opranu3oBbiBaTh paboTy W B3aUMOJCHCTBHE aAPTUCTHYECKOTO,
XyJI0KECTBEHHOTO, YIPAaBICHYECKOT0 TMepcoHania U pPabOTHHUKOB
CTPYKTYPHBIX IIOApA3JCICHUNM KHHOCTYAMM, HAIpaBIATb UX
NeATeTLHOCTh Ha pa3BUTHE W COBEPIICHCTBOBAHHE TBOPYECKO-
MPOU3BOJCTBEHHOTO TIpollecca ¢ IMEeNbl0 CO3/IaHus Haubojee
0JIAarONPHATHBIX YCIOBUH JJIsI KOJUIGKTUBHOTO TBOPYECTBA C YUETOM
KOHerTHBIX Xy,Z[O)KGCTBGHHBIX 1 COIIMAJIBHBIX 3a1a4
Opranu30BbIBaTh BBHIIIOTHEHUE PAaOOT MO MPOU3BOACTBY (PMIHBMOB B
yCTaHOBHeHHble CpOKI/I 148 JINMMUTBI CMGTHO-(bHHaHCOBBIX
aCCUTHOBaHMI

OO0ecrieunBaTh BHITIOJHEHNE KHHOCTYIUEH BCEX 00SI3aTENIbCTB MEPeT
3puTeNsIMU (CITyIIaTensMu), paOOTHUKAMH OpTaHHW3allid, aBTOPaMU
U HUCIIOJHUTCIIAAMU, (bel[epaHBHBIM, peruoHajibHbIM MW MCCTHBIM
OIO/KETaMH, TOCYIapCTBEHHBIMH BHEOIOKETHBIMU COIUAIbHBIMU
q)OH,Z[aMI/I, IIOCTaBIIMKaAMH, 3aKa34YNKaMU.

O6ecneynBaTh MOBBIIICHHUE s dexTuBHOCTH TBOPYECKO-
HpOH3BO,Z[CTBeHHOI>'I ACATCIIbHOCTH, MMPUMCHCHUC ImpuHIUIIa
MaTepHaJbHONH 3aMHTEPECOBAHHOCTH W OTBETCTBEHHOCTH KaXKIOTO
paboTHUKA 332 TIOPYUYEHHOE €My JENI0 M Pe3yJbTaThl PabOThl BCETO
KOJIJICKTHBA, BBIIIJIATY 3apa00THOMH IJIaThl B YCTAHOBIICHHBIE CPOKH.

[Ipunumath pemieHus MO BOIpocam, Kacaromumcs (UHAHCOBO-
HDKOHOMUYECKOM, TBOPUYECKOW M IPOU3BOJACTBEHHOM IECATEIBHOCTH
KMHOCTYANH, HECS OTBETCTBEHHOCTH 3a MOCIJIEACTBUS TPUHUMAEMBIX
peLIeHu I

OOecrieynBaTh  COOMIOEHHE  3aKOHHOCTH B JIEATEJIBHOCTH
KHHOCTYAUU U OCYIIECTBICHUU €€ XO3SHCTBEHHO-DKOHOMHYECKUX
CBsI3€H, MHCIONb30BaHUE TPABOBBIX CPEACTB s (PUHAHCOBOTO
yrpaBieHUs ¥ (QYHKIMOHUPOBAHUS B PBIHOYHBIX  YCJIOBHSX,
VKpEeIyIeHUusT  JOTOBOPHOM W (PMHAHCOBOM  JIUCIMIUIMHEI,
pPEryJaupoBaHus COLMATBHO-TPYIOBBIX OTHOILICHUMN.

3amuIaTh UMyIIECTBEHHBIE HHTEPECHl KHHOCTYUH B CYZE, OpraHax
rOCYJapCTBEHHOM BIACTH M MECTHOTO CAMOYIIPaBJICHUS




OcCymiecTBIATh AeSITeIbHOCTh BO B3aUMOICHCTBHH U TI0]] KOHTPOJIEM
yupenutenss ((enepasbHbIX, PETHOHAIBHBIX, MYHUIUIIAIbHBIX
OpraHOB BJIACTH, COOCTBEHHUKOB U JIp.)

HpeﬂCTaBH}ITB HHTCPCChl KHWHOCTYAUH U I[eﬁCTBOBaTB OT €0 UMCHHU
B OTHONIICHUSX C TOCYAapCTBEHHBIMH OpraHaMH, OpraHaMH
MCECTHOI'O CaMOYHpaBJIeHI/IH, O6H_I€CTBGHHI>IMI/I n HNHBIMHA
opranuzanusimMu PO.

[IpuMeHATH, Ha MPAKTUKE JEHCTBYIOLIUE 3aKOHOIATEIbCTBO,
HOPMAaTUBHO-IIPABOBbIE JJOKYMEHTBI, PETJIAMEHTUPYIOLIUE
JeATEIbHOCTD I1aHeTapueB B Poccuiickoit deneparuu.
3akiTrouaTh X035HCTBEHHBIC U (DMHAHCOBBIE JOTOBOPA.

Ocy1ecTBIATh IOCTAHOBKY 33Ja4 U PACIPEAEIATD 3aJaHUs MEKIY
MOJAYMHEHHBIMU.

OpraHu3oBbIBaTh U KOOPIUHUPOBATH PaOOTy PYKOBOISILETO
COCTaBa M CTPYKTYPHBIX NOAPA3IEIECHUNA KUHOCTYANN

[TopyuaTs BefieHHE OTAEIbHBIX HAMPABICHUH 1EATEIbHOCTH
KUHOCTYJUH JIPYTUM JTOJDKHOCTHBIM JIUIIAM — 3aMECTUTEISIM
JTUPEKTOpa, PYKOBOAUTENSAM (DUIIHATIOB, TIaBHBIM CIEIIHAINCTaM,
pyKOBOIUTENSAM (QYHKIMOHAIBHBIX MOJIpa3AeeHUH.

OpraHu30BBIBaTh Pa3paboOTKy, KOPPEKTHPOBKY M KOHTPOJIb
3¢ (HEKTUBHOCTH peanu3alii KaapoBoid, GPHHAHCOBOH,
MapKETUHTOBOU U JIp. CTPATETHH eTEITbHOCTH KHHOCTY/INH.

ObecneunBaTh OpraHU3alMIO U pacupeaencHre (GUHAHCOBBIX,
TPYJIOBBIX, MATEPHATBHBIX U TEXHUYECKUX PECYPCOB KMHOCTYIHH.

YTBepxnaTh 010 KET KHHOCTY U

O6GecneynBaTh CBOEBPEMEHHOE BHITIOJIHEHHE KHHOCTYIUEH
I‘OCYI[apCTBeHHBIX Bal[aHHfl, 3aKa30B, UCIIOJIHCHUC I[OFOBOpOB 148
COTJIalIeHUH.

[IpoBoaUTH TEOPETUYECKUE U TPAKTUKO-OPUEHTUPOBAHHbIE
UCCIICI0BaHMSI

OCYH.IGCTBII}ITB TBOp‘-IGCKI/Iﬁ IOUCK PCHICHUSA CJIOKHBIX HAYYHBIX U
WHBIX 3aJa4 MyTeM HHTErpallMd 3HAaHUA W3  Pa3InYHbIX/
MCKIUCHUIITIMHAPHBIX O6HaCTeﬁ 3HAaHUSA W BBIHOCUTH CYKICHHA Ha
0a3e HEMOJTHOW UJTM OTPAaHUYCHHOW MH(POPMAIIUH.

OO0ecneunBaTh  CBOCBPEMEHHOE  COCTaBJICHHWE,  YTBEP)KICHHE,
MPECTAaBICHUE  OTYETHOM  JIOKYMEHTalMM O  pe3yjbTarax
NCATCIIBHOCTU KI/IHOCTyI[I/II/I 3aI/IHT€p€COBaHHI>IM CTOpOHaM
ObecneunBaTh CBOCBPEMEHHOE  BBIIIOJIHCHUE  KUHOCTYAUEH
FOCYyIapCTBEHHBIX 3aJaHUM, 3aKa30B, HCIOJHEHUE JOTOBOPOB H
COTJIAIIICHUH.

Hasnauatb, mepeBOUTh W YBOJIBHATH COTPYIHHKOB KHHOCTYIIHH,
pacnpeﬂenﬂTL O6H3aHHOCTI/I MG)K,Z[y HHUMU, OHpGI[eJISITI: nux
ITOJTHOMOYHS.

dopMHUpOBaTh IEHHOCTH, KYIbTYPY, TPYAOBYIO MOTHUBALMIO H
WHUIUATHBY paOOTHUKOB KHHOCTY/IHH, COACHCTBOBATH TOBBIIIICHHIO
WX KBATH(QUKAIIH.

OO0ecrieunBaTh IMOCTOSSHHOE COBEPIICHCTBOBAHUE JEATCIIBHOCTH
IJIaHETapWsi Ha OCHOBE BHEJIPCHUS HOBBIX TEXHOJIOTHH B
MIPOU3BOJICTBEHHYIO U YIIPABICHYCCKYIO NEATCIIEHOCTh KHHOCTYIUN

KontponmupoBare  cobmiogeHne  paOOTHUKaMU  TPYIOBOH U
HPOU3BOACTBEHHON JMCIUTITNHEI, HpaBUII BHYTPEHHETO
pacropsaka, MpaBUJI W HOPM OXpaHbl Tpyda, TpeOOBaHMIA



POTHBOIIOKAPHOW O€30IMacHOCTH, 3aKOHOJATElIbCTBA 00 OXpaHe
OKpY’KalolIel cpesibl, MapaMeTpoB, 00ECIeUNBAIOMINX (PU3NIECKYIO
COXPaHHOCTh TEXHHUYECKHX M MHBIX CPEJICTB KHHOCTYIHH

OcymiecTBIATh KOHTPOJb KauecTBa M 3()(HEKTUBHOCTH BCEX BUIOB
JeATEIbHOCTH U MCIOJIb30BAHNS PECYPCOB KHHOCTYIUU

HeobOxomumbie ymeHUS

I[O.H)KGH YMCTb OHNpCACIATH O6H_Iy10 CTPAaTCruro  JCATCIbHOCTU
KHHOCTYAUN

Jlo;okeH yMmeTh BBIOMpATh METOBI U CPEACTBA pealln3aluu oOmiei
CTPAaTETUU AeATEIbHOCTH KUHOCTY NN

JlomkeH yMeTb PYKOBOAUTH TBOPYECKOW, IPOU3BOJCTBEHHOM U
(UHAHCOBO-?KOHOMUYECKON EATENIbHOCThIO KHHOCTYAUU

JlolokeH yMeTh OpraHM30BBIBaTH pPabOTy W B3auMoOJIEHCTBHE
apTUCTUYECKOT0, XyI0’KECTBEHHOTO, YIIPABJICHYECKOT0 NIEPCOHANIA U
paboTHUKOB CTPYKTYPHBIX MIOAPA3ACIICHUN KUHOCTY[IUH,
HAIPABIATh UX JEATENBHOCTh HA Pa3BUTHE M COBEPIICHCTBOBAHME
TBOPYECKO-IIPOM3BOACTBEHHOIO IIpOLlECCa C LENbI  CO3JaHUs
HanOoJiee OJaronpUsATHBIX YCIOBUMN Ul KOJUIEKTUBHOI'O TBOPYECTBA
C YY4ETOM KOHKPETHBIX XyI0KECTBEHHBIX U COLIMAIIBHBIX 3a1a4
JlokeH  yMeTb  OpraHM30BbIBaTh  BBIIIOJHEHHE paboT 1o
IOPOU3BOJCTBY (UIBMOB B YCTAaHOBJICHHBIC CPOKH U JIMMHUTHI
CMETHO-()MHAHCOBBIX ACCUTHOBaHUH

JlomkeHn yMeTh oOecrneuyuBaTh BBIIOJIHEHUE KHHOCTYJIUEH Bcex
0053aTeNIbCTB  TIepel 3pUTENSIMHU  (CIIyIIaTeNnsiMu), paOOTHUKaMHU
OpraHM3aly, aBTOpaMH U  HCIOJHUTEISAIMH, (eaepanbHbIM,
pPETMOHATBHBIM M MECTHBIM  OIO/DKETaMM, TOCYJapCTBEHHBIMH
BHEOIO/DKETHBIMH ~ COLMANBbHBIMU  (OHIAMHU,  MOCTaBUIMKaMHU,
3aKa3YMKaMHU.

Jomken yMmerp oOecrieunBaTh MOBBIIICHHE 3(PGHEKTUBHOCTH
TBOPUYECKO-TIPOU3BOICTBEHHON NESITENbHOCTH, IPUMEHEHNE
MPUHILINIIA MaTePUAIbHOM 3aMHTEPECOBAHHOCTH U OTBETCTBEHHOCTH
KaXJ10ro pabOTHHKA 3a MOPYYCHHOE MY JIEJI0 M Pe3yabTaThl paboThI
BCEro KOJUJIEKTHBA, BBIIJIATy 3apabOTHON IJIaThl B YCTAHOBIIEHHBIE
CPOKH.

JlomkeH yMeTh NpPUHHMMATh PEIICHHsS IO BOMPOCAaM, KacaroUIMMCs
(pMHAHCOBO-PKOHOMHUYECKOH, TBOPYECKOH U MPOU3BOICTBEHHOM
NEeSTENIbHOCTH KUHOCTYAMM, HECS OTBETCTBEHHOCTH 3a IOCIIEICTBUS
IIPUHUMAEMBIX PELICHUI

Jomken ymeTh oOecneywBaTh COOJIIOJCHUE 3aKOHHOCTH B
JEATENIBHOCTH KUHOCTYJIUU M OCYIIECTBIECHUU €€ XO3sIICTBEHHO-
SKOHOMMYECKUX CBSI3€H, HCIOJIb30BaHUE MPABOBBIX CPEACTB IS
¢buHAHCOBOTO ympaBieHUs W (DYHKIUOHHPOBAHUS B PBIHOYHBIX
YCIIOBUSIX, YKpEIUJICHHUs] JOTOBOPHOW M (DMHAHCOBOW AMCUMILIMHBI,
perylIMpoOBaHMs COUUAIBHO-TPYIOBBIX OTHOIIEHUH.

JlomkeH yMeTh 3aliilaTh UMYIIECTBEHHbIE HHTEPECHl KMHOCTYIUHU
B Cyle, oOpraHax TIOCyJapCTBEHHOM BJIaCTU M  MECTHOIO
caMOYyIIpaBJIEHUs

JloikeH yMeTh OCYIIECTBISATh JIEATEIbHOCTh BO B3aMMOJICUCTBUU U
noJx KOHTpojeMm yupenutens ((enepanbHbIX, pPETHOHAIBHBIX,
MYHHIIUTIATLHBIX OPTaHOB BJIACTH, COOCTBEHHHKOB H JIp. )

JlomkeH ymMeTh IpeCTaBIsITh HHTEPEChl KHHOCTYIUH U IeHCTBOBATh
OT €ro HMMEHHM B OTHOIIECHUSIX C TOCYJAapCTBEHHBIMU OpTaHAMH,
OpraHaMHM MECTHOTO CaMOYIpaBJieHHUS, OOLIECTBEHHBIMU U WHBIMH




opranuzanusimMu PO.

JloJDKeH yMeTh IPUMEHSATD Ha IIPAKTUKE NEUCTBYIOIINE
3aKOHOJAATEIbCTBO, HOPMAaTUBHO-IIPABOBBIE JOKYMEHTHI,
perIaMEeHTUPYIOLIKE AeATEIbHOCTD IUIAHETapueB B Poccuiickon
denepanuu.

JlolokeH  yMeTh  3aKiiloyaTh — XO3SIMCTBEHHBbIE M (DMHAHCOBBIC
JI0TOBOpA.

I[O.H)KGH YMCTb OCYHICCTBJIATH TOCTAHOBKY 3a/la4 U paCpCACIATh
3agaHus MCXKIOY MOAYNHCHHBIMH.

JlokeH yMeTh OpraHU30BBIBATh M KOOPAMHUPOBATH paboTy
PYKOBOJISIIIIETO COCTaBa M CTPYKTYPHBIX MOIPA3IEICHUI
KHHOCTYAUU

JlomkeH yMeTh opy4arh BeJICHHE OTACIbHBIX HaNPaBICHUN
ACATCIIBHOCTH KUHOCTYAUU JPYT'UM NOJDKHOCTHBIM JIMIIAM —
3aMECTHUTENISIM AUPEKTOPA, PYKOBOIUTEISIM (DHUITHAIIOB, TTIABHBIM
CHeLHAINCTaM, PYKOBOJUTEISAM (PYHKIIMOHAIBHBIX MOAPA3/IeICHHA.
JlomKeH yMeTh OpraHu30BbIBaTh pa3paboTKy, KOPPEKTHPOBKY H
KOHTPOJIb 3)PEKTUBHOCTH pean3alui KaJapoBoi, GUHAHCOBOM,
MapKETUHTOBOMW U JIp. CTPATETHH EeATEITbHOCTH KHHOCTY/INH.

JlomxeH ymeTh oOecrieuynBaTh OPraHU3alMIo U pacrpesiesieHue
(UHAHCOBBIX, TPYAOBBIX, MATEPUATHLHBIX U TEXHUUYECKHUX PECYPCOB
KUHOCTYHH.

JloKeH yMeTh yTBEpKIaTh OOKET KUHOCTYIUU

JomkeH ymeTh o0ecrieunBaTh CBOCBPEMEHHOE BBITTOJTHEHUE
KMHOCTYAMEHN IrOCy1apCTBEHHBIX 3aJaHUM, 3aKa30B, UCIIOJIHCHUE
JIOTOBOPOB M COTJIAIICHUA.

I[O.H)KGH YMCTb NPOBOAUTH TCOPCTUICCKUEC U ITPAKTUKO-
OpPHUECHTHUPOBAHHBIC HCCIICIOBAHUA

JlolokeH  yMeTb  OCYHIECTBIISATH TBOPYECKMM IIOUCK PEILICHUS
CIIOKHBIX HAy4YHBIX W MHBIX 3ajlad IyTeM HUHTErpaluu 3HaHUN U3
pa3IMYHBIX/ MEXIUCHUIUIMHAPHBIX O0JIACTel 3HAHHMS W BBIHOCUTH
CYXKJIeHUsI Ha 0a3e HETOJHOM WIIM OTpaHWYEeHHON HHGOPMAITIH.

JlomkeHn yMmeTh oOecreuynBaTh CBOEBPEMEHHOE COCTaBIICHUE,
YTBEP)KJICHHE, TMPEJACTABICHUE OTYCTHOM  JOKYMEHTAIlMd O
pe3ynbrarax  JIeATeNbHOCTH  KUHOCTYAWH  3aMHTEPECOBAHHBIM
CTOpOHAM

I[O.H)KGH YMCTb obecreynBaTh CBOCBPCMCHHOC BBIIIOJIHCHHUEC
KHHOCTYIUEH TOCYJapCTBEHHBIX 3aJaHHUM, 3aKa30B, HCIIOJIHCHHE
JIOTOBOPOB U COTJIALLIECHUN.

I[O.H)KGH YMCTb Ha3HAa4daThb, NCPCBOANUTL U YBOJIBHATHL COTPYAHUKOB
KUHOCTYJIUH, PACIpPEAEIATh 0053aHHOCTH MEKIY HUMH, OIPEIEIIATh
HUX IMOJIHOMOYHA.

JlomkeH yMmeTb (OpMHUpPOBaTh IIEHHOCTH, KYJIbTYpY, TPYIOBYIO
MOTHUBAIIUIO u WHUIIUATUBY pa6OTHI/IKOB KHUHOCTYIUH,
COJICMCTBOBATH MOBBIIIEHUIO UX KBATH(UKALINU.

JlomkeHn yMmeTh oOecreunBaTh MOCTOSHHOE COBEPIICHCTBOBAHUE
JIEATEIbHOCTY  IUIAHETapusi Ha OCHOBE  BHEAPEHUS  HOBBIX
TEXHOJOTHMM B  MPOU3BOACTBEHHYD M  YIIPABICHUYECKYIO
JEATEIbHOCTb KUHOCTYIMU

JlomkeH yMeTh KOHTPOJIUPOBATH COOIIOJIEHUE pPabOTHUKAMU
TPYAOBOW ¥ TIPOM3BOJICTBEHHOM AMCIUIUINHBI, TPABUI BHYTPEHHETO
pacmopsiika, TpaBWI U HOPM OXpaHBl Tpyna, TpeboBaHUU



POTHBOIIOXKAPHOW 0€30IMacHOCTH, 3aKOHOJATElIbCTBA 00 OXpaHe
OKpY’KalolIel cpesibl, MapaMeTpoB, 00ECIeUNBAIOMINX (HU3NIECKYIO
COXPaHHOCTh TEXHHUYECKHX M MHBIX CPEJICTB KHHOCTYIHH

I[O.H)KGH YMCThb OCYHICCTBJIIATDH KOHTPOJIb KadecTBa )41
(G (GEKTUBHOCTH BCEX BHUJAOB JESITCIBHOCTH W  HCIOJIb30BAHUS
PECYPCOB KHHOCTY/IHH

Heo0OxomuMble 3HaHUS

3aKOHOJATENbHbIE W HMHBIC  HOPMAaTUBHO-TIPABOBBIC  AKTHI
Poccuiickoit @enepanny, periiaMeHTUPYIOIUE IIPOU3BOICTBECHHYIO
U (UHAHCOBO-DKOHOMUYECKYIO  JESTEIbHOCTh  KHHOCTYAUH,
METOAWYECKUE U HOPMATHBHBIE JOKYMEHTBI, 3aTPardBaroIlKe
JeSITeIbHOCTh KHHOCTYIUU, OCOOCHHOCTH UX CTPYKTYPBI.

DKOHOMHUKA KHHemarorpaduu
Opranu3zanys Nponu3BOJICTBA U YIIPABICHNS HA KWHOCTYAUT

TexHoOTHSs MPOU3BOICTBA (HHUITHMA

[Topsimok  odopmieHHST TPYAOBBIX H JIPYTUX COTJIAIICHUA C
(GU3UYECKUMU JIMIIAMU U CTOPOHHUMU OPTaHU3AIUSIMHA

Metonuka  pa3paOOTKu  KaJeHJapHO-IOCTAaHOBOYHOIO  IUJIaHA
IPOM3BOJICTBA (pHiIbMa

[Topsimok pacuera cebecTtonmMocTr GuabMa (COCTaBICHUE JIUMUTHOM,
TeHepaTbHON CMET Ha IPOU3BOJCTBO (priTbMa)

[TnanupoBanue 1 puHAHCHPOBAHUE TPOU3BOACTBA (HUITHMA

TexXHHUKO-?KOHOMHUYECKUH aHAIN3 pabOThl CheMOYHOM IPYIIIIbI
CoBpeMeHHbIE NIEPEIOBBIE HAYUYHBIE U TEXHUUYECKHE IOCTHIKEHUH B
chepe kuaematorpapun

VY4er 1 OTYETHOCTH

OCoOCHHOCTH ~ B3aMMOJICHCTBHSL  CTPYKTYPHBIX  TOAPA3CICHHUI
MJIaHETapHsi, €r0 MPOU3BOICTBEHHBIX €IMHUI]

OCHOBBI MEHEPKMEHTA U YIIPABJICHUS IEPCOHAIOM

DTHKY JI€TOBOTO OOIIEHUS U MpaBUjia BEICHHUS IEPErOBOPOB
OCHOBEI 9KOHOMHKH, OyXTaJITepCKOTO y4erTa, aHaan3a
XO3SIUCTBEHHOMN JCSITCILHOCTH.

[IpaBuiia BHyTpEHHETO TPYIOBOTO PACHOPSIKA

Kpanudukanronnsie TpeOoBaHus K paOOTHUKAM IIaHETAPHS
Tapuduyto HOMUTHKY M CHUCTEMY OIUIATBl TpyAa pPaOOTHHUKOB
YUPEKACHUHN KYIbTYpPbI, HCKYCCTBAa M KHHEMaTorpaduu.

OCHOBBI TOKYMEHTAllMOHHOTO 00ECIeYCHHSI.

[Topsaiok cocraBieHUsl yCTAHOBIEHHONW OTYETHOCTH

3akOHbl ¥ HOPMATHUBHO-TIPABOBBIE aKThI, PETYJIUPYIOIIHE U
periIaMeHTUPYIOLIUE TPYIOBYIO, IPOU3BOICTBEHHO-X03ICTBEHHYIO
1 (DMHAHCOBO-PKOHOMHUYECKYIO ACATEIHHOCTh OPTaHU3AIUN

HOp}II[OK 3aKJIIOYCHUA n HCIIOJTHCHUA q)HHaHCOBBIX u
X031 CTBEHHBIX AOT'OBOPOB.

OcCHOBBI ynpaBJIeHMs IPOEKTAMHU
[IpaBuna mo oxpaHe Tpyaa v MoKapHOW OE30MaCHOCTH.

Jlpyeue
Xapakmepucmuku

Heo0xoaumpble 10KYMEHTbI, NOATBEPKIAI0NIAE KBATU(PUKAIMIO:
cm.a.3.16.4.

Heo0xoaumple 10KYMEHTbI, NOATBEPKIAI0NIAE KBATUPUKAIMIO:
cm.a.3.16.4.

JIndHbIe KayecTBa:

cmar3.1.1.

Heo0xoaumple 3THYECKHE HOPMBI:

cmar3.1.1.



Bo3moxkHbIe MecTa padoThI:

— B OpraHM3anusiax KHHeMaTorpapuu
YcaoBus Tpyaa:

cm.n.3.1.1.

3.15.6. TpynoBasi pyHKkums

HaumenoBanue

PyKkoBOZICTBO XyI0KECTBEHHO-
IIPOU3BOJICTBEHHBIM IIPEIIIPUATHEM A —

YpoBeHb
Kon | P/06.7 (moaypoBeHb) 7.2

IIpoucxoxnenue TpynoBoi

dbyHKIUH

TpynoBbie 1ecTBUA

Opurunan X | 3aMMCTBOBAHO M3 OPHUTHHANA

Kopn opurunana Per.nomep
mnpod.ctangapTa

Onpenenarh OOIIYI0 CTPATETHUIO NEATEIBHOCTH XYI0’KECTBEHHO-
HpOI/I3BO,Z[CTBeHHOI‘O Hpe,Z[HpI/I}ITI/ISI

BriOupate MeTOABl M CpEACTBA peaau3aluy OOINeH CcTpaTeruu
NCATCIIBHOCTU XyI[O)KeCTBGHHO-HpOI/I3BOI[CTB€HHOI‘O HpGI[HpI/ISITI/I}I
PykoBoauTE TBOpUECKOM, TPOU3BOJICTBEHHON M (PHHAHCOBO-
YKOHOMUYECKOU JIEATEIBHOCTHIO XYI0KECTBCHHO-
MIPOU3BOJICTBEHHOTO TIPEATPUSITHS

OpranuzoBbIBaTh paboOTy U B3aUMOJICHCTBUE MPOU3BOACTBEHHOTO,
XYZ0KECTBEHHOT'0, YIPaBJICHYECKOTO IEpPCOHANA U paOOTHUKOB
CTPYKTYPHBIX IIOJIpa3AeIeHuH Xy10KECTBEHHO-TIPOM3BOACTBEHHOIO
MPEINPUATHS, HalIPaBIIAET UX JEATEIBHOCTh Ha Pa3BUTHE U
COBEPLICHCTBOBAHNUE TBOPUYECKO-ITPOU3BOICTBEHHOTO IpoIiecca ¢
LEJbI0 CO3/1aHusl Hanbosiee OJIaronpUsATHBIX YCIOBUN IS
KOJUJIEKTUBHOI'O TBOPYECTBA C YUYETOM KOHKPETHBIX
XYJI0’KECTBEHHBIX M COI[MANIbHBIX 3a/1a4.

OO0GecneunBaTh BHITIOJIHEHUE OPTaHU3AIIUEH BCeX 00s13aTEIhCTB
nepe] pabOTHUKaMH OpTraHU3allid, aBTOPAMH U UCTIOTHUTEISIMA
npou3BeIeHNH, (heiepaibHbIM, PETHOHATLHBIM M MECTHBIM
OroKeTaMu, rOCYJapCTBEHHBIMU BHEOIODKETHBIMU COLIUATLHBIMU
dboHgaMH, MOCTABIIUKAMU, 3aKa3UYUKAMH.

ObecneunBaTh MOBBIIICHNE 3(PPEKTUBHOCTH TBOPUECKO-
MIPOU3BOJCTBEHHON JESTENbHOCTH, IPUMEHEHUE PUHIUIIA
MaTepHaIbHON 3aUHTEPECOBAaHHOCTH U OTBETCTBEHHOCTHU KaXKJJOTO
paboTHHKA 32 OPYYEHHOE MY JIeJI0 U PE3YIbTaThl pa0OTHI BCETO
KOJUIEKTHBA, BHITLIATY 3apa0O0THOM IJIaThl B yCTAHOBJICHHBIE CPOKH.
[TpuHMMaTh pelieHus o Bonpocam, Kacaromumes (PUHaHCOBO-
HYKOHOMUYECKOH, TBOPUYECKON U IIPOU3BOACTBEHHOM NEATEIIBHOCTH
XYJI05K€CTBEHHO-TIPOU3BOJICTBEHHOTO MPEATPUATHS, HECS
OTBETCTBEHHOCTD 32 MOCJIECTBHSI IPUHUMACMbIX PELICHUH.
O0ecrieuynBaTh COOIIOIEHNE 3aKOHHOCTH B IEATEIHLHOCTH
OpraHu3alluy U OCYLIECTBICHUH €€ X035HCTBEHHO-I)KOHOMHYECKUX
CBsI3€i, NCIOJIb30BaHKE IPABOBBIX CPENICTB I (PUHAHCOBOTO
yrpaBiIeHUs U QYHKIMOHUPOBAHUS B PHIHOYHBIX YCIOBHSIX,
YKpEIIeHUsI JOTOBOPHOU U (PMHAHCOBOW JTUCITUTIIINHBI,
pEryIupoBaHMs COLUATBHO-TPYAOBBIX OTHOLICHUH.

3amuIarh UMYIIEeCTBEHHbIE HHTEPECHl OPraHU3allu1 B CY/IE,
OpraHax rocyJapCTBEHHOH BJIACTH U MECTHOT'O CAMOYIPABIICHHSL.



Oprann3oBbIBaTh IPOU3BOACTBEHHO-XO03SMICTBEHHYIO AESATENbHOCTb
Ha OCHOBE IIMPOKOr'0 UCIIOJIb30BaHNs HOBEUILIEH TEXHUKU U
TEXHOJIOTHH, IPOTPECCUBHBIX (DOPM YIpaBICHUS U OpraHU3aluu
TpyZa, Hay4HO-000CHOBaHHBIX HOPMATHBOB MaTEPUAIbHBIX,
(UHAHCOBBIX U TPYAOBBIX 3aTpaT, U3yUEHHs] KOHBIOHKTYPBI pbIHKA U
NepEeI0BOTO OMbITA (OTEUECTBEHHOTO U 3apYOEKHOT0) B LIEISIX
BCEMEPHOTI'O MTOBBIIIEHHS] TEXHUYECKOTO YPOBHS M Ka4eCTBa
IpOAYKIHH (YCIYT), 9KOHOMUYECKOH 3(pPeKTUBHOCTH ee
IIPOU3BOJCTBA, PALIMOHAJIBHOTO UCIIOJIB30BAHUS TPOU3BOCTBEHHBIX
pe3epBOB U SKOHOMHOI'O PACXOI0BaHMS BCEX BUJIOB PECYPCOB.
Pemate Bompockl, Kacaromuecs: GHHaHCOBO-DKOHOMHYECKOUW U
IIPOU3BOJICTBEHHO-X035IIICTBEHHOM AEATEIbHOCTU IPEAIPUSITHS, B
npejeax NpeloCTaBICHHbIX EMY 3aKOHOATEIbCTBOM MPAB

OcyliecTBISTh ACSTENHHOCTh BO B3aUMOJIEUCTBUH U TIOJI KOHTPOJIEM
yupeautens  (penepaibHbIX, PETHOHAIBHBIX, MYHHUIMIAIbHBIX
OpTraHOB BIACTH, COOCTBEHHUKOB U JIP.)

[IpencraBisiTh ~ MHTEpPECHl  XYJO>KECTBEHHO-IIPOU3BOJICTBEHHOTO
OpEeANpUsITHS U JIEUCTBOBaTh OT €ro HMMEHM B OTHOIICHUSIX C
rocy/1apCTBEHHBIMU OpraHamu, OopraHamu MECTHOTO
CcaMOYIpaBIIeHUs, OOIIECTBEHHBIMHI M UHBIMH OpraHuzanusmu PO.
[IpuMeHsATh Ha TPaKTUKE JEHCTBYIOLIME 3aKOHOIaTEIbCTRO,
HOPMAaTHUBHO-TIPABOBbIC JOKYMEHTBI, PETJIAMEHTUPYIOIIUE
NEeSTENIbHOCTh XY10°KECTBEHHO-TIPON3BOACTBEHHBIX MPEANPUATHI B
Poccuiickoit denepanun.

3akTrouaTh X0351UCTBEHHBIC U (DMHAHCOBBIE JOTOBOPA.

Ocy1ecTBIATh IOCTAHOBKY 33Ja4 U PACIPEAEIATh 3aJaHUs MEKIY
MOJAYMHEHHBIMU.

OpranuzoBbIBaTh U KOOPAUHUPOBATH PAOOTY PYKOBOISIIETO
COCTaBa M CTPYKTYPHBIX MOJAPA3ICICHUN Xy0KECTBEHHO-
MIPOU3BOJCTBEHHOIO MIPEANIPUSITHS

[Topyuatsb BeZieHHE OTACIBHBIX HANIPABICHUN AEATEIbHOCTU
XYA0KECTBEHHO-TIPOU3BOJICTBEHHOTO MPEITPUATHS IPYTUM
JOJKHOCTHBIM JIMLAM - 3aMECTUTEIISIM IUPEKTOPA, PYKOBOAUTEISIM
(GMIMaNoB, TIaBHBIM CHEIIHATHCTAM, PYKOBOIUTEIISIM
(YHKIMOHATBHBIX MTOJIPA3ICICHUH.

OpraHu30BBIBaTh Pa3paboOTKy, KOPPEKTHPOBKY M KOHTPOJIb

3P PEKTUBHOCTH peaan3aliy KaJpoBoi, PMHAHCOBOIA,
MapKETUHTOBOMW U JIp. CTPATETHI NEATEILHOCTH XYI0XKECTBEHHO-
IIPOM3BOJICTBEHHOTO MPEIIPUSTHS

OOGecneunBaTh OpraHu3aIyio U pacnpeneieHne GUHAHCOBBIX,
TPYAOBBIX, MATEPUAIBHBIX U TEXHUYECKUX PECYPCOB
XYA0KECTBEHHO-TIPOU3BOJICTBEHHOTO MPEIITPUSTHS

YTBepxnaTh OI0/DKET Xy105KECTBEHHO-ITPOU3BOICTBEHHOTO
IPEIITPUSITHS

ObecneunBaTh CBOEBPEMEHHOE BBHIIIOJHEHHUE XY105KECTBEHHO-
IIPOU3BOJICTBEHHBIM MPEANPUITHEM IOCY1apCTBEHHBIX 3aaHUM,
3aKa30B, UCIIOJHEHHUE JOTOBOPOB U COTJIAIIEHUH.
OpranuzoBbIBaTh HAYYHO-HCCIIEA0BATENbCKYIO 1€ATEIbHOCTD
XYJ0’KECTBEHHO-IIPOU3BOICTBEHHOT'O MPEATIPUSATHUS

[IpoBoaUTH TEOPETUYECKUE U TPAKTUKO-OPUEHTUPOBAHHbIE
MCCJIEJIOBAHMUS

OCYH.IGCTB.H}ITB TBOp‘-IGCKI/Iﬁ IOUCK PCHICHUSA CJIOKHBIX HAYYHBIX U



WUHBIX 3aJa4 MyTeM HHTErpallMd 3HAaHUA W3  Pa3InYHbIX/
MCKIUCHUIITIMHAPHBIX O6HaCTeﬁ 3HAHUA W BBIHOCUTHL CYKICHHA Ha
0a3e HEMOTHOW UM OTPAaHUYCHHOW MH(POPMAIIUH.

@®opMHpOBaTh HOBbIE yYMEHHS/ METOJbl HAy4YHO-TIPOTAraHIuCTKON
paboTHI.

ObecnieunBaTh ~ CBOCBPEMEHHOE  COCTABJICHUE,  YTBEPXKICHHE,
Npe/CTaBICHUEe  OTYETHOW  JOKYMEHTallMM O  pe3yJibTaTax
JEATEIIBHOCTH  XYy/J0’KECTBEHHO-IIPOU3BOICTBEHHOIO NPEATIPUATHUS
3aMHTEPECOBAHHBIM CTOPOHAM

ObecnieunBaTh  CBOCBPEMEHHOE  BBINOJIHEHHUE  XYJOXKECTBEHHO-
IIPOU3BOJCTBEHHBIM MPEINPUATHEM TOCYJAPCTBEHHBIX 3aJaHU,
3aKa30B, UCIIOJHEHHUE JOTOBOPOB U COTIAIIEHUH.

Ha3nauars, NEPEBOAUTH u YBOJIBHSITh COTPY/HUKOB
XYJ0’KECTBEHHO-IIPOU3BOJICTBEHHOIO MPEANPUATHS, PACIPENEIIATH
00513aHHOCTH MEXy HUMH, OIIPENESITh UX TOTHOMOYHS.

@®opMupOBaTh LEHHOCTH, KYIbTYpPY, TPYAOBYI0 MOTHBALUIO U
MHHUIMATUBY  PAOOTHUKOB  XYIO’KECTBEHHO-ITPOM3BOJCTBEHHOTO
NPEINPUSATHS, COJCHCTBOBATH MOBBIIICHUIO NX KBATH(UKALINY.
OOecrieunBaTh TOCTOSIHHOE COBEPIICHCTBOBAHHE JIESITEIBHOCTH
IUIAHETapusi Ha OCHOBE BHEIPEHUS HOBBIX TEXHOJIOTUH B
HPOU3BOACTBEHHYIO " YIIPaBICHYECKYIO JIeATEIILHOCTD
XYA0KECTBEHHO-TIPOM3BOICTBEHHOT'O MTPEIIPUSATHS
KontponmupoBare  cobmiogeHne  paOOTHUKaMH  TPYIOBOH U
HPOU3BOACTBECHHON JMCIIUTITNHEI, HpaBUII BHYTPEHHETO
pacropsaka, MpaBUJI W HOPM OXpaHbl Tpyda, TpeOOBaHUI
IPOTHBOIIOKAPHOH 0E30IMacHOCTH, 3aKOHOJAATEIbCTBA 00 OXpaHe
OKpY’Kalollel cpeibl, MapaMeTpoB, 00ECIeUUBAIOMINX (PU3NIECKYIO
COXPaHHOCTh TEXHMYECKHX M HWHBIX CPEICTB XYH0)KECTBEHHO-
IIPOM3BOJICTBEHHOTO MPEIIPUSTHS

OcymecTBIATh KOHTPOJIb KauecTBa M (G (PEKTHUBHOCTH BCEX BHUJIOB
NESITeIbHOCTH WM HUCIHOJBb30BAHUS PECYPCOB  XYJOXKECTBEHHO-
IPOU3BOACTBEHHOTO TIPEIIPUSITHS

Heobxomumbie yMeHUsS

JlomkeH yMeTh OMNpeAensaTh OOy CTPATETHI0 JAEATeIbHOCTH
XYJ105K€CTBEHHO-TIPOU3BOJICTBEHHOTO MPEANPUSATHUS

BBIOMpaTh METOJBI W CpPEICTBA peanu3auu oOImeill cTpareruu
JESTEIIbHOCTH XY 105K€CTBEHHO-TIPOU3BOICTBEHHOTO MPEATIPUSTHS

JlomkeH yMeTh pyKOBOJIUTH TBOPUYECKOM, TPOU3BOJACTBEHHON U
(UHAHCOBO-?KOHOMUYECKON NEATENIbHOCTHIO XY10KECTBEHHO-
MPOU3BOJCTBEHHOT'O MIPEATIPUSITHS

JloimkeH yMeTh OpraHU30BBIBaTh PA0OTY M B3aMMOJICHCTBHE
MIPOU3BOJICTBEHHOT'0, XY 0KECTBEHHOT0, YIIPaBIECHYECKOTO
nepcoHaia u pabOTHUKOB CTPYKTYPHBIX MOAPA3ICICHUM
XyJ105KECTBEHHO-TIPOU3BOICTBEHHOTO IPEANPUSATHS, HAIIPABIISAET UX
JIeATEIbHOCTh Ha PAa3BUTHE U COBEPILIEHCTBOBAHUE TBOPYECKO-
IIPOM3BOJICTBEHHOTO MPOLIECcca C IEIbI0 CO3JaHusI Hauboee
OJIaroNpHUATHBIX YCIOBUHN JJI KOJUIEKTUBHOIO TBOPUYECTBA C yUETOM
KOHKPETHBIX XY/I0KECTBEHHBIX U COLIMAJIbHBIX 3a/a4.

JlomkeH ymeTh oOecrieunBaTh BHINOJIHEHHE OpraHu3anueil Bcex
00s13aTeNbCTB TIepe]] paOOTHUKAMH OpTraHU3aIuH, aBTOPAMHU U
UCIIOJTHUTEIISIMU MTPOU3BEICHUH, (eiepalIbHbIM, PETHOHAIBHBIM U
MECTHBIM OIOPKETaMU, TOCYIapCTBEHHBIMH BHEOIOKETHBIMHU
COLIMATBLHBIMU (DOHAAMMU, TOCTABIIUKAMH, 3aKa3UUKaMH.




JomkeH ymeTh o0ecrieunBaTh MoBbilieHNnEe 3G (HEKTUBHOCTH
TBOPUYECKO-TIPOU3BOICTBEHHON EATEIHLHOCTH, IPUMEHEHHE
MPUHIINIIA MaTepraIbHONU 3aMHTEPECOBAHHOCTH U OTBETCTBEHHOCTH
Ka)XI0ro paboTHHKA 32 IOPYYEHHOE €My JIENI0 M Pe3YNIbTaThl paOOTHI
BCEro KOJIJIEKTHBA, BHIIJIATy 3apaOO0THOM IJIaThl B yCTAaHOBIIEHHBIE
CPOKH.

JlomkeH yMeTh IPUHUMATh PEIICHUs 10 BOIIPOCaM, KacatouuMCs
(MHAHCOBO-PKOHOMHYECKON, TBOPUYECKON U MPOU3BOACTBEHHON
NEeSATENIbHOCTH Xy105K€CTBEHHO-TIPOU3BOICTBEHHOTO MPEATIPUSATHS,
HECSl OTBETCTBEHHOCTD 32 MOCJICCTBUS IPUHUMAEMBIX PEIICHH.
JlommkeH ymeTh o0ecrieunBaTh COOMIOCHUE 3aKOHHOCTH B
JESTEIIbHOCTH OPTraHU3aIlii U OCYIIECTBICHUHU €€ X03HCTBEHHO-
SKOHOMMYECKUX CBSI3€H, UCIOIb30BAaHUE MPABOBBIX CPEICTB IS
(buHAHCOBOTO yIpaBicHUs U (QYHKIIMOHUPOBAHUS B PHIHOYHBIX
YCIIOBUSIX, YKPEIUIEHUS JOTOBOPHOM M (PMHAHCOBOM TUCIUIUINHBI,
PETYIHPOBAHUS COIUATBHO-TPYIOBBIX OTHOIICHUH.

JlomkeH yMeTh 3alllMIaTh UMYIIECTBEHHbIE HHTEPECH! OPTaHU3allH
B CyJle, OpraHax rocyJapCTBEHHOH BJIIACTU U MECTHOTO
caMOyIpaBJICHUSI.

JoikeH yMeTh OpraHU30BbIBATh IPOU3BOICTBEHHO-X035IICTBEHHYIO
JIEATEIIbHOCTh Ha OCHOBE IIMPOKOTO UCIOIb30BaHMS HOBEUIIIECH
TEXHHUKHU ¥ TEXHOJIOTUH, IPOTPECCUBHBIX (DOPM YIpaBICHUS U
OpraHu3aIy Tpyaa, HAy9YHO-00OCHOBAaHHBIX HOPMATHBOB
MaTepuaIbHBIX, QHHAHCOBBIX U TPYIOBBIX 3aTPAT, U3YUCHUS
KOHBIOHKTYPHI PBIHKA H TIEPEIOBOTO OTBITA (OTE€UYECTBEHHOTO U
3apy0eKHOT0) B IEJISIX BCEMEPHOTO TOBBIIICHHS] TEXHUYECKOTO
YPOBHSI M Ka4eCTBa MPOIYKIIUHU (YCIYT), SKOHOMUYECKOM

3¢ (HEeKTUBHOCTH €€ MPOU3BOJICTBA, PAITMOHAILHOTO HCIIOTH30BAHUS
MPOU3BOACTBEHHBIX PE3EPBOB U SIKOHOMHOTO PACX0I0BaHUA BCEX
BUJIOB PECYPCOB.

JloibkeH yMeTh pemiaTh BOIPOCHI, Kacaromuecs: GUHaHCOBO-
SKOHOMHUYECKOW U MPOU3BOACTBEHHO-X035IMCTBEHHOM AEATEIIBHOCTH
NPEANPUATHS, B IPEETIax IPEAOCTaBICHHBIX EMY
3aKOHO/IATEIbCTBOM IpPaB

JlomkeH yMeTh OCYIIECTBIISITh JEATEIIbHOCTh BO B3aUMOJICUCTBUM U
nox  KoOHTpojeMm yupenutens ((emepanbHbIX, PETHOHAIBHBIX,
MYHUITUTIATLHBIX OPTaHOB BJIACTH, COOCTBEHHHUKOB U JP.)

JomkeH  yMeTb  MPEACTABISTH  HMHTEPEChl  XYJI0KECTBEHHO-
MPOU3BOJICTBEHHOTO MPEANPHUATHS U JEHCTBOBATH OT €ro MMEHH B
OTHOILIEHHUSIX C TOCYAapCTBEHHBIMH OpraHaMu, OpraHaMH MECTHOT'O
caMOyIpaBJieHus!, OOIIECTBEHHBIMU U HHBIMH OpraHu3aiusMu pd.

JlomkeH yMeTh NPUMEHSTh Ha IPAKTUKE JEHCTBYIOLINE
3aKOHOJATEIbCTBO, HOPMAaTUBHO-TIPABOBBIE JOKYMEHTHI,
perIaMEHTUPYIOLINE AEATEIbHOCTh XYA0KECTBEHHO-
IIPOM3BOJICTBEHHBIX NPEANPHUATHNA B POCCUHCKOM (hemeparuu.
JlomkeH yMeThb 3aKilloyaTh XO3SIMICTBEHHbIE U (UHAHCOBbBIE
JIOTOBODA.

JloikeH yMeTh OCYHIECTBIIATh OCTAHOBKY 3a7]a4 U paclpeaeisaTh
3a/laHusl MEXy TOJYUHEHHBIMH.

JlomkeH yMeTh OpraHu30BbIBaTh U KOOPAUHUPOBATH paboTy
PYKOBOJSIIETO COCTaBa U CTPYKTYPHBIX MOAPA3IEICHUM
XyJ10’KECTBEHHO-TIPONU3BOICTBEHHOT' O IIPEANPUSATHUS




JloikeH yMeTh mopy4aTh BEACHUE OTAEIbHBIX HAIIPaBICHUN
JEATENBHOCTH XYy105KECTBEHHO-TIPOU3BOICTBEHHOI'O NPEATNPUATHUS
JPYTUM JOJIKHOCTHBIM JIMIIAM - 3aMECTUTEIISIM JUPEKTOPA,
PYKOBOJIUTENSM (DUITUAIIOB, TTIABHBIM CIIEIIUAIMCTaM,
pyKOBOIUTENAM (QYHKIMOHAIBHBIX NOJIpa3AeeHUH.

JlomKeH yMeTh OpraHu30BbIBaTh pa3paboTKy, KOPPEKTHPOBKY H
KOHTPOJIb 3 PEKTUBHOCTH peaTn3alui KaJapoBOi, GUHAHCOBOM,
MapKETUHI'OBOM U JIp. CTPATEruil ACSATENbHOCTH XY10KECTBEHHO-
MIPOM3BOJICTBEHHOTO MPEIIPUSTHS

JlomkeH ymeTb o0ecrieyuBaTh OPraHU3alKIo U paclpeieieHue
(UHAHCOBBIX, TPYAOBBIX, MATEPUATILHBIX U TEXHUUECKUX PECYPCOB
XYJ0’KECTBEHHO-IIPOU3BOICTBEHHOI'O MPEATIPUSATHUS

JlomkeH yMeTh yTBEpKIaTh OIOJKET Xy105KeCTBEHHO-
IIPOU3BOJCTBEHHOTO MIPEAIPUATHS

JlomkeH ymeTh 00ecreuynBaTh CBOEBPEMEHHOE BHITIOJTHEHUE
XYJ0’KECTBEHHO-ITPOU3BOICTBEHHBIM ITPEANIPUATHEM
roCyJapCTBEHHBIX 3a/IaHHM, 3aKa30B, HCIIOJHEHUE JOTOBOPOB U
COTJIALLICHUH.

JloikeH yMeTh OpraHu30BbIBaTh HAYYHO-UCCIIEA0BATEIBCKYIO
JESATENIBHOCTD XY10°KECTBEHHO-TIPOM3BOACTBEHHOT O IIPEAIPUSITHS
JloikeH yMeTh IPOBOJUTE TEOPETUYECKHUE U MPAKTHKO-
OPUEHTUPOBAaHHBIE UCCIIEI0OBAHUS

JlolokeH  yMeTb  OCYLIECTBIISATH TBOPYECKMM IIOUCK PEILICHUS
CJIOKHBIX HAy4YHBIX M MHBIX 33Ja4 IyT€M HWHTErpally 3HAHWN U3
pa3IMYHBIX/ MEXIUCHUIUIMHAPHBIX O0JIACTel 3HAHHMS W BBHIHOCUTH
CYXKJIeHUsI Ha 0a3e HETOJHOM WIIM OTpaHWYEeHHON HH(GOPMAITIH.

JlomwkeH ymeTb (opMHpOBaTH HOBBIE YMEHHUS/ METOAbI HAay4HO-
MIPOITaraHIMCTKON PabOTHI.

JlomkeHn yMeTh oOecreuyuBaTh CBOEBPEMEHHOE COCTaBIICHUE,
YTBEP)KJICHHE, TMPEJCTABICHUE OTYCTHOM  JOKYMEHTAIlMd O
pe3yabTaTax JAESTEeNIbHOCTU XYJI0KECTBEHHO-TIPOU3BOACTBEHHOTO
MPEANPUSITHS 3aMHTEPECOBAHHBIM CTOPOHAM

I[O.H)KGH yMeTB O6GCH€‘-II/IBaTI> CBOGBpeMeHHOG BBIITOJTHCHUC
Xy10KECTBEHHO-TIPON3BOICTBEHHBIM MpEANPUITHEM
I‘OCYI[apCTBeHHBIX SaI[aHHfI, 3aKa30B, HCIIOJIHCHUC ,Z[OI‘OBOpOB 148
COTJIalIeHUH.

Jlo;okeH yMeTh Ha3Ha4arh, NMEPEBOAUTH U YBOJBHATH COTPYAHUKOB
XY/I0’)KECTBEHHO-TIPOM3BOJICTBEHHOTO TPEANPUATHS, PACHPEACIATH
00513aHHOCTH MEX/1y HUMH, ONPEAEIIATh UX MMOJTHOMOYHSI.

Jlo;keH yMmeTh (OpPMHpPOBATH IEHHOCTH, KYJIbTYpPY, TPYAOBYIO
MOTHBAIlMI0 W  WHUIMATUBY  pAaOOTHUKOB  XYJOXECTBEHHO-
IPOU3BOACTBEHHOTO MPEATIPHUATHS, COJICHCTBOBATH IOBBIIICHHIO MX
KB (DUKAIIHH.

Jlo;keH yMeTh 0OecredMBaTh ITOCTOSIHHOE COBEpPIICHCTBOBAHUE
NeSITeIbHOCTH  IUTAHETapusi Ha OCHOBE BHEAPEHHS  HOBBIX
TEXHOJIOTMH B TPOW3BOJACTBEHHYIO W YIPaBICHYECKYIO
JeSITeIbHOCTD XYA0KECTBEHHO-TIPOM3BOJICTBEHHOT'O MTPEIIPUSTHS
JlolokeH  yMeThb  KOHTPOJMPOBATH  COOMIO/IEHHE  paboOTHHKaMU
TPYIOBOM ¥ POM3BOACTBEHHON TUCHIUIUIMHEI, IPABUI BHYTPECHHETO
pacropsaka, MpaBUJI W HOPM OXpaHbl Tpyda, TpeOOBaHUIA
IPOTHBOIIOKAPHOH 0E30IMacHOCTH, 3aKOHOJAATEIhCTBA 00 OXpaHe
OKpY’KalolIel cpejibl, MapaMeTpoB, 00ECIeUUBAIOMINX (HU3NIECKYIO



COXPAaHHOCTh TEXHMYECKMX M MHBIX CPEICTB XYA0KECTBEHHO-
MPOU3BOJCTBEHHOTO MIPEATIPUSITHS

JlomkeH ~ yMmMeTb  OCYHIECTBIATH  KOHTPOJb  KadecTBa U
3$(EeKTUBHOCTH BCEX BHUAOB JACSITEIBHOCTH U HCIIOJb30BAHHUS
PECYpPCOB Xy10’KECTBEHHO-TIPON3BOACTBEHHOT'O PEIPUSITHS

Heo0OxomuMble 3HaHUS

3aKOHOI[aTeJIBHBI€ n HHBIC HOPMAaTUBHO-IIPABOBLIC AKTBhI
Poccuiickoit denepanuu, periaMeHTUPYIONIUE MPOU3BOJICTBEHHYIO
n (bI/IHaHCOBO-BKOHOMI/I‘IeCKYIO ACATCIIBHOCTE  XYJOXKCCTBCHHO-
MPOU3BOJCTBEHHOTO MPEINPHUATHS, METOINYECKUE U HOPMAaTUBHBIE
JAOKYMCHTHI, 3aTparuBaroune ACATCIIbHOCTD XYOOXKXCCTBCHHO-
IIPOU3BOJICTBEHHOTO MPEANPHUATHS, 0COOEHHOCTU UX CTPYKTYPHI.

OcHOBBl ~ (PU3WKHM, XUMHUHU, TEXHOJOTHH, OTpacieil  Hayk,
OTHOCSIIIUXCS K ACSITENBHOCTH XY 0KECTBEHHO-IIPOU3BOICTBEHHOIO
NpEeANPUSITHS

MeTtoauku npoBeIeHNs MPOBEPOK KaueCTBA

COBpeMeHHBIG MEpCAOBBIC HAYYHBIC U TCXHUYCCKUC ,Z[OCTI/I)KGHI/Iﬁ B
chepe KyInbTyphl

@opMbl W METOIBl  HAYYHO-HMCCIEIOBATENBbCKOH  paboThI
XYJ0’KE€CTBEHHO-ITPOU3BOICTBEHHOI'O NPEATIPUATHUS

OcoOeHHOCTH  B3aUMOJICHCTBUSL  CTPYKTYPHBIX — IOApa3AeiIeHUN
XY 0’KE€CTBEHHO-ITPOU3BOICTBEHHOTO IIPEIIPUATHS, ero
IIPOU3BOJICTBEHHBIX €IUHHII
OCHOBBI MEHEIPKMEHTA U YIIPABIECHUS IIEPCOHAIOM

DTHKY IETOBOTO OOIIEHUS U MpaBUjia BeICHUS IEPErOBOPOB
OCHOBEI 9KOHOMHKH, OyXTaJITepCKOTO y4erTa, aHaan3a
XO3SIUCTBEHHOMN JCSITCILHOCTH.

[IpaBuiia BHyTpEHHETO TPYIOBOTO PACHOPSIKA

KBanudukanmonnsle TpeOOBaHHS K PaOOTHHKAM XYI0’KECTBEHHO-
IMPOU3BOACTBCHHOI'O MPCANIPUATUSA

TapupHyl0 TOTUTHKY M CHCTEMY OIUIaThl TpyAa paOOTHUKOB
YUPEKACHUHN KYIbTYpPbI, UCKYCCTBAa M KHHEMaTorpaduu.

OCHOBBI JOKYMEHTAITMOHHOTO 00ECTICYCHHSI.

[Topsaiok cocTtaBieHUsl yCTAHOBIEHHONW OTYETHOCTH

3akOHbl W HOPMATHUBHO-TIPABOBBIE aKThI, PETYJIUPYIOIIHE U
periIaMeHTUPYIOLIUE TPYIOBYIO, IPOU3BOJICTBEHHO-X03ICTBEHHYIO
1 (DMHAHCOBO-PKOHOMHUYECKYIO ACATEIHHOCTh OPTaHU3AIUN

HOp}II[OK 3aKIIOYCHUA n HCIIOJTHCHUA q)HHaHCOBBIX u
X031 CTBEHHBIX AOT'OBOPOB.

OcCHOBBI ynpaBJIeHUs IPOEKTAMHU
[IpaBuna mo oxpane Tpyaa v MoKapHOW OE30MaCHOCTH.

Jlpyeue
XapaxmepucmuKku

Heo0xoaumble JOKYMEHTBI, NOATBEPKAA0NINE KBATHPUKANNIO:
cM.11.3.16.4

Heo0xonumble CpOKHU NMOBBINICHUSA KBATH(PUKALNHN:
cm.3.16.4

JInuHbIe KayecTBa:
cm.r.3.1.1.

Heo0xoaumble 3ITHYECKHE HOPMBI:
cmn.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
— Ha XY/10’)KECTBEHHO-TIPOU3BOJICTBEHHBIX MPEATIPUITUAX

Ycaosus Tpyaa:
cmn.3.1.1.




3.17.00001meHHas TpyAoBasi PyHKIUSA:

PykoBoacTBO 00BEIMHEHNEM

HanmeHnoBaHue a Y0507 K %1 Ko Q Yposenn 8
OpraHu3aluH, pYIHOH 1581051 it S ——
YHUKAJIBHOU OpraHu3aiucu

HpOHCXOV)KHeHHe 06oomennoit Opurunan X 3aMMCTBOBAHO U3 OPUTHHANA

TPYAOBOH (DyHKIIMH

Kon Per.nomep
OpUTHHaja npod.crangapTa

Bo3moxxubie
HAaUMEHOBAaHUS
JOKHOCTEN

[Ipencenarens coBera, MPe3UICHT, TeHEPATbHBIN TUPEKTOP,
TUPEKTOP

Bricuiee mpogeccrnonansHoe 00pa3oBaHue (110 YKOHOMHUKE,
YIPaBJIEHUIO WX 0 TPO(UITIO AEATEIBHOCTH OpraHU3aluu) 1o
IIporpaMMe crenuanureTa — s yposHs 8.1 u 8.2. unu
MarucTparypsl — i ypoBHe 8.3 u 8.4,

nporpamMma npogeccuoHaIbHOM MePEernoAroTOBKH 10 MPOoQUIio
TpeGoBanus k NesTeIbHOCTH OpraHn3aluy (IIPU HAJTMYKUU BBICHIETO IO
00pa3oBaHMIO U HSKOHOMHKE WMJIM YIIPABJICHUIO) UIIH ITpOrpamMma

00y4eHHIO po¢eCCHOHAILHON MEPENOATOTOBKY 110 3KOHOMUKE WIIH
yIpaBJIEHUIO (TIPH HAJTMYUH BBICIIETO 00pa30BaHUs 1O TPOPHITIO
NesATeTLHOCTH OpTaHu3aIin) — J71s1 ypoBHel 8.2, 8.3 u 8.4,
KYpCBI IOBBIIIEHUS KBATU(UKALINY 110 BIIAJCHUIO,
UCIOJIb30BAHUIO U PACIIOPSKEHUIO 00BEKTaMH KYJIbTYPHOTO
Hacyeaus — Uit ypoBHs 8.3

He menee 5 nieT npakTHUeCKOro OIbITa pyKOBOJCTBA
opranuzanuei (moapa3aeneHueM) He HUKe 7 KBaTHU(PUKAIIMOHHOTO
YPOBHS WJIM HE MEHee 15 sieT paboThl MO HaNpaBIECHUIO
TpeGoBaHHUs K ONBITY NesTeIbHOCTH OpraHu3aluu — s ypoBHen 8.1, 8.2 u 8.3
HPaKTHYECKON PaboThI He MeHee 7 et mpakTHUeCKOTo OIbITa pyKOBOJICTBA
opranmzanuei (moapa3eneHueM) He HUKe 7 KBaTHU(PUKAIMOHHOTO
ypoBHs wiH He MeHee 20 sieT paboThl MO HANPaBIECHUIO
NEeSITeIbHOCTH OPraHu3aluu — /17151 ypoBHA 8.4

Oco0bIe ycrnoBust Hannuue xBanudukannoHHoro ceprudukaTa Ha COOTBETCTBUE
JI0IyCKa K paboTte YPOBHIO KBasInuKanuu 8

JlomiomHNTENbHBIE XapaKTEPUCTUKN

HaumenoBanue KOJ HanMCHOBAHHUC
KJ'IaCCI/I(l) HuKaTtopa

1210 PykoBoauTenu ydpexaeHnil, opranu3anui u
OK3? IPEANPUATUI

JupexTop (reHepabHBIN AUPEKTOP)
ETKC unu EKC -

OKCO, OKHIIO nnmu OKCBHK - -




3.17.1. TpynoBasi pyHKuMA

PykoBoacTBo HETPOU3BOJCTBEHHOM
> = Yposenb
T'PpYIIION (CE€THIO) OpraHU3aAll KYIbTYPhI
Haumenosanue py ( ) p 1l Y M Kox | Q/01.8 | (momypoBeHb) 8.1
M HCKycCTBa  (TBOPYECKHE  COFO3HI, KBaTH(UKAIH
accolualuu u ap.)
Tpoucxoxcerne Tpynosoi Opurunan X 3anMCTBOBaHO U3 OpUTHHATA
GdbyHKIUH
Kon Per.nomep
opHruHaa npod.cranaapTa

TpynoBsie neicTBUA

PyKkoBOIUTE €ATENHHOCTHIO HEMTPOU3BOJACTBEHHON TPYIIILI (CETH), €€
NpeaACTAaBUTCIILCTBAMU U (bI/I.HI/IaJIaMI/I, BO B3aHMO,Z[€I>'ICTBI/II/I n 1aon
KOHTpPOJIEM yapeauTens (benepanbHbIX, pEruOHANIbHBIX,
MYHUIUIIAJIBHBIX OPraHOB BJIACTH, COGCTBGHHI/IKOB u I[p)
VYyacTBOBaTh B (POPMHUPOBAHWUU KYJIBTYpPHOH W WH(OOPMAIMOHHOU
MOJIUTUKH, COBEPILIEHCTBOBAHUH 3aKOHO/IATENIbCTBA B cpepe KyIbTYpPhI
U UCKYCCTBa

PykoBogute CoBeroM (MCIOJHUTENBHOM JTUPEKLUEH, COBETOM
IUPEKTOPOB), ydacTBOBaTb B jesATenbHOocTH Ilomeunrensckoro
(HabmogatenbHOr0) coBeTa M MHBIX OPTaHOB YIIpaBICHHS U JAp.) B
COOTBETCTBHH C YCTABOM OpTraHU3aIUH.

[IpencraBnsaTh HHTEPECHl OPTaHU3AIMH U JICHCTBOBATH OT €€ UIMCHU B
OTHOIICHUAX C IOCYyAapCTBCHHLIMH OpraHaMu, OopraHaMm MECTHOI'O
CaMOYIIPaBJICHHA, O6H.I€CTB€HHBIMI/I 1 MHBIMHW OpraHu3aluiaIMu PD u3a
pyoexom.

Pa3pabarbiBaTh U peann30BbIBATh CTPATErMUECKHUE U TEKYIIUE TIaHbI
paboThI HEMPOU3BOACTBEHHOH IPYMIIBI (CETH), U YTBEP)KIATh UX B
YCTaHOBJIEHHOM MOPSIJIKE.

VYIpaBiasATh UMYIIECTBOM U CPEACTBAMHU IIPOU3BOJICTBEHHON IPYIIIIBI
(cetn)

3akioyaTth XO3SHCTBEHHBbIC, (DUHAHCOBBIE JIOTOBOpPA M COBEPIIATH
UHBIE CIEIIKH.

PykoBoauTh  pa3pa®OTKOW TMpaBWJI  BHYTPEHHETO  paclopsjka,
onpenesaTe (YHKIMH OCHOBHBIX MOJpPA3/ENeHUul, UX CTPYKTYpPHBIX
CIMHUL], PACHPENENATh OOSI3aHHOCTH MEXIY PYKOBOAMTEISIMA U
CTPYKTYPHBIX TTOApa3aeseHnit (hrumraaon)

N3paBars pacnopsKEHUs U IPUKA3bI

KoopananpoBath 1eAT€IbHOCTh PYKOBOSIIETO COCTaBA, OCHOBHBIX U
(G YHKIIMOHATBHBIX TIOJPA3ACTICHIH, UX CTPYKTYPHBIX STUHUI]
Ocyl1ecTBIATh pYKOBOACTBO METOJIMUYECKOM, XO35IHCTBEHHOM,
MEKTYHAPOAHOM U APYTMMH BUJIAMH JESITEIbHOCTA B COOTBETCTBUH C
JNENCTBYIOIUM 3aKOHOIATEIbCTBOM

[IpuHNMaTh yyacTue B HAy4YHO-METOJUUYECKOM 00eCIIeYeHUN
JEeATEIbHOCTH OPraHU3alui KYJIbTYypbl U UCKYCCTB

Oprann3oBbIBaTH Ha 0a3e MPOU3BOACTBEHHOM TPYMIBI (CETH) KypChI
MOBBIIIECHUS KBaTU(UKAIMN PETHOHATBHOTO U (hefepatbHOro YPOBHEH
PykoBoauTh pa3zpaboTKoii 1 peanu3anyeid MPOeKTOB U MPOrPaMM
rocyaapCTBCHHOI'O 3HAYCHHUA, OCYIICCTBIIATH ACATCIbHOCTh, B paMKax
KOTOPO# co31aeTcsi HOBOE 3HaHHE U (YOPMUPYIOTCSI HOBbIE HayUHBIE
METOBI B 00JIACTH KYJIBTYPHl M HCKYCCTBA




OOecrieunBaTh N3JaHNE HAYYHBIX padoOT, KATAJIOTOB, CIIPABOYHHKOB,
O6ubnuorpaduyecknx KpaeBeauecKux MocoOui, myTeBoAUTEINEH,
OYKJICTOB H T.JI., BBIITYCKAaeMbIX HA PA3IMYHBIX HOCHTEIISAX
uHpOpMaIU

VYcraHaBIMBaTh KOHTAKThI, 0OMEHHBATHCS PO ECCHOHATEHOM
uHpopManuei ¢ 0TeYeCTBEHHBIMU U 3apyO0eKHBIMU OPTaHU3AIMSIMH,
COTPYJHHYATH C HAIMOHAIBHO-KYJIBTYPHBIMH U HH(OPMAITMOHHBIMU
LEHTPaMH, YUPEKICHUSIMH KYJIbTYpbl U 00pa30BaHUS

®opmHpoBaTh IEHHOCTH, OPTaHU3ALNOHHYIO KYJIbTYPY, TPYAOBYIO
MOTHBAIMIO U HHUIIMATUBY PAOOTHUKOB, OPTaHU30BBIBATH TIOBBIILICHHE
WX KBaIM(PHUKAIIUU, CTAXKUPOBKY B CTPAHE U 32 pyOEIKOM

HasnauaTh 1 yBOJNBHATH COTPYTHUKOB, 3aKII0YaTh C HUMHU TPYIOBbIC
JIOTOBOPBI

ObecrieunBaTh ~ CBOECBPEMEHHOE  COCTaBIICHWE,  YTBEPKICHHE,
NpPEACTaBICHHEe  OTYETHOW  JIOKYMEHTAllMh O  pe3yJibTarax
ACATCIIbHOCTU 3aMHTCPCCOBAHHBIM CTOPOHAM

OpraHu3oBbEIBaTh padOTy MO BHEAPCHHUIO HOBBIX TEXHOJOTHH MO BCEM
HANpaBJICHUSAM OCHOBHOHM JEATENBbHOCTH, PYKOBOAMTH paboTOil 1O
pa3paboTKe ¥ BHEAPCHHIO TPOTPECCUBHBIX (OPM  YIpPABJICHHUS,
OpraHu3alyy U OIUIaThl TPYAA.

KoHTponmpoBarh  BBITIOJHEHHWE  BCEX  00s3aTENbCTB  IEpen
yupenuTeneM, — IMOCTAaBUIMKAMH,  MOTPEOUTENSIMH,  IEPCOHAJIIOM,
napTHEpaMu

KontpomupoBate  coOmogeHne  paOOTHUKAMH  TPYAOBOM |
IIPOU3BOJACTBEHHON IUCLUIUIMHBI, [IPAaBUJI BHYTPEHHETO PacIopsKa,
MpaBUJl U HOPM OXpaHbl TpyJa, TPeOOBaHHWI MPOTHUBOMOKAPHOMN
0€30MacHOCTH,  TapaMeTPOB,  OOECIEUMBAIOIIUX  COXPAHHOCTH
MMYIIECTBA TPOU3BOACTBEHHOM TPYIIIBI (CETH)

Heobxomumbie ymeHUS

Ocy1iecTBIATh KOHTPOJIb KadecTBa M 3(P(PEKTUBHOCTH BCEX BHJIOB
NESATEeNbHOCTM W HUCIOJBb30BAaHUS PECYpPCOB  IPOU3BOACTBEHHOM
rpynmnsl (ceTn)

JloIKeH yMeTb PYKOBOIUTH JAEATEIBHOCTBIO HENPOU3BOICTBEHHOMN
rpynmel  (CeTH), €€ TNPEACTaBUTENbCTBAMU M (QHUIHaTaMH, BO
B3aUMOJICCTBUM UM MO/ KOHTpoJeM yupenutens (denepalbHBbIX,
PETHOHANBHBIX, MYHULIUNIAIBHBIX OPraHOB BJIACTH, COOCTBEHHUKOB U

Jp.)

JIoKeH yMEeTb OpUEHTHPOBAaThCA B COBPEMEHHBIX IOAXOAAX K
dbopMUpOBaHHMIO KYJIbTYpHOH W  HMH()OPMALIMOHHOW  TMOJHUTHUKH,
COBEPILICHCTBOBAHHUIO 3aKOHOJATENLCTBA B cdepe KyIbTyphl H
HCKYCCTBA.

JlomxeHn ymeTrb pyKoBoAUTH COBETOM (MCHOJHUTEIBHON NUpEKIHEH,
COBETOM  JUPEKTOPOB) M  HHBIMM  OpraHaMu  YIpaBlICHUs
HEMPOU3BOJCTBEHHON I'PYNIIbI (CETH)

JlokeH yMeTh MPENCTaBIATh MHTEPECHI MPOU3BOACTBEHHON TPYIIIBI
(cetn) w gelcTBOBaTh OT €€ HMMEHM B  OTHOIICHUAX C
rocyAapCTBEHHBIMH OpraHaMH, OpraHaMy MECTHOT'O CaMOYIIPABIICHHUS,
OOIIECTBEHHBIMHU ¥ MHBIMH Opranu3anusmu B PO u 3a pybexom
JlomkeH yMeTh pa3pabaThiBaTh CTpATETHUYECKUE U TEKYIIHE TTaHbl
paboThI HEMPOU3BOICTBEHHOW TPYIIIHI (CETH) U YTBEPKAATh UX B
YCTaHOBJIEHHOM MOPSIJIKE.

JlookeH yMeThb yIpaBisiTh MMYLIECTBOM, CpPeACTBaMU U (oHAamMu
HEMPOU3BOJCTBEHHON I'PYNIIbI (CETH)



JIomKeH yMeTh 3aKiI04aTh X035HCTBEHHbIE U (PUHAHCOBBIE IOTOBOPHI
1 COBCpIIATh MHBIC CACIIKH.

JloyKeH yMETh pyKOBOJUTH Pa3pabO0TKOM MpaBUIl BHYTPEHHETO
pacropsiiKa, onpeAesaTh (PyHKIIMH OCHOBHBIX MO/pa3AeICHUN, HX
CTPYKTYPHBIX €IMHHII, PACIpEeesATh 00SI3aHHOCTH MEXIY
PYKOBOAMTENISIMU CTPYKTYPHBIX IIOApa3IeICHUN

JIoKeH yMeTh TOTOBUTh PACIIOPSKEHUS U IPUKA3bl

JIoJKEeH yMeTh KOOPIMHUPOBATH ACSITEIbHOCTh PYKOBOSIIETO
COCTaBa, OCHOBHBIX M (DYHKIIMOHATIBHBIX MOAPA3JICICHUN, UX
CTPYKTYPHBIX €IMHHLL.

JloJKeH yMETh OCYIIECTBIATh PYKOBOJACTBO METOIUYECKOI,
XO35MCTBEHHOU, MEXKIYHAPOAHOU U IPYTMMU BUJIAMHU AEATEIbHOCTH
HETPOM3BOJICTBEHHOM TPYMIIBI (CETH) B COOTBETCTBUU C
JEMCTBYIOIMM 3aKOHO/ATEIbCTBOM

JlomKeH yMeTh pyKOBOJUTh HAYYHO-METOJUYECKUM 0OecrieueHueM
JesITeTbHOCTH HEMPOU3BOCTBEHHOM IPYIIIBI (CETH).

JlomKeH yMeTh OpraHU30BbIBaTh Ha 0a3e MPOU3BOACTBEHHON TPYIIITbI
(ceT) KypchI MOBBIIIEHUS KBATU(DUKALUU PETHOHATIBHOTO U
(dhenepalbHOTO YPOBHEIA.

JloyKeH yMETh pyKOBOJUTH Pa3pabO0TKON U pean3aliieil MpoeKTOB
rOCYJJapCTBEHHOTO 3HAUEHUS, OCYILECTBIIATH ACATEIbHOCTD, B paMKaxX
KOTOPOM CO3/71aeTCsl HOBOE 3HAHHE M (HOPMHUPYIOTCS HOBBIC HAyYHBIC
METObI

JloJKeH yMeTh pacIIipsTh WK IIEPEOCMBICIIATH CYIIECTBYIOIIEE
3HaHUE W/WUIH POPECCUOHATBHYIO IPAKTUKY B 00J1aCTH COXpAaHEHUS U
Pa3BUTHUS KYJIBTYPHOTO U HCTOPHYECKOTO HACIIETHS

JIoJKEH yMETh PYKOBOJAUTB U31AaTEIbCKON AEATEIbHOCTBIO
MIPOM3BOJICTBEHHOMN TPYIIIBI (CETH)

JIoKeH yMeTh YCTaHABIMBATh KOHTAKTHI C OTCUECTBEHHBIMU U
3apyOeKHBIMU OPraHU3AIUSIMH KYJIbTYPhl U UCKYCCTB

JloikeH ymMeTh (hOpMUPOBATh LIEHHOCTH, OPTaHU3AIMOHHYIO
KYJIbTYpPY, TPYIOBYIO MOTHUBALIMIO U HHUIIUATUBY PAaOOTHHUKOB,
COJICCTBOBATDH MOBHIIIEHUIO UX KBATH(UKALINY.

JlomKeH yMeTh Ha3HauaTh U YBOJIBHATH COTPYIHUKOB, 3aKJII0YATh C
HUMH TPYAOBBIE JT0TOBOPHI

JlomxeH YMETb OpraHU30BBIBATH MNOJATOTOBKY  OTYETHOM
JTOKYMEHTAIIU!

JIOJDKEH yMeTh OpraHM30BbIBaTh pPabOTy IO BHEIPEHUIO HOBBIX
TEXHOJIOTUH 1O BCEM HANpaBJIECHUSM OCHOBHOM J1€ATEIbHOCTH
HEMPOU3BOJCTBEHHOM TIpymnmbl (CeTH), PYKOBOAUTH paboTOM 1O
pa3paboTKe ¥ BHEIPEHUIO MPOM3BOJCTBEHHOW TPYNIond (CEThIO)
MIPOrPECCUBHBIX (HOPM yIpaBIEHUS, OPraHU3alUY U OIJIAThl TPyIa
JlomKeH yMeThb KOHTPOJUPOBATH BBINOJHEHHWE HETPOU3BOJICTBEHHOM
rpynmoii  (CeThl0) BCeX  00s3aTeNbCTB  MEpPel  YUpPEAHUTEIEM,
MOCTABIIMKAMHU, TOTPEOUTEISIMU, IEPCOHATIOM, TAPTHEPAMH.

JloKeH yMeTh KOHTPOJIUPOBATh COOMIOACHHE PAOOTHHUKAMU TPYIOBOM
U IPOU3BOACTBEHHOM  JHMCHMIUIMHBI, NPABWI  BHYTPEHHEIO
pacmopsiika, TpaBWJI W HOPM OXpaHbl Tpynaa, TpeOoBaHUI
MPOTUBOMNOXKAapHON 0e30MacHOCTH, 3aKOHOJATeNbcTBA 00 OXpaHe
KYJIbTYPHOT'O u HUCTOPUYECKOTO Hacjeaus, rapameTpoB,
00ecneunBaoIIUX COXPAaHHOCTh UMYILIECTBA

JIOJDKEH yMeThb KOHTPOJIMPOBATH KayecTBO M 3(PPEKTHBHOCTH BCEX



HeobOxonuMele 3HaHUS

BUJIOB JIESATENILHOCTH U HUCIOJIb30BaHUSI (DOH/IOB HEMIPOU3BOICTBEHHOM
rpynmnsl (ceTn)

3akOHbl M HHBIE HOPMATHUBHBIE TMpPaBOBblE aKThl Poccuiickoit
denepanyy, periaMeHTUPYIOIINE POU3BOJCTBEHHYIO U (PMHAHCOBO-
SKOHOMHUYECKYIO AEATEIbHOCTh OpraHu3aluii KyJIbTypbl U UICKYCCTBA

Meroanueckue M HOPMATHUBHBIE  JIOKYMEHTBI,  Kacarolluecs
NeSITeNIbHOCTH OpraHu3aluil KyJbTyphl U HCKYCCTBA

OcoOeHHOCTH  CTPYKTYphl  MPOWM3BOJACTBEHHON Trpynmbl  (CETH)
OpraHu3anuii KyJabTypbl U UCKYCCTBa

IlepcneKTUBEI pa3BUTHUS OTPACIH KYJIBTYPBI

JlocTukeHHs COBPEMEHHOM HAayKd U ONBIT pabOThl BEIyLIUX
OTEYECTBEHHBIX U 3apyO0eKHBIX OPraHU3aINil KYJIbTYpPhl U HCKYCCTBA
Teopust u UCTOPUS KYyNBTYpPBI

Teopus u npakTUKa MEHEIKMEHTA U YIPABIEHUS IEPCOHAIOM
OCHOBBI KOPIIOPATUBHOI'O YIIPABJICHHUS

HHOBAaNIMOHHBIA MEHEHKMEHT

[Icuxosorust ¥ COLUMOIOTUS YIPABICHUS
DTHKA JACIOBOTO OOIIECHUS U TTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI KOHOMHKH, OyXTaJaTepCKOro y4yeTa, aHajan3a X03siCTBEHHOMN
JESTEIBHOCTH.

I'paxxnanckoe, TpyIOBOE€, HAJIOrOBO€ W  AJMUHUCTPATHBHOE
3aKOHOJATEIbCTBO, MEXKYHAPOJHOE MPaBo.

[TpaBuiia BHyTpEHHETO TPYAOBOTO PACIOpsIKA

KBanudukammonnsie TpeOoBaHWA K paOOTHUKAM OpraHU3AIHi
KYJIbTYPbI U UCKYCCTBa

[Topsimok  pa3pabOTKM W 3aKJIIOUEHHUS OTPaCIeBBIX TapU(HBIX
COIJIAlICHUM,  KOJUIEKTUBHBIX  JIOTOBOPOB M  PEryJupOBaHUs
COIMAJIEHO-TPY/IOBBIX ~ OTHONICHWH, CHUCTEMYy  OIUIaThl  TpyJa
paOOTHUKOB YUpPEXKICHUH KyJIbTYphl, HCKYCCTBAa U KHHEMATOTpaduu.
OCHOBBI JOKYMEHTAITMOHHOTO 00ECIICYCHHSI.

ITopsiiok cocTaBieHHs YCTaHOBIEHHOW OTYETHOCTHU
HopMmaTuBHO-TIpaBOBBIE€ aKThl, PETyIUPYIONINE U periaMEeHTHPYIOIIHNE
MIPOU3BO/ICTBEHHO-XO35CTBEHHYI0, (UHAHCOBO-?KOHOMHUYECKYI0O U
BHEUTHEOKOHOMUYECKYIO JIEATEIbHOCTh OPTaHU3aluN

HOpH[[OK 3aKJIFOUCHHS WU UCITOJITHCHH S q)HHaHCOBBIX nu XOBHﬁCTBeHHBIX
JIOTOBOPOB.

OCHOBBI yIIpaBJI€HHsI IPOEKTAMH
[IpaBuna mo oxpane Tpyaa u MoxKapHOU 0€30MaCHOCTH.

Lpyaue xapaxmepucmuxu

Heo0xoanMble T0KYMEHTBI, MOATBEPKIAONINE KBATH(PUKAIUIO:

— JUIUIOM O BBICIIIEM MPOECCHOHATHPHOM 00pa30BaHUU O MPOrPaMMe
CHeINAIINTETA;

— HaJIn4yKe KBATU(PHUKAITMOHHOTO cepTUu(rKaTa Ha COOTBETCTBHE
YpOBHIO KBATH(PHUKAIUU 8

Heo0xoaquMble CPOKHU NMOBBILIEHUS KBaJTU(PUKaAnm:
MOATBEPKICHNE KBaTU(UKAIMOHHOTO YPOBHS HE PEXKE OJHOTO pasa B
5 nmer

JInyHble KauecTBa:

cm.a.3.1.1.

Heo0xogquMpble 3 THYECKHE HOPMBI:
cm.a.3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B TBOPUECKHUX COI03aX M ACCOLUALIMSIX;



— B IpodeCCHOHAIBHBIX COI03aX PAOOTHUKOB KYJIbTYPhI U UICKYCCTBA;
— B MHBIX OOIIIECTBEHHBIX OPTaHU3AIMSIX

YcaoBus Tpyaa:

cva.3.1.1.

3.17.2. TpynoBasi pyHKuMsA

PykoBozacTBo IPOM3BOICTBEHHOM Vponers
Hanmenosanwe | TPYMNIION (CEThIO) OpraHU3alUi KylabTypsl | Kom | Q/02.8 | (momyposens) 8.2
1 UCKYCCTBa KBaJHQUKAIH

IIpoucxoxnenue TpynoBoi
byHKINH

TpynoBbie 1ecTBUA

Opurunan X 3aMMCTBOBAaHO U3 OPUTHHANA

Kon Per.nHomep
OpHTHHaIa npod.cranaapra

PyKOBOAHTH JEATEIBHOCTHIO TPOM3BOJCTBEHHON TpyIIbI (CeTH), ee
NpeaACTAaBUTCIILCTBAMU U (bHJII/IaJIaMI/I, BO BBaHMOHeﬁCTBHH n 1aon
KOHTpOJIEM yapeauTeNns (benepanbHBIX, pEruOHANIbHBIX,
MYHUIUIIAIBHBIX OPraHOB BJIACTH, COGCTBGHHI/IKOB )41 I[p)

PykoBogute CoBeToM (MCIIOTHUTENHHOM JTUPEKIHUEH, COBETOM
JUPEKTOPOB), ydyacTBOBaTh B JesATenbHOcTH IlomeunTenbekoro
(HabmromatenbHOr0) COBETa M MHBIX OPTaHOB YIMPAaBICHUS W JIp.) B
COOTBCTCTBHUU C YCTABOM OpraHu3aluu.

[IpencraBiasTh UHTEPECHl OPraHU3AIMK U JEHCTBOBATh OT €€ UMEHH B
OTHOIICHUAX C IOCYyAapCTBCHHLIMH OpraHaMu, OopraHaMm MECTHOI'O
camMoynpaBJieHus!, OOIIECTBEHHBIMU 1 UHBIMU opranu3anusimu PO u 3a
pyOeKOM.

Pa3pabarbiBaTh U peann30BbIBATh CTPATErMUECKHUE U TEKYIIUE TIaHbI
paboThI MPON3BOACTBEHHON TPYIIIBI (CETH), U YTBEPXKAATh HX B
YCTaHOBJICHHOM MOPSIKE.

VYIpaBiasaTh UMYIIECTBOM U CPEACTBAMHU IIPOU3BOJICTBEHHON I'PYIIIIBI
(cetn)

3akio4arh XO34MCTBEHHbIE, (PMHAHCOBBIE JOTOBOpa U COBEPIIATH
UHBIE CHEIIKH.

PykoBoauTe  pa3paboTkoil TpaBWUI  BHYTPEHHETO  pacropska,
ornpenenars (yHKIUA OCHOBHBIX MOJpPA3NEIEeHUl, WX CTPYKTYPHBIX
€IMHUL, PACIPENEsATh OO0S3aHHOCTH MEXAY PYKOBOIUTEISIMH U
CTPYKTYPHBIX MOApa3eseHuil (puimanon)

W3naBath pacniopspkeHUs U IPUKa3bl

KoopaunupoBath 1eATeIbHOCTh PYKOBOISIIETO COCTaBa, OCHOBHBIX U
(GYHKIIMOHATIBHBIX MOJPA3AETICHUM, UX CTPYKTYPHBIX €TUHUI]

Ocy1iecTBISATh pyKOBOACTBO TBOPUYECKON, METOAMYECKOM, KYyJIbTYPHO-
00pa3oBaTeNbHOM, a TAKXKE XO35IMCTBEHHON, MEXTYHAPOIHON U
JPYTUMH BUJIAMH AESATEIBHOCTH B COOTBETCTBUU C JEHCTBYIOLIUM
3aKOHOAATEIHCTBOM

ObecneunBaTh U3/1aHUE HAYYHBIX PA0OT, KATaJOrOB, CIIPAaBOYHHUKOB,
oubnuorpadguuecKkux KpaeBeaueCKuX MoCcoOMit, IMyTEBOIUTENCH,
6yKJI€TOB U T.O., BBIITYCKACMbBIX Ha Pa3JIMYHbIX HOCUTCIIAX
nHpopmarun

YcranaBiIMBaTh KOHTAKThI, 0OMEHHMBATHCS MPO(PECCHOHATBHOM
uHpOpMaIHeil ¢ OTeUeCTBEHHBIMU 1 3apYOEKHBIMU OPTaHN3aIHsIMU,
COTPYAHUYATH C HAMOHAIBHO-KYIBTYPHBIMU ¥ HH()OPMAITIOHHBIMU
[ICHTPaMHU, YIPSKIACHUSIMH KyJIbTYPBI M 00pa30BaHUs




®opMupOBaTh IIEHHOCTH, OPTaHU3AIMOHHYIO KYJIbTYPY, TPYAOBYIO
MOTUBAIIUIO U HHULIUATHUBY pa6OTHI/IKOB, OpraHnu30BbLIBATH IMMOBBIIIICHUC
WX KBaIM(PHUKAIIUU, CTAXKUPOBKY B CTPAHE U 32 pyOESIKOM

HasnauaTh 1 yBOJNBHATH COTPYTHUKOB, 3aKIFOYaTh C HUMHU TPY/IOBbIC
JIOTOBOPBI

ObecrieunBaTh ~ CBOECBPEMEHHOE  COCTaBIIEHHE,  YTBEPKICHHE,
NPEACTaBICHHEe  OTYETHOW  JIOKYMEHTAllMM O  pe3yJibTarax
ACATCIIbHOCTU 3aMHTCPCCOBAHHBIM CTOPOHAM

OpraHu3oBbEIBaTh padOTy MO BHEAPCHHUIO HOBBIX TEXHOJOTHH MO BCEM
HANpaBJICHUSAM OCHOBHOHM JEATENbHOCTH, PYKOBOAMTH pabOTOil 1O
pa3paboTKe ¥ BHEAPCHHIO TPOTPECCUBHBIX (OPM  YIpPABJICHHUS,
OopraHu3anuvu U OIUIATHI TpyJa.

KoHTponmpoBath  BBITIOJHEHHWE  BCEX  00s3aTENbCTB  IEpen
yupenuTeneM, — MOCTAaBUIMKAMH,  MOTPEOUTENSIMH,  IEPCOHAIIOM,
napTHEpaMu

KonrponupoBars  cobmojeHne  pabOTHMKaMH — TPYIAOBOM U
IIPOU3BO/ICTBEHHON IUCIMIUINHBI, NTPABUJ BHYTPEHHETO paclopska,
NpaBUJI M HOPM OXpaHbl Tpyla, TPeOOBaHH NPOTHUBOMOXKAPHOM
0€30IacHOCTH,  I[MapaMeTpPOB,  OOECMEYMBAIOIINX  COXPAaHHOCTH
MMYIIECTBA MPOU3BOJICTBEHHOH IPyMIIbI (CETH)

OcymecTBIATh KOHTPOJIb KadecTBa M A(P(PEKTUBHOCTH BCEX BHJIOB
JESATEIBHOCTM M MCIOJNb30BaHUS PECYPCOB  MPOU3BOJCTBEHHOU

TpYNIbI (CeTH)

Heobxomumbie ymeHUS

JlomkeH yMeTh pPYKOBOIUTH JE€ATEIBHOCTBIO IPOU3BOJACTBEHHOMN
rpynmsl - (CETH), €€ TPeNCTaBUTENbCTBAMU H  (QUIHAIaMH, BO
B3aUMOJICHICTBUM M TOJA KOHTpojieM yupenutens (denepaibHbIX,
PETHOHAIBHBIX, MYHUIIUTIATHHBIX OPTraHOB BIACTH, COOCTBEHHUKOB U

Jp.)

JlomxeHn ymeTrb pyKoBoAUTH COBETOM (MCHOJHUTEIBHON IUpEKIHEH,
COBETOM  JUPEKTOPOB) M  HHBIMM  OpraHaMu  YIpaBlICHUs
MIPOU3BOJICTBEHHOMN T'PYMIIBI (CETH)

JlokeH yMeTh MPENCTaBIATh MHTEPECHI MPOU3BOJACTBEHHON TPYIMIIBI
(cetn) W gelcTBOBaTh OT €€ HMMEHM B  OTHOIICHUAX C
roCyAapCTBEHHBIMH OpraHaMH, OpraHaMy MECTHOT'O CaMOYIIPABIICHHUS,
OOIIECTBEHHBIMHU ¥ MHBIMH Opranu3anusmu B PO u 3a pybexom
JlomkeH yMeTh pa3pabaThiBaTh CTpaTETHUYECKUE U TEKYIINUE TTaHbl
paboThI TPOU3BOICTBEHHOU IPYIIHI (CETH) U YTBEPKIATh UX B
YCTaHOBJIEHHOM MOPSIKE.

JIOJDKEeH yMeTh YIpaBisTh HMMYIIECTBOM, CpeACTBaMH M (hoHmaMu
MIPOM3BOJICTBEHHOMN TPYIIIBI (CETH)

JIOJDKEH yMeThb 3aKII04YaTh X03IHCTBEHHbIE U (PUHAHCOBBIE TIOTOBOPHI
U COBEPILATh UHBIE CHACIIKU.

JIOJDKeH yMeTh PyKOBOJUTH Pa3padOTKOM MpaBUil BHYTPEHHETO
pacropsiika, onpeAensaTh QyHKIMH OCHOBHBIX MO/IPA3AEICHUN, UX
CTPYKTYPHBIX €IMHUII, PACIPEICNATh 00SI3aHHOCTH MEXTY
PYKOBOIUTEISIMU CTPYKTYPHBIX OAPA3ACICHUN

JIoKeH yMeTh TOTOBUTH PACIIOPSKEHUS U IPUKA3bl

JIoJKEeH yMeTh KOOPIMHUPOBATH ACSITEIbHOCTh PYKOBOSIIETO
COCTaBa, OCHOBHBIX M (PYHKIIMOHAIBHBIX MOAPA3JICICHUN, UX
CTPYKTYPHBIX €IMHHLL.

JIoJKEeH yMETh OCYIIECTBIIATh PYKOBOJICTBO TBOPUYECKOM,
METOAMYECKON, KyJIbTYPHO-00pa30BaTEIbHOM, a TAKXKE



XO3SMCTBEHHOM, MEXIYHAPOIHOW U IPYTUMHU BUIAMU AEATEIbHOCTH
MIPOU3BOJICTBEHHOM T'PYMIIBI (CETH) B COOTBETCTBUU C ICUCTBYIOIINM
3aKOHOJATEIHLCTBOM

JIoKeH yMeTh PyKOBOJUTh HAYYHO-METOUIECKIM 00eCTIeueHUEM
NESATEILHOCTH TIPOU3BOICTBEHHOM IPYIIIIHI (CETH).

JIoKeH yMeTh pacIiupsTh WM IEPEOCMBICISITH CYIIECTBYIOIIEE
3HaHUE W/WiIH MPodheCCHOHATBHYIO TIPAKTUKY B 00JIaCTH COXPAaHEHUS U
Pa3BUTHUS KYJIBTYPHOTO U UICTOPHUYECKOTO HACIICIHS

JlomKeH yMeTh pyKOBOJIUTH U3AATEIbCKOM 1eATeIbHOCTHIO
MIPOU3BOJICTBEHHOMN T'PYIIIBI (CETH)

JIoKeH yMeTh yCTaHaBJIMBAaTh KOHTAKThI C OTEUECTBEHHBIMU U
3apyOeKHBIMU OPTaHU3AIUSAME KYIbTYpPhI U UCKYCCTB

JlomkeH ymMeTb (popMHpOBaTh LIEHHOCTH, OPTaHU3aI[HOHHYIO
KYJIbTYPY, TPYIOBYIO MOTUBAIIMIO U UHUITUATHBY PAaOOTHUKOB,
COJICHICTBOBATD MOBBIIIEHUIO X KBATH(PHUKAIIUH.

JloKeH yMeTh Ha3HauaTh U YBOJIBHATH COTPYAHUKOB, 3aK/II0YaTh C
HUMH TPYAOBBIE JT0TOBOPHI

JlomxkeH YMETh OpPraHu30BBIBATh HNOJArOTOBKY  OTYETHOM
JTOKYMEHTAIIU!

JlolkeH yMeThb OpraHM30BbIBaTh pPAa0OTy IO BHEIPEHUIO HOBBIX
TEXHOJIOTUH 10 BCEM HAalpaBJICHUSIM OCHOBHOW JEATEIbHOCTU
MPOM3BOJCTBEHHON TpyMIbl (CETH), PYKOBOJUTH pPabOTOM TIO
pa3paboTKe W BHEAPEHHUIO MPOM3BOJICTBEHHON TIpynmoi (cerbio)
IIPOIPECCUBHBIX (POPM yNpaBJIEHUs, OPraHU3ALIMHU U OILIATHI Tpya

JloJbkeH yMeTb KOHTPOJIMPOBATH BBINOJHEHHUE IPOU3BOJACTBEHHOU
rpynmoi  (CeThl0) BCEX  005A3aTeNbCTB  TEpel]  YUpEIauTeNeM,
MOCTABIIMKAMHU, IOTPEOUTEISIMU, TIEPCOHAIOM, TAPTHEPAMH.

JIoJDKeH yMeTh KOHTPOJIUPOBATh COOII0IeHUE paOOTHUKAMU TPYIOBOM
u HpOHSBOHCTBeHHOﬁ JUCHUIIIIMHBI, npaBuJI BHYTPCHHCTO
pacriopsiika, TpaBWJI W HOPM OXpaHbl Tpyda, TpeOOBaHUI
MPOTUBOMOKAPHOK 0e30MacHOCTH, 3aKOHOJATeNbcTBa 00 OXpaHe
KyIbTYpHOTO M HCTOPHYECKOTO  Hacieaws, apamMeTpoB,
00eCTIeYnBAOIINX COXPAHHOCTh UMYIIIECTBA

JIOJDKEeH yMeTh KOHTPOJHMPOBATH KAadyecTBO U IPPEKTHBHOCTH BCEX
BUOIOB OCATCIIBHOCTU U HCIIOJIB30BAaHUS (bOH,Z[OB HpOH3BOHCTBeHHOﬁ

TpyNIbI (CeTH)

HeobOxonuMele 3HaHUS

3akoHBl W UWHBIE HOPMAaTUBHBIE TIpaBOBble akThl Poccuiickoit
@denepanuu, periaMeHTUPYIONIUE MPOU3BOACTBEHHYIO U (PMHAHCOBO-
SKOHOMMYECKYIO AEATEILHOCTh OpraHu3aluii KyJabTyphl U HCKYCCTBa
Metoauueckue W HOpPMAaTHBHBIE  JOKYMEHTBI,  Kacarolluecs
JESTEIbHOCTH OpraHu3alui KyJbTypbl U HCKYCCTBA

OCOOEHHOCTH ~ CTPYKTYphl ~ MPOM3BOJCTBEHHON Tpynmbl  (CETH)
OpraHM3aluil KyJIbTypbl U UCKYCCTBA

IlepcrieKTHBBI pa3BUTHUS OTPACIU KYJIbTYpPbI

JlocTukeHHs COBPEMEHHOM HAayKd U ONBIT paboOThl BEIyLIUX
OTEYECTBEHHBIX U 3apyO0eKHBIX OPraHU3aNI KYJIbTYpPhl U HCKYCCTBA
Teopust u UCTOPUS KYIBTYpPBI

Teopus u npakTUKa MEHEIKMEHTA U YIPABIEHUS IEPCOHAIOM
OCHOBBI KOPIIOPATUBHOT'O YIIPABJICHHUS

MHHOBAanIMOHHBIA MEHEIKMEHT
[Icuxonorust U CONUOIOTHS YIIPABICHUS

DTHKA JEIOBOT0 OOIICHHUS U TIPaBUIIa BEICHUS TEPETOBOPOB



OCHOBBI SKOHOMHUKH, OyXTaldTepCKOro y4eTa, aHajnu3a X03siCTBEHHOU
ACATCIIbHOCTH.

I'paxxnanckoe, TpyAOBO€, HAJIOrOBOE U  aIMUHUCTPATUBHOE
3aKOHOAATEIBCTBO, MEXIYHAPOAHOE MPABO.

[IpaBuiia BHyTpEeHHEr0 TPYAOBOTO pacropsika

Kpanudukanuonusie TpeOoBaHMs K pabOTHHKAM OpraHu3aluil
KYJIBTYPBI U HCKYCCTBa

[Topsimoxk  pa3paboOTKM M 3aKIIOYEHUS OTPACIEBBIX TapU(pHBIX
COTJIALICHNH,  KOJUIGKTUBHBIX  JOTOBOPOB M PErYJIUPOBAHUS
COLIMAJIBHO-TPYIOBBIX ~ OTHOIICHUI, CHUCTeMy  OIUIaThl  TpyJa
PabOTHHUKOB YUPEKACHUH KyJIbTYphI, HCKyCCTBA M KHHeMaTorpaduu.

OCHOBBI TOKYMEHTAIIHOHHOTO 00ECTICUeHUSI.
[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

HopMaTuBHO-TIpaBOBBIE aKThl, PETYIUPYIOLINE U PETTIAMEHTUPYIOIIHE
MIPOU3BOJICTBEHHO-X035IICTBEHHYIO, (DMHAHCOBO-DKOHOMUYECKYIO H
BHEUTHEAKOHOMUYECKYIO JIEATENBHOCTh OPTaHU3aluN

[Topsnox 3akitoueHUs] U UCTIONHEHUS (DUHAHCOBBIX U XO3SHCTBEHHBIX
JIOTOBOPOB.

OCHOBBI yITpaBieHUs IPOEKTaMU

[TpaBuiia mo oxpaHe Tpya U MOKApPHOH OE30MaCHOCTH.
Heo0xoaquMble TOKYMEHTbI, NOATBEPKIAA0IIHE KBATU(PUKALMNIO:

— JIATIJIOM O BBICHIEM MPOQeCcCHOHATBEHOM 00pa30BaHMH I10 MPOTPaMMe
CHeIHANUTETa;

— CBUJIETEIBCTBO O MEPENOATOTOBKE KaJIpPOB;

— HaJM4yhe KBAIU(UKAIIMOHHOTO cepTUHUKaTa HAa COOTBETCTBUE
YpOBHIO KBATH(PHUKAIIU 8

Heo0xoaquMble CPOKHU NMOBBILIEHUS KBaJIUpUKanum:
MOATBEPKICHNE KBaTU(UKAMOHHOTO YPOBHS HE PEXKE OJHOTO pasa B
Jpyeue xapakxmepucmuku 5 JeT

JInuHbIEe KayecTBA:
cv.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3moxkHbIe MecTa padoThI:
— B Opra”Hu3anusax KyJIbTypbl U HCKYCCTBa

YcaoBus Tpyaa:
cva.3.1.1.

3.17.3. TpynoBasi pyHKuMA

PykoBoACTBO  KpymHOW  OpraHu3anueit Vposens
Hanmenosarne | OMOIMOTEUHO-MH(POPMALIMOHHON cdephl ¢ |  Kox | Q/03.8 | (momyposens) 8.3
qucIeHHOCThIo Ooee 500 yenoBek KBaMpHKaIH
Tponcxosxicaenne Tpy0BoH Opurusan X 3aMMCTBOBAHO U3 OpUTHHANA
byHKINH
Kon Per.nomep
OpHTHHaIa npod.cranaapra

PyKkoBOIUTE MEATENBHOCTHIO OMOIMOTEKH, €€ TIPEICTAaBUTEIILCTBAMU H
TpynoBsie neicTBUSAB ¢bunnanamMu, BO B3aUMOJCHCTBUM M TOJ KOHTPOJEM YUpEIUTeNs
(emepallbHBIX, pPErHOHANTBHBIX, MYHUIIUIIAIBHBIX OpPraHOB BJIACTH,




COOCTBEHHUKOB U JIp.)

VYdyacTBOBaTh B (POPMHUPOBAHUHM KYIbTYpPHOW M HH(GOPMAIIMOHHON
MOJIUTUKH, COBEPIIEHCTBOBAHUH 3aKOHO/ATENIBCTBA B cpepe KyIbTYpPhl
U UCKYCCTBAa, COXPAHEHHUs KYJIbTYPHOI'O HACJIEaus.

PykoBogute CoBeToM (MCIOTHUTEIBHOM JTUPEKIUEH, COBETOM
JUPEKTOPOB), y4acCTBOBATH B AeATEIbHOCTH [loneunrensckoro
(HabmromarenbHOrO0) COBeTa W HWHBIX  OpPraHOB  YIpaBJICHUS
OUOIMOTEKOH U Ap.) B COOTBETCTBUH C YCTAaBOM OpPTraHU3AIIUH.
IIpencraBnsaTe MHTEpECH OMOINOTEKH U JIEHCTBOBATh OT €€ UMEHHU B
OTHOIIEHUAX C TOCYJAapCTBEHHBIMU OpraHaMH, OpraHaMd MECTHOIO
CaMOYIIpaBJIeHUsI, OOIIECTBEHHBIMU M HHBIMU opranuzanusvu PO u 3a
pyOeKOM.

PazpaOaTbiBaTh U peaan30BbIBaTh CTPATETHYECKUE U TEKYILUE IJIaHbI
paboTsl OnbIHoTeKH (PHIHANIOB U Ap.), U YTBEPKIaTh UX B
YCTaHOBJIEHHOM TOPSIZIKE.

YHpaBisiTh UMYIIECTBOM U CPEACTBAMHU OMOIHUOTEKH.

3axitoyaTh XO3SAHCTBEHHBbIE, (DMHAHCOBBIE JIOrOBOpPA M COBEPIIATH
UHBIE CHEIIKH.

PykoBoauTh  pa3pa®OTKOW TMpaBWJI  BHYTPEHHETO  paclopsjka,
onpenenare (YHKIMH OCHOBHBIX MOJpPA3/ENeHUl, UX CTPYKTYpPHBIX
CIMHUL], PACHPENENATh OOSI3aHHOCTH MEXIY PYKOBOAMTEISIMA U
CTPYKTYPHBIX TTOpa3aesieHnit (hrmnamon)

W3naBaTh pacnopsixeHus U MPUKa3bl

KoopaunmnpoBaTh A€ATeIbHOCTh PYKOBOJSIIETO COCTaBa, OCHOBHBIX U
(YHKIIMOHATBHBIX TIOJPA3ACTCHIH, UX CTPYKTYPHBIX STUHUI]
OcymiecTBIATh pYKOBOACTBO (POHIOBOM, HAYYHO-UCCIICIOBATEIHCKOMH,
METOAMYECKOU, KyIbTYPHO-00pa30BaTEIbHOM U TaKKe
XO3SMCTBEHHOM, MEXAYHAPOIHON U IPYTUMH BUJIAMH AECSTEILHOCTH B
COOTBETCTBHUHM C JEHCTBYIOIUM 3aKOHOAATEIbCTBOM

[IpuHUMaTh ydacTue B HAy4HO - METOJAMUYECKOM O0eCcrieueHun
nesTenbHOCTH OnbInoTek PO

Oprann3oBbIBaTh Ha 0a3e OMOIMOTEK KYypPChI MOBBIIIECHUS
KBaJIM(UKAIIMHA PETHOHAIBHOTO U (pe1epaIbHOr0 YPOBHEH.
PykoBoauTh pa3zpaboTKoii 1 peanu3anyeid MPOeKTOB U MPOrPaMM
rocyapCTBEHHOTO 3HAYEHUS, OCYLIECTBISATh JEATEIbHOCTh, B pAMKaX
KOTOPO# co3aeTcsi HOBOE 3HaHHE U (YOPMUPYIOTCSI HOBbIE HayUHbIE
METOABI B 005acTu 6uOIMoTeKoBeeHus, oudimorpadoBeieHus 1
KHHUT'OBE/ICHUS

PacmmpsiTe nim nepeocMBICISTh CYyIIeCTBYIOIIEE 3HAHUE W/WITN
npo¢eCCHOHATBHYIO IPAKTUKY B 00JIACTU COXPAHEHHS U Pa3BUTHUS
KYJIBTYPHOT'O ¥ HCTOPUYECKOTO HACIIEAHs, (POPMHUPOBAHUN
nH()OPMAIMOHHOW KYJIBTYPhI, IPUHUMATh Y9acTHE B CO3aHUU
HallMOHAJIBLHOTO OMOJIMOTEYHOTO pecypca ¢ YHU(PUIIUPOBAHHBIM
KaTaJloroM Ha 6a3e orudpoBaHHBIX (POHIOB BETYIIUX OMOINOTEK.

OOecnieunBaTh U3/IaHUE HAYYHBIX PA0OT, KATaJOTOB, CIIPABOYHHKOB,
O6ubnuorpaduyecknx KpaeBeauecKux MocoOui, myTeBOAUTENEH,
OYKJIETOB U T.J., BBIITYCKaeMbIX OMOIMOTEKOM Ha pa3IMUHbIX
HOCHUTEIISAX UH(pOpMAIHH

YcraHaBIMBaTh HAYYHBIC CBS3H U KOHTAKThI, 0OMEHHUBACTCSI
BBICTaBKaMU M MPO(hecCHOHAbHONW HHPOpPMaLIMell ¢ 0Te4eCTBEHHBIMHU
1 3apyOEKHBIMU OpraHU3aIUsIMU, OMOINOTEKAMH, COTPYTHUYAET C
HAI[MOHATLHO-KYJIBTYPHBIMU U HHPOPMAITMOHHBIMH LIEHTPAMH,



YUpEXKIECHUSIMHU KYJIbTYPbl 1 00pa30BaHUs

dopMHUpOBaTh IICHHOCTH, OPTaHU3ALMOHHYIO KYIbTYPY, TPYIOBYIO
MOTHUBAIIMIO U MTHUITMATUBY paOOTHUKOB OMOIMOTEK , OPraHU30BBIBAThH
MOBBIIIIEHUE UX KBAIM(UKAIINH, CTAXKUPOBKY B CTPaHE U 32 PyOexoM
HasHauaTh ¥ YBOJBHATH COTPYTHUKOB OMOIUOTEK, 3aKJIFOYATh C HUMH
TPYIOBBIE JOTOBOPHI

OO0ecrieunBaTh CBOCBPEMEHHOEC  COCTABJICHHE,  YTBEp)KICHUE,
MIPE/ICTABICHHE OTYETHOW  JOKYMEHTAIuu 0  pe3ynbTarax
JCATEILHOCTH OMOJIMOTEKH 3aNHTEPECOBAHHBIM CTOPOHAM

Opranu3oBbIBaTh padOTy MO BHEAPEHHUIO HOBBIX TEXHOJOTHH MO BCEM
HAINpaBJICHNUSAM OCHOBHOW JEATEIFHOCTH OMOIMOTEKH, PYKOBOIHTH
pabotoii mo pa3paboTke W BHEAPEHHIO IPOTPECCUBHBIX (OpPM
yIIpaBJICHUS, OPTaHU3AIMHI U OIIJIATHI TPYAA.

KontponupoBarh BbIONIHEHHE OHOIMOTEKOH BCEX O00S3aTEIbCTB
nepen yupeauTeseM, MOCTABIIUKAMH, MOTPEOUTENISIMH, TEPCOHAIOM,
napTHEpaMH.

KonrponupoBars  cobmofeHne  pabOTHMKaMH — TPYIOBOM U
NPOM3BOACTBCHHONW AMCIMIUIMHBI, MPABUJI BHYTPEHHETO paclopsaka,
MpaBUJl W HOPM OXpaHbl TpyJa, TPeOOBAHWI MPOTHUBOMOKAPHOMN
0e30IacHOCTH,  MapaMeTpoB,  OOECIEUYMBAIOIIUX  COXPAHHOCTb
coOpaHuii, KOJUIEKIIUH 1 (OHIOB OPTaHU3aAIUN

Heobxomumbie ymeHUS

OcymecTBIATh KOHTPONb KadecTBa M 3(QeKkTHBHOCTH BceX BUAOB
JESTeTbHOCTH U HCIIOJIb30BaHUS PECYpCOB OMOIMOTEKH

JlolokeH yMeTh PYKOBOAMTBH JICSTENBHOCTHIO OMONMOTEKH, ee
NPEICTaBUTENbCTBAMH M (UIMANaMu, BO B3aUMOJCHCTBUU U TOJ
KOHTpOJIEM yapeauTens (benepanbHBIX, peruoHANIbHBIX,
MYHUIIUTIATBHBIX OPTaHOB BJIACTH, COOCTBEHHUKOB U JP.)

JlolkKeH yMeTb OpHEHTHPOBAaTbCS B COBPEMEHHBIX IOAXOAaX K
(GbopMHpOBaHHIO  KYJIbTYpHOW W  WH(POPMALMOHHOM  IOJIUTHKH,
COBEPIICHCTBOBAHUIO 3aKOHOJATENLCTBA B cdepe KyIbTYphl U
HCKYCCTBA.

JlomxkeHn ymeTh pyKoBOoAUTH CoBETOM (MCHOJHUTEIBHON NUPEKIHEH,
COBETOM JMPEKTOPOB) M MHBIMU OpPTraHaMHM yIpaBJIeHUs] OMOINOTEKH.
JloikeH yMeTh HpEACTaBIATh MHTEPECHl OMOIMOTEKH M AEHCTBOBAThH
OT €e HMEHH B OTHOIICHUSX C TOCYAAPCTBEHHBIMH OpraHaMH,
OpraHaMH MECTHOTO CaMOYIPaBJICHHSA, OOLICCTBEHHBIMH WM HWHBIMU
opranuzanusmu B PO u 3a pybexom

JloikeH ymMeTh pa3padaTeiBaTh CTPATETHYECKHE U TEKYIINE MIaHbI
paboThl OMOTMOTEKU M YTBEP)KIATh UX B YCTAHOBICHHOM IOPSIIIKE.
JlolKeH yMeTh YNpaBisiTh HMYIIECTBOM, CPEICTBaMH U (hoHIamu
O6ubnuoTeKn

JIOJDKEH yMeThb 3aKITI04YaTh X03IHCTBEHHbIE U (PUHAHCOBBIE TIOTOBOPHI
¥ COBEPILATh MHBIEC CIEIKH.

JIOJDKEH yMETh PyKOBOJUTH Pa3padOTKOM MpaBUil BHYTPEHHETO
pacropsifika, onpeAensaTh QyHKIMH OCHOBHBIX MTO/IPA3/AEICHUN, UX
CTPYKTYPHBIX €IMHUII, PACIPEICNATh 00SI3aHHOCTH MEXTY
PYKOBOIUTEISIMU CTPYKTYPHBIX OAPA3ACICHUN

JIoJKEeH yMeTh TOTOBUTH PACIIOPSKEHUS U IIPUKA3bl

JIoJKEeH yMeTh KOOPIMHUPOBATH ACSATEIBHOCTh PYKOBOZSILETO
COCTaBa, OCHOBHBIX U ()YHKIMOHAJIBHBIX MOJPA3JICICHUH, NX
CTPYKTYPHBIX €IHMHHIL.

JIOJDKEH yMETh OCYILECTBIIATH PYKOBOACTBO (POHIOBOM,



AKCIO3UIIMOHHOM, HAYYHO-UCCIIEI0BATEIBCKOM, METOANYECKOM,
KYJIBTYpHO-00pa30BaTeIbHON M TaKXKe XO35IICTBEHHOMH,
MEXIYHApOAHON U IPYTUMHU BUAAMHU JESTEIBHOCTH OUOINOTEKU B
COOTBETCTBHUHM C JEHCTBYIOINUM 3aKOHOAATEIbCTBOM

JloKeH yMeTh pyKOBOJIUTH HAYYHO - METOIUYECKUM 00ecrieueHneM
NeSTeIbHOCTH OMOITNOTEKH.

JlomkeH yMeTh OpraHMu30BbIBATh Ha 0a3e OMOIMOTEKH KypCh
MOBBIIIEHUS KBATU(UKAIIUN PETUOHATIBHOTO U (heiepaIbHOrO
YPOBHEH.

JIOJDKEH yMeTh pPyKOBOJUTH pa3padOTKOM U peanu3anreil MpoeKToB 1
IIPOrpaMM rOCyIapCTBEHHOTO 3HAYEHUS

JIOJDKEH yMETh PYKOBOJUTH Pa3padOTKOM 1 peain3anueil mpoeKToB
rOCyIapCTBEHHOI'O 3HAYEHUS, OCYIECTBIIATh EATENBHOCTD, B pAMKAX
KOTOPO# co37aeTcsi HOBOE 3HaHUE U (POPMHUPYIOTCS HOBBIC HAyYHBIE
METOIBI

JIOJDKEH yMETh pacIIMpATh UIIH MEPEOCMBICISATh CYLIECTBYIOIIEE
3HaHHUE W/WiIH MPodheCCHOHATBHYIO TIPAKTUKY B 00JIACTH COXPAaHEHUS U
Pa3BUTHS KYJIBTYPHOTO U HICTOPUYECKOTO HACIIEHS,

JIOIDKEH yMETh PYKOBOJIUTH U3IATEIILCKOM eI TETbHOCTHIO
OUOIIHOTEK;

JIOJDKEH yMeTh yCTaHAaBIIMBATh HAYYHBIE CBSI3U M KOHTAKTHI,
OpPTraHU30BBIBATH OOMEHBI BEICTABKAMHU C OTCUECTBECHHBIMU U
3apyOeKHBIMU OpraHU3alMsIMUA OUOINOTEYHO-MH(DOPMAITHOHHON

chepsl

JlomkeH ymeTh (popMHpPOBATH IICHHOCTH, OPTaHU3AI[MOHHYIO
KYJIbTYpPY, TPYIOBYIO MOTHUBALIMIO U HHUIIUATUBY PaOOTHUKOB
OnOIMOTEK, COIEHCTBOBATH MOBHIIICHUIO UX KBATH(PUKAIIUH.

JloyKeH yMeTh Ha3HauaTh M YBOJIBHATH COTPYIHUKOB OMOINOTEK,
3aKJIF0YaTh C HUIMH TPYJOBBIC JOTOBOPEI,

JlomxeH YMETb OpraHU30BBIBATH MNOJATOTOBKY  OTYETHOM
JOKYMEHTAII!

JlokeH yMeTh OpraHu30BBIBATH PA0OTY 1O BHEAPEHUIO HOBBIX
TEXHOJIOTHH 1O BCEM HANpPAaBICHUSM OCHOBHOW JI€ATEIBHOCTH
OMOIMOTEK, PYKOBOAUTH pPabOTON MO pa3paboTKe U BHEIPEHUIO
OuOIMOTeK, TPOTPECCUBHBIX (HOPM YIpaBICHUS, OpraHU3alMH |
OTUIaTHI TpyAa B OnOInoTeuHo-uHMOpMaImoOHHOM chepe.

JloJbkeH yMeTb KOHTPOJIMPOBATH BBIIIOJHEHUE OUONIMOTEKOH BCEX
00513aTEeNbCTB Mepe]l yUpEeAUTENeM, MOCTABIIMKAMH, OTPEOUTENAMH,
IIEPCOHAJIOM, TAPTHEPAMH.

JloJKeH yMeTh KOHTPOJIUPOBaTh COONI0IeHNE paOOTHUKAMU TPYJOBOM
U TPOU3BOJACTBEHHON  JAMCUMIUIMHBI,  TpPaBUI  BHYTPEHHETO
pacriopsiika, TMpaBWJI W HOPM OXpaHbl Tpyda, TpeOOBaHUI
MPOTHBOMOXKAPHOW OE30MaCHOCTH, 3aKOHOAATENLCTBA 00 OXpaHe
KyJIbTYpHOTO M HCTOPMYECKOrO  Hacienaus, apaMeTpoB,
o0ecreYnBaOIUX COXPaHHOCTh (OHIIOB

JIOJDKEeH yMeTh KOHTPOJIMPOBATH KayecTBO M 3(PPEKTHBHOCTH BCEX
BHJIOB JICSATEILHOCTH M MCIIOIL30BaHMS (POHIOB OMOIMOTEKH

HeobOxonuMele 3HaHUS

3akOHBl W UWHBIE HOPMAaTUBHBIE TIpaBOBble akThl Poccuiickoit
®enepanyy, periaMeHTUPYIOIIKUE POU3BOJCTBEHHYIO U (PMHAHCOBO-
3KOHOMMUYECKYIO ESATEIbHOCTh OMOIMOTEKH

Mertoguyeckue WM HOPMAaTHBHBIE  JOKYMEHTBI,  KacaloLIUecs
JICSITeIbHOCTH OMOJIMOTEKH,



Lpyaue xapaxmepucmuxu

OcobenHoctu CTPYKTYPBI OuOIIMOTEeYHO-UH(DOPMAITMOHHBIX
OpraHu3aLMil;
[lepcrieKTHBBI pa3BUTHS OTPACIIU KYJIbTYPbl M OMOIMOTEKOBEACHHUS

OcHoBbI OMOIHOTEKOBECHM S, ONOIMOTrpadoBeIeHN s, KHUTOBEICHUS,
[Topsimok ydera W XpaHeHUss OMOTMOTEUHBIX (OHAOB, CO3IAHHS
HAIIMOHAJILHOTO OMOJIMOTEYHOTO pecypca €  YHUDUUIUPOBAHHBIM
KaTaJioroM Ha 6ase orudpoBaHHbIX POHIOB Beaymux Oudmorek PO,

Metoabl TpoBeNEHUs KyJIbTYypHO-00pa3oBaTeIbHON, BHICTABOYHOMH,
METOAMYECKOW, pPECTaBpallMOHHOW W  HM3JATEIIbCKOM  paboThI
OUOIINOTEK;

JlocTukeHus: COBpEMEHHOW HAyKU U ONBIT pabOThl OTEYECTBEHHBIX U
3apyOeKHBIX OUOIHOTEK;

@opMBI M METOABl NPOBEIEHHS  HAYYHO-HCCIIETOBATEIbCKON
NEeSATETbHOCTH

Teopust 1 MpakTHKa MEHEKMEHTA U YIIPABIIECHUS IEPCOHATIOM

HHOBAanIMOHHBIN MEHEIKMEHT.
[Tcuxomorust U COUUOIOTHS YIIPABJICHUS,

DTHKA JEIOBOTO OOIICHHUS U TIPaBUIIa BEICHUS TEPETOBOPOB

OCHOBBI SKOHOMHUKH, OyXTaldTepCKOro y4eTa, aHajnu3a X03siCTBeHHOU
ACATCIIbHOCTH.

I'paxxnanckoe, TpyAOBOe, HAJIOrOBOE U  aIMUHUCTPATUBHOE
3aKOHOAATEIBCTBO, MEXIYHAPOAHOE MPaBO.

[IpaBuiia BHyTpEeHHEr0 TPYAOBOTO paclopsika

Kpanudukanmonnsie TpeboBanms K paboTHHKaM OUOIHOTEK

[Topsimoxk  pa3paboOTKM M 3aKIIOYEHUS OTPACIEBBIX TapU(pHBIX
COTJIAlICHNH,  KOJUIGKTUBHBIX  JOTOBOPOB M PErYJIUPOBAHUS
COLMAJIBHO-TPYOBBIX ~ OTHOIICHUI, CHUCTeMy  OIUIaThl  TpyJa
pPabOTHHUKOB YUPEKACHUH KyJIbTYphI, HICKyCCTBA M KHHEMaTorpaduu.

OCHOBBI TOKYMEHTAIIHOHHOTO 00ECTICUeHUSI.
[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

HopMaTuBHO-TIpaBOBBIE aKThl, PETYIUPYIOLINE U PETTIAMEHTUPYIOIIHE
MIPOU3BOJICTBEHHO-X035IIICTBEHHYIO, ()MHAHCOBO-?PKOHOMUYECKYIO H
BHEUTHEAKOHOMUYECKYIO JIEATENBHOCTh OPTaHU3aluN

[Topsanox 3akitoueHUs] U UCTIONHEHUS (DMHAHCOBBIX U XO3SHCTBEHHBIX
JIOTOBOPOB.

OCHOBBI yIIpaBieHUs IPOEKTaMU

ITpaBuia mo oxpaHe Tpy/ia M MOKapHOM 6€30MacHOCTH.

Heo0xoaquMble TOKYMEHTbI, NOATBEPKIAAI0NIAE KBATU(PUKALMIO:

— JIATIJIOM O BBICHIEM MPOQecCHOHATBEHOM 00pa30BaHMH I10 MPOTPaMMe
MarucTparypsl,

— CBUJIETEIBCTBO O MEPENOATOTOBKE KaJpPOB;

— HaJlM4yhe KBAIU(UKAIIMOHHOTO cepTUHUKaTa HAa COOTBETCTBUE
YpOBHIO KBATH(PHUKAIIU 8

Heo0xoaquMpble CPOKHU NMOBBILIEHUS KBaJIUpUKanum:
MOATBEPKICHNE KBaTU(UKAMOHHOTO YPOBHS HE PEXKE OJHOTO pasa B
3roma

JInuHbIEe KayecTBA:
cv.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
— B OMOJIMOTEKaX W OpraHu3ausaX OnOIMoTeYHO-HHGOPMAITMOHHON




cdhepsl, THPOPMAITMOHHBIX IEHTPaX | JIp. pa3IMYHbIX (hopm
COOCTBEHHOCTH;
— B OmOimoTekax, apxuBax; (oHIaX; OOIMIECTBEHHBIX OPTaHU3AIUIX

Ycnosus Tpyaa:
cm.m.3.1.1.

3.17.4. TpynoBasi pyHKIUA

PykoBoncTBO  KpymHOM — OpraHusanuen Vposens
Hauvenosanne | My3€H{HOrO THIA C YUCIEHHOCTbIO Oosee | Kox | Q/I04.8 | (momyposens) 8.3
500 uenoBek KBaIMpUKAIIH
Tponcxosicaenne Tpy0BoH Opurusan X 3aMMCTBOBAHO U3 OpUTHHANA
byHKINH
Kon Per.nomep
OpHTHHaIa npod.cranaapra

TpynoBsie neficTBUA

PykoBomuTe gesTenpHOCTBIO My3ed (300mapka H  Op.), €ro
NPEACTAaBUTEILCTBAMU M (HUIMAIaMH, BO B3aUMOJACHCTBHU M TIOX

KOHTpPOJIEM ydpeauTens (penepanbHbIX, PErMOHANIBHBIX,
MYHUIMNAJIBHBIX OPraHOB BJIACTH, COOCTBEHHUKOB U JP.)
VYyacTBOBaTH B dbopmupoBaHUU KYJIbTYpHOH IIOJIUTHUKH,

COBEpIICHCTBOBAHWU 3aKOHOJATEeNbCTBA B cdepe KyIbTypbl U
HCKYCCTBA.

PykoBogute CoBeroM (MCIOJHUTENBHOM JTUPEKLUEH, COBETOM
JTUPEKTOPOB), yIaCTBOBATH B JeATEIbHOCTH [loneuntenbckoro
(HabnromarenpHOr0) coBeTa W HWHBIX OPraHOB YIPABICHUS My3€eM
(300mapKoM | Jip.).

[IpeacraBnsaTe uHTEpECHl My3es (300Mapka U Jp.) U ACHCTBOBAaTH OT
€ro UMEHH B.OTHOIICHHUSX C TOCYJApCTBEHHBIMH OpraHaMH, OpraHaMH
MCCTHOT'O CaMOYyIIpaBJICHUA, O6H.I€CTBGHHBIMI/I n HHBIMHA
opranuzanusamu P® u 3a pydexom.

PazpabaTbiBaTh cTpaTernyecKie U TEKyIIHe IIaHbl padoThl My3est
(300omapka u JIp.), U YTBEP’KAATh UX B YCTAHOBIEHHOM MOpPSIKE.

VYTpaBisiTh UMYIIECTBOM U CPEACTBaMH My3es (300MapKa H 1p.).
3aKirouaTh XO3SIMCTBEHHBIC, (DMHAHCOBBIC JOTOBOpPAa W COBEPILIATH
WHBIC CIICIIKH.

PykoBoguTe  pa3paboTkoil TpaBWUI  BHYTPEHHETO  pacropska,
orpenenars (yHKIUA OCHOBHBIX MOJpPA3NEIeHUl, WX CTPYKTYpPHBIX
eIUHMI, PpACTpPEeNsiTh OOS3aHHOCTH MEXKAY PpPYKOBOIUTEISIMHU
CTPYKTYPHBIX MOApa3aeICHHHA

W3naBaTh pacnopspKeHHS M TPHUKA3bI

KoopananpoBath 1eAT€IbHOCTh PYKOBOSIIETO COCTaBA, OCHOBHBIX U
(YHKIIMOHATBHBIX TIOPA3ACTCHUH, UX CTPYKTYPHBIX SIUHUI]
OcymecTBIATh pyKOBOACTBO (hOHAOBOM, SKCIIO3UITHOHHON, HAYYIHO-
HCCIIEI0BATEIBCKOM, METOANYECKOH, KYTbTYpHO-00pa30BaTeIbHON 1
TAKXKE€ XO3IMUCTBEHHOM, MEXIYHAPOIHON U IPYTUMHU BUIAMU
JeSTebHOCTH My3esl (300IapKa | JIp.) B COOTBETCTBUU C
JENCTBYIOIIUM 3aKOHOIATEIbCTBOM

[IpuHUMaTh yyacTue B HAy4HO- METOAMYECKOM O00ECTICYeHUN
NesATeILHOCTH My3eeB PD (300mapkoB u jip.)

Opranu3oBbiBaTh Ha 6a3e My3es ( 300mapka U Ap.) Kypchl HOBBIILICHUS



KBTI (UKAIIUN PETHOHAITHHOTO U (Pe1epaIbHOTO YPOBHEH.

PykoBoauTh pa3paboTKoi U peanu3aiuei mpoeKToB
rOCyapCTBEHHOI'O 3HAYEHUS , OCYLIECTBIIATH JEATENBHOCTD, B PAMKAX
KOTOPOH cOo37aeTcsi HOBOE 3HaHUE U (POPMHUPYIOTCS HOBBIC HAyYHBIE
METOIBI

PacmmpsTh nim nepeocMbICIATh CYHIECTBYIOIIEE 3HAHUE W/UIN
npodecCHOHATIBHYIO TPAKTUKY B 00JIACTH COXPAHEHUS M Pa3BUTHUS
KYJIBTYPHOT'O ¥ IPUPOIHOTO HACIIEIHUS.

OOecrieunBaTh N3JaHNE HAYYHBIX padoT, KATAIOTOB, ITYTEBOIUTEICH,
OYKJIETOB U T.JI., BEITYCKAaEMbIX My3eeM (300MapKOM H Jp.);
VYcraHaBIMBaTh HAyYHbIE CBSI3M M KOHTAKThl, 0OOMEHBI BEICTABKAMHU C
OTEYECTBECHHBIMH U 3apYOEKHBIMU OpraHU3alMsIMUA MY3eHHOTO THUIIA
®opmupoBaTh IEHHOCTH, KYJIBTYPY, TPYAOBYIO MOTHBAIIHIO U
MHUIMATUBY PAOOTHUKOB My3esl (300TapKa U Jp.), OpraHu30BbIBATh
MOBBIIICHUIO X KBAJTH(PUKAIUH.

HaznauaTh 1 yBOJNBHATH COTPYIHUKOB My3es ( 300mapka u ap,) ,
3aKJIF0YaTh C HUIMH TPYJOBBIC JOTOBOPBI,

ObecrieunBaTh ~ CBOEBPEMEHHOE  COCTaBJIEHHE,  YTBEp)KICHHE,
MpEICTaBICHHE  OTYETHOM  JIOKyMEHTalluhd O  pe3yJibTaTax
NesITeIbHOCTH My3esl (3001apKa U Jip.) 3aMHTEPECOBaHHBIM CTOPOHAM

Opranu3oBbIBaTh padOTy MO BHEAPEHHUIO HOBBIX TEXHOJOTHH MO BCEM
HaIpaBJIECHUSAM OCHOBHOW JEATEILHOCTH My3es (300mapka u Jp.),
PYKOBOIUTH PabOTOi MO pa3pabOTKe M BHEAPEHUIO MPOTPECCHUBHBIX
(dbopM yrpaBiIeHHs, OpPraHU3aIMK U OTUIATHI TPY/IA.

KoHTponupoBarh BBIIOJHEHHE My3e€eM (300MapKoM M Jp.) BCEX
0053aTeNBCTB Mepe]] YUpeauTesieM, MOCTaBUIMKaMU, OTpeOUTeNsIMH,
MIEPCOHAJIOM, NTAPTHEPAMHU.

KontpomupoBate  coOmopeHne  paOOTHUKAMH  TPYAOBOM  H
MPOU3BO/ICTBEHHOMN NUCIHUIUINHBI, MIPABUJ BHYTPEHHETO pacropska,
MpaBUJl M HOPM OXpaHbl TpyJa, TPeOOBaHWI MPOTHUBOMOKAPHOMN
0e30macHOCTH,  MapaMeTpoB,  OOecCHeuuBalOMMX  (PU3HUYECKYIO
COXPAHHOCTh KOJUJIEKIIMI OpraHU3aliy My3€MHOTO TUTIA

Ocy1iecTBIATh KOHTPOJIb KadecTBa M 3(P(PEKTUBHOCTH BCEX BHJIOB
NESATEeTLHOCTH M UCTIOJB30BAHMS PECYPCOB MYy3€eil ( 300Tapka u Jip.).

Heobxomumbie ymMeHUs

JloykeH yMeTh PYKOBOJIMTH ACSITEIBHOCTBIO My3es (300mMapka U 1p.),
€ro Mpe/ICTaBUTENbCTBAMU U (UIIMaIaMH, BO B3aUMOJICHCTBUU U TOJ]
KOHTpPOJIEM y4peauTens (penepanbHbIX, pErHOHANIbHBIX,
MYHHIIMITATBHBIX OPTaHOB BJIACTH, COOCTBEHHUKOB H JIp.)

JIoJbKeH yMETb OpUEHTHUPOBATBCA B COBPEMEHHBIX IOAXOMaX K
GbOpMUPOBaHUIO  KYJBTYpPHOM  MOJUTHKH, COBEPILIEHCTBOBAHUIO
3aKOHOJIATENLCTBA B Chepe KyIbTYPhI U UCKYCCTBA.

JlomxeHn ymeTb pyKoBoAUTH COBETOM (MCHOJHUTEIBHON NUpEKIHEH,
COBETOM JUPEKTOPOB) M HWHBIMU OpraHaMy YIpPAaBIECHUS My3eeM
(300mapkoMm u Jip.).

JlomkeH yMeTh NpeACTaBlsATh MHTEPECHl My3es (300mMapka d JIp.) U
JNEHUCTBOBATh OT €r0 MMEHM B OTHOLIEHUSAX C TOCYAAPCTBEHHBIMU
OpraHaMiy, OpraHaMl MECTHOTO CaMOYTIpaBJEHHUsI, OOIIECTBEHHBIMU U
MHBIMU OpranuzaiusMu B PO u 3a pyoexxom.

JlomkeH yMeTh pa3pabaThiBaTh CTPATETHUYECKUE U TEKYIINUE TIaHbl
paboThI My3es (300MapKa U Jp.), ¥ YTBepKIaTh UX B YCTAaHOBICHHOM
MOPSIIKE.

JlojbkeH yMeTh YIpaBiATh MMYLIECTBOM U CPEACTBAMHU My3esd



(300mapka u zp.).

JIOJDKEH yMeThb 3aKITI04YaTh X03IHCTBECHHbIE U (PUHAHCOBBIE TOTOBOPHI
U COBEPILATH UHBIE CACIIKU.

JIOJDKEH yMETh PyKOBOJUTH Pa3padOTKOM MpaBUil BHYTPEHHETO
pacropsiika, onpeAesaTh QyHKIMH OCHOBHBIX MTO/IPA3AEICHUN, UX
CTPYKTYPHBIX €IMHUII, PACIPEICNATh 00SI3aHHOCTH MEXTY
PYKOBOIUTEISIMU CTPYKTYPHBIX OAPA3ACICHUN

JIoJKEeH yMeTh TOTOBUTD PACIIOPSKEHUS U IIPUKA3bl

JIOJKEeH yMeTh KOOPIMHUPOBATH ACSATEIBHOCTh PYKOBOZSILETO
COCTaBa, OCHOBHBIX U ()YHKIMOHAJIBHBIX MOJPA3/ICICHU, NX
CTPYKTYPHBIX €IHMHHIL.

JIOJDKEH yMETh OCYILECTBIIATh PYKOBOACTBO (POHIOBOM,
AKCIO3UIIMOHHOM, HAYYHO-HCCIIEI0BATEIBCKOM, METOANYECKOM,
KYJIBTypHO-00pa30BaTeIbHON M TaKXKE X035 CTBEHHOH,
MEXYHApOAHOHN U APYrUMH BUJAMU JESITEIBHOCTH My3es ( 300Iapka
U Ip.) B COOTBETCTBUU C IEHCTBYIOIIMM 3aKOHOJATENIbCTBOM

JloJKeH yMeTh PyKOBOJUTh HayYHO- METOJIUYECKUM OOecTIedeHneM
JESATEIbHOCTH MY3€€B (300MapKoB U JIp.) .

JloJDKeH yMeTh OpraHu30BBIBaTh Ha 0a3e Mys3es (300mapka 1 Jap.)
KypChI NOBBIIIEHUS KBATU(DHUKALNU PErHOHATIBHOIO U (hesiepabHOro
YPOBHEM.

JloyKeH yMETh pyKOBOJUTH Pa3pabO0TKON U pean3aliieil MpoeKTOB
roCylapCTBEHHOI'O 3HAYEHUS , OCYHIECTBIIATD JESATEIBHOCTD, B paMKax
KOTOPOM CO3JaeTCsl HOBOE 3HaHUE U (POPMHUPYIOTCS HOBBIE HAyUHbIE
METO/IbI

JIOJKEH yMETh pacIIupsTh WK IEPEOCMBICIIATH CYIIECTBYIOLICE
3HaHUE W/WUIH MPOPECCUOHATBLHYIO IPAKTUKY B 00J1aCTH COXpAaHEHUS U
Pa3BUTHA KyJIbTYPHOI'O U IPUPOJIHOTO HACIECAHS.

J1oJKEeH yMETh pyKOBOJUTD U31AaTEIbCKON AEATEIbHOCTBIO MYy3€s
(300mapka u z1p.) ;

JIoJKeH yMeTh yCTaHABJIMBATh HayUHbIE CBSI3U M KOHTAKTBI,
OpPraHHU30BbIBaTH OOMEHBI BHICTABKAMU C OT€YECTBEHHBIMU U
3apyOeKHBIMU OpraHU3aMsIMA MY3€HHOTO THUIIA

JlomkeH ymeTb (popMHpOBaTh LIGHHOCTH, KYJIbTYPY, TPYAOBYIO
MOTHBAIMIO U HHUIIMATUBY PAOOTHUKOB My3es ( 300mapka u jap.),
COJICHICTBOBATD MOBBIIIEHUIO X KBATH(PHUKAIIUH.

Jlo;KeH yMeTh Ha3HauaTh M YBOJIBHATH COTPYIHUKOB My3es (
300MapKa U Jp,) , 3aKI04aTh ¢ HUIMH TPYIOBBIE 10TOBOPHI,

JloooKkeH ~ yMmeTh OpPTraHU30BBIBATH MOJATOTOBKY  OTYETHOMU
AOKYMCHTAIUN

JIOJDKEH yMeTh OpraHW30BBIBAaTh pPa0OTy IO BHEIPEHUIO HOBBIX
TEXHOJIOTUH 110 BCEM HampaBJICHUAM OCHOBHOI ACATCIIBHOCTU MY3CiA (
300MapKa M Jp.), PyKOBOAUTH pabOTOH MO pa3pabOTKe M BHEAPEHUIO
MIPOTPECCUBHBIX (POPM yIIpaBlIEHUs, OPraHU3aAMN U OIUIAThl TPYy/a.B
My3eiHOH chepe.

JIoJDKeH yMeTh KOHTPOJMPOBATh BBIIOJHEHHE My3€eM (300IapKoM U
Ip.) BCEX O00s3aTENBCTB TMEpe] YYpeauTeNeM, MOCTaBIIUKAMH,
NoTpeOUTENSIMH, IEPCOHATIOM, ITAPTHEPAMHU.

JIoJDKeH yMeTh KOHTPOJIUPOBATh COOII0IeHUE paOOTHUKAMU TPYIOBOM
)41 HpOH3BO,Z[CTBeHHOI>'I JUCHUIIIIMHBI, IpaBuJI BHYTPCHHCTO
pacriopsiika, TpaBWJI W HOPM OXpaHbl Tpyda, TpeOOBaHUI
MPOTHUBOMOXKAPHOK 0e30MacHOCTH, 3aKOHOJIATeNbcTBA 00 OXpaHe



KHUBOTHBIX M OKpPY)KaIOLIEH cpelpl, mapaMeTpoB, 00ECHEeUMBAIOIINX
(bU3NIECKYI0 COXPAaHHOCTh KOJUIEKIIUH MYy3es ( 300mapKa u Jip.)

JlolkeH yMeTb KOHTPOJIMPOBATH KAayecTBO U APPEKTHUBHOCTb BCEX
BUJIOB JESATEIBHOCTH U MCIOJIb30BaHUS PECYpPCOB My3es( 300mapka U

ap.).

Heo0OxomuMble 3HaHUS

3akOHBl W UWHBIE HOPMAaTUBHBIE TIpaBOBble akThl Poccuiickoit
®enepanyy, periaMeHTUPYIOIINE MPOU3BOJCTBEHHYIO U (PMHAHCOBO-
HKOHOMHYECKYIO JeSITETbHOCTh My3€eB (30011apKOB U JIp);
Mertoguyeckue WM HOPMAaTHBHBIE  JOKYMEHTBI,  KacaroLIuecs
NESTEIbHOCTH My3€€B ( 300I1apKOB U JIp.);

OCc0OEHHOCTH CTPYKTYPHI MY3€HHBIX OpraHu3aIuii;

[lepcneKTHBBI Pa3BUTHS OTPACIH KYJIbTYphl U My3€eB (300MapKOB U
p.);

OCHOBBI My3€€BeICHNUS;
[Topsimok ydyeTa u XpaHEHUsT My3€HHBIX (POHJIOB;

MeTtoasl IpoBeaeHUS KyIbTYPHO-00pa30BaTebHOM, YKCIIO3UIIMOHHO-
BBICTABOYHOM, METOJIMYECKOM, pPECTaBPAlUOHHOM M H3JaTEIbCKOMN
paboThI My3eeB ( 300IIaPKOB U JIp.);

OcHOBBI  OWOJIOTHH, 300TEXHUKH, BETCPUHAPUHU, OCOOCHHOCTH
colepKaHUsl, yYXOJa M COXpaHEHUs [HUKUX MKUBOTHBIX 300IapKa,
OCOOEHHOCTH TIOBEACHHUS M BOCHPOU3BOJACTBA JWKUX JKHBOTHBIX B
HEBOJIE.

JlocTKkeHHsI COBPEMEHHOW HAYKW U OMBIT PaOOTHI OTEUYECTBECHHBIX U
3apyOeKHBIX MY3€eB;

@opMBI M METOABl  IMPOBEICHUS  HAYyYHO-UCCIIEIOBATEIbCKON
TEeSATeIIbHOCTH

Teopus U npakTUKa MEHEIKMEHTA U YIIpaBJICHUS IEPCOHATIOM
HHOBAaIIMOHHEIA MEHEKMEHT.

[Icuxosiorust ¥ COUMOIOTHUS YIPABICHHUS;
DTHKa JACIOBOTO OOIIECHHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI KOHOMHKH, OyXTaJaTepCKOro y4yeTa, aHajan3a X03siCTBEHHOMN
JESTEIIBHOCTH.

I'paxxnanckoe, TpyIOBOE€, HAJIOrOBO€ W  AJMUHUCTPATHBHOE
3aKOHOJATEIbCTBO, MEXKYHAPOJHOE MPaBo.

[TpaBuiia BHyTpEHHETO TPYAOBOTO PACIOPSIKA

Kanudukanmonnsie TpeboBaHusI K paOOTHUKAM My3eeB ( 30011apKOB
u ap.)

[Topsimok  pa3pabOTKM W 3aKJIIOYEHHUS OTPaClIeBBIX TapU(HBIX
COIJAIICHUM,  KOJUIEKTUBHBIX  JIOTOBOPOB M  PEryJupOBaHUs
COIMAJIEHO-TPY/IOBBIX ~ OTHONICHWH, CHUCTEMYy  OIUIaThl  TpyJa
paOOTHUKOB YUpPEXKICHUH KyJIbTYphl, HCKYCCTBAa U KHHEMATOTpaduu.
OCHOBBI JOKYMEHTAITMOHHOTO 00ECIICYCHHSI.

[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3akOHbI M  HOPMATHBHO-TIPABOBBIE  aKThl, PETYyJIUPYIOLIUE U
pErIaMEHTHPYIOIIUE TPYAOBYIO, HPOHM3BOJICTBEHHO-XO3AMCTBEHHYIO,
(hMHAHCOBO-PKOHOMHUYECKYIO U BHEITHEIKOHOMUYECKYIO JIeATEIbHOCTh
OpraHu3auu

[Topsimok 3aKiIFOYEeHHS] M UCTIONHEHUS (PMHAHCOBBIX M XO3SHCTBEHHBIX
JIOTOBOPOB.

OCHOBBI YIIPaBJICHUS IPOEKTaMHU

[TpaBuna mo oxpane Tpyaa U MoKapHOU 0€30MaCHOCTH.

lpyeue xapaxmepucmuxu

Heo0xonnmble JOKYMEHTBI, HOATBEPKIAONINE KBATHPUKAIIUIO:



cm.r.3.17.3

Heo0xonnMble cpOKH NMOBbIICHNS KBATHQUKAIINN:
cm.n.3.17.3

JInuHbIEe KayecTBAa:
cv.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3mo:xHbIe MecTa padoThI:
— B My3€5X U OpraHu3alusIxX My3eHHOI0 THIA Pa3InYHbIX GOpM
COOCTBEHHOCTH

YcaoBus Tpyaa:
cva.3.1.1.

3.17.5. TpynoBasi pyHKuMs

PykoBoACTBO  KpymHOW  OpraHu3anueit Vposens
Hamvenosamne | cpepbl  MCKYCCTBA C  YHMCJIEHHOCTBIO | Kox | Q/05.8 | (moxyposens) 8.3
nepcoHaina 6osee 500 yemoBek KBaMQuKaIH
Tponcxosxicaenne Tpy0Boi Opuruzain X 3aMMCTBOBAHO U3 OpUTHHANA
byHKINH
Kon Per.nomep
OpHTHHaIa npod¢.cranaapra

TpynoBbie 1ecTBUA

PyKoBOAHTH NIESATENPHOCTBIO OpraHW3anuu chepbl HCKyccTBa, e€
NpeACTAaBUTCIILCTBAMU U (bHJII/IaJIaMI/I, BO BBaHMOHeﬁCTBHH n 1aon
KOHTpOJIEM yapeauTens (benepanbHBIX, peruoHANIbHBIX,
MYHUIUIIAJIBHBIX OPraHOB BJIACTH, COGCTBGHHI/IKOB u I[p)
VYdacTBOBaTh B bopMHpOBaHUM  KYJIBTYPHOW  IOJUTHKH,
COBEpIICHCTBOBAHWM 3aKOHOJATENbCTBA B cdepe KyIbTypbl U
HCKYCCTBA.

PykoBogute CoBeroM (UCTIOJHUTENBHOM JTUPEKLUEH, COBETOM
IUPEKTOPOB), ydacTBOBaTb B jesATenbHOcTH Ilomeunrtensckoro
(HabmopatenpbHOro) coBeTa M HMHBIX  OpPraHOB  YIPABICHHSA
opraHu3aiuu cepbl HCKycCcTBa

[IpencraBiasiTh MHTEpechl OpraHu3aluu  ceppl HCKycCTBa U
,Z[GI\/'ICTBOBaTB OT €ro MMCHM B OTHOHICHHAX C TOCYAApCTBCHHBLIMU
OopraHaMu, opraHaMm MCCTHOI'O CaMOYIIPAaBJICHMH, O6H.I€CTB€HHI:IMI/I u
WHBIMU opraHu3anusmu PO u 3a pydexom.

Pa3pabartbiBaTh cTpaTernyeckue 1 TeKyIue miaHbl padoThl
opranu3anuu cepsl UCKYCCTBA, U YTBEPKAATh UX B YCTAHOBICHHOM
MOPSIAKE.

VYHpaBisATh UMYIIECTBOM U CPEACTBAMHU OpraHU3aIMU ChephI
HCKYCCTBa

3akioyaTth XO3SHCTBEHHBIC, (DUHAHCOBBIE JIOTOBOpPA M COBEPIIATH
UHBIE CIEIIKH.

PykoBoauTh  pa3pa®OTKOW MpaBWJI  BHYTPEHHETO  paclopsjka,
onpenesaTh (YHKIHMH OCHOBHBIX MOJpPAa3/eNeHUl, UX CTPYKTYpPHBIX
CIMHUI], PpaCHpeiessATh OO0SI3aHHOCTH MEXAYy PYKOBOJUTEISIMU
CTPYKTYPHBIX IIOJPa3AcICHUN

W3naBath pacniopspkeHUs U IPUKa3bl

KoopananpoBath 1eAT€IbHOCTh PYKOBOSIIETO COCTaBA, OCHOBHBIX U
(GYHKIMOHATBHBIX MOJIPA3/IEICHUH, UX CTPYKTYPHBIX €AUHUIL
OcylecTBIATh PyKOBOACTBO HAyUYHO-UCCIIEN0BATENBCKOM,



METOANYECKOM, KyTbTYPHOM, 00pa30BaTEIbHON U TAK¥Ke
XO35MCTBEHHOU, MEXKIYHAPOAHOU U IPYTMMU BUJAMHU AEATEIbHOCTH
opraHu3aiuu chepbl HCKyCCTBa B COOTBETCTBUM C ACHCTBYIOLIUM
3aKOHOAATEIbCTBOM

[IpuHUMaTh yyacTHe B HAYYHO-METOJMYECKOM 00eCIIeUeHUH
JesTeTbHOCTH OpraHu3aiy chepbl HCKYCCTBA

Opranu3oBbIBaTh Ha 0a3e opraHu3alyu chepbl HCKYCCTBA KypChl
MOBBIIIEHUS KBATU(UKAIIUN PETUOHATIBHOTO U (heiepabHOrO
YPOBHEM.

PykoBoauTh pa3paboTKoi U peanu3aluei mpoeKToB
roCyIapCTBEHHOI'O 3HAYEHUS OCYILECTBIIATh AECATEIbHOCTD, B PAMKaxX
KOTOPO# co37aeTcsi HOBOE 3HaHUE U (POPMHUPYIOTCS HOBBIC HAyYHBIE
METOIBI

PaCH_II/Ip}ITB HJIN ICPCOCMBICIIATh CYIICCTBYIOMICC 3HAHUC I/I/I/IJ'II/I
poeCCHOHATTFHYIO IPAKTUKY B 00JIACTH COXPAHEHHSI U Pa3BUTHUS
KYJIbTYPHOI'O ¥ IPUPOJHOIO HACIIEAUSL.

OOecnieunBaTh U3/1aHUE HAYYHBIX PA0OT, KATaJIOTOB, ITyTEBOIUTEIICH,
OYKJIETOB H T.JI., BBIITYCKa€MbIX OpraHU3aluu Cepbl HCKYCCTBA
YcraHaBIMBaTh HAYYHBIC CBS3H U KOHTAKThI, 0OOMEHBI BRICTABKAMU C
OTEYECTBECHHBIMH U 3apYOCKHBIMU OpraHU3aMsIMUA OPTaHU3AIIH
chepsl HCKyCCTBa

®opmupoBaTh EHHOCTH, KYIBTYPY, TPYAOBYIO MOTHBAIHIO U
WHUIMATUBY PAOOTHUKOB OpraHU3aluu cepbl HCKYCCTBA,
OPraHW30BBIBATH MOBBIIICHUE UX KBATH()UKAIHN.

Ha3nauaTh 1 yBOJBHATH COTPYAHUKOB OpTaHU3aINH C(hepbl
HCKYCCTBA, 3aKJIK0YaTh C HUMH TPYJIOBBIE JOTOBOPBI,

OOecnieunBaTh ~ CBOEBPEMEHHOE  COCTaBIICHHE,  YTBEpPXKJICHUE,
IPEICTAaBICHUE  OTYETHOM  JOKyMEHTalMM O  pe3yJbTarax
NeSITeNbHOCTH OpraHu3aluu c(epbl MCKYCCTBa 3aMHTEPECOBAHHBIM
CTOPOHaM

Opranu3oBbIBaTh pabOTy MO BHEAPEHHUIO HOBBIX TEXHOJOTHH MO BCEM
HANpaBJICHUSAM OCHOBHOH JEATEIHOCTH OpraHu3anuu  cgepsl
UCKYCCTBA, PYKOBOJUTH paboOTOW MO pa3paboTKe M BHEIPEHUIO
IPOTPECCUBHBIX (HOPM yIpaBICHHS, OPTaHU3AIMHN U OIUIATHI TPYAA.

KoHTponupoBarh BBINIOJIHEHHE OpraHU3aIel chepbl HCKYCCTBa BCEX
0053aTeNBCTB Mepe]] YUpeauTesieM, MOCTaBUIMKaMU, MOTpeOUTeNsIMH,
MIEPCOHAJIOM, TAPTHEPAMHU.

KontpomupoBate  coOmopeHne  paOOTHUKAMH  TPYAOBOM W
MIPOU3BOJICTBEHHONW TUCITUILIMHBI, MIPABWJI BHYTPEHHETO PacIopsiiKa,
MpaBUJl U HOPM OXpaHbl TpyJa, TPeOOBaHWI MPOTHUBOMOKAPHOMN
0e30macHOCTH,  MapaMeTpoB,  OOECHeuMBaIOMMX  (PU3HUYECKYIO
COXPaHHOCTh UMYIIIECTBA OpraHU3aluu cepbl HCKYCCTBA

Heobxomumbie ymMmeHUsS

Ocy1iecTBIATh KOHTPOJIb KadecTBa M I(P(HEKTUBHOCTH BCEX BHJIOB
NESATETPHOCTH W HCIOJB30BaHUSI PECYpCOB oOpraHuzanuu chepbl
HCKYyCCTBa

JIOJDKEeH yMeTh PYKOBOJAUTH JIESATENBHOCTBIO OpraHu3anuu chepol
HUCKYCCTBa, €ro  NPEACTaBUTEIbCTBAMH W (QUIMAIAMH,  BO
B3aUMOJICHCTBUM UM MO KOHTpoJieM yupemutens (denepalbHBIX,
PEruoHajlIbHBIX, MYHUIUIIAJIBHBIX OpPraHOB BJIACTH, COOCTBEHHUKOB U
Ap.)

JloJbkeH yMeThb OpPHEHTHUPOBATHCA B COBPEMEHHBIX MOAXOAAX K
(GOpMHpPOBaHHIO  KYJIBTYpHOH  TIOJIMTUKH, COBEPUICHCTBOBAHMIO



3aKOHOJATENHCTBA B cpepe KyJIbTYpbl U HCKYCCTBA.

JlomxeHn ymeTrb pyKoBOoAUTH COBETOM (MCHOJHUTEIBHON NUpEKIHEH,
COBETOM JMPEKTOPOB) U MHBIMU OpPraHaMM YNPaBJICHUS OpPraHU3aLUU
cdepbl UCKycCTBA

JlolkeH yMeTb MpEeJICTaBJIATh HMHTEPECHl OpraHu3anuu  chepbl
UCKyCCTBA U JIGHCTBOBaTH OT €ro HMEHH B OTHOLICHUAX C
roCyJapCTBEHHBIMHM OpraHaMH, OpraHaMHd MECTHOI'O CaMOYIIpaBJICHUS,
OOIIECTBEHHBIMH U MHBIMH OpraHu3anusMu B PD u 3a pyoesxom.
JloikeH yMeTh pa3pabaThlBaTh CTPATETMUECKUE U TEKYIIHUE IIIAHbI
paboThl opranu3anuu cepsl UCKYCCTBA, U YTBEPKIATh UX B
YCTaHOBJIEHHOM TOPSIIKE.

ILOJ'DKGH YMCTh YIPABJIATh UMYIICCTBOM UM CPEACTBAMU OpTraHU3aAllUU
chepsl HCKyCCTBa

JIOJDKEH yMeThb 3aKITI04YaTh X03IHCTBEHHbIE U (PUHAHCOBBIE TIOTOBOPHI
U COBEPIUATHh UHBIE CHACIIKU.

JIoJDKeH yMeTh PyKOBOJUTH Pa3padOTKOM MpaBUil BHYTPEHHETO
pacropsiika, onpeAeasaTh (PyHKIMN OCHOBHBIX MOApa3AEICHUN, NX
CTPYKTYPHBIX €IMHUII, PACIPEICNATh 00SI3aHHOCTH MEXTY
PYKOBOIUTENSIMU CTPYKTYPHBIX IOAPA3ACICHUN

JIoJKeH yMeTh TOTOBUTH PACIIOPSKEHUS U IPUKA3bl

JloJkKeH yMeTh KOOPJAUHUPOBATh ACSITEILHOCTh PYKOBOISILIETO
COCTaBa, OCHOBHBIX M (PYHKITMOHATBHBIX TOIPA3ICICHUH, NX
CTPYKTYPHBIX €IUHUIL.

JloJKeH yMETh OCYIIECTBIATh PYKOBOJICTBO HAYYHO-
MCCIIEI0BATEIBCKOM, METOANYECKOH, KYIbTYPHOU, 00pa3oBaTeIbHON 1
TAaKXKE€ XO3IMCTBEHHOM, MEXIYHAPOIHON U IPYTUMHU BUIAMU
JEeSITeIbHOCTH OpraHU3aIiuu chepbl HICKYCCTBA B COOTBETCTBUU C
JEWCTBYIOLIMM 3aKOHOIATEILCTBOM

JIoKeH yMeTh PyKOBOJUTh HAYYHO-METOUIECKIM 00eCTIeueHUEM
NesITeIbHOCTH OpraHu3aiuu chepbl HCKyCcCTBa

JIoJDKeH yMeTh OpraHu30BBIBAaTh HA 0a3e opraHu3anuu chepsl
MCKYCCTBAa KyPCHI MTOBBIIICHHUS KBATH(UKAINN PETHOHAIBHOTO U
benepanbHOrO YpPOBHEH.

JloyKeH yMETh pyKOBOJUTH Pa3pabO0TKON U pean3aliieil MpoeKTOB
rOCYJapCTBEHHOTO 3HAUEHUS, OCYILECTBIIATH JACATEIbHOCTD, B paMKaxX
KOTOPOM CO3/71aeTCsl HOBOE 3HAHME M (HOPMHUPYIOTCS HOBBIC HAyYHBIC
METObI

JloJKeH yMeTh pacIIipsTh WK IIEPEOCMBICIIATE CYIIECTBYIOIIEE
3HaHUE W/WUIH POPECCUOHATBHYIO IPAKTUKY B 00J1aCTH COXpAaHEHUS U
Pa3BUTHUS KYJIBTYPHOTO U IIPHPOJHOTO HACTICTHSL.

JlomKeH yMeTh pyKOBOJUTH U3AATEIbCKOM 1eATeIbHOCTHIO
opranu3anuu cepsl HCKycCTBa

JIoKeH yMeTh yCTaHaBJIMBATh HayUHbIE CBSI3U M KOHTAKTHI,
OpPraHU30BBIBATH OOMEHBI BHICTABKAMU C OTEYECTBEHHBIMU H
3apyOeKHBIMU OpPraHU3AIUSIMHU OpPTaHu3aluU chepbl HICKyCCTBA

JlomkeH ymeTh (popMHpPOBATH IICHHOCTH, KYIBTYPY, TPYAOBYIO
MOTHBAIIMIO 1 MHULIUATUBY PAOOTHUKOB OpraHU3aIiu cepsl
HCKYCCTBA, COICHCTBOBATH MOBBIIICHHUIO X KBATU(UKAIIUH.

JloymkeH yMeTh Ha3HAa4aTh U YBOJBHATH COTPYIHUKOB OpraHU3alAN
cepbl HCKYCCTBA, 3aKJII0YaTh C HUIMH TPYIOBBIE 1I0TOBOPHI,

JloikeH yMETh OpraHU30BbIBATH MOATOTOBKY OTYETHOU
JOKYMEHTAIUU



JIOJDKEH yMeTh OpraHHM30BBIBAaTH pPadOTy 10 BHEIPEHUIO HOBBIX
TEXHOJIOTMH II0 BCEM HaITpaBJICHUAM OCHOBHOI1 ACATCIIbHOCTHU
opraHuzanuu cepbl UCKYCCTBa, PYKOBOJHUTH pabOTON 1O pa3paboTke
U BHEJPEHHUIO MPOTPECCUBHBIX (DOpPM yIpaBieHUs, OpraHU3alUuu MU
OILJIAaTHI TPy/a chepe UCKYCCTB

JIoKeH yMeTh KOHTPOJIMPOBATH BBIMIOJIHEHUE OpraHu3aiueil cdeps
HCKYCCTBA BCEX 00s3aTENBCTB TEpea YUYPEAUTENIeM, MOCTaBIIUKAMH,
MOTPEOUTEISIMH, IEPCOHATIOM, TTAPTHEPAMH

JIoJDKeH yMeTh KOHTPOJIUPOBATh COOII0IeHUE paOOTHUKAMU TPYI0BOM
U TPOW3BOACTBEHHON  TUCHUIUIMHBI, TPaBUJI  BHYTPEHHETO
pacriopsiika, TpaBWJI W HOPM OXpaHbl Tpyda, TpeOOBaHWI
MPOTHUBOMOXKAPHOK 0€30MacHOCTH, 3aKOHOJATeNbcTBA 00 OXpaHe
KUBOTHBIX M OKPYKAIOLIEH Cpelbl, apaMeTpoB, 00ECTeUNBAIOIINX
(U3MYECKYI0O  COXPAaHHOCTh HMYIIECTBA  OpraHm3amuu  chepsl
HCKYCCTBA

Heo0OxomuMble 3HaHUS

JIOJDKEeH yMeThb KOHTPOJIMPOBATH KayecTBO M 3(PPEKTHBHOCTH BCEX
BUJIOB JCSTEILHOCTH U UCIIOJIb30BAHUS PECYPCOB OpPraHU3aliK cepsl
HCKYCCTBA

3akOHbl M HHBIE HOPMATHUBHBIE TMpPaBOBblE aKkThl Poccuiickoit
denepanyy, periaMeHTUPYIOIINE MPOU3BOJCTBEHHYIO U (PMHAHCOBO-
HKOHOMMYECKYIO JIeATEIbHOCTh OpraHu3aluii ceprl HCKycCcTBa

Meroanueckue M HOPMATHUBHBIE  JTOKYMEHTBI,  Kacarolluecs
NesITeNIbHOCTH OpraHu3aiuil cepbl HCKycCTBa

Oco0eHHOCTH CTPYKTYPHI OpraHu3anuii chepbl HCKycCTBA
[lepcnieKTUBBI Pa3BUTHS OTPACITH KYJIBTYPhI U HCKYCCTBA

Teopus U UCTOPUS UCKYCCTB

Mertoabl IpoBeeHUST KYJIbTYpHOU, 00pa30BaTeNbHOM, METOINYECKOM
Y W3/1aTeIbCKOM paboThl OpraHu3anuii chepbl HCKYCCTBA

OCHOBBI  TEXHOJIOTUYECKOTO0 TIpoLlecca CO3/JaHUsl MPOU3BEICHUMN
HCKYCCTBA

JIOCTHXKEHHSI COBPEMEHHON HAyKHU U OMBIT PabOThl OTEYECTBEHHBIX U
3apyOCIKHBIX OPTaHU3ALNKA B Chepe UCKYCCTB

@opMBI M METOABl  IPOBEICHUS  HAYYHO-UCCIIEIOBATEIbCKON
NEeATEIbHOCTH

Teopus U npakTUKa MEHEIXKMEHTA U YIIpaBJICHUS IEPCOHATIOM
HHOBAaNIMOHHBIA MEHEHKMEHT

[Icuxosorust ¥ COUMOIOTHUS YIPABICHUS
DTHKa JACIOBOTO OOIIECHHUS U TTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI KOHOMHKH, OyXTaJTepCKOro y4yeTa, aHajan3a X03siCTBEHHON
JESTEIIBHOCTH.

I'paxxnanckoe, TpyIdOBOE€, HAJIOrOBO€ W  AJMUHUCTPATHBHOE
3aKOHOJATEIbCTBO, MEXKIYHAPOJHOE MPaBo.

[TpaBuiia BHYyTpEHHETO TPYAOBOTO PACIIOpPSIKA

KBanudukanumonnsie TpeOoBaHMUs K paOOTHUKAM OpTraHHU3aliuu Chepsl
HCKYCCTBA

[Topsimok  pa3pabOTKM W 3aKJIIOUEHHUS OTPaCIeBBIX TapU(HBIX
COIJAIICHUM,  KOJUIEKTUBHBIX  JIOTOBOPOB M  PEryJupOBaHUs
COIMAJIEHO-TPY/IOBBIX ~ OTHONICHWH, CHUCTEMYy  OIUIaThl  TpyJa
paOOTHUKOB YUpPEXKICHUM KyJIbTYphl, HCKYCCTBAa U KHHEMATOTpaduu.
OCHOBBI JOKYMEHTAITMOHHOTO 00ECIICYCHHSI.

[Topsimok cocTaBieHUs YCTAHOBIEHHON OTYETHOCTH

3akOHbl M  HOPMAaTHBHO-IIPABOBBIE  AKThl, PETYJIUPYIOLIUE U



perJaMeHTHPYIOIIUE TPYAOBYIO, MPOU3BOACTBEHHO-XO3AHCTBEHHYIO,
(MHAHCOBO-?)KOHOMUYECKYIO M BHEITHEAKOHOMUYECKYIO ICATEIHHOCTh
OpraHu3aIu

HOpH[[OK 3aKJIFOUCHHS WU UCITIOJITHCHHS q)HHaHCOBBIX nu XOBHﬁCTBeHHBIX
JIOTOBOPOB.

OCHOBBI yIIpaBJI€HHsI IPOEKTaAMH
[TpaBuna mo oxpane Tpyaa U MOKapHOU 0€30MaCHOCTH.

pyeue xapaxmepucmuxu

Heo0xoanMpble JOKYMEHTBI, NOATBEPKAAONINE KBATH(PUKANNIO:
cm.r.3.17.3

Heo0xonnMble cpOKH NMOBbIIICHNS KBATHQUKAIINM:
cm.n.3.17.3

JInuHbIe KayecTBAa:
cv.m.3.1.1.

Heo0xonnmble 3 THYECKHE HOPMBI:
cm.n.3.1.1.

Bo3mo:xHbIe MecTa padoThI:

— B OpraHMU3alUAX UCIOJHUTEIbCKOIO HCKYCCTBA;

— Ha XyJ10’K€CTBEHHO-IIPOU3BOICTBEHHBIX ITPEIIPUITUSIX
YcaoBus Tpyaa:

cm..3.1.1.

3.17.6. TpynoBasi pyHKuMs

PykoBozncTBO opranusanuen, BIaJaeromIeH, Vposens
Hanmenosanne | TOJB3YIOIIEHCA MM PACIOpPsDKAOLIEHCs | Koa | Q/06.8 | (momyposens) 8.4
00BEKTOM KYJbTYPHOT'O HACIEIUS KBaIMpUKAIIH
Tponcxosxicaenne Tpy0BoH Opurunain X 3arMCTBOBAHO M3 OpUTHHAJIA
byHKINH
Kon Per.nHomep
OpUruHajIa npod.crangapra

TpynoBbie 1ecTBUA

PykoBogute paboTaMm 1O  BIIQJACHHUIO, HCIOJIB30BAHUIO WM
pacropsHKeHUI0 00BEKTOM KYJIbTYPHOTO HACIETUS

ObecneunBaTh COXPAaHHOCTb O0BEKTA KYJIBTYPHOI'O HACIEAUs
VYuactBoBaTh B (OPMHUpPOBAHUHM  KYIbTYpHOH  TOJHTHKH,
COBEPIICHCTBOBAHMM 3aKOHOAATENbCTBA 00 OXpaHe KyJIbTYPHOTO
HacJIeTus

PykoBogute CoBeToM (UCIOJHUTENBHOM JTUPEKLHEH, COBETOM
IUPEKTOPOB), ydyacTBOBaTh B JesATenbHocTH [lomeunTenbckoro
(HabmogatenbHOro) coBeTa M HMHBIX  OpPraHOB  YIPaBICHHSA
OpraHu3anuen

[IpencraBnsaTe UHTEPECH OpraHU3alMU U IEUCTBOBATH OT €€ UMEHH B
OTHOILIEHUAX C TOCYJAapCTBEHHBIMHU OPraHaMH, OpraHaMH MECTHOI'O
camMoympaBlieHus, OOIIECTBEHHBIMU ¥ HHBIMU Oopranu3anusiMu PO u 3a
pyoexxom

PazpabaTbiBaTh cTpaTernyeckie U TeKyIIHe IIaHbl padoThI
OpraHM3aLMH U YTBEP)KAATh X B YCTAHOBICHHOM MOPSIJIKE.

VYIpaBiasATh UMYIIECTBOM U CPEACTBAMU OPTaHU3ALUN

3axitoyaTh XO3SAHCTBEHHBbIE, (DMHAHCOBBIE JIOrOBOpPA M COBEPIIATH
UHBIE CIECIIKU

PykoBoauTh  pa3pa®OTKOW TMpaBWJI  BHYTPEHHETO  paclopsjka,
onpenesaTh (YHKIHMH OCHOBHBIX MOJpPA3/ENeHUl, UX CTPYKTYpPHBIX
CIMHUI], PpaCHpeAesTh OO0SI3aHHOCTH MEXAYy PYKOBOJUTEISIMH



CTPYKTYPHBIX TOJIpa3aesieHuit

N3naBaTh pacnopsixeHus U MPUKa3bl

KoopananpoBath 1eAT€IbHOCTh PYKOBOSIIETO COCTaBA, OCHOBHBIX U
(YHKIIMOHATBHBIX TIOJPA3ACTICHIH, UX CTPYKTYPHBIX STUHUIL
OcymecTBIATh pyKOBOACTBO (DOHAOBOM, SKCIIO3UITHOHHON, HAYYIHO-
HCCIIEI0BATEIBCKOM, METOANYECKOH, KYTbTYpHO-00pa30BaTEIbHOM 1
TaK)KE€ XO3IMCTBEHHOM, MEXIYHAPOIHON U IPYTUMHU BUIAMU
NEeSATEIbHOCTH OPraHU3alMU B COOTBETCTBUU C JCHCTBYIOIIUM
3aKOHO/IATEIbCTBOM

[TpuHUMAaTh yyacTHe B HAYYHO-METOJMUECKOM 00eCieueHIH
NESATEIIbHOCTH OpPraHU3alui, BIaCIONINX, TOIb3YOIMNXCS WIH
pacropspKaIuXxcs 00bEKTaMU KYJIbTYPHOTO HACIIETUS

PykoBoauTh pa3zpaboTKoii U peanu3anuei MpoeKTOB
rocyaapCTBCHHOI'O 3HAYCHUA , OCYIICCTBIIATL ACATCIIBHOCTDL, B paMKax
KOTOPO# co3/1aeTcsi HOBOE 3HaHKE U (YOPMUPYIOTCSI HOBbIE HayUHbIE
METObI

PaCH_II/Ip}ITB HJIN ICPCOCMBICIIATh CYIICCTBYIOIICC 3HAHUC I/I/I/I.HI/I
npodeccnoHaNbHYIO MPAKTUKY B 00JIACTH COXPAaHEHUS U Pa3BUTHUS
KYJIbTYPHOTO U IIPUPOTHOTO HACIIEUS.

OOecnieunBaTh U3/1aHUE HAYYHBIX PA0OT, KATAJIOrOB, IyTEBOJUTEIEH,
OYKJIETOB U T.JI., BEIITYCKAaEMbIX OpraHU3alueit

VYcraHaBIMBaTh HAy4HbIE CBSA3HM U KOHTAKThbl, 0OOMEHBI BHICTABKAMU C
OTEYECTBCHHBIMH U 3apyOEKHBIMU OpraHU3alUIMU KYJIbTYPHI U
UCKYCCTB

dopMHUpOBaATh IICHHOCTH, KYIbTYPY, TPYAOBYIO MOTHBAIIHIO
WHUITUATHBY PAOOTHHUKOB OPTaHU3aIlMH, OPTaHU30BBIBATh TTOBBIIIICHHE
WX KBATH(PUKAIIU

HasHauaTh ¥ YBOJBHATH COTPYTHUKOB OPTaHHU3AINH, 3aKITF0YATh C
HUMU TPYIOBBIE JTOTOBOPA

OO0ecrieunBaTh CBOCBPEMEHHOEC  COCTABJICHHE,  YTBEp)KICHUE,
MIPE/ICTABICHHE OTYETHOW  JOKYMEHTAIluu 0  pe3ynbTarax
NESATEILHOCTH OpPraHU3aIliy 3anHTEPECOBAaHHBIM CTOPOHAM

Opranu3oBbIBaTh padOTy MO BHEAPEHHUIO HOBBIX TEXHOJOTHH MO BCEM
HAIpaBJICHNSAM OCHOBHOW JIEATEIIFHOCTH OpPTaHU3alMH, PYKOBOIHUTH
pabotoii mo pa3paboTke W BHEAPEHHIO MPOTPECCUBHBIX (OpM
yIIpaBJICHHUS, OPTaHU3AIMHI U OIJIATHI TPYAA.

Heobxomumbie ymMeHUs

KoHTponupoBaTh BBHINOJIHEHUE OpraHU3aldell BceX O00s3aTeNbCTB
nepes; yuypeauTesaeM, MOCTaBUIMKaMM, MOTPEOUTENIMHU, MEPCOHAIIOM,
napTHepaMu

KonrponupoBars  cobmofeHne  pabOTHMKaMH  TPYIOBOM U
IIPOU3BO/ICTBEHHON IUCIMIUINHBI, NTPABUJ BHYTPEHHETO paclopska,
NpaBUJI M HOPM OXpaHbl Tpyla, TPeOOBaHM NPOTHUBOMOXKAPHOM
0€30IacHOCTH,  TapaMeTpoB,  OOCCHEUYMBAIOIMNX  (PU3UYECKYIO
COXPAaHHOCTh 00BEKTa KYJIbTYPHOTO HACIIEIHS

OcymiecTBIATh KOHTPOJIb KadecTBa M I(P(GEKTUBHOCTH BCEX BHJIOB
JESITEIbHOCTH U UCIIOJIb30BAaHUS PECYPCOB OPraHU3aluH

JlolkeH yMeTh pPYKOBOJUTH IO BJIAJCHHMIO, HCIOJIb30BAHUIO HIIU
pacropsHKeHUI0 00BEKTOM KYJIbTYPHOTO HACIETUS

JlolkeH ymeTb oOecrneurBaTh COXPAaHHOCTh OOBEKTa KYJIbTYPHOTO
Hacieaus

JIoJKeH yMeTb OpHUEHTHpOBATHCA B COBPEMEHHBIX IOJAXOJaX K
(GOpMHpPOBaHHIO  KYJIBTYpHOH  TIOJIMTUKH, COBEPUICHCTBOBAHMIO



3aKOHOJATEIHCTBA 00 OXpaHe KYJIbTYpPHOTO HACIEAUS.

JlomxeHn ymeTrb pyKoBOoAUTH COBETOM (MCHOJHUTEIBHON NUpEKIHEH,
COBETOM JIUPEKTOPOB) U MHBIMH OpPraHaMU YIPaBJICHUs OpraHU3aluu

HOH)KGH YMETb NPCACTABIIATh HHTCPCChI OpraHU3alii U I[eﬁCTBOBaTB
OT €ro MMEHH B OTHOLIEHUSX C TOCYJapCTBEHHBIMU OpraHami,
OopraHaMu MCCTHOI'O CaMOYIIpaBJICHUA, OGH_IGCTBQHHBIMI/I 1 HWHBIMH
opranuzanusmu B PO u 3a pydexxom.

JloDKeH yMeTh pa3pabaThiBaTh CTPATETHUECKUE U TEKYIIUE TIIaHbI
paboThl OpraHU3aluu U YTBEPKIATh UX B YCTAHOBJIEHHOM MOPSIJIKE.

HOH)KGH YMCTH YIPAaBJIAATb UMYIIECCTBOM U CPCACTBAMU OpraHu3aliun
JIoKeH yMeThb 3aKI04aTh X035HCTBEHHbIE U (PUHAHCOBBIE IOTOBOPHI
1 COBCPIIATh MHBIC CIACIIKH.

JloyKeH yMETh pyKOBOJIUTH Pa3pabO0TKOM MPaBUIl BHYTPEHHETO
pacropsiiKa, onpeAeaTh (PYHKIIMH OCHOBHBIX MOApa3AeICHUN, HX
CTPYKTYPHBIX €IMHHII, PACIIPENEATh O0SI3aHHOCTH MEXKIY
PYKOBOAMTEIISAMU CTPYKTYPHBIX II0Apa3IeICHUN

JIoJKeH yMETh TOTOBUTh PACIIOPSIKEHUS U IIPUKA3BI

JloKeH yMeTh KOOPIMHUPOBATH ACSITENbHOCTh PYKOBOSIIETO
COCTaBa, OCHOBHBIX U ()YHKIMOHAJIBHBIX MOJPA3JICICHUH, NX
CTPYKTYPHBIX €IUHHIL.

JIOJDKEH yMETh OCYILECTBIIATh PYKOBOACTBO (POHIOBOM,
AKCIO3UIIMOHHOM, HAYYHO-UCCIIEI0BATEIBCKOM, METOANYECKOM,
KYJIBTYpHO-00pa30BaTeIbHON M TaKXKe X035 CTBEHHOH,
MEXIYHapOAHON U IPYrUMH BUAAMH JESATCIBHOCTH OpraHU3aluu B
COOTBETCTBHHU C JICUCTBYIOIIMM 3aKOHOAATEIbCTBOM

JloJKeH yMeTb PyKOBOJUTh HAyYHO-METOANYECKUM 00eCIIeYeHUEM
NEeSTEIbHOCTH OpraHu3alui, BIaCIOINX, OIb3YIOIIMXCS WIN
pacnopsiKarmuxcs 00beKTaMU KYJIbTYPHOTO HACIEIUs

JIOJDKEH yMETh PYKOBOJUTH Pa3padOTKOM U peain3anueii mpoeKToB
roCyIapCTBEHHOI'O 3HAYEHUS, OCYIECTBIIATh IEATENBHOCTD, B PAMKAX
KOTOPOH cOo371aeTcsl HOBOE 3HaHUE U (POPMHUPYIOTCS HOBBIC HAyYHBIE
METOIBI

JIOoJKEH yMETh pacIIupsTh WK IIEPEOCMBICIIATH CYIIECTBYIOLIEE
3HaHHUE W/WiIH MPodheCCHOHATBHYIO TIPAKTUKY B 00JIACTH COXPAaHEHUS U
pa3sBUTHS KYIbTYPHOI'O U IPUPOJHOTO HACIIEIHUS.

JIOIDKEH yMETh PYKOBOJIUTH U3IATEIILCKOM JEeSITETbHOCTHIO
OpraHu3aluu

ILOJ'DKGH YMCTh YCTAHABJIMBATb HAYYHBIC CBA3U U KOHTAKTHI,
OpPTraHU30BBIBATH OOMEHBI BEICTABKAMHU C OTCUECTBCHHBIMU U
3apyOeKHBIMU OpraHU3aIMsIMU KYJIbTYPBl M HCKYCCTBA

JlomkeH yMeTb (hOpMUPOBATh IEHHOCTH, KYJIbTYPY, TPYJIOBYIO
MOTUBAIIUIO U HHULIUATHUBY pa6OTHI/IKOB OopraHu3anuu, COHeﬁCTBOBaTB
MOBBINICHUIO MX KBATH(DUKAIUU

JloJKeH yMeTh Ha3HA4aTh U YBOJBHATH COTPYIHUKOB OpraHU3aLNH,
3aKJIF0YaTh ¢ HUIMM TPYJOBBIE JOIOBOPA

JloinkeH YMETh OpraHu30BbIBATH [IOArOTOBKY OTYETHOU
JOKYMEHTAIU1

JIOJDKEH yMeTh OpraHM30BBIBaTH pPabOTy IO BHEIPEHUIO HOBBIX
TEXHOJOTUM 10 BCEM HAIpPAaBICHUSAM OCHOBHOM JIEATEIBHOCTH
OpraHu3alK, PYKOBOAMTH PAa0OTOW MO pPa3paboTKE MU BHEAPEHUIO
IIPOrPECCUBHBIX (POPM yNpaBJIEHUs, OPraHU3ALMHU U OILIATHI Tpya

JIoJDKeH yMeThb KOHTPOJIMPOBATh BBIIOJIHEHUE OpraHU3aLMEd BCEX



HeobOxonuMele 3HaHUS

Lpyaue xapaxmepucmuxu

0053aTeNBCTB Mepe]] YUpeauTesieM, MOCTaBUIMKaMU, OTpeOUTeNsIMH,
MepCOHAJIOM, TApTHEPAMHU

JlomKeH yMeTh KOHTPOJIUPOBATh COOMI0ACHHE PaOOTHUKAMU TPYI0BOM
U TPOU3BOACTBEHHOM  AMCHMIUIMHBI,  MPaBWJI  BHYTPEHHEIO
pacnopsiika, TpaBUJ W HOPM OXpaHbl Tpynda, TpeOoBaHUI
MPOTUBOMNOXKAPHOK 0e30MacHOCTH, 3aKOHOJATeNbcTBA 00 OXpaHe
KUBOTHBIX M OKpYKAalOLIell cpelbl, mapaMmeTpoB, 0OECTIeYUBAIOLINX
(U3HYECKYIO COXPAHHOCTh 00BEKTA KYJIbTYPHOT'O HACIIEIUS

JlomKkeH yMeTh KOHTPOJIMPOBaTh KauecTBO M A(P(HEKTUBHOCTh BCEX
BUJIOB JISATEILHOCTH U MCIIOJIB30BaHUS PECYPCOB OPraHU3aLUN
3akOHbl M HHBIE HOPMATHUBHBIE TMpPaBOBblE aKThl Poccuiickoit
Qenepauny, PpErJaMEHTUPYIOLIME  JESITENBbHOCTh  OpraHU3alHil
KYJIbTYpPbI U UICKYCCTB

Meroanueckue U HOPMATHUBHBIE JOKYMEHTBI, KacalolUecs OXpaHbl
00BEKTOB KYJIbTYPHOTO HACTIEAUS

OcobeHHOCTH BIa/IeH!s], UCIIOIB30BAaHUS U PACTIOPSIKEHHSI 00bEKTaMHU
KYJIBTYPHOI'O HaCJIeaus

[lepcnekTHBBI pa3BUTHUSL OTPACTH KYJIBTYPHI
®opMbl W METOABI  MPOBEICHUS  HAYYHO-HUCCIIEIOBATEIHCKOU
JIeSITEILHOCTH

Teopus ¥ mpakTHKa MEHEI)KMEHTA U YIIPABIICHUS [TEPCOHATIOM

HHOBAaIIMOHHEIA MEHEKMEHT.

[Icuxosiorust ¥ COUMOIOTHUS YIPABICHHUS;
DTHKa JACIOBOTO OOIIECHHUS U MTPaBUJIa BEJCHUS ITEPETOBOPOB

OCHOBBI 5KOHOMHKH, OYXTIaJaTepCKOro y4yeTa, aHajiu3a X03sSiCTBEHHON
JESTEIIBHOCTH.

I'paxxnanckoe, TpyIOBOE€, HAJIOroBO€ W  AJMUHUCTPATHBHOE
3aKOHOJATEIbCTBO, MEXKIYHAPOJHOE MPaBo.

[TpaBuiia BHYTpEHHETO TPYAOBOTO PACIIOPSIKA

KBanudukanmonnsie TpeOOBaHUS K paOOTHHKAM KYJIbTYphl H
HCKYCCTBA

[Topsimok  pa3pabOTKM W 3aKJIIOUEHHUS OTPaCiIeBBIX TapU(HBIX
COIJAlICHUM,  KOJUIEKTUBHBIX  JIOTOBOPOB M  PEryJupOBaHUs
COIMAJIEHO-TPY/IOBBIX ~ OTHONICHWH, CHUCTEMy  OIUIaThl  TpyJa
paOOTHUKOB YUpPEXKICHHUM KyJIbTYphl, HCKYCCTBAa U KHHEMATOTpaduu.
OCHOBBI JOKYMEHTAITMOHHOTO 00ECIICYCHHSI.

ITopsiiok cocTaBieHHs YCTaHOBIEHHOW OTYETHOCTHU

3aKOHbI M  HOPMATHBHO-TIPABOBBIE  AKTBI, PETYIUPYIOIIHE U
pErIaMEHTHPYIOIINE TPYAOBYIO, NPOM3BOACTBEHHO-XO034HCTBEHHYIO,
(MHAHCOBO-?)KOHOMUYECKYIO U BHEITHEAKOHOMUYECKYIO I€ATEIHbHOCTh
OpraHu3aLu

[Topsnox 3akitoueHUs] U UCTIONHEHUS (DMHAHCOBBIX U XO3SHCTBEHHBIX
JIOTOBOPOB.

OCHOBBI yITpaBieHUs IPOEKTaMU

ITpaBuia mo oxpaHe Tpy/ia M MOKapHOM 6€30MacHOCTH.

Heo0xoauMble 10KyMeHTHI, IOATBEPKAAOIIHE KBATH(PUKALHUIO:

— JUIUIOM O BBICIIIEM MPOECCHOHATHPHOM 00pa30BaHUU O MPOrPaMMe
MarucTpaTyphl;

— CBHJIETEIHCTBO O TIEPETIOJTOTOBKE KapOB;

— YZIOCTOBEPEHHUE O MPOXOKACHUN KYPCOB MOBBIIICHUS
KBaTH(UKAIIIH;

— HaJM4Yue KBAIM(UKAITUOHHOTO cepTU(HUKATa HA COOTBETCTBUE



YPOBHIO KBATM(UKAIINH §

Heo0xonnMble cpOKH NMOBbIICHNS KBATHQUKAIINN:
MOATBEPK/IeHNE KBATU(UKALMOHHOTO YPOBHS HE peXe OJHOTO pasa B
3 rona

JInyHble KayecTBa:

cma.3.1.1.

Heo0xoguMpble 3 THYECKHE HOPMBI:

cva.3.1.1.

Bo3moxkHbIe MecTa padoThI:

— B OpraHu3anugax KyJIbTYPbl U HUCKYCCTBA

YcaoBus Tpyaa:

cva.3.1.1.

4. lonoJIHUTeIbHbIE CBeACHUS 0 MPO(ecCHOHAIBLHOM CTaHIApTe

4.1. OTBeTCTBEHHAs! OpraHU3aIMs — pa3pabOTUHK:

dbeneparbHOE TOCYAAPCTBEHHOE 00 PKETHOE 00pa30BaTEIbHOE YUPEIKICHUE BBICIIIETO
npodeccnoHaIbHOro 00pazoBaHus «MOCKOBCKHIA TOCYJapCTBEHHBIN YHUBEPCUTET
KYJIBTYPbI U HCKYCCTB»

(HaMEHOBaHHE OPTaHH3AIIN)

N.o. pexTopa T.B. Ky3neuosa

(mommxHOCTE 1 PUO pykoBOAMTEIISN) (nmoanuce)

4.2. HaumeHoBaHMsI OpraHu3aluil — pa3paboTUYNKOB:

! TIpodeccronanbbiit crangapT 0hOPMIETCs B COOTBETCTBHH ¢ MaKkeToM MpoQ)ecCHOHATBHOTO CTAHAAPTA.
2 OOmmepoccuiicknil KilacCUPHUKATOP 3aHATHH.

3 Obmepoccuiickuii KitacCu(puKaTop BUIOB SKOHOMUYECKOH IS TEIBHOCTH.

4 ObuiepoccHiickuid Ki1accu(puKaTop crennalbHOCTeH 110 00pa30BaHHIoO.

5 Oomepoccuiicknii kKilacCUPUKATOP HAYATBHOTO MPO(ECCHOHANBEHOTO 00pa30BaHusl.

6 Ob6mepoccuiickuii KitTacCH(PUKATOP CIEHUATFHOCTEH BEICIIICH HAYYHOH KBAIHN(UKAIIHH.



